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1. MecTo 1 meiu AMCUMILIMHBI ''"DJIeKTPOHHBIN 10KyMeHT0000poT'' B cTpykType OITOII

JlucuumimHa OTHOCUTCS K BapuaTUBHOM yacTH biioka 1 «/{ucuuninssl, MOgYIN» U SBISETCS
00s13aTeIbHON 711 U3YYESHUS 110 HampaByieHnio moarotoBku 38.03.02 MenemKMeHT Ha 3 Kypce JuTst
OYHOH ¥ 3204HOM (hopM 00yUeHHsI.

TpynoeMKOCTh JUCHUILUIMHBI COCTABIAET 2 3a4ETHBIX €ANHUL]

Lenbto OCBOEHUS TUCHMILIMHBI SABISETCS M3YYEHUE OCHOB JIOKYMEHTAIIMOHHOT'O O00eCTIeYeHHUs
OM3HEC-TIPOLIECCOB COBPEMEHHOM OpraHu3allid W peaju3aluu ee JOKyMeHTooOopoTa. 3amaueit
W3y4YeHUs JUCIUIUIMHBI SIBISETCS OBJAJEHUE CTYACHTAMU TEOPETUYECKUMU U MPAKTHUYECKUMU
3HAHUAMHU B 00JIACTH TPAJAULIMOHHOTO U 3JIEKTPOHHOTO TIOKYMEHTO000pOTA.

2. [Inanupyemble pe3yJbTaThl 00yUeHHs MO JTUCHUILINHE, COOTHECEHHbIE € JIAHUPYEeMbIMH
pe3yJbTaTaMHU OCBOCHHS 00pa30BaTeIbHOI NPOrpaMMBbl

®opmMupyeMble KOMMIETEHINH IInanupyemsble pe3yJbTaThbl 00y4eHHUs MO
AUCHMITNHE, XapaKTepH3yIolue 3Tanbl
(¢opmupoBaHusi KOMIeTeHUM

K-8 3names HOPMATHBHO-TIPABOBYIO 0a3y IEIONPOHU3BOJICTBA,
BIIaJICHUEM HaBBIKAMHU JIOKYMEHTAJBHOTO | CPOPMHUPOBAHHYI0 Ha OCHOBE MHOTOJIETHETO OIBITA B
ohopMIICHHSI PEIICHUH B YIIPABICHUH ONIEPAIIMOHHON | IaHHOU chepe.

(IpOU3BOACTBEHHOM) IEATENHLHOCTH OpraHu3auuid | Yuems JIOKYMEHTHPOBATH OpraHu3aluoHHO-
IPU BHEJPCHUU TEXHOJOTUYECKUX, IPONYKTOBBIX | YIPaBICHYCCKHE PEUICHUS.
WHHOBAIUI WK OPraHU3aI[MOHHBIX U3MCHCHHUI Braoems npakTHYeCKMMU HABBIKAMU IO COCTABIICHUIO U
odopMIIeHHIO OPTraHU3AI[MOHHO-PACTIOPSTUTEIHHBIX
JTOKYMEHTOB
[IK - 11 BmageHueM HaBbIKaMU aHaiu3a | 3Hamob MHOT000pasue CHCTEM BHYTPEHHETO

napopmanm 0  (QYHKIMOHHUPOBAHMHM  CHUCTEMBI | JIOKYMEHTOOOOPOTa, MX (PyHKINOHAIBLHBIE BO3MOKHOCTH
BHYTPEHHETO  JOKyMEHTOOOOpOTa  OpraHu3amud, | ¥ chepsl MPUMEHEHUS
BeZieHHs 0a3 JaHHBIX MO Pa3TUYHBIM MOKA3aTesiM U | Yuems aHATU3UPOBATH HWH(OPMAIMIO, CBI3aHHYIO C

dbopmupoBanuss HHDOPMAIIMOHHOTO OOECTICUeHHUsT | OpraHu3aIueit BHYTPEHHETO JIOKyMEHTO000pOTa

YYaCTHHUKOB OPTraHU3al[MOHHBIX POEKTOB Braoems naBbikamu GpopMUpoBaHHs HHOOPMALHOHHOTO
obecrieueHust AJisl Y4aCTBYIOIIUX B OPraHU3al[HOHHBIX
MpOeKTax

3. CTpykTypa u coaepxkaHue IUCUUILTHHBI

O0beM AUCHUIUTUHBI (MOJIYJIsI) COCTABISET 2 3a4eTHBIE €IUHULIBI, BCero 72 4aca, U3 KOTOPBIX

o4yHas (popma:

29 yacoB cocTaBiIge€T KOHTaKTHas pabora oOydaromierocs ¢ mnpenogaBareneM (14 uyacoB 3aHATHS
JIEKIMOHHOrO Tuma, 14 wyacoB mnpakrudeckue 3aHatusi, 1 yac - KCP), 43 waca cocraBnser
caMoCTosITeNIbHAsE paboTa 00YJIarOIIeToCs.

3aouHas ¢popma:

9 wyacoB cocTraBigeT KOHTAaKTHas paboTa oO0ydwaromlerocst ¢ IpernojaBareyiieM (4 4YacoB 3aHATHSA
JIEKIIMOHHOTO THUTA, 4 YacoB mpakTuyeckue 3anaTus, 1 gac - KCP), 4 yaca coctaBisieT KOHTPOJb, 59-
caMoCTOsITeNIbHAsI paboTa 00YJIarOIIEeToCs.

Conepyxanie IUCIUILINHBL (MOIYIIA)
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HpOMe)KyTO‘-IHaH aTTeCTalus - 3a4eT

4.00pa3oBaTe/ibHbIE TEXHOJIOTHH

Ha nexkuusax paccmarpuBaioTcss HanOosiee Ba)KHbIE MOHSTHS, OCMBICIUBAIOTCS COCTOSHUSI U
MEPCIIEKTUBBl  PAa3BUTHUS  JOKYMEHTOOOOpOTa OpTaHU3aIHiA,
NesITeNIbHOCTh 00YYaloIMXCsl, TBOPUECKUM MOAXO0J K M3YYEHHIO TUCHUIUIMHBL. Ha mpakTtuueckux u
mabOpaTOPHBIX 3aHATUAX CTYAEHTHI TONY4YalOT HABBIKM HCIOJB30BAHUS COBPEMEHHBIX CHCTEM
ANEKTPOHHOTO JOKyMeHTooOopoTa. Ilpu 3TOM mNpUMEHSIOTCS TEXHUYECKHE CpeacTBa OOYy4eHHs,
y4e0HO-METOIMYECKUE TIOCOOMS, a TakKe pa3IuYHble MPUEMbl AKTUBU3AIMHU I[TO3HABATEIBHOMN

JCATCIIBHOCTH.

AKTUBU3UPYCTCA IO3HABATCIIbHAA




5.Y4eOHO-MeTOAMYECKOE 00ecnedeHHe CAaMOCTOATEeNbHOI padoThl 00y4arOIINXCSH

CamocrosarenbHass padoTa CTYACHTOB HallpaBlieHa Ha YIIIyOJieHHE 3HAaHUKW MO BCEM TeMaM
paboueii mporpamMMmBbl.

ue_/lb CamocmosimesbHou pa607’)’Ibl - IOATOTOBKa COBPEMEHHOI'O KOMIIETCHTHOI'O CHIeOualIucCcTa Hu
(GopmupoBaHHe CrOCOOHOCTEl M HABBIKOB K HEMPEPHIBHOMY CaMOOOpPa30BaHHI0 M MPO(GECCHOHATBHOMY
COBCPIICHCTBOBAHUIO.

CamocrodrenbHas padoTa sBIseTCs Haubosee AeATeNbHbIM U TBOPYECKUM MPOLIECCOM, KOTOPBIH
BBIMOJIHACT PAd AUJAKTHUECKUX (DYHKIUMI: crmocoOcTByeT (HOPMUPOBAHHUIO —AUATEKTHYECKOTO
MBILUIEHUS, BBIPA0ATHIBAET BBICOKYIO KYJIbTYPY YMCTBEHHOIO TpYJa, COBEPIIEHCTBYET CIIOCOOBI
OpraHu3aIlK MMO3HABATEIBHOMN NEsTEILHOCTH, BOCIIUTHIBAET OTBETCTBEHHOCTD, I1€JICyCTPEMIIEHHOCTH,
CHUCTEMAaTHUYHOCTb W IOCJIENOBATEIbHOCTh B pabOTe CTYAEHTOB, pa3BUBaeT y HHUX OepexHoe
OTHOIIICHHE K CBOEMY BPEMEHH, CIIOCOOHOCTH JOBOAUTH JI0 KOHIA HAYaToe 0.

N3yvyeHne MOHATHIHOIO aNMAPATA U CHUIINHBI

Bcest cucrema mHAMBHTya bHOM CaMOCTOATENBHOM pabOThl JOKHA OBITH MOAYMHEHA YCBOCHUIO
NOHATUIHOIO anmapara, IOCKOJbKY OJHOW W3 BaKHEMIIMX 3aJad MOJrOTOBKM COBPEMEHHOIO
IPaMOTHOTO CIELHAINCTa SIBIISCTCS OBJIAJCHME W TPAMOTHOE IPHUMEHEHHE MpodhecCHOHATBHON
TEPMUHOJIOTUH. JlyulieMy yCBOGHMIO ¥ TOHHUMAaHMIO JMCUUIUIMHBI IOMOTYT  pPa3/IM4HbIE
SHIMKIIOTIEIUH, CIIOBApH, CIIPABOYHUKHU U JIpYTHUE MaTepHajbl, yKa3aHHbIE CIIUCKE JIUTEPATYPHI.

HN3ydeHue TeM caMOCTOSITEIbHOM MOATOTOBKH 0 YYeOHO-TEeMATHYECKOMY IJIAHY

@DopMbI caMOCTOSTENBHOI paboTHI 1O pa3enam:

IIEPBOMY M BTOPOMY — IIOJrOTOBKA K TECTUPOBAHUIO U YCTHOMY OIIPOCY;

TPEThEMY — BBINOJIHEHUE WHANBUYAIbHBIX NIPAKTHYECKUX paboT;

YEeTBEPTOMY U MATOMY — IOJTOTOBKA K TECTUPOBAHUIO U HalMcaHue pedepara.

Ocob60e MecTo OTBOUTCS CAMOCTOSITENILHON MTPOPA0OTKE CTYJEHTaMU OTIEIbHBIX Pa3JIesoB U TEM
1o M3ydaeMoi aucruruinHe. Takol Mmoaxonx BeIpaOaThIBACT y CTYACHTOB MHHUIIMATHBY, CTPEMJICHHUE K
YBEJIMYEHUIO 00beMa 3HAHUMH, BBIPAOOTKE YMEHHMI M HABBIKOB BCECTOPOHHETO OBJIAJECHUS CIIOCOOAMHU
U TIpUeMaMi PO eCcCUOHATBHOMN eSTETbHOCTH.
N3yuenne BOMpOcOB oOdYepenHOM TeMbl TpeOyeT TIIyOOKOro YCBOEHHUS TEOPETHUECKHUX OCHOB,
PACKpBITHSL CYIIHOCTH OCHOBHBIX KAaTETOPHH CHCTEMBI BAJIIOTHOTO PETYJIMPOBAHUs, MPOOJIEMHBIX
acIIeKTOB TEMBI U aHaIM3a (PaKTUUECKOro MaTepHala.

PaboTa Hajg OCHOBHOM M JONOJHUTEJIBHOI JUTEPaTypoOii
N3yueHnne pekOMEHI0BaHHOM JIUTEpaTyphbl CleJyeT HauMHAaTh C y4EOHHUKOB M Y4YEOHBIX MOCOOMH,
3aTeM TMEePeXOJUTh K HOPMATHBHO-TIPABOBBIM AaKTaM, HAy4YHbIM MOHOTrpadusM M Marepuanam
Nepuondeckux u3nanui. KoHcnektupoBaHue — oJjHa U3 OCHOBHBIX ()OPM CaMOCTOSATENBHOTO TPYAA,
TpeOyromas OT CTyAEHTa AaKTHBHO paboTaTh ¢ y4yeOHOW JHUTEepaTypoll M HE OrpaHUYMBATHCA
KOHCIIEKTOM JIEKIIUH.

CTyneHT JOKEH YMETh CaMOCTOSATENBHO MOAOHpaTh HEOOXOAMMYIO JUIs YUeOHOH M HAaydHOMH

paGotel  nuteparypy. Ilpm osToM cnenyer oOpamarbcss K - IpeAMETHBIM — KaTajoraM M
o6ubnuorpaduyeckuM CrpaBOYHUKAM, KOTOPBIE HIMEIOTCSl B OMOIMOTEKaX.
Jlis akKyMyJsiiiy MHPOPMALIMU 110 U3y4aeMbIM TEMaM pPeKOMEHyeTCsl JOPMHUPOBATH JIMYHBIN apXUB,
a TaKKe KaTaJol MCIOJb3YeMbIX HMCTOYHHMKOB. IIpyn 3TOM eciu yke Ha HepBBIX Kypcax 0OydeHus
CTYJIEHT ompeaenser s cebsi Haubosiee MHTEpEeCcHbIe cepbl IS M3y4eHHs, TO Moa00Has paboTa
Oyzner BechbMa MPOAYKTUBHOM C TOYKM 3peHus (opMHUpoBaHHUA OMOIHOrpaguu IS MOCIEIYIOIIEro
HalKCaHus AUIUIOMHOIO POEKTA Ha BBITYCKHOM Kypce.

CaMonoaroToBKa K NpPaKTHYeCKUM 3aHATUIM
ITpu moAroToBke K MPAaKTUYECKOMY 3aHATHIO HEOOXOAUMO IIOMHUTb, YTO JJaHHAsl JUCLMIUIMHA TECHO
CBsI3aHa C paHee U3yYaeMbIMU JUCLIUTUIMHAMH.

Ha npakTtuyeckux 3aHATHSX CTYAEHT JIOJDKEH II0Ka3aTh HAaBBIKM BIIAJCHUS HMH(POPMaLMOHHBIMU
TEXHOJIOTUSIMH, YMETh paboTaTh ¢ MH(pOpMaLUeH, MOoCIea0BaTEIbHO U3JIaraTh CBOM MBICIIH.
JInst JOCTHKEHUS DTOM M HEOOXOIUMO:



1) 03HaKOMUTBCS C COOTBETCTBYIOIIEH TEMOI MPOrpaMMbl U3y4aeMOU TUCLUIIINHBL;

2) OCMBICJIUTB KPYT U3y4a€MbIX BOIIPOCOB M JIOTUKY UX PACCMOTPEHUS;

3) U3y4HuTh PEKOMEHJOBAHHYIO Y4E€OHO-METOJMYECKUM KOMIUIEKCOM JIUTEpaTypy MO JaHHOM
TeMe;

4) TIIATEIbHO U3YUUTD JIEKIIMOHHBIA MaTepHa;

5) 03HAaKOMUTBCS C BOIIPOCAMH OYEPEIHOTO NPAKTUYECKOTO 3aHATHS;

6) BBINOJIHUTH IOJIyYEHHOE IPAKTUYECKOE 3a/JaHUE.
M3yueHne BOIPOCOB OYEpPEIHOW TeMbl TpeOYyeT YCBOECHUS TEOPETUYECKMX OCHOB AMCLUUIUIMHBI U
BJIa/ICHUS IPAKTUYECKMMH HaBBIKAMHU.

HN3yuyeHnune caiiToB MO0 TeMaM JUCHUILIMHBI B ceTu UHTEpHET

Pecypcel MHTEpHET SBISAIOTCS OJHUM W3 aJlbTEPHATUBHBIX HCTOYHUKOB OBICTPOrO MOUCKA
TpeOyeMoil uHpopmanuu. X wucnonap3oBaHME O0S3aTENBHO Ui TOJNYYEHUS OCHOBHBIX H
JIOTIOJIHUTENBHBIX CBEIEHUH 110 N3Y4aeMbIM MAaTEpUAJIaM.

6.(I)OH)1 OLCHOYHBIX CPEIACTB AJIA HpOMB)KyTO‘lHOﬁ aTTEeCTAllMU IO AU CHUIIJINHE

6.1 Ilponecc u3yyeHusi TUCHUILVINHBI HATIPaBJIeH Ha (JopMUpOBaHHe CJIEIYOIIMX KOMIIeTeHIHIi:
I[IK — 8 ByageHMEM HaBbIKAMH JTOKYMEHTAJIBLHOTO OGOPMIICHUS pEHICHUH B YIPABJICHUH
OIIEpaIMOHHON (IIPOU3BOJCTBEHHOM) AESTEIbHOCTH OpraHU3alUil P BHEAPEHUU TEXHOJIOTMUYECKUX,
IIPOJYKTOBBIX HHHOBAIMI WM OPTaHU3ALIMOHHBIX U3MEHEHUN
I[IK — 11 BrnageHueM HaBbIKAMH aHaidu3a HHGOpMAIMH O (YHKIMOHHUPOBAHUU CHUCTEMBI
BHYTPEHHET0 JIOKyMEHTO000pOTa OpraHu3aly, BeeHUs 0a3 JaHHBIX [0 PA3JIMYHBIM [IOKAa3aTelsIM U
(dbopmMupoBanust ”HHOPMAITMOHHOTO 00ECTICUCHHSI YIACTHUKOB OPTraHU3allMOHHBIX POCKTOB

OIEHKH C®OPMHUPOBAHHOCTH KOMIETEHIIAI

I/IHlII/IKaT()pr KOMIIETCHIINH

He 3a4TeHO 3a4TEHO
YpoBeHb 3HAHUIT HUXKE YpoBeHs 3HaHUl B 00bEME,
IosiHOTA 3HAHUI MUHHMAaJBHBIX TpeOoBaHud. Mmemnu COOTBETCTBYIOIIEM IIPOTPAMMeE
MECTO rpyObIC OIIUOKH. ITOJITOTOBKH.
OTCYTCTBHE MUHAMAIBHBIX [IpogeMoHCTPUPOBAaHBI OCHOBHEIC
Hanuune ymeHuii YMEHUI yMmeHus. PelieHbl TUIIOBBIE 3aauu.
Hmenu mecto rpyObie OMMOKH. BeInonHeHbl 3aaHus
OTCYTCTBHE BIIaJICHUS IIponemoHCcTpUPOBaHBI OA30BHIC
Hanuumne HABBIKOB MaTepHUATIOM. HABBIKH TIPU PEIICHUHN
(B1ageHne ONMBITOM) Nmenn mecto rpyObIe OMIHOKH. CTaHJIapPTHHIX 33134
ITonHOE OTCYTCTBHE yUeOHOM Hannane yueOGHOM aKTUBHOCTH H
AKTUBHOCTH W MOTHBAIINN MOTHBAINH, IMEET MECTO
MotuBanus (IMYHOCTHOE OTHOLIEHHUE)
TOTOBHOCTH PEIIaTh TIOCTABICHHEIC
3a1auu

CdopMUPOBAaHHOCTh KOMITETEHITUH
B LIEJIOM COOTBETCTBYET
TpeboBanusM. Vmerommuxcs
3HaHWUN, YMEHU, HABBIKOB U

Komnerenmus B noiaHo# Mmepe He
cthopmupoBana. Mmeromuxcs
3HaHWM, yMEHUH, HABBIKOB

XapakTepucTuka ¢()OPMHPOBAHHOCTH
HEO0CTATOYHO ISl PELICHUS

KOMIIeTeHIIUH MOTHUBAIMH B LIEJIOM JOCTaTOYHO
NPaKTHYECKUX
JUISL pELLICHUS] CTaHJaPTHBIX
(npodeccnoHaNbHBIX) 33/1a4.
NPaKTHYECKUX

Tpebyercst noBTOpHOE 00YyUEHHE
(mpodeccoHaNbHBIX) 3a1ad.

YpoBenb chpopMUPOBAHHOCTH

N . JocraTounsrit
KOMIeTeH M i Huzkuii

6.2.0nucanne MKAaJ OleHUBAHUSA
[IIkana OLIEHOK IPU OCYLIECTBIEHUN UTOTOBOI'O KOHTPOJIS 3HAHUM (3a4eT):
«3a4meHo» - OCBOEHO TEOPETUYECKOE COAEpkKAaHUE IUCHUMIUIMHBI. Pe3ynbraThl 2/3 TeKymmx
MIPOBEPOYHBIX PA0OT HAMTMCAHBI C TIOJIOKUTEIBHBIM PE3YJIHTaTOM.




«He 3a4ymeHo» - YaCTUYHO OCBOEHO TEOPETHUYECKOE Coaep:kaHHue NUCHUILIUHBL C OGONBLIIMHCTBOM
TEKYIIUX MPOBEPOYHBIX PadOT CTYAEHT He crmpaBwmics. Ha 3auere ObIIM IOMYIICHEI
rpyOsbie ouIOKH B OTBETAX.

6.3.Kputepun u  mnpoueaypbl OUEHUBAHWS  Pe3yabTATOB  O0y4YeHHsl JUCIHUILJINHE,
XapakTepusywinme 3Tanbl GopMUPOBaAHMS KOMIIETEHIM A

Jlis oneHMBaHUS TEKYLIUX Pe3ylbTaTOB OOy4EHUs B BUJAE 3HAHUL WCIIONB3YIOTCS CIEAYIOLINE
npoucaypbl U TCXHOJIOTUU:

- TECTUPOBAHUE,

- YCTHBIN OIpOC.

[IIxana oneHUBaHUs IPU OCYIIECTBICHUN MPOMEKYTOYHOTO KOHTPOJISI 3HAHUM (TECT):
«Mmecm oyeHeH NOJIOHCUMETbHO» - YUCTIO TIPABIIIBHBIX OTBETOB Ha BOMIPOCHI TecTa - Oonee 65%.
«mecm oyeHeH OmpuyamesibHo» - YUCJI0 MPABUILHBIX OTBETOB Ha BOIIPOCHI TecTa — MeHee 65%.

Jlis oneHUBAHUS TEKYIIUX Pe3ylbTaTOB OOYyUEHHUS B BUAC YMeHUll U 61a0eHUti UCTIOIb3YIOTCs
CJIeIYIOLIME MPOLIENYPhl U TEXHOJIOTHH:

- IPAaKTHYECKUE KOHTPOJbHBIC 3aJaHUsI IO OOPMIICHUIO OTAEIbHBIX PEKBU3UTOB U COCTaBICHUIO
KOHKPETHBIX IOKYMEHTOB, a TAK)KE MOUCKY OIHUOOK B CYIIECTBYIONIUX TOKYMEHTaX.

Kpurtepun oneHKH 0O1lleHOYHBIX CPEACTB

Ounenka YpoBeHb NOATOTOBJICHHOCTH, XaPAKTEPHU3yeMblii OLICHKOI

[IpeBocxonHO 3aaHKe BBITOIHEHO B MOJHOM 00beMe (BCE MOCTABICHHBIC 3a/1a4H PEIICHBI), OTBET
JIOTUYEH U 000CHOBaH, 00yJaIOIUICS OTBEYAET YETKO U MOCIEA0BATEIHHO, TOKA3bIBACT
rIy0OKO€ 3HaHWE OCHOBHOTO M JIOTIOJIHUTEIHHOT'O MaTepHaa

OTnraHO 3amaHue BBIMOJIHEHO B TIOJTHOM 00BbeMe (BCE IMMOCTABIICHHBIC 3a/1a4H PEIICHbI), OTBET
JIOTUYEH U 000CHOBaH, 00yJaIONIUICS OTBEYACT YETKO U MOCIIEA0BATEIHHO, TOKA3bIBACT
rIy0OKOe 3HaHHWE OCHOBHOTO MaTepualia

OdeHs X0po1Io 3amaHne BBITOTHEHO B IMTOJIHOM 00BheMe (BCE TTOCTaBICHHBIC 33/1a4H PEIICHBI), OTBET
JIOTHYCH U 000CHOBAH, 00YYAIOLIHMIICS OTBEYACT YETKO U MOCIIEA0BATEIBHO, IOKA3bIBACT
rIyOOKOEe 3HAHKWE MaTepuaia, JOMYIICHO He OoJiee 2 HETOYHOCTEH HENPUHIUITHATLHOTO
xapakTepa

XOpOHIO 3a,uaHMe BBIMIOJIHEHO B IIOJHOM 00bEMe (BCC MNOCTaBJICHHLBIC 3aJa4n peHIeHI)I), OTBECT
JIOTUYCH U 06OCHOBaH, JA0NYHICHBI HCTOYHOCTH HEIPUHIUIIAAJIBHOTO XapaKTepa, HO
06y‘1310H1HfICH IMOKa3bIBACT CUCTEMY 3HAHUH 110 TeME CBOMMH OTBETaMHU Ha
TMOCTABJICHHBIC BOIPOCHI

Y n1oBneTBOPUTEIHHO 3aaHre BBIOIHEHO HE B IOJIHOM 00BbeMe (perieHo 6onee 50% MoCTaBICHHBIX 3a/1a49),
HO 00YyJaromuiAcs JOIMyCKaeT OMMOKY, HapyIlieHa TTOCIeI0OBaTeIbHOCTh OTBETA, HO B
TIEJIOM PACKPBIBACT COAECpKaHNEe OCHOBHOTO MaTepraa

HeynosnerBoputensHo | 3amaHue BBIMOJHEHO HE B ITOJTHOM o0beMe (pemreHo meree 5S0% MmocTaBlIeHHBIX 3a1a4),
o0yuaroiuiics gaeT HeBepHYyI0 HHPOPMAIIMIO IPH OTBETE Ha MOCTABJICHHbIC 3a/1a4H,
JIONycKaeT rpyObie OMMOKK P TOJIKOBAHUU MaTepHala, JEeMOHCTPUPYET He3HAHUE
OCHOBHbBIX TEPMHUHOB ¥ MOHSITHH.

[Tnoxo 3amaHne He BHIIOJHEHO, 00YJaroNIHiics JEMOHCTPHUPYET MOJIHOE HEe3HAHNE MaTepraa

6.4.TunoBbie KOHTPOJbHbIE 3aJaHMS WJIM HHbIe MaTepHaJibl, Heo0XoAUMbIe /sl OLEHKH
pe3yJabTaToB 00y4YeHHsl, XaPAKTePU3YIOIIUX 3TaNbl (POPMHUPOBAHUSA KOMIETEHIUA U (MJIM) I
HUTOTr0BOI0 KOHTPOJ1s1 cGOPMHPOBAHHOCTH KOMIIEeTEHIIHH.

BapuaHTBbI TecTOBBIX BOIIPOCOB

1. Tlox odunUamTbHBIM TOKYMEHTOM, MPEACTABJISIONINNA CUCTEMHBIN CBOJ, HAMMEHOBAaHUN M KOJIOB
KJ1aCCU()MKALMOHHBIX TPYNIMPOBOK U (W) OOBEKTOB KIACCU(PHUKAILIMA TOHUMAETCS



a) Ki1accupuKaTop

0) KOH(UIACHIUATBHBIA TOKYMEHT

B) HOMEHKJATypa Jael

I) CcHCTeMa JOKYMEHTAIIMOHHOTO 00CCTICUCHHSI YITPaBICHUS

2. PykoBoguTens GUPMBI ¢ TOMOIIBIO OpPTraHU3AI[MOHHBIX JOKYMEHTOB
a) OCYILIECTBISECT YBOJIbHEHNUE PAOOTHUKOB
0) ompexesnseT MpaBa U 00sI3aHHOCTH COTPYIHHKOB
B) MOOLIPSIET OTIUYUBIICTOCS PAOOTHHUKA
T) OIpeAesieT MOCIeA0BATeIIbHOCTD EHCTBUIA MPH BHITIOJIHEHUH TOW WM HMHOU PabOThI

3. DIIEKTPOHHBIN JOKYMEHTOOOOPOT — 3TO:

a) OpraHU3aIMOHHO-TEXHUYECKAsi CUCTEMA, MPEACTABIISIONIAsl COO0M COBOKYITHOCTh
MIPOrpaMMHOT0, UHPOPMALIMOHHOTO U allllapaTHOTo O0ecreueHus!, pealn3yolas XpaHeHue u
oOparteHue

0) DIIEKTPOHHBIX TOKYMEHTOB

B) OpraHU3alMOHHO-TEXHUYECKAasi CUCTEMA, MIO3BOJISIONIas OBICTPO BHIBOJAUTH Ha TIEYATh JTFOOOH

r) JOKYMEHT

1) OpPraHU3alMOHHO-TEXHUYECKAs CUCTEMA, MO3BOJIAIONIAs EPEChUIaTh TOKYMEHTBI MEXKIY
KOMITbIOTEpaMH.

4. Kakuie popMbI perucTpaiuu JOKyMEHTOB CYIIECTBYIOT?
a) aIb00MHAas, KHIDKHAS
0)  BHEIIHSSA, BHYTPCHHSS
B)  KypHalibHas, KApTOYHas U aBTOMaTU3UPOBAHHAS
3)  UeHTpadu30BaHHas, ACIEHTPATU30BaHHAS, CMEIIaHHAS

5. Kakoil W3 TepeunclIeHHBIX ITOKYMEHTOB HE COJEPKHT pPEeKBH3UT «HammeHoBaHue Buma
JOKyMEeHTa»?

a) TOJOXKCHUE

0) TmpeIcTaBICHUE

B) aKT

I) THMCHMO

6. Kakas pa3HOBHIHOCTH SJEKTPOHHOW MOAMKUCHA COOTBETCTBYET IMOMAIMKCH, IMOCTABICHHOW Ha
JTOKYMEHTE COOCTBEHHOPYYHO, 3TO

a)  ycuieHHas KBamu(UIIMpPOBaHHAs

0) ycuwieHHas HE KBATH(PHUIIMPOBAHHAS

B)  1mudpoBas MOANUCH

r)  mpocTas 3JICKTPOHHAsS MOIHIChH

7. JIBiKeHUE TOKYMEHTOB B OpPraHM3aliK C MOMEHTA MX CO3/[aHUsI WU MOJTYYCHHUS 10 3aBEPIICHUS
HCIIOJIHCHUS WJIN OTIIPABJICHUS, 3TO:

JTOKYMEHTHPOBaHUE

JEJONPOU3BOICTBO

perucTpanusi J0KyMeHTOB

JTOKYMEHTO000POT

8. JlaToii nmpukasa siBJI€TCS J1aTa ero

a)  CorjlacoBaHMA
0) moAmUCaHMS
B)  YTBEpXKACHUSA



I)  perucTpauuu

9. O6BeM TOKyMEHTO000pOTa — 3TO:
a)  ITO MaKCHMaJbHO PAllMOHATIBHOE COKpAIlEHHE KOJMUECTBA Yero-T100 IMyTeM CTaHIapTU3ALUHU K
enuHou (hopme
0) MarepuadbHBI O0BEKT, comepkamuii nHPopMaIio B 3aUKCUPOBAHHOM BHUJIE M CIICIIHAIBHO
IIpeHa3HAYEHHBIN 1)1 €€ Iepeaadn BO BpEMEHHU U IPOCTPAHCTBE
B) YCTaHOBJICHHE KOJIMYECTBA U COCTaBa apXHMBHBIX JOKYMEHTOB B CIWHUIIAX ydeTa W (puKcamus
MPUHAIIICKHOCTU KaX/10 eIMHUIIBI yYeTa K ONpeIeIEeHHOMY KOMIUIEKCY U OOIIeMy MX KOJIUYECTBY B
YUYETHBIX JJOKYMEHTaX
I‘) KOJIMYCCTBO JOKYMCHTOB, IIOCTYIIMBIIMNX B OpraHu3alui0 MW CO3AAaHHBIX CHO B TCUCHUC
OIIPEICIIEHHOTO TIEPHO/Ia BPEMCHH.

10. CYB/ — ato0:
a) cucTeMa ynpasieHHus 0a301 JaHHBIX
0) COBOKYITHOCTh YHHBEPCAIBHBIX OANTOB JIOCTYIIa
B) CHCTE€Ma YCOBEPIICHCTBOBAHUS O€30MACHOCTH IaHHBIX.

Bomnpocs! k 3auety

1 OcHoBorosararoniie  HOpMaTHUBHO-IIPABOBBIE aKThl B cdepe  JeJIONpOU3BOJCTBA U
uH(pOpMaTHU3ALINH.

2 Hcropuueckuii pakypc CTaHOBJICHUS AJIEKTPOHHOTO JJOKYMEHTOO0O0pOTa.

3 [lonarue noxymeHTa, ero PyHKIUHN U KJIaccu(HuKarus.

4 OcHoBHBIE 3Tarbl padOThl ¢ BHEITHUMH U BHYTPEHHUMH JOKYMEHTAMH.

5 JIoKyMeHTOOOOpOT: ATambl, OpPraHU3aIus, 00bEM.

6 JIOKYMEHTOMOTOKHM OPraHU3alluy U UX MapaMeTphl.

7 Perucrpanus 10KyMEeHTOB.
8 O6mme tpedoanus ['OCT P 7.0.97-2016
9 Poxnb 01aHKOB ¥ X BHUIEL.

10 PexBU3UTHI TOKYMEHTOB: COCTaB, Ha3HAaYEHUE, OPOpMIICHUE.

11 OpranuzanoOHHO-IIPABOBbIE TOKYMEHTHI: BUbl, HA3HAUYEHUE.

12 PacniopsianTenbHble JOKYMEHTBI: BU/IbI, HA3HAYECHUE.

13 NudopmanronHO-CripaBOYHBIC JOKYMEHTBI: BUJIbI, HA3HAYCHHE.

14 OcobeHHoCcTH pabOTHI C TOKYMEHTAMH B TPATUITMOHHOMN M 3JIEKTPOHHOU (hopMe.
15 Cucremaru3zaius 1 o0ecrieyeHre COXpaHHOCTH JOKYMEHTOB.

16 [Tpeumy1iecTBa ¥ HEAOCTATKU AJIEKTPOHHOTO JOKYMEHTOO00POTA.

17 DNEeKTPOHHAs TIOJIMUCE: TIOHATHE, BUIBI, XaPAKTEPUCTUKH.

18 Mapurpytu3zanusi JOKyMEHTOB.

19 Hasnauenue u ocHOBHBIE cBoMicTBa CO/I.

20 O0630p cUCTEM DIIEKTPOHHOTO JOKYMEHTOO0O0pOTAa.

6.5.MeToau4yeckue MaTepuaJibl, onpeaeJsone Npoueaypbl OlleHMBAHUSA.

H3yuenue meopemuyeckoeo mamepuana OmNpenensercs pabode ydeOHOH mporpamMmoit
JTUCHUIUIMHBI, BKIIOYEHHBIMU B HEE KAJICHJAPHBIM IIJIAHOM H3YYEHUS JUCHUIUIMHBI U TEepeyHEM
JUTEPaTyphl; PEKOMEHIYETCS MPU MOATOTOBKE K 3aHATHUSAM MOBTOPUTH MaTepHasl MPeAlIeCTBYIOMINX
TeM pabodero y4eOHOTO TUTaHa, a TAKKE MaTepUal MPEAMISCTBYIOMNX YUeOHBIX AUCIUILINH, KOTOPBII
CIIy>)KUT 0a30i M3y4aeMoro pasjena JaHHOW AMCUMIUIUHBL [Ipu nodzomoeke K NpaAKmMudecKkomy
3auamuio HE0OXOTUMO HU3YYUTh MaTepUaibl JIEKIUH, PEKOMEHIOBAHHYIO NUTEepaTypy. M3ydeHHbII



MaTepuai ciaenyeT IpoaHAIN3UPOBaTh B COOTBETCTBUU C IUIAHOM 3aHSTHS, 3aTE€M IPOBEPUTH CTENIEHb
YCBOEHUS COAEPKAaHUS BOIIPOCOB.

Ilpaxmuueckue 3ansamus HEPA3PHIBHO CBA3aHbI C JOMAIIHUMU 33JaHUSIMU KaK OCHOBHBIM BHJIOM
TEKYIIeH CaMOCTOSATENbHOW paboThl, SBISASACH, B COYETAHHMM C CHCTEMaTHYECKHM H3yYEeHUEM
TEOPETUYECKOT'0 MaTepHraia OCHOBOM PEHTHHIOBOM OLIEHKU 3HAHUH, (PUKCHPYEMO B IPOMEKYTOUHOM
U UTOTOBOU aTTECTAIUIX.

Camocmosmenvuas paboma TPOBOIUTCS C LENbIO YrayOleHus 3HAHUN MO AMCUUIUIMHE U
MIPEAYCMATPUBAECT:

- MOBTOPEHUE NMPOUJICHHOT0 yUeOHOTO MaTepuraa, YTeHHe PeKOMEHI0BaHHOH JIUTepaTyphl;

- IOJArOTOBKY K MPAKTUYECKUM 3aHATHUSIM;

- BBITIOJIHEHUE OOIIMX ¥ MHIUBUyaTbHBIX JTOMAITHUX 3aaHHUIA;

- paboTy C AJIEKTPOHHBIMU UCTOYHUKAMU;

- IOATOTOBKY K cjaue IK3aMeHa (3a4yeTa).

[InanupoBaHue BpeMEHH Ha CaMOCTOSITENIbHYIO pa0OTy BaKHO OCYILECTBIISATH Ha BECh CEMECTP,
IpeaycMaTpuBas Ipu 3TOM [TIOBTOPEHUE MPOIIEHHOT0 MaTepHraia.

Baxnyio poiab B HM3YYEHUH JUCHUIUIMHBI UTPAET HOO020MOBKA  KOHMPOTIbHOU  UNU
Kypcogoupabomyl (IIpH HAJTMYUU B yueOHOM Tutane). [Ipexie yeM npucTynuTh K HalMCaHUIO padoThI,
clienyeT BHHMATEIIbHO O3HAKOMHUTHCA C TEMOW M PEKOMEHAOBaHHOW JmtepaTypoil. Llenecoobpasno
TaKXe HCIOJIb30BaTh MOHOTpaduH, KypHaIbHbIE W Ta3eTHBIC CTaTbU, HOPMATHBHOE IIPABOBBIC
JNOKYMEHTBI, JIJIEKTPOHHBIE pecypchl. llepedeHb HCMOIB30BAHHBIX JIMTEPATYPHBIX HCTOYHHKOB
CBHJIETEIILCTBYET O IIIyOMHE MpPOpaOOTKM TeMbl. Bech M3ydeHHBI Marepuai CUCTeMaTHU3UpyeTcs U
M3JIaraeTcsi B COOTBETCTBHM C IJIaHOM. BakHO, MpM HamMCaHWUU KOHTPOJBHOM (KypCOBOM) pabOTHI
BBIPa3UTh COOCTBEHHYIO MO3UIUIO 110 U3y4aeMoil mpobieme. MaTtepuain ciieayeT usjaaraTb rpaMoTHO,
YEeTKO, 0€3 TOBTOPEHUN U COKPAIICHUH (KPOME OOIIECTIPUHSTHIX ).

IIpu noozomoske Kk sxK3ameny (3auemy) CleAyeT PYKOBOJCTBOBATHCS MEPEYHEM BOIPOCOB JUIS
MOATOTOBKU K HMTOTOBOMY KOHTPOJIIO MO Kypcy. IIpu 3ToM HEo0X0auMO YACHHUTH CYTh OCHOBHBIX
MOHSATUN JUCIUTIIUHBL.

CamocrosTenbHasi paboTa CTYIEHTOB, MPEXJE BCET0, 3aKII0YAaTCs B M3YUYEHUU JIMUTEPATYpHI,
JOTIONHSIIOIIECH MaTepuaj, H3JaraeMbplii B JICKIIMOHHOW dYacTW Kypca. HeoOxomumo oBiamerThb
HaBbIKaMu OHOIMOrpaduuecKoro Moucka, B TOM 4YUCiIe B ceTeBbIX WHTepHeT-pecypcax, HaydUThCS
COIIOCTABJIATH Pa3JIMYHbIE TOUKH 3PEHUS U ONPEAEIATh METObI UCCIIEOBAHUM.

[Ipeanonaraercs, 4YrO, MpOCHyIIaB JEKLUHUIO, CTYJEHT JOJDKEH O3HAKOMUTBCA C
PEKOMEHI0BAaHHON JTUTEPaTypOil U3 OCHOBHOTO CIIMCKA, 3aT€M OOpaTUTCS K MCTOYHHMKAM, YKa3aHHBIM
B OuOMuorpaguueckux CHHCKaX H3YYEHHBIX KHHI, OCYIIECTBUT MOUCK W KPUTHUECKYIO OLIEHKY
MaTepuaia Ha caiitax MHTepHeT, codepeT HeoOX0AUMYI0 HH(OPMAITHIO.

Cy1iecTByeT HECKOJIBKO METOJIOB PabOTHI C TUTEPATYPOH.

OpvH U3 HUX — METOJl MOBTOPEHHUS: CMBICI MPOUYUTAHHOTO TEKCTAa MOXHO 3ay4UThb HAU3YCTh.
[IpocTtoe nmoBTOpeHNE BO3IEUCTBYET HA MAMATh MEXAHWUUYECKH M MOBEPXHOCTHO. llosydeHHBIE TakuM
MyTeM CBEJCHHS JIETKO 3a0bIBAIOTCS.

Haubonee >@Q¢exTuBHbII METOJ — METOA OCO3HAHHOTO 3allOMMHAHUA: NMPOYUTAHHBIA TEKCT
HYXKHO TIOABEprHYTh OOJBIICH, dYeM TMpocToe 3aydyuBaHue, oOpaborke. YUTOOBI OCHOBATENHHO
oOpaboTtarb MH(pOpPMAalLMIO, BaXHO TMPOM3BECTH LEIBIA PSS  MBICIUTEIBHBIX  ONEpPALIUi:
IIPOKOMMEHTUPOBATh HOBBIE JIaHHBIC; OLICHUTh WX 3HAUEHUE; MOCTAaBUTh BOIPOCHI; CONOCTABUTH
MTOJIyYEHHBIE CBEJICHHS C PAHEE U3BECTHBIMM.

Jnst ynyunieHnss o0paboTku nHGOpMalUK OYE€Hb Ba)KHO YCTAHABIMBATH OCMBICICHHBIEC CBS3H,
CTPYKTYPHUPOBaTh HOBBIE CBeAcHHS. VM3ydeHune HaydHOW, y4eOHOM W WHOM JHUTEpaTyphl TpeOyeT
BelIcHUs1 paboumx 3amuceil. dopma 3amuceil MOXeT ObITh BeCbMa pPa3HOOOpPA3HOM: MPOCTOW WU
Pa3BEPHYTHIH IUIAH, TE3UCHI, HUTAThI, KOHCIEKT.

7. YueOHOo-MeToanYeCKoe U MH(POpMallMOHHOe o0ecnevyeHne JUCHUIIIMHbI

a) OCHOBHas JIUTEpaTypa:



1. TOCT P 7.0.97-2016 Haunonansuslii crangapt Poccuiickoit denepanun. Cucrema cTaHIapTOB 110
uHpopmanuy, OUOIMOTEYHOMY U U3JATENbCKOMYy Jneny. OpraHu3allOHHO-PACIOPSIUTENbHAS
IoKyMeHTarus. TpebGoBanuss K odopmieHnio nokymeHToB" (yrB. IIpukaszom Poccranmapra ot
08.12.2016 N 2004-ct) (pen. ot 14.05.2018)

2. JlokyMeHTallmoHHOe obecrieueHue yrpasieHus: Yueonoe nocoodue/I manuiiE.B. - M.: UL PUOP,
HUILL UHOPA-M, 2016. - 249 c.: 60x90 1/16. - (Ilpodeccuonansuoe o6pazosanue) (Ilepernér) ISBN
978-5-369-01042-6. Pexxuim poctyma: htip:/znanium.com/bookread2.php?book=468335

3. loxymeHTanmoHHOe o0ecreueHue yrpaBieHus [ INeKTpoHHBIN pecypce] : yaed. mocodue / HoBocuo.
roc. arpap. yH-T, 9koH. ¢ak.; coct. C.I'. Uepnoa. — HoBocubupck: 3onoroii konoc, 2014. - 106 c. -
Pexum JOCTYIA: http://znanium.com/catalog.php?bookinfo=5167

4. DNEKTPOHHBIM JOKYMEHTOOOOPOT M obecredeHne Oe30MacHOCTH CTaHIAPTHBIMU CPEICTBAMHU
WINDOWS: yue6Hoe mocobue / JIL.M. EBmokmmona, B.B. Kopsbkun, A.H. Ilemekun, O.I.
[IBeukoBa. — M. : KYPC, 2017. — 296 c. Pexxum noctymna: htip://znanium.com/catalog.php?bookinfo=851088

0) JOTMOJHUTEIbHAS TUTEpATypa:

1. Jlemompou3BOACTBO: JOKyMEHTAI[MOHHOE oOeclieueHne yrpaBjieHus: YdeOHoe mocobue /
[Tanacenko FO.A., - 3-e uza. - M.:PUOP, UHOPA-M, 2016. - 112 c. - (BO: bakanaspuar). Pexum
nocryma: http://znanium.com/bookread2.php?book=542773

2. Kypc nmenompou3BoACTBa: JOKyMEHTAllMOHHOE obecrmed. ympaei.: YueO. moc. / M.B.Kupcanosa,
FO.M.AxkceHoB - 6 u3z., ucnp. u gom. - M.: HUL] UHOPA-M, 2014-256¢.: 60x90 1/16 + ( Jon. mar.

znanium.com). - (BO: bakanaspuar). (m) ISBN 978-5-16-006789-6. Pexum npocrymna:
http://znanium.com/bookread2.php?book=460967

3. XBopenkoB C.I'. Cucrema 3IeKTpoHHOTO HokyMeHTooOopora (CDJ[) ma mmatrdopme
1C:IIpennpusitue 8.2 (Doux o6pa3zoBaTeabHBIX IEKTPOHHBIX pecypcoB HHI'Y)

B) UHTEPHET-PECYPCHI:

1. ECM-Journal.ru — mopran 00 opraHuzanuy 3JeKTPOHHOTO JTOKYMEHTOOOOpOTa M YIpPaBICHUU
JIEJOTIPOU3BOJICTBOM, [3JIEKTPOHHBIN pecypc]: untepHeT-noptai. URL: http://ecm-journal.ru

2. 1C Ipennpusitue 8.3 (Yuebuast Bepcusi)

3. Cair Mpo  DJIGKTPOHHBIH  JIOKYMEHTOOOOPOT [anekTpoHHBIA  pecypc] URL:
http://dokumentooborot.com
4. Caiit DHiukIioneaus: sJkoHoMucTta [3nektpoHHsblil pecype] URL: www.Grandars.ru

OmneparmonHas cuctema Microsoft Windows
[Taker nmpuknanubeix nporpamm Microsoft Office
[TpaBoBast cuctema «KOHCYIBTAHT TUTIOC>
IIpaBoBas cucrema «I'apanT».

8. MaTtepuajibHO-TeXHHYeCKOe o0ecneyeHue JUCHHILINHBI (MOTYJIs1)

Peanuzanus nporpamMmsbl penoiaraeT Hajlu4uue:

- ayIUTOPHIA JUTSI IEKITMOHHBIX U MTPAKTHYECKHUX 3aHATUH C HEOOXOIUMBIM 000PYyI0OBaHHEM;

- KOMITIBIOTEpHOT0 KJIacca, HMMEIOLIEro KOMIBIOTEPhl, OObEIUHEHHBIE CEThI0 C BBIXOJOM B

WNHutepHer;

- JIMIIEH3UOHHOTO (omeparmonHas cuctema Microsoft Windows, makeT MpUKIaIHBIX IPOTrpamMM

Microsoft Office) u cBO60IHO pacpoCcTpaHIEMOro MPOrpaMMHOTO 0OeCTIeUeHUsI.

B xozne mpoBeneHus 3aHATHIT pEKOMEHIyeTCs UCIIOIb30BaTh KOMITbIOTEPHbIE WILTIOCTPALUK IJIs
MOAJICPKKHU PA3IUYHBIX BHUJIOB 3aHSTHM, MOATOTOBICHHBIE C UcoNb3oBaHueM Microsoft Office unu
IPYTUX CPEICTB BU3yallM3allud MaTepuaa.

JlocTynm K 3IEKTPOHHBIM HH(DOPMAIMOHHBIM PECypcaM OCYIIECTBISETCS B KOMITBIOTEPHOM
KJ1acce u ombnmoreke primnana.



9. OcoOGeHHOCTH OPpraHu3anun 00yYeHus M0 TUCHMUILINHE )i HHBAJIU/I0B U JINII C
OrpaHNYeHHBIMH BO3MOKHOCTSIMH 310POBbSI

9.1. O0y4eHune 00y4arOIUXCH C OTPAHMYEHHBIMH BO3MOKHOCTSAMH 310POBbS I1PH HEOOXOAUMOCTHU
OCYILIECTBISETCA (PUITMATIOM C MCIOJIB30BAHUEM CIICHUAIBHBIX METOAOB OOYUYCHHS M TUAAKTUYECKUX
MaTepHalioB, COCTABJIEHHBIX C yU€TOM 0COOEHHOCTEH NCUXO(PU3NIECKOT0 pa3BUTHS, NHANBUYaIbHbIX
BO3MOYKHOCTEH U COCTOSIHUS 30POBBS TAKMX 00yJarommxcs (00ydJaronerocs).
[Ipodeccopcko-nenarornyeckuii = COCTaB  3HAKOMHUTCA C  ICHXOJIOTO-(pU3HOJIOTHYECKUMU
0COOEHHOCTSIMH OO0YYaIOLINXCS WHBAJIUAOB U JIMI] C OTPAaHMYCHHBIMH BO3MOKHOCTSIMHU 3I0POBBS,
WHAWBUYAIIbHBIMUA IIPOrpaMMaMU peadWINTallMd HMHBAIMJOB (IpU Haiuuuu). B coorBercTBHM C
METOAMYECKUMH peKoMeHaanusMu MunoopHayku PO (yrB. 8 anpens 2014 r. N AK-44/058H) B Kypce
IPEANoaraeTcs HCHOIb30BaTh COLMAIBHO-aKTHBHbIE M PE(IEKCHBHBIE METOAbl OOYy4YEeHHS,
TEXHOJIOTUH COLMOKYJIbTYPHOH peadMIuTallii C LENbI0 OKa3aHWs IOMOIIM B YCTAHOBICHHUH
MIOJTHOLEHHBIX MEXJIMYHOCTHBIX OTHOUIEHWH C JPYT'MMH CTYAEHTaMH, CO3/JaHUM KOM(OpPTHOIro
NICUXOJIOTHYECKOr0 KIMMara B cTyAeHdeckod rpynme. Ilogbop u paspaboTka yuyeOHBIX MaTepuanoB
IPOU3BOJATCS C YYETOM HPEJOCTAaBIECHUs MaTepuana B padInYHbIX (opMax: ayJualbHOM,
BU3YaJIbHOM, C UCIOJIB30BAHUEM CIICIIUAIBHBIX TEXHUYECKUX CPEICTB M MH(OPMAIIMOHHBIX CUCTEM.

9.2. B neasix ocBOeHHs Y4eOHOH MNporpamMmMbl JUCHUIUVIMHBI HHBAJMIAMH M JIMIAMH C
OrpaHHYeHHbIMHU BO3MOKHOCTSIMH 37I0pOBbs (PHIINAI 00ECIIEYHBACT:
1) A1 MHBAJINAOB U JIUL C OTPaHUYCHHBIMU BO3MOKHOCTSIMU 3710POBbSI 110 3PEHHUIO:

* pa3MelIeHUE B JOCTYIHBIX JJIs1 00YYaIOUIMXCS, SBISIOMIMXCS CICTIBIMUA WM CIA0OBUISIIUMH,
MecTax M B aJalTUPOBAHHON ¢opMe CIpaBOYHOW HWHMOpPMAIMKM O paCHUCAHUU Y4eOHBIX
3aHATHI;

* IIPHUCYTCTBHE aCCHCTEHTA, OKa3bIBAIOIIETr0 00yyaroemMycs HeoOX0IMMYIO TTIOMOIIIb;

*  BBINYCK aJbTEPHATUBHBIX (HOPMATOB METOAMUECKUX MATEpUANIOB (KPYIMHBIA IpUdT).

2) AJis UHBAJIKUIOB U JIUI[ C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbSI 1O CITYXY:

* MPUCYTCTBHE aCCHCTEHTA, OKAa3bIBAIOLIETO 00yYalomeMycs HE00X0AUMYIO TOMOIIIb.

3) Ans WMHBAJIUAOB U JIMI C OTPAHUYECHHBIMH BO3MOXKHOCTSIMH 3I0POBBS, MMEIOIIUX HaPYIICHUS
OTIOPHO-/IBUTaTEIbHOTO anmapara:

* BO3MOXXHOCTb OECHpEIATCTBEHHOTO JOCTyHa OOydalommxcsi B y4yeOHbIE ITOMEIIEHHUS,
TyaJleTHble KOMHATHI U APYT'He MOMEIICHHUS, a TAaKXKe MPeObIBaHUE B YKA3aHHBIX MOMEICHHSIX;

* MIPHUCYTCTBHE ACCHCTEHTA, OKa3bIBAIOILIETO 00yYaroeMycs He0OX0IMMYIO TOMOIIIb.

9.3. O0pa3oBaHue 00y4alIIMXCH ¢ OrPAHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSI MOXET OBITh
OpPraHM30BaHO KaK COBMECTHO C JAPYTMMH OOYyYaroIMMHCS, TaK M B OTACIBbHBIX TPYNIax WIH B
OTACJ/IbHBIX OPpraHU3anugx.

9.4. IlepeyeHb y4eOHO-METOAMYECKOI0 O0ecneYeHHs] CaMOCTOSTeIbHOI padoThl 00y4aroIMXCcst
M0 AMCIMILIHHE.

Y4eOHO-MeTOINYEeCKHe MaTepHallbl JUIsl CAaMOCTOSITENIbHONW paboThl OO0YYaIOUIMXCS W3 YHUCIa
MHBAJIUJIOB W JIMI C OTPAaHWYECHHBIMH BO3MOXKHOCTSIMH 3[0POBBSI NPEJOCTABIIOTCA B (opmax,
alalTHPOBAHHBIX K OTPAaHUUYEHHSM UX 3/I0POBbs U BOCIIPUATUS HHPOPMALIUH:

Ne Kpurepumn cryaenron DopMbI
n/n
1 C HapymieHneMm ciryxa * B medaTHoOU hopme
* B GOpPME 3/IEKTPOHHOTO JOKYMEHTa
2 C napyuieHueM 3peHus * B IIEYATHOH opMe YBETUUCHHBIM MIPUPTOM
* B opMe IEKTPOHHOTO JTOKYMEHTa
3 C HapyleHHueM OTIOPHO- * B Ie4yaTHOU opme




‘ ABUTaTCIIBHOIO almapara ‘ * B (bopMe OJICKTPOHHOI'O JOKYMCHTA

JlaHHBI TIepeueHb MOXKET OBbITh KOHKPETH3MPOBAaH B 3aBUCUMOCTH OT KOHTHHICHTA
00yJaroIuxcs.

9.5 ®oHJ OLEHOYHBIX CPEACTB AJS NPOBeAeHHUS MPOMEKYTOYHOMH aTTeCTAMH 00y4YaIOIMXCS 110
AUCHUILIUHE.
9.5.1 Ilepeuenv onoos oyenounvix cpeocms, COOMHECEHHBIX C WIAAHUPYEMbIMU pPe3VIbmamamu
0c6oeHUsi 06pazo8amenbHol NPOSPAMMbI.

JU1g CTyIEeHTOB C OrpaHMYEHHBIMH BO3MOXHOCTSIMHU 3/10pPOBbsl NPEAYCMOTPEHBI CIENYIOIIHNE
OILICHOYHBIE CPE/ICTBA:

Ne Kpurepun crynenros Bujbl oieHOYHBIX ®opMBI KOHTPOJIS U OLIEHKH
n/n CPeacTB pe3yJ1bTaToB 00y4eHHs
1 | C napymeHueM ciryxa TECT IPEUMYIIECTBEHHO TMCbMEHHAS
IpoBEpKa
2 | C HapylIeHHEM 3pEHMUS cobecesi0BaHuUE 110 IPEUMYILIECTBEHHO yCTHAas
BOIIpOCaM IIpOBEpKa (MHINBUIYaJIbHO)
3 | C HapyumeHHeM OINOpPHO- | pelIeHHE MUCbMEHHBIX NUCbMEHHAas POBEpKa
JIBUTATENIHOTO anmnapaTra | TEeCTOB, KOHTPOJIbHBIE
BOIIPOCHI

CrygeHTaM ¢ OrpaHMYEHHBIMH BO3MOXHOCTSIMH 3J0POBbsl YBEIIMUMBAETCA BpeMs Ha
MOJATOTOBKY OTBETOB K 3a4ETY/IK3aMEHY.

9.5.2 Memoouueckue mamepuanvl, onpeoensiowue npoyedypsbl OYeHUBAHUSL 3HAHUL, YMEHUU, HABbIKOS
U (unu) onvima O0esamenrbHOCMuU, XapaKkmepuzyloujue Smansi GopMuposanus KoMnemeHyuu

[Ipu mnpoBeaeHHM MNPOLEAYpPHl OLIEHWBAHUSA PE3YJNbTaTOB OOYYEHHUS HHBAIUIOB U JIMI[ C
OTpaHUYECHHBIMH BO3MOXKHOCTSIMU 3JI0POBbSl MPEAYyCMATPUBACTCS HCIOJIb30BAHME TEXHUYECKUX
CPEICTB, HEOOXOAUMBIX UM B CBSA3H C X MHJIMBUIYaTIbHBIMU OCOOCHHOCTSMHU.

[Ipouenypa olleHUBaHHS PE3YIHTATOB OOYYCHHS WHBAIUIOB M JIMIl C OTPAHUYCHHBIMHU
BO3MOXXHOCTSIMU 37I0POBbsSI 0 JUCIUIUIMHE TNpeAycMaTpuUBaeT NpeaocTaBlieHue HH(opMmanuu B
dbopMax, amanTHPOBAHHBIX K OTPAHUYCHUSAM X 37J0POBBS M BOCIIPHUATHS HH(POPMAIIHH:

Jlia au1 ¢ HapyIIeHUSIMU 3PEHUS:
* B II€YaTHOH (popMe YBEIHYCHHBIM HIPU(TOM;
* B (hopmMe BNIEKTPOHHOTO JOKYMEHTA.
Jlni U1 ¢ HapyIIeHUSIMU CyXa:
* B IEYaTHON opme;
* B (hopmMe BNIEKTPOHHOTO JOKYMEHTA.
Jist i1 ¢ HapyLIEHUSIMHU OTTIOPHO-JIBUTATEIBHOTO anmnapara:
* B TIIeYaTHOH hopme;
* B $opMe EKTPOHHOTO JOKYMEHTA.

JlanHblii TepedeHb MOXKET ObITh KOHKPETU3HpPOBAaH B 3aBUCUMOCTH OT KOHTHHIEHTA
o0yJaronuxcs.

[Ipu npoBeaeHHM MPOLETYpPhl OLIEHWBAHUSA PE3YJNbTaTOB OOYYEHHUS HHBAIUIOB U JIMIL C
OTPaHUYEHHBIMUA BO3MOXXHOCTSIMHU 370POBbsI TIO TUCHUIUIHHE (MOIYII0) 00ECTIeUnBAETCSl BHITOJIHEHUE
CIIEYIOIMX JOIMOJHUTENbHBIX TpPeOOBaHUNH B 3aBUCUMOCTH OT HWHAMBHIYaAJIbHBIX OCOOEHHOCTEN
o0yJaromuxcsi:

1. MHCTPYKIHUS IO MOPSAJIKY IPOBENEHUS TMPOLENYypbl OLICHUBAHMS IPEIOCTABISAETCS B
JIOCTYIHOU (opMme (YCTHO, B MUCbMEHHOH (Gopme);

2. moctymHas (GopMa MpeAoCTaBIICHHs 3aJaHUN OIICHOYHBIX CPEACTB (B medaTtHoW (dopme, B
nedyaTHOH (QopMe yBeIMYEHHBIM IIPUPTOM, B (opMe 3IEKTPOHHOTO JOKYMEHTA, 3aJaHus
3aYUTHIBAIOTCS] ACCUCTEHTOM);



3. noctynHas (Gopma IMperoCTaBICHUsT OTBETOB Ha 3adaHus (IMCbMEHHO Ha Oymare, HaOOp
OTBETOB Ha KOMIBIOTEPE, C UCIIOIH30BAHMEM YCIIYT ACCHCTEHTA, YCTHO).

[Ipu HeoOxomumocTH Ui OOYYArOMIMXCS C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 310POBbS U
MHBAJIHMJIOB TIPOIEypa OICHWBAHHUSA pE3yIbTaTOB OOYYEHUS MO IUCHUIUIMHE (MOIYIIO) MOXKET
MIPOBOJIUTHCS B HECKOJIBKO ITAIOB.

9.6. IlepeyeHb OCHOBHOM M JONMOJTHHUTEJILHONH YU4eOHOI JTUTEPATyPbl, HEOOXOAUMOI 11 OCBOCHHUS
AUCHHUIITAHBI

Jid ocBOEHUs AMCLUMIUIMHBI MHBAJIMJAMH U JIMLAMU C OTPaHUYEHHBIMH BO3MOXKHOCTSIMU
3JI0pOBbsI IPEIOCTABIISIOTCSI OCHOBHAS U JONOJHUTENbHASA yueOHas TUTepaTypa B BUJIE JIEKTPOHHOTIO
JIOKyMeHTa B (poHAe OMOIMOTEKH U/ WK B 3JIEKTPOHHO-OMOIMOTEYHBIX CUCTEMAX.

9.7. MeTonnueckne yKka3anus Uil 00y4arOIIMXCH 110 OCBOCHHUIO TUCHUIINHBI

B ocBOeHHMM IWCUMIUIMHBI MHBAaJUJAMU M JIMIAMU C OrPaHUYEHHBIMH BO3MOXXHOCTSIMH
3I0pOBbsi OOJIBIIIOE 3HAYCHHWE HMMEET WHIWBUIyaldbHas pabota. [log wuHaUBUAYyanbHON paboTOi
nojipa3ymeBaeTcst iBe (popMbl B3aUMOJICHCTBHUS C MpernoiaBaTeeM: HHANBUIyallbHasl yueOHas paboTa
(KOHCYJIBTALIMN), T.€. JOMOJHHUTEIHHOE pazbsiCHEHHE y4yeOHOro MaTepuasia U yriiyOJeHHOE U3ydYeHUe
MaTepuaga ¢ TeMH OOy4yaloUIMMHCS, KOTOpble B OSTOM 3aHMHTEPECOBAHbI, U WHAMBHUAyaJIbHAS
BOCIIUTaTenbHas pabota. MHAMBHAyallbHbIE KOHCYJIbTAIlMM MO TPEAMETY SIBISIFOTCS Ba)KHBIM
(bakTopoM, CIOCOOCTBYIOIIMM WHIUBUIYyaTH3alUU OOy4YEHHS M YCTAaHOBJIEHHUIO BOCHHUTATEIHHOIO
KOHTaKTa MEXIy TpernojaBareieM ¢ OOydJalomuMCs WHBAIHIOM WIH OOYYaroIUMCS C
OrpaHUYEHHBIMH BO3MOXHOCTSAMH 370POBBS.

9.8. Onucanue MaTepUHAJbLHO-TEXHHYECKOH 0a3bl, HeOOXOAMMOH /Jsi OCYyUIeCTBJIEHUS
00pa3oBaTeIbLHOIO NMpouecca No JUCHUILINHE

OcBoeHUE NUCIUIUIMHBI MHBAUIMIAMY M JTUIAMH C OTPAHUYECHHBIMH BO3MOXHOCTAMH 370POBbS
OCYIIIECTBISIETCS C UCIIOJIb30BAHUEM CPEJICTB 00YUEHHUS OOIIET0 U CIIeUaIbHOTO HA3HAYCHMUS:

* NeKuMoHHaA ayauTopus — MyaAbTuMeguitHoe o06opydoBaHMEe, WCTOYHUKM  MMTaHWA  ANnA
WMHANBMAYaNbHbIX TEXHUYECKUX CPEACTB;

e  yyebHaA ayauTopuA ANA NPAKTUYECKMX 3aHATUM (ceMWHapoB) - MynbTuMeaninHoe obopynoBaHue,
WCTOYHWUKW NUTAHUSA SNA MHAMBUAYANbHbBIX TEXHUYECKUX CPeACTB;

* yyebHas ayauTopuA AN CAMOCTOATEbHOW paboTbl — cTaHAapTHble paboune mecTa C NepCcoHaibHbIMM
KOMMbloTepaMu; paboyee MecTo C NepCoHasIbHbIM KOMMbIOTEPOM, C NMPOrPaMmmoit SKPaHHOTO A0CTYNa,
NPOrpaMmmoi 3KPaHHOTO YBEIMYEHNA K3KPaHHas iyna» ANs CTYAEHTOB C HAapyLUeHWEM 3peHus.

B aymutopum, rae oOydaroTCsi WHBAJIWIBI W JHIIA C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH
3JI0pOBBS, IPETYCMOTPEHBI MECTa Il 00YJaIOIIUXCS ¢ YIETOM OTPAaHUYCHHMA UX 3I0POBBSL.



