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UNIT I
JOBS

Objectives:
1. Studying the language reference
2. Practice the language reference
3. Reading, translating and discussing the topic ‘Jobs’
	WE LEARN


Task I. Study the Language reference.
1 a job, work – работа
A job is work that you do for money.
Work is what you do in a job.
to work, to have a job (to have got a job), to do a job, to be in work, to be employed – работать
not to work, not to have a job, to be out of work, to be unemployed – не работать
to work in + place or general area of work (a shop, an office, a bank, commerce, advertising, etc.) 
to work with a person or item 
to work for + name of company
to work on a project
to work as (a teacher)

to get to work – добираться до работы
to start work at - начинать работу в 
to finish work at – заканчивать работу в
to leave work at – уходить с работы в (to leave work for home - уходить с работы домой в)
2 a part-time job – почасовая работа; неполный рабочий день (неделя, месяц)
a full-time job - полный рабочий день (неделя, месяц)

a permanent job – постоянная работа
a temporary job – временная работа
to have a part-time job = to work part-time - работать неполный рабочий день (неделю, месяц)

to have a temporary job = to be temping = to be a temp (informal) – иметь временную работу
3 What are you? = What do you do? = What are you doing? = What is your job? – Чем вы занимаетесь? (Кем вы работаете?)

Task II. Practise using the Language reference.
1. The idea ‘Мой папа работает.’ can be expressed in English in different ways.

a) My father works. b) My father has a job. (My father has got a job). c) My father does a job. d) My father is in work. e) My father is employed.

2. Translate the sentence ‘Моя мама не работает.’ into English.
3. Make up your own sentences using the Language reference.

4. Work in pairs. Ask and answer questions using the Language reference.
Example: -What are you? –I am a student. – Do you work? – No, I don’t. (Yes, I have a part-time job.)
5. Read and translate the text.

You can be a manager, a sales manager, a lawyer, a banker, a cook, an accountant or an economist. You can have a part-time job or a full-time job. It means you can work part-time or full-time. You can have a permanent job or a temporary job. You can have a part-time permanent job. You can have a part-time temporary job. You can have a full-time permanent job. You can have a full-time temporary job. When you have a temporary job you can say ‘I am temping’ or ‘I am a temp’. You can be asked 'What do you do?' The answer can be 'I'm a marketing manager for an IT company.' 

You can be out of work for some days, weeks, months or years but then you work full-time or part-time again.

You must get to work in time. You must start work in time. You leave work or finish work when you may do it.
Task III. Test it.
1. Circle the correct option.

a)   Julian is accountant / an accountant. He works for a big company.
b) I'm thinking of getting a new work / job. 

c) Nick has always worked in / for marketing. 

d) We generally arrive / get to work at about 8.00 a.m. 

e) We're working with / on a new advert at the moment. 

f) Peter Davidson works as / like a financial advisor. 

g) I'd like a half-/part-time job really. 
h) 'How/What do you do?' 'I'm the manager of a small company.' 
i) I usually end/finish work at half past six. 
j) I've got a six-month contract so it's only a permanent/temporary job. 
k) Do you enjoy working with/for numbers?
2. Circle the correct option, A or B.
a) What do you do?
A  I'm fine, thanks.
B  I'm a personal trainer. 
b) What's your job?
A  I work like a personal trainer.
B  I work as a personal trainer. 
c) Do you work full-time?
A  Yes, only two days a week.
B  Yes, about 40 hours a week on average. 
d) What sort of job are you looking for?
A  I'd like to work in Sales.
B  I'd like to work for Sales. 
3. Find and correct four mistakes in the sentences.

a) Joe hasn't got a job. He's been out work for six months now.
b) Maria gets to work at nine.
c) Ed works in Microsoft.
d) James works for banking. 
e) Do you enjoy working like a sales rep?
f) I'm working on a very exciting project at the moment.
Task IV. Study the Language reference.
1 a career – трудовая деятельность; жизненный путь; профессия
A career is a job or occupation that you do for a long time. 
A career is a series of jobs that you do for a long time in the same area of work.
2 to start work (at the beginning of your working life) – начать работать
3 to look for a job – искать работу
to search the job websites on the net – искать работу в интернете
to look at websites on the net - искать работу в интернете
to register with an employment agency – зарегистрироваться на бирже труда
job-hunting - поиск работы
to apply for a job – подавать заявление; устраиваться на работу
application – заявление
application form - бланк заявления 

a letter of application – заявление о приеме на работу
4 a CV (curriculum vitae [kә΄rikjulәm ΄vi:tai] (BrE) = resume [΄rezju:mei] (AmE) = summary - резюме
5 an interview (for a job) – собеседование при приёме на работу
to go to an interview – ходить на собеседование
to be interviewed - проходить собеседование
interviewee [͵intәvju:΄i:] = candidate – проходящий собеседование
interviewer[΄intә͵vju:ә] - проводящий собеседование
to compete – конкурировать
competitor – конкурент, соперник

competition - конкуренция
6 an employer – работодатель

an employee – служащий, работник

to employ - нанимать на работу
7 pay - зарплата
a wage – зарплата (за часы, дни, неделю)
a salary - зарплата (за месяц, год)
to be promoted to – получить повышение
duty - обязанность
to be in charge of = to be responsible for – отвечать за, руководить
to be responsible to - подчиняться
8 to resign from a job – увольнять, увольняться с работы
to resign from a job = to leave a job - увольняться с работы
to resign = to fire = to sack = to give a sack – увольнять
to be dismissed = to be fired = to be sacked = to get the sack – быть уволенным
to be made redundant - быть сокращенным
to retire – выходить на пенсию
to be retired – быть на пенсии, быть пенсионером
Task V. Practise using the Language reference.
1. Read and translate the sentences.

I started my career in retail as a sales assistant, but now I own a shop.
He started his career as a lawyer then became a novelist.
He applied for a job with Investment Bank. 
He was interviewed by two directors.

I've applied for a job as a secretary with a salary of £20,000 a year.
We get our wages on Friday afternoon.
A wage is usually paid weekly for a job that needs physical strength or skill, for example a builder's job or a job in a factory.
A salary is usually paid monthly, especially to professional employees or people working in an office.
'I've just been made redundant.' 'Well, at least you weren't fired.'
He was promoted to the general manager.
2. Read and translate the text.
CV (a curriculum vitae or resume) is a summary of your experience and qualifications. The employer quickly sees your education, training and background. Like the letter of application, the resume (CV or summary) should make the employer interested in you. It is essential if you are applying for a new job or for promotion within your company, or even to register as a delegate at a conference. Some information might be given in your CV, some in your letter of application, and perhaps some on a Supplementary Information Sheet (giving information relevant to the particular job you are applying for).
3. Read and translate the checklist (инструкция). 
A CV (Resume, Summary)
1.  Study the job and learn everything about the job requirements.
2.  State your career interest.
3.  Summarize your education. List degrees you have received and the institutions you have attended.
4.  Summarize your work experience. Give the name and location of the company, give your duties, state the aspects of your job which are important for the position you are applying for.
5.  List your education and experience in reverse chronological order that is begin to list with the most recent. 
6.  ‘References’ refers to people who will give a recommendation of your character and ability. Always get an individual permission before you use him or her as a reference.
7.  Use sentence fragments in a CV. Use the verbs of action and limit the use of personal pronouns and articles.
8.  If you have had many different kinds of jobs, focus on the skills you have but not on the job history. List your work experience under the headings – ‘Administration’, ‘Technical Skills’, etc. 

9.  Type your CV. Limit yourself to one page. Do not use abbreviations. 
10.  Make up a list of words you use in a letter of application and a CV.
Remember you will need the words later to speak on the topic or complete the papers to get a job.
4. Read and translate the text.
A letter of application
Remember this letter is the first direct contact between a candidate and an employer. The letter should be well written and presented. It usually has 3 paragraphs in which you should:
- state your wish to apply and say what you have learned about the job, 

say why you are interested in the position and relate your interests to those of the company;
- show how you can help the company with your skills and experience;
- indicate your wish to attend an interview (and possibly state when you would be free to attend).
Thus, to write the letter well you should use the checklist.
1. Remember your goal to get a personal interview.
2. Study the job description or an advertisement carefully. Find out as much as you can about the company and the employer.
3. Focus on your reader. Write to a person, not to a company.
4. Use the first paragraph to state the job and to express your interest in it. Use a positive, confident tone.
5. Use the second paragraph to describe your experience, qualification and present situation. 
6. Finish by asking for an interview. Give the details necessary for the employer to contact you easily. 
7. Check your letter carefully.

5. Study the sample of resume.

	CURRICULUM VITAE

	Name:
	John Phillip Hunt

	Address:
	24 Mulberry Rd
Brixton
LONDON SW14 SHU

	Telephone:
	0181-592284; mobile 07905339242

	Email:
	jpJ-iunt@compuserve.com

	Nationality:
	British

	Date of birth:
	22 May 1983

	Marital Status:
	Single

	Education/Qualifications:

2006-2007
2002-2006

1995-2002
	University of Bristol: MSc in Management

King's College, London: BA (hons.) Russian and German, class 2:1
Burford Community College, Oxford Rd, Burford, Oxon.
9 GCSEs (English, Mathematics, Physics, History, Technology, German, Russian, French, Music)
4 A levels: German (A), Russian (B), History (B), English (C)

	Work Experience:

September 2004-June 2005
July-August 2003
March 2001
June 1999
	10 months working in Personnel Department of the Max-Plank-Institut fur Informatik in Saarbrucken, Germany
6 weeks teaching English to foreign students at Swan School of English, Oxford
1 week's 'shadowing' experience to Assistant Marketing Manager, EAA Technology (Environmental Energy), Didcot
2 weeks’ work experience at Marks and Spencer, Oxford

	Skills:

	Computer literate; clean driving licence

	Referees:
	Dr Michael Edwards {Arts Faculty) 
King's College 

London EC12 4HR
Dr Elaine Grigson 

(Management Research Centre) 

University of Bristol 

Bristol BS81TH


6. Study the sample of a replying to a job advertisement.
Dear Mr. Fenton

I am writing with regard to your advertisement for part-time shop assistants, as advertised in 'The Bedford Times' yesterday. I would like to apply for one of the positions, and I would be grateful if you could answer some questions I have about the job.
I am a seventeen-year-old student at Bedford Comprehensive School, where I am currently studying for my A levels. I consider myself to be reliable and honest, and very hard-working.
Although I have never worked in a shop before, I have assisted in my uncle's restaurant, so I have experience of serving customers and dealing with money.
I wonder if you could tell me on which days I would be expected to work. Unfortunately, I am only available in the evenings and at weekends because of my studies. I would also be grateful if you wish me to attend an interview, or to provide references, please do not hesitate to let me know.
I look forward to hearing from you.
Yours sincerely
Angela Watkins
Task VI. Test it.
1. Circle the correct option.
a   After two years, he was promoted / removed to chief executive.
b   After school, she got a career / a job as a waitress for six months.
c   The factory workers get their wages / salary every Friday.
d   My dad had a long and successful job / career as a lawyer.
e   Julie has a part-time / half-time job because she has children to look after.
f   Jack was made redundant / unemployed after twenty years.
g   Sally started working in 1965 and retired / finished in 2005.
h   His yearly salary / wage is about 40,000 euros.
i   Bill got the sack / bag because he was dishonest.
j   The company treats its employers / employees very well.
2. Match a-f to 1-6.
a    When did you retire?                  1    I was promoted last month. 
b    What do you do?                        2    I was unemployed for a year. 
c    How much do you earn?             3    On my 65th birthday. 
d    Are you doing well at work?      4    I was made redundant. 
e    Why did you leave?                    5    I'm a car salesman. 
f     Have you ever been out              6    My salary's about £20,000 a year. 
of work?                                            
3. Choose the correct option, A or B.
a    Neil got .................... for stealing the boss's wallet.
A   promoted                             B   the sack
b   I was .................... because the company closed the department.
A   made redundant                 B   interviewed 
c    Sam retired last month after a very successful .................... as a heart surgeon.
A    job                                       B   career
d   Bill has a .................... job working forty hours a week in a hospital.
A   full-time                                B   part-time
e   I'm going to apply.................... a job as a circus clown. 
A   to                                          B   for
f   Most people in the UK .................... when they're 65.
A   finish                                    B   retire
g   Susie works .................... sales and marketing, doesn't she?
A   for                                         B   in
h    I resigned .................... my job mainly because I was bored.
A   from                                      B   with
i    If you're out of...................., life can be hard.
A   employment                        B   work
j   Dave works ……………….. Pizza Palace as a waiter.
A   in                                           B   for
4. Complete the sentences with a suitable word.
a   If you get a better job in the same company, you're ........................
b   A job that only takes part of the week is a ................................job.
c   People who employ you are called ..................................................
d   The money you get in a year is your................................................
e   If you have a job, you are ................................................................
f   Shell is one of the largest oil ....................................... in the world.
	WE READ & TALK


Task I 
1. Read and translate the text about a woman’s career to answer the question ‘What was Pam Mc Allister?’
Pam Johnson: It's Never Too Late
Pam Mc Allister Johnson made history as the first black woman publisher of a leading white daily newspaper.
Johnson was taught to have a ‘very, very strong self-concept’ (самооценка). She believed that she could be anything and do anything she wanted to. She worked as a reporter and radio and television interviewer / announcer (ведущий новостных программ). She taught at the College. Knowing that journalism was the area she wanted to be involved in, she left her teaching position and began working as a general executive ([ig΄zekjutiv] генеральный директор) at the Bridgewater New Jorsey, Courier-News courier ([΄kuәriә] курьер). Johnson soon moved up the ladder to the position of assistant to the publisher of the Ithaca ([΄iθәkә] Итака, город штата Нью-Йорк) Journal and then became its publisher. Pam considers herself a real go–getter (предприимчивый делец). 
People who know her say that Pam Johnson is a highly motivated, intelligent person with a gift for understanding and working with people. She is a well-organized, high energy person. Even at home, her philosophy is much the same. She and her husband try to encourage ([in΄kʌriʤ] – поощрять) their two children ‘to learn everything you can and think positively’.

2. Read the text again and answer the following questions:
a) What kind of person was Pam Mc Allister?

b) What was her motto ([΄mͻtәu] – девиз)?

c) Why was she a success to achieve her career objectives?
Task II 

1. Read and translate the email.
Hi Jane
I just wanted to let you know that I have a new job - I'm now a designer for Futures Design. It feels good to be in work again, as I was getting fed up of being unemployed. The company produces furniture for hotels and bars around the world. I spend most of my time working on ideas for a chain of bars in London. At the moment, I'm in charge of developing some interesting but comfortable chairs! I also deal with the clients, who can be very demanding!
I like the team but we work long hours - I get to work at 8.00 a.m. and don't finish until 7.00 p.m. The pay is quite good, but it's only a temporary job - a nine-month contract to cover maternity leave.
Anyway, I hope everything is OK with you. Send me your news soon.
All the best
Jake
2. Change the sentences from the email to express the same ideas in different ways using the Language references:

Example:   I have a new job… ------ I am in work … (I am employed…) …
a) I'm now a designer…

b) It feels good to be in work again…

c) … I was getting fed up of being unemployed.
d) I'm in charge of developing some interesting but comfortable chairs!
e) I also deal with the clients…

f) I get to work at 8.00 a.m. and don't finish until 7.00 p.m.
g) The pay is quite good…
3 Read the email once again to answer the questions.
a) What is Jake now?

b) Why is Jake happy to be in work?

c) What does the company produce?

d) What are Jake’s duties?

e) What does Jake like and dislike about her job? 

4. Tell the group mates what Jake is writing in her email.
Task III 

1. Read and translate the dialogue.
max: -------- Hi Paula. How's the job hunting going?
paula: ----- Oh, OK. I applied for a job in sales and I had an interview last week. There were about ten other interviewees sitting outside the interview room when I got there, so there's a lot of competition. 
max: -------- I'm sure you'll do well. I was impressed with your CV when I read it. Do you need a character reference? I can write one for you if you like. 
paula: ----- Oh, thanks, Max. I'll let you know if they ask for one. The next stage of the selection process is psychometric tests. 
max: -------- Oh, I've never done those before, but I had a handwriting analysis once. They said I was a dreamer and couldn't take risks - a bit strange as I now have my own company! 
paula: ----- Yes, that is odd. Anyway, I must go now. I want to look at the on-line job ads. 
max: -------- OK, see you soon and good luck.
2. Change the sentences from the dialogue to express the same ideas in different ways using the Language references:

Example:     I had an interview last week. ------ I went to the interview last week.
a) There were about ten other interviewees…

b) I was impressed with your CV…

c) I now have my own company!
d) I want to look at the on-line job ads.
3. Make up your own dialogue and act it out.
Task IV 
1. Read and translate the text.
Sidney Chapman
When Sidney Chapman left college, he wasn't sure what he wanted to do so he went to a careers centre and applied for several different jobs. He was interviewed by three companies and eventually got a job. He worked for Engineering Ltd for six months but then he was fired. Next, he worked in advertising. He was quite successful at it and he was promoted to General Manager. However, ten years later he resigned the job because he wanted to travel.

2. Retell the text about Sidney Chapman.
	WE DISCUSS


Task I 
1. Work with your partner and put the following sentences into the right order:
She accepted the job.______________________________________
She saw the advert.________________________________________
She got promotion.________________________________________
She applied for the job.____________________________________
They weren't satisfied with her work._________________________
They gave her an interview._________________________________
They sacked her._________________________________________
They offered her the job.___________________________________
2. When you look for a job, which of these are important for you? 
a) I want to earn a lot of money.
b) I do not want to work many hours a day.
c) I do not want to work late at night or early in the morning.
d) I want long holidays.
e) I don't want a tiring job.
f) I want an interesting job.
g) I want to work with friendly people. 
h) I want the boss to be a nice person.
i) I want to work in a place which is clean and pleasant. 
j) I want a job that has good career prospects.
3. Can the factors given below make you change your career? Why? Why not? Name other factors.
a) a high salary 
b) lots of perks (льготы)
c) good promotion prospects
d) an opportunity, through your job, to serve others in the community/in society
e) a pleasant, friendly working atmosphere
f) short working hours — not more than 35 hours a week
g) long holidays
4. Which jobs in your country do you think are:
	•   very well paid?
•   very glamorous?
•   very dangerous?
	•   very exciting?
•   very boring?
•   very dirty?


	WE WRITE


Task I. Make up questions using 'would you like' and phrases given below. 
1. earn much money                         6. have lots of perks
2.  be satisfied with the job               7. serve people in the society
3.  start up your own business           8. have short working hours
4.  change your career                      9. get promotion
5.  find a better job                         10. have long holidays
Task II. Study the sample of resume (5.) and make up your CV.

Task III. Study the sample of a replying to a job advertisement (6.) and write your reply to any job advertisement.
UNIT II
COMPANY
Objectives:
1. Studying the language reference
2. Practice the language reference

3. Reading, translating and discussing the topic ‘Company’

	WE LEARN


Task I. Study the Language reference.
1 a company = a business - компания
Company is an organization that makes or sells goods or services in order to get money. 
to manage =to run a company – управлять компанией
to set up = to start a company – открыть (создать) компанию
a company goes bankrupt = a company goes bust = a company goes out of business (=stops doing business because it owes so much money) – компания банкротиться, терпит крах, разоряется
(break, bust, (о фирме) fail, go to pieces, liquidate, go to smash, be out of business, become bankrupt - потерпеть крах, разориться, прогореть, вылететь в трубу)
2 the Board of Directors — Совет Директоров
the Chief Executive  = the President
the Chief Executive Officer is the person with the most authority in a large company

the General Manager – генеральный директор
the Executive Manager – исполнительный директор
the Managing Director – управляющий директор
company employees – служащие компании
company staff – штат компании
company policy – политика компании
3 Responsibilities, Duties (Обязанности.)
	a. to be in charge of 

заведовать; руководить (ч-л)
	He is in charge of the department.

	b. to be responsible for
быть ответственным за
	She is responsible for the documents.

	c. to look after
заботиться, следить, отвечать за 
	He looks after public relations.

	d. to deal with

заниматься, иметь дело
	She deals with personal problems.

	e. to have to = must

должен
	He has to write a report about every complaint. 

	f. to be to = must
должен
	She is to answer the phone. 


4 Involvement (тo, что включает в себя работа)
	a. to involve
включать в себя; предполагать; содержать
	His job involves talking to the press. 

His job involves public relations.

	b. to be concerned with 

имеющий отношение;
связанный с; занятый
	She is concerned with the health of employees. 


5 Checking (контроль, проверка)
	a. to make sure that 

проверить
	She makes sure that the doors are locked.

	b. to monitor
контролировать, проверять
	He monitors the phone calls.


6 Organisation (организация, устройство, формирование; приведение в систему)
	a. to organize
организовать, устраивать, налаживать
	He organises security patrols. 

	b. to arrange
приводить в порядок, уславливаться,
договариваться, регулировать
	She arranges transport. 


7 Liaison (связь, взаимодействие)
	liaise with
поддерживать связь, взаимодействовать
	He liaises with the Sales Department. 


8 Some company departments and their responsibilities
	The Catering Department
Отдел обеспечения продуктами
питания
	provides meals

	The Customer Services Department

Сервис
	deals with after- sales service and
complaints

	The Dispatch and Distribution Department

Экспедиционный отдел;
транспортный отдел
	sends goods out to customers

	The Finance Department

Финансовый отдел
	deals with money coming in and
going out of the company

	The Health and Safety Department

Отдел охраны труда и
техники безопасности
	checks for dangers at work, monitors
health

	The Maintenance Department
Отдел материально-технического
обеспечения; административно-хозяйственный отдел
	checks equipment regularly, carries out repairs

	The Marketing Department

Отдел маркетинга; отдел сбыта
	makes sure that products are widely
known, finds out customers' needs

	The Personnel Department = HR (Human Resources) Department

Отдел кадров
	deals with training, recruitment, staff
problems

	The PR=Public Relations Department

Отдел по связи с общественностью
	deals with  an organization’s image; talks to journalists, presents the
company to the public

	The Production Department

Производственный отдел
	produces goods

	The R and D = Research and Development Department
Научно- исследовательский отдел;
БРИЗ (Бюро рационализаторства и
изобретательства)
	develops new products and new ideas

	The Quality Control Department

Контрольный отдел;
ОТК (отдел технического контроля)
	monitors company products, tries to improve their quality

	The Sales Department

Отдел сбыта, Отдел продаж
	sells goods, contacts customers, deals with inquiries about products 

	The Security Department

Служба безопасности
(Охрана)
	protects staff and property against crime


	The Switchboard Department

Коммутатор, энергоотдел
	deals with telephone calls in and out
of the company

	The Legal Department
	deals with all aspects of the law

	The IT Department
	deals with computers & technical support

	Reception

приемная
	deals with visitors, takes messages


	9. Study the table below.

	Job
	Place
	Duties

	1.
	receptionist
	office, hotel
	welcomes and deals with people arriving at a hotel or office building

	2.
	model
	studio
	poses for photos or paintings

	3.
	stockbroker
	stock exchange
	buys and sells stocks and shares

	4.
	magistrate
	court or office
	judges crimes

	5.
	banker
	bank
	is in charge of the money

	6.
	bar-keeper
	bar
	serves drinks

	7.
	salesperson
	shop
	sells things

	8.
	coroner
	office
	discovers the cause of someone's death

	9.
	cook
	restaurant
	prepares and cooks food

	10
	waiter
	restaurant
	serves food and drink at the tables


10. Complete the table with the expressions or words:
•  the day-to-day running of the bank;
•  studies the way in which money and goods are produced;
•  mechanic;
•  office;
•  secretary;
•  advises and represents people;
•  court or office;
•  salesman.
	
	Job
	Place
	Duties

	1.
	
	garage
	repairs cars

	2.
	accountant
	
	keeps and checks financial accounts

	3.
	
	office
	types letters, keeps records, arranges meetings

	4.
	lawyer
	court or office
	

	5.
	bank manager
	bank
	

	6.
	
	office or shop
	persuades people to buy his company's products

	7.
	economist
	office
	

	8.
	clerk
	
	keeps records or accounts; looks after administrative and legal matters


11. Describe the jobs using the information from the table above. Use the following as an example:
A receptionist can work in an office or a hotel. A receptionist welcomes and deals with people arriving at a hotel or an office building.

12. Read and translate the text.

a parent company – материнская компания
a holding company - холдинговая компания
a subsidiary [sәb΄sidiәri] – ‘дочерняя’ компания (подконтрольная компания)
Companies are involved in many activities, for example buying, selling, marketing and production, in a range of different industries, such as information technology, telecommunications, finance, and car manufacture. Many well-known 
companies are multinationals. These are companies which operate in a number of countries.
Multinationals often have a complicated structure. There is usually a parent or holding company. This company owns other companies or parts of other companies. These other companies are called subsidiaries.
13. Read and translate the text. 
You can find information about a job in an ad (advert/advertisement). You can also search or look at websites and register with an employment agency.
You reply to a job advert. You apply for a job by writing an application letter and/or filling in a form. A CV lists your qualifications and experience. A statement from someone who knows you to support your application is a character reference (рекомендательное письмо).
A job that is available is a vacancy. If a company wants new staff, they recruit or take on people. If you are headhunted (переманили), a person/company asks you to leave your job to work for another organization. If you decide not to accept a job, you turn it down.
The people who interview you are the interview panel. People who are competing for a job are candidates. The stages of finding a person for a job make up the selection process.
Companies use psychometric tests or handwriting analysis to test candidates' ability to think and to analyse their personality.
The Human Resources department helps to choose new employees and explains the systems in a company.

Task II. Practise using the Language reference.
1. Read and translate the sentences.
a) Craig got a job working for an insurance company. 
b) The company are hoping to expand their operations abroad. 

c) The company was set up just after the war. 

d) Quite a few companies went bankrupt in the late 1980s. 
e) It's not company policy to exchange goods without a receipt.
f) Each company is headed by the President or the Chief Executive officer. 
g) The Chief Executive works together with the Board of Directors. 
h) The Board of Directors makes the policy decisions. 
i) The Board of Directors appoints one of their members to the position of the Managing Director 
j) The Managing Director is in charge of the day-to-day running of the company.
k) I'm responsible for staff training.
l) Mae's in charge of recruitment.
m) We don't deal with complaints by phone.
n) Mark's been unemployed for nearly a year. He keeps looking at the job ads in ‘The Times’ but there's nothing suitable. He should register with an employment agency or look at Monster.com.

o) They decided not to take on any new designers.
p) He turned the job down.
q) Every time I go to an interview these days I have to do a psychometric test.

Task III. Test it.
1. Find and correct three mistakes.
Does your job involve meeting lots of people?
Mo's in charge for 120 people.

I’m responsible of the computer network.
I spend most of my day writing emails.
In my job I deal in in-house training (обучение персонала).
2. Circle the correct option, A or B.
a) What don't you like about your job?
A  I have to deal invoices (коммерческий [товарный] счет) all the time.
B  I have to deal with invoices all the time. 
b) What's your job title?
A  I'm the Marketing Manager.
B  I work in marketing. 
с) What does your job involve?
A  I'm working part-time at the moment.
B  I spend most of my time meeting new clients. 
d) What will you be doing in your new job?
A  I'll be responsible of the Production department.
B  I'll be responsible for the Production department.
3. Circle the correct option.
a. I asked if the company had any vacancies / offers in the IT department.
b. I look at the job advices / ads in the newspaper every week.
c. Why don't you look / search the job websites on the net?
d. Have you sent your qualifications / CV to that company yet?
e. I was headhunted / fired for my job so I didn't have to send in an application.
f. I've sent about 100 application / applying letters but I still haven't got a reply.
g. I wrote to the company but they aren't recruiting / employing at the moment.
h. My interview was short as I was the last interviewer /interviewee that day.
i. It's incredible - there were 112 competitors / candidates for the sales job.
4. Choose a word from each box to complete the sentences.
selection   interview   employment   human   character   psychometric  handwriting  
 panel     tests     agency     analysis     resources     process     reference
a. I tried to form my letters clearly for the ___________but I don't know what the test will say about me.
b. There were two women and one man on the ___________________.
c. The ______________ was really long - it took the company three months to find the right person. 
d. Why don't you register at the ______________- they can send you information about new jobs.
e. I'm looking for a job. Would you mind writing a _____________ for me?
f. After the interview, the person from _______________ explained the pension system at the company. 
g. Some firms use _____________________ to find out about people's personality.
5. Circle the correct option.
a. I've registered for / with Temp Nation Recruitment.
b. I replied to /of an advertisement for a job in Japan.
c. Please fill up /in this application form.
d. It's easy to feel depressed if you're out /out of work.
e. They offered me the job but I turned it off /down.
f. I'm sorry but we aren't taking on /up any new staff.
g. How many jobs have you applied to /for?
6. Choose the correct forms of the verbs to complete the sentences.
recruit     reply to      look at      fill in      turn down    register with    headhunt
a. If you ___________ the ads in the paper, you'd find lots of job opportunities.
b. It's a good idea to _______________ an employment agency.
c. I've never been _______________ for a job. I've always had to apply.
d. Please _________________ this form in black ink.
e. I __________________ an ad for a job in accounts but I didn't get an interview.
f. I was going to take the job but I ___________it _________because I had a better offer. 
g. Unfortunately, we don't have any vacancies so we ___________ not _______ at the moment.

7. Circle the correct option.
a.   If you wish to complain, please contact Customer / Consumer Services. 

b.   HR stands for Human Relations / Resources. 
c.   IT is short for Information Techniques / Technology. 
d.   Positive / Public Relations is often known as PR. 
e.   R&D stands for Research and Development / Designs. 
f.   In my department we liaise / liaison very closely with Sales. 
g.   My boss dictates /delegates a lot of the work to the rest of the department. 
h.   I don't deal with invoices - talk to Dave in Finance / Financial.
8. Match the speakers a-j to the departments 1-10.
	a. I spend most of my day updating software.
	1 Legal

	b. I've just written an advert for new sales staff.
	2 Customer Services

	c. I look after all the contracts.
	3 Production

	d. We develop new products and services.
	4 HR

	e. We deal with people's complaints.
	5 IT

	f. I control the budgets.
	6 R&D

	g. Our campaign brought us ten new customers.
	7 Distribution

	h. I've just updated the schedule for the new model.
	8 PR

	i. We hope this campaign will improve our image.
	9 Finance

	j. We have to get the new designs into the shops by the first of December.
	10 Sales and Marketing


	WE READ & TALK


Task I
1. Read and translate the dialogue.
INTERVIEWER:              So, you're the Personnel Officer.
BIRGITTA:                      That's right. I'm in charge of the Personnel Department.
INTERVIEWER:              And what exactly does your job involve?
BIRGITTA:                      Well it involves the relations between the firm and its employees and also the personal satisfaction of employees. 
INTERVIEWER:              Could you explain that? 
BIRGITTA:                      Well, there are four main areas. I look after training. I make sure that employees have the right training program. And I monitor their progress in the training. 
INTERVIEWER:              I see.
BIRGITTA:                      Then secondly I'm concerned with performance appraisal. INTERVIEWER:              ‘Performance appraisal'? What's that? 
BIRGITTA:                       Yes, well... Performance appraisal involves looking at the performance of every employee in his or her job. Line Managers carry out performance appraisals every year. I liaise with Line Managers. I make sure that the performance appraisal is carried out correctly. And I monitor the performance of every employee. 
INTERVIEWER:              Mm, I get it. 
BIRGITTA:                      Thirdly, I'm responsible for job recruitment. I place job advertisements in newspapers. I organise job interviews and arrange transport, accommodation, etc. 
INTERVIEWER:              Yes.
BIRGITTA:                      And finally, I have to deal with problems. 

INTER VIEWER:             What kind of problems? 
BIRGITTA:                      Well, I deal with any problem that affects an employee's performance. Sometimes this involves personal and family problems. 

2. Read the dialogue once again and answer the questions.
-- Which department does Birgitta work in?
-- What are the four main areas of her job?
Task II
1. Read and translate the text.
HEAD OF MARKETING
Mr. Elford is in charge of the Marketing Department. What exactly does marketing involve? It involves finding out what the market wants and making sure that the department supplies it. And very importantly, the department makes sure that the market knows the department can supply it. So they deal with two main areas — market research and promotion. As for market research, they have to analyse the market. Sometimes this involves sending out questionnaires to customers. And of course they monitor closely the research done by other organisations. They are concerned with publicity for their own products. So they organise promotion campaigns and advertise the products. In the department one person is responsible for TV advertising, another for magazine advertising, and another for mail shots (разовые рассылки рекламных материалов в прямой почтовой рекламе). A mail shot involves sending details of a new product to all potential customers. Mr. Elford's department liaises with other departments. For example, Mr. Elford as Head of Marketing liaises with the Sales Manager. They set targets for the sales representatives. They have to try to meet the targets.
2. Read the text once again and answer the questions
--- What is Mr. Elford?

--- What does marketing involve?
--- What other departments does the Marketing Department liaise with?
3. Make a list of the Marketing Department’s duties.
4. Read and translate the text.
a) a legal adviser - юрисконсульт; советник по правовым вопросам

b) to be available – быть в наличие
c) to serve – служить; работать

d) to develop – совершенствовать 
e) to implement – выполнять, обеспечивать выполнение
f) Commercial Law – торговое право
g) civil code – гражданский кодекс
h) dispute resolution – разрешение судебного спора
i) ameliorate [ә΄mi:ljә͵reit] – улучшать 

j) constraint [kәn΄streint] - ограничение
k) private investment - капиталовложения частного сектора, частные инвестиции
l) Civil Law – гражданское право
m) litigation – судебное дело, процесс

n) transaction – хозяйственная операция, сделка
o) lending - предоставление займов [кредитов, ссуд], кредитование

p) advocacy [΄ædvәkәsi] - адвокатская деятельность

A legal adviser
The following position is available.
A Legal Adviser will serve for one year on a team developing and implementing Commercial Law reforms. The Adviser will assist the civil code process with respect to (относительно) commercial law issues, work on reforms in commercial dispute resolution, and identify and work to ameliorate constraints on private investment. 
The Adviser must be an expert, have high knowledge of Commercial Law, Civil Law, litigation, Business / Corporate law, especially international commercial transactions, international lending and legal aspects of trade financing, experience and ability in human rights advocacy, full command of the English Language, written and spoken, and good management ability.
5. Make a list of the legal adviser’s duties.

6. Read and translate the text.
a) an audit adviser – консультант по аудиту
b) the Audit Department – аудиторский отдел
c) audit service – аудиторский сервис
d) local legislation - местное законодательство

e) professional auditing standards – аудиторские стандарты
f) secure – безопасный; защищать; гарантировать 
g) accountability - отчетность, подотчетность

h) public money - правительственные денежные средства
i) public funds - государственные фонды или средства

j) public assets – правительственные (государственные) активы
k) the Director of Audit – начальник аудиторского отдела
l) audit reporting - заключение аудитора; отчет о результатах ревизии
m) public accounts - отчет об исполнении государственного бюджета, государственный бюджет

n) statutory [΄stætjutәri] body - орган, учреждённый статутом

o) mismanagement - плохое или неправильное управление

p) fraud [fro:d] - мошенничество, обман

q) regulations - правила; нормы; инструкция

u) current audit procedures – действующие аудиторские процедуры

Audit Adviser
Mr. Robe is the Audit Adviser in the Audit Department of the Government. The Department is responsible for the provision of audit service. It operates in accordance with local legislation and professional auditing standards. The Audit Department secures accountability for public money, funds and assets.
Mr. Robe assists the Director of Audit. He is to achieve two principle objectives: the independent examination and a high level of audit reporting on the public accounts of Government and statutory bodies; and the provision of high quality reports on all aspects of Government financial management, mismanagement and fraud. More specifically, his job involves strategic and operational audit planning. Mr. Robe assists in the modernisation of the Department's operations. He ensures that the public audit service operates to the highest quality and standards. He has expert knowledge of government and commercial finance and accounting, all relevant regulations and current audit procedures.
7. Make a list of the audit adviser’s duties.

8. Read and translate the text.

a) payments – платежи
b) checking – проверка, контроль
c) expense - трата, расход; издержки
d) claim – требование, заявление
e) issuing cheques – выписка чеков

f) amounts – суммы денег

g) rota [΄rәutә] - расписание дежурств
h) be valid – соответствовать действительности
i) sign in - регистрироваться по прибытии
j) burglar alarm system – сигнализация

k) security patrols – дежурство охранников
HELP TOM FENG!
Tom Feng is a young man. His dream is to own a business. He decided to start working in his father's company. The only problem for him is which department to work in and what job to choose.
There are more than twelve departments in the company. Tom has some ideas about the jobs and responsibilities of all the departments. His father's friends told him about them.
Luc Bertrand works in the Department of Finance. He is concerned with payments to staff. He deals with the money required for trips. He is responsible for checking expense claims and issuing cheques, and he monitors the amounts paid out in expenses.
Mary Murray works in the Cartering Department. She is in charge of the company canteen. She organises food supplies, staff rotas and meals. She monitors food preparation and service, and makes sure that the canteen operates efficiently.
Larry Hersch is in charge of the Customer Services Department. He deals with customers' complaints, and makes sure that the complaints are dealt with quickly. His job involves checking that the complaints are valid. He liaises with the Production Manager. He has to write a report on every complaint.
Irene Theodorakis works in the Reception Department. She looks after visitors arriving at the company. She makes sure that all visitors sign in on arrival. She arranges taxi and bus transport for visitors. She deals with messages left for staff members, and liaises with security and switchboard staff.
George Fenn works in the Security Department. He is responsible for preventing crime within the building. His job involves checking means of access to the building. He has to test burglar alarm system regularly, and he monitors people entering and leaving the building. He makes sure that doors and windows are locked after hours, and he deals with the distribution of keys. He organises security patrols at night and at weekends.
Charles Butros is in charge of the Health and Safety Department. He is responsible for the health and safety of every employee. He has to make a record of every accident, and he monitors the accident rate in the company. His job involves inspecting machines and equipment. He organises training in safety and first aid, and he arranges talks on safety.
Tom thinks that all the jobs are very useful and interesting. But he doesn't know what to prefer. Can anybody help him?
9. Read the text again and complete the chart below.
	
	Place of work
	Duties

	1. Luc Bertrand

	
	

	2. Mary Murray

	
	

	3. Larry Hersch

	
	

	4. Irene Theodorakis

	
	

	5. George Fenn

	
	

	6. Charles Butros

	
	


10. Has Tom chosen any job and place of work, in your opinion?
11. What job and place of work would you advise Tom to choose? Why?
12. Look for details in the text which tell you about the job you would prefer. Tell the class about this job.
	WE DISCUSS


Task I. Should these people stay or move to another department? Why?
a.   Kate from HR: 'I love working with people and making sure they're happy at work.'

b.   Jo from Customer Services: 'I hate talking to customers on the phone.' 
c.   Amy from Sales: 'My team always meets its targets.' 
d.   Mike from Production: 'I forgot to give the factory manager the revised schedule.' (пересмотренный план)

e.   Leo from R&D: 'It's really hard to come up with (придумывать) new ideas - I just copy what other companies do.' 
f.   Diane from Distribution: 'It's great to see all our products in the right place at just the right time.'
g.   Sarah from Legal: 'I didn't get the supplier to sign the contract, so we lost thousands of dollars.'
h.   Harry from PR: 'We're the best-loved food company in this country and I want to keep it that way.' 
i.   Des from IT: 'I tested the network and the whole system shut down (отключилась) for three days.'

Task II
1. Discuss the following jobs and decide who does the things in the box below.
an accountant, the managing director of a small company, a banker, a lawyer

	attend meetings
	obey orders

	mark essays
	cancel appointments

	fire people
	delegate work

	set a good example
	appear to be in a good mood

	encourage people
	complain about work

	apologize
	negotiate contracts

	to take risks
	make unpopular decisions

	tell lies
	compromise

	sign documents
	


2. Which of the things in the box would you personally find most difficult? Discuss your answers in groups of three.
Task III. Put titles of jobs in the categories below. You can put one job in more than one category. Discuss your answers with the partner.

1. These people usually work outside: ________________ 
2. These people usually wear uniforms: ______________ 
3. These people should be friendly: _________________ 
4. These people must often work at night: _____________ 
5. These people must have a university educations _______________ 
6. These people are usually good with their hands: ____________
7. These people work in offices: _________________ 
Task IV. Think of a job, but don't tell your partner what that job is. Your partner is going to ask you questions to try and find out what job you're thinking about.
For example:
- Do you work outdoors?
- What does your job involve?
- What exactly do you have to do?
- What kind of problems do you deal with?
- Who do you liaise with?
Task V. Talk to each other about the job you are thinking of.
	WE WRITE


Task I. Write a paragraph about each person. Describe his job, using the notes and the words in brackets.
	1. Peter Long
	

	preventing crime within the building
	(responsible)

	checking means of access to the building
	(job - involve)

	test burglar alarm system regularly
	(have to)

	people entering / leaving the building
	(monitor)

	doors and windows are locked after hours
	(make sure)

	distribution of keys
	(deal with)

	security patrol at night / weekends
	(organise)

	
	

	2.  Charles Fisher
	

	health and safety of every employee
	(responsible)

	make a record of every accident
	(have to)

	accident rate in the firm
	(monitor)

	inspecting machines and equipment
	(job - involve)

	training in safety and first aid
	(organise)

	talks on safety
	(arrange)


Task II. Write a job description of your future job (company, department, duties).
UNIT III
LAW
Objectives:
1. Studying the language reference
2. Practice the language reference

3. Reading, translating and discussing the topic ‘Law’

	WE LEARN


Task I. Study the Language reference.
1 Law [lͻ:] – Право 
law [lͻ:] - закон
Law is a system of rules.
2 rule – закон; правило; норма; постановление; предписание; приказ

3 regulation (regulations) – инструкция, правило
4 a legal system – законодательство; правовая система, система законов; судебная система

5 judicial system - судебная система, система судебных органов, судоустройство

6 crime - преступление; злодеяние, нарушение, правонарушение; криминальность, преступность

crime = transgression [trænz΄greʃәn], offence [ә΄fens], violation [͵vaiә΄leiʃәn], delinquency [di΄liŋkwensi], wrongdoing [΄rͻŋdu:iŋ]
7 to punish - наказывать; карать; налагать взыскание

Punishment - наказание, взыскание
Task II

1. Read and translate the text.
LAW

1. citizen [΄sitizən] - 1) гражданин; гражданка (законный житель какого-л. государства); городской житель 
2. to obey [o΄bei] - подчиняться, слушаться, повиноваться (to obey the law / rules — подчиняться закону, правилам)

3. Common Law - общее право (традиционное некодифицированное право Великобритании); неписаный закон, обязательность которого основывается на всеобщем признании; прецедентное право; англосаксонское право

4. Roman Law - римское право

5. Civil Law - гражданское право

6. Canon Law - каноническое, церковное право
7. Martial Law - военное право, военное положение

8. custom - обычай, традиция (в масштабах одного народа, культуры)

9. judge – судья

10. jurisprudence - законоведение, право, правоведение, юриспруденция

11. codify [΄kəudifai] - кодифицировать; приводить законы в систему

12. affair [ə΄fεə] – дело

13. statute law [΄stætʧu:t] - право, выраженное в законах; законы, статутное право, "писаный закон"

14. to establish - устанавливать
15. to maintain - поддерживать, сохранять

Law is the whole system of rules that citizens of a country or place must obey.
There are different types of law. They are Common Law, Roman Law (Civil Law), Canon Law, and Martial Law. 
Common Law (in England) has developed from old customs and from past decisions made by judges, not created by Parliament.
Roman Law is Civil Law. Roman Law is another term for Civil Law.

Roman Law is the system of jurisprudence of ancient Rome. The law was codified and formed the basis of many modern legal systems. 

Civil Law is any system of law based on the Roman system to distinguish from the Common Law, Canon Law, and International Law. Civil Law (Roman Law) deals with the affairs of private citizens rather than with crime. Roman Law (Civil Law) can be called Statute Law. Statute Law is the whole group of written laws.
Canon Law is the laws of Christian Church.

Martial Law is the law established and maintained by the military in the absence of civil law. The army controls an area instead of the police.
2. Read the text once again and decide if the sentences are true (T) or false (F).
1. Law is the rules that citizens must obey.
2. There is a unique type of law.
3. Common Law is a written law.

4. Roman Law and Civil Law are different types of law.

5. Roman Law is a modern legal system.

6. Civil Law is codified.

7. Canon Law is Martial Law.

3. Match each word or phrase in column A with a meaning in column B.

           A                                                                 B                                                  
	1. law
	a) the body of law based on judicial decisions and custom

	2. rule
	b) an authoritative regulation or direction

	3. citizen
	c) the system of jurisprudence of ancient Rome, codified, and forms the basis of many modern legal systems

	4. obey
	d) to carry out instructions or orders

	5. Common Law
	e) an inhabitant of a city or town

	6. Roman Law
	f) the rule of law established and maintained by the military in the absence of civil law

	7. Canon Law
	g) the science or philosophy of law

	8. Martial Law
	h) any system of law based on the Roman system

	9. jurisprudence
	i) the law governing the affairs of a Christian Church

	10. Civil Law
	j) a rule or set of rules


Task III 

1. Read and translate the text.
THE RUSSIAN SYSTEM OF LAW 
1. Constitutional [͵kͻnsti΄tju:ʃәnәl] Law - конституционное право, государственное право

2. Administrative [әd΄ministrәtiv] Law – административное право
3. Criminal Law – уголовное право
4. International Law – международное право
5. Financial Law – финансовое право
6. Employment Law – трудовое законодательство
7. leading – ведущий, главный
8. principal – главный, основной, ведущий
9. source - источник, ключ
10. state system – государственная система
11. state power – государственная власть
12. legal status - правовой статус; правовое положение, правовой режим
13. legal form - юридическая форма

14. executive [ig΄zekjutiv] – исполнительный, принадлежащий к структурам исполнительной власти

15. activity – деятельность, мероприятие
16. define - определять
17. criminal responsibility - уголовная ответственность

18. individual type of crime – правонарушение, совершенное физическим лицом

19. apply to - использовать, применять
20. criminal - преступный; криминальный, уголовный; злоумышленник, правонарушитель, преступник
21. criminal code - уголовный кодекс
22. budget [΄bʌʤit] - бюджет; финансовая смета

23. taxation [tæk΄seiʃin] - обложение налогом; налогообложение; взимание налога

24. state credit - государственный кредит
The system of law in Russia consists of different categories of law.

They are Constitutional Law, Administrative Law, Criminal Law, International Law, Financial Law, Civil Law, Employment Law, and others.
Constitutional Law is a leading category of the whole system of law. Its principal source is the country's Constitution. It deals with social structure, the state system, organization of state power and the legal status of citizens.
Administrative Law is closely connected with constitutional law but it deals with the legal forms of concrete executive and administrative activity of a government and ministries.
Criminal Law defines the general principles of criminal responsibility, individual types of crimes and punishment applied to criminals. Criminal law takes the form of a criminal code.
International Law regulates relations between governments and also between private citizens of one country and those of another.
Financial Law regulates the budget, taxation, state credit and other spheres of financial activity.

Civil Law is connected with relations in the economic sphere of life, with relations involving property, its distribution and exchange. The right in property is the central institution of civil law.
Employment Law includes the legislation on the employment of industrial and office workers. It regulates matters arising from employment relations.
2. Match these words and phrases with their definitions below.
civil law, criminal law, administrative law, law, financial law, the rules of employment law, constitutional law.
a)  ……... is a system of rules established by the state.
b)  ……... is a leading category of the whole system of law.
c)  ……... deals with the legal forms of concrete executive and administrative activity of government and ministries.
d)  ….….. regulates the budget, taxation, state credit, …..
e)  ……... is connected with relations involving property...
f)  …….. include the legislation on the labour of industrial and office workers...
g)  ……. defines the general principles of criminal responsibility…
3. Read the text in detail to find the answers to the 10 "What"-questions below.
1.  What is law?
2.  What is the main aim of law?
3.  What categories of law does the system of law in Russia consist of?
4.  What is the principle source of constitutional law?
5.  What category of law is closely connected with constitutional law?
6.  What is the central institution of civil law?
7.  What does criminal law define?
8.  What form does criminal law take?
9.  What is civil law connected with?
10. What rules does employment law include?
4. Word study. Find adjectives in the text related to these nouns:
constitution                                 legislation
crime                                          economy
finance                                        industry
5. Find nouns in the text related to these verbs:

to relate                                       to found
to organize                                  to distribute
to institute
6. Match these words & phrases with their Russian equivalents.
	a)  to establish a system
	1   рабочие ( служащие)

	b) a category ( of law)
	2  принимать вид кодекса

	c)  the principle source of law
	3   применять наказание

	d) to deal with
	4  основной источник права

	e)  the right in property
	5  отрасль(права)

	f)  rule of law
	6  право на имущество

	g) industrial (office) workers 
	7  иметь дело с, заниматься

	h) to arise from
	8  основная(специальная) часть

	i) individual types of crimes
	9  устанавливать систему

	j) to apply punishment
	10  возникать из

	k) to take the form of a code
	11   индивидуальные виды преступлений

	1) a general (special) part
	12  норма права


Task IV 

1. Read and translate the text.
The Legal System in UK and USA
1. to be separate from [΄sepərət] – быть самостоятельным; независимым

2. legislation [ˎleʤis΄leiʃən] - законодательство; законодательная деятельность; закон; законопроект
3. Common Law - общее право (традиционное некодифицированное право Великобритании)
4. disagreements – разногласия

5. individual – физическое лицо

6. harm - вред; убыток, урон, ущерб

7. Case Law - прецедентное право

8. precedent – прецедент
9. court - суд; судебное заседание
10. try – рассматривать в судебном порядке; try a case рассматривать дело

11. judgment = judgement - 1) слушание дела в суде; 2) (судебное) решение; приговор; 3) суждение; мнение; оценка

12. make judgment – выносить судебное решение

13. adapt – переделывать; адаптировать; приспосабливать

14. circumstance - обстоятельство; случай; условие
15. to accuse – обвинять

16. innocent – невиновный
17. guilty - виновный

18. prosecution [prosi΄kju:ʃən] - 1) а) судебное преследование; б) предъявление иска; в) (the prosecution) обвинение (сторона в судебном процессе)

19. defendant - ответчик; обвиняемый, подсудимый
20. to break the law – нарушать закон
21. charge – обвинение

22. acquit [ə΄kwit] – оправдывать

The legal system in England and Wales is separate from that in Scotland and in Northern Ireland. In all four parts of the UK, however, the same types of law are applied: legislation (= written laws) and Common Law.
British law is divided into Civil Law and Criminal Law. Civil law concerns disagreements between individuals. Criminal law deals with offences involving harm to a person.
English law relies on Case Law. Case Law is a collection of previous decisions, called precedents. When making decisions courts look at precedents for the case being tried and make a similar judgment. Cases also can be adapted or new ones can be introduced in new circumstances.

In the United States the system of Common Law is applied. But they have their own sets of cases and principles to follow.
A basic principle of law is that anyone accused is innocent until proven guilty. It is the job of the prosecution to prove that the defendant (= the person accused) has broken the law as stated in the charge. If it cannot be proved the person must be acquitted.
Task V
1. Read and translate the text.
JUDICIAL SYSTEM
1. court of law - суд, действующий по нормам статутного и общего права

2. decision – judgment - решение или определение суда

3. modify ['modifai] - видоизменять, трансформировать, модифицировать; подправлять, корректировать, вносить поправки

4. abolish [ə'boliʃ] 1) аннулировать, отменять, упразднять

5. capacity – способность; правоспособность; дееспособность; должность; компетенция

6. legal action - правовое действие; судебное дело, судебный процесс; судебный иск

7. state body – государственный орган
8. to administer justice - вершить правосудие
9. on behalf of - от лица, от имени (кого-л.)

10. original jurisdiction - юрисдикция суда первой инстанции, первичная юрисдикция
11. appellate [ә΄pelit] - апелляционный
12. appellate [ә΄pelit] jurisdiction - право вышестоящего суда пересмотреть решение нижестоящего суда

13. appeal [ə'pi:l] - апелляция, апелляционная жалоба; обжалование; апеллировать, подавать апелляционную жалобу; обжаловать

14. sentence - приговор (к наказанию); наказание (по приговору); приговаривать (к наказанию); вердикт; решение суда

15. reassessment [ˏriə'sesmənt] – пересмотр

16. to sit as - заседать в качестве

The judicial system is connected with courts of law, judges, or their decisions.

In all legal systems there are institutions to create, modify, abolish and apply the law. They are courts. The role of each court and its capacity to make decisions is strictly defined. A particular court can specialize in particular kinds of legal actions. The court is a state body that administers justice on behalf of the state.
There are courts of the first instance (original jurisdiction) and the second instance (appellate jurisdiction). A court in which a case is first heard is called the court of first instance. A court of second instance examines appeals and protests against sentences and decisions of first instance courts.
If a person feels his case was not fairly treated in a lower court, they can appeal to a higher court for reassessment.
Any court may sit as a court of the first instance.

2. Match the synonyms:

	1) judicial
	a) enquire

	2) decision
	b) review

	3) legal action
	c) legal

	4) examine
	d) court action

	5) appeal
	e) sentence


3. Match each word or phrase in column A with a meaning in column B.

                           A                                                                         B                             
	1. judicial system
	a) a public official with authority to hear cases in a court of law and pronounce judgment upon them

	2. court
	b) verdict

	3. judge
	c) put an end to

	4. decision
	d) legal system

	5. abolish
	e) an authority having power to adjudicate in civil, criminal, military, or ecclesiastical matters


4. Answer the questions.

1. What is the judicial system connected with?
2. What kind of institutions are there in all legal systems?
3. What is the role of each court?
4. When can a person appeal to a higher court?
5. May all the courts sit as courts of the first instance?
Task VI
1. Read and translate the text. 

Courts in Russia
1. constitutional court - суд, существующий по установлению конституции
2. ensure = insure - гарантировать, обеспечивать

3. normative act = standard act нормативный акт
4. to consider laws – рассматривать законы
5. to pass laws – принимать законы
6. supreme [su:΄pri:m] – верховный, высший

7. legislative branch - законодательная власть

8. The Supreme Court – Верховный суд
9. judicial body - судебный орган
10. court practice – судебная практика
11. legal case - судебное дело, судебный прецедент
12. try a case - рассматривать дело в суде

13. arbitration court = court of jurisdiction - третейский суд, арбитражный 

14. settle = settle up - урегулировать, разрешить (спор, конфликт) ; положить конец (разногласиям)

15. dispute [di΄spju:t] – (судебное) разбирательство, спор
16. district court - 1) федеральный суд; 2) окружной суд

17. in public - открыто, публично

18. trial - судебный процесс

19. prosecutor [′prͻsikju:tə] -1) а) обвинитель, прокурор; Syn: accuser; б) истец; Syn: plaintiff
20. plaintiff – истец; Syn: complainant, prosecutor

21. defendant - ответчик; обвиняемый, подсудимый
The Constitutional Court ensures that the laws and other normative acts are constitutional. Laws and normative acts are passed or considered by the supreme and local legislative branches.

The Supreme Court is the highest judicial body for civil, criminal, business and other cases. It has the power to supervise the activities of all the judicial bodies of the state. It interprets the issues of court practice. It tries the most important criminal and civil cases and hears appeals.

The Supreme Arbitration Court is the highest judicial body. The Court settles economic disputes and other cases examined by courts of arbitration.

The basic judicial body is the district court. District courts try both criminal and civil cases.
In all courts cases are tried in public. The participants in a trial are the prosecutor, lawyers, the plaintiff, the judge, the defendant, and others.

The hearing of cases in closed session is allowed only in exceptional cases. Closed sessions are only allowed if it is in the interests of both sides or for the necessity to keep state secrets.

Trial without participation of both sides is not allowed. The judges are independent and they must obey the law.
2. Read the text once again to find the answers to the questions.
a.  What is the role of each court?
b.  Who passes and considers laws?
c.  What is the basic judicial body of state?
d. What are the participants of the trial?
e. When is trial not allowed?

3. These words from the text can be verbs or nouns. Read the text and decide which they are: 

act      practice       appeal        dispute      trial         judge           interest
Task VII
1. Read and translate the text. 

Courts in UK
1. Justice of the Peace = Magistrate - судья, магистрат, мировой судья 
2. the Magistrates' Court – магистратский суд, мировой суд
3. to judge - судить, рассматривать дело
4. minor cases - дела о малозначительных правонарушениях
5. to pass – передавать (дело)
6. a higher court  - вышестоящий суд; суд вышестоящей инстанции
7. Crown Court - Суд короны (уголовное отделение Высокого суда правосудия)
8. jury [΄ʤuәri] - коллегия присяжных (суд присяжных, присяжные)
9. divorce [di΄vͻ:s] - расторжение брака, развод
10. bankruptcy [΄bæŋkræptsi] – банкротство
11. County [΄kaunti] court – суд графства
12. High Court (of Justice) - Высокий суд (правосудия) (входит в состав Верховного суда в Великобритании)

13. Court of Appeal - апелляционный суд
14. House of Lords - палата лордов
15. the highest court – суд высшей инстанции
16. lay justice - мировая юстиция
17. sheriff [΄ʃerif] - шериф Административно-судебное должностное лицо округа [county], начальник окружного полицейского управления, выборное лицо, срок полномочий 2-4 года

18. High Court of Justiciary - Суд юстициария, Высший уголовный суд (в Шотландии)
19. justiciary [ʤʌs′tiʃəri] 1) судейский чиновник; 2) уголовный суд
20. Court of Session - Сессионный суд (верховный гражданский суд Шотландии = высший гражданский суд Шотландии)
21. European Court of Justice ECJ - Европейский суд (рассматривает дела о нарушении законов Европейского сообщества)

22. petition - петиция; прошение, ходатайство
23. European Court of Human Rights (the European Court of Human Rights in Strasbourg) Европейский международный суд по правам человека (находится в г. Страсбург, Франция)

24. juvenile court - суд по делам несовершеннолетних
25. coroner's court - коронерский суд
26. investigate [in΄vesti͵geit] – расследовать
27. violent[΄vaiәlәnt] death – насильственная смерть

28. sudden [΄sʌdәn] death – внезапная (скоропостижная) смерть
29. unnatural death – противоестественная смерть
30. administrative tribunal - орган административной юстиции; административный трибунал (ООН)
The lowest court in England and Wales is the Magistrates' Court. 
The Magistrates' Court judges minor cases and passes more serious cases to higher courts. In the Magistrates' Court there are three magistrates called 'Justices of the Peace’. They are specially trained members of the public. 
The more serious cases are heard in the Crown Court by a judge and a jury. Minor civil cases such as divorce and bankruptcy are dealt with in County courts. 
More serious civil cases are heard in the High Court of Justice. 
Appeals against decisions from the Crown Court or the High Court go to the Court of Appeal. When a question of law is in doubt the case is passed to the House of Lords. The House of Lords is the highest court of appeal in England and Wales.
In Scotland criminal cases are heard in district courts by members of the public called lay justices. More serious cases go to regional sheriff courts and are heard by the sheriff and a jury. Appeals go to the High Court of Justiciary in Edinburgh. Civil cases begin in the sheriff court and may go on appeal to the Court of Session.
Certain cases may be referred to the European Court of Justice in Luxembourg. Some individuals have made the British Government change its practices in a number of areas as a result of petitions to the European Court of Human Rights. 
The legal system also includes juvenile courts. They deal with offenders under seventeen. There are coroners' courts. They investigate violent, sudden or unnatural deaths. There are administrative tribunals which make quick, cheap and fair decisions with much less formality. Tribunals deal with professional standards, disputes between individuals, and disputes between individuals and government departments (for example, over taxation).
2. Read the text once again to  answer the questions.
a. What court in England and Wales is the lowest one?

b. What court is the highest one?

c. What cases does each court judge?

Task VIII
1. Read and translate the text. 

COURTS in USA
1. jurisdiction [ˎʤuəris′dikʃən] – отправление правосудия; юрисдикция; судебная практика; to have jurisdiction over a case — отправлять правосудие по какому-л. делу 

2. trial court - суд первой инстанции

3. district court - окружной суд

4. small claims court - суд малых исков (суд мелких тяжб). Суд первой инстанции, рассматривающий претензии частных лиц к другим частным лицам или компаниям по делам, обычно связанным с нарушением прав потребителей, долговыми обязательствами и т.д. Максимальная сумма иска - 2 тыс. долларов (компенсация выплачивается только наличными). Судопроизводство по таким делам значительно упрощено. Дело рассматривается судьей или, при согласии сторон, арбитром, в роли которого может выступать адвокат. Решение является окончательным и обжалованию не подлежит

5. criminal code - уголовный кодекс

6. federal offence - преступление по федеральному уголовному праву, федеральное преступление

7. federal jurisdiction - 1) федеральная юрисдикция; 2) практика федеральных судов; 3) федеральный судебный округ

8. attorney-at-law - адвокат в суде; поверенный в суде; лицензированный адвокат Дипломированный юрист, имеющий лицензию на право заниматься адвокатской практикой от властей штата и коллегии адвокатов.

9. defence attorney - атторней защиты; адвокат, защитник

10. public defender - государственный защитник

11. Assistant District Attorney (ADA) - помощник окружного прокурора
In the US the judicial system is presented by state, county, city and federal courts. The right to be trialed by jury is provided by the Constitution. Each type of court has its own jurisdiction. Both civil and criminal cases are first heard in trial courts. There is a right to appeal against the court's decision in a court of appeal (a superior court or a district court). Many states have family courts. There are small claims courts which deal with small amounts of money.
Most states have a supreme court where the most serious appeals are held. States have their own criminal code. Some crimes are federal offences. They may fall under federal jurisdiction if more than one state is involved.
Most courts have only one judge. Some higher courts have several judges. In the US Supreme Court the nine judges are called justices. Cases are represented by lawyers called attorneys-at-law. In a criminal trial the defendant is represented by 
a defense attorney. The court can appoint a public defender. The prosecution is led by an assistant district attorney or, in federal cases, by a federal attorney.
2. Read the text once again to answer the questions.
a. What courts is the US judicial system presented by?

b. Are all cases trialed by jury?

c. How many judges are there in the US courts?

d. Who represents cases in the US courts?
	WE READ & TALK


Task I. Which category of law deals with: 
a)  budget, taxation, state credits
b) relations in the economic sphere of life
c)  matters arising from employment relations
d)  individual types of crimes and punishment
e)  legal forms of executive and administrative activity
Task II. Give some arguments for and against the statement: ‘Society can do without laws’.
Task III
1. Read and translate the text. 
Contract law is a central part of legal systems all over the world. It is especially important in international business, where the parties try to specify all the parts of their agreement in a clear written contract so that differences of law and custom between their countries can be avoided. It is sometimes said that some societies are much more 'contractual' than others. For example, in the United States people are accustomed to signing written contracts connected with daily life. Some people even draw up a contract with a girlfriend or boyfriend when they start living together in the hope of reducing arguments if they part later. 
On the other hand, Japanese people rarely even sign contracts of employment when they take a new job, believing that custom and social obligation will be enough to resolve any differences. 
2. Why is contract very important in people’s lives?
3. Do you make a contract very often?
Task IV 
1. Do you know that many everyday transactions are contracts? 
Read the text about them.
· transaction - сделка; мировая сделка; ведение (деловых операций);
· trust -вера, доверие; доверять;
· common sense - здравый смысл;
· to be in breach of contract = to break the agreement - порушить условия контракта;
· to claim - заявлять претензию; заявлять право; возбуждать иск;
· to win an action - выигрывать дело;
· contractor - подрядчик; контрагент; сторона в договоре;
· 8) to declare - заявлять; объявлять; подавать иск; излагать основания иска;
Not all contracts are written. Most contracts do not need to be in writing and many are only made orally. There are many kinds of unwritten agreements between people which the law of most countries describes as contracts. They may continue buying and selling things for years by relying on trust and common sense, and if sometimes there is a disagreement - for example, a supplier fails to deliver goods by the time he said he would - they manage to deal with the problem simply by discussion. However, if the disagreement becomes so serious that they cannot resolve it, they may decide it is necessary to take legal action. One of the most common kinds of legal action is to claim that a contract has existed and that one of them is in breach of contract (has broken the agreement). To win such an action it is necessary to show that the agreement can indeed be described as a contract.
There are many everyday transactions which most people never think of as contracts. Buying food, clothes, taking a bus ride, having a hair-cut are all examples of contracts. When you buy a newspaper you simply pick up the paper, pay the price and walk away. But suppose something unusual happens - perhaps, you discover that the newspaper is not today's but last week's; or there are some pages missing. You may then start to think about your rights. In fact, the simple purchase of a newspaper can indeed be a contract: without writing anything down, maybe without even speaking, you agreed to buy a certain item from a certain person at a certain price.
The problem with unwritten contracts is that it may be very difficult to show evidence of the agreement you made. Can you prove that you bought the newspaper where you did, and not somewhere else? Can you prove how much you paid for it? If the seller claims that you agreed to buy an old newspaper, can you disprove his claim?
Of course, problems of evidence can arise even when there is a detailed written agreement. A court of law may decide that the contract consists not just of the written document you possess but includes things that were said but never written down. The contract may even include things that the contractors understood but never talked about. Sometimes an agreement turns out to be a contract even though the people who made it did not realize this at the time. And sometimes people make agreements which they think are contracts, but when they try to take legal action the court declares that no contract was ever made.
2. Express your opinion about written contracts and unwritten agreements. Work in pairs.
	WE DISCUSS


Task I. Answer and discuss the following questions.
a. Why do we study law?

b. Why do people obey the law?

c. Why do people break the law?

Task II. Explain the difference between ‘Law’ and ‘Laws’ using the information:

A law is one individual rule, or one Act of Parliament.

Law or The Law is a whole system.

Task III. What are the differences between and similarities of the Russian, UK and US law systems.
	WE WRITE


Task I 

1. Translate the Russian words in the text into English using the following ones: regulates, rules, dutiable, collect, to issue, forbidden, restricted, terms, goods and vehicles, levying, law.
The Customs Law
The Customs правила are closely connected with financial право which регулирует the budget, taxation, state credits and other spheres of financial activity.
The Customs functions are: to calculate and собирать the duty on imported облагаемые пошлиной goods; выдавать import and export licenses for ограниченные для ввоза и вывоза goods, to prevent trade in запрещенные goods.
So, the Customs business of the Russian Federation (as it is stated in the Customs Code) is the activity which includes the procedures and условия for transporting товары и транспортные средства across the Customs border of the Russian Federation , the взимание of the Customs payments, Customs registration, Customs control and other instruments for implementing the Customs policy.
2. Write answers to the following questions.
a. How many times is the word "customs" used in the text? Write out all the phrases.
b. In what connection do the customs rules appear in the text?
c. What does the text say about financial law?
d. What does the customs business include?
3. Study and translate the dictionary definitions of ‘law’.
a. Law is a rule made by authority for the proper regulation of a community or society or for correct conduct in life...
Oxford Student's Dictionary of Current English
b. Law is a rule that is supported by the power of government and that controls the behaviour of members of a society...
Longman Dictionary of Contemporary English 

c. Law is a rule of conduct or action recognized by custom or decreed by formal enactment, considered binding on the members of a nation, community, or group...
Webster's Dictionary
4. Write in what branch of Law you would like to work. Why?
CRIME
	WE LEARN


Task I 
1. Study the Language reference.
	1.
	Crime
	преступление, преступность

	2.
	Offence
	правонарушение, преступление

	3.
	Homicide
	лишение человека жизни

	4.
	Murder
	тяжкое убийство, совершенное с заранее обдуманным злым умыслом

	5.
	Manslaughter
	непреднамеренное убийство

	6.
	Assassination
	политическое убийство, убийство по найму

	7.
	Shoplifting
	кража в магазине, магазинная кража

	8.
	Kidnapping
	похищение людей с целью получения выкупа

	9.
	Burglary
	ночная кража со взломом

	10.
	Smuggling
	контрабанда, провоз контрабандным путем

	11.
	Theft
	воровство, кража

	12.
	Car theft
	угон машины

	13.
	Hijacking
	воздушное пиратство, угон самолета

	14.
	Vandalism
	вандализм, хулиганство

	15.
	Mugging
	ограбление на улице

	16.
	Robbery
	ограбление, грабеж

	17.
	Bigamy
	двоебрачие

	18.
	Forgery
	подлог, подделка документа (подписи), фальшивка

	19.
	Racketeering
	рэкет

	20.
	Pick pocketing
	карманная кража

	21.
	Arson
	поджог (злонамеренный)

	22.
	Rape
	изнасилование

	23.
	Terrorism
	терроризм

	24.
	Treason
	предательство, измена

	25.
	Blackmail
	шантаж


2. Choose the proper alternative to complete the sentence.
1.  A person who breaks into houses or other buildings to steal is called______.
a) a shoplifter                               c) a murder
b) a burglar                                  d) a pickpocket
2. A _________ takes away people by force and demands money for their return.
a) kidnapper                                 c) smuggler
b) robber                                     d) deserter
3. A _______ took control of the plane by force and made the pilot change course.
a) shoplifter                                 c) hijacker
b) thief                                        d) forger
4. A soldier who runs away from the army is labeled as a_________.
a) traitor                                      c) deserter
b) terrorist                                   d) bigamist
5. A ________ makes counterfeit (false) money or signatures.
a) forger                                      c) robber
b) spy                                          d) gangster
6. Acting as an ordinary customer a ________ steals from shops different goods.
a) robber                                     c) shoplifter
b) mugger                                   d) smuggler
7. ________ bring goods into a country illegally without paying tax.
a) pick pockets                              c) drug dealers
b) smugglers                                d) forgers
8. Setting fire to property illegally is classified as arson and a person doing it is called
a) an arsoner                               c) a terrorist
b) a hooligan                                d) an arsonist
9. Oswald Lee is a ________ of President John Kennedy.
a) murderer                                  c) assassination
b) an assassin                               d) terrorist
10. It is rather difficult to catch a______ who attacks and robs people in the street.
a) shoplifter                                 c) mugger
b) arsonist                                   d) pickpocket
3. Match the type of crime with the description of the crime.
	Drug smuggling
	Shoplifting
	Fraud

	Hijacking
	Kidnapping
	Arson

	Pick pocketing
	Mugging
	Theft


A.  They broke the window of his car and stole the radio.
B.  They sold paintings that they knew weren't genuine masterpieces.
C.  They illegally carried drugs into another country.
D.  They held a pistol at the pilot's head and he had to do what they said.
E.  They set fire to the hotel.
F.  They took some things off the shelves and left the supermarket without paying for them.
G.  They took away the rich man's son and asked him for a lot of money. 
H. They hit the man on the head as he was walking along the street, and stole all his money and credit cards. 
I.  They took her purse out of her handbag as she was standing on the crowded platform waiting for the train.
4. Classification of crimes
	1.
	Offences against the person
	преступления против личности

	2.
	Offences against the property
	преступления против собственно​сти

	3.
	Unlawful act
	противозаконное деяние

	4.
	With malice aforethought
	со злым умыслом

	5.
	Without malice aforethought
	без злого умысла

	6.
	Bodily harm
	телесное повреждение

	7.
	Grievous bodily harm
	тяжкое телесное повреждение

	8.
	To cause(inflict) bodily harm
	причинять телесное повреждение

	9.
	Gross negligence
	грубая небрежность

	10.
	Suicide
	самоубийство

	11.
	Attempted suicide
	попытка к самоубийству

	12.
	Infanticide
	детоубийство

	13.
	To use violence
	применять насилие

	14.
	To be charged with a crime
	обвиняться в преступлении

	15.
	To be guilty of a crime
	быть виновным в совершении преступления

	16.
	To deprive smb.of smth.
	лишить кого-либо чего-либо

	17.
	Trespasser
	нарушитель границ владения

	18.
	Assault
	нападение


Task II

1. Read and translate the text.
Classification of offences
Crimes may be classified in offences against the person and offences against property.
Offences against the person
1.   Unlawful homicide
Homicide is the killing of a human being by another human being and it is not necessarily a crime. To kill as a means of lawful self-defense is not unlawful homicide and is not a crime. There are 4 types of homicide: murder, manslaughter, suicide and infanticide.
(a) Murder
Murder is unlawful homicide, and it is defined as unlawful killing with malice aforethought.
Malice aforethought may be defined as the intention to kill or cause grievous bodily harm to the other person. It could be murder if the killer intended to murder one person, but killed another instead.
The punishment for murder is imprisonment for life.
(b) Manslaughter 
Manslaughter is unlawful homicide without malice aforethought. Manslaughter occurs when a person acts with gross negligence and kills another person.
(c) Suicide. Suicide and attempted suicide are not crimes, but it is a criminal offence to aid, counsel or procure the suicide of another. 
(d) Infanticide'
Infanticide is committed when a child under the age of 12 months is killed by its mother.
2. Assault is an act, which causes another person to be in immediate fear of an unlawful physical attack. It is generally considered that mere words are not sufficient but that they must be accompanied by some positive action. An action, which arouses fear, although there was no intention to harm, would be an assault.
3. Rape. This offence occurs when a man has unlawful sexual intercourse with a woman without her free consent. It would still be rape if consent was given by a trick, such as a man pretending to be the woman's husband.
A husband cannot rape his wife unless they are legally separated but a husband may be charged with assault or causing bodily harm if he uses violence to force his wife to have intercourse.
Offences against property
There are many offences against property. The main crimes are as following:
1.   Theft
‘A person is guilty of theft if he dishonestly appropriates property belonging to another with the intention of permanently depriving the other of it’. The punishment for theft is a maximum of 10 years' imprisonment.
2.  Robbery
‘A person is guilty of robbery if he steals and immediately before or at the time of doing so, and in order to do so, he uses force on any person or puts or seeks to put any person in fear of being subjected to force’.
The maximum punishment is imprisonment for life.
3.  Burglary
This offence occurs when a person: 

----Enters any building or part of a building as a trespasser and with intent to commit an offence of theft, inflicting grievous bodily harm, rape or unlawful damage, or 
----Enters a building as a trespasser, steals or attempts to steal anything in the building or inflicts or attempts to inflict grievous bodily harm upon any person therein. The maximum punishment is 14 years' imprisonment.
Task III. Match the words on the left with their Russian equivalents on the right.
	1) to commit suicide
	а) применять насилие

	2) to cause grievous bodily harm
	b) противозаконное убийство

	3) to use violence
	с) совершить самоубийство

	4) to deprive smb. of smth.
	d) причинять тяжкое телесное повреждение

	5) unlawful homicide
	е) преступление против личности

	6) offences against the person
	f) лишать кого-либо чего-либо

	7) infanticide
	g) детоубийство

	8) with malice aforethought
	h) попытка самоубийства

	9) offences against property
	i) со злым умыслом

	10) to be charged with
	j)  грубая небрежность

	11) attempted suicide
	к) преступления против собственности

	12) gross negligence
	1) обвиняться в чем-либо

	13) without malice aforethought
	m) быть виновным в

	14) to be guilty of
	n) без злого умысла


Task IV. Complete the following sentences using the words in the box.
	a) malice aforethought
	d) homicide
	g) gross negligence

	b) suicide
	e) bodily harm
	h) without malice afore-

	c) against the person
	f) against the property
	thought i) guilty


1.  To kill as a means of lawful self-defense is not unlawful______________.
2.  Manslaughter is unlawful homicide___________________.
3.  Manslaughter occurs when a person acts with ___________ and kills another person.
4. ________ may be defined as the intention to kill or cause grievous _________ .
5.  It is a criminal offence to aid the ___________ of another.
6.  A person is _______ of theft if he dishonestly deprives a person of his property.
7.  Robbery and burglary are the offences ________________.
8.  Assault and rape are the crimes _______________.
Comprehension
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Task I. Mark the following sentences as True or False. Motivate your choice.
a. Homicide is a lawful killing of a human being by another human being. 
b. Manslaughter is unlawful homicide with malice aforethought. 
c. Murder is unlawful homicide with malice aforethought. 
d. Malice aforethought is the intention to kill or cause grievous bodily harm to the other person.
e. Murder and manslaughter are offences against the property.
f. Suicide and attempted suicide are serous crimes punished by the state. 
g. Infanticide is a crime liable to punishment. 
h. Assault and rape are crimes against the property.
i. An act, which causes another person to be immediate fear of an unlawful physical attack, is called an assault. 
j. Crimes against property are not common. 
k. Appropriating property belonging to another is called a rape. 
l. Theft, robbery and burglary are the most common crimes against the property.

m. The principal elements of robbery are stealing, using force and fear on the victim's part. 
n. Burglary occurs when a person enters the building as a trespasser and steals or 
attempts to steal anything in the building. 
o. The maximum punishment for burglary is life imprisonment. 
p. Robbery is using force or threats in order to steal from someone.
Task II. Read the following text and provide the title for it. Use the suggested titles in the box.
	Murder  Assassination  Manslaughter


In 1981 Marianne Bahmeir, from Lubeck, West Germany, was in court watching the trial of Klaus Grabowski, who had murdered her 7 year-old daughter. Grabowski had a history of attacking children. During the trial, Frau Bachmeir pulled a Beretta 22 pistol from her handbag and fired eight bullets, six of which hit 
Grabowski, killing him. The defence said she had bought the pistol with the intention of committing suicide, but when she saw Grabowski in court she drew the pistol and pulled the trigger. She was found not guilty of murder, but was given six years imprisonment for manslaughter. West German newspapers reflected the opinion of millions of Germans that she should have been freed, calling her "the avenging mother".
Task III. Find English equivalents of the following Russian word-combinations.
a) во время судебного заседания
b) с целью совершения самоубийства
c) спустила курок
d) была признана невиновной в убийстве
e) была приговорена к тюремному заключению
f) 6 лет тюремного заключения
Task IV. Answer the following questions on the text.
1.  What type of crime is described in the article?
2.  What country did the story happen in?
3.  Who was under trial?

4.  What crime was he charged with?
5.  What happened during the trial?
6.  How did Marianna happen to have a pistol in her bag?
7.  Was Marianna found guilty of murder?
8.  What was the punishment for her offence?
9.  What do you think of the punishment?
10. Would you have given the same punishment if you had been the judge in that trial?
Task V. Read the following text and provide the title for it. Use the suggested titles in the box.
	Murder    Suicide     Homicide


Bernard Lewis, a thirty-six-old man, while preparing dinner became involved in an argument with his drunken wife. In a fit of a rage Lewis, using the kitchen knife with which he had been preparing the meal, stabbed and killed his wife. He immediately called for assistance, and readily confessed when the first patrolman appeared on the scene with the ambulance attendant. He pleaded guilty to manslaughter. The probation department's investigation indicated that Lewis was a rigid individual who never drank, worked regularly, and had no previous criminal record. His thirty-year-old wife, and mother of three children, was a "fine girl" when sober but was frequently drunk and on a number of occasions when intoxicated had left their small children unattended. After due consideration of the background of the offence and especially of the plight (положение) of the three motherless youngsters, the judge placed Lewis on probation so that he could work, support, and take care of the children. On probation Lewis adjusted well, worked regularly, appeared to be devoted to the children, and a few years later was discharged as "improved" from probation.

Task VI. Find English equivalents of the following Russian word-combinations.
a) позвал на помощь
b) с готовностью признался
c) признал себя виновным в непредумышленном убийстве
d) не имел судимости
e) истоки преступления
f) направлять на испытание
g) во время испытательного срока
h) был освобожден от наказания
Task VII. Answer the following questions on the text.
1.  What type of crime is described in the article?
2.  Who is the offender?
3.  How did the crime happen?
4.  Mr. Lewis ran away after committing a crime, didn't he?
5.  How did he behave when the police arrived?
6.  How is Mr. Lewis characterized?
7.  What can you tell about his wife?
8.  What was the court sentence for this crime?
9.  How did Mr. Lewis serve his sentence?
10. What do you think of the punishment?
11. Would you have given the same sentence if you had been the judge of that trial?
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Task I. Answer the following comprehension questions.
1.  How are the crimes classified?
2.  Name the offences against the person?
3.  What is the definition of homicide?
4.  What are the kinds of homicide?
5.  What is the difference between murder and manslaughter?
6.  What is the definition of malice aforethought?
7. Is suicide a crime?
9.  Is aiding the suicide of another person a crime?
10. What is infanticide?
11. What is the definition of assault?
12. How is rape defined?
13. What other crimes against the person do you know?
14. Name the offences against the property.
15. What is the definition of theft?
16. What is the definition of robbery?
17. What are the main elements of burglary?
Task II. Explain the difference between the following:
1.   Manslaughter/murder.
2.   Suicide/infanticide.
3.   Offences against the person/offences against property.
4.   Assassination/terrorism.
5.   Bodily harm/grievous bodily harm.
6.   Suicide/attempted suicide.
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Task I. Write a summary of the text ‘Classification of offences’.
Task II. Write your opinion on the crime problems.
	Causes of crime
	Socio-economic causes
	Medico-psychological causes

	Poor living conditions
	
	

	Lack of money
	
	

	Unemployment
	
	

	Non-satisfaction of material needs
	
	

	Non-satisfaction of emotional needs
	
	

	Disrupted families
	
	

	Influence of television and mass media
	
	


The following questions can help you.

1.   What generates crime?
2.  What are the socio-economic generating factors?
3.  What psychological causes can generate crime?
4.  Do you think it's possible to eliminate crime? Why? Why not?
PUNISHMENT
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Task I. Study the Language reference.
	1.
	An offender=A wrongdoer
	правонарушитель

	2.
	A law breaker
	правонарушитель

	3.
	Detention
	задержание, арест

	4.
	Deterrent
	сдерживающее средство

	5.
	To deter sb from doing sth
	удерживать от совершения чего-либо

	6.
	To rehabilitate
	восстанавливать в правах

	7.
	To impose a fine
	наложить штраф

	8.
	Penalty
	наказание

	9.
	Light penalty
	легкое наказание

	10.
	Mild penalty
	мягкое наказание

	11.
	Severe penalty
	строгое наказание

	12.
	Death penalty = Capital punishment
	смертная казнь

	13.
	Corporal punishment
	телесное наказание

	14.
	Life imprisonment
	пожизненное заключение

	15.
	Custody
	содержание под стражей

	16.
	To take sb into custody
	взять кого-то под стражу

	17.
	Probation
	испытательный срок

	18.
	To imprison
	заключать в тюрьму

	19.
	sentence
	Приговор

	20.
	To receive a sentence
	быть приговоренным

	21.
	Death sentence
	приговор о смертной казни

	22.
	Life time sentence
	приговор о пожизненном заключении

	23.
	Suspended sentence
	приговор с отсрочкой исполнения

	24.
	To pronounce a sentence
	объявлять меру наказания

	25.
	To pass a sentence
	выносить приговор

	26.
	To sustain a sentence
	отсрочить исполнение приговора

	27.
	To serve a sentence
	отбывать наказание

	28.
	Punishment
	наказание

	29.
	To abolish capital punishment
	отменить смертную казнь

	30.
	To carry out a punishment
	привести в исполнение

	31.
	To deprive somebody of life
	лишить кого-то жизни

	32.
	Community service
	исправительно-трудовые работы


Task II 
1. Read and translate the following text. 
Civil and Criminal Penalties
There are several kinds of punishment available to the courts. In civil cases, the most common punishment is a fine. For criminal offenses fines are also often used when the offense is not a very serious one and when the offender has not been in trouble before. Another kind of punishment available in some countries is community service. This requires the offender to do a certain amount of unpaid work, usually for a social institution such as a hospital. For more serious crimes the usual punishment is imprisonment. Some prison sentences are suspended: the offender is not sent to prison if he keeps out of trouble for a fixed period of time, but if he does offend again both the suspended sentence and any new one will be imposed.
The length of sentences varies from a few days to a lifetime. However, a life sentence may allow the prisoner to be released after a suitably long period if a review (parole) board agrees his detention no longer serves a purpose.
In some countries there is also corporal punishment (physical). In Malaysia, Singapore, Pakistan, Zambia, Zimbabwe, among others, courts may sentence offenders to be caned or whipped. In Saudi Arabia theft and possession of alcohol may be punished by cutting off the offender's hand or foot. The ultimate penalty is death (capital punishment). It is carried out by hanging (Kenya, for example); electrocution, gassing or lethal injection (U.S.); beheading or stoning (Saudi Arabia); or shooting (China). Although most countries still have a death penalty, 35 (including almost every European nation) have abolished it; 18 retain it only for exceptional crimes such as wartime offences; and 27 no longer carry out executions even when a death sentence has been passed. In other words, almost half the countries of the world have ceased to use the death penalty. 
2. Match the word on the left with its definition on the right.
	1. Penalty
	a) to impose a penalty on an offender

	2. Probation
	b) to set free from restraint, confinement or servitude

	3. To punish
	c) punishment legally imposed or incurred

	4. To release
	d) a method of dealing with young offenders by which a sentence is suspended

	5. Community service
	e) unpaid work for the benefit of the com​munity done by the offender as punish​ment

	6. Deterrent
	0 to sentence a person convicted   to pay a penalty in money

	7. To fine
	g) anything which impedes or has a ten​dency to prevent

	8. Law breaker
	h) a person who violates the law


Task III 
1. Read and translate the text. 
The Purpose of State Punishment
What is the purpose of punishment? One purpose is obviously to reform the offender, to correct the offender's moral attitudes and anti-social behaviour and to rehabilitate him or her, which means to assist the offender to return to normal life as a useful member of the community.
Punishment can also be seen as a deterrent because it warns other people of what will happen if they are tempted to break the law and so prevents them from doing so.
However, a third purpose of punishment lies, perhaps, in society's desire for retribution, which basically means revenge. In other words, don't we feel that a wrongdoer should suffer for his misdeeds?
The form of punishment should also be considered. On the one hand, some believe that we should "make the punishment fit the crime". Those who steal from others should be deprived of their own property to ensure that criminals are left in no doubt that crime doesn't pay. For those who attack others corporal punishment should be used. Murderers should be subject to the principle "an eye for an eye and a tooth for a tooth" and automatically receive the death penalty.
On the other hand, it is said that such views are unreasonable, cruel and barbaric and that we should show a more humane attitude to punishment and try to understand why a person commits a crime and how society has failed to enable him to live a respectable, law abiding life.

2. Mark the following sentences as True or False. Correct the false statements.
a. To reform the offender means to warn him of the danger of breaking the law.
b. To rehabilitate the offender means to take revenge on him.
c. Punishment as a deterrent means correcting the offender's moral attitudes and antisocial behaviour.
d. Punishing the offenders society wants to take revenge on him.
e. To assist the offender to return to normal life means to rehabilitate him.
f. Some people believe that punishment should fit the crime.
g. Other people believe that "an eye for an eye principle" is cruel and barbaric.
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Task I

1. Read and translate the text.
Killing a Policeman
In 1952 two youths in Mitcham, London, decided to rob a dairy. They were Christopher Craig, age 16, and Derek William Bentley, 19. During the robbery they were disturbed by Sidney Miles, a policeman. Craig produced the gun and killed the policeman. At that time Britain still had the death penalty for certain types of murder, including murder during a robbery. Because Craig was under 18, he was sentenced to life imprisonment. Bentley, who had never touched the gun, was over 18. He was hanged in 1953. The case was quoted by opponents of capital punishment, which was abolished in 1965.
2. Read the text once again to answer the questions.
a. What type of crime is described in the story?
b. How old were the robbers?
c. What happened during the robbery?
d. Who killed a policeman?
e. How was the murderer punished?
f. Who was sentenced to capital punishment?
g. Why wasn’t the murderer sentenced to death penalty?
h. What do you think about the sentence?
i. If you had been the judge what sentence would you have given to Derek?
Task II. Read the following texts and say if punishment is appropriate for each of the following crimes.
In 1976 a drunk walked into a supermarket. When the manager asked him to leave, the drunk assaulted him, knocking out a tooth. A policeman who arrived and tried to stop the fight had his jaw broken. The drunk was fined $10.
In June 1980 Lady Isabel Barnett, a well-known TV personality was convicted of stealing a tin of tuna fish and a carton of cream, total value 87p, from a small shop. The case was given enormous publicity. She was fined $75 and had to pay $200 towards the cost of the case. A few days later she killed herself.
	WE DISCUSS


Task I. Give your opinion on the purpose of punishment.
Which of them would you agree to?
1.  The main aim of punishment is to deter.
2.  The main aim of punishment is to take revenge.
3.  The main aim of punishment is to keep criminals out of society.
4.  The main aim of punishment is to reform and rehabilitate criminals.

Task II. What do you think about capital punishment?
	WE WRITE


Task I. Write about punishment. Follow the plan.
1.  The purpose of punishment.
2.  The types of punishment.
3.  The problem of capital punishment.
TYPES OF LEGAL PROFESSIONS
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Task I. Study the Language reference.
  a lawyer [΄lͻijә] – юрист 

a solicitor [sә΄lisәtә] – солиситор
a barrister [΄bæristә] – барристер
a judge[ʤʌʤ] – судья; судить, рассматривать дело
jury[΄ʤuәri] - коллегия присяжных (суд присяжных, присяжные)
a magistrate [΄mæʤistreit] - магистрат (судья первой инстанции)

a coroner[΄kͻrәnә] - коронер (должностное лицо округа, в чьи обязанности входит изучение обстоятельств смерти человека
a clerk of the court – судебный секретарь
a legal adviser – юрисконсульт; советник по правовым вопросам
advocate [΄ædvәkeit] – адвокат, защищать (в суде)

public procurator[΄prͻkju͵reitә] – (общественный ) обвинитель, прокурор

notary[΄nͻtәri] - нотариус
Task II

1. Read and translate the text.
1 will – завещание

2 defend [di΄fend] - защищать на суде, выступать защитником
3 prosecute[΄prͻsikju:t] - вести судебное дело; преследовать в судебном порядке
4 wigs and gowns – парики и мантии

5 Queen's Counsel - королевский адвокат (по назначению правительства)
6 preside[pri΄zaid] - председательствовать, руководить заседанием
7 common sense - здравый смысл
8 juror [΄ʤuәrә] - присяжный заседатель, член состава присяжных
9 decide - выносить решение
10 guilty [΄gilti] - виновен

11 innocent [΄inәsәnt] - невиновный

12 inquire into - исследовать; выяснять

Types of Legal Professions
SOLICITORS
Solicitors deal with all the day-today work of preparing legal documents for buying and selling houses, making wills, etc. They also work on court cases for their clients, prepare cases for barristers to present in the higher courts, and may represent their client in a Magistrates' court.
BARRISTERS
Barristers defend or prosecute in the higher courts. Although solicitors and barristers work together on cases, barristers specialize in representing clients in court and the training and career structures for the two types of lawyer are quite separate. In court, barristers wear wigs and gowns in keeping with the extreme formality of the proceedings. The highest level of barristers has the title QC (Queen's Counsel).
JUDGES
There are a few hundred judges, trained as barristers, who preside in more serious cases. There is no separate training for judges.
Judges in Great Britain
In Britain, the vast majority of judges are unpaid. They are called "Magistrates", or "Justices of the Peace" (JPs). They are ordinary citizens who are selected not because they have any legal training but because they have "sound common sense" and understand their fellow human beings. They give up time voluntarily.
A small proportion of judges are not Magistrates. They are called "High Court Judges" and they deal with the most serious crimes, such as those for which the criminal might be sent to prison for more than a year. High Court Judges, unlike Magistrates, are paid salaries by the State and have considerable legal training. Magistrates are selected by special committees in every town and district. Nobody, not even the Magistrates themselves, knows who is on the special committee in their area. The committee tries to draw Magistrates from as wide a variety of professions and social classes as possible.
JURY
A jury consists of twelve people ("jurors"), who are ordinary people chosen at random from the Electoral Register (the list of people who can vote in elections). The jury listens to the evidence given in court in certain criminal cases and decides whether the defendant is guilty or innocent. If the person is found guilty, the punishment is passed by the presiding judge. Juries are rarely used in civil cases.
MAGISTRATES
Magistrates (Justices of the Peace or JPs) judge cases in the lower courts. They are usually unpaid and have no formal legal qualifications, but they are respectable people who are given some training.
CORONERS
Coroners have medical or legal training (or both), and inquire into violent or unnatural deaths.
CLERKS OF THE COURT
Clerks look after administrative and legal matters in the courtroom.
2. Choose the correct definition for each legal profession mentioned in the text.
(a)   an officer acting as a judge in the lower courts.
(b)   a public official with authority to hear and decide cases in a law court.
(c)   a group of people who swear to give a true decision on issues of in a law court.
(d)   an official who investigates the cause of any death thought to be violent or unnatural causes.
(e)   a lawyer who has the right to speak and argue in higher law courts.
(f)   a lawyer who prepares legal documents, advises clients on legal and speaks for them in lower law courts.
Task III

1. Read and translate the text.
· The Justice Department = Department of Justice, U.S. (DOJ) - Министерство юстиции США
· faithful execution of the laws - точное исполнение законов
· consent[kәn΄sent] – согласие
· Senate[΄senit] - сенат
· at the pleasure of the president - по усмотрению президента
· relinquish [ri΄liŋwiʃ] - оставлять

· discretion [di΄skreʃәn] - полномочия

· assistant attorney - помощник атторнея

US Attorneys
The Justice Department is responsible for faithful execution of the laws under the president's authority. The main administrators of federal law enforcement are the ninety-four US attorneys, appointed by the president with the advice and consent of the Senate. Unlike federal judges, these appointees serve at the pleasure of the president.
There is a US attorney in each federal judicial district. Their staffs of assistant attorneys vary in size with the amount of litigation in the district. US attorneys have considerable discretion, which makes them powerful political figures in any community. 
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Task I. Read and translate the text.
Solicitors and Barristers
England is almost unique in having two different kinds of lawyers, with separate jobs in the legal system. The two kinds of lawyers are solicitors and barristers. 
Many problems are dealt with exclusively by a solicitor. For instance, the solicitor deals with petty (мелкий) crimes and some matrimonial matters in Magistrates' Courts, the lowest Courts. He prepares the case and the evidence. He actually speaks in Court for you. In a civil action he can speak in the County Court, when the case is one of divorce or recovering some debts. In the County Court the solicitor wears a black gown over his ordinary clothes. A solicitor also deals with matters outside Court. He does the legal work involved in buying a house, for instance. He writes legal letters for you and carries on legal arguments outside Court. If you want to make a will the best man to advise you is a solicitor. To qualify as a solicitor, a young man or woman joins a solicitor as a "clerk" and works for him whilst studying part time for the "Law Society" exams. It is not necessary for you to go to university. When you have passed all the necessary exams, you can "practice", which means you can start business on your own.
Barristers are different from solicitors. Barristers are experts in the interpretation of the Law. They advise on really difficult points. The barrister is also an expert on advocacy (the art of presenting cases in Court). Barristers are rather remote figures. If you need one, for instance, you never see him without your solicitor being with him. Barristers do not have public offices in any street. They work in what are known as chambers (контора адвоката), often in London. To qualify as a barrister you have to take the examinations of the Bar Council (Совет Барристеров). These are different from solicitors' examinations. Only barristers can become judges.
Task II. Answer the questions.
1.  What is almost unique about the English legal system?
2.  What kind of problems does a solicitor deal with?
3.  How do you qualify as a solicitor?
4.  What are Barristers experts in?
5.  When must you have a barrister?
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Task I. Sometimes a lawyer defends people knowing they are guilty. Why?
Task II. Why is the number of lawyers increasing nowadays?
Task III. Why would you like to work as a lawyer?
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Task I 
1. Read and translate the text.

a) disturbance of the (public) peace - нарушение общественного порядка

b) to try - судить; привлекать к судебной ответственности

c) the accused - обвиняемый; подсудимый

d) to be in the dock - привлекаться к суду в качестве подсудимого, быть на скамье подсудимого
e) bench - судейское место

f) evidence - свидетельское показание
g) to cross-examine - подвергнуть перекрёстному допросу (свидетеля противной стороны)

h) witness – свидетель
The Innocent and the Guilty
People can be arrested for something like shoplifting, or for dangerous driving, or for getting drunk and causing "a disturbance of the peace". They are tried in a Magistrates' Court. Now they are the accused. They are in the dock. 
There are three Magistrates on the bench in front of the accused. At least one of them is a woman. In front of and below them there is another man. He is the Clerk of the Court and he, unlike them, is trained in the law and is paid for his work. He will handle the administrative details and perhaps give advice to the Magistrates on legal points during the case.
The case begins. The policeman who arrested the accused gives evidence. He tells the court when and why he arrested the accused, what they said, what he said, and so on. The solicitor questions, or cross-examines him. One of the Magistrates speaking for all three also asks questions. Other witnesses appear. Perhaps the accused say nothing at all. They do not have to speak in their defence. "Everyone is innocent unless proved guilty". In other words, the accused do not have to prove that they are innocent. The police have to prove they are guilty.
At the end the Magistrates probably do not even go out of the court. They discuss the case in low voices in front of the accused. Then the Clerk of the Court tells the accused to stand. The Magistrate who has done the talking for the others tells the accused whether they have been found innocent or guilty. He can sentence the accused to no more than six months in prison for one offence, to a maximum of one year for two or more offences or to a fine of 400 pounds.
More serious cases are heard in the Crown Court, where the Judge is always a legal expert and is also paid for his work. In the Crown Court the accused may, if they choose, be given a "trial by jury". Twelve ordinary people judge the accused. 
2. Answer the questions in writing.
a) What are at least three offences for which people are tried in a Magistrates' Court?
b) What does ‘dock’ mean?
c) What do the following people do during the case?
- the policeman who arrested the accused
- the solicitor
- one of the three Magistrates
- the other two Magistrates
- witnesses
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