MUHHUCTEPCTBO OBPA3OBAHUS U HAYKU POCCUNCKOM ®EJEPALIMN
DenepanbHOE rocy1apcTBEHHOE ABTOHOMHOE 00pa30BaTe/IbHOE YUpeK/IeHHe
BbICIIEr0 00pa3oBaHusI

«HanunonaabHbIi HeeaenoBaTeIbeknil Hiuskeropoackuii rocy1apcTBeHHbIN YHUBEPCHTET
um. H.U. Jlo6baueBckoro»

[HaBioBckuii puman HHI'Y

_ \

III/IpCKTOp 35 SIEE&L kcmﬁaﬂa’HHry

MeTounquKne PEKOMEH/1allUH 110 HpOPBBOLlCTBeHHOﬁ MNPaKTHUKE

(MpaKTHKe 10 MOJIy4eHHI0 TPO(ecCHOHATBLHBIX YMEHHI H oNbITa NPodheccHoHAIbHOIM
AeATeIbHOCTH)

Harpasienue noAroToBKH (CreuaIbHOCTh)

38.03.04 TOCYJIAPCTBEHHOE U MYHULIUITIAJIbHOE YIIPABJIEHUE

[Ipoduib noaroToBKM (Crienuanu3arms)

YIIPABJIJEHUE MYHULIUMIIAJIBHBIM XO35IMICTBOM

Kpanuduxanus (cTeneHb) BEITYCKHUKA

BAKAJIABP

ITaBi0BO

2017



VJIK 351/354
BBEK 60.82
31

CocraBurenu: fAArynosa H.A., ComenkoBa H.C.
«MeToauueckue peKOMEHJAUUM MO0 TPOU3BOACTBEHHOM IMpPaKTHKe (NMPaKTHKe MO0
MOJIYYeHHI0 MPo(decCHOHANBLHBLIX YMEHHIT U onbIiTa NpodecCHOHATILHON esITeJbHOCTH))
JUIst O0y4arouIMxXcs 10 HaAMpaBJICHUIO TOATOTOBKH MJis OOYyYarolMXCs [0 HalpaBlIeHUIO
nonroroBku  38.03.04 «['ocymapcTBeHHOE ¥ MYHHIIMIIATBHOE YIMpaBICHHE», MPOQPHIb
«YTpaBlieHHE MYHUIUNAIBHBIM XO3SHCTBOMY». YUeOHO-MeToaudeckoe mocobue.-Hkuui
Hosropoxa: Hmxeroponckuii rocynusepeuret, 2018 - 22 c.

PerieH3eHT: HauanbHUK OT/ENIA MO AEIONPOU3BOJICTBY, HH(POPMAITMOHHOMY 00€CIICUEHUIO U
CBSI3SIMH C OOILIIECTBEHHOCTBIO YIPaBICHUS JIeJaMu aqMuHucTpanuu [laBnoBckoro
MyHHIUIaIsHOTO pailona Humkeropoackoii obnactu
MasnoBa Csetrnana bopucoBna

[lenpto METONWYECKUX PEKOMEHIAIM SBJISETCS OKa3aHWE IOMOIIM CTyJCHTaM B
MPOXOXKJICHUH TPOU3BOJICTBEHHONW MPAKTUKU (TIPAKTUKA MO TMOJIYYEHHI0 MPOodhecCHOHATbHBIX
YyMEHHH u ombIiTa NPOodEeCcCHOHATBHONW AESITENbHOCTH), B YaCTHOCTH, B CHUCTEMATHU3alMHU U
YIIIyOJIGHUM TEOPETUYECKUX U TPAKTUYCCKUX 3HAHUHM, MPUMEHSEMBIX TIPH PEIICHUH
KOHKPETHBIX 3a/a4, BBINOJHAEMbIX CTyJEHTaMu HampasieHuss mnoAaroroBku 38.03.04
«locynapcTBeHHOE W MYHHIIUIIATBHOE YIIPaBICHHUE», MPOQIs «YIIpaBIeHHEe MYHHUIIUTIATHHBIM
X03sicTBOMY». B MeToanueckux pekoMeHIAIMsIX U3JI0KEHBI e U 3a7a4i MPOU3BOJCTBEHHON

IIPAaKTUKH, CTPYKTypa M COJEp>KaHUE pa3AeiIOB, NPUBEACHbI NPHUMEPHBIE WHIUBUYaJIbHBIC
3a1aHMs Ha MPAKTUKY .

OTBETCTBEHHBIN 3a BBITYCK:
npeacenarenb O0beTMHEHHON METOIUIECKON KOMUCCHHT
HuctutyTa OTKpBHITOr0 00pa3oBaHus U (hMUIMAIOB YHUBEPCUTETA
k.10.H. A K. bananu

VIIK 351/354

BBK 60.82

O©OHanuoHAILHBIN HCCIEI0BATELCKHUI
Huskeropoackuii rocy1apcTBeHHbIH
ynuBepcuter um. H.U. Jlo6aueBckoro, 2018



Conep:xxanme

BBEIIEHIIE ..o et e e et e e et e e e e e e e e e ee e e e e e et aaeaa————aa 4
1. Ilenb 1 32124y MPOXOKIACHUS IIPOU3BOACTBEHHOM MPAKTUKH . .....cuveennreenreeeeenieenireeneeninenneens 4
2. O0mue TpeOOBaHUS K OPTAHUBAIMH TTPAKTHKH ....veeereveeeereeeereeasseesseeesseeessseeessseessssesssssessnsses 5
3. OOSI3aHHOCTHU U TIPABA CTYICHTOB ....veevveeurietreaureensresseesseesseenssesseesseessseesseesseesssesssessssesssessseeans 6
4. TpeboBaHUs K COAEPIKAHUIO, COCTABIICHUIO M ODOPMIICHHIO OTUCTA ....vveenevreeeveeeeveeeereenneeenns 7
5. OueHUBaHUE PE3YJIBTATOB MPOXOKIACHUS TPAKTHKH ...vvvveeerreenrieenereeenireesnireessneeesnnseessseessnseens 13

6. Opl"aHI/I?)aHI/If{ MMPAKTHUKU OJI9 WHBAJIUAOB U JIWI C OrPaHUYCHHBIMUA

BOBMOKHOCTSIMU 3IIOPOBBT «..ceuvteerutrterutteeruteestteesstessusteassseesssseessseessseessseessseesseeessseessnseesnnseens 13
7. IIpuMEpHBIC UHIUBUIAYATTBHBIC BATAHIS ....eeeuvreeeereeaereeneeeenseeensseeensseeensseesnssessnssesssssesssseeennses 13
8. Pexomennyemoe yueOHO-METOUUIECKOE U MHPOPMAITMOHHOE OOCCTICUCHHUE. ........vvenreeneennse 14
TIPHITIOTKEHIS. « ..ottt ettt ettt et ettt et e ettt e et e e et e e sabb e e eabbeesabteesabteesabeeenabeeennneeens 17



BBEJEHHUE

[Ipon3BocTBEHHAs MpaKTHKa SBISETCS OJHOW M3 Hanbosiee BaXKHBIX COCTABHBIX YacTel
mpolecca MOATOTOBKM OakajaBpoB IO HampaBieHUio "['ocylapcTBEHHOE W MYHHIIMIIAILHOE
ynpaBiieHue" B COBPEMEHHBIX yCIOBUSX.

B pamkax nmpou3BOACTBEHHOI MPAKTUKH BBIACISIOT CIEAYIONINE TUTIBI TPAKTHK:

- MPAaKTHKA MO MOJYYCHHUIO MPOPECCHOHATBHBIX YMEHUH M OIbITa MPOQecCHOHATHHON
NEeSITEIbHOCTH;

- Hay4HO-MCCle0BaTeIbCcKas padoTa;

- IPEAIUTIIIOMHAS TIPAKTHKA.

[IpousBoacTBEeHHass  NpaKTUKa  HampaBieHa Ha  IOJyYEHUE, 3aKpeIuIeHue |
COBEpIICHCTBOBAHWE 3HAHUH M HABBIKOB MPO(EecCHOHANBHON JesATeNbHOCTH B chepe
obecrieueHnss  A(PQGEKTUBHOTO  YNPaBIEHHUS  TOCYJAapCTBEHHBIMH M MYHHIUIAIbHBIMA
OpraHM3alMsIMH, y4acTus B OpraHu3aluu U GYyHKIIMOHHPOBAHUU CHUCTEM TOCYJAPCTBEHHOTO U
MYHMIIMIIAJIBHOTO YTPABJICHUS, COBEPIICHCTBOBAHMM  YINPaBJIEHUS B  COOTBETCTBUU  C
TEHACHIUSIMH COLIMATbHO-9KOHOMHYECKOTO Pa3BUTHSL.

[Tmanupyemble pe3ynbTaTbl (POPMHUPOBAHUS KOMIIETCHIMH TNPHUBEIECHBI B TPOTpaMMe
KOHKPETHON TPAKTHKH.

[Ipon3BoacTBEHHAsT MpaKTUKa MOXET MPOBOAMUTHCA B CTPYKTYPHBIX IOJpPA3AEICHUIX
YHuuBepcurera, MO0 Ha OCHOBE MPSMBIX JOTOBOPOB, 3aKIIOYAEMbBIX MEXKAY OpraHU3alUsIMU
(mpeanpusitusiMu) u Y HuBepcutreroM. ConiepikaHrne NpOM3BOJCTBEHHON PAKTUKYU ONPEAEIAETCS
POrpaMMOil MPOU3BOICTBEHHOU MPAKTUKH.

B cooTBeTcTBUM C yueOHBIM TTAHOM MOJATOTOBKHM OakajiaBpoB 1o HampasiaeHuio 38.03.04
«l"ocygapcTBeHHOE M MYHUIIMIIATBHOE YIIPaBICHUE», NPOoPuis «YIpaBieHne MyHULIUTIATbHBIM
XO3SCTBOM» CTYICHTHI OYHOH (3a04HOH) (OpMBI OOYyYEHHUS MPOXOAAT IMPOU3BOICTBEHHYIO
MPAKTUKY, KOTOpas TMPEAIIECTBYEeT BBINOJHEHUIO BBITYCKHOW KBadU(pUKAMOHHONW pabOTHI.
Cpoku IpOXOXKACHHUSI NPOU3BOACTBEHHON IPAKTUKU (TUIIOB IIPAKTUKU) ONPEAEIAIOTCS B
3aBUCUMOCTH OT (DOPMBI O0OYUEHHUS U B COOTBETCTBUU C KaJICHIAPHBIM YICOHBIM IPaPUKOM.

B pamkax nHacrosmmx MeTOIWYECKUX pEeKOMEHIANHid TOAPOOHO paccMaTpUBaIOTCA
BOIPOCHI, CBA3aHHBIE C MPOXOKIECHUEM MPAKTUKH 0 MOJIYYEHHUIO TPOo(deCcCHOHATBHBIX YMEHUN
U OIbITa MPO(EeCCHOHAILHON AEATENbHOCTH.

1. IEJIb U 3AJIAUA ITPOXOKIEHUS ITPOU3BOJCTBEHHOM ITPAKTUKHA

[IpoxoxaeHne  NPOM3BOACTBEHHOM  MpakTUKW  (MPaKTUKK 1O  IOJIyYEHHUIO
npo¢eCCHOHATIBHBIX YMEHHH M OIbITa MPO(ECCHOHAIBHON NESTENbHOCTH) OCYIIECTBIISETCS B
COOTBETCTBUU C (heaepajabHbIM T'OCYIAapCTBEHHBIM OOpPa30BATEIbHBIM CTAaHAAPTOM BBICILETO
oOpa3oBanus 1mo HampaBieHHO moAroToBku 38.03.04 «locymapcTBeHHOE W MYHHIIMIIAIHHOE
yIpaBJICHUE», HCXOI W3 BHIOB MPO(MECCHOHATBLHONW JEATEIIbHOCTH, B COOTBETCTBUH C
BBIOPAHHBIM POQUIEM U THUIIOM MPAKTHKH.

Legb nMpou3BOACTBEHHOH MPAKTUKM (TIPAKTHKH IO TOJYYEHUIO MPO(ecCHOHATBHBIX
YMEHUH U OmbITa MpO(EeCcCHOHAIBHOU NEATENBHOCTH) - O3HAKOMJIEHHE C JAEATElIbHOCTBIO
KOHKPETHOT'O  3JIEMEHTAa  CHUCTEMbl TI'OCYJapCTBEHHOIO W MYHMIMIIAJIBHOTO YIPABIICHUS,
NOBBIIICHWE KauyecTBa IOJrOTOBKM CTYIEHTOB IIyTEM YCBOECHHE, 3aKpeIICHUE "
COBEpLICHCTBOBAHWE 3HAHWM, YMEHHUH M HAaBBIKOB, HEOOXOJUMBIX Ui pabOThl B OpraHax
rOCyJJapCTBEHHOM  BJacTU (rOCylapCTBEHHOM OpraHe, OpraHe MECTHOI'O CaMOYIIpaBlICHUS,
roCyAapCTBEHHOW MJIM MyHHUIUIIATILHOM OpraHU3alum).

3agayaMM NOPOXOXKICHUS NPOU3BOACTBEHHOW MNPAKTHKU (MPAKTUKU IO MOIYYECHHUIO
poQeCCHOHATBLHBIX YMEHUH U OTIBITa TPO(PECCHOHATBLHOMN NEATEIIEHOCTH)  SIBIISIOTCS:

- U3y4Y€HHE CTYJEHTOM HOPMATHUBHBIX IIPABOBBIX aKTOB, OIPEIEIAIOIINX IPABOBOM
CTaTyC TOCYJapCTBEHHOTO WM MYHULUNAIBHOTO MPEANPUSATHUS, WM OpraHU3alluu;
- O3HaKOMJICHHE C aAMMHUCTPATUBHBIMU U IOJDKHOCTHBIMU pETJIaMEHTaMM;

4



- O3HAaKOMJICHHE C  OpraHM3allMOHHOW  CTPYKTYypoll — opraHuzauuu (y4pexKIeHus,
OpEANpUsATHs), OpraHMu3aluedl ero JAeATeNIbHOCTH, MOPSAKOM B3aUMOJCHCTBUS C JIPYrMMHU
OpraHamu, TpakJaHaM{ ¥ OpTraHU3alUsIMU;

- U3y4yeHHE CHCTEMBbl JIOKYMEHTAIlMOHHOTO 00ecredeHusl NesTeIbHOCTH OpraHu3aliu
(yupexnaeHus, IpeanpusTis)

- 3aKpeIvieHue B XOJ€ IpPaKTU4YecKoW paboThl 3HAHMN, NOJIYYEHHBIX B Ipolecce
TEOPETUIECKOTO OOYUCHHSI, B COOTBETCTBHH C HAMPABICHHOCTHIO (TIpoduiiemM) oOpa3oBaTeTbHON
pOTpamMMbl;

- IpUMEHEHNE 3HAHUH, TIOJYYCHHBIX CTYJCHTaMH B Tpoliecce 0OydeHHs MyTeM yJacTHs B
paboTe OTAENOoB, AeNapTaMEHTOB, MUHUCTEPCTB;

- y4acTue B pa3pabOTKe U MPHUHSATHH YIIPABICHUECKUX PEIICHUH M0 BOIPOCaM, PeIIaeMbIX
B X0/1€ TOCYZapCTBEHHOI0 ¥ MYHUIMIIAJIbHOIO YIIPABICHHUS.

2. OBIIME TPEBOBAHUS K OPTAHU3AIIUU IPAKTUKHU

Cpoku mpoBeneHUs] MPAKTHKH MO MOJYYCHHIO MPO(PECCHOHATBHBIX YMEHHUH W OIbITa
npodeccuoHanbHON AesTenbHOCTH (nmanee — IlpakTtuka) ompenenstorcs rpagukoM ydeOHOTO
nporecca.

[Ipon3BoacTBEHHAss NPAaKTHKA OCYIIECTBISETCS HAa OCHOBE JOTOBOPOB  MEKIY
YHMBEPCUTETOM M TPOQHUIBHONW OpraHu3alnueil, B COOTBETCTBHM C KOTOPHIMH YKa3aHHbIC
OpraHu3allii MPEJOCTaBIIAIOT MeCTa JUIsl NPOXOXKICHHUs MPAKTUKU JUIsl CTYJEHTOB (uiauana.
[IpodunbHas opraHuzanys MOPEIOCTaBIACT YHUBEPCUTETY NPEAIOKEHHS IO KaHIUAAType
pykoBoauTenst (PyKOBOOWTENEH) MPaKTUKH W3 4YWCIa KBaTU(UIMPOBAHHBIX PAOOTHUKOB
opranuzaiuu. B JloroBope 00 opranu3zauuu npoBefeHHs NpakTuku odydarounmxcs HHI'Y mo
o0pa30oBaTeNbHBIM IPOrpaMMaM BbICHIETO 00pa30oBaHUs YHHMBEPCUTET U  OpraHu3alus
OrOBapUBAIOT BOIIPOCHI, KACAIOIINUECS IPOBEAEHUS PAKTUKH.

JloroBop BCTyHaeT B CHJIy ¢ MOMEHTA €ro MOANUCaHUA 00€MMH CTOPOHAMH.

MecTo NpOXOXKAECHUS NPOU3BOJACTBEHHOM MpakTUKH (IMPOQUIbHYIO OpraHU3aluio)
CTYIACHT MOXET BBIOpaTh caM, COOOIIMB OO0 3TOM B Yy4eOHO-METOIAMYECKUI OTneNn ¢uinana
HHI'Y 3abnaroBpeMeHHO, Takke CTYIEHT MOXET BOCHOjib30BaThes JloroBopamu 00
OpraHM3aly TPOBENEHUS NPAKTHKU oOywaromuxcs B HMKeropoackoM rocynapcTBEHHOM
yausepcurere M. H.U. JIoGaueBckoro, 3akirouaeMbIMU Y HUBEPCUTETOM C PsIIOM MPO(PUIBHBIX
OpraHU3alui Ha JJIUTENbHBIA CPOK.

Takum o0Opa3oM, 3a KaxIbIM CTYJIEHTOM 3akperuisiercs 0a3a NMpakTHUKHM U TOTOBHUTCS
IPUKa3 O HAIIPABJIEHUU CTYJICHTOB Ha IPOU3BOJCTBEHHYIO IIPAKTHUKY.

Metonuueckoe U Hay4HOE PYKOBOJCTBO IPAKTUKONM OT YHHMBEPCUTETA OCYILECTBIISET
HAYYHBII PyKOBOIHMTEh BBITYCKHON KBATU(PUKAIIMOHHON PabOTHI MIIM PYKOBOJIUTEIh MPAKTUKH
[0 JAaHHOMY HalpaBJIEHUIO NOArOTOBKH, HA3HAYEHHBIN B COOTBETCTBHM C IIPUKA30M PEKTOpA O
HalpaBJieHUU OOyyarouMxcs Ha NPakTUKy. PykoBoauTenb MNpakTUKA JUIS  pEIICHUs
OpPraHU3aIMOHHBIX BOMPOCOB MPOBOAUT COOpaHME CO CTYJIEHTaMH, Ha KOTOPOM COOOIIAeT UM
LEeNU U 3a/la4il PAKTHUKU, MECTO U MOPSJIOK €€ MPOXO0XKIEHUs, CPOKU ee mpoBeaeHus. Kpome
TOTO, OH O00s53aH COCTaBUTh IUIaH pabOTbl M KOHTPOJMPOBATH €ro  BBINOJHEHUE,
KOHCYJIBTUPOBATh 10 BOIPOCAM MPAKTUKU U COCTABJICHUS OTYETA, MPOBEPATH KaueCTBO PabOTHI,
CIIEZIUTh 32 OCBOEHHEM CTYJIEHTAaMHU IPEAyCMOTPEHHBIX YYEOHBIM IJIAHOM M IMPOrpaMMoi
IPOM3BOJICTBEHHON TPAaKTUKU NMPO(ECCHOHANBHBIX KOMIETEHINH, 3aKpPEIUICHHBIX 32 JaHHBIM
BUJIOM ITPaKTUKH.

HenocpencTBeHHblit KOHTPOJb 3a PabOTOM CTYyAEHTOB - OOSI3aHHOCTb PYKOBOJIUTEIS
(pykoBozauTenei) OT NpPOPUIBHON OpraHu3alld, KOTOPBIA OCYIIECTBISET MOMOIb B
COCTaBJIICHUM COBMECTHOro pabouero rpaduka (IUaHa) NPOM3BOJACTBEHHOW MPAKTUKH;
KOHCYJIbTUPYET CTY/IEHTOB, OKa3bIBa€T UM MOMOIIb B OJ00pe MaTepuaa; MpoBepsieT KaueCcTBO
BBITIOJTHSIEMBIX Pa0OT M OTUYETA; JaeT MUCbMEHHYIO XapaKTePUCTUKY OOydYaromerocs Mo UToraM
NpPaKTUK{; a TaKXKe B MEpBbIH JI€Hb IMPAKTUKM 3HAKOMHUT CTYAEHTOB C PEXKUMOM pPabOThI

5



opraHuM3aluu - 0a3bl MNPAKTUKU W MpaBWIaMHU BHYTPEHHErO paclopsiika OpTraHu3allu,
TpeOOBaHUSMH OXPaHBI TPYJla, TEXHUKOW O€30IMacHOCTH, MOXKapHOH 0e30macHOCTH, ¢ pabodnM
MECTOM, OOECIeUMBACT CTYJCHTa HEOOXOTUMBIMH JTOKYMEHTAMH TPOQHILHONW OpraHU3alliH,
OT4éTAMH M HWHCTPYKIHMAMHU (HE COCTABISIOIIMMU KOMMEPYECKYI0 WM CIY)KEOHYIO TaiHy
npopuIbHOW opraHmzanuu). Takum oOpa3om, oOecrmeunBaeTcs HAOOPOKAUYECTBEHHOE W
CBOEBPEMEHHOE BBITIOJHEHHE UHIUBHYTbHBIX 3aaHUM.

[Ipn HampaBieHMH CTYJEHTOB Ha IPOU3BOJCTBEHHYIO MPAaKTUKy oOydaromuecs
o0ecIeunBaroTCsl KOMIUIEKTOM JOKYMEHTOB, BKIIOYAIOIINM B ce0sl HHAMBUAYAIbHOE 3aJlaHHE Ha
NPaKTUKy, COBMECTHBIH paboumii Tpaduk (TUlaH) MPOBEACHUS TNPAKTUKH, IMPEINUCAHUE Ha
HPaKTHKY.

3. OBA3AHHOCTHU U ITPABA CTYJAEHTOB

C uenpro HawIydlledl MOArOTOBKM K TPAKTHUKE CTYIEHT 00s3aH O3HAKOMHTHCS C
nporpamMmoii [IpakTHKy 1 coepskaHrueM MPEICTOAINX padoT, C MHANBHYaJIbHBIM 33IaHUEM Ha
HpPaKTUKY, cOOpaTh U U3YUUTh PEKOMEHIOBAHHYIO JIUTEPATypy.

B mporiecce mpoxXoKACHUST MPAKTHKH CTYACHTHI JOJDKHBI BBIOMHATh MHIWBUAYAIbHBIC
3aJaHus Ha I[PaKTUKY, COOJIOAaTh TMpaBWja BHYTPEHHETO pacHopsiika OpraHu3alui,
TpeOOBaHUS OXpaHbl TPY/Ia, TEXHUKUA OE30MACHOCTH, MOXapHOoU Oe3onacHOCTH. CTyACHT UMEET
npaBo ObITh O3HAKOMIJIEH C HEOOXOJUMBIMHM JJsi BbIMoNHeHUs IlpakTuku IOKyMeHTamu
npoQMIbHONW OpraHu3anuy (HE COCTABJISIOIIMMH KOMMEPYECKYI0 WM CIY)KEOHYIO TaiHy
npopUIBHONW OpraHu3alyM), OTYETAMU U MHCTPYKLUAMM I TOrO, YTOOBI B MOJHOM OO0BbEeMe
coOpate MaTepuan Uit OT4€ta W OQOPMHUTH €r0 B COOTBETCTBHH C TpPEOOBAHHSIMH,
U3J0KEHHBIMU B pa3ziene 4 HacTOALIMX METOJUUYecKuX pekomeHpanuid. Ilopsaok cbopa u
00pabOTKM MaTEepPHaJIOB COTIIACOBBIBACTCS C PyKOBOAMUTENEM (PYKOBOAMUTEISIMHU ) TIPAKTHKH.

Ilepen 3aBepuieHHEM MPAKTHUKU CTYJICHT JOJDKEH OOCYAMTH pe3ylbTaThl CBOEH pabOThI
HaJl OTYETOM C PYKOBOJIUTENEM (PYKOBOAUTEISIMH) PAKTUKH, C PYKOBOJIUTEIIEM MO/Ipa3AeICHUs
10 MECTY NMPOXOXKAECHUS MPAKTHUKHU UM C APYTUM JOHKHOCTHBIM JIMLIOM IO €r0 PeKOMEHJAlHH.

B pamkax mOpakTHKM 10 TOJYYEHUIO NPOPECCHOHATbHBIX YMEHUH U  OIbITa
npoeCCHOHATIBHOM JEATEIIBHOCTU CTYACHT JOJKEH HE TOJBKO OCBOMTH TEXHUKY BBIIOJIHEHUS
paboThl, HO M YCTAHOBUTH METOAMYECKYIO CBA3b CBOCH paboTHI C Ipyroil paboToi, MpoBeAEHHOM
KaK OTJEJIOM, 32 KOTOPBIM OH 3aKpEIUIEH, TaK U APYTUMHU HOJpPa3IeICHUSIMH.

CTyeHT npu IpOXOKICHUN PAKTUKU 00s13aH:

- B cllyyae 0OJIE3HH MTOCTaBUTh B U3BECTHOCTb PYKOBOJIUTENS (PYKOBOAUTENEH) MPAKTUKU
U TPEAOCTaBUTh MEAMLMHCKYIO CIPaBKy, IOATBEPXKAAONIYI0O €ro OTCYTCTBHE BO BpeMs
POXOKJEHUS IPAKTUKH;

- B TEUEHHE IIOCIEAHEH Henenu MpakTUKU (B Cpoku, ompernensiemble COBMECTHBIM
pabounm TpadukoMm (TUTAHOM) MPOBEIACHUS TMPAKTHUKU) TMPEICTABUTH OTUET PYKOBOIHUTEIIO
NPaKTUKA OT YHUBEPCUTETa U MPOGUIbHON opraHuzanuu (IpU HATMYUH) JUIS OCYLIECTBICHUS
NPOBEPKH U HAITMCAHUU KPATKOH XapaKTEPUCTUKU 00YyUarOLIErocs 0 UTOraM MpaKkTHKH;

- B IOCJIEIHUE JTHU MPAKTHUKU TPEACTABUTh PYKOBOJAUTEINIO MPAKTUKH OT YHUBEPCUTETA
o14€r. [To uToram npoBepku oT4eTa pyKOBOAUTEIEM IPAKTUKY BBICTABIISETCS 3a4€T C OLIEHKOM.

CtyneHT wuMmeeT mpaBo oOpamarbcs 3a KOHCYJNbTallMAMU K  PYKOBOIMTEIIO
(pykoBoauTENsAM) MpakTHKH. B ciydae 3aTpylHEHWIl ¢ BBINOJHEHHEM 3aJaHMs IPAKTUKH,
CBSI3aHHBIX C XapaKTepoM padOThl, CTYJIEHT JOJDKEH COOOMMUTH 00 3TOM PYKOBOJUTEIIO
NPaKTUKU OT yHMBEpCcUTeTa U (WIn) NpOoGUIBHOW OpraHU3allMi U COBMECTHO C PYKOBOAUTENIEM
(PYKOBOIUTENSAMH) MIPAKTUKUA HAUTH MyTH YCTPAHEHUSI BO3HUKILIUX 3aTPYIHEHUH.



4. TPEBOBAHMUSA K COJAEPKAHUIO,
COCTABJIEHHIO 1 O®OPMJIEHHIO OTUETA

B cootBercTBUM ¢ DenepanbHBIM TIOCYIAapCTBEHHBIM 00pa30BaTENbHBIM CTaHAAPTOM
BbICIIETO O0pa3oBaHus 10 HampaBiaeHutro mnoarotoBku 38.03.04 «l'ocynapcTBeHHOE U
MYHULUNAIbHOE YIpaBiIeHUE», NpOPUiIb «YTIpaBlIeHWE MYHHULIMIIAIBHBIM XO3SHCTBOM», K
npoQeCcCHOHATBPHON  TOATOTOBICHHOCTH  BBITYCKHHKA  IPEIBSBISIOTCS  ONpPEeIEHHBIC
TpeboBaHus. B pamkax mNpoM3BOACTBEHHOW NPAKTUKU (MPAKTUKU 1O  MOJYYCHHIO
npoeCCHOHATILHBIX YMEHHHA M ONBbITa MPOPECCHOHATBHON AEATEIBHOCTH) B COOTBETCTBHU C
OpOrpaMMOIl NPAaKTUKU IUIAHUPYETCS OCBOEHHUE OINpPENETICHHBIX 00Lenpo(ecCHOHANBHBIX U
npodecCHOHATIBHBIX KoMIeTeHInd. TakuM o0pazom, B pesynbraTe NpoxokiaeHus Ilpaktuku
CTYZCHT JIOJKEH:

3HaTh:

- pOJIb OT/EBHBIX OTpAciel U yacTel mpaBa B peryJIMpOBaHUM OOIIECTBEHHBIX MPOLIECCOB.

- OCHOBHBIC KOHIICTIIINH TEOPHH TOCYJAPCTBEHHOTO YIPABJICHHUS, CIIEHU(PUKY POCCHICKOM
CHUCTEMBl TOCYJAapCTBEHHOIO M MYHHUIMIIAIBHOTO YIIPABIEHHS, METOJOJOTHYECKUE OCHOBBI
pa3paboOTKH yNpaBICHUYECKUX PELICHUH.

- COBpPEMEHHBIE CTaHAApPThl MOJTOTOBKU CIELHAIUCTOB B cepe TrocyJapCTBEHHOTO U
MYHMIIMINAJIBHOTO YIPaBICHHUS.

- OCHOBHBIE METOABI M MPUEMBI MUCbMEHHOW KOMMYHHUKAIMM B DPA3JIMYHBIX >KaHPax
yIpPaBIE€HYECKUX KOMMYHHKAIIUH.

- CIIOCOOBI J1eI0BOM MEPEIUCKH.

- CIIOCOOBI U KOHLIETILIMU B3aUMOJICHCTBUS JIIOJEH B OpraHM3alliy, BKJIIOYas YIpaBJICHHE
KOHQIHKTaMH.

- MIPUHIUIBI U 3aKOHOMEPHOCTH MPOBEEHUS JIEIOBbIX IIEPErOBOPOB, BCTPEY, COBEIIAHUM,
Tes1e()OHHOTO JEJIOBOI0 OOIIEHUS, TpaBUiIa BEICHHS JIEIOBOM MEPENHUCKH.

- CTaH/JapTHBIE 337]a4u MPO(eCCUOHANBHON eI TeTbHOCTH.

- IEPBUYHBIE OCHOBBI HAyYHO-UCCIIEA0BATENBCKON AESATEIbHOCTH.

- OCHOBHBIE IpaBHja HUHPOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOJOTHH M OCHOBHBIE
TpeboBaHus HHHOPMAITMOHHONW 0€30MTaCHOCTH.

- OCHOBHBIE HAIPaBJIEHUS Pa3BUTHUI MHCTUTYTA AIEKTPOHHOI'O IIPABUTEILCTBA

- COJEpXaHWE OCHOBHBIX YIIPABICHYECKUX TEXHOJOIUH, HCIOIb3YEMBbIX OpraHaMu
VCIIOJTHUTENIBHOM BJIACTH.

- BUJIbl U OTJINYUTENbHBIE YEPTHI TOCYAAPCTBEHHBIX YIIPABICHUECKUX PELICHUH.

- CYILIECTBYIOIIME HAy4YHbIE€ MOAXOABl K H3YUYEHHIO B3aMMOCBA3M PEIUTHO3HBIX U
HNOJUTUYECKUX TPOLECCOB; OCOOEHHOCTH PEIMTHMO3HOTO (DakTopa pa3BUTHS JIMYHOCTH U
o01iecTBa.

- TEOPETHUYECKUE U TPUKIAIHbIEC, aKCHOJIOIMYECKHE M MHCTPYMEHTAJIbHbIE KOMIIOHEHTHI
HOJUTUYECKOTO 3HAHMS, €r0 SKCIIEPTHBIE, TPOTHOCTHYECKUE U MHBIE (DYHKITUH.

- poib TOJIUTUYECKOM HAyKd B MOArOTOBKE M OOOCHOBAaHMM MOJUTHYECKHX U
YIPaBICHUYECKUX PEIICHUM OpraHoB roCynapcTBeHHOW Biactu Poccuiickoin Penepaunuu,
OpraHOB TOCYAapCTBEHHOM BlIacTu CyObeKTOB Poccuiickoit denepanmm.

- 3aKOHBl M 3aKOHOMEPHOCTH BOCIIPOM3BOJACTBAa HACEICHHUS B HX OOLIECTBEHHO-
UCTOPUYECKON  OOYCIIOBIEHHOCTH;  JeMorpauyeckue  KOHLENIMM  HapOJOHACEICHUS;
NIOKA3aTeNN €CTECTBEHHOI'O U MEXAHUYECKOTO JIBUKEHUS HACEIICHUSI.

- OCHOBHBIC HAIPaBJICHUS pEaTU3alUH JIeMOTrpapuIecKoil MOJUTHKH CTPaHbI (pPEerHoHa);
MOJIeNIN IeMOTrpauIecKoro NpOrHO3UPOBAHUSI.

- OCHOBBI MaTEMATUYECKOT0 aHAJIN32

- TICHXOJIOTHUECKHE TEOpPUU OOIIeHMS, 3aKOHOMEPHOCTH M MEXaHHM3MBl YCIEUIHOTO
B3aUMOJICHCTBUS U OOLCHMSL.

- 0COOCHHOCTH TPYIIIIOBOM ICUXOJIOTUH, MEXJINYHOCTHBIX OTHOLICHUN U OOLICHHUS.



- TEOPETUICCKUE OCHOBAHMS, aKTyalIbHBIC MTPOOJIEMBI W TCHICHIIUN Pa3BUTHS YIIPABICHUS
JUTS pEIICHUs CTPATETHUeCKUX M ONEPATUBHBIX 3a/1a4 B 00JIACTH YIIPABJICHUS MTEPCOHATIOM.

- Ha3HAUYCHWE H BO3MOXXHOCTH OCHOBHBIX BHJIOB MPOTPAMMHOTO OOCCIICUCHUS
COBPEMEHHBIX HH(POPMAITMOHHBIX TEXHOJIOTHIA.

- CTPYKTYPY, IPHHIIUITEI paOOTHI 1 OCHOBHBIC BOBMOXHOCTH BBIYUCIIATEIIHHON TEXHUKH

- CTPYKTYpPY OpraHOB rOCyAapCTBEHHOW BIACTH.

- 0COOCHHOCTHU JTOKyMEHTO000POTa B OpraHax rocyIapCTBEHHOH BIIACTH

- coco6b! 3 (HEKTUBHOTO JEIOBOT0O OOIICHHUS, MyOJIUYHOTO BBICTYIUICHUS, TIEPErOBOPOB,
MIPOBEJICHUS COBEILIAHM, IEJIOBOM MEPENUCKH, JIEKTPOHHBIX KOMMYHHKALIHA.

- 0COOCHHOCTH TPYNIOBON ICUXOJIOTHH, MEXINYHOCTHBIX OTHOIICHUH U OOIIEHUS

- CTPYKTYpPY CIYXXEOHOH HeATeIhbHOCTH CICIHATUCTOB (10 KAaTeropusiM M TpyIiam
JOJKHOCTEHN rOCYJapCTBEHHOM IPaskIaHCKOM CITY>KOBI U MYHUIIUTIAIBHOMN CITY>KOBI).

- BOIIPOCHI MIPOXOKICHUS TOCYIaPCTBCHHOM CITYKOBI.

- periiaMeHTAaIIO AeITeIbHOCTH OPTaHOB U MPOECCUOHATBHON ACSITENFHOCTH.

- 9TUYECKHe TpeOOBaHHUE K TIOBEJCHUIO CITY KAIIHX.

- mpaBuja B3aUMOJICHCTBUSIM B XOJ€ CIYXKEOHOH [eATEIbHOCTH B COOTBETCTBHUE C
THYECKUMH TPEOOBAHMSIMH K CITy’)KEOHOMY TIOBEIICHUIO

- METOBI OPraHU3aINK Pabovero BpeMeH!

- OCHOBHBIC CIOCOOBI IUIAHMPOBAHHWS W  OpraHU3allu  JCSATCIBHOCTH OPTraHOB
roCyAapCTBEHHOU BIACTH

- OCHOBHBIE CIOCOOBI cOopa, 00pabOTKM W aHanM3a HWH()OPMAIMK, TOITYYCHHOW W3
HAYYHBIX UICTOYHHUKOB, PE3yJIbTATOB MOHUTOPUHTA, IKCIIEPTHBIX OLICHOK

- COJIepKaHUE BHYTPHOPTaHNU3AIMOHHOTO TJIAHUPOBAHUS.

- MOJIEJIA PA3BUTHUS M KOHILICTIUU OPTaHU3AIIMOHHBIX U3MEHEHUH.

- 0COOCHHOCTH PECTPYKTYPHU3ALNN KaK YIPABICHUE TUNIAHOBBIM U3MECHECHUEM

- TEXHOJIOTUU ¥ MPUEMBI OKa3aHUS TOCYAAPCTBEHHBIX U MYHHUIUMAIBHBIX YCIYT.

- POCCHICKOE 3aKOHOJATENhCTBO, PETYIHMPYIOIIEE MPOIECCH Pa3padOTKH U peau3aiuu
MPOEKTOB B 00JIaCTH TOCYIaPCTBEHHBIX U MYyHHUIIMIIAIbHBIX YCIYT.

Ymersb:

- AQHAJIU3UPOBATh, TOJKOBaTh M NPABHJIBHO NPUMEHATH IMPABOBbIE HOPMbI, INPUHHUMATH
pEIICHUS U COBEPIIATh OPUINIESCKHUE JEHCTBUS B TOUHOM COOTBETCTBUH C 3aKOHOM.

- QHAJIM3MPOBATh  COLMAJbHYIO  TNPUPOAY U  COLMAJbHOE  MpeJHa3HAUCHUE
rOCYyAapCTBEHHOTO U MYHHIIUIIATHLHOTO yIPaBICHUS.

- BBIIBIATH OCOOEHHOCTH NPO(ECCHOHATBHOM JEATENIBHOCTH B COOTBETCTBHHM CO
CTaHJapTaMH MOJTOTOBKH CIEIHATUCTOB B cdepe TOCYyJapCTBEHHOTO W MYHHUIUTAIBHOTO
yIpaBiIeHUs.

- UCIIOJIb30BaTh MPO(ECCUOHATBLHBIC TIPUEMBI U TEXHOJIOTUU JIETTOBOM KOMMYHUKAIIMH IS
JOCTHKEHHSI TIOCTABJICHHBIX 1IeJIeH B MpolLiecce AeI0BOro OOIIECHUS.

- OCYMIECTBIATH JENIOBOE OOIIEHUE: MyOJUYHBbIE BBICTYIUICHHS, MEPETOBOPHI, ICIOBYIO
NEePENnucKy, o0IIeHNE Mo TeleOoHy, MPOBEIEHNE COBEIIAaHUH, TPE3EHTAIIHII.

- aQHAIM3WPOBATh KOMMYHHMKATHBHBIC IMPOILIECCHI B OpraHM3alMd ¥ pa3padaThiBaTh
MIPEIOKEHUS TI0 TTOBBITIIEHUIO UX 3P (HEKTUBHOCTH.

- CO3/1aBaTh PA3IMYHBIC TUIIHI TEKCTOB MUCHbMEHHON KOMMYHUKAIIUH.

- Ha OCHOBE MH(OPMAIMOHHOM 1 OubInorpaduueckor KyJabTypbl coOupaTh, 00padbaThIBaTh
U aHAIM3UPOBATH MH(POPMALIHUIO.

- pemath cTaHAApPTHBIE 3a]1a4K MPOo(ecCUOHANBHON 1eATeIbHOCTH

- OIIpeIeTATh MPUOPUTETHI TPOHECCUOHATTLHOU e TEIIEHOCTH.

- IPUMEHATh COBPEMEHHBIE METOJUKU U TEXHOJOTHH pa3pabdOTKH, peasiu3allii U OLEHKU
YIPaBIEHYECKUX PEIICHUH, B TOM YUCIIE B YCIOBUSX HEONPEIEICHHOCTH U PHCKOB.

- TPUMEHATh KJIIOYEBbIE MOHSTHUS PEIUTHOBEIYECKON TEPMHUHOJOTUM [JIs aHajlu3a
PENUTUO3HO-TIOIMTUYECKUX IPOLIECCOB W YUYUTHIBATh B YNPABICHUYECKOH JESATEIbHOCTH
KOH(ECCHOHATBHYIO CcTIeln(UKY COIIMyMa U MOJIUTUKO-UACOIOTHUYEeCKOe 3HAUCHHUE DPETUTUU.
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- BBIENATh WHCTUTYLMOHAJIbHbIE M BHEMHCTUTYLIMOHAJBHBIE AaCMEKTbl IOJIUTUKH,
palMOHalbHbIE M HEPALMOHAJIBHBIE MOAXOIAbl K IPHUHATHIO W pEAIH3alMM MOJUTHYECKHX
peLeHui.

- BBUIBJIATH TNPUUYMHHO-CIIEACTBEHHBbIE (DAKTOpPBI, BIMAIOLIME Ha JeMorpapuyueckue
IIPOLIECCHI; AaHAIM3UPOBaTh M HUHTEPIPETHPOBATh JAaHHbIE OTEUECTBEHHOM M 3apyOexHOU
CTaTUCTHKH O JeMorpauyueckux Ipoleccax U SBJICHUAX; BBIABIATh TCHACHLUMU IMHAMUKU
COCTaBa M CTPYKTYpbl HACEJICHUS; AHAJIU3UPOBATh OCHOBHBIE IMOKA3aTENIM €CTECTBEHHOTO U
MEXAHUYECKOTO IBUYKEHUS HACEIICHUS.

- 000011aTh U CUCTEMATU3UPOBATh MEPEOBHIE TOCTHKEHUSI HAYYHOU MBICINU U OCHOBHbBIE
TEHJICHIIMH yIPaBIEHYECKOI MPaKTUKH B cepe yIpaBlIeHUs IEPCOHATIOM.

- pa3dupaThCsi B MOTHBAX MOBEAEHHS, MOTPEOHOCTSIX M 3HAUYEHUU IOCTYNKOB IPYIHX
monen

- 00pabaTeIBaTh SMIIMPUYECKHIE U IKCTIEPUMEHTAIbHBIC JaHHBIC.

- 060011aTh U CHCTEMAaTU3UPOBATh MH(DOPMALIMIO /7S pEIIEHUs] TPAKTUYECKUX 3ajiay.

- aHaJIM3UpPOBaTh COOCTBEHHYIO JIE€ATEIbHOCTh, MEXJIMYHOCTHBIE OTHOLICHHUS B
KOJIJIEKTUBAX, TMYHOCTHBIE OCOOEHHOCTH C LIEIbI0 UX COBEPIIEHCTBOBAHMUS.

- JIOTUYECKU BEPHO, APIYMEHTUPOBAHO U SICHO CTPOUTH YCTHYIO U MMCbMEHHYIO PEYb.

- pa0oTaTh B KOJJIEKTHUBE.

- IJIAHUPOBATh U OPraHU30BbIBaTh padOTy CTPYKTYPHOIO MOIpa3esICHuUSI.

- HCIIOJIHATh U KOHTPOJIMPOBATH PEAIN3ALNIO PEILICHUN.

- NPUMEHATh BECTU JIOKyMEHTOOOOpPOT B OpraHax rocyAapcTBEHHOW Biactu Poccuiickoit
®Oenepalny, opraHax rocyaapcTBeHHON BiacTu cyOwnekToB Poccuiickoit denepanuu, opraHax
MECTHOIO  CAMOYMpAaBICHUs, TOCYJAapCTBEHHbIX M MYHULUINAIbHBIX NPEANPUATHAX U
YUPESKACHUAX, HAYYHBIX M 00pa3oBaTeNbHbIX OPraHU3aLMAX, [OJIUTHYECKUX MapTUsX,
00LIECTBEHHO-TIOJUTHUECKUX, KOMMEPUYECKUX U HEKOMMEPUYECKUX OpraHU3aLusiX.

- TOPUMEHATHh TEXHOJIOTHYEeCKoe oOOecreueHue [UIs pas3iMyHbIX KaTeropuil M rpymnn
JOJKHOCTEH rocy1apCTBEHHONW M MyHHIIUTIAIBHOM CITY>KOBI.

- 3¢ (eKTUBHO B3aUMOJIEHCTBOBATh C JPYTMMHU HCIOJIHMUTENISMHU B IPOLECCE pealn3aluu
cBOel podecCnoHaIbHOM NeATETbHOCTH.

- INIAHUPOBATh U MPOCKTUPOBATh OPTAHU3ALMOHHBIC JCHCTBUS.

- INIAHUPOBATh OPraHU3ALIMOHHOE Pa3BUTHE U OPraHU3allMOHHbIE U3MEHEHUS.

- AHAJIM3UPOBATH MIPEANIOCBHIIKU AJI PECTPYKTYPHU3ALUH.

- IPUMEHSATH HaBBIKY IIJIJAHUPOBAHUS EATEIbHOCTU OPIaHOB BJIACTH.

- HAaXOUTh, KIacCU(PUIMPOBaTh, 00padaThIBaTh HHGOPMAIIHIO.

- OKa3bIBaTh FOCYAAPCTBEHHBIE U MYHULIUIIATIbHBIE YCIYTH.

- IPUMCHATh HAaBBIKM ITOMCKOBOM M AHAJMUTHUYECKOM METONOJIOTMM IS HCCICIOBAaHUS
TEHJICHIIMI COLIMAIBHOTO Pa3BUTHA U IIPU OCYIIECTBICHUN KCIIEPTHBIX PadoOT.

- HAaXOUTh, KJIacCU(UIIMPOBATh, 00padaThIBaTh HHGOPMAIIHIO.

- HCIIOJIB30BATh PA3IMYHbIC METOAMKH aHAIN3a HHPOPMALIUH.

- pa3pabaTbIBaTh IPOEKTHI B 00JIACTH FOCYJaPCTBEHHOI'O M MyHULIMIIAILHOTO YIIPABJICHUS.

Baapers

- IIOMCKOM HOPMAaTHBHBIX IIPaBOBBIX aKTOB B oOywaromux cucremax «lapaHT»,
«Koncynprant mmoc», «Kogeke» u ap.

- HaBbIKAMM aHaJM3a Pa3IM4YHBIX MIPABOBBIX SIBICHUH, IOPUINYECKUX (PAKTOB, IPABOBBIX
HOPM U IIPAaBOBBIX OTHOILIECHUH, SBISAIOMUXCA 00BEKTaAMU MPOPECCUOHATBHOMN e TETbHOCTH.

- HaBbIKaMH NIPUMEHEHHs] COBPEMEHHBIX TEXHOJIOTHI cOopa ynpaBieHYecKoi HHPOpMaLuu
JUTSI TIOCJICTYFOIIEro 00yYeHUSI.

- HaBBIKAMHU JIEJIOBOTO OOLIEHMs M IMyOJMYHBIX BBICTYIUIEHUH, BEJIEHUEM IIEPErOBOPOB U
COBELIaHUMN.

- HaBBIKAMM JIEJIOBOM IEPENUCKHU U MOAAEPKUBATH JJIEKTPOHHBIE KOMMYHHKALIMH.

- HaBbIKaMH WH(POPMAIIMOHHO KOMMYHHKALIMOHHBIX TEXHOJIOTHH.



-  uHQOpPMAIIMOHHOW © OubOIMorpadguueckoll KyJbTypod B NPOPECCHOHATHHOU
JeATEIbHOCTH.

- HaBBIKaMH OTIPEJICIICHUS IPUOPUTETOB NMPO(HECCHOHAIBHON IS TETHHOCTH.

- MPUHIUTIAMH Pa3paObOTKU U MPUHATHUS YIPABICHUECKOTO PEIICHUSI.

- COBPEMEHHBIMU METOJJaMH, UHCTPYMEHTaMH U TEXHOJIOTHSIMH YIIPABJICHUS IEPCOHAIIOM.

- HaBBIKAMM YINPABJICHUS COLUAIBHBIMU OTHOLIEHHUAMHM B paMKax CyIIECTBYIOLIECH
OpraHU3aI[MOHHON KYJIbTYPBHI.

- croco0amMy MHAWBHTyalIM3alUY TICUXOJIOTHYECKOTO BO3ACHCTBHS Ha JIIO/ICH C YUYETOM HX
0CcOOeHHOCTEH.

- COCOOHOCTBhIO M TOTOBHOCTBIO K aHANU3y M MPOTHO3UPOBAHUIO BHYTPUIIOIUTHYECKUX
IPOLIECCOB, OLEHKE SKOHOMMYECKOH, COLMAIbHOW, MOJUTHYECKOW Cpenabl, AEATEeIbHOCTU
OpraHoB rocyAapCTBEHHOU BiacTu Poccuiickon denepanuu, OpraHoB rocy1apCTBEHHOW BIIACTH
cyonexToB Poccuiickoit deneparum.

- HaBbIKAMU KOJMYECTBEHHOTO M KAayeCTBEHHOTO aHalu3a MpPHU OLEHKE COCTOSHUS
SKOHOMHUYECKOW, COLUAIBHOM, MOJUTHYECKON CPEBI.

- COBpEMEHHBIMH METOJMKAMH pacyeTa W aHaiu3a JAeMorpaduyecKkux IMpOIECCOB;
METOJaMH aHaJM3a U IPOTHO3UPOBAHUS AEMOTPAPHIECKUX POIIECCOB.

- CpeAcTBaMH MPOTPAMMHOTO OOECTeueHUs aHalu3a W MOJEIHPOBAHHUSI CHCTEM
yIpaBiIeHUs.

- HaBBIKAMH pabOThI ¢ THPOPMAITMOHHBIMHU CHCTEMaMHU.

- CIIOCOOHOCTHIO K JIETIOBBIM KOMMYHHKAIIUSM B IPOPECCUOHATBHON AESITETbHOCTH.

- TEXHUKaMU caMoIpe3eHTallu 1 3¢ (HEKTUBHOTO JTMYHOTO BO3ICUCTBUS HA Ay JUTOPHIO.

- CIOCOOHOCTHIO PAOOTHI B KOJUIEKTHBE U OTCTaUBAHUS CBOEH TO3UIIUU.

- HaBBIKAMH ITyOJIUYHBIX BBICTYTIJICHHH.

- HAaBBIKOM BEJICHMSI JIEIOMPOU3BOJCTBA U JOKYMEHTOO00POTA.

- HABBIKOM OCYIIECTBICHHUS TEXHOJOTMUYECKOTO 00OecredeHHs CIIy>KeOHOU NeATeIbHOCTH
CIEIMAJIUCTOB.

- HaBBIKOM CaMOOpraHHU3aly pabovyero BpeMeHH, palMoHaIbHOIO MPUMEHEHHUS PECYPCOB
1 2QPEKTUBHOTO B3aUMOJICHCTBUS B KOJJICKTHBE.

- UHCTPYMEHTaMH IJIAHUPOBAHUS U PA3BUTHS OPTaHU3ALINN.

- MEXaHU3MaMHU peajin3allii OpraHU3allMOHHBIX U3MEHEHUH.

- cioco0aMu peCTPYKTYpHU3aIH U PEOPTraHr3alNH.

- HaBbIKAMHU IIJJAHUPOBAHUS U OPTraHU3ALMU JEATEIBbHOCTH OpPraHOB TIOCYJapCTBEHHOMN
Brnactu Poccuiickoit denepainuu, opraHOB TOCYJIapCTBEHHON BIAcTH CyOBEKTOB Poccuiickoi
®enepany, OpraHOB MECTHOIO CaMOYIPAaBJIECHMs, T'OCYJapCTBEHHBIX M MYHHUIMIAIBHBIX
OPEeNNpUITHA W YUPEXKIACHWH, TOJUTHUYECKUX MapTUH, OOIIEeCTBEHHO-TIOJIUTUYECKUX,
KOMMEPUECKHUX U HEKOMMEPUECKUX OpraHU3alfi.

- TEXHOJIOTMSIMA W TNPUEMAMHM OKa3aHUs TOCYAApPCTBEHHBIX M MYHULHUIAIBHBIX YCIyT
(GU3NUECKUM U IOPUANIECKIM JIHLIAM.

- HaBBIKAMU BBISIBICHUS JIOTMUECKUX B3aUMOCBS3E€M MEXKIY pPa3IU4YHBIMU 3JIEMEHTAMH
UH(POPMALMOHHBIX HCTOYHUKOB.

- HaBBIKAMHM HCIIOJIb30BAHUS METO/IMK aHajIn3a HHPOpMaIUH.

- HaBbIKAMHM NPOCKTHPOBAHUSA B OOJACTH TOCYJApCTBEHHOTO W MYHHUIMIIAJIHHOTO
yIpaBJiI€HUSI.

IIpo1tecc MpoX0KACHUS MPAKTHKNA COCTONUT M3 HECKOIBKHMX ITAIOB:
- OPraHU3aLMOHHBI;
- OCHOBHOI;
- 3aKJIIOYUTEIbHBIN,
1.  Opeanuzayuonnulii: MPOBEJICHUE OPr.COOpaHMs; TMOJyYECHUE WHINBUIYAITBHOTO
3aJlaHus; NPOBEACHUE HHCTPYKTAXKa PYKOBOJAUTEIEM IPAKTUKY;
2. Ocnosnoli:
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-BBIIBUTH TMPUOPUTETHBIC HAIpPABIECHUS B JEATEIbHOCTH OpraHU3aluud [0 MECTy
HPOXOKJCHUS PAKTUKH;

- pa3paboTaTh pPEKOMEHJALMW B BHUAE YMNPABICHUYECKOI'O PELIEHUS [0 HalpaBiICHUIO
NeSITeIbHOCTH OpraHu3alui-0a3bl MPAKTUKH;

- U3yYUTh JOJDKHOCTHBIE  pEerJIaMeHThl (MHCTPYKUUHU) caykaumx (paOOTHUKOB)
OpraHu3anumn-0a3bl NPAKTUKHU;

- ONpENEeNUTh MOKa3aTelnu MJii OCYIIECTBICHHS KOJIMYECTBEHHOTO U KaueCTBEHHOT'O
aHaJu3a OpraHu3aluu-6a3sl MPaKTHKY;

- U3y4YUTh aJIMUHUCTPATHUBHBIE MPOILECCH U MPOLEAYPhl, IPUMEHIEMbIE B OpraHU3aluu-
0a3e MpaKkTUKH;

- M3YYHTH IIPOIECCHI TIOUCKA, cOopa, XpaHeHHsI, 00pabOTKH, MpeIcTaBIeHUs HHPOpMaIuH,
UCTIOJIB3YIOLINECS B OpraHU3allu-0a3e MpakTHKHY;

- OIHKCAaTh OPTaHMU3ALMOHHYIO CTPYKTYPY yHpaBiIeHUs Ha 0a3e NIPaKTHKY;

- U3YYHMTb U OLICHUTh CYILECTBYIOUIMH JOKYMEHTOOOOPOT M MPOLECC IeIONpPOU3BOJACTBA
OopraHu3anuu-0a3bl NPaKTUKH;

- COCTaBUTh Ipa(UK MPOXOXKIAECHUS MPAKTHKH;

- B rpauke TpPOXOKICHUS TMPAKTUKU OINUCATh BBIIIOJHAEMbIE OpPraHU3aLMOHHbIE
JEUCTBUS,

- OCYILECTBIIATh B3aUMOJIEUCTBUE C PyKOBOJIUTENEM OT 0a3bl IPAKTUKH;

- MIPOAHAIN3UPOBAaTh  HOPMATHBHO-TIPABOBBIE  aKThl, perJIaMeHTHpyoumue  cdepy
NeSITeTbHOCTH OPTaHU3aIlluN-0a3bl TPAKTHUKH;

- ONpeNeNUTh UHIUKATOPbI JOCTI)KEHUS Lieeld MPUHUMAEMBbIX YIPABICHYECKHX pEIIeHUI
B OpraHM3alun-0a3ze NpaKTHKY;

- 0o0paboTka M cUCTeMaTu3alys COOpPaHHOIO B MpPOLECCe MPOXOXKACHUS MPAKTUKH
(akTUYeCKOro M JMUTEpPaTypHOro MaTepuana [Uisl COCTABJIEHUS OTYETa O MPOXOKICHUU
NPaKTUKU, JOPMHUPOBAHUE OTUETA.

3. 3axarouumenvuulii: MPeICTaBICHUE MMCBMEHHOIO OTYETa IO MIPAKTUKE, Claya 3a4eTra Io
IPaKTUKE.

[Ipou3BoaCcTBEHHAs MPAKTUKA MPOXOIUT B (OPME CaMOCTOATENBHOM pabOThI CTyIEHTa
10 yriayOJIEeHHOMY M3Y4EHHIO Mpo0JieMbl, CHOPMYIMPOBAHHON B paMKaX BBIAHHOTO HayuYHBIM
PYKOBOJIWTENIEM HHAMBHIYyaJbHOro 3anaHus. CamocrosrenbHas paboTa cTyleHTa-OakaiaBpa
npearnonaraeT u3ydyeHrue TEOPUH UCCIeAyeMOro BOIIpoca, cOOp aHAIMTHYECKOW MHpOpMaluu B
pamMkax crneuu(UKd BBIAHHOTO 33JaHus, €€ aHammM3 H (HOpMYyTUPOBAHHE BBIBOJIOB IIO
pe3yJpTaTaM MpPOBEIEHHOI0 CCIEI0BAHNUS.

O6mumMu  TpeOOBaHUSMU K OTYETy SIBISIOTCA: COOTBETCTBHE WHJIMBUIYAILHOMY
3a/IaHHI0, 1IeJIeBasl HAINpPaBIEHHOCTh, AaKTYaJlbHOCTh TEMbl HCCJIEIOBAaHUS, JIOTUYHOCTD
U3JI0KEHUSI MaTepuala, MOJHOTa OCBEUICHHsI BOIIPOCOB, MPEIyCMOTPEHHBIX WHIAMBUAYATbHBIM
3a/laHueM, JI0Ka3aTeIbHOCTh BBHIBOJIOB, TPAMOTHOCTH O()OPMIICHHUS.

CrpykTrypa oTuéra:

- UHIUBUYaJbHOE 3aJlaHUE CTYAEHTa Ha MPOU3BOJICTBEHHYIO MPAKTUKY (C yKa3aHHEM
THUIIA TPAKTUKH),

- COBMECTHBIN pabounii rpaduk (Tutan) MpoBeACHUS MPAKTUKH

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHHE (COACPIKAHUEC);

- BBeJIcHHEe (00OCHOBaHUE 1LIeJIeH U 3a/1a4, aKTyaJIbHOCTH UCCIICAYEMOU TEMBI);

- OCHOBHAsl TEKCTOBAasl YacTh (MPEJACTaBUTh OOIIYI0 XapaKTEPUCTHUKY YUPEKICHHS WU
OPEANpUATHS — MeCTa MNPOXOXKICHHS TNPaKTHUKH; Ha OcHOBE [lonokeHuss 00 yupexIeHUU
Wi YcraBa NOpeanpusTHs MPOAHAIU3UPOBATh OPTaHU3ALUOHHYIO CTPYKTYpPY VYIpaBlIEHUS
OopraHa TOCYJapCTBEHHOH BJIACTH U MECTHOTO CaMOYMpPABJICHUS C Y4eTOM ero cepsl
NESATENIbHOCTH U OpPraHu3allMOHHO-IIPAaBOBOM (OpMBI (CXeMy BBIHECTH B TPHIIOKEHHE,
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OTPEACIUTh, THI M OCOOCHHOCTH); KpaTKO OTpasuTh (QYHKIUU TOpa3ielicHul, Ooee
HOJpOOHO HYXHO OMMCATh OTIEN, Ile CTYIEHT HPOXOAUT MPAKTUKY; ONPEAETUTh OCHOBHBIE
NOJTHOMOYHMSI ¥ OO0S3aHHOCTH JOJDKHOCTHBIX JIMI, TIPOOJIEMBI, 3aTPYIHSIOMINE MPOIece
yIpaBJICHUS; BBIIBUTH NPUOPUTETHBIE HANpPaBIICHUS B ACATEIbHOCTH OpPraHU3allMyd 1O MECTY
IPOXOXACHUS NPAKTUKH; OMPEICIINUTh IMOKA3aTENN I OCYIIECTBICHHUS KOJIMYECTBEHHOTO U
Ka4eCTBEHHOI'0 aHaJlM3a OpraHu3alu-0asbl IMPAaKTHKH; OIMUCAaTh IPOLECCHl IMOUCKa, cOopa,
XpaHeHHs, 0O0pabOTKH, TpeACTaBICHUs MH(OPMAINH, HMCIIONB3YIOIIMECS B OpraHU3aIiu-0ase
NpPaKTUKW; J1aTh OLICHKY CYLIECTBYIOILEMY JOKYMEHTOO00pOTY u nporeccy
JEJIONPOU3BOJICTBA  OpraHU3alluy;  MpPOAHAIU3UPOBaTh  HOPMATUBHO-TIPABOBBIE AKTHI,
perinaMeHTHpyoume chepy AesTeIbHOCTH OpraHu3alun-0a3bl MPaKTHKH);

- 3aKJII04YEeHHE (UTOTH MPOJIETaHHON 00yJaroumMcs paboThl, BHIBObI);

- CIIUCOK JIUTEPATyphl (CIIOJIb3yEeMble HCTOYHUKH, B TOM YHCIIE 3JIEKTPOHHBIE PECYPCHI);

- IPUJIOKEHUS (CXEMBI, TaOJINLIbI, TPaUKH, TUarpaMMBbl U TIp.).

[IpuBeneHHass CTPYKTypa OT4YeTa HOCHUT OPHEHTUPOBOYHBIM XapakTep M MOXKET
BUJIOU3MEHSATHCSI IO COIJIACOBAHUIO C PYKOBOAMTENEM TMPAKTUKU B 3aBUCUMOCTH OT
UHIMBUAYAJIbHOTO 33JaHHs U TEMbI UCCIIEIOBAHUS.

O0béM oTu€Ta HOKEH cocTaBiATh 15 - 20 cTpaHuil TEKCTa, HANEYaTaHHOTO Ha
kommnbtotepe mpudrom Times New Roman Cyr Ne 12 yepes 1,5 unrepaina, Ha 0JJHOH CTOpOHE
mucra Oenoit Oymaru popmarta A4 (210 * 297 mm). [lommyckaercst IpUMEHS T JTUCTHI hopmata A3
(210 * 420 MM), KOTOpBIE TMOMEIMIAIOT KaK MPUIIOXKEHHUS K TEeKCTy OoTuéTta (B Cllydyae eciH
uHpOpManus, pazMemacmas B Ka4ecTBE MIUTIOCTpaLWi, Tabmaui 0o Apyras CTaTHCTHYECKast
WIN WUTIOCTPAallMOHHAs HHPOpMaLKs He ToMellaeTcs Ha tuctax ¢popmara A4).

Texkct odopmisieTcss B COOTBETCTBUU C TPeOOBAaHUSAMH JEJIONPOU3BOACTBA, IEYATACTCS
yepe3 1,5 nHTepBasna. CBepXy CTpaHHULBI AejlaeTcss oTcTyl npumepHo 20 mm, cieBa — 25 Mw,
cupasa 20 MM, cHn3y 20 MM. AG3aItHbIE OTCTYIIBI JIOJDKHBI OBITH PABHBI 5 3HAKaM.

Hymepauuss ctpanun JnomkHa ObITh CckBO3HOM. Homepa crpanun ortuéra, BriIouas
NPUIOKEHNUS, TPOCTABISAIOTCS apaOCKUMU IU(pamMu B IPaBOM HIXKHEM YTy HA OJHOW CTOPOHE
nucta 6enoit 6ymaru opmara.

Bce pucynku, Tabnuibl, hopmyisl Hymepytorcs. Hymeparus pucyHKoB, TabmuIl 1 Gopmy
MOXET OBITh JTUOO CKBO3HOW IO BCEMY TEKCTy, Hampumep «Tabmuma 7», mubo mo pasaenam
(maparpacdam), Hanpumep «Puc. 2.5», 4To 03HaUaeT pUCYHOK 5 B pazzene (nmaparpade) 2. Homep
(bopMyIIBI pacroiaraeTcs cripaBa OT Hee B CKOOKax.

Kax/ip1ii pucyHOK JT0JKEH UMETh Ha3BaHUE, coCTosIIee U3 cioBa «Puc.», Homepa pucyHka
C TOYKOM W TEKCTOBOM dYacTh. Ha3BaHwe TaOmMIbl COCTOMT W3 cioBa «Tabmuia», HOMepa
Ta0IUIBI C TOYKOHN M TEKCTOBOI YaCTH.

Ha3Banue pucyHka pacnosjaraercs IOJI PUCYHKOM I©o IeHTpy. Ha3Banue TaOmuiibI
pacrionaraercsi Haj TaOuuiei crnpaBa. Bce Ha3BaHUS JOJDKHBI pacronaratbes 0€3 OTphIBa OT
COOTBETCTBYIOIIETO OOBEKTA.

Ha kaxiplil pucyHOK, TaOJIUIly U MPHIIOKEHHE B TEKCTE JOJDKHA OBITh CCHUIKA B CKOOKax,
Harpumep (puc. 3.4) Ccbuiku Ha (GOpMysbl AAIOTCA MPH HEOOXOIUMOCTH, HOMEP (OPMYJIbI
nomenaeTcs B ckoOku, Hanpumep «Y u3 Gopmynsl (3)».

OT1uéT nomkeH ObITh YETKUM, yOETUTEIbHBIM, KPATKUM, JIOTHYECKU I1OCIEA0BATEIbHBIM.
[To xony m3n0kKEeHUs: MaTepuaia ciaelyeT IPUBOIUTh HEOOXOAUMBIE CXeMBbI, (hOpMYJIbI, rpadukH,
TabnuIel U pacuéthl. Bech rpaduueckuii U Apyroil TOMOJIHUTEIBHBIN B JOCTATOYHO OOBEMHBIMA
MaTepHal (Hanmpumep, MHCTPYKIUHU, JOKYMEHTHI U T.I1.) HY>KHO PacCIOJIOXKHUTh B KOHIE OTUYETA B
BUA€ MNpwiokeHUH. TuTynpHBIH JHMCT OT4éTa JAOJDKEH OBITh IOJMNMCAaH CTYAECHTOM,
PYKOBOJIUTEINIEM MPAKTUKU OT YHUBEPCUTETA.

Otuet 00s13aTeIBHO T0JIKEH OBITh MOALIUT B CKOPOCLINBATENb.

Taxke C OTYETOM pPYKOBOIHMTENIO TMPAKTHUKH OT YHHBEPCHTETa IPEICTaBIISETCS
oopMIIeHHOE NpeANHuCcaHue Ha MpPaKTUKy. B mpeamnucaHue Ha NpakTUKy BHOCHUTCS KpaTKas
XapaKTepUCTHKa O00YYaromerocsi o0 UTOraM MPAKTUKU C OLEHKOH PYKOBOJHMTENS MPAKTUKU OT
YHHMBEPCHUTETA.
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S. OIEHUBAHMUME PE3YJIbTATOB ITPOXOXIEHUA ITPAKTUKH

OneHuBaHue pe3ynbTaToOB MPOXOXKIACHUS IPAKTUKU MPOBOIUTCS B KOHIIE €€ MTPOBEICHUS.

PykoBonutens (pyKOBOAWTENIM) OLIEHMBAET KAadeCTBO M CTENEHb CaMOCTOSITEIIBHOCTH
BBIMIOJIHEHUsI OT4€Ta, €ro o0BbEM M BHelIHee O(OopMIIEHHE, CTENEeHb OCBOEHHS OCHOBHOTO
MPaKTUYECKOr0 U TEOPETUUECKOT0 MaTepuasa, MoJy4eHHOro 3a NEPUO]] TPAKTUKH.

[lo pesynpTaTam NPOXOXACHHUS MNPAKTUKH PYKOBOAMUTEIh MPAKTUKUA OT MPO(UILHOM
OpraHM3allid B IPEANUCAHUM Ha IPAKTUKY 3aIllONHAET KpPAaTKyl XapaKTEPUCTHKY
00y4aromerocs: ¥ OLEHUBAET MPOX0KICHUE MPAKTUKH.

PykoBoguTens IpPakTUKUM OT YHHUBEPCHUTETAa B IIPEANMCAHUM Ha IIPAKTUKY 3aIIOJIHSECT
KPaTKyI0 XapaKTEepPUCTUKY O0yUaIOIErocsi ¥ BhICTABJISET UTOTOBYIO OLIEHKY 32 MPAKTHKY.

Kpureprem oIeHKH pe3yJabTaToOB MPOXOXKACHUS OOYUYaIOIIMMHUCS NPAKTUKU SIBISETCS
c(hopMUPOBAHHOCTH NpEeyCMOTPEHHBIX mporpaMmoit  [IpakTWku KOMOETEHUHH, T.€.
IIOJIyYEHHBIX TEOPETUYECKUX 3HAHUH, IPAKTUYECKUX HABBIKOB U YMECHUM.

OneHka pe3yJbTaTOB MPOXOXKIACHHS MPAKTUKHU 3aBUCUT OT KauyecTBa IMPE/ICTABICHHOIO
0T4éTa, XapaKTEPUCTHUKU PYKOBOAWUTENS (OT yHHBEpCHUTETa M NPOPHIBHOW OpraHU3aliH)
MPaKTHUKH O paboTe CTyACHTA.

Ilo  wroraM  NIPOU3BOACTBEHHOM  IPAKTUKHU (mpakTUKu 1O MOJIy YE€HUIO
npohecCHOHANBHBIX YMEHUN U OMbITa MPOPECCHOHANBHON AESITEIbHOCTH) COOTBETCTBYIOIIUM
y4eOHBIM TIAHOM TPETyCMOTPEH 3adeT ¢ oleHkod. OneHka mo mpakThke (B BHIE 3a4era C
OLICHKOM) TIPOCTABIIAETCS B 3a4ETHYIO KHIKKY CTYJI€HTa U B 9K3aMEHAIIMOHHYIO BEIOMOCTb.

6. OPTAHU3ALUSA ITPAKTUKH /151 THBAJIMOB U JIULI C
OI'PAHUMYEHHBIMUA BO3MOKHOCTSAMMU 310POBbsA

JInsi WMHBaNMIOB W JIMIl C OTPaHUYCHHBIMH BO3MOXHOCTSIMH 3JI0POBBSI C YUYETOM
0COOCHHOCTEH MX MCUXO(PHU3NIECKOTO PA3BUTHS, MHIUBUIYATbHBIX BOZMOKHOCTEH M COCTOSTHUS
3JI0pPOBbsI TIPEIYyCMATPUBAIOTCS COOTBETCTBYIOIINE COCTOSHHUIO 370POBBS TMOPSIIOK, (HOpMbI
npoxoxaeHus [lpaktuku. BpiGop MecT NpoxoxkaeHWs NPaKTHKU ISl WHBAJIWAOB M JIUI[ C
OTPAaHWYEHHBIMH BO3MOXKHOCTSIMH 370POBbsI TPOU3BOJUTCS C Yy4Ye€TOM TpPeOOBaHMN WX
JOCTYITHOCTH JUISl JAHHBIX 00YYaIOUIMXCA U PEKOMEHIAIMN MEIUKO-COIIHAIbHOM AKCIIEPTU3HL, a
TakKe  WHANBUAYAIbHOH  TPOrpaMMbl  peaOWIWTAllMM  WHBAJIWIA,  OTHOCHUTEIHHO
PEKOMEHIOBaHHBIX YCIOBUHI U BUIOB TpyJa.

[Ipu HampaBiIeHUM WHBAJIUIOB U JMI] C OTPAHUYCHHBIMH BO3MOXHOCTSMH 370POBbSI B
OpraHU3ALMI0 WU NPEANpPUITHE I NPOoX0oXKAeHUs [IpakTHKH, YHUBEPCUTET COTJIACOBBIBAET C
opraHuzanueil (IpeanpusTieM) YCJIOBHS W BHABI TPYyJla C YYETOM DPEKOMEHAAIMN MEIUKO-
COLIMAJILHOM AKCIIEPTU3bI U MHAUBUIyalIbHOM MpOorpaMMon peabuiInTaluy HHBAJIWA.

7. MPUMEPHASI TEMATUKA UHJIUBUIY AJIbHBIX 3ATAHUM

- BBIIBUTb IIPUOPUTETHBIC HAINPABICHUA B JEATENbHOCTH OpraHU3allud 10 MECTy
NPOXOKJCHUS IPAKTUKH;

- INIPOBECTH ayJUT KaJpOBOI'0 COCTABA;

- pa3paboTaTb pPEKOMEHJAIMM B BHJIE YIPABICHYECKOIO pPEIICHHs MO HAaIPaBICHHUIO
NeSITeIbHOCTH OpraHu3alui-0a3bl MPAKTUKH;

-  M3YYHUTh JIOJDKHOCTHBIE pErJIaMeHThl  (MHCTPYKIHUH) CchOyXamuxX (paOoTHHUKOB)
OpraHu3anuu-0a3sl NPaKTUKY;

- ONpeAeNHuTh IOKA3aTeNM Uil OCYHIECTBICHUS KOJIMYECTBEHHOTO M KadyeCTBEHHOTO
aHaJIu3a OpraHu3aluu-0a3sl MPaKTHKY;

- H3YYMTh aJMHUHHMCTPATUBHBIC MPOLIECCHl M MPOIEIYphl, MPUMEHSIEMbIE B OpraHU3alNu-
0a3e MpaKTUKH;

- H3YYMTh IPOIIECCHI MOKMCKaA, cOOpa, XpaHEeHHUs, 00padOTKH, PEACTABICHUS HHPOPMAIINH,
UCTIONB3YIOLINECS B OpraHU3alu-0a3e NpakTHKHY;
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- OIKCaTh OPTaHU3ALMOHHYIO CTPYKTYpPY yHIpaBiIeHUs Ha 0a3e MPaKTUKHY;

- H3YYMTh M OLIEHUTH CYLIECTBYIOIIMUN TOKYMEHTOOOOPOT M Mpolecc AEI0NPOU3BOJICTBA
OopraHu3anuu-0a3bl MPaKTUKH;

- COCTaBUTh IpaUK MPOXOXKIEHHS MPAKTUKH;

- B rpaduke TMPOXOXKICHUS MPaKTUKA OIUCAaTh BBINOJHSAEMbIE OpPraHU3AIlOHHBIE
JEUCTBUS,

- OCYILECTBJIATH B3aUMOJIEUCTBUE C PyKOBOJIUTENIEM OT 0a3bl IPAKTUKH;

- I[pOAHAJIM3UPOBaTh  HOPMATUBHO-NIPABOBBIE  AaKThl, perjaMeHTupylomue chepy
NeSITeTbHOCTH OPTaHN3alluN-0a3bl TPAKTUKH;

- OIpPENEIUTb MHANKATOPBI JOCTH)KECHHUS 1IeJIel IPUHUMAEMBIX yIPABIECHUYECKUX PELICHUM
B OpraHMU3alu-0a3e MPaKTHKH.

8. PEKOMEHAYEMOE YYEBHO-METOAUYECKOE U HTHOOPMAIIMOHHOE
OBECIIEYEHHE.

OcHoBHas1 IUTepaTypa

1. Illenpko IO.H., Munmmun 1O.b., Lpmun M.C. Cucrema rocygapCTBEHHOro u
MYHUIUNAJIBHOTO yIpaBieHus: yueOHuK /i OakanaBpoB. M: M3a-o HOpaiir, 2016. (mocTynHO
B OBC «lOpaiity, pexum noctyma: http://www.biblio-online.ru/viewer/20F459E9-9BE2-40F4-
8947-D8FF36862CBS8

2. Makcumiies W.A.[u np.] VmnpapieHne UYeTOBEYECKUMH peCcypcamu:
y4eOHUK Aisl akajgemuueckoro OakamaBpuara / M. A. MakcumueB [u ap.]; mox pea. U. A.
MaxkcumieBa, H. A. T'openosa. - 2-e u3z., nepepad. u mom. - 526 ¢. M.: U3narensctBo FOpaiir.
2016. (moctynHO B 9bC «IOpaiit», pEXUM noctyna: http://www.biblio-
online.ru/book/A8D0463E-DD83-4BCA-8402-4EEB088534BD

3. Opemnn B. I1.Cucrema rocyaapcTBEHHOTO U MYHUIMMIAIBLHOTO YIIpaBiIeHUS: YueOHOe
nocooue/Opemma B. I1. - M.: HUL] UHO®PA-M, 2016. - 320 c. (moctynHo B OBC «3Hannym»,
pexuM nocrtyna: http://znanium.com/catalog/product/537084

JonosHUTe/ILHAS y4eOHAsl, HAYYHAas] U MeTOMYecKasl JUTepaTypa

1.'ocymapcTBeHHOE ¥ MyHHUIIMITAJILHOE YyIpaBiieHue (akajaeM. OakanaBpuat). [Iporpammer
yueOHbIX qucuuiuinH: Yd. noc. / Ilog pea. B.M.3Bonnnkosa - M.: HUL] MTHOPA-M, 2015 - 352
c.: (moctymHo B DbC «3Hanuym», pexuM goctyna: http://znanium.com/catalog/product/460488

2. YrypuueB O.b. OCHOBBI TOCYJapCTBEHHOTO M MYHHUIIUIAJIBHOTO YIpaBJiIeHUs: YueOHoe
nocobue/O.b.Yrypune, P.O.Yrypumesa - M.: HWI[ PUOP, HUI| HNHODOPA-M, 2016. -
378 c. (ocTynHO B OBC «3HaHUYM, pEXUM
noctyma: http://znanium.com/catalog/product/521039

3. OCHOBBI TOCYJApPCTBEHHOTO M MyHULIMTIAILHOTO yripaBieHus: YuyeOuuk / B.E. Yupkus. -
M.: Hopma: HUI] MHDPA-M, 2014. - 384 c.(moctymro B DbC «3HaHUYM», pEXUM
noctyna:http://znanium.com/catalog/product/448987

4.11lamapoBa I".M.I'ocynapcTBeHHass 1 MyHHIIMITAJIbHAS CTy>k0a: YueOHoe mocodue / I'.M.
[Hamaposa, H.M. Kypmmesa. - M.: HUI[ UH®PA-M, 2014. - 208 c.(moctynHo B OBbC
«3HaHMYM», peKUM JocTyma: http://znanium.com/catalog/product/452210

5. TocynapcTBeHHOE ¥ MyHUIMMaNbHOE yrnpaBieHue: Yueounuk / B./l. [Tonos, B.A. Ecun,
10.10. urona; [Tox pen. H.U. 3axapora. - M.: HUIl UHD®PA-M, 2014. - 288 c. (mocTymHO B
ObC «3nannymy, pexum nocryna: http://znanium.com/catalog/product/426926

DenepajbHbIC 3aKOHBI H HOPMATHBHBbIE JOKYMEHTBI:
1. Koncrturyuus Poccuiickoit @enepaunn. — M., 2010.
2. bromxetnsiit konekc Poccuiickoit denepanuu. — Mocksa: IIpocnekr, KuoPyc, 2014. —
288 c.
3. I'paxxnanckuii kogekc Poccuiickoii @enepanuu. Yactu nepsasi, BTOpasi, TPEThbsl H
yerBepras. — Mocksa: [Ipocnekt, KnoPyc, 2014. — 576 c.
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4. Hanorossiii xoaexc Poccuiickoit denepanuu. Yactu mepasi U BTOpas. — Mocksa:
[Ipocnext, KnoPyc, 2013. — 896 c.

5. Tamoxeunsii kogekc P® o coctosguuro Ha 01.10.14. — M.: ITPOCIIEKT, 2014.

6. Konnenmus aemorpaduyeckoit nonutuku Poccuiickoit @enepannu Ha nepuox ao 2025
roja (yrB. Yka3om IIpesunenta Ne 1351 ot 9 okta6pst 2007 r.).

7. KoHnenmusi IOJTOCPOYHOTO  COIUAIBHO-DKOHOMUYECKOTO pa3Butus Poccuiickoii
Oenepannn Ha niepuor 10 2020 roxa (yrB. Pacniopspkenuem IlpaButensctBa PO Nel662 ot 17
HOs10ps 2008 1.).

8. Crparerust HauMoHanbHOU Oe3onacHocT Poccuiickoit @enepanuu 1o 2020 roaa (yTsB.
VYkazom [Ipesugenta PO Ne 537 ot 12 mas 2009 r.).

9. KoHuenmusi rocy1apCTBEHHOW MUTPAIIMOHHOW TOJUTUKU Poccuiickoit denepanun Ha
nepuon 1o 2025 rona (ytB. Ykazom [Ipesunenta PO 13 utons 2012 r.).

10. Crparerusi TocyapcTBEHHOM HAIIMOHAIBLHON MOJUTUKHN Poccuiickoit denepanun
Ha niepuon A0 2025 roga (ytB. Ykazom [Ipesunenta PO Ne 1666 ot 19 nexabps 2012 r.).
11. ®enepanbHbiil 3akoH oT 23 uroHsA 1995 1. Ne 115-®3 «O rocynapcTBeHHOM

MPOTHO3MPOBAHUK M TpOrpaMMax COLHUATbHO-DKOHOMHUYECKOTO pa3BUTHs Poccuiickoit
denepaunmy.

12. ®enepanbhblil 3akoH oT 27 utona 2002 roxa Ne 86-D3 «O LlenTpansHom OaHke
Poccuiickoit ®enepanuu (bank Poccun)».

13. @®enepanbHbiii 3akoH oT 25 ampens 2003 r. Ne 58 —®P3 «O cucreme
rocyJIapCcTBEHHOM ity 061 Poccutickoii deneparim.

14. ®enepanbhblil 3akoH OT 16 centaopst 2003 r. Ne 131-D3 «OO6 o0mux mTpUHLIKTIAX
OpraHu3ali MECTHOTO caMoynpasiieHus B Poccuiickoit deneparum.

15. @®enepanbHbiii 3akoH oT 7 uronsg 2004 r. Ne 79-®3 «O rocynapcTBEHHOM
rpaxaaHckoi ciyx6e Poccuiickoit @enepanun». — Mocksa: [Ipocnekr, 2014. — 64 c.

16. ®enepanbHblii 3akoH oT 7 ¢eBpanst 2007 roga Ne 25-O3 «O MyHuUIMNaIbHON
ciyx6e B Poccuiickoit @enepanun.

17. ®denepanbubiit 3akoH oT 01.12.2014 N 384-D3 "O denepanpHOoM OromKeTE HaA
2015 ron u Ha mmaHoBbIi nepuon 2016 u 2017 rogos" (01 gexabpst 2014 r.)

18. Oenepanbubiii 3akoH oT 21 wmroms 2014 roma Ne 212-®d3 «O6 ocHoBax
o0rmecTBeHHOTO KOHTpouis B Poccuiickoit denepariu

19. ®denepanbHbiit 3akoH «O 3aHsATOCTH HaceneHus B POy» ot 19.04.1991 r. (pexn. ot
27.12.2009 r.) Ne 1032-1 // [DnexTpounsiii pecypc]: Koncynsrant mtoc, 2014.

20. ®denepanbabiit 3akoH 0T 08.12.2003 1. Ne 164-]3 «O6 ocHOBaX rocy1apCTBEHHOTO

pEeryIMpOBaHUS BHEIIHETOProBOW aestenbHOCTH» (pea. ot 11.07.2011 r.) // [DaeKTpoHHBIN
pecypce]: KoncynbranT mtoc, 2011.

Pecypcol cetu UHTEpHET.
1. THopran COHUAJIBHO-TYMAHUTAPHOE U I[IOJIUTOJIOTMYECKOE
OBPA30BAHUE: http://www.humanities.edu.ru
2. UenTtp crpaTternueckux uccienaoBanuii [IpuBomkckoro denepanbHOro okpyra
3. http://vasilievaa.narod.ru/mu/csipfo/index.htm
4. MectHoe camoynpasneHue B P® http://vasilievaa.narod.ru/mu/stat_rab/books/mpst/pub.htm
5. Crparermyeckoe IJIAHUPOBAHUE B ropojax u peruoHax
Pocum http://www.citystrategy.leontief.ru/
6. XKypuan POCCUMCKAS MYHULIMIIAJIBHA ST TIPAKTUKA  http://www.rosmp.ru
7. AreHTCTBO MH(OPMAIMOHHOTO 00ECIIEYSHHSI MECTHOTO CaMOYTIPaBICHHUS
http://www.munizipalitet.ru
8. Kypuan MYHUIUITAJIUTET http://www.munizipalitet.ru
9. MectHoe camoymnpasienue ot Exatepunsl Benukoii 10 coBpemerHoctu. MHopManinoHHbIiM
pecypc. Www.amo.ru
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10. Uncturyt EBporpan. www.eurograd.spb.ru HayuHo-npakTryeckast HoaaepxKa MECTHBIX
BJacTell B BONPOCAaX aKTUBU3ALUU MOTEHLIMAIa MECTHOTO Pa3BUTH.

11. O6mectBennbiit onp «LleHTp pa3BUTHS MECTHOTO CaMOYTIpaBIIEHUsD» WWWw.centr.kz

12. Iopran PE®GOPMA MECTHOI'O CAMOVIIPABJIEHUS. http://www.mcpl.ru

13. VMHCTUTYT MyHULIMIAJIbHBIX UCCIIEAOBAaHUM 1 TeXHOJIOrui http://municipalkg.narod.ru
14. UHCcTUTYT MECTHOTrO pa3BuTHs. www.mdi.org.ua

15. UuctutyT «Mansie ropogay». www.smalltowns.ru

16. Konrpecc MyHuIunansHeix oopasoanuii Poccuiickoit denepanuu. www.kmo.ru

17. Accommanus « MyHUIIUNIATBHOE SKOHOMUYECKOe pazsutue» (MOP). www.rustowns.com
18. Poccuiickuii Hay4HBIH HEHTP roCy1apCTBEHHOI'O M MyHHUIIUIIAILHOTO YIIPaBJICHUS
(PHLII'MY). www.rncgmu.ru

19. ®ong MHCTUTYT 5KOHOMUKH ropojia. www.urbaneconomics.ru

20. llentp npaBoBOil MOAAEPKKU MECTHOTO caMOyIpaBieHUss www.lslg.ru

21. Cepsep opranos rocyaapctseHHou Binactu Poccuiickoit denepannn. — www.gov.ru.

22. Odummaneueii caift [lpesnnenrta Poccuiickoit @eneparum. — president.kremlin.ru.

23. Oc¢unmaneHbiii caift [IpaButensctBa Poccuiickoit @enepannu. — www.government.gov.ru.
24. OdurnmanbHenii caiit CueTHol nanatel Poccuiickoit deaepanuu. — www.ach.gov.ru.

25. Oc¢unmaneHblii cait Munuctepctsa punancoB Poccuiickoit denepanyn. — www.minfin.ru.
26. Odunmaneueiii caiit @enepanbHON HATOTOBOU CITyKOBI. — www.nalog.ru.

27. OdunmaneHbiii cait OenepanbHOM TaMOXKEHHOM CiTyKObl. — Www.customs.ru.

28. Odunmaneusiii caiit LleatpansHoro 6anka Poccuiickoii @enepanumn. — www.cbr.ru.

29. Hayunas snekTpoHHas bubnuoreka: http: //elibrary.ru/

30. Poccwuiickas rocypapcTBeHHas OubmmoTeka: http:// www.rsl.ru

31. DnextponHas 6ubimoreka: http://www.bibliotekar.ru/ekonomika.htm

32. AIMUHUCTPAaTHBHO-YIIpaBJI€HYECKUH NopTai: http:// www.aup.ru/

33. Od¢unuanbsHblil callT Poccuiickoit rocyaapctBenHoi 6ubnuoreku: http://www.rsl.ru/

34. OdunmaneHeiii caldT komnaanu KoHcynbranT-mutioc: http://www.consultant.ru/

35. NudopmarnmonHo-paBoBoi noprai komnanuu ["apant: http://www.garant.ru/

36. Odunmansueiii caiiT kommanuu Head Hunter: http://www.hh.ru/

37. Odunmanbubiii cailT komrnannn HR-menemxment: http:/www.hrm.ru/

38. Caiit coobmectBa HR-menemxepon: http://www.hr-portal.ru/

39. Caiir )xypHasia ynpaBjiIeHHE IEPCOHATIOM: WWW.top-personal.ru/

B xauecte [Ipunoxenuii K HaCTOAIKUM MeTOANYECKUM PEKOMEHAAIUAM MPEICTaBICHBI:
- tunoBas ¢opma [Ipennucanus Ha npaktuky (IIpunoxxenue 1)
- TunoBasi popma MHAMBUIYyaIbHOTO 3aJ]aHKsI Ha TPOU3BOJACTBEHHYIO NpakTuky (IIpunoxenue
2);
- TunoBas ¢popma CoBmecTHOTO padodero rpaduka (Turana) npoeaeHus npaktuku (IIpunoxenne
3);
- TUTYABHBIN IucT oTueTa ([Ipunoxenue 4).
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[Ipunoxenne 1

Hukeropoackmii rocynapcreennsiii yuusepeurter um. H.U. JlobauyeBckoro

I'arapuna np-t, 1.23, H.HoBropoxa, 603950, renedon 462-30-36

Kadenpa
NPEAIIMCAHUE HA [IPAKTUKY Ne

(PUO obyuatowe20cs NOTHOCHIBIO 8 UMEHUMETLHOM nadedice)

baxynbTeT/uHCTUTYT/ Praran

KypC HalpaBJICHUE/CTIEIHATBHOCTh

HaMpaBJIICTCA IJIA MPOXOKIACHUA HDOHBBOI{CTBGHHOﬁ IIPaKTUKH (HDaKTI/IKI/I 110 ITOJIVICHUIO

HDOd)GCCI/IOHaJ'II)HI)IX YMEHHMH M ONBITa HDOd)eCCHOHaHLHOﬁ I[Gf[TGJ'II)HOCTI/I)
(vkazamo 6ud u mun)

(YKazamo mMecmo npoxoxNcoenust NPakmuxku —npoQuivbkyio opeanuzayuto / noopasoeienue Ynusepcumema)

Havano nmpaktuku 20 r. OKOHYaHME PAKTUKN 20 r.

Jlupexrtop drimana

MOJIUCH N.0.Pamuust

Jlata BeImaum «  » 20 T
MII

OTMETKA O IIPOXOKAEHUH ITPAKTUKHU

HpI/ICTyrII/IJ'I K ITPAKTUKE OxoHYHII IIPAaKTUKY
« » 20 . « » 20 r.
(noonuce pyKogooumens npakmuxu, nevanms (noonucs pyKogooumens npakmuxu, ne4yams
cmpykmyphozo noopaszoenenus HHI'Y unu npogunvnoii cmpykmyprozo noopasdenenus HHI'Y unu npoghunvnoii
opeanusayuu) opeanusayuu)
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KPATKASA XAPAKTEPUCTHKA OBYYAIOILIEI'OCH 11O UTOI'AM IIPAKTUKH

(3anonnsiemcst pykogooumenem npakmuki 0m npoQuibHOU OP2aAHU3AYUL 6 CLyYae NPOXONCOCHUS. NPAKMUKU 6
npogunvbHol opeanuzayuu)

OrneHka pyKOBOJIUTENS MPAKTUKU OT NMPO(UIBHOM
OpraHu3anuu

MPOIUCHIO

JIOJDKHOCTh MOJIUCH N.0.Pammus

MIT

KPATKASA XAPAKTEPUCTUKA OBYYAIOLIEI'OCS IO UTOI'AM IPAKTUKHU

(3anoansiemcs pykosooumenem npakmuxu om HHI'Y)

Ouenka pykoBoaurens npaktuku ot HHI'Y

HPOIHCHIO

JIOJDKHOCTh MOJNUCH N.0.®amumus

HNUTOI'OBAS OIIEHKA 3A ITPAKTHUKY:

(nponuceo) (moamuck pykoBoaurens npaktuku or HHI'Y)
« » T.




IIpuioxenne 2

®DenepabHOE TOCyIapPCTBEHHOE ABTOHOMHOE 00pa30oBaTeIbHOE yUpe:kaeHue Boiciiero oopasosanns ""HannonaabHbIi
uccjenopareabckmnii Huskeroponckmii rocynapersennsiii yausepenter uM. H.U. Jlo6auyeBckoro"

NHINBUAYAJIBHOE 3AJJAHUE HA TIPAKTUKY

BU NIPAKTUKH

CryneHTa (CTyIEHTKH)

(pamusust, MMs1, OTYECTBO)

dakynbTeT/MHCTUTYT/QUIHa

dopma o0yyeHus

HaHpaBJ’IeHI/Ie/CHCHI/I&HLHOCTL

CopeprkaHue 3aJaHHA Ha IPAKTHUKY (TI€PEUCHb MO ICKALIIX PACCMOTPEHHIO BOIIPOCOB)

Jlata BeImaum 3a1aHUs

PykoBoauTens NpakTUKY OT akynbTeTa/MHCTUTYTa/ hriinana

MOJIIHCH N.0. ®amunus
COI'TACOBAHO:
PykoBoauTens NpakTUKU OT MPOMUILHON OpraHu3alum
(Tipn HATTIYWUH)

MOIIKCH N.0. Oamunus
O3HakoOMIIEH
CryneHT

MOAINACH N.0. damunus
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[Ipunoxenue 3
CosmecTHBI padounii rpa¢guk (IV1aH) NPoBeAeHUSA NPAKTHKH

®OUO obyuaromerocs:

®dopma 00yueHUs:

DakyabTeT/UHCTUTYT/ prHa:

Hanpasienne moaroToBKH/CienanbHOCTB:

Kypc:

baza npaktuku

(naumenosanue b6azvl npakmuxu — Ipoghunvhoii opeanuzayuu)

PykoBoauTens NpakTUKU OT
HHI'Y

(®.1.0., 10HKHOCTB)

PyxoBoaurens npaktuku ot [IpodunbHoit opranuzanuu

(®.1.0., 10mKHOCTD)

BI/II[ W TUII IPAKTUKW: IPOU3BOJACTBCHHAA ( IIPpaKTHUKa 11O IOJIYYECHUTIO HDOdJCCCI/IOHaJ'IBHBIX YMEHHUMN
U OIIbITAa HDOd)eCCHOHaHBHOﬁ JICITCIIEHOCTH )

Cpok npox0skJIeHUs] MPAKTUKH: C 10

ConeprkaHue U IUTAHUPYEMBIC PEe3yJIbTAThl MPAKTHKH
Hara (nepnon) (XapakTepucTuKa BBIITIOJIHAEMbIX paOOT, MEPOIIPUATHSL, 3a1aHuUs, TOPYUYEHHS U TIp.)

PykoBonurens npaktuku or HHI'Y

(®.U.0., noonucy)

PyxoBoaurens npaktuku ot [IpodminbHoi oprannzanuu

(®.1.0., noonucw)
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[Ipunoxenue 4

MHHUCTEPCTBO OBPA3OBAHUS 1 HAYKHU POCCUMCKOM ®EJIEPALTN
®denepalibHOE rOCYJapCTBEHHOE aBTOHOMHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIET0 00pa30BaHUs
«HanmonaneHbIi nccnenoBareabckuil Huxkeropoackuil rocy 1apCTBEHHbIA YHUBEPCUTET
um. H.U. Jlo6aueBckoro»

bunmnan

Kadenpa

OTtuer
10 TIPOU3BOJICTBEHHOW MPAKTUKE (MTPAKTUKE T10 TIOyYEHHUIO MPO(hecCHOoHaIbHBIX YMEHUH U OTIbITa
npodeccuoHaNnbHON AEITETLHOCTH)

Brimonawmi(a) ctynent(ka)

Kypca dbopMbI 00yueHHS
HarpaBieHus noarotoBku 38.03.04 'ocyrapcTBEHHOE M MyHUITUTIATIBLHOE YIIPABICHUE
TpyMIbI

@UO (noanocmoio)

PyxkoBonurens npaktuku ot HHI'Y

(omKHOCTD, (.1.0.)

(moamucs)

PykoBonuTenp NpakTUKH OT OPraHU3aLAN

(omKHOCTH, ().1.0.)

(moamucs)

Haumenosanue copooa
20
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CocraBurenu:
Haranbst AnexcanapoBHa SIryHoBa

Haranmusa Cepreesna ComeHkoBa

METOANYECKHUE PEKOMEHIAIINUUA 11O
IMPON3BOJCTBEHHOM MPAKTUKE
(mpakTHKe MO NMOJy4eHHI0 NPOo(eCCHOHAIBHBIX YMEHUI U ONbITA
npodeccnoHaNbLHOM 1eATeILHOCTH)

IUIs1 00YYaroIUXCs 10 HAPABJICHUIO TIOJATOTOBKA
38.03.04 «"'ocynapcTBEHHOE U MyHULIMIIATIBHOE YIIPABICHUE»
npod b «YIpaBIeHHE MYHHUIUITAIHHBIM X035 IHCTBOM

Y4yeOHO-MeTOAHUECKOE ITOCo0He

benepanbHOE TOCYTapPCTBEHHOE aBTOHOMHOE 00pa30BaTelIbHOE YUpPEkKACHHE
BBICHIET0 00pa30BaHUs
«HanuoHanbHbIi UccaeaoBaTenbCkuii Hrokeropoackuil rocyJapcTBEHHBIN YHUBEPCUTET
uMm. H.W. JloGaueBckoro»

603950, Hmwxnuii Hosropona, np. I'arapuna, 23
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