AHHOTanus pado4yeid NPOorpaMMbl JUCHUIIAHbBI

Jlenonpon3BoICTBO

(HauMeHOBaHNUE AUCLUILIMHEI (MOIYJIS))

Leab ocBOeHUs TMCUUILITHHBI (MOTYJIA).

OcHOBHas 1eNb JOUCHUIUIMHA «JleTomponu3BOACTBO» COCTOUT B HM3YYEHHUH COBPEMEHHBIX
TpeOOBaHUH, MPENBABISEMBIX K COCTABICHHI0O U O(GOPMIICHUIO JTOKYMEHTOB, CBSI3aHHBIX C
po)eCCHOHAIBHON JEATEIBHOCTRIO IOPUCTA, a TAK)KE€ K OpPraHW3allMM WX JBIDKCHUS, ydeTa H
XpaHEeHUSI.

Mecto aucuuninnsl (moayJs) B crpykrype OIIOIL.
JucuuninmHa OTHOCUTCA K BapuaTMBHOW dYacth broka 1 «JlUCUUIUIMHBI, MOIYIH».
TpynoeMKOCTh JUCIHUIUIMHBI (MOAYJIS]) COCTABIISAET 2 3a4€THBIE €IUHULIBIL.

TpebGoBanus Kk pe3yJbTaTaM 0CBOCHHUS AUCHHUILIMHBI (MOAYJIs1) (KOMIIETEHIMH).
[Tpornecc n3yueHust TUCIMILIMHBI HAIIPaBJIeH Ha (OPMUPOBAHUE CIETYIOMUX KOMIIETECHIIHIA:

OK-3 — BiameHuss OCHOBHBIMU METOJ[aMH, CIIOCOOAMHU M CPEACTBAMH MMOTYYCHHSI, XPAHCHUS,
nepepaboTku HMHQPOpPMAIMKM, HaBBIKAMHU DPAOOTHI ¢ KOMITBIOTEPOM KaK CPEICTBOM YIPaBICHUS
uHpopmanuei

[IK-7 — BnajeHusi HABbIKAMH OATOTOBKHU IOPUANYECKUX TOKYMEHTOB

[IK-13 — cmocoOHOCTH MPaBWIIBHO M TOJHO OTpaXkaTh PE3yJbTAaThl MPOQPECCHOHATBHON
JIEATEIIbHOCTU B FOPUANYECKOW U HHOU JOKYMEHTALINH.

Kparkas xapakTepucTHKa IMCHUUIIMHBI (MOLY ).

Tema 1. OcHOBHBIE TIOHATHS W TEPMHUHOJIOTHS JOKYMEHTAIIMOHHOTO oOOecredeHus
yIpaBIeHUS, HOPMATUBHO- METOAMYECKast 0a3a AeIOMPOU3BOICTBA.

Tema 2. O0muue npaBuia opopMiaeHUS JOKYMEHTOB.

Tema 3. VmpaBneHueckas JOKYMEHTaIusi: TpeOOBaHUS K COCTaBICHHIO U O(OPMIICHUIO.
TexHonorust paboThl C JOKYMEHTaMH.

Tewma 4. JlokyMeHTUPOBaHUE AESITEIILHOCTU KOJUIETUATIBHBIX OPTraHOB.

Tema 5. MHpOopManMoHHO-CIIPaBOYHBIE TOKYMEHTHI B TPO(ECCHOHAIBLHON ACSITEIBHOCTH
IOpHUCTA.

Tema 6. Jlemompou3BOACTBO IO BOMpPOCaM  TPYAOBBIX  OTHOLIEHUW  (KaapoBoe
JIEeTI0NPOU3BOJICTBO).

Tema 7. J1enonpou3BoICTBO MO MUCHbMEHHBIM M YCTHBIM OOpaICHUSM TPakK/IaH.

Tema 8. Opranuzanus 10KyMeHT0000poTa. OCHOBBI APXUBHOTO JIEjIA.

Tema 9. JlokymeHnTupoBanue u 000poT nHGOpMAIIMK OTPAHUYECHHOTO J0CTYTIA.

@ opMBI POMEKYTOYHOTO KOHTPOJIS.
3auer



