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1. O01mme moJ1oKeHus

Metoanyeckie yKa3aHHs IO BBIOJHEHHIO KypcoBOH paloThl pa3paboTaHbl B
cooTBeTcTBUM ¢ DenepabHBIM rocy1apcTBEHHBIM 00pa30BaTEe/IbHBIM CTaHIAPTOM BBICIIETO
oOpa3oBaHus 10 HampasieHHU0 1noArotoBku 38.03.04 T'ocymapcTBEHHOE M MYHULMIIAIBHOE
ylpaBJI€HUE.

Metoanueckue yka3zaHHs MpeaHa3HaueHbl UIsl CTYJACHTOB, BHIIOIHSIOUINX KYPCOBYIO
paboTy, a TakKe J1s1 pyKOBOAUTENIEH KypCOBBIMU PabOTaMH.

B pexkomeHmanusax paccMaTpUBalOTCS BOIPOCHI, CBA3aHHBIE C BBIMOJIHEHHEM paboT
(mopsiok BbIOOpa TeMBbI, TpeOOBaHUs, NPEAbsBIsieMble K pa3pabOoTKe OCHOBHBIX Pa3/IEioB,
npaBuiIa oQpopMIICHHS pabOThI U IOPSIOK €€ 3aIHTHI).

Onu pa3paboTaHbl C yUeTOM TPEOOBAHUM CIEAYIOIIMX HOPMAaTUBHBIX JJOKYMEHTOB:

<> I'OCT 7.32-2001 «MexrocynapcTBeHHbIi crangapt. Cucrema CTaHIapToB 110
uHpopMaLuu, OUOIMOTEeYHOMY U U3JaTeIbCKOMY eny. OTUeT 0 Hay4yHO-UCCIIe10BaTEIbCKON
pabote. CTpykTypa 1 npaBuia 0ohOpMIICHHUSY;

<> I'OCT 2.105-95 «Enunas cucrema KOHCTPYKTOPCKOW JokyMeHTanuu. Oomue
TpeOOBaHUS K TEKCTOBBIM JOKYMEHTaM;
X4 I'OCT 7.1-2003 «MexrocynapcTBeHHbI cranaapt. Cucrema cTaHIapTOB 110

uH(popManuy, OWOTMOTEYHOMY | U3JATEIbCKOMY Jeny. bubmuorpadudeckas 3amuch.
bubnuorpaduyeckoe onucanue. O0mue TpeOOBaHMS U TIPABUIIA COCTABICHUS;

<> I'OCT P 7.0.5-2008 «Hamuonanensiii crannapt Poccuiickoit ®enepanuu.
Cucrema craHaaproB 1o wuHGpoOpMaIMK, OHOIMOTEYHOMY M H3IATCILCKOMY JCTy.
bubnuorpaduueckas cepiika. Obume TpedoBaHUs U TIPAaBHUIIa COCTABICHUS.

2. OnpenesieHue coJep:KaHUSI UCHBITAHWNA CTYJAE€HTOB B BH/€ BBINOJHEHUSA H
3alIMTHI KyPCOBBIX padoT

2.1. Buabl [esiTeIbHOCTH BBINNYCKHHKOB H COOTBETCTBYIOIME HM 3aJadH
npo¢eccCuOHATIBLHOM AeITeJIbHOCTH

bakanaBp 10 HampaBICHUIO 38.03.04 TI'ocymapcTBEHHOE M MYHULUIAIBHOE
yIpaBjeHUE JOJKEH ObITh MOJATOTOBJIEH K CIEIYIOIIMM BHJIAM JAESTEIbHOCTU U PELICHUIO
TUIIOBBIX 3a7au:

OpP2aHU3AYUOHHO-YNPABIEeHUECKAs.:

- OpraHu3auusi MWCIOJHEHUS IOJHOMOYMH OpPraHoB TOCYAApCTBEHHON BIIACTH
Poccuiickoit ®eneparuu, OpraHoB ToOCYAapCTBEHHON BiacTu CcyObekToB Poccuiickoit
®denepany U OPraHOB MECTHOI'O CaMOYIPABJICHUS, JINLI, 3aMEIIAIOIINX TOCYJapCTBEHHBIE U
MYHUIUNAIbHBIE JOKHOCTH, OCYILECTBIIEHHE NpaB M OO0s3aHHOCTEH TOCYAapCTBEHHBIX U
MYHUIIMNIAJIBHBIX NPEANPUATUN U yUPEKICHHUM, HAyYHBIX U 00pa30BaTeNbHbIX OpPraHU3alNMI,
HNOJUTUYECKUX NapTHH, OOIIECTBEHHO-NMOIUTUYECKUX, HEKOMMEPUYECKUX M KOMMEpPUYECKHX
OpraHu3alui;

- pa3paboTKa M peaju3alys ynpaBIeHUYECKUX PELICHHWH, B TOM YHUCIIe HOPMATHBHBIX
AKTOB, HaIIPaBJICHHBIX HA WCIIOJIHEHHUE MOJIHOMOYMU TOCYIApCTBEHHOW BiacTu Poccuiickoit
®denepanyiy, OpraHOB TOCYIAapCTBEHHOW BiacTu cyOwnekToB Poccuiickoit denepanuu u
OpPraHOB  MECTHOI'O  CAMOYIpPABJIECHMS, JIMI, 3aMEIIAIIINX TOCYAapCTBEHHBIE U
MYHUIUNAIbHBIE JODKHOCTH, OCYIIECTBIEHHE MpaB U OO0S3aHHOCTEW TOCYIapCTBEHHBIX U
MYHUIIMNIAJIBHBIX NPEANPUATHI U YUPEXKACHUM, HAYUHBIX U 00pa30BaTeIbHbIX OpraHu3alui,
MNOJUTUYECKUX HapTHH, OOIIECTBEHHO-TIOIUTUYECKUX, HEKOMMEPUYECKUX M KOMMEpPUYECKHX
OpraHu3aIuii;

- y4actue B pa3pabdOTKe COLHUAIBHO OPHUEHTHUPOBAHHBIX MEpP PeryJlupyroIIero
BO3/JICHCTBUSI Ha OOLIECTBEHHbIE OTHOIICHHS M MPOIECCHl COLHUAIbHO-3KOHOMHYECKOTO
pa3BUTHS;



- ydJacTue B TMpoleccax OIOHKETHOTO TUTAHMPOBAHUA M OLEHKH A(()EKTHBHOCTH
OIOIPKETHBIX PaCX0/I0B;

- ydJacThe B OOECIEYEHUH PALMOHAIBHOIO HCIOJIb30BaHUS U KOHTPOJISI PECypCcOB
OpraHoB TrocyJapCTBeHHOM Biactu Poccuiickon Penepanuy, OpraHoB IOCYAAPCTBEHHOU
Bractu cyOwbekToB Poccuiickoit ®exepanuy, OpPraHOB MECTHOTO CaMOYIpaBJICHHUS,
rOCYJapCTBEHHBIX W MYHULUIAIbHBIX MPEANPUITHM U  YYpEXKICHUN, HayuyHbIX U
0o0pa3oBaTeNbHbIX OpraHU3alfii, MOJIUTUYECKUX MapTUil, OOUIECTBEHHO-MOJIUTUYECKUX,
KOMMEPUYECKUX U HEKOMMEPUECKHUX OpraHU3aluii;

- IUJJaHUPOBAHUE JIEATEIbHOCTH OpraHu3aluii W ToapaszaeneHuil, QopmupoBanue
OpraHU3allMOHHOM M YIIPaBJICHYECKOW CTPYKTYpbl B OpraHax TIOCYJapCTBEHHOH BIIACTH
Poccuiickoit ®enepanuu, opraHax TOCYIapCTBEHHOW BIACTH CyOBEKTOB Poccuiickoit
®enepanuy, opraHax MECTHOIO CaMOYIPABIEHUS, TOCYAAPCTBEHHBIX M MYHMIMIIAJIBHBIX
HOPEINPUATHIX U YUPEKICHUSAX, HAYYHBIX U 00pa30BaTEIbHBIX OPraHU3ALUAX, TOTUTHUYECKUX
NapTUsIX, OOIECTBEHHO-TIOJIMTHYECKUX, HEKOMMEPYECKHX M KOMMEPUYECKUX OpraHU3alusix;

- OpraHu3alMOHHOE OOecCrieueHue AeATeIbHOCTH JIUII, 3aMEIIAI0IINUX TOCYAapCTBEHHBIE
noibkHOCTH Poccuiickoit Denepariuu, rocyaapcTBEHHBIC JOKHOCTH CyOBeKTOB Poccuiickoit
Oenepaliyu, JOIKHOCTH MYHUIIUTIATBHOMN CITY>KOBI;

- OpraHU3alMOHHO-3/IMUHUCTPATHBHOE O0OECTICUCHHE JEATEIBHOCTH TOCYAAPCTBEHHBIX
U MYHUIUOAIBHBIX NOPEOOPUSITHA U  YYPEXKACHUH, HAYYHBIX U  00pa3oBaTEIbHBIX
OpraHu3alfii, MOJUTHYECKUX MapTUH, OOIIECTBEHHO-TIOJIMTHYECKUX, HEKOMMEPUYECKUX H
KOMMEPYECKHX OpraHu3alui;

- OpraHM3ainusi KOHTPOJS KauecTBa YIPABJIEHYECKUX PELIEHUH U OCYLIECTBICHUE
aJIMUHUCTPATUBHBIX IIPOIIECCOB;

- OpraHM3anys B3auMOJICHCTBUS C BHEIIHUMU OpraHU3alUsIMU U TpaKJaHAMU;

- COACWCTBHE pAa3BUTHUI0O MEXaHU3MOB OOIIECTBEHHOTO Yy4acTUs B MPUHATHU U
pean3alyy ynpaBieHYECKUX PELIeHU;

- obecrieueHHe HCIOJIHEHUS OCHOBHBIX (YHKUIMH, aJMHUHHMCTPATUBHBIX PErJaMEHTOB
OpraHoB rocyJapcTBeHHOM Biactu Poccuiickoit Penepannu, OpraHOB T'OCYAAPCTBEHHOU
BlIacTH cyObekToB Poccuiickoit ®Denepanuu, OpraHoB MECTHOIO CaMOYIpaBJICHUS,
TFOCYIapCTBEHHBIX W MYHULUMNAIbHBIX MPEANPUSITHH U  Y4peXKIEHUN, HayuyHbIX U
00pa30BaTeNbHBIX OpraHU3alui, TOJUTHYECKUX NapTHH, OOIIEeCTBEHHO-TIOIUTUYECKUX,
KOMMEPUYECKUX U HEKOMMEPUECKHX OpraHU3alluii;

UHDOPMAYUOHHO-MEMOOUYECKASL.

- JIOKyMEHTAallMOHHOE  o0OecleyeHue  JAEATeTbHOCTH  JIHUI,  3aMEeMIAoluX
rocyiapcTBeHHbIe OKHOCTH Poccuiickoit denepaiinu, 3amemialonuX TOCyIapCTBEHHBIC
JIOJDKHOCTH cyOobekToB Poccuiickoit denepanun, 3aMeniaronux J0JKHOCTH MYHUITUTIATBHON
CIIyOBbI, JTUI[ Ha JOJDKHOCTSIX B TOCYAAPCTBEHHBIX W MYHHUIIMIMAIBHBIX NPEINPUITUIX U
VUPSKICHUAX, HAYIHBIX W O00pa30BaTeNbHBIX OPTaHU3AIMKA, TOJIMUTHYSCKUX TapTHH,
00IIECTBEHHO-TIOMUTHYECKUX, HEKOMMEPYECKHX U KOMMEPUYECKUX OpraHU3aIuii;

- yJacTHe B CO3JIaHUHU M aKTyaJau3alid WHPOPMAITMOHHBIX 0a3 JaHHBIX JIJIS TIPHHSITHS
yIpaBIECHYECKUX PEIICHU;

- wHPOPMAITMOHHO-METOJNYECKass  TOJJCPXKKA, IOATOTOBKAa  WH(MOPMAITMOHHO-
METOJIUYECKIX MAaTEPHUATIOB U COTIPOBOXKICHHE YIPABIEHYECKUX PEIICHUI;

- cOop u KIaccu(UKAIMOHHO-METOANYECKass 00paboTka uHGOpMAIIU 00 UMEIOIIUXCS
MOJIUTUYECKHX, COIMATbHO-9KOHOMUYECKUX, OPTaHU3alMOHHO-YIIPaBICHUECKUX TIPOIEccax U
TEHICHIIHSIX

- yyactue B WHPOPMATH3ALUU JEATEIBHOCTH COOTBETCTBYIOIIMX OPraHOB U
OpraHu3aluii;



- 3aIuTa CIYXEOHOW M KOH(PHUACHIIMATHHOU WHGOPMAIUU, 00ECTICUCHHE OTKPBITOTO
A0CTYyIIa rpaKaaH K I/IH(i)OpMaLII/II/I B COOTBETCTBHU C IMOJIOKCHHUAMU 3aKOHOAATCIIBCTBA,

KOMMYHUKAMUBHASL.

- y4JacThe B OpraHU3alliid B3aUMOJICHCTBUS MEXJYy COOTBETCTBYIOIIMMHU OpraHaMH U
OpraHM3alMsIMU C HMHCTUTYTaMH TPaXTAHCKOTO OOINECTBA, CPEACTBAMH MAacCOBOM
KOMMYHHUKAIINH, TPaXXIaHAMU;

- y4acTue B pa3pelicHIH KOH(DINKTOB B COOTBETCTBYIOIIUX OpraHaxX U OpraHHU3aIHsIX;

- y4acTue B OpraHu3alii BHYTPEHHUX KOMMYHUKALIUN;

- ydactue B 00ECIEYeHUHU CBA3EH C OOIIECTBEHHOCTHIO COOTBETCTBYIOIIUX OPraHOB M
OpraHu3aIui;

- COACHUCTBHE PA3BUTHUI0O MEXAaHU3MOB OOIIECTBEHHOTO YyYacTHs B TPUHATHU U
pean3aluy ynpaBieHUYeCKUX PELICHUI;

- moguepxkka (OpPMHpPOBAHWMS ¥ TPOABIKCHUS WMHDKA TOCYJAPCTBEHHOW U
MYHHULIMNIATBHOW  CIYXKObI, CTpaHbl W  TEPPUTOPUHM HA  OCHOBE COBPEMEHHBIX
KOMMYHUKATHUBHBIX TEXHOJIOTHIA;

- ydJacTde B TIOATOTOBKE U TMPOBEICHUU KOMMYHUKAIIMOHHBIX KaMIaHUN W
MEPOTIPUATHI B COOTBETCTBUH C IEISIMU U 3a/layaMU TOCYIapCTBEHHOTO0 U MYHUIIMITAIIBHOTO
yIpaBICHUS;

NPOEKMHA.

- yyacThe B pa3pa0OTKe W peajiu3alus IPOEKTOB B 00JIaCTU TIOCYAapCTBEHHOTO U
MYHUILIHUIIATIBHOTO YIIPABICHUS;

- y4acTue B IPOEKTUPOBAHUN OPTraHU3AI[MOHHBIX CUCTEM;

- MIPOBEJICHUE PACUETOB C LIETBIO BBISBICHUS ONTHUMAIBHBIX PEUICHHUH MPH MMOATOTOBKE
U peajn3aluu NpOeKTOB;

- OLIEHKA pe3yJbTaTOB MIPOEKTHOM I€ATENbHOCTH;

8CNOMO2AMENbHO-NEXHOL02UYECKAs (UCNONHUMENbCKAS):

- BEJCHHE JEJONPOU3BOJACTBA M JOKYMEHTOOOOpPOTa B OpraHax rocyJapCTBEHHOM
Biactu Poccuiickoit denepannu, opraHax rocy1lapcTBeHHON BiIacTH cyObeKTOB Poccuiickoit
®denepanyy, OpraHax MECTHOTO CAaMOYIPaBJIEHUS, I'OCYAAPCTBEHHBIX U MYHHIMIAIBHBIX
OPENPUATHIX U YIPEKICHHUIX, HAYYHBIX 1 00pa30BaTeIbHBIX OPraHU3aLUAX, MOJTUTHUECKUX
NapTUSX, 00IIECTBEHHO-TTOIUTUYECKUX, HEKOMMEPUYECKUX U KOMMEPUECKUX OPTaHU3alHsIX;

- OCYILECTBJIEHHE JCWCTBUI (aAMUHHUCTPATUBHBIX MpOLEAYp), OOECIEeUNBAIOIINX
[IPENOCTABIEHUE TOCYAApPCTBEHHBIX W MYHHMUUIAIBHBIX YCIYI B COOTBETCTBUM C
3aKkoHoAarenbcTBOM Poccniickoit denepanuu;

- TEXHOJIOTMYECKOoe O00ecledyeHue Ciy)KeOHOH IesATeIbHOCTH CIEeLUAIUCTOB (110
KAaTeropusM W TpynInaM JTOJDKHOCTEH TOCYAApCTBEHHOM Tpa)KIaHCKOM M MYyHUIMITAIBHON
CITy’KOBI);

- obecrieyeHUe HCIOIHEHUSI OCHOBHBIX (DYHKIMH, aAMHUHHCTPATHBHBIX PErIaMEHTOB
OpraHoB rocyaapcrseHHoN Biactu Poccuiickoit ®Penepannu, OpraHoB TOCYAAPCTBEHHOU
BractTu cyObekToB Poccuiickoil ®expepanuy, OpraHOB MECTHOTO CaMOYIpaBJICHHUS,
FOCYJAapCTBEHHbIX W MYHUUUIAIBHBIX MPEANPUATHM M  yYPEXKACHUH, HAYYHBIX U
00pa3oBaTeNbHbIX OpraHU3alfii, MOJIUTUYECKUX MapTHH, OOUIECTBEHHO-MOJIUTUYECKUX,
KOMMEPYECKUX U HEKOMMEPYECKUX OpraHU3allNi;



OP2AHU3AYUOHHO-PE2YIUPYIOWAS.

- ydactue B pa3pabdOTKe W peaau3aldd YIPaBICHYCCKUX PEIICHHUM, B TOM YHCIE
HOPMATHUBHBIX AaKTOB, HAIpPaBJICHHBIX HA MCHOJHEHUE IMOJHOMOYUN TOCYIapCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CAaMOYIPABJICHHS, JIHI], 3aMEUIAIOIIUX TOCYyJAapCTBEHHbIC U
MYHHITUTIATBHBIC JOJDKHOCTH, HA OCYIIECTBICHHE MPaB M 00S3aHHOCTEH TOCYIapCTBEHHBIX U
MYHUIUIIAIBHBIX — OPEANPUSATUAX W YUPEKIACHUSAX, HAYYHBIX UM  00pa3oBaTesIbHBIX
OpraHu3aIMaX, MOJUTHYECKUX MAPTUSX, OOIICCTBEHHO-TIOJUTUYECKUX, HEKOMMEPUYECKUX H
KOMMEPYECKUX OpraHu3aIusX;

- ydactue B oOecrnedyeHHH pPa3pabOTKH COIHAJIBHO OPUEHTUPOBAHHBIX MeEp
PEryJIUpPYIOIIETO BO3JICUCTBUS Ha OOIIECTBEHHBbIC OTHOIICHUS U MPOIECCHl COIMAIbHO-
SKOHOMHUYECKOTO Pa3BUTHS;

- yyacThe B MOJTrOTOBKE (pa3paboTKe) MPOEKTOB OIOKETOB pA3IMUYHBIX YPOBHEU H
orieHKe (P PEKTUBHOCTH OIOKETHBIX PACXOIOB;

- y4acTue B OCYIIECTBJICHUU BHYTPEHHETO KOHTPOJISI UCTIOJIb30BAHMS PECYPCOB OPTraHOB
rocygapctBeHHOl Bnactu Poccuiickoil ®epepanuu, OpraHoB TOCYAAPCTBEHHOM BJIACTH
cyobekToB Poccuiickoii denepannu, opraHoB MECTHOTO CaMOYIPABJICHUS, TOCYAAPCTBEHHBIX
U MYHULUINAIbHBIX MPEANPUATUN U YUPEKACHUN, MOTUTHUYECKUX MHapTUH, OOIIECTBEHHO-
MOJIMTUYECKUX, KOMMEPUYECKUX U HEKOMMEPUYECKUX OpTraHU3aIlHii;

- y4acTue B pa3BUTHHU CUCTEMBI IJIAHUPOBAHUS MPOPECCHOHATBHON ASSITENbHOCTH;

- yJacTHe B OpraHU3alliy YIIPaBJICHUs MIEPCOHAIOM B OpraHax roCy/IapCTBEHHON BIIACTH
Poccuiickoii @enepanuu, oOpraHax TrocyAapCTBEHHOW BiacTu CcyOBbekToB Poccuiickoit
®denepannn, OpraHax MECTHOTO CaMOYIpPaBJICHUS, TOCYAapCTBEHHBIX M MYHUIIHUIAIbHBIX
OPENNPUATHIX U YUYPEXKACHUAX, MOTUTHUYECKUX MapPTHUSX, OOLIECTBEHHO-MOJIUTUYECKHX,
HEKOMMEPYECKMX U KOMMEPUYECKUX OpraHU3aIMsIX;

- y4yacTHM€ B KOHTPOJI€ KayecTBa YIPABJICHUECKUX PEUICHUH U OCYLIECTBICHUS
aJIMUHUCTPATUBHBIX MPOIIECCOB;

UCNOTHUMENbHO-PACNOPAOUMENIbHASL

- y4actue B 00ecrieueHHH BeleHHs AeJIOMPOU3BOICTBA U JOKYMEHTOOO0POTa B OpraHax
rocygapcrBeHHo Biactu Poccuiickon ®enepanuu, opraHax TIOCYAApCTBEHHOW BJIACTH
cyobekToB Poccuiickoil denepannn; opraHax MECTHOTO CaMOYIPABJIEHHUs, TOCYapCTBEHHbIX
Y MYHULUINATbHBIX NMPEANPUATUAX U YUPEKIECHUAX, MOJIUTHYECKUX MapPTUSIX, OOIIECTBEHHO-
MOJIMTUYECKUX, HEKOMMEPYECKUX U KOMMEPUYECKUX OPraHU3aLusX;

- OCYUIECTBJIEHHWE JEWCTBUN (aJIMHUHUCTPATUBHBIX MpPOLEAYp), OOECIEUHBAIOIINX
IIPEIOCTABIEHUE TOCYHAPCTBEHHBIX M MYHMLUNAJIBHBIX YCIYr B COOTBETCTBUHU C
3akoHoaresbecTBoM Pocceniickont denepanuu;

- yyacTM€ B COCTaBJICHMM IUIAaHOB U OpraHU3allud JIeATEIbHOCTH OpraHoOB
rocygapcrBeHHon Biactu Poccuiickoil ®Penepauuy, OpraHoB T'OCYAAPCTBEHHOW BIAcTU
cyonexToB Poccuiickoit deneparnu, opraHoB MECTHOTO CaMOYIIPABIIEHHUS, FOCY1apCTBEHHBIX
U MYHHUIMIAIBHBIX NPEANPHUATHNR M YUPEKACHUH, MOJUTHUYECKUX MapTUH, 0OIIeCTBEHHO-
MOJIMTHYECKUX, KOMMEPUYECKUX U HEKOMMEPUYECKUX OpraHu3aluii;

- TEXHOJOTMYecKoe oOecreueHue CIy)KeOHOH JesATeTbHOCTH CIEeHUAINCTOB (110
KaTeropusM U rpynmnam J0JKHOCTEH MyHULIUIIATbHON CITYKOBbI);

- yd4acTHE B OCYULIECTBIEHUU KOHTPOJS KadyecTBa YIPAaBICHUECKUX PEIICHUNH WU
OCYIIIECTBIIEHUE aIMUHUCTPATUBHBIX MIPOLIECCOB;

- cOop, oOpabotka wuH(poOpMaMK M YydyacTue B HH(MOpPMATH3ALMUU JEATEIBHOCTH
COOTBETCTBYIOIIMX OPTaHOB BJIACTH U OPraHU3AIINIA;

- ydacTue B pa3paboTKe M peanu3anus MPOEKTOB B OOJACTH TOCYAAPCTBEHHOTO H
MYHUIIMIIAJILHOTO YIPaBIEHUS.



2.2. KBaaudpuxkanuoHnble TpeOoBaHus (nmpodeccuoHalbHble (GYHKIUM)
CTYJEeHTa, He0OX0AUMBbIe /Il BHINOJTHEHUS] KAXKI0i U3 YKa3aHHBIX NPodecCHOHATbHBIX
3a1a4

KypcoBast paboTa 3aHMMAaIOT BaKHOE MECTO B Y4€OHOM Mpoliecce Bbiciiei mKkonbl. Ee
1elb U TJIaBHOE HAa3HAYEHUE COCTOMT B IOJTOTOBKE CTYACHTOB K CaMOCTOSITEIIBHOMY
BBITTOJIHEHUIO HCCIIEIOBATEIbCKONW pabOThl, B OBIAJEHUM HAYAIBHBIMA HABBIKAMH 3TOM
paboThl, B pa3BUTUU UX TBOPUECKOro moTeHIrana. OTcioa OCHOBHBIMU 33/1a4aMHU KypCOBOM
paboThI ABJISIOTCS:

1) oBmageHue TNEPBUYHBIMU HABBIKAMHU BEJCHUS HCCIIEOBATENbCKONW pPalOTHI;
pa3BUTHE TBOPUECKUX CIIOCOOHOCTEH MHIMBUAYAIBHO AJISl KQXKIOTO CTYACHTA;

2) MOArOTOBKA CTY/IEHTA K BBHINOJHEHHUIO BBIMYCKHOW KBaNU(UKALMOHHOW pabOTHI,
KaK Ha4aJbHOH (POPMBI HAyYHO-UCCIIEIOBATEIbCKON AEATEIbHOCTH;

3) ycBOeHHE METOJIOB TPAaMOTHOT'O BeZieHHsI, 0hOpMIICHUS U PEJaKTUPOBAHUS JIEI0BOI
NEPENCKH, a TaK)Ke BBIIOJHEHUS MPAKTUYECKON aHAIMTHUECKOW paboThl: OM3HEC-TUIAHOB,
3aKJIIOUEHUH, 0030pOB, 3aMHICOK, CIIPABOK U T.J.

YMeHne BecTH HCCIIEeOBaHUE — IOAOUpPATh, aHATU3UPOBATh, 0000IATH MaTepHall,
CUCTEMHO H3JIaraThb €r0 Hay4yHbIM CTHIJIEM, OOOCHOBBIBATH BBIBOJBI, OGOPMISATH PabOTYy.
KypcoBbie paboThI MOCIIe0BaTENIFHO TOTOBAT OaKalaBpa, HapalluBas BIaJCHUE dJIEeMEHTaMU
uccienoBarenbckoil pabotel. Cpeau Apyrux (opMm pa3BUTHS TBOPYECKOTO IMOTEHIIMAja
CTYACHTOB — pedepaTsl, 3cce, HAyYHbIE TOKJIAJbl HA CTYACHYECKONH HAyYHOH KOH(EpEHIINN U
Ip., KypcoBbIe pabOThl 3aHUMAIOT BEAyIlee MECTO, YCTynasi Mo 3aBepIIEHHOCTH TpeOOBaHMIA
JIMIIB BBITYCKHOM KBaJTM(UKAIIMOHHON padoTe.

B cooTBercTBUMUM C LIedbI0 M 33JayaMH Ha3Hau€HUE KypCOBOW palbOTHI B ydeOHOM
nporecce KOHKPETH3UPYIOTCS B OBIIAICHUH CTYJICHTaMH CIIEAYIOIINX 3HAHUN 1 HABBIKOB!

a) pabota ¢ Oubnuorpadueii: Noab30BaHUE KATAJIOTaMHU U CIIPABOYHOM JIUTEPATypOH,
CTaTUCTHYECKUMH U MHCTPYKTUBHBIMU MaTEpUATAMU;

0) pa3palboTKu MiiaHa pabOTHI;

B) NOHMMAHHS WU TPAMOTHOI'O HAIlMCaHUS BBEICHUS K JIIOOON HCCIIe0BAaTEIbCKOMN
pabore;

') METOIMKH U CTHJISI M3JIOKEHHSI MATepUAIIOB pabOTHI;

1) PelaKIMOHHOTO Oo(opMieHHs paboThl B COOTBETCTBHU C OOIICYCTaHOBJIEHHBIMU
TpeOOBaHUSIMU;

€) HalMCcaHue 3aKJIIOUeHUs, YICHEHHE ero Ha3HaueHus B paboTe;

) COCTaBIJICHUE CITMCKA MCIIOJIb30BAaHHOH JIUTEPaTypHI,

1) Ha3Ha4YeHUe NPUIOKEHUH U uX oopmieHue.

be3ycrnoBHO, OBNIajieHME ATHMHU 3HAHUSAMHU JOJDKHO MPOUCXOAMTH IOCTEHNEHHO, OT
Kypca K Kypcy, OT Mpeablayliel padoThl K KaX/10H Mocieayrolel Kpyr TpeOOBaHNN T0JIKEH
pacuIMpsATHCS, a UX YPOBEHb BO3pPACTaTh.

3amauaMu  KypcoOBOW pa0OTBI SIBISIFOTCSA: 00S3aTENIbHOCTh HAJIHYUS MaTepHAIOB
CTaTUCTHYECKUX COOPHHUKOB, TAOMUYHBIX, HU(PPOBBIX U IpapUUecKuX JaHHBIX; MPOOIEMHO-
MIOWCKOBBIA XapakTep paOoThl, OBJIAJCHHE METOAAMHU JOKa3aTeIbHOCTH MPUBOIUMOTO
MmarepHuaia, 0OOCHOBaHHME CBOCH TOYKM 3peHUs W IyTed pemieHUs mnpobdiem. OCHOBHOE
BHUMAaHHE B MOCTAHOBKE 3a7[ad OTBOJUTCS YMEHHIO CTPOUTH M aHAIM3WPOBATH TAOIWYHBIN
MaTepHal, IOMEIIaeMblii B TEKCTE€ Hay4yHOU pabOThl, yMEHHUIO €r0 aHAJIM3UPOBATh, a TJIaBHOE
— OBJANeTh MNpPHEMaMH OKAa3aTEeIbHOCTH, OOOCHOBAHHOCTH CBOEH TOUYKHM 3pEHHS Ha
npobaemMy win BbIBOJ. CTYAEHT HE TOJNBKO XapaKTepu3yeT MpobieMy U CBOE OTHOIICHHE K
HEH, HO W TIOKa3bIBACT MYTH €€ PEIICHNUs, PEIIaracT MEeTO bl €€ MPEOT0JICHUSI.



3. Opranuszanus BbIIIOJIHEHUSI KYPCOBOM padoThI

3.1. llesanb 1 3a1a4u KYpCOBOH padoThI

OcHOBHasi 11eb BBIMOJIHEHUS] KYpPCOBOW pabOTBl COCTOMT B TIOBBIIICHUH YPOBHSA
YCBOEHMsI y4eOHOM AMCUUIUIMHBI, B (OPMHUPOBAHUHU y OOYYarOIMXCS HABBIKOB HAay4HO-
UCCIIEIOBATEIICKOW paboThl, B Pa3BUTHH YMEHHS CAMOCTOATENBHOM pabOTHl C HAYYHOW U
CIPAaBOYHON JINTEPAaTYpOH, B OBJIAJEHUM JIEMEHTAMU HAayYHOI'O M3JI0XKEHHUS Marepuana Io
TEeMe KypCOBOU pabOTHI.

Beinonnenue kypcoBoi paboThl BKIIIOYAET CIEAYIOLINE TAIbI:

% O03HAKOMJICHHE C OCHOBHBIMH TpPEOOBAHHUSMH, TNPEIBSIBISCMBIMA K KypPCOBBIM
pabortam;

+* BBIOOp M 3aKpEIUICHHE TEMbI KypCOBOW paboThI;

¢ COCTaBIJICHHE IJIaHA M COTJIACOBAHUE €r0 C PYKOBOAUTENIEM KypCOBOW paboThI;

% 1mombop W UW3YYCHUE JIUTEPATypHBIX HCTOYHUKOB, HOPMATUBHBIX aKTOB,
MaTepHajoB MPABONPUMEHHUTEIbHOM MPAKTUKHU, HMHBIX JOKYMEHTOB IO TEeMe KypCOBOMH
paboThl;

¢ HanmcaHue ¥ opopMIIeHHE KypCOBOW paboThI;

% TOJrOTOBKAa KYpPCOBOIl pabOTHI K 3aIUTE;

% 3ammra KypcoBoil pabOTHI.

KypcoBast pabora momkHa OBITH BBHINOJIHEHA B CPOKH, NMPEAYCMOTPEHHBIE y4eOHBIM
IUTAaHOM.

KypcoBas pabora nomxHa:

— OBITh aKTyaJbHOH, COOTBETCTBOBAaTh COBPEMEHHOMY COCTOSIHUIO U IEPCIIEKTUBAM
9KOHOMHYECKOT0 Pa3BUTHS;

— HOCHTbH HAYYHO-HCCIIE0BATEIbCKAN XapaKTep;

— MIPEJICTABIISATh CAMOCTOSITENIbHBIC HCCIICIOBaHUs BBIOPAHHOW IPOOJIEMBI, AaHAIN3
COBPEMEHHOTO TIOJIOKEHUSI W TEPCHEKTHB OSKOHOMHUYECKOTO pa3BHUTHS, ITOKA3bIBas
CHOCOOHOCTH  CTYAEHTAa TEOPETUYECKH OCMBICIMBATh IMPAKTUYECKHE MpoOJieMbl U
(dopMyTHpOBaTH HA OCHOBE aHAJIN3a COOTBETCTBYIOIINE BHIBOJIBI U TIPETIOKEHHS.

3a 000CHOBAaHHOCTh BBIBOJIOB, MPEIOKEHUIN, U MCTUHHOCTh H3JI0KEHHBIX (DaKTOB,
NPEJCTAaBICHHBIX B KypCOBOH  paboTe, OTBETCTBEHHOCTh HECET BBITYCKHHUK — aBTOP
paboTHI.

3.2. Bb100p TeMBbl, HA3HAYeHHE PYKOBOJAUTEIS KypCOBOH padoThl

[Ipu BBIOOpPE TEMBI KypCcOBOW palOOThl, HEOOXOAMMO PYKOBOJCTBOBATHCS Kak
COOCTBEHHBIM HMHTEPECOM K TOH WJIM MHON Teme, Tak U MOTPeOHOCTAMH SKOHOMHYECKOM
HAyKH U MPaKTUKU.

[IpumepHass ~ TemMaTHKa  KYpPCOBBIX  pa0OT,  pPEKOMEHJYEMBIX  CTYyJCHTaM,
pa3pabarbIBaeTcs U yTBepxkaaeTcs Kadeapou.

CryneHTaM NpeaocTaBisieTcs MPaBo BHIOOpa TEMBI KypcOBOil paboTHI.

Tema KkypcoBoifi paboOThl MOXET OBbITh TakXKe MpeIokKeHa CTYACHTOM
CaMOCTOSITENIBHO, UCXOJSl U3 €r0 MHTEPECOB U CYIIECTBYIOUIETO MEPEYHs, WU MPEATIOKEHA
PYKOBOJUTEIEM.

J1st HIOATOTOBKU KypCOBOil pabOThI CTY/IEHTY Ha3HAYaeTCsl PYKOBOJIUTEb.

PykoBonuTensiMu KypcoBBIX pabOT MOTyT Ha3HaudaThCsi mpodeccopa, JOLUEHTHl U
Jpyrue KBan(UIUpPOBaHHbIE CIIEIIUMATHUCTHI B 3asBJICHHON TeMaTHKe.

OYHKIMH PYKOBOAUTENS KypCOBOU pabOTHI:

— MIpaKTHYEeCKasl MOMOIIb CTYJCHTY B BbIOOpE TeMbl KypcOBOW paboThl, pa3paboTke
IUIaHa U rpauKa ee BhIMOIHEHUS;

— pa3bsACHEHUE 1IeNIU U 337a4 MCCIIeOBAHNUS;
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— PEKOMEHAINH TI0 BBIOOPY JINTEPATYphl B (PaKTUIECKOTO MaTepraa;

— MPEYNPESKICHAE O HEOOXOJUMOCTH COOJIOACHUS ITHYECKHX HOPM U TIPABWI B
YacTH 3aMMCTBOBAHHS aBTOPCKUX TEKCTOB U COOTBETCTBYIOIINX MPABKII IIATUPOBAHUS;

— CHCTEMATUYECKUU KOHTPOJIb XO4a BBIITOJIHCHU A KprOBOI\/JI paGOTBI B COOTBETCTBHHU C
pa3pabOTaHHBIM IIJIAHOM;

— KOHCYJIBTAIIUH 110 COICPIKaHUI0 pabOTHI;

—OIlCHKa KayecTBa BBIIIOJHEHHUS KypCOBOW pPabOTBI B COOTBETCTBHH  C
NpEaABABIACMBIMU Tpe6OBaHI/ISIMI/I;

— HallMCaHue OT3bIBa 10 KYPCOBOW padoTe.

CryneHT 00s13aH BBIITOJHATH BCE YKa3aHUSI PYKOBOIUTEIIS.

3.3. [IpumepHasi TeMaTHKa KypPCOBBIX padoT

1. TocynapctBeHHOE yrpaBieHue B chepe oOpa3oBaHUs

2. JlesTeNbHOCTh MECTHBIX OPTaHOB YIIpaBJIeHUA B chepe MOAAEP>KKU MPEANpUITUNA MaIoro
OusHeca.

3. MyHununaibHas MOJIOIeKHAs TOTUTHKA

4. MyHununaibHOE YIpaBlieHuE ObITOBBIM O0OCITYKMBAaHUEM HACEIEHMSI TOPO/Ia.

5. MynHununaibHoe ynpaBieHue B cepe Maioro npeanpuHIMaTeIbCTBa

6. MyHunmmagIbHOE YIpPaBICHUE KWIHITHO-KOMMYHAJIBHBIM XO035HCTBOM

7. MyHununanesHOe yIpaBiCHHE COLMAIBHOW 3alIMTON U COLMAIBHOM MOAAEPIKKOMN
OTJIEIbHBIX TPYII HACETIEHUS.

8. MyHununansHoe ynpapieHUEe TPAHCIOPTHBIM 00CTYKHBaHHEM HACeJICHHs Topo/ia

9. MyHHIMIAILHOE  YIPABICHWE OKOJIOTMYECKOM CHTyallMed ©  JKOJIOTHYCCKHMH

npobaemMamMu

10. Obecneuenne 00IIECTBEHHOTO OPSIKA B MYHUIUITAILHOM 00pa30BaHUU

11. Pa3BuTHe MyHULIMIIAJIBHOTO yIIpaBiieHHs B cepe 00IeCTBEHHOIO MUTAaHUs

12. Peanu3anus MyHUIIATIATBHONW MOJIOICKHOU TTOJTUTUKU

13. Posb OpraHoB MECTHOTO CaMOYIPABJIEHUS B Pa3BUTUU (PU3HMUECKON KyJIbTYpHI U CIIOpTa

14. Ponb opraHoB MECTHOTO CaMOYTIpaBJeHUsI B cpepe 3aHATOCTU U TPYIOBbIX OTHOIICHUN

15. Posb opraHoB MECTHOT'O caMOYTIpaBiIeHus B chepe KyIbTyphl U 10CYTa HaceJIeHUs

16. Cuctema rocynapcTBeHHOTO yrpasiieHUsI PD B cdepe oxpaHbl OKpYyKaroIei cpebl

17. Cuctema rocyjapCTBEHHOTO YIpaBJieHUs B cpepe 0OpazoBaHUs

18. Cucrema rocy1apcTBEHHOTO yIIpaBJIeHHs B chepe CBs3H

19. Cuctema rocynapctBeHHOro ympaBineHuss PO B chepe BHEUIHEIKOHOMHUYECKOM
JeSITEIbHOCTH

20. Cucrema rocygapcTBeHHOro ynpasieHus PO B chepe qo1koabHOro oopazoBaHms

21. Cucrema rocymapcTBeHHOro ympaeieHus P® B cdepe KWIMITHO-KOMMYHAIBHOTO
X0341CTBA

22. Cucrema rocyJapcTBeHHOTO yrpasieHus PO B chepe 3mpaBooxpaHeHHs

23. Cucrema rocyaapcTBeHHOro ynpasienus PO B chepe masioro npeanpruHuMaTeabCTBa

24. Cucrema rocymapcTBeHHOTo yrpasieHuss PD B cdepe oxpaHBI KU3HH, NpaB UICHOB
oOuiecTBa, MoAAEp>KaHUs IPABOMOPSAIKA.

25. Cucrema rocyaapcTBeHHoro ympasieHus PO B cdepe mpenynpexaeHus U JIMKBUIAIMA
Ype3BhIYAIHBIX U KOH(DIUKTHBIX CUTYaIUi

26. Cucrema rocyapcTBeHHOTo ynpasieHus PO B chepe cenbckoro xo3siicra

27. Cucrema rocyaapcTBeHHOTO ynpasieHus PO B cepe conmanbHOI 3alUTh HACEIICHUS

28. Cucrema rocyaapcTBeHHOro ynpasienus PO B chepe Toprosnu

29. Cuctema rocyaapcTBeHHOro yrpasieHus PO B cdepe Typusma

30. Cucrema rocynapctBeHHoro ynpasienus PO B chepe puznueckoit KyabTyphl U CLIOpTa

31. Cucrema rocymapcTBeHHOTO yripaBieHust PO TOIIMBHO-IHEPTeTHYECKUM KOMITJIEKCOM
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32. Cuctema rocy1apcTBEHHOTO yrpasieHus: PO TpaHCTIOPTHBIM KOMITJIEKCOM
33. Cucrema rocyaapcTBEHHOTO yrpaBiieHus: PO 3KOHOMUYECKUM Pa3BUTHEM

4. TpeGoBaHusi K KypcoBbIM padoTram

4.1. CTpykTypa u cofepaHue KypcoBoil padoThl

KypcoBast pabota nosmkHa coepaTh ClIeIyIOIUe 3JIE€MEHTHI:

— TUTYJBHBIHN JTUCT yCTAaHOBJICHHOTO 00pas3ia,

— coJiep>kaHue (OIJIaBJICHHE);

— BBEJICHHE;

— OCHOBHYIO 4acTh C pa30MBKOM Ha TJIaBbl U maparpadbl, CoaepkKaliie 1Mo TeKCTy
CHOCKH (CCBIIKM) Ha MCIIOJIb30BAaHHYIO JINTEPATYPy M UCTOYHHKH;

— 3aKJIIOUEHHE;

— CITMCOK MCIOJIb30BAHHON JIUTEPATYPHI M HCTOYHHKOB.

KypcoBast pabora momxHa OBITH INpenCTaBIieHA B TEYATHOM BapHaHTE, KOTOPBIN
HOJIIMBAETCS B MANKy-CKOPOCIINBATEIb, @ TAK)KE B JIEKTPOHHOM BapuaHTe. TekcT paboThl
JOJDKEH OBITh YETKUM, JIOTUYHBIM M COOTBETCTBOBATH II0 COJIEPXKAHHIO TPEOOBaHUSM,
yKa3aHHBIM HHXKE.

KypcoBas paboTa noanuceiBaeTcsi aBTOPOM pabOThI HA TUTYJIBHOM JIUCTE.

ITomHOCTBIO TOTOBAs KypcoBasi paOoTa NpeACTaBIsAeTCs CTYACHTOM PYKOBOIUTEIIIO.

PykoBoauTENb ONMCHIBACT TUTYJIBHBIN JIUCT MOCIIE YCIIEITHON 3aIIUTHI PA0OTHI.

B oT13bIBe Ha KypCcOBYIO pabOTy PyKOBOJUTEIb OTPAXKAET CIAEAYIOIINE BOIIPOCHL:

— aKTyaJIbHOCTh pabOTHI, COOTBETCTBHE COJICPKAHUS TEME PAOOTHI;

— MOJIHOTY, TITyOMHY 1 000CHOBAaHHOCTH PEIICHHSI TIOCTABICHHBIX BOIIPOCOB;

— OLEHKY JIMYHOI'O BKJIaJa aBTOpa, YPOBEHb €ro TEOPETUYECKOH MOATrOTOBKH,
WHHUIMATUBHOCTh, YMEHHE PEIIaTh TEOPETHYECKHE U MPAKTHUECKUE 3aauH, UCIIOIb30BATh
CeLMalbHYIO TUTEpaTypy;

— cTeneHb 000CHOBAHHOCTH BBIBOJIOB;

— HEJIOCTaTKH padoThl;

— PEKOMEHALINY 10 YCTPAHEHUIO HEI0CTAaTKOB,;

— peleHue o JOMycKe WM HeA0MYCKe padoThl A0 3aIIUTHI.

Bomnpoc o nomycke KypcoBoil pabOThI K 3aIlIUTE peIIaeTcs pyKOBOIUTENIEM.

CtpykTypa KypcoBOW pabOThI TOHKHA COCTOATH U3 COJIEP KaHUSs, BBEACHUS, ABYX HIIU
Tpex IJ1aB, nmaparpados, 3aKIIOUEHHs], CIIMCKA UCIIONb30BAHHBIX UCTOYHUKOB M MPHUIIOKEHUN
(mpu HEOOXOAMMOCTH).

Beenenne (00bvem 1 c.) JOKHO cofepxaTh 000OCHOBaHHE aKTYaJIbHOCTH BBIOpAHHOM
TEMBI, [1eJ1h U KOHKPETHBIE 3a/1a41 PaOOTHI.

B riaaBax paGoTbl B COOTBETCTBUM C YTBEPXKJIEHHBIM IUIAHOM U3Jaraercs
cojiepxaHue paboThI.

3akmouenne (1-2 c.) T0JDKHO BKIIOYATh B ce0sl OCHOBHBIE Pe3yJIbTaThl, IOITYUYCHHbIC
B XOJIe HamucaHusi paboThl. Pe3ynbTaThl McciaenoBaHUs JOKHBI COOTHOCUTHCS € OOIIei
LEJIBIO U TIOCTABJICHHBIMH 3a/la4aMH BO BBEJCHUU.

CHucoK UCNO0JIb30BAHHBIX HCTOYHMKOB (2-3 ¢.) T0JKEH BKIIIOYATh, KaK MPaBUIIO, HE
MeHee 15 UCTOYHUKOB, B T. Y. JJIEKTPOHHBIE pecypchl. Hymepalus HCTOYHHKOB CKBO3HAsI MO
BCEM pazJiesiaMm.

OdopMieHue ciucKa UCNMOJIb30BAHHBIX HCTOYHUKOB
CchbUIKM Ha JUTEpaTypHbIE M CTATUCTHUYECKUE HMCTOYHHKU YKA3bIBAIOTCS MOPSAKOBBIM
HOMEpPOM B KBaJpPaTHBIX CKOOKax CcorjiacHO IPOHYMCPOBAHHOMY CIHCKY HCIOJIb30BAaHHOM



JUTEpaTypbl C YTOYHEHHEM KOHKPETHBIX CTpPAaHUI[ HCTOYHMKA, HA KOTOPBIX pa3MeEIICHbI
MaTepuaibl pacCMaTpUBACMON TPOOIEMATHKH.

B crucke ncronb30BaHHBIX UCTOYHUKOB BHayalle yKa3bIBAlOTCS HOPMATHBHO-TPABOBBIC
JOKYMEHTHI (B COOTBETCTBHHM C HEpapXHeil HOPMATHBHBIX IPABOBBIX aKTOB), 3aTeM B
anpaBUTHOM TMOpPSAKE MO (GaMUIUSAM aBTOPOB WJIM 3arjlaBui YYeOHHWKH, ydeOHBbIC MOCOOus,
MOHOTrpaduu, [gajmee CTaTbd U3 MEPUOAUYECKHX u3gaHui. [locmegHWMM B CIIHMCKE
MCIOJIb30BaHHBIX UCTOYHUKOB YKa3bIBAIOTCSI HHTEPHET-PECYPCHI.

Ornucanue Kaxa0ro HCTOYHUKA HAYMHACTCS C KPACHOM CTPOKH.

4.2. TpeboBaHus K 0hopMJICHHIO KYPCOBOil padoThI

O0bemM KypcoBOil paboThl NODKeH ObITh He MeHee 20 u He Oojee 35 meuyaTHBIX
ctpanunl Gopmara A4 (He BrIrodas npuinoxeHus). Pabora odopmiisieTcss B COOTBETCTBHH C
TpeOOBaHUSMU HOPMATUBHOW JOKYMEHTAIMH, YKa3aHHOH B M. | HACTOSIIEro JOKYMEHTA.

IIpu Habope Ha KOMIIbIOTEPE:

— TEKCT JIOJIKEH ObITh HaOpaH uyepe3 MOJyTOPHBIN HHTEPBAT;

—mpudrt «Times New Romany, kerns 14;

— JUIMHA CTPOKU cocTaBysieT 16-17 cm, nimHa Tekcta Ha ctpanule — 24,5-25 cwm;

— MmapaMeTphl CTpaHUIBL: JieBoe monie — 30 MM, paBoe mojie — 15 MM, BepxHee moie —
20 MM, HIKHEe nose — 20 MM;

— OTCTYIIBI B HavaJte ab3ama 1.25, maTepBa nepea u nocie ad3ames paBeH HYIIO.

Crpanuibl KypcoBoi pabOTHI ClielyeT HyMepoBaTh apabckumu nudpamu, coOmroaas
CKBO3HYIO HyMEpaluIO [0 BCEMY TEKCTy paboTel. Homep cTpaHMiibl IPOCTABIAIOT B LIEHTPE
HUOKHEW 4acTH Jucta 0e3 TOYKU. THUTYIbHBIA JHCT BKJIIOYAIOT B OOIIYI0 HyMEpaluio
cTpanull. Homep cTpaHHIIbI HA TUTYIBHOM JIUCTE HE MIPOCTABJISIOT.

I'maBbl pabOTHI JOKHBI KIMETH MOPSAKOBYIO HYMEPAIHIO M 0003HAYAThCs apaOCKUMHU
nuppamu 06e3 touku. [laparpadsl JOMKHBI UMETh MOPSAIKOBYIO HYMEPALMIO B Mpeaesax
Kaxxaoi rinasbl. Homep naparpaga BkitouaeT HOMep I71aBbl U TOPSJIKOBBIN HOMep maparpada,
paszeneHHble Toukoi, Hanpumep 1.1, 1.2, 1.3, u T.a. Ilocne nocnenneit undpsl u Hymepauu
U B KOHIIE Ha3BaHU IJ1aBbl WM Maparpada Touka He CTaBUTCS.

WnmocTpanuu  (dueprexu, rpaduku, cXembl, JUarpaMMmbl, (OTOCHUMKH) CIEAyeT
pacnonaratb B paboTe€ HEMOCPEICTBEHHO IOC/IE TEKCTa, B KOTOPOM OHM YIIOMHHAIOTCS
BIIEPBbIE, WIIM Ha cleayromeil crpanuie. Ha Bce MumocTpaliy JOIKHBI ObITh JaHbI CCBUTKU B
pabore.

Bce mwuratel, ¢akTel, HUPpPOBBIE AaHHBIE M T. I. B KypcOBOW paboTe JOIKHBI
COIPOBOXKAATHCS CCHIJIKOM HAa UCTOYHUK C MOJIHBIMM BbIXOAHBbIMU JaHHbIMU (P.1.O. aBTOpa,
Ha3BaHUE KHUTH, CTaTbU, FOJl U MECTO W3JaHMs MyOIHUKaLUK, TOPSIKOBBI HOMEp CTPaHMIIbI).
CchUlKM B TEKCTE MUMEIOT MO0 CKBO3HYIO HYMEpaluio B BUJE HaJCTPOYHOIO MHJAEKCA U B
ATOM cily4dae BBIXOJIHBIE JAaHHBIE PACHOJAralOTCs BHU3Y CTPAHMIBI, JHOO MpeICTaBICHbl B
CKOOKax BHYTPHM TE€KCTa — HOMEpa UCTOYHHKA B CIIMCKE JIUTEPAaTypbl U HOMEpP CTPaHUIIBL.
Crucok nutepatrypbl odopmisiercs B cooTBeTcTBUU ¢ TpeboBanusimu ['OCT 7.1-2003
«MexrocynapcTBeHHbIN cTaHaapT. Cuctema CTaHAAapTOB MO MHGOpMALNUK, OMOIUOTEUHOMY
U U3JaTeabcKkoMy Jneny. bubnumorpadudeckas 3amuck. bubnuorpaduueckoe omnucanue.
O6mme TpeGoBanusi u mpaBuia coctaBieHus», 'OCT P 7.0.5 — 2008 «HammoHambHbII
crangapt Poccuiickoit ®eneparuu. Cuctema cTaHIapTOB M0 WH(pOpMAIMK, OUOINOTEYHOMY
U uzgarenbckomy neny. bubnuorpaduueckas ccpuika. OOmme TpeOoBaHUS W IpaBuia
COCTaBJICHUS».

Kaxxnoe nmpunokeHue ciieyeT HauWHaTh C HOBOM CTpaHMIIbI C YKa3aHHEM HaBepXy
nocepeuHe crpaHuibl cinoBa «llpunoxenue» u ero obo3HaueHus. lIpunoxkeHue OIKHO
MMETh 3arojOBOK, KOTOPBIM 3alMHCHIBAIOT CHUMMETPUYHO OTHOCHUTEIBHO TEKCTa C MPOMHCHON
OYKBBI OT/I€TBHOM CTPOKOIA.
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[Ipunoxxenuss 0003HAYAIOT 3aryIaBHBIMH OYKBaMHU PYCCKOTO ajaBUTa, HAUMHAS C A,
3a UCKIIIOYEHHEM OYKB E, 3, U, O, Y, b, b, b. [Tocie ciosa «[Ipunoxenue» cienyer OykBa,
0003HavaroIIas ero Mmociea0BaTeIbHOCTh. JlomyckaeTcss 0003HaYeHNE MTPUIIOKECHUN OyKBaMu
JATUHCKOTO ajndaBuTa, 3a uckiodeHneM OykB [ u O. B cnyyae mosmHoro nucnosiabp3oBanus OyKB
PYCCKOTO H JIATHHCKOTO aii()aBUTOB JOMyCKAaeTCs 0003HAYaTh MHPUIOKEHHUS apaOCKUMH
udpamu.

Ecnu B mokyMeHTe 0JTHO TPUIIOKEHUE, OHO 0003Havaercs «[Ipunoxenne Ay.

5. 3amuTa KypcoBoii padoThl

K 3ammre kypcoBoit pabOThI CTYAEHT TOTOBUT JIOKJIAA JIUTEIBHOCTHIO 7-10 MUHYT ¢
BO3MOXXHBIM HCIIOJIb30BaHUEM MYJIbTUMEAUIHOrO 000pyAoBaHus (Tpe3eHTauus B ¢opmare
PowerPoint).

B noxnane HeoOX0IMMO OTpa3uTh aKTyalIbHOCTb TEMBI, 1IeJIb U 3a/1a4M UCCIEI0BaHuUs,
a TaK)Ke M3JIOKUTH MOJIyYeHHBIE PE3yIbTaThl B 0000IICHHOM BH/IE, YKa3aTh UX 3HAYUMOCTbD.

Oco0oe BHUMaHME HEOOXOAMMO YAETUTh MPOOJIEMHBIM  BOIpPOCAaM  TEMBI,
IPEJIOKEHHBIM MEPOIIPUATHUSAM [0 PEUICHUIO JaHHBIX MPOOJIEM, a TaKKe 0OOCHOBAHUIO HUX
3 PEKTUBHOCTH.

Pemenue o nomycke KypcoBoi paboThl O 3alUThl IPUHUMAET pyKoBoaUTENb. PaboTa
HE MOXET OBITh JOIMYIIEHA JI0 3alUThl B CIEAYIOIIUX CIydasx:

— paboTa BeInoyiHEeHa Oe3 MCIIOJIb30BaHMs U aHATIN3a CIICUAIEHON JINTEPATYPHI;

—paboTa BBIOJIHEHA HE CAMOCTOSITEIBHO, ITYTEM CIHCHIBAHHSA, C HapylICHUEM
ABTOPCKUX TIPaB;

— paboTa He pacKpbIBAaET COJIEPKaHUE TEMBIL;

—paboTa MMeeT 3HAYUTEIbHOE KOJIMYECTBO TPAMMATHUYECKUX U CTUIMCTUYECKUX
OIINOOK;

—pabota umeeT MHBIE TpyOble HApyIICHUS B W3JI0KEHUU W O(POPMIICHUH KYpPCOBOM
paboTHL.

Jlata 3aIuThl KypcoBOM pabOThl YCTaHABIUBAETCS yUEOHBIM PACITUCAHUEM.

3amuTa KypcoBoi paboThl IPUHUMAET PYKOBOJIUTEND PaOOTHI.

[lpu ompeneneHUM OLIEHKM B KauyecTBE MOJOXKEHHUH, 3aCIyKEHHBIX IOBBIIIEHHOM
OLICHKH, CJIEAYEeT YUUThIBATh!

— KyJIbTypy HHCbMEHHOTO O(GOpMIIEHUS KypCcOBOW palOoTbhl, COOJIOJEHHE BCEX
TpeOoBaHUI K 0POPMIIEHHIO KYPCOBOI pabOThI U CPOKOB €€ UCTIOTHEHMS;

— aKTyaJIbHOCTh U CTENEHb pa3pab0TaHHOCTU TEMBI,

— COOTBETCTBHE BBIIOJHEHHOI pabOThI MOCTABICHHBIM LIEJISAM U 33/1a4aM;

— YPOBEHb OBJIAJICHUS METOAMKON HCCIIeI0OBAHNUS;

— CaMOCTOATENBHOCTD B aHANIN3€, 000OIIEHUSIX U BBIBOJAX;

— HayyHyl0 OOOCHOBaHHOCTb W apryMEHTHPOBAHHOCTh OCHOBHBIX HOJOXEHHUH,
0000111eHIH, BBIBOJIOB, PEKOMEHIAIIHIA;

— MPOTHO3UPOBAHKE MyTEN PELICHUS MOCTaBICHHbBIX POOJIeM;

— HAYYHBIN CTUITh U3TI0KEHUS;

— cB00O/IHOE BJIa/ICHUE MAaTEPUAIIOM.

OrneHka MOKET OBITh CHMXKEHA IO CIIEAYIOUIMM OCHOBAHHSIM:

— HCTIOJIb30BaHKE YCTAPEBLIET0 MaTepuaa;

— OTCYTCTBHE OTBETOB MJIM HEBEPHBIE OTBETHI HA BOIIPOCHI;

— B MHBIX CIIy4yasix, KOrJa pyKOBOJIUTENb YCTAHOBUT, YTO CoJiepKaHue paboThl U (WIn)
€€ 3alIMTa 3aCIyKUBAIOT MOHMKEHHOUN OIICHKHU.

O1neHkH 3a KypcOBYIO pabOTy BBICTABISIIOTCS B Yy4eOHYIO BEIOMOCTb U CHAIOTCS B
nexanat ¢punnana HHI'Y.
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