1. Mecro 1 neau IMCHUILINHBI (MoayJisi) B cTpykType OITOIT

B ydyeOHOM mutane moAroToBKH OakajaBpa aucnuIbinHa «TexHomorun Microsoft» BXOIUT B
BapHUaTUBHYIO YaCTh M 00s3aTeIbHA JAJIs1 OCBOCHHUS B 1 U 2 ceMecTpax.

IlesibI0 OCBOEHUS TUCLMITIIMHBI SABIISAETCA:

» GopmupoBaHue y OakanaBpoB NMPUKIATHOW HHOOPMATHKU CHOCOOHOCTH pelaTrh CTaH-
JapTHBIE 3a/1a41 TPO(HECCUOHATLHOMN IEATENILHOCTH C UCIIOIB30BaHUEM TeXHOIOTui Microsoft.

2. Ilnanupyemble pe3yabTaThl 00y4eHHs MO JMCHHUILIMHE (MOAYJII0), COOTHECEHHBIE C
IUIAHUPYEMBIMH Pe3yJbTATAMH OCBOCHUsI 00pa30BaTe]IbHOIl NMPOrpaMMbl (KOMIeTeHUHSIMHA
BBIIIYCKHHKOB)

dopmupyemMbie KOMIIETCHIIHT

I[Inanupyemsle pe3ybTaThl 00yUeHHs MO TUCIH-
IIdHe (MOAYJII0), XapaKTepu3yomue 3Tanbl GopMu-
poBaHUs KOMIETEHI U

OIIK-4  HayanpHbIi1/0a30BbIi
ATaIbI

CTIIOCOOHOCTh pelIaTh CTaHIApT-
HbIE 33/1a4l TPOQEeCCHOHATBHOM
NeSITeIbHOCTH Ha OCHOBE WH-
dbopMarmoHHoit u OubIMOTpa-
(dudeckoil KyIbTypsl C IpHMe-
HEHUEM UH(POPMALIMOHHO-
KOMMYHHUKAIIMOHHBIX ~ TEXHOJIO-
T ¥ C y4€TOM OCHOBHBIX Tpe-
OoBaHui MH(MOPMAITMOHHON 0e3-
OTIaCHOCTHU

31 (OIIK-4) 3uaTh OCHOBBI 0a30BBIX HH(POPMAIIMOHHBIX
TexHojoruii Microsoft, UX B3aUMOCBSI3b U YHHMBEPCAIb-
HoCTh 32 (OIIK-4) 3naTh TeopeTndeckre ocHOBEl VBA
Y1 (OIIK-4) Ymerp NpUMEHATh TOTOBBIE PELIECHUI
Microsoft B cocraBe WH(OPMAIMOHHBIX CHCTEM TIPEII-
TIPUSITHS

Y2 (OIIK-4) ¥Ymerb pa3pabarpiBaTh NPOTPaMMBI Ha
VBA

B1 (OIIK-4) Baagerb MeTogamMu pelieHus: Mpodeccuo-
HAIBHBIX 33/lad C  HCIOJIb30BAHMEM  TEXHOJOTHMA
Microsoft

B2 (OIIK-4) BiaaeTb NpakTHUECKUMHU HAaBbIKAMU MPO-
rpamMmmupoBaHusg Ha VBA

I1K-9 HauanbHBIi/0a30BBIA 3Ta-
161

CIIOCOOHOCTHL COCTaBIATH TEX-
HUYECKYI0 JOKYMEHTAIUI0 TPO-
€KTOB aBTOMATHU3aluu U HHDOP-
MaTH3allid  TPHKIATHBIX TIPO-
1IECCOB

31 (IIK-9) Ymern npumensats MS Word npu coznanuu
TEXHUUYECKOH JTOKYMEHTAIMH [TPOEKTa aBTOMAaTH3aI[I1
VY1 (IIK-9) 3uatb TexHOIOTUN Ui paboOT MO CO3JaHHIO0
TEXHUUYECKOH JTOKYMEHTAIMH [TPOEKTa aBTOMaTH3aI[1
B1 (IIK-9) Baaners HaBbIKaMH pPa0OTHI C TEKCTOBOWM
uHpopmarueit 11t pereHust 0ohUCHBIX 3a/1a4

[1K-16 HayansHslii 3Tan

CIIOCOOHOCTH OCYIIECTBIISTh
NPE3EeHTAIMI0 UH(POPMAITMOHHON
CHUCTEMBI U Ha4YaJIbHOE 00yUJeHHE
MMOJIb30BaTeNIeH

31 (IIK-16) TexHOJIOTHH CO3/JaHUS JICKTPOHHON MPE3CH-
Talluu

V1 (IIK-16) npumenste MS Power Point pu co3nanun
Ipe3eHTalM1 HHPOPMALIMOHHON CUCTEMBI

B1 (IIK-16) npumensts MS Power Point npu co3manun
Ipe3eHTa HHPOPMAIIMOHHON CUCTEMBI




3. CTpyKTypa H coaepkaHue M CUHUIIMHBI (MOLYJIs)

OO6m1ast TpyI0€MKOCTh TUCIIUIUIMHBI COCTABIISIET 7 3a4€THBIX enuHHUIl - 252 vaca (u3 Hux 104
yaca — ayIuTOPHBIX (35 9acoB — JIEKIIMOHHEIX, 69 yacoB nmabopatopHbsIXx padot), 103 yaca camocTo-
ATEITLHON paboThI, 45 4aCOB — KOHTPOJIb.

HaumeHoBaHue Bcero B tom uncne

M KpaTkKoe co- (4ackI) KonrakTHasi padora (padoTa BO B3auMo/ieiicTBUH ¢ MpenojaBaTe-
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2. Hudopma-
HHOHHbIE  TeX-
HOJIOTHSI CO3/]a-
HHUS U 00padoT-
KH  TeKCTOBBIX
JOKYMEHTOB

3. Hudopma- 50 8 17 25 25
HUOHHbIE  TeX-
HoJlorMsl  00Opa-
0oTkM TalJaM4-
HOli wmHpopMma-
U

4. Hudopma- 50 8 17 25 25
IUOHHbIE  TeX-
HOJIOTHSI TIOATO-
TOBKH TIpe3eH-
Tanuii

5. Iporpam- 50 8 17 25 25
MHpOBaHHEe Ha
VBA

KCP

Kourpoanb 45

HpOMe)KyTO‘-IHaﬂ aTTeCTalus - 3a49€T, IK3aMCH

Tema, kpaTKoe coaep:kanue

Tema 1. Beenenune B aucuuniuny. lemu u 3agaun kypca. [lonstue oducHbie TpOrpaMmel.
Crpykrypa u komnonentsl MS Office. JlononHuTenbHbIe BO3MOXKHOCTA. OCHOBHBIE THUIIBI JTOKY-
MeHToB Microsoft Office. MS Office unTtepdeiic. MS Word penakropa. [loHaTHE 37€KTpOHHOTO
nokyMeHTa. CTpyKTypa 3J1eKTpOHHOro AoKyMeHTa. CTpykTypa crpaHuisl. OCHOBHBIE 3Talbl CO3/a-
HUS JIEKTPOHHOTO TI0KyMeHTa. BBenenue B TexHonoruu Microsoft, o01as xapakTepucTuka JuHei-
KM TIPOJYKTOB U PEIICHUMN

Tema 2. Un(dopmMannoHHbIe TEXHOJIOTUSI CO3AAHUSI H 00Pa0OTKHM TEKCTOBBIX JOKYMEH-
ToB. UHpopManmonHsie TexHoyorus ad3ama u cumBoia/ Co3nanue cucteMsl ctuieii. bazuposanue
U HaclieJoBaHUE cTuiisl. [lpyrue omepamnuu co CTUISIMU. ABTOMAaTHYECKOE MPUCBOCHHUE CTHIIA ab3a-
113, MOMCK U 3aME€Ha CTWJIs, «ropsiyre KiaBuln». OmuOKy, BO3HUKAIOUINE IPU CO3AaHUN CTUJIEH U
METO/Ibl UX ycTpaHeHus. YmpasieHue CtuiissMu. TeXHOJIIOTMH, OCHOBAaHHbBIE HA TEXHOJIOTUU CTHIISL.
Cospnanue ornasinenus (TOC) ¢ nomompto ctuiieit MS Word. Co3nanue orjiaBjieHusi C YHUKaIbHBI-
mu ctuiisiMu. [lonst B MS Word. Co3nanue tabnuil B TEKCTOBOM penaktope. TekcToBbie 3(PeKThI.
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OLE-rexnonorus. Makpocst B MS Word.

Tema 3. HNuHdopManuoHHbIe TEXHOJOTHsI 00padoTKH Tad1uuHOMH HHpopmanuu. Beenenue
B 31ekTpoHHble Tabmuubl MS Excel. @opmarupoBanue siueek. OCHOBHBIE MOHATHUS: YUCia, (HopMmy-
ae1. Oniepanibl ¥ oniepatopsl. CTiiib cepliok. Dynknuu. bubnuoreka Gpynkuii. [Ipumenenne Excel
JUTSL cTaTucTUdeckoro ananu3a qaHHbix. Tperas! (Trendline). Micmonp3oBaHue abCOMIOTHBIX  OTHO-
CUTEINIbHBIX CCHUIOK I 0003HAYEHUS SYEHKH WM JUarna3oHbl ssueek. Vcrnonbp3oBaHue cTaHJapTHBIX
¢byakun Excel ans Beraucienuii, co3ganue rpagukoB u quarpamm. Beraucienne GyHKINU U TO-
CTpoeHHe ee rpadurKka, UCCIeIOBaHKe MOBEACHUS PU PA3IMYHBIX 3HAUCHUSAX TapaMeTpPOB.

Tema 4. UndopManuoHHble TEXHOJIOTUS MOATOTOBKH mnpe3eHTanuil. Haznauenue Power
Point. Ocobennoctu co3manus npe3enrtanuid. Matepdeiic crnaitnoB. CTpyKTypa CTpaHHIIBI, UCKYC-
CTBO c/enaTh HH(OpPMALUIO JOCTYMHON st moHnManus. Power Point anumarnus. Ctunu npe3eHTa-
nuu. Pexxumel mokasza npesentanuu. [Ipumenenune runepcchbuiok. «Craita» u3 (HaiioB co crienuaib-
HOU cTpykTypoid. Dddextsl mynpTumenana. OLE B Power Point. CBsi3aHHBIE TEXHOJIOTHH: HEpaPXUs
U ee mpuMeHeHue B mpuioxeHusx MS Office.

Tema 5. OcnoBsl nporpammupoBanus Ha VBA. Co3aganue noib3oBarenbckux ¢yHkuuid Pabo-
Ta CO BCTPOSHHBIMU AuanoroBeiMu okHamu. Ctangaptasie Gynkiuu VBA Co3nanne nmpuito)eHui ¢
nomotsio MacroRecorder DneMeHTHI ynpaBieHUs U MoJib30BaTenbekas Gopma. CBs3pb mosei aua-
JIOTOBBIX OKOH C siueiikamu padouero aucta Excel

IIpakTnyeckue 3aHATHS
Cooepircanue npakmuyecKux 3aHamuil: perieHne 0a30BbIX 3a7a4 M0 KypCy JICKIUH, 3aKPeTLIsio-
[IMX TEOPETHUECKUN MaTeprail U WUTIOCTPUPYIOUIUX €ro MPUMEHEHHE K PEILICHUIO 3a/1ay.
Ilepeuensy mem npakmuyeckux 3aHAMU

e Co3gaHue NoJb30BaTEIbCKUX (YHKIIUHA

e Pabora co BCTpOEHHBIMH JUATOTOBBIMU OKHAMH.

e Crangaptasie Qyaknuu VBA

* Co3zganue npwiIoxeHui ¢ momomisio MacroRecorder

e DneMeHTHI yIpaBJieHHsl U MOJIb30BaTeIbcKas popma

*  CBs3b nosieil TMaoroBbIX OKOH ¢ stueiikamu padbouero nucta Excel.

4. OOpa3oBaTejibHbIE TEXHOJIOTUH

OcHoBHO# (opmoli 00ydeHHUs SABJISIETCS JIGKLIMOHHO-ceMuHapckasi. [Ipu mpoBeaeHnu mpax-
TUYECKUX 3aHATUH, HCIIOJB3YIOTCS 00pa30BaTENbHbIE TEXHOJIOTUHU - IPOOJIEMHBIE, TPOSKTUPOBOY-
HbI€, TUCKYCCHOHHBIE, OPTaHU3AI[MOHHO-1€ATEIIbHOCTHBIC 3aHATHS, BHEAYJUTOPHASI CAMOCTOSTEb-
Has pabota. [Ipu camocTosTensHON paboTe M MOATOTOBKE K KOHTPOJIBHBIM paboTam, TECTUPOBA-
HUIO U 9K3aMEHY CTYACHTHI UMEIOT JOCTYII K AUCTAaHIIMOHHOMY JIEKIIUOHHOMY KYpPCY.

Crnenuduka TUCHMIIIIMHBI ONpeAessieT He00X0AUMOCTh OoJIee IUPOKO UCII0Ib30BaTh HOBBIE
o0Opa3oBaTeNbHbIe TEXHOJOTUU, HAPSy C TPAIULMOHHBIMH METOJaMH, HAIllpaBICHHBIMH Ha (op-
MHUpPOBaHHE 0A30BbIX HABBIKOB IIPAKTUYECKOH AEATEIIBHOCTU C HCIIOJIb30BaHUEM IPEUMYIIECTBEHHO
¢dponTanbHBIX popMm padoTel. [Tpu 0OyueHNH TaHHON AUCIUILTUHBI UCTIONB3YIOTCS CIEAyIoIue 00-
pa3oBaTebHbIE TEXHOJIOTUU:

- TexHomnorust pa3HOypoBHEBOTO (AU PepeHIHPOBaHHOT0) 00yUEHHUS — MPEIOoIaracT ocy-
IIECTBJIEHUE NTO3HABATENBHOM AEATEIBHOCTU CTYIEHTOB C YUETOM UX UHAUBUAYAJIBHBIX CIOCOOHO-
CTEH, BO3MOYKHOCTEN U MHTEPECOB, OOUIPSASI UX PEAIN30BbIBAaTh CBOM TBOpUeckuil noreHuuan. Co-
3JaHH€ M UCIOJIb30BAaHUE JUATHOCTUYECKUX TECTOB SBISETCS HEOTHEMIIEMOM 4aCThIO JTaHHOW TeX-
HOJIOTHH.

- TexHonorus MoOIyabHOrO OOyd€HHs — MpPEeIyCMaTpUBACT JEIECHUE COJACpKaHMUSA TUCLIH-
IUIMHBI Ha pa3zensl (MOAYIIN), MHTETPUPOBAHHBIE B OOIIUI KypC.

- UadopmanmonHo-koMmmyHukarmonasie TexHosoruu (UKT) - pacmmpsaroT pamku oopaso-
BaTENBHOTO MPOLIECCa, MOBBIIIAS €ro MPAaKTUYECKYI0 HAIPaBICHHOCTb, CIOCOOCTBYIOT MHTEHCH(H-
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KallUd CaMOCTOSITENIbHOM pabOThl ydUaluXcs U MOBBIIICHUIO MTO3HABATEIHPHON aKTUBHOCTH. B pam-
kax KT BeigensaroTcsa 2 BUAa TEXHOJIOTHHA:

a) TexHOJNOrHs MCIOJIb30BaHUS KOMIBIOTEPHBIX MPOrpaMM — MO3BOJILET dP(HEKTUBHO I0-
MIOJTHATH MPOIecC 00yIEHHUsI Ha BCEX YPOBHIX. MylIbTUMEANITHBIC MPOTPaMMBbI TTPEIHA3HAYEHBI KaK
JUTSL Ay TUTOPHOM, TaK U CaMOCTOSITEIbHON pabOThI CTYACHTOB M HANIPABIICHBI HA Pa3BUTHUE MIPAKTH-
YEeCKHX HABBLIKOB.

0) HTepHET-TEeXHOIOTUN — TPEJOCTABISIOT IMUPOKHE BO3ZMOXKHOCTH JUIsI TTOMCKa HHQOP-
Malluu, pa3padO0TKH MEXITYHAPOIHBIX HAYUHBIX ITPOCKTOB, BEACHHUS HAYUYHBIX HCCIICIOBAHUMN.

- TexHONOTHUSI TECTUPOBAHUS — HCIONB3YETCS JJII KOHTPOJS YPOBHS YCBOCHHUS 3HAHWUU B
paMKax MOIyJIsl Ha ompeneaeéHHoM dTane 00ydeHus. OcyliecTBICHHE KOHTPOJIS C UCIIOJIb30BAaHUEM
TEXHOJIOTUM TECTHPOBAHHSI COOTBETCTBYET TPEOOBAaHUSM BCEX MEXKIYHAPOMHBIX 3K3aMEHOB IO
JaHHOM nucnuruinHe. KpoMe Toro, qaHHas TEXHOJIOTHS TO3BOJISIET MPEIO/IaBaTEIO BBISIBUTh U CH-
CTEeMAaTU3UPOBATh ACTIEKTHI, TPEOYIOIINE JOMOIHUTEIBHON TPOPAOOTKH.

- IIpoekTHast TEXHOJIOTHSI — OPUEHTUPOBAHA HA MOJICTUPOBAHHE COIIMAIHHOTO B3aUMOJICH-
CTBUS YUAIIUXCS C ENbI0 PEIICHUS 3aJa41, KOTOpasi ONpeesieTcs B paMKax MpodecCHOHaTbHON
MOATOTOBKU CTYJICHTOB, BBIJEISIS TY WM MHYIO IPEIMETHYIO 00acTh. Mcmoap30BaHue TPOSKTHOM
TEXHOJIOTUH CTIIOCOOCTBYET peain3alui MEXIUCIUIUIMHAPHOTO XapaKkTepa KOMIETEHIHH, Gpopmu-
PYIOIIUXCS B TIPOIIecce 00yUeHUS.

- TexHonorus 00y4eHusI B COTPYJAHUUYECTBE — PEATU3YET UL B3aUMHOTO OOy4YeHUSs, OCY-
MISCTBIISIST KaK WHIWBHAYAIbHYIO, TaK W KOJUICKTUBHYIO OTBETCTBEHHOCTH 3a peIIeHUE y4eOHBIX
3a7a4.

KomrmiekcHOe MCTOIb30BaHMEe B y4E€OHOM MPOIECCE BCEX BBINICHA3BAHHBIX TEXHOJIOTHUMN
CTUMYJHUPYIOT JUYHOCTHYIO, WHTEJUIEKTYAJIbHYI0 aKTHBHOCTH, Pa3BUBAIOT MMO3HABATEIbHBIC IMPO-
IIECChI, CIOCOOCTBYIOT (OPMHPOBAHHUIO KOMIICTCHIIMM, KOTOPBHIMH MIOJDKEH 00JaJaTh OYyTyIIuid
CITCIIUAJIHUCT.

VY nenbHBIA BEC 3aHATHM, MPOBOAMMBIX B MHTEPAKTUBHBIX (POpMax, COCTABIISIET HE MEHEe
20% aynuTOpPHBIX 3aHATUH.

5. Y4eOHO-MeTOoAHYEeCKOE 0O0ecTedeHHe CAaMOCTOATEIbLHOM PadoThl 00y4YaroIMXCsl

Huxe npuBoasTcs BUIBI CAMOCTOSITENIBHON pabOTHI CTYAEHTOB, MOPSIOK UX BBITOJHEHUS U
KOHTPOJIS, IPUBOJUTCA YU€OHO-METOINYECKOE 00ECIIEYeHHE CaMOCTOATENbHOM paboThl MO €€ OT-
JENbHBIM BUAAM U pa3zesiaM JUCLHUTLINHBL.

Buabl camocTosiTeIbHOM PadOThI CTYAEHTOB:
* npopaboTKa TEOPETUYECKOT0 MaTepHaa JEKIIMOHHBIX 3aHATHH;
* [OArOTOBKA JAOMAIIHUX 33JJaHUN K HAYYHO-TIPAKTUYECKUM 3aHATHUSIM;
* [OJrOTOBKA K BBHIMOJIHEHHUIO MUCbMEHHBIX KOHTPOJIBHBIX PaboT;
* MOArOTOBKAa K IPOMEXYTOUHOM aTTecTalnu B popme 3auera Win IK3aMeHa

5.1. IIpopaGoTka TeOpeTHYECKOr0 MAaTepPUAJIa JeKIIMOHHBIX 3aHATHI

BrimmonHsaeTcs caMOCTOSITEIIFHO C MCIOIb30BAaHUEM JICKIMOHHBIX MAaTCpHuaJIOB U MAaTCpUAJIOB,
pa3o0paHHBIX B JUTEPATYpE (CIIUCOK 005A3aTEIBHON U JOTIOTHUTEIBHON JTUTEPATYPHI IPUBOIUTCS).

KoHTposb BEIMOTHSAETCS B OPME MPOBENCHUS €KEMECIIYHOTO MICHbMEHHOTO 3KCIPECC - OMpO-
ca 1o MOHATHUAM, dakTaM, (OPMYJIMPOBKAM, BHIIOIHIEMOrO B TeUeHUE 15 MUHYT Ha MPaKTUYECKUX
3aHATHUSIX. DKCIIPECC — OIIPOC OLICHUBAETCS OLICHKaMH «3auTeHOo» - «He 3auTeHo».

KoHTpob BhIMOIHAETCS TakkKe B BUAE KOJJIOKBUYMa, KOTOPBII MPOBOAUTCS B Hayase 3-ro ce-
MecTpa. KommokBuymM npoBoAMTCA MO TeopeTHueckoMy marepuainy. CTaBUTCS OLEHKA IO ISTH-
OanbHOI cucTeMe, KOTOpast MOTOM YYUTHIBA€TCS Ha IK3aMEHE.

5.2. [loAroTOBKA JOMAIIHHUX 32JaHUI K HAYYHO-NIPAKTHYECKUM 3aHATHAM

JloManiHue 3afaHus BBIJAIOTCS [0 MMEIOIIEMYCs 3a/ladyHUKy (yKa3aH B CIHCKE JIMUTEpaTyphl),
KOTOpPBIM BKJIIOYAET KPATKU TEOPETHUECKUN MaTepuall U MPUMEPhl pEHIeHUs 3a]ad U3 KaxA0ro
paznena:



HpOBepKa BBIIIOJIHCHHUA JOMAITHUX 3aHaHHﬁ MNPOBOAUTCA B HAYAJIC KaXAOI'0 IMPAKTUYCCKOI'O
3aHATHS. Mcnonb3yercs aBe pOpMBI KOHTPOJIS: — BEIOOpOYHAsl MPOBEPKA BBINOJIHEHUS 3aJaHuil y
JIBYX-TpEX 4eJOBEK U3 IPYIIIbI; — MPOBEpKa B (hOpMeE KOJUIEKTUBHOTO OOCYKICHUS Y TOCKH Pe3yJlb-
TaTOB BBIIIOJIHEHUSI OT/IEJIbHBIX 3a1aHUI OHUM WU IBYMsI CTYJCHTaMHU.

5.3. IToaroroBka K BbINOJHEHHIO MHCbMEHHBIX KOHTPOJIbHBIX PadoT

B Teuenune yueGHOro cemecTpa KOHTPOJIbHBIE Pa0OTHI IO MaTepuajaM BCEX Pa3/eioB JEKIH-
OHHOTI'O Kypca.

JI1s MOATOTOBKHM K KOHTPOJIBHBIM PaboTaM PEKOMEHYETCsl IOBTOPHO IPOUYUTATh TEOpETHYE-
CKHC pa3[Ciibl B 3aJaYHUKEC, IPOCMOTPETH MOJIC3HBIC Pa3ACiibl B COOTBCTCTBYIOIUX UCTOYHHUKAX U3
CIMCKAa PEKOMEHJOBAHHON JITEPATYPHl, a TAKKE CAMOCTOSTEIBHO pelIaTh HECKOIBKO 3a/1a4 110 Te-
Me KOHTPOJIbHOM pabOThI U3 YKa3aHHOTO 33/1a4HHKA.

5.4. IloAroTOoBKA K MPOMEKYTOUYHOI aTTecTaunu B GopMe IK3aMeHA

B kadyecTBe METOOMYECKMX MATE€pPHAIOB IPU MOArOTOBKE K DK3aMEHY PEKOMEHIYETCs HC-
I0JIb30BaTh COOCTBEHHbBIE KOHCIEKTHI JIEKIIMHA, METOAUYECKHE U3/1aHUs, UCIIOIb30BAHHBIE NTPH MO-
TOTOBKE K BBITIOJHEHHUIO JTA00OPATOPHOTO MPAKTUKYM

TemaTnka camocTosiTeIbHON PadoThI

Pa3paboraTs nonbp3oBaTenbekue (GopMbl A BBOAA JaHHBIX JAJIS CIEAYIOIIUX MPEAMETHBIX 00a-
CTeHn:

e Oubnuorexa.

*  KOMIBIOTED.

*  areHTCTBO HEJABUXHMOCTH.

*  PpEeKJIaMHOE€ areHTCTBO.

*  MOJUKIMHHKA.

*  QOJBHHUIIA.

Bonpocel i1 CaMOKOHTPOJIA

1. Crpykrypa u komnoHeHTsl MS Office. JlomomHuTenbHBIE BO3MOKHOCTH. OCHOBHBIE TH-
el TokyMeHTOB Microsoft Office. MS Office unrepdeiic.

2. Texunonorusa SharePoint. Haznauenue Microsoft Office SharePoint Server 2010 u Office
SharePoint Designer 2010.

3. Texnomorust Ctuinei. Co3naHue CUCTEMBI CTHIIEH B JOKYMEHTE U UX NpUMEHeHue. ba3u-
pOBaHUE U HACJEAOBAHUE CTHIICH. 3HAUCHHUE CTHIICH JUIsl JIEKTPOHHOTO JOKYMEHTA.

4. Texuomnorus mojei. ABTOMaTHYECKOE CO3/IaHHE DJIIEMEHTOB MyOJUKAIMU (CoaepxKaHue,
KOJIOHTUTYJIBI U JIP.).

5. TexHomorusi co3MaHus MPOCTHIX Tabmuil. 3Hak TaOynsuuu. Bun tabynsaropa. [Tozumus
TaOynsAUuu (MOJI0KEHHE).

6. Texnomorust (perdMOB: CO3MaHHE TEKCTOBBIX M Tpaduueckux ¢GpeiiMoB, CBSI3aHHBIC
(bpeimbl.

7. CsssweiBanue u BHeapeHue 00bekToB (OLE). CepBep-nipuiiokeHrne U KIMEHTCKOE TIPHIIO-
xeHue. Merona BHeapenus: oobekra. Meron Object Linking. OLE-TekcT. JluHamMuueckoe U cTaTu-
YECKOE€ CBSI3bIBAHHE.

8. Maxkpocsl B MS npunoxenusix. Buast MakpocoB. CtpykTypa makpoca. [IpaBuiia Hanuca-
Hus VBA omneparopos. Ctpykrypa ornepatopa: O0BEKT, CBOWCTBA, METOIBI.

9. Dnekrponnsie Tabmuiel MS Excel. @opmarupoBanue sueek. OCHOBHBIE MOHATHS: YHCTIa,
dbopmysl. Oniepanasl u onepatopbl. CTHIb CChIIOK. DyHKIUU. [IprMepsl TpuMEHEHNS.

10. Texnomorusi co3manusi mnpeseHTauuid. HWHTepdeiic cnaiinoB. CTpykTypa CTpaHH-
nbiPowerPoint anumanus. Ctuinu npe3eHTanuu. Pexxumpl mokasa npe3eHTtanuu. [IpuMmenenune ru-
HEPCCHUIOK.

11. B3auMoOCBsI3b TEXHOJIOTHI CTHJICH B MPUIIOKEHHUSIX Ha mpumepe «Craitn» u3 ¢aitinos co
CIELUAIIBHON CTPYKTYPOM.

12. OcoGennoctu npumenenus 3¢pdexroB mynstumenua 1 OLE-o6bexToB B Power Point.
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6. ®oH/1 OLIEHOYHBIX CPEACTB /sl MPOMEKYTOYHON ATTeCTAllUM MO AMCHMIIMHE (MO-
AYJI10), BKJIIOYAKIIUI:

6.1. IlepeueHbp KOMIETEHITUH BBITYCKHUKOB 00pa30BaTEIbHON MPOTPaMMBbI ¢ YKa3aHUEM
pe3yabTaToB oOyueHUs (3HAHWN, YMEHUH, BIaJCHHI), XapaKTepU3YIOIUX 3Tanbl UX (HOpMUpPOBa-
HUS, ONMCAaHUE TOKa3aTeNell M KPUTEPUEB OLIEHMBAaHWSA KOMIIETEHIMI Ha pa3iMYHBIX ATamax X
dbopmupoBaHUS.

OuenuBanue ypoHsi chopmupoBanHocTu komnerennun IK-9, ITK-16

Yposenb popmuposanus [IK-9, IIK-16, B o0CHOBHOM, TPOBEPSIETCS B XOJI€ BBHITIOTHEHUS CTY-
JNEHTaMH Npakmu4eckux 3a0anuti, Kak Mpyu CaMOCTOSTENbHON JOoMallHell paboTe, Tak U HA ayau-
TOPHBIX MPAKTUKYMaXx, MPH 6bINOJHEHUU KOHMPOIbHBIX pabom. 3aBepliaromas MpoBepKa MpoBO-
TUTCSL 8 X00e YCMHO20 2k3amena. [Ipr nCnonb30BaHUN pa3IuYHbIX (HOPM KOHTPOJIS TPUMEHSIOTCS
pa3IUYHbBIE KPUTEPHUH OLIEHUBAHUSI, KOTOPBIE MOTYT OBITh CBEJICHBI B O0OOIICHHYIO XapaKTepUCTH-
Ky oBlazieHusi komnereHuuen. [lpu sToM B Tabiuiie yka3zaHbl YCIOBHbIE 0asuibl, MPUOIU3UTEIHHO
MOKAa3bIBAIOLIME COOTBETCTBYIOIIYIO CTENEHb OBJIAJICHUS MaTepUalioM (3HAHUS, YMEHUS, HABBIKN)
10 OTHOILIEHUIO K MaKCHMaJIbHOMY MpeArojaraéMomMy ypoBHIO, IpUHUMaeMoMy 3a (1) — enuHumy u
00BIYHO COOTBETCTBYIOIIEMY OIICHKE «OTIUYHO».

I[InanupyemMble pe3ybTaThl

ODYUeHu O AuCUMNIHE (MO- [TokazaTenu ypoBHS (OPMUPOBAHUS Xapax1epHCTiKa
JLyJ110), XapaKTepU3yiouue 3Ta- Kgﬁ Heten I/II;)/I p yYpOBHS (hOPMUPOBAHHUS
bl (])opanOBaHunﬂ KOMIIeTeH- o KOMIIETEHIUH

MU

Y1 (IIK-9) 3narb TEXHOJOTHI
U1 paboT MO CO3AAHUIO TEXHUYE-
CKOM JOKYMEHTALlUU IPOEKTA aB-
TOMaTH3aL U1

OTtcyTCcTBHE 3HAHUN 0a30BOTO MaTepH-
aja, OTCYTCTBHE CIIOCOOHOCTH PEIICHUS
CTaHAAPTHBIX 3a/1a4, IOJTHOE OTCYT-
CTBUE HABBIKOB, IIPETyCMOTPEHHBIX
KOMIICTCHITHCH.

[Inoxoii ypoBeHb.

31 (IIK-9) Ymetb npumeHsiTe MS

Word nipu co3ianuu TEXHUYECKON
JOKYMEHTAIIUU TPOCKTa aBTOMa-
TH3AIHHN

B1 (IIK-9) Baaaerb HaBBIKaMH
paboTHI C TEKCTOBOM MH(pOpMAIn-
eil s pereHust 0o(QUCHBIX 33724
31 (IIK-16) TexXHOJIOTHH CO37a-
HUS DJICKTPOHHOUN MPe3eHTAIlUN
VY1 (IIK-16) npumenste MS Pow-
er Point mpu co3naHum mpe3eHTa-
U UHPOPMAITUOHHOMN CHUCTEMBI
B1 (IIK-16) npumensats MS Pow-
er Point nmpu co3nanuu npe3eHTa-
IUU THPOPMAITUOHHON CHCTEMBI

Hanuuwne rpy0Obix ommOOK B OCHOBHOM
MaTepuale, Hallnuue rpyOobIX omnOoK
IPH PELICHUH CTAaHIAPTHBIX 3371ad, OT-
CYTCTBHE OCHOBHBIX HABBIKOB, IIPEIY-
CMOTPEHHBIX JaHHOH KOMIETeHIHeH

HeynosnerBoputenbHbIit
YPOBEHb.

3HaHWE OCHOBHBIX MTOHATHH, PaKTOB U
METO/JIOB MPEAMETHOM 001aCcTH, HO CO
3HAYUTEIHLHBIM KOJIMYECTBOM OIIHOOK
He TpyOoro xapakrepa. JleMoHCcTpanms
yYMEHUI Ha ypoBHE Y1 ¢ psAsIoM HErpy-
ObIX ommOOK. Brnagenue Teopernye-
CKHM MaTepHaJIOM M CTaHIaPTHBIMHU
MeToJlaMH Ha ypoBHe B1 ¢ HenmpuHIu-
MMUATBHBIMY OIMOKAMU

Y 10BIIETBOPUTENIbHBIN
YpOBEHB.

3HaHUE OCHOBHEIX HOHHTHﬁ, (baKTOB u

METO/IOB MPEAMETHON 001aCTH C PAIOM
3aMETHBIX TorpenHocTei. JleMoncTpa-

LU yMeHUil Ha ypoBHe Y1 ¢ HE3HAUH-
TEIbHBIMU MOTPEIIHOCTAMH, a TAKKE

BIIaJICHUS] MaTepraaoM Ha ypoBHe Bl B

CTaHAAPTHBIX CUTYAIMSIX C PSIOM He-
OONBLIMMU TOTPELTHOCTEN

Xopomuii ypoBEHb.

3HaHWE OCHOBHBIX MTOHATHH, GaKTOB U

OueHb XOpomuil ypOBEHB
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METOJIOB MPEAMETHON 001acTH C HEe-
OOJIBLIIMMU TOTPELUTHOCTSAMH Ha YPOBHE
31. JleMoHCTpanys yMeHUH Ha ypOBHE
VY1 npakTudecku 6e3 MorpenTHOCTEH.
Bnanenue marepuanom Ha ypoBHe Bl B
CTaHAAPTHBIX CUTYaIHSIX.

(hopMHUPOBaHUSA KOMIIE-
TEHIIHH.

3HaHue Ha ypoBHE 31 1o BceM pasze-
yaM 0e3 omuOOoK U morpemHocTeit. [e-
MOHCTpaIlUsi yMEHUN Ha ypoBHE Y 1.
Bnagenne BcemMu HaBBIKaMH, 1EMOH-
CTpUPYS MX B CTAHJIAPTHBIX CUTYaIHsIX.

OTiM4HBIN YPOBEHB
(hopMHpOBaHUS KOMIIE-
TEHIIMU.

3HaHWE OCHOBHOTO W JIONIOJHUTEIHHOTO
MaTepuana 6e3 onrMOOK U MOTPEITHO-
cteil. JleMoHCTpamys yMEHUH Ha
ypoBae Y 1. CBOOOIHOE BlIaIeHUE BCE-
MU HaBBIKAMH, B CTAHJAPTHBIX U He-
CTaHJIAPTHBIX CUTYAIIHSX.

[IpeBocX0aHBIN YPOBEHB
(hopMHUpOBaHUS KOMIIE-
TEHIIMU.

OuennBanue ypoBHs chopmuposanHoctu komnerenuun OIIK-4

VYposens popmupoBanust IK-9, IIK-16 npoBepsieTcss Ha OCHOBE OLIGHUBAHHS PE3YJIbTATOB
00y4eHUsI C TOUKHU 3PCHHs TPUOOpETEHNs YMEHHH, 3HAaHUHN U BiajeHuH, [IpoBepka 3Tux pe3ysbTa-
TOB OOYYEHHs BBITMOJHACTCS Ha 3aHATHUAX PA3TUYHBIX BUIOB: HA AYOUMOPHLIX NPAKMUYECKUX 3d-
HAMUSAX, TIPA BBIIIOJIHEHUH KOHMPOIbHBIX padom, B XOA€ ycmHo2o sk3amena. Crnennduka 1aHHON
KOMIIETEHIIMM TIPOSBIISETCS B TOM, YTO CTENEHb BJIAJICHHs €10 OIpeneseTcs Kak (akrop, comyT-
cTBytomuid orneHuBaHuto BiageHus kommereHnuei IMK-9, MK-16. B otnmuuune ot IK-9, I1K-16,
xapakrepucTtika ypoBHs (opmupoBanus komnereHimn OIIK-4 HOCUT SKCHepTHBIN XapakTep co
CTOPOHBI IIPENOIABATENS U, CIEJOBATENIBHO, HE HCUUCISIETCS B Oaiiax, a HOCUT KaUYeCTBEHHBIN Xa-
pakTep. YpoBeHb ee (HOpMUPOBAHMS MOXKHO OXapaKTEpU30BaTh TEPMHUHAMHU: «HEIOCTATOUHBIN»,

«HU3KHI», <YMEPEHHBIN», «10CTaTOYHBIN», «BBICOKHI

Ilnanupyemblie pe3yabTaThbl 00y-
XapakTepucTuka ypoBHs
YeHHs M0 JTUCHHUILINHE (MOay- [Toxa3zaTenu ypoBHs GpopMupo-
dbopMHUpOBaHUS KOMIIE-
JI10), XapaKTepU3yIoLHe 3TAIbI BaHMS KOMIIETEHLIUN S
¢dopmMupoBaHusE KOMIIETEH U
31(OITK-4) 3naTh OCHOBBI 6a30- OtcyTtcTBHE 3HAHUIA 0a30BBIX
BBIX HMH(OPMALHOHHBIX TexHoo- | AVCHHIIMH, YMCHUA X TPUMC- .
o . HATB, IIPAKTUYCCKU IMOJTHOE OT- HCZ[OCTaTO‘-IHI)II/I.

ruit Microsoft, uXx B3aMMOCBSI3b U CYTCTBHE HABBIKOB, IPE/IyCMOT
yHuBepcanbHOCTh 32 (OIIK-4) PEHHBIX KOMIICTEETIHeH.
3HaTh  TEOPETUYECKHUE  OCHOBBI
VB A OTpBIBOLIHBIe 3HaHUA 0a30BBIX

TUCITUTUTNH, HAJTHIHE TPYOBIX
Y1(OIIK-4) YMeTI’. HPUMEHATD | onipGok mpu UX NpHMMEHEHNH, Huskuit
roroBble pemenui Microsoft B co- OTCYTCTBHE OCHOBHBIX HABBIKOB,
cTaBe HMH(OPMALMOHHBIX CUCTEM | mpesyCMOTPEHHBIX JaHHOH KOM-
NpEanpUsATHS METCHIUEH
Y2(OIIK-4) Ymemp pa3pabatbl- | 3HAUUTEIHLHOE KOJIMIECTBO OLIHU-
BaTh mporpaMmmsl HAa VBA 00k He rpy0oro xapakrepa, a
B1(OIIK-4) Baagerb MeTomaMu | TAKXKe IPOOENbl B 3HAHUAX U3 Oa-
pemienus MPO(eCcCHOHATBHBIX 3a- | 30BbIX IMCLMILINH. YMEHHE HX 5
7a4 ¢ HMCHONB30BAHUEM TEXHOJNO- | MPIMEHATH COMPOBOKIACTCS YMepeHHbIi
FI/Iﬁ Microsoft MHO)IgCCTBeHggIMI/I MCJIIKMMH

OIIMOKaMu. HApPYKHUBAOTCA
B2(OIIK-4) Baaners mnpakThue- Py

HEKOTOPKBIC IPU3HAKHU MaTEMATH-
CKNMH HaBbIKAMU HpOFpaMMI/I- YCCKOI'O MBIIIJICHHUA, HO HA A0CTa-
pOBaHHﬂ Ha VBA TOYHO HU3KOM YPOBHC.
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JleMoHcTpanus 3HaHUN U YMEHUHN
kareropuit Y1 u 31 ¢ 3ameTHBIMH
norpemHocTAMu. [IposBienue

HaBbIKOB B1 psijioM 3ameuaHuii u
po0eToB.

JlocTaTouHbIM

3HaHUA U yMeHUs Ha ypoBHE 31 n
V1 6e3 omnMOOK U MOrPEIIHOCTEH. .
[TonHoneHHOE BIafieHNne BCeMU
HaBBIKaMU [ JAHHOW KOMIIe-
TEHIIUU. .

Bricoknii

6.2. Onucanue HIKAJ OLEHUBAHUSA

st 3x3aMeHa

Wnpuxaro- OLHEHKHW C@OPMUPOBAHHOCTH KOMIIETEHLIU
PbI KOMIIe- JI0X0 HEY/I0BJIETBO- YIOBJIETBOPH- 0YeHb X0POIo
Xopouio OTJINYHO
TEHIUH PUTEILHO TeJbHO NPEeBOCXOIHO
OtcyrcTBUE YpoBeHb 3HaHUI
3HaHHUU Teope- . B 00BEME, COOT-
YpoBeHb 3HAHUI .
THYECKOroMa- VYpoBeHb 3Ha- BETCTBYIOIIEM . YpoBeHb 3HaHNI B
N MMUHUMaIBHO B 00BEME, COOT- YpoBeHb 3HaHUI
Tepuaa. HUIT HUKE MH- . Hporpamme Ioj- o0beme, MpeBbIIIa-
JIOITyCTHMBIH BETCTBYIOIIEM B 00BEME, COOT-
HeBo3mox- HHMAJbHBIX rotoBku. Jlomy- IOIIEM IIPOTPaMMy
Ionnota o YPOBEHb 3Ha- mporpaMme moj- BETCTBYIOIIEM
. HOCTb OLIEHHTh TpeGOBaHUIA. . IIEHO HECKOJIBKO HOArOTOBKH.
3HAHMH Huit. Jlomymeno | roroBku. Jlomy- nporpamme Ioj-
THOJIHOTY 3Ha- Nmenn mecto HECYIIECTBEHHBIX
L MHOTO HErpy- IIEHO HECKOJIBKO TOTOBKH, 0e3
HUM BCIEACTBHE | IPpyOBble OmHo- ommooK
OBIX OIMINOKH. HETPYOBIX OIIH- OImHMOOK.
oTKa3a 00y4a- KH.
60K
IOIIErocs OT
OTBETa
OtcyrcTBUE IIponemoncTpH- IIponemoncTpu- IIponemoncTpHpo-
yr IIponemon- p P P P IIponemoncTpH- P pHp
MHHUMAJIbHBIX pOBaHBI BCE OC- pOBaHBI BCE OC- BaHBI BCE OCHOBHBIC
N ITpu pemennu CTPHPOBAHEI POBaHBI BCE OC-
ymenuii . He- HOBHBIC YMCHHS. HOBHBIE YMCHHSL. yMmeHus,. Penrensr
CTaHJapTHBIX OCHOBHBIC yMe- HOBHEIE YMe-
BO3MOXHOCTh Pemiensl Bce Pemens! Bce BCE OCHOBHBIC 3a/1a-
3a/1a4 He Mpo- Hus. Penrenst HUS,PELICHBI BCE
OLICHUTH HallH- OCHOBHBIC 331a4ll | OCHOBHBIC 33/1a41 4u. BeinonHeHs! Bce
. JIEMOHCTPHPO- THUIIOBBIC 3a/1a- OCHOBHBIC 3a]]a91
Hannune qre yMeHHH C HerpyOBIMHU . Bemonnens! Bce 3a7aHus, B IOJHOM
. BaHbI OCHOBHBIC | 9H C HETPYOBI- C OTACIBbHBIMU
yMeHMit BCJIEJICTBHE ommoOkamu. Bel- 3aJlaHus, B T0JI- O0beme 6e3 Heno-
YMEHUSL. MM OLIMOKaMU. HECYIIECTBEH-
OTKa3a o0y4a- TIOJIHEHBI BCE HOM o0OBeMe, HO YeTOB
Wmemn mecto BeimoHeHst HBIMHEJJOUCTaMH,
IOIIEToCs OT 3a7aHus, B IOJI- HEKOTOPBIE C
rpy0ble omuo- BCE 3aJ[aHUS HO BEIIIOJTHEHEI BCE
oTBeTa HOM oOBeMe, HO HEJ0YeTaMH.
KH. HE B TIOJIHOM 3a/laHus B TIOJTHOM
HEKOTOpBIE C
o0OBeMe. obbeme.
HeJJOUeTaMH.
IIponemoncTpu- IIponemoncTpHpo-
IIpu pemenun IIponemoncTpu- P P P PHp
OrcyrcTBHe Wmeercs Mu- poBaHBI 6a30BbIC IIponemonctpu- BaH TBOPUYCCKHUH
CTaHJapTHBIX N pOBaHbI 6a30BBIC
BJIQJICHUS MaTe- HUMAJbHBIA HaBBIKU POBaHBI HABBIKU TIOAXOJ] K PEIICHHIO
3a/1a4 He Mpo- HaBBIKH
puainom. He- Habop HaBBIKOB TIPH PEIICHUH IIPH pEIICHUH HECTaHIaPTHBIX
Hanuune JIEMOHCTPHPO- IPH PELICHUI
BO3MOXKHOCTh JUISL PEIICHUS CTaHJApTHBIX HECTaHIapPTHBIX 3amaq
HaBBbIKOB BaHEI 0a30BBIC CTaHIaPTHBIX
OLICHHUTH HAJIU- CTaHJAPTHBIX 3ama4 6e3 omuOoK | 3amad 6e3 omuboK
(BIageHne HaBBIKU. 3a7a4 ¢ HEKOTO-
YHe HaBBIKOB 3a/1a4 ¢ HEeKo- U HEI04ETOB. Y HE/I0UETOB.
ONBITOM) Wwmenu mecto pBIMH HeZloueTa-
BCIIE/ICTBHE TOPBIMH HEZ0-
rpy0ble omuo- MU
OTKa3a 00yda- < qeTaMu
IOIIErocs OT
OTBeTa
VYueOHast akTHUB- Y4eOHast akTHB-
YyeOHast akTUB- Y4yeOHast akTUB-
Ionxoe oTcyT- HOCTb ¥ MOTHBa- HOCTb M MOTHBALHs
N VyeOHast ak- HOCTb U MOTHBa- HOCTb U MOTHUBa-
CTBHUE yueOHOU IS IPOSIBIIIOTCS TIPOSIBIIIOTCS HA
TUBHOCTb H VYuebnas ax- LS TIPOSIBIISTIOTCSE IS TIPOSIBIISTIOTCSE
aKTUBHOCTHU U Ha ypOBHE BBHIIIE OYEHb BEICOKOM
MOTHBALHS THBHOCTb U Ha CpeJlHEM Ha BBICOKOM
MOTHBALU CpEIHEro, 1eMOH- YPOBHE, IEMOH-
MortuBa- cnabo BbIpaXke- | MOTHBALHA YPOBHE, IEMOH- YPOBHE, IEMOH-
CTpHpYeTCs To- CTPHUPYETCS TOTOB-
IHsI(JINYHOC HBI, TOTOBHOCTb | HH3KHE, c1abo CTPHUpYETCS TO- CTPHUpYETCS TO-
TOBHOCTb BBITION- HOCTb BBIIIOJIHATD
THOE OTHO- pemaTs 1o- BBIPA)KEHBI, TOBHOCTb BBITIOJI- TOBHOCTb BBINOJ-
HSTh OOJIBLINH- HECTaH/IapTHBIC
1IeHHe) CTaBJICHHbIE CTpeMIIcHHE HATb I10CTaBJICH- HSTB BCE TIOCTAB-
CTBO IIOCTABIICH- JIOTIOTHUTEIbHBIC
3a/1a9H Kade- pemiaTh 3aa4d | HBIC 3a][a4d HA JICHHBIC 33/1a4H HA
HBIX 33724 Ha 3a7a4d Ha BHICOKOM
CTBCHHO OTCYT- | KayeCTBEHHO CpeIHEM YPOBHE BBICOKOM YPOBHE
BBICOKOM YPOBHE YPOBHE KauecTBa
CTBYIOT KayecTBa KayecTBa
Ka4ecTBa
Xapaxrepu- | Kommnerenius B | Komnerenuust B | Cdopmuposan- | Chopmupopan- CdopmupoBan- CoopmupoBan- CopMHpOBaHHOCTH
CTHKA He chopMupo- IIOJIHOH Mepe He | HOCTh KOMIIe- HOCTbH KOMIIETEH- HOCTh KOMIICTEH- HOCTbH KOMIIETEH- KOMIICTCHIINH TIpe-
chopmupo- BaHa. OTCYT- chopMupoBaHa. | TEHIUH COOT- LU B IEIOM {1 B IIEJIOM UM TIOJTHOCTBIO BEIIIACT CTAaHIAPT-
BaHHOCTH CTBYIOT 3HaHUs, | Mmeromuxcs BETCTBYET MH- COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET HbIe TPeOOBaHUSL.
KOMIIETEeH- YMEHUS, HaBbI- 3HAHUH, yMe- HHMAJbHBIM TpeOOBaHUAM, HO | TpeOOBAHUSM. TpeOOBaHUAM. Mmeromuxcst 3Ha-
HH KH, He00XO0IH- HU, HABBIKOB TpeOOBaHUSIM. €CTh HeIOYCTHL Vmeromuxcst Hmerommxcst HUH, yMEHHi1,

9




MBI€ JJIS pele- HEIO0CTaTOYHO Hmeromuxcs Hmerommxcst 3HAHUH, yMEHUIH, 3HAHUHN, YMEHUIA, HABBIKOB U MOTHBA-
HUA MIPAKTHYC- JUIA pelICHUA 3HaHI/II7I, yme- 3HaHHﬁ, yMeHPIﬁ, HaBBIKOB U MOTH- HaBBIKOB U MOTH- MU B MOJTHOM MeEpe
CKHX (npod)ec— TIPAKTHYECKUX HHﬁ, HaBBIKOB B HaBBIKOB U MOTH- BalliH B IICJIOM Balliu B MOJIHOM JOCTAaTOYHO JJIA
CI/IOHaJ'H;HBIX) (Hqu)CCCI/IO- OCIOM mocTa- Ballyy B ILICJIIOM JOCTAaTOYHO IJIA MEpE NOCTATOUYHO MIPUMEHCHUS TBOP-
3amad. Tpe6y— HaJ'IBHBIX) 3a- TOYHO JUIA JOCTAaTOYHO JJIA peleHus cran- JUIA pCIICHUA YECKOr'o nmoaxoaa K
€TCs IIOBTOPHOE Jad. Tpe6yeTc>1 peleHus npaK- peLICHUA NTPaKTH- JAPTHBIX IPAKTH- CJIOXKHBIX IIpaK- PELICHUIO CIIOKHBIX
o0yueHHe TIOBTOPHOE THYECKHUX 4gecKux (mpodec- 4ecKHX (mpodec- TUYECKHX (TIpO- TIPaKTHYECKUX
o0y4eHue (mpoceccuo- CHOHAJIbHBIX) CHUOHAJIbHBIX) (heccrOHATBHBIX) (mpodeccronab-
HaJ'IBHBIX) 3a- 3anmad, HO Tpe6y— 3agad. 3amad. HBIX) 3aaad.
a4, HO TpeOy- €TCs IOTOJIHU-
€TCA JOIOJIHHU- TEJIbHAsA MPAKTHKA
TCJIbHAsA IpaK- 10 HEKOTOPBIM
THKA 110 60TIb- npodeccHoHab-
LIMHCTBY IIpaK- HBIM 3aJla4aM.
THYCCKHUX 3a-
nad.
Yposenn
cgopmupo- Hyneson . Huxe cpen- . Beire cpennero N Ouenb BICOKHI
BaHHOCTH Huszkuit Cpenuuit Bricokuit
KOMIIETEH~- Hero
i
s 3auéra
NHankaTopbl KOMIIETEH- Kpurepun oniennBanust (1eCKpUNTOPHI)
UK HE324YTECHO 324YTEHO
Sanus YpoBeHb 3HAHWI HUXKE MUHHMAJbHBIX | YPOBCHb 3HAHHU B 00BEME, COOTBETCTBYIO-
= TpeOoBanuii. HMmenmu Mecto rpyOble | mieM mOporpamMMe HOATrOTOBKU. JlomymieHo
OINUOKH. HECKOJIBKO HErpyObIX OMHOOK
IIponeMoHCTpUpPOBaHBl BCE OCHOBHBIE yMe-
IIpu pelieHun cTaHAAPTHBIX 3a7ad HE
Husl. PelieHpl BCce OCHOBHBIE 33/]ayd C He-
YMenus MPOJEMOHCTPUPOBAHbl OCHOBHBIE yMe-
s rpyObiMU ormmOKamu. BBITIOTHEHBI BCe 3aa-
; HUS, B TOJHOM 00BEME, HO HEKOTODEIC C
HNmenn Mecto rpyObie OMMOKH.
HEJI0YETAMM.
[Ipu pemennu craHmapTHEIX 3amad He | [IpomeMoHCTpHpOBaHBI 6a30BBIE HABBIKU
Hasbiku. MIPOAEMOHCTPHUPOBAHBI 0a30BBIC HABBIKM. | MPH PEUICHWH CTAaHJAPTHBIX 3a/Jad C HEKO-
Hmenn mecto rpyObie OMMOKH. TOPBIMHU HEJIOYETAMHU
MortuBaius:  NposiBICHHUE
TBOPYECKONH aKTUBHOCTH Ha
VY4eOHas aKTUBHOCTh M MOTHBANKSA ca0o | YueOHas aKTHBHOCT W MOTHBALHUS IPOSB-
JEeKIUAX H CEMHUHAPCKHUX
BBIPaXKEHBI, TOTOBHOCTh PEIIATh IOCTAB- | JISIOTCA Ha CPEIHEM YpPOBHE, JEMOHCTPHPY-
3aHATUAX, TOTOBHOCTH ca-
JICHHBIE 3a]]a4l Ka4€CTBEHHO OTCYTCTBY- | €TCS TOTOBHOCTbH BBINOJIHATH ITOCTABJIECHHBIE
MOCTOSITEJIBHO ~ BBIIIOJIHATH
0T 3aJla4M Ha CPEJHEM YPOBHE KayecTBa
[IOCTaBJICHHbIE 3aJa4d B
paMKax KOMIETEHIUH
ChopMUPOBAaHHOCTh KOMIICTCHIIUH B LIEJIOM
. COOTBETCTBYET TPeOOBAHUSAM, HO €CTh HEJMIO-
Komnerenuus B moiaHON mepe HE cdop- N o
N yeThl. IMeroluxcs 3HaHUM, YMEHUHN, HaBbI-
XapakTepucTuka cop- MupoBaHa. Mmeromuxca 3HaHUH, yMe-
< KOB M MOTHBAllMM B LIEJIOM JOCTATOYHO IUIA
MHUPOBAHHOCTH KOMIIe- HHAW, HAaBBIKOB HEJOCTATOYHO I pelle-
pemeHns TMpakTHYecKnX (MpodeccnoHab-
TeHIHHU HUS TPAKTHYECKUX (TIPodeccHoHaTBHBIX)
HBIX) 3a]ad, HO TpeOyeTcs JOMOIHUTEIbHAs
3anad. TpeOyeTcs MOBTOpHOE OO0YICHHE
MpaKkTHKa 0 HEKOTOPBIM IpodeccHoHalb-
HBIM 3aJ1a4aM.
Yposens chopmupoBaH- o o
p hopmup - Husknit Cpennwii
HOCTH KOMIETEeHIUI

6.3.

Kpurtepuun u npoueaypsl oleHMBaHHUS Pe3y/1bTAaTOB 00y4eHHUs 110 JUCHHUILINHE,
XapaKTepu3yIMX 3Tanbl (popMUPOBAHUA KOMIETEHIUI

TexHoNOTHM OIICHUBAHMSI PE3YJITATOB O0YUEHUS B BUC 3HAHUIA U OT/ICITHHBIX BIIAJICHHIA

- [lucbMeHHOE TECTMPOBAHUE C BOMPOCAMH OTKPBITHIX THUIIOB IO TEOpHH (IPUMEHSETCS Ha
HK3aMeHe JJI CTYACHTOB, UMEIOIINX 3aJ0JKEHHOCTH 0 TEOPETUYECKON MOATOTOBKE MO TEMaM, B
KauecTBE JIOMYyCKa K dK3aMEHY, OLIEHUBAETCS B IPOOHBIX Oaymiax ot 0 10 5 mo jgoie mpaBHIBHBIX
OTBETOB Ha MATh MPEAIOKEHHBIX BOIPOCOB) — J1s ipoBepku 31(11K9), 31(1IK16).

- NanuBuayansHOE cobecenoBaHWE MO TEOPETHUYECKUM OujietaM (MPOBOAMTCS B paMKax
KOMIUIEKCHOTO YCTHOTO JK3aMEHa, Pe3yJbTaT OLIEHUBAETCS MO CeMHOATbHON IKane) — JUIs Mpo-
Bepku 31(11K9), 31(1IK16)..
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- [IncbMeHHbIE OTBETHI Ha TECTOBBIE BOIPOCHI IO TEOPUH (IIPOBOAMUTCS B paMKax MHUCHBMEH-
HBIX TIEPEIK3aMEHOBOK, pe3yibTaT oleHuBaeTcs B Oamtax ot 0 go 5) — mist nposepku 31(11K9),
31(IIK16).

Kpurepun oueHKH TeCTOB:

«1IpeBOCX0AHO» - 100% NpaBUILHBIX OTBETOB;

«0TInYHO» — 90-99% npaBUIIBHBIX OTBETOB;

«O04EHb XOpoIo» - 81-89% npaBUIbHBIX OTBETOB;

«xopotio» — 66-80% npaBUILHBIX OTBETOB;

«yZIOBJIETBOPUTEIBHO» — 51-65% npaBUIBHBIX OTBETOB.

«HEYIOBJICTBOPUTETHHO» - 31-50% TpaBUIIBHBIX OTBETOB;

«11710X0» - 30% 1 MeHbLIE PaBUIbHBIX OTBETOB.

TexHoJI0rMH OLIECHUBAHUSA Pe3yJIbTATOB 00yUeHHsI B BU/Ie YMEHHUI U BJIaJeHUI

- [lucbMeHHBIE KOHTPOJIbHBIE PA0OTHI ¢ KOMIIEKCHBIMU 3aJaHUSIMU (TTPOBOJSATCSA B (hopme
JIOMAIIIHUX KOHTPOJIBHBIX PadOT WM K€ ayJUTOPHBIX paboT, OLIEHUBAIOTCS TMO0 OayuiaMu B JOJISX
OT eAuHUIEI, 00 omeHkoi ot 1 mo 7) — mnsa mposepku YVI(OIIK4), BI(OIIK4), VI(IIK9),
BI(IIK16).

- [IpoBepka BBITTOTHEHUS TOMTOJTHUTEIIBHBIX 3aaHHH KOMIBIOTEPHOTO MPaKTHUKyMa (IIPOBO-
nutcs B paMmkax yacoB KCP, olieHMBaeTcsi M0 JIBOMYHOM LIKANE «3aUTEHO»-«HE 3a4TEHO») — JUIsS
nposepku VI(OIIK4), BI(OIIK4), VI1(IIK9), BI(IIK9).

- Pemennie mpocThIX, a TakKe€ KOMIUIEKCHBIX MPAKTUYECKUX 3a4au (MPOBOJUTCS BO BpeMs
YCTHOTO JK3aMeHa WJIM MHChbMEHHOW MepedKk3aMeHOBKHM) — juisi npoBepku YI(IIK16), BI(IIK16),
BI(OIIK3), - BeimonHeHnue 3aJaHUil HA JJOKA3aTEIbCTBO JOMOTHUTEIBHBIX (DAKTOB (MIPUMEHSIETCS
BO BpeMs YCTHOTO DK3aMeHa, PE3yJIbTaT OLICHUBAETCS 10 KAYECTBEHHOM TPeXO0a/NIbHOU IIKAJIE: «HE
BBITIOJIHEHO», «4aCTUYHO BBITIOJIHEHO», «BBIIIOJIHEHO») — 1uist poBepku YV1(1IK9), B1(OIIK4).

- [IpoBeneHre TUMIOBBIX OKA3aTEILCTB MO OWIETY (MPUMEHSETCS Ha YCTHOM 3K3aMEHE, pe-
3y/nbTatT ornieHuBaeTcs B 6bammax ot 0 go S) — mist ipoepku YI(11IK16), BI(OIIK4), B2(OIIK4).

Kputepun onieHnBaHus OIEHOYHBIX CPEJICTB

Onenka YpoBeHb NOAT0TOBJICHHOCTH, XAPAKTEPU3yeMblii OLICHKOI
IIpeBocxonHO 3ajaHue BBIIIOJIHEHO B ITOJHOM 00beMe (Bce IOCTaBICHHBIE 33/1a41 PEIICHBI), OTBET
JIOTHYEH ¥ 000CHOBAH, 00yYaroIUICs OTBEYAET YETKO U MOCIEA0BATEIBHO, TOKa3bl-
BaeT IIIy00KOe 3HaHHE OCHOBHOT'O M JIOTIOJHHUTENILHOTO MaTepraia
OT1nudHO 3ajaHue BBIIIOJIHEHO B ITOJHOM 00beMe (BCe IOCTaBICHHBIE 33/1a41 PEIICHBI), OTBET
JIOTHYEH ¥ 000CHOBAH, 00y4aroUIUICs OTBEYAET YETKO U MOCIEA0BATEIBHO, TOKa3bl-
BaeT IIy00KOoe 3HaHHE OCHOBHOT'O MaTepHaa

Od4eHb XOpoIIIo 3aaHre BBIMIOJTHEHO B TIOJTHOM 00beMe (BCE IMOCTABJICHHBIC 3a/1a9 PEIICHBI), OTBET
JIOTH4YeH 1 000CHOBaH, 00YUJaIOIIUICS OTBEYACT YETKO M MMOCIIE0BATEIHHO, TTOKA3bI-
BaeT Tiy0oKoe 3HaHWe MaTepuala, TOMyIieHo He Oosee 2 HETOYHOCTEH HEITPUHIIUITH-
aJHHOT0 XapakTepa

Xopoio 3aaHre BBIMIOTHEHO B TIOJTHOM 00BbeMe (BCE IMOCTABJICHHBIC 3a/1a9H PEIICHBI), OTBET
JIOTUYeH 1 000CHOBAaH, JAOMYIIEHB HETOYHOCTH HENMPUHIIMITHATHLHOTO XapaKkTepa, HO
00yYaIOIIMICS MMOKA3bIBACT CHCTEMY 3HAHHIA IO TEME CBOUMH OTBETaMU HA MOCTAB-
JIEHHbIE BOIPOCHI

Y n1oBneTBOpUTEIBHO 3aaHue BBIMOIHEHO HE B TOJHOM 00BbeMe (pemieHo Oonee 50% mocTaBIeHHBIX 3a-
Jlaq), HO OOYYAIOIIMICS TOMYCKACT OIIUOKH, HApYyIICHA MOCIEeJ0BATEIILHOCTh OTBETA,
HO B LIEJIOM PacKpbIBAaeT COJEPKaHUE OCHOBHOI'O MaTepHasa

HeynosnerBoputenbHo | 3aiaHue BBIMOIHEHO HE B TOJHOM 00beMe (pemieHo MeHee 50% MmoCTaBICHHBIX 3a-
J1aq), 0Oy4YAIONIMIACS TaeT HEBEPHYIO HH(OPMAIIHIO IIPU OTBETE HA TIOCTABICHHEIC
3aJ1auu, OMyCcKaeT IPyObIe OMIMOKY MPH TOJKOBAHUU MaTepHaia, JIEMOHCTPUPYET
HE3HAaHNE OCHOBHBIX TEPMUHOB ¥ ITOHSITHIA.

TInoxo 3aaHne He BBIITOJIHEHO, 00YJAIOIIHUICS JEMOHCTPHPYET MOJIHOC HE3HAHUE MaTepuasa
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Kpurtepun u npoueaypbl OlileHMBaHHUS Pe3yJbTATOB 00yUeHUsI IPU MPOBeIEHUH MPO-
MEKYTOYHOM aTTecTAMU B (p)OpPMe YCTHOI0 IK3aMeHa

I/ITOFOBaH OIICHKAa ypOBHH OBJIaACHUS KOMIICTCHIIUSIMU B 3H21‘IPITCJII:HOI>1 qacTu onpez[emleT—
Cs B pe3yJIbTaTe MPOBEJACHUN YCTHOTO dK3aMeHa. [Ipu 3TOM yuuTBHIBAIOTCS PE3yJIbTAaThl MPOIEAYP
OLICHUBAHMsI, TIOJYYEHHBIE Ha MPEIBAPUTEIBHBIX (OpPMax KOHTPOJIS, YKa3aHHBIX BBIIIE: dKCIIpecc-
TECTUPOBAHHUE, PE3YJIbTaThl COOECENOBAHUA MO TEOPHH (KOJJIOKBHYM), PE3YJIbTaThl BBITTOJIHCHHS
JIOTIOJTHUTEIIBHBIX 33JaHUH KOMIBIOTEPHOIO MPAKTHUKYMa, Pe3ybTaThl KOHTPOJIBHBIX padoT. [lpu
9TOM, €CJIM 10 OJHOW WJIM HECKOJBKHM YKa3aHHBIM (hopMaM KOHTPOJISI CTYJICHT UMEET TOCTATOYHO
HU3KHE Pe3yNbTaThl (2 KMEHHO, MEHEE TPETH OT MaKCUMaJIbHO BO3MOXHOT'O 0 TaHHOH (hopMme), TO
Ha 2K3aMEHE JI0 OTBETa M0 OMJIETY OH JIOJDKEH BBITOIHUTH (C PE3YJIbTATOM BHIIIE YKa3aHHOTO MU-
HHUMAJIBHOT'O ypOBHH) Hp@I[BapI/ITG.HBHBIC JOIIOJIHUTCIIBbHBIC 3alaHUA, THUII KOTOpBIX COOTBCTCTByeT
dbopme ero 3a70KEHHOCTH (MMMChbMEHHBIE OTBETHI Ha TECTOBBIE BOMIPOCHI IO TEOPHH, MUCHbMEHHOE
TECTUPOBAHUE C BOIPOCAMHU OTKPBITHIX THUIIOB 10 TEOPUHU, PEIICHHUE MPOCTHIX, a TAKKE KOMILIEKC-
HBIX MPaKTHYeCKuX 3aaa4). Ecau ykazaHHbIe 3a/laHHs HA TOJDKHOM MUHHUMAJbHOM YpOBHE HE BHI-
IIOJIHAKOTCA, HA 3K3aMCHE CTaBHUTCS OLICHKA «IIJIOXO» HUJIIN <<H€yI[OB.H€TBOpI/IT€.HBHO>>.

Ecnm 3a10mKEeHHOCTH CIatOTCs HAa JIOMYCTHMOM YPOBHE, TO CTYIEHT MOJIydaeT OWJIET 1o
TeopI/II/I, a ypOBeHb cero HpaKTI/I‘IeCKI/IX YMCHI/Iﬁ 1 HABBIKOB OIICHHUBACTCA I10 ypOBHIO BBIITOJIHCHUSL
9TUX 3adaHuil momycka. Eciu jke 3a10JpKeHHOCTEN M0 MTPAKTUYECKUM 3aHITHSIM M JTa0OpaTOPHOMY
NPaKTUKyMy He ObUIO, TO YPOBEHb €r0 MPAKTUYECKHX YMEHUH U HaBBIKOB OLICHUBACTCS 110 PE3YIIb-
TaTaM BBIMIOJHEHUS JOTIOJHUTEIBHBIX 3aIaHUH KOMITBIOTEPHOTO TIPAKTUKYMa 1 (hOpM KOHTPOJIS Ha
NPAaKTUYECKHUX 3aHATUAX B XO0/1€ 00Y4YEHHUs (YeThIpeX KOHTPOJBHBIX PadOT). DTOT YpOBEHb YUUTHI-
BaeTCs B OILICHKE, TIOJYYCHHOUW Ha dk3aMeHe. OCHOBHOE BIMSHUE HA ATy OIEHKY OKa3bIBAa€T OTBET
10 HO.HY‘-ICHHOMy 6H.H€Ty, a TAKXC OTBCTHI Ha JOIIOJIHUTCIIBHBIC BOHpOCBI 10 T€OpI/II/I 148 pesyanaTH
pelieHust JOTOTHUTENBHBIX MpaKkTUUecKnX 3aaad. OreHka 9K3aMeHa HOCUT DKCIIEPTHBIN XapakTep
U HEMOCPEACTBEHHO OTPakaeT ypoBEHb (POPMUPOBAHMS KOMIIETCHIUH, TOAIECPKUBACMBIX TUCIIH-
minHOM. OneHka craButcs no npuHsaTor B HHI'Y cemubannpHO# mikaie, onmvcaHHOW B pas3ferne
6.2.

6.4. TunoBble KOHTPOJIbHBIE 3aJaHUSI UJIM UHbIE MaTepuajbl, HEOOXOAUMBIE ISl OILICHKU pe-
3y/bTaTOB O0YUYEHUS, XapaKTEPUIYIOIIUX TANbl OPMUPOBAHUST KOMIIETCHIIUN U (UJIH) AJISL UTOTO-
BOT'0 KOHTPOJI ¢(hOPMUPOBAHHOCTH KOMIIETCHLIUH.

6.4.1. 3apaum 179 ouenkn komnerennuu «OIIK-4, I1K-9, ITIK-16»
IIpakTuyeckue 3axanus 1Js padorsl B Microsoft Word
3ananuel. BBog u penakTupoBaHuE TEKCTa
HabpaTp npeniokeHHbIN TEKCT, U3MEHsIS TapaMeTpbl popMaTUpOBaHUs, 3alIICAHHBIE B CAMOM TEK-
CTe.
3aganue2. BBoa TekcTa ¢ MCMONIB30BaHUEM “TOPSYUX ™~ KIIABUILL.
Habpatb nmpeayiosxeHHbIN TEKCT, B KOTOPOM B (PUTYPHBIX CKOOKaX yKa3aHbl “Topsiune’” KIIaBUIIIH,
UCIOJIb3yeMblIe I (HOpMaTUPOBAHUS
3ananne3. COucku.
Co31aTh MHOTOYPOBHEBBIE MAPKUPOBAHHBIN M HYMEPOBAHHBINA CIIUCKH MO MPEIJI0KEHHONW TeMaTH-
ke. I3menuts Hymepanuio. 3MenuTs oTctyn. BeiOpats apyroit ¢popmar.
3ananue 4. TaOauIel
Hcnonb3ys MeTo1 00bEAMHEHUS STYEEK CO3/1aTh TaOIUIly HAaYHCIEHUs 3apab0THOI TJIaTHI IO KBap-
tanam u mecsitaM. Coaepxkumoe crondma UTOT'O momyduTs ¢ mToOMOIIbI0 (GOPMYIIHL.
3ananue 5. CoznaHue puCyHKOB € IOMOIIbIO HHCTpyMEHTOB Word.
Co3znarh OJI0K CXeMy, aHAJIOTUYHYIO PUCYHKY B MPEI0KEHHOM Tpadudeckom daiiie.
3ananue 6. @opmybl U BCTaBKa CUMBOJIOB
C nmomorisio nHCTpyMeHTOB Word HaOpaTh hopMyIibl, aHAJTOTHYHBIE (POpMYyIIaM B MPEIJIOKEHHOM
rpadudeckoMm (aiiie.
3aganue 7. BctaBka pUCYHKOB B TEKCT.
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Co31aTh pUCYHOK C IMOMOIIIBIO HHCTpYyMEeHTOB Word 1 HabpaTh NMpeI0KEHHBIH TEKCT. Y CTAHOBHUTH
YKa3aHHBII c110co0 pacoyioKeHUs TeKCTa U PUCYHKA.

3ananue 8. [11ab10HBI U GOPMEIL.

Co3znarp mabnoH Gopmysapa 11t KHUTH OMOIHOTeKH

3ananue 9. IloctpoeHne auarpamMm

Coznatp TabaMIy peUTUHTOB MONUTUKOB. [locTponuTh 00bEMHYIO THCTOIPAMMY M OOBEMHYIO pa3-
pE€3aHHYI0 KPYTOBYIO JUarpammy.

3aganue 10. JIoOKyMeHTBI CIIUSHUS

Co3znaTh N03/1paBUTENBHBIE JTUCTBHI AJIs CTYJEHTOB rpynnsl. i CTYJE€HTOB- 3TO O3APABIECHUE C
JTHEM 3aIIUTHUKA OTEUECTBA , a IS CTYICHTOK — [TO3/IpaBJI€HUE C MPA3THUKOM 8 MapTa.

3amanue 11. 'maBHbIN TOKYMEHT

Hcrnonb3ys pesxuM CTPYKTYpBI CO31aTh TJIABHBIN JOKYMEHT U JIBa BIOXKEHHBIX. BcTaBuTh ornasie-
Hue. BeraBuTh ykasarenu.

3aganue 12. Mcnpasnenusi. Aprozamena. [Ipumeuanusi. CHOCKH.

IIpakTuyeckue 3axanus 1jas padorsl B Microsoft Excel

CoznaTh HOBBIN TOKYMEHT. BBecTu npennoxkeHHbli TekeT. [Ipon3Bectu ykazaHHyO 1ocienoBa-
TEJILHOCTD IEUCTBUU.

3ananue 1. Coznanue u pelakTUPOBAHKE TAOJIHII.

Coznath TabaMIly IO MPeIIoKEHHOM TeMaTHKe. BRIMOMHUTD yKa3aHHbIE 3a/1aHU 110 BBOY U (op-
MaTHUPOBAHUIO JTaHHBIX.

3aganue 2. JluarpaMmmsbl

[octpouTts rpaduku 3aganubix GyHkuuit. [loctpouts rpaduku GyHKIMNA 3aJaHHBIX TapaMeTpuye-
cku. [Toctpouts 0ObeMHBIE AMATPAMMBI JIs1 YKa3aHHBIX TaOIHIL.

3ananue 3. @opMbI U COPTUPOBKA TAOIHII.

Coznath TabauIy AJsl yKa3aHHOTO BapuaHTa. Mcronb3ys HHCTPYMEHThI COPTUPOBKA, GUIBTp U
pacimpeHHbId GUIBTP, OQOPMUTH TAOIUILY B YAOOHOM /IS TTOJIb30BATENs BUJIE.

3amanue 4. Konconuaanusa qaHHbIX.

BBIOMTHUTE KOHCOTUAAIIMIO MO PACTIONOKEHHUIO U TI0 KATETOPUH YKa3aHHOT'O BapraHTa Habopa
JAHHBIX.

3amanue 5. CBomHas Tadimma

CoznaTh CBOJIHYIO TaOIHILY IO JUana3oHaM KOHCOJMIAINK U3 COOTBETCTBYIOLIETO BapUaHTa 3aja-
Hue 4. I3MeHUTh UTOTOBYIO (DYHKITHIO.

3amanwne 6. Mcnonb3oBanus GuHAHCOBBIX QYHKIMHA B POopMyIax TaOIHIIbI

PemmuTh 3a1auy yKa3aHHOTO BapHaHTA.

Bapwuanr 1. IIpu nokymnke noma cembst IBaHOBBIX B3si1a ccyny B 6anke B pazmepe 1000000 na 30
net. KakoBbl OyAyT eXKeMeCsSuHbIC BBITUIATHI JIJIsl TOJIOBBIX MPOIEHTHBIX CTaBOK 6, 6.5, 7, 7.5
3amanwne 7. [lonbop mapamerpa

PeumuTh 3a1auy yKa3aHHOTO BapHaHTA.

Bapuanrt 1. Kakoe konudecTBO TOBapa, 1ieHo# 3 py0. 3a MT. HEOOXOIMMO 3aKyIHUTh, YTOOBI TIOCIIC
peanu3aium ero 1o 1exne 5 pyo. 3a wr. , yriatel Hanora 40% ¢ npuObUIH, YIIIaThl CTOUMOCTH 32
MECTO TOPTOBIH, ONyIuTh MpuObLTE 20000 pyo.

3ananue 8. Ilouck pemenus

PemmuTh 3a1auy yKa3aHHOTO BapHaHTA.

Bapuant 1. Pexiiama nomemnaercs B mectu u3ganusx. Kaxmaoe nznanmue uMeer cBoe KOJIUYECTBO U
pPa3HyIO0 CTOMMOCTb IMeYaTHOW MPOAYKIIMH. 3a/1ada — TOCTHYb 33JAaHHOTO YUCJIa YUTATEICH PU
CIIEYIOIIUX OTPAaHUYCHHSIX

3ananue 9. [11abmoHBI ¥ 37IEMEHTHI yIIPaBICHHS Ha Pa00UNX JIMCTaX.

Coznath TaOIMIy HAUMCICHUS CTUIIEHIUH CTyIeHTaM. BCTaBuTh nepekiitouaTeny A yueTa JIbroT,
(bIaKKH TSI HAYUCIICHUS TTOBBIIIICHHBIX CTUTICHAMA, PACKPBIBAIOIIUIICS CIIUCOK CO 3HAUCHUSIMU
MIPOXOJHOTO Oasa.
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3ananue 10. CocTaBUTh BEIOMOCTh pacueTa 3apaboTHOI MJIaThl COTPYIHUKOB YHUBEPCUTETA
3aganue 11. ®yHKUMM TOJIH30BATEIS
Co3natpb (yHKIIMU TOJB30BATENS, KOTOPHIE BEIYUCIISAIOT HAIOABKH 32 CTEMEHDb U JIOJIKHOCTbD.
3amanue 12. DneMeHThl yIpaBieHHs Ha JIUCTaX — OPMBI.
Co3natb (opMy pacueTHOTO JIHCTa

6.4.2. Bonpochl 111 KOJJIOKBUYMOB, co0ece10BaHMs
Bonpocsr gy ouenku komrnerenunn «OIMK-4, I[TK-9, TTK-16x»
Bapwuanr 1
Co3natb Makpoc, CTpOSIIUI MAOJIOH TaOIUIBI €KEMECSIUYHBIX PACX0/I0B 110 HEKOTOPBIM (PUKCHPO-
BaHHBIM CTaThsM PAcXo0J/I0B (HampuMmep, MUTaHuEe, KOMMYHAJIbHBIE TUIATEXH, TPAHCTIOPT U ap.). [Ipu
3arycKke Makpoca JOJDKEH MOSBISTHCS MAOJOH TaOJIMIbl C HA3BaHUSIMH BCEX CTPOK U CTOJIOIOB, a
MocJie 3aMOJIHEHUS TaOJIMLbl YHCIaMH, aBTOMAaTHYECKH JI0JKHA CTPOUTHCSI BEPTUKAJIbHASL CTOJIOI0-
Bas MarpamMma JJisi HarjisJHOTO MPECTaBICHUS JOJIM KaX /10 CTaTbU PacXO0B.

Bapuanrt 2
Co3math Makpoc, CTPOSIIIUI MIa0JI0H TaOJUIBI COOTBETCTBHS 3HAYCHHH apryMeHTa X HEKOTOPOM

¢ynkunu oxHoi mepemenHoi f(x). O6macTh M3MEHEHUS apryMeHTa X, a TaKKe Iar pa30oueHus
9TON 00JIaCTH 33JaI0TCS YUCIIaMH, IOMEIIEHHBIMU B HEKOTOpbIE STYeKU. Makpoc T0JKeH 1o Tao-
JMLIE CTPOUTH Tpaduk 3aBrucuMocTtu f(X).

Bapuanr 3
Coznarh MakpocC, CTPOSIIIIHAKA 1abJI0H TaOIHIIBI COOTBETCTBHS MKy (haKyIbTeTaMH YHHUBEPCHUTETA

U KOJIMYECTBOM 3asBIICHHH, MOJAHHBIX Ha ATOT ¢akynabTeT. [lpu 3amycke Makpoca JOKEH MOSB-
JATHCS TA0JI0OH TaOJIUIBI C Ha3BaHMSIMHU BCEX CTPOK M CTOJIOIOB, a TMOCJE 3aIOJHEHUS TaOJIUIIbI
qUuCJIaMH, aBTOMAaTHU4YCCKU OOJIKHA CTpOI/ITBCH prFOBaﬂ I[I/IanaMMa JJIA HarJIsIIHOT' O HpeI[CTaBJ'Ie—
HUS COOTHOIICHHS KOJMYECTBAa aOUTYPHEHTOB KaX10T0 (aKyIbTeTa.

Bapuant 4
Co3natb Makpoc, CTpOSIIUi MmabIoH TaOIMIbl PEUTHHTa HEKOTOPBIX M3BECTHBIX MONUTUKOB. [Tpn

3aImyCcKe MaKpoca JOJDKEH MOSBIATHCS MIa0J0OH TaOIUIbl ¢ HA3BaHUSMU BCEX CTPOK U CTOJIOIOB, a
MOCIIE 3aIOTHEHUS TaOIHIIbl YUCIaMy (PEUTUHTaMK), aBTOMATHYECKU JTIOJDKHA CTPOUTHCS TOPU30H-
TaJbHas CTOJIOIIOBAS UarpaMma Jijisl HarJIsTHOTO MPEACTABICHHUSI COOTHOIICHHS PEUTHHTOB.

BapuanT 5
Co3natp Makpoc, CTposIIni malIo0H TabauIbl 3apabOTHON ATl COTPYIHUKOB 32 HECKOJIBKO Me-

csleB paboThl B HEKOTOPOU dupme. [Ipu 3amycke Makpoca JOJKEH MOSBISATHCS MIa0JI0H TaOIUIIBI C
HA3BaHUSIMH CTPOK M CTOJIOIIOB, a MOCIE 3alOJIHEHUs TaOJIMIbI YUCIaMH aBTOMAaTHYECKH JOJKHA
ctpoutbest auarpamma (I'paduk oObeMHBIN BapHaHT) JJIs HATJISIIHOTO MPEJICTABICHUS COOTHOIIE-
HUS 3apIUIATHI.
6.4.3. TecroBsle 3amanns s oreHku kommerennuin OITK-4, ITK-9, TTK-16

1. OcHOBHBIMU (PYHKIHSMHU TEKCTOBOT'O PEIAKTOPA SBISIOTCS (SIBIISAETCS):
A) aBToMaTudeckas 00padoTka nH(pOpMaIUU, TPEACTABICHHON B TEKCTOBBIX (haiiiax;
B) xonupoBaHue, nepeMenieHre, yJaleHue U COPTHPOBKA (PparMeHTOB TEKCTA;
C) coznanue, pe1akTUPOBAHKE, COXPAHEHHE, I1€YaTh TEKCTOB;
D) ynpasnenue pecypcamu [1K u mporieccaMu, HCIOJIb3YIOIMIME 3TH PECYPCHI TPU CO3IAHUU TEKCTA.

2. KoMmproTepHbIe IPOrpaMMBbl, (HOPMATU3YIOIINE MPOLIECC TPUHSATHS PEIICHUH YeTIOBEKOM
3TO:
A) XpaHWIUILE JaHHBIX;
B) nporpamMmebl yripaBiaeHHs] TPOSKTAMU;
C) cripaBOYHO-TIPaBOBbIE CUCTEMBI;
D) skcnepTHas cucrema.
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3. Ilouck naHHBIX B 6a3e — 3TO
A) onpezeneHue 3HaAYEHUI TAaHHBIX B TEKYIIEH 3aUCH;
B) npornenypa BbieneHus 3HaYCHUH JaHHBIX, OJJHO3HAYHO ONPEACIISIONINX KIIOYEBOUW MpU3HAK
3aIllCH;
C) mpotienypa BbIJIETICHUS U3 MHOXKECTBA 3aMKCel MTOAMHOXKECTBA, 3alIUCH KOTOPOTO YI0BIETBO-
PAIOT 3apaHee MOCTaBICHHOMY YCIOBHIO;
D) npouenypa omnpeneneHus 1eCKpUInTopoB 0a3bl JAHHBIX.
4. Tlonmp3oBaTeNnbCcKuilt HHTEPGENHC — ITO. ..
A) HaOOp KOMaH/| ONEPANIMOHHON CUCTEMBI;
B) mpaBuna oO1ieHus MoIb30BaTeNs C ONMEPAMOHHON CUCTEMO;
C) npaBuiia OOIICHHS ¢ KOMIIBIOTEPOM;
D) npaBuiia B3auMOAEHCTBUS IPOTPAMM.
5. TekcToBOI Kypcop — 3TO:
A) ycTpo#CTBO BBOA TEKCTOBOM MHGOPMAIINH;
B) xypcop mbIu;
C) BepTUKaIbHAS MUTAIOIIAS YepTa Ha SKpaHe yKa3bIBaeT MO3ULIMIO BBOJIA;
D) snemeHT oTOOpaskeHus HA dKpaHE.
6. /{51 BBOa, 00pabOTKH, XpaHEHUS U TIOMCKA Tpadudeckux o0pa3oB OyMa>KHBIX TOKYMEH-
TOB MIpeAHA3HAYECHBI:
A) cuctembl yIpaBiieHUs MPOEKTaMU;
B) cucrembl 06paboTKH N300pakeHH JOKYMEHTOB,;
C) cucreMbl ONTHYECKOrO paclio3HaBaHUs CHMBOJIOB;
D) cucremMbl aBTOMaTH3a1MK I€TOBBIX MPOLIEAYP.
7. BusyalibHbIi KOHTPOJIb JOKYMEHTOB — 3TO ...
A) crioco6 mpoBepKH JaHHBIX ;
B) npocMOTp OKYMEHTOB TJIa3aMH;
C) MeTOoJ 3alIUTHI JaHHBIX;
D) KOHTPOJIb ¢ MOMOIIBIO BUIEOCPECTB.
8. Tepmunsl <MHOOPMATU3ALINA» u «<KOMIIBIOTEPU3AIIMA» 0603Ha4at0T NPUHIH-
MUAIbHO Pa3InYHbIE TPOLECCHI:
A) repmunbl «<MHOOPMATU3SALIUSA» u «KKOMITBIOTEPU3ATLIMS» 0603HaYal0T IPUHIIAITN-
aJIbHO PA3JIMYHBIE TPOLECCHI;
B) repmun <MHOOPMATU3ALINA» 3HaunTensHo yxe TepmuHa «KOMITBIOTEPU3 AL » ;
C) repmunbl <UHOOPMATU3SALIUA» u «<KKOMITBIOTEPU3ALINA» 0603HauatoT OHU U T€ Ke
MPOLIECCHI;
D) repmun «<MUHOOPMATU3ALUSA» 3naunTensno mupe tepmuaa «KOMITBIOTEPU3ALIASA» .
9. Texnomnorus MyabTUMeHa o0ecrieynBaeT paboTy B ...
A) UHTEPAKTUBHOM PEKUME;
B) makeTHOM pexume;
C) ceTeBOM pexUME;
D) pexume peanbHOro BpeMEHH.
10. Ucrounnku nHpOpMaInu, SBISIONIHECS HOCUTEISIMH IIEPBUYHON WH(DOpMAITUK, UMEHHO B
HUX UHPOpMaLus GUKCUPYETCs BIIEPBHIE:
A) xHUTH,
B) razersr;
C) OTUETHI;
D) JIokyMeHTBI.
11. OGecnieunBaronue npeaMeTHbie HHpopMaloHHble TexHonoruu (UT) npenqnazHaueHs!
JUTSL CO3JIAHMUS ...
A) aBTOMaTH3UPOBAHHBIX pabOUNX MECT;
B) snexTponnoro oduca;
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C) byHKIIMOHATBHBIX TOJCUCTEM WH()OPMAIIMOHHBIX CHCTEM;
D) dbyHKIMOHATBEHBIX HHPOPMAITMOHHBIX CUCTEM.
12. Ilpunoxxenue — 310 ...
A) cuctema nmporpaMMUpOBaHMUS;
B) onepanmonnas cucrema;
C) maker (mMakeThl) TPUKIIAIHBIX TPOTPAMM;
D) cucrema 00pabOTKH JaHHBIX.
13. UncTpyMeHTanpHBIE annapaTHble U MPOrpaMMHBIE CPEJICTBA, a TakKe HH()OPMAallMOHHbIE
TEXHOJIOTHH, UCIIOJIb3yeMBIE B TIpoliecce HHPOPMATU3AIMU O0IIECTBA HA3BIBAIOT
A) MTHCTpYMEHTaMH MorcKa HHPOPMAIIHH;
B) meronamu nndopmaTky;
C) criocobamu nHGOPMOJIOTHH;
D) cpeacrBamu uapoOpMaTH3AIIH.
14. TexHOJIOTMH, OCHOBAaHHBIE HA JIOKAJIbHOM IPUMEHEHUU CPEICTB BBIUNCIUTEIBHON TEXHU-
KM, YCTAaHOBJICHHBIX Ha pa0OUYuX MeCTaX MOJIb30BaTENeH s pelIeHHs] KOHKPETHBIX 3a7a4 CIeIua-
JUCTA — 3TO:
A) nHpOpPMAITMOHHBIE TEXHOJIOTUH TOICPKKU MPUHATHS PEIICHUM;
B) neuenTpann3zoBaHHbBIE TEXHOJIOTHUH;
C) xoMOMHUPOBAHHBIE TEXHOJIOTUU;
D) ueHTpanin30BaHHbIE TEXHOJOTHH.
15. Haubonee n3BeCTHBIME crioco0amMu MpeicTaBieHus rpadguueckoit HHPOpPMAaIUH SBIISIOT-
csl:
A) TOYCUHBIHN U TTUKCETTbHBIN;
B) BeKkTOpHBIN U pacTpOBBIN;
C) napaMeTpuueCKUi U CTPYKTYpUPOBaHHBIH;
D) dbusznveckuii U TOTUISCKUN.
16. OTHOCHTENBHAS CCHUIKA B 3JICKTPOHHOM TabIUIle 3TO:
A) cchlTKa Ha IPYTyIO TAOJIHILY;
B) ccrinka, monyyeHHas B pe3ysibTaTe KOMUPOBaHUs (hOPMYIIBI;
C) xorna aznpec, Ha KOTOPBIN ccpltaeTcst popmysa, U3MEHSETCs PU KOMUPOBAaHUHU (POPMYJIbI;
D) xorna anmpec, Ha KOTOPBIN cchiaeTcs Gpopmyna, MPU KOMHUPOBAHUH HE U3MEHSETCS.
17. K uncimy OCHOBHBIX MMPEUMYIIECTB pabOThI ¢ TEKCTOM B TEKCTOBOM peJakTope (110 CpaBs-
HEHUM C MULIYNIEH MAaIIMHKOMN) CIe1yeT Ha3BaTh:
A) BO3MOXHOCTb YMEHbILIEHUS TPYAOEMKOCTH MPHU pabOTe C TEKCTOM;
B) Bo3MOKHOCTB O0Jiee OBICTPOro Habopa TEKCTa;
C) BO3MOKHOCTh MHOTOKPATHOTO PEJAKTUPOBAHUS TEKCTA;
D) B03MOKHOCTH UCIIOJIB30BAHUS PA3IMYHBIX MIPU(TOB MpU HAOOPE TEKCTA.
18. OCHOBHBIM AJIEMEHTOM 3JIEKTPOHHBIX TAOJIHIL SBISIETCS. . .
A) cTpoka;
B) nucr;
C) cronberr;
D) Sluetika.

6.4.4. 3ananusn (oueHOYHbIE CPEACTBA), BBIHOCMMbIE HA IK3aMeH/3a4eT
Ilpusooumcs noanwlil nakem 3K3aMEHAYUOHHBIX 3A0AHUL/3A0aY.
6.4.4.1. 3ananusa nas oueHku komnerenunu «OIK-4, I1K-9, IIK-16» ( ykazams k00 Kom-

nemeHyuU U3 nAcnopma onoa oUueHOYHbIX CPEOCma):
BapmanTtNel. PacueT kBapTIIaThl 32 MECSII
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Pa3pa60TaTL JOUAJIOr0OBOC OKHO IJIA 3aITOJIHCHU S Ta6JII/II_H:I HCXOOHBIX NAaHHBIX, co;[epxcameixi CJIC-
nyrorue moJist Ne KkBapTUpPHI (apec), OTB. KBAPTUPOCHEMINUK, OOITast TUIOMIAb, )KUJIas TJI0IIA b,
KOJI-BO Y€JIOBCK, HAJIMYUCEC JIBI'OT. yquTB, YTO €CJIN JbI'OT HET, TO rpa(ba BHUBI JIBTOT — HG,Z[OCTyHHa.
(Bune! merot: BOB, Betepan Tpyna.). [Ipeanonaraem, 4to UCHoib3yeTcs TOABKO OJIHA JIbIOTA.
HpI/ICBOI/ITI: .HI/ICTy HNCXOIHBIX JAHHBIX UM. 3aHOJIHI/ITI> Ta6JII/II_Iy HNCXOIHBIX JaHHBIX. Ha OTACIIBHOM
JIUCTE COCTaBUTH TaOJUIly 3HaUE€HUN Tapr(OB OTUIATH KOM. TUIATEKEH BH/IA:

Bun rapuda 3HavYeHNE
Koin-Bo M Ha 1 yen-ka xunoi
TJIOLIAIN

Tapud 3a 1 kB. M

Tapud 3a u3numku

Mycop

Otomuienue 3a 1 KB. M XKHIOH
TJI0LIAIN

JIprora g BOB (B % )

JIprora s BeTepana Tpyaa B (B
%)

[Tenu (B %) 3a mpOCPOUYKY OIJIATHI
JlaTa onaTel (T.€. 10 KAKOTrO YHC-
na

MecsiIa He0OXOAMMO BHECTH TLIa-
Ty)

Pa3paboraTh Anasnor omaTel KOMMYHAIbHBIX YCiIyr. Ha oTaenbHOM nucte co3aath Tabauiy pacue-
Ta. 3anoMHUTH TabauIy. Beraucinenue neHu opopMuTh B B HYHKITUH MTOJTH30BATEIIS.

BapmanTt Ne 2. PacyeT miaThl 3a DJISKTPUYECTBO 33 MECSIT

Pa3zpaborars nuanoroBoe OKHO ISl 3alOJTHEHUS TaOJMIIBI HCXOMHBIX JAaHHBIX, COAEpIKaIle cie-
nytomue nois Ne kBaptupsl (agpec), OtB. KBaptupocseMiuk, Hanuuue nbror. Yuects, 4to eciu
JBTOT HET, TO Tpada BUIBI JIbIoT — HepocTynHa. (Buasl neror: BOB, Betepan Tpyaa.)
[Ipeamnonaraem, 9To UCMOJIB3YETCS TOJBKO OJHA JIbTOTA. [IpHCBOUTH JIMCTY MCXOIHBIX TAHHBIX HMSI.
Ha otnenpHOM nHcTe COCTaBUTH TAONIUITy 3HAUCHUHN Tapr(OB OIIIATHI 32 DJIICKTPUIECTBO:

Bup rapuda 3HaueHue
Koun-Bo KB no nepBomy Tapu-
by

Tapud 3a 1 KB

Tapud 3a nznumku

JIsrora gst BOB (B % )
JIbrora nys BeTepaHa Tpynaa B
(8 %)

Jara omnatel (T.€. 10 KaKOro
Yyycaa Mecsia HeoOX0 MO
BHECTH IJIATY)

Ilenu (B %) 3a mpocpouky
OILJIATHI

Pa3zpaboTtarh quanor miartel 3a 3IEKTPUIECTBO.

Ha otnensHOM nHCTE CO31aTh TaOIUITYy pacyeTa.
3anonHuTh Tabnuily. Berancnenue nean ohopMuTh B BUAC (QYHKIUU MOTB30BATEINS.
Bapuant Ne 3. Co3anue MakeTa HAJIMYUA KHUT B OYKMHUCTHYESCKOM MarasuHe
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Ha paGoueM sucTe U3roTOBUTh MAaKET HAJMYMS KHUT B OYKUHHUCTUYECKOM MarasuHe. Maket J0I1-
JKeH coaepxath mojs: Ne peructpauud, [Iponasen, HazBanue kauru, ABrop, OTnyckHas 1eHa,
Crenenb kauectBa (%), Koaddurnuent 3akynku, Llena 3axynku, Llena nponaxu, Jlata nocryme-
HUsl. B oTAenpHOM siuelike BBECTH HAIICHKY Mara3uHa B %.

Pa3paboTarh AMaaoroBoe OKHO AJIs 3AIOJTHEHUS TAOJIUIBI MCXOHBIX TaHHBIX (TTOCTYIUIEHUE KHHT)
C BBIYUCIIEHHUEM IIeHbI TpoAaku. [IpucBOUTE NHCTY UCXOIHBIX JAHHBIX UM

Paspabotare auanor npoxaxu kHur. [Ipu pabore momKkHa 3amonHATh rpada gara mpogaxu (JUist
3TOr0 UCHOJIB3YHTE CUCTEMHYIO /1aTy.). Eciu pa3HuIia MeX1y AaTOW MPOJIaki U 1aTOW 3aKyIKH >
30 mHei, To mporcXoauT yueHka (%). LleHa ylieHeHHON KHUTH TOJIKHA OBITh >= IIEHBI 3aKYIKH.
Brruncnenue 3HaueHus1 yieHKH 0QOpMUTH B BUJE PYHKIIUH.

PaspaboTtare auanor ¢ moisiMy: NOCTYIUIEHUE KHUT, IPOJaka KHUT, OTYET 32 JICHb.

Ha ornenbHOM nucte co3nathk TaOIUIly IPOJaky KHUT 32 ICHb C BBIUMCICHUEM MTPUObLUIH.

BapmanTt Ne 4. Co3padye MaKeTa HaJUdMs KHUT B DJISKTPOHHOM MarasuHe

Ha paboueM sucTe U3roTOBUTh MAaKeT HAJMUMs KHUT Ha 6a3e. Yuecth: Ne perucrpauuu, Hazpanue
KkHUTH, ABTOp, Llena ogHoro sk3emiusipa, KonnuectBo, CTOMMOCTb.

PazpaboTtars AramoroBoe OKHO JIJIs 3aTIOJHEHUS TaOIHIIBI TTOCTYIICHUE KHUT. Y4eCTh BO3MOXK-
HOCTH J100aBJICHUS HOBBIX KHUT U TOOABJICHHE HOBBIX K3EMIUISIPOB CYIIECTBYIOIIMX Ha 0a3e KHUT
(TIepBBIiA pa3 mpH 3aMOTHEHUH TAOJHUIBI BCE KHUTU — HOBBIC). [I[pUCBOUTH TUCTY MCXOAHBIX JAHHBIX
M.

Pazpaborars auanor mpoaaky KHUT 3a JICHb ¢ TpadaMu Ha3BaHWE KHUTH, KOJI-BO dK3eMIUIsipoB. Ha
JIMCTE HATMYMS KHUT MOCIIE MPOAAKU KOJI-BO KHUT IOJKHO YMEHBIIATHCS.

Ha otnenpHOM nHcTe CO3AaTh TaOIUILY MIPOAKH KHUT 332 BEIOPAHHBIN JIEHh MECAIa C BEIYUCICHUEM
MpUOBLIH 32 JCHb.

BapuanTNe5. Co3tanus MakeTa HaTu4yus TOBApOB

Ha paGoueM nrcTe U3roToBUTH MaKeT HAIMYHMS KOCMETUYECKUX CPE/ICTB Ha 6ase:

Ne peructpanun, Tun nponykra (kpem, momaja, nyapa v T.4.) ,dupma u3rotoBurenb,llena ogHoit
mTyku, Kon-Bo, HaneHka B %, CTOUMOCTS.

Pa3zpaboTaTh AranoroBoe OKHO TSI 3aIIOJIHEHUSI TAOIHUIIBI IOCTYIUICHHE KOCMETHKU. Y YECTh BO3-
MO>KHOCTbH JT0OABIIEHUSI HOBBIX KOCMETUYECKUX CPEJICTB U 100ABIIEHNE HOBBIX SK3EMIUISIPOB CYIIIE-
CTBYIOIIIUX KOCMETUYECKUX CPEACTB (MEPBHIN pa3 MPH 3aMOJTHECHUH TaOIUIBI BCE KOCM. CPEICTBA —
HOBBIC). [I[pUCBOUTH TUCTY UCXOMAHBIX JAHHBIX HMSL.

Pa3zpaboTaTs auanor mpogaku KOCM. CPEACTB 3a JeHb ¢ Tpadamu HazBaHUE, PUpMa, KOJI-BO IK3EM-
WsipoB. JlaTa mpomaxu — 3To CUCTeMHas faTta. Ha nucte Hanuaus KOCM. CPEeICTB MOCIIe MPOAaKU
KOJI-BO KOCM. CPEJICTB JOJPKHO YMEHBIIIATHCS.

Ha otnenpHOM nHcTe cO3AaTh TaOIUITY MTPOJAXKH KOCM. CPEJICTB 32 BRIOPAHHBIN JCHb MECSIIa C BbI-
YUCJICHUEM TTPUOBLIH 32 JCHb.

Bapuant Ne 6. Pacuer nuatel 3a TenedoH 3a MecsIl
PazpaboTtars AuamoroBoe OKHO JJIs 3aTIOJHEHUS TaOIHIIB ICXOIHBIX JaHHBIX, COJIepIKaIIeH cre-
nytorue nosist: DO, Ne tenedona,Hanmmuue nbror. Ydects, 4To €Cliv JIBTOT HET, TO rpada BUIBI
aerot — HepocrynHa. (Buast aeror: BOB, Betepan Tpyna.)

[Ipenmonaraem, 4To UCMOIB3YETCS TOIBKO OJHA JTBTOTA.

[TprcBOUTH TUCTY UCXOIHBIX JAHHBIX UMS. 3aOTHUTH TaOJIUIy HCXOJHBIX JaHHBIX.

Ha otznensHOM nUCTE COCTaBUTH TAOIUILY 3HAUCHUH Tapu(oB OIUIaThI 32 TeNne(oH:

Bup rapuda 3HaueHue
Kos-Bo Mun 1o nepBomMy Ta-
pudy

Tapud 3a Mun

Tapud 3a nznumku
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JIerora g BOB (B %)
JIrora s BeTepaHa Tpynaa B
(B %)

Hara omnatel (T.€. 10 KaKOro
yyrcaa Mecsia HeoOX0 MO
BHECTH IJIATY)

[Tenu (B %) 3a mpocpouKy
OILIAThI

Pazpabotars auanor miatel 3a TenegoH.
Ha otnenpHOM nHcTe co3/1aTh TaOIMIy pacuera.
3anonHuTh Tabauny. Beruncinenue nenn ohopMuTh B Buje QyHKIIMH MOIB30BATENS.

Bapuant Ne7. Perucrpaiusi B TOCTUHHUIIS

Co3znarh TabIUIly pErUCTPALMH MPUE3a MOCTOSIIBIEB B TOCTHHHILY, COACPIKAIIYIO CICTYIONINE
nosist: Ne peructpauuu, ®UO, [lacioprasie nanueie, Tun Homepa (Jtoke, 1 kimace, 2 kigacc u T.1.),
No xoMHaTBI — BRIOMPAETCS U3 CITMCKa HOMEPOB CBOOOTHBIX KOMHAT JIJIsi BHIOPAHHOTO THUITA HOMEPA,
Ilena Homepa 3a cyTku, Hy>XHBI 1M TOMTOJIHUTENIbHBIE YCIYTU: TEEBU30p, Ta3€Thl, KOMIIBIOTEP U
T.1., lata 3acenenus. Pa3paboTtaTh AuasioroBoe OKHO PErUCTpaIliy MPHE3/ia MOCTOSIIBIIEB B TOCTH-
Huue Jluanor ansg perucTpaiuu MNpue3karuX JOKEH COCTOATh U3 ABYX JUAJIOrOBBIX OKOH. BTo-
po€ TMaIOTOBOE OKHO — JIsl HOMepa (THUITEI HOMEPOB, CIIMCKHA CBOOOIHBIX HOMEPOB JJISI TAHHOTO
THIIA U T.J1.).

Pa3zpaboTaTh AranoroBoe OKHO JIsl 3an0JIHeHHsI Ta0auIel oThesna. [loms: ®UO, [lata Beie3na, He-
o0xomuMbIe Tpadbl 171 pacdyeTa OTUIaThl (B 3aBUCUMOCTH OT IICHBI HOMEpa, JIOT. YCIYT U T.1.)
BapuanT Ne 8. Perucrpanus npoJaky sKeJIe3HOI0POKHEBIX OUJIETOB

Ha otnenpHOM nHcTe CO3AaTh TAOIUILY MIPOJIAXKH OUIIETOB, COAEPIKAIIEE CIIECIYIOIIEE MMOJIS:

@O nokynarens, Cnucok BO3MOXXHBIX perHoHOB, Tuil Barona (mamkapr, kymne), Kos-Bo 6uneros,
Neo Barona u Ne mecra (BbIOMpAaTh U3 CIIMCKAa CBOOOIHBIX MECT B BaroHax), Hammuue nwsror, Ctou-
MOCTB OmiteTa (B 3aBUCMMOCTH OT THIIA BaroHa U JIbI'OT)

Pa3zpaboTaTh AraoroBoii OKHO IS 3aIIOJIHEHUSI TAOIUIIEI MPOAAKH JKEJIE3HOAOPOKHBIX OUIIETOB.
Bce nHeoOxomuMbie qaHHBIC A1 (POPMUPOBAHUSI TUAIOTA TOJIKHBI HAXOAUTHCS HA JINCTE UCXOIHBIX
JTaHHBIX.

Bapuant Ne 9. [Iponaka OMIETOB B TeaTPaILHON Kacce

Coznarp TabuUIly Mpoaaku OUIIETOB B T€ATPATILHON Kacce ¢ MOJISIMU: Ha3BaHWUE CIIEKTAKJIS, THIT Me-
CTa B 3pUTEIHLHOM 3alie (mapTep, OeTbITaXK U T.1.), PSII, MECTO, 1aTa, BpeMs CIIEKTaKIIsA, KOJI-BO OU-
JIETOB, IIeHa OuJieTa B 3aBUCUMOCTH OT THIIa MECTa, UTOTOBasi CyMMa.

Pa3paboTarh AManoroBoe OKHO JAJIs 3aMOJTHEHUS TaOJIUIBI IPpoAaXxH OmieToB. Bce HeoOXxoanmMble
JaHHBIE 1711 (GOPMUPOBAHUS AUAIIOTA JIOJDKHBI CYIIECTBOBATh HA JIMCTE UCXOIHBIX JaHHBIX. [lnanor
JOJI’KEH COCTOSATh U3 JIBYX AUANOTOBBIX hopM. BTopas auamoroBast popma T0DKHA COAEPIKAThH HH-
dbopmaruio o Mmectax (TUIIBI, , CTUCKU CBOOOIHBIX MECT | T.11.). [locie mpogaxu OuiIeToB KOJI-BO
MECT Ha JINCTE€ UCXOAHBIX JAHHBIX JOJKHO YMEHBIIATHCS.

BapwmanTt Ne 10. Perncrpanysi KIMEHTOB CaJIOHA KOMIBIOTESPHBIX MID

Cosznath TaONMIy perucTpaluy KIMEHTOB KOMIIBIOTEPHOTO CAIOHA, COACPIKAIIYIO CICTYIOIIHNE TO0-
7s1: Ne KOMIIBIOTEpA- BEIOMPAETCS U3 CITUCKA HOMEPOB CBOOOHBIX KoMIbioTepoB, DO, Tum urpst
(Jlorndyeckue, KapTOYHbIE, apKaabl, KBECT, 3A-11yTep, TOHKY U T.1.), HazBanue WUrpel, Bpems nauana
urpsl, Llena 3a yac

Pazpaborars quamoroBoe OKHO JIJsl 3aTIOJTHEHUS TA0IHIIBl PETUCTPAIIUU KIMEHTOB KOMITBIOTEPHOTO
caJioHa.

Pa3zpaborars AuamoroBoe OKHO JIJIs 3aTIOJHEHUS TaOIHIIBI pacyeTa IIaThl 3a UCIOIh30BAaHHOE KOM-
MBIOTEPHOE BpEMSI.

Bapuant Ne 11. Perucrpaiusg npoaaku aBuaOmIeToB
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Co3pnatp Tabauiy nmpogaxu Ouineros, conepxaiee cienyromee noyst: PO nokynarens, Crpana,
['opon, Ne petica (BBIOMpaTh U3 CIIMCKa CBOOOAHBIX MECT IO BRIOpaHHOMY THUITY), THIT MecTa (CaloH
1 kimacca, Mecra I HEKypsIIHUX, ...), Ne MecTa (BBIOMpATh U3 CIIUCKA CBOOOHBIX MECT 110 BhI-
O6panHomy TuMy), Kon-Bo Ouneros, Hammuue apror (merckuit 6mier), CTouMocTs Omiiera (B 3aBU-
CUMOCTH OT TUIA U JIroT), UToroBas cymma.

Pa3zpaboTaTh AranoroBoe OKHO IS 3aIIOJTHEHUSI TaOIUIIBI POk aBrHadbuieToB. Ne peiica 107-
’KeH BbIOMpaThcs: Mnb0 Omkaiiiuii peiic, mubo OpoHHpOBaHUE MecTa 3apaHee. Juanor nomkeH
COCTOSITh U3 ABYX JIMAJOrOBBIX OKOH. BOo BTOpOM /1MajioroBoM OKHE JI0JKHA OTOOpa)kaThCs UH-
dbopMmarus o peiicax U HATUYHH CBOOOTHBIX MECT ISl BRIOPAHHBIX THUIIOB MECT.

3anogHUTh TaONHITy TPOIaKK aBuabuieToB. Bce HeoOXoaumble aHHbIe 111 (GOopMUpOBaHUS TUa-
JIoTa TOJDKHBI HAXOUTHCS HA JIUCTE UCXOTHBIX TaHHBIX.

Bapuant Ne 12.ABroMaTu3anus padoThl TYPUCTUUYCCKON (hUPMBI

Ha otnenbsHOM nHCTE CO3/1aTh TaOIUIly PETrUCTPALMH MMyTEIIECTBEHHUKOB, COJIEPIKAIEe CIEAYI0-
mee nosst: ®UO , IMacnopt, Ctpana, KypopTt, Tun obcinyxuBanus (MoJIHBINA TAaHCUOH U T.1.), Hano
JIY TIOKYTaTh OMJIETHI HA TPAHCIIOPT, THIT TOCTUHMIIBI (¥*#*% **%* y 1 1) JIOMOTHUTENBHBIC YCITY-
I'"l (3KCKypcuH U T.4.), Kon-Bo nmyreBok, Ckuaka, CTOMMOCTh MYTEBKH (B 3aBUCUMOCTH OT THUIA U
ckuakn), torosas cymma.

Pa3zpaboTtars auanoroBoe OKHO IS 3aTIOJHEHUS TaOIHIIBI TIPOAAKU MYTEBOK. J[Manor 10mKeH co-
CTOSITh U3 JIBYX JINAJIOTOBBIX OKOH. BO BTOpOM 1uanoroBom okHe JOKHA 0TOOpaxkaThes HHQOp-
MaIys O HATHYUU CBOOOIHBIX MTyTEBOK ISl BHIOPAHHBIX TUIOB CTPAH U KYPOPTOB, HAIMYUU T'OCTH-
HMII.

3anoHATH TaOIUITy MTPOJIAXKH ITYTEBOK.

Bce HeoOxomuMble TaHHbIC TSl POPMUPOBAHUS TAATIOTA JOJIKHBI HAXOAUTHCS Ha JINCTE UCXOIHBIX
JTaHHBIX.

Bonpocel k 3auéty no gucuumnianne Texnonoruu Microsoft

Bormpoc Kon xomme-
TEHLIUU

1. Crpykrypa u komnoneHTsl MS Office. JlonoanurensHpie Bo3moxHocTH. OcHOB- | OIIK-4, ITK-9,

HbIe TN ToOKyMeHTOB Microsoft Office. MS Office unTtepdeiic. I1K-16

2. Texuonorust SharePoint. Hasnauenue Microsoft Office SharePoint Server 2010 u | OIIK-4, I1K-9,

Office SharePoint Designer 2010. I1K-16

3. Texnonorus Ctuneit. Cozanue cuCTEMbI CTHIIEH B ToKyMeHTe U ux npumeHenue. | OIIK-4, T1K-9,

basupoBanue u HacienoBaHHWe CTHIICH. 3HAUCHHUE CTHIICH IJist dieKTpoHHOro no- | [TIK-16
KyMEHTA.

4. TexHosorus mosnei. ABTOMaTHYeCKOe CO3JaHKe eMeHTOB myonukanuu (conep- | OIIK-4, TIK-9,

YKaHHUE, KOJOHTUTYJIBI U JIP.). I1K-16

5. TexHonorusi co3gaHus MPOCTHIX Tabnwi. 3HaK TaOymsuu. Bun tabynsaropa. Ilo- | OIIK-4, T1K-9,

3UIHUS TAOYIIAIINN (TTOJIOKCHHE). [IK-16

6. Texnonorus ¢pelMoOB: co3laHNe TEKCTOBBIX U rpaduyeckux Qpeiimos, ceazan- | OIIK-4, I1K-9,

HbIE QPEIMBI. I1K-16

7. CassbiBanue u BHenpeHue o0bekToB (OLE). CepBep-npuinoxenue u kiuentckoe | OIIK-4, T1K-9,

npuinoxkenue. Merona BHeapeHust oobekta. Meron Object Linking. OLE-tekct. | I1IK-16
JlnHAMHIYECKOE M CTAaTUYECKOE CBS3BIBAHME.

8. Makpocel B MS npunoxenusx. Buasl makpocos. Ctpykrypa makpoca. IIpasuna | OIIK-4, TIK-9,

Hancanusi VBA omneparopoB. CtpykTypa onepatopa: O0bekT, cBoiicTBa, meto- | I1IK-16
bl

9. DOmnexkrponnsie Tabauubl MS Excel. @opmaTtuposanue siaeex. OcHoBHble nonsTus: | OIIK-4, T1K-9,

qyuca, hopmyIbI. Onepanibl u OnepaTophl. Crunb cceutok. | [IK-16
Oyuknuu. [Ipumeps! IpUMEHEHHUs.

10. Texnonorust coznanusi npesenrauuid. Muatepdeiic cnaiinos. Ctpykrypa ctpanu- | OIIK-4, T1K-9,
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upiPowerPoint annManus. Ctunu npeszeHtanuu. PesxxuMmel nokasa npeseHranuu. | [1IK-16
[IpumeHeHne runepcchuioK.

11. B3auMOoCBsI3b TEXHOJIOTHI CTUJIEH B MPHIIOKEHUAX Ha mpumepe «Cnaia» u3 daii- | OIIK-4, T1K-9,
JIOB CO CIICIIMAIBHON CTPYKTYPOil. I1K-16

12. Ocobennoctn npumeHerus d¢¢dexkroB wmynbrumenua u  OLE-o6wexktoB B | OIIK-4, T1K-9,
PowerPoint. I1K-16

13. Crpykrypa u komnoHeHTsl MS Office. Jlonoanurensubie Bo3amoxHocTu. OcHoB- | OIIK-4, T1K-9,
HbIe TUTIBI TOKyMeHTOB Microsoft Office. MS Office unrtepdeiic. [IK-16

14. Texnonorust SharePoint. Haznauenne Microsoft Office SharePoint Server 2010 u | OIIK-4, I1K-9,
Office SharePoint Designer 2010. [IK-16

15. Texnonorus Cruineii. Co3nanue cucTeMsl CTUIIER B JOKyMeHTe U ux npumenenue. | OIIK-4, TIK-9,
basupoBanue u HacienoBaHuE CTHIEH. 3HaUYEHUE CTUJIEH s 3JIeKTpoHHOro no- | I1IK-16
KyMEHTAa.

16. TexHonorus moyiei. ABTOMaTu4eckoe Co3AaHue dieMeHToB mybnukanuu (coaep- | OIIK-4, T1K-9,
YKaHHE, KOJIOHTUTYJIBI U 1. ). [IK-16

17. TexHonorusi co3gaHus MPOCThIX Tabmui. 3Hak Ta0ymsauu. Bun tabynsaropa. Ilo- | OIIK-4, T1K-9,
SIS TAOYIIAINHY (TTOJIOKCHHE). [IK-16

18. TexHomnorus ¢ppelMoB: co3/aHUe TEKCTOBBIX U rpaduyeckux Qpeiimos, ceazan- | OIIK-4, T1K-9,
HbIE QPEHMBI. I1K-16

19. CesasbiBanue u BHenpenue 00bekToB (OLE). CepBep-npunoxenue u kimentckoe | OIIK-4, T1K-9,
npuioxkenue. Merona BHeapeHust oobekta. Meroa Object Linking. OLE-tekct. | I1IK-16
JIMHAMHMUYECKOE U CTaTUYECKOE CBS3BIBAHHUE.

20. Makpocsl B MS npunoxxenusix. Buasl makpocoB. Ctpykrypa makpoca. [Ipasuna | OIIK-4, I1K-9,
Harucanusi VBA oneparopoB. CtpykTypa omeparopa: O0bekT, cBoiicTBa, MeTo- | [TIK-16
TTBL.

21. Dnextponnslie Tabnuubl MS Excel. ®opmarupoBanue stueek. OcHoBHble moHsTHs: | OIIK-4, T1K-9,
4yucna, bopmybL. Onepanpl 51 OIIEPATOPBL. Crunb cceouiok. | IIK-16
OynHkiuu. [IpuMepbl TpuMeHEeHU .

22. Texnonorusi coznanusi npesenrauuid. Matepdeiic cmaiimoB. Ctpykrypa ctpanu- | OIIK-4, T1K-9,
upiPowerPoint anumarus. Ctwm npe3eHTanuu. Pexxumbl mokasa npeseHTaruu. | [IK-16
IIpuMeHeHne runepCChUIOK.

23. B3auMOCBsI3b TEXHOJIOTHI CTHIIEH B MPUJIOKEHUAX Ha nmpuMepe «Craiia» u3 ¢aii- | OIIK-4, T1K-9,
JIOB CO CIIELIMAJIBHOU CTPYKTYpOH. I1K-16

Bonpocel k 3k3ameny no gucuumnianne Texunonorun Microsoft
Bormpoc Kon xomme-
TEHIUU
1. OcHoBsl cunHTakcuca. Omneparopsl (Apudmernyeckue , oneparopos cpasHenus, | OIIK-4, TIK-9,
oneparop noaobus LIKE, moacranoBounbie cuMBodbl i1t oneparopa Like, mpu- | TIK-16
MEPBI UCIOIb30BAHUS) .
2. Tunst nanaeix VBA. [lepemennbie u kKoHCTaHTHL. Obnactu Bugumoctu nepemen- | OIIK-4, TIK-9,
HBIX, uaeHTH(UKaTOp. OOBSIBICHUE IEPEMEHHBIX U KOHCTAHT I1K-16
3. Omeparop ycnoBHoro nepexoxaa. Oneparop Beidopa. [IpuMeps! HCTIOTB30BaHMS. OIIK-4, IIK-9,
I1K-16
4. Bce Buapl nukios. [Ipumeps! ucnoib30BaHusl. OIIK-4, IIK-9,
I1K-16
5. Maccussl. [IpuMeps! CTOIB30BaHUS. OIIK-4, IIK-9,
I1K-16
6. Ilpouenyps! u Gpynkiuu. O6macts BuAMOCTU npouenyp. Oobasnenue npouenyp. | OIIK-4, TIK-9,
[Tpumeps! HCTIOTB30BAHMS. I1K-16
7. llepenaua napameTpoB. Bb130B, 3aBepiieHue paboTel U Bo3Bpar 3HaueHui QyHk- | OIIK-4, TIK-9,
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uui. IIpumepsl ucronb30BaHus. I1K-16

8. Bcerpoennsie pynkuuu s3pika VBA. Oynkuuun npeobpazoBanus u mposepku tu- | OIIK-4, TIK-9,
OB AaHHBIX. [IpuMepsI HCIIoIb30BaHuUs. I1K-16

9. CtpokoBbie QYHKIIHH OIIK-4, IIK-9,
IK-16

10. ®yHK1IMY 17151 paOOTHI ¢ JaTON U BpeMEeHEM OIIK-4, IIK-9,
I1K-16

11. Ilonp30oBarenbckue TUNBL JaHHBIX. [IpuMep : TN KHUTA OIIK-4, IIK-9,
I1K-16

12. Knaccel u 00bekThI. [Ipumep : knace 6ubmuorexa OIIK-4, IIK-9,
I1K-16

13. ®opmbl. OCHOBHBIE CBOMCTBA U METObI OIIK-4, IIK-9,
I1K-16

14. DnemenTs! ynpasiaeHus ( HAMUCh, TEKCTOBOE MOJIE, KHOMKH C 3aBucuMoil u He3a- | OIIK-4, IIK-9,
BUCHMOM (PUKcaIneil) 1 ©X OCHOBHBIE CBOMCTBA U METO/IbI [IK-16

15. DnemeHTs! ynpaBieHus ( KOMaH/HAas KHOMKA, COMCOK M KoMOuMHMpoBaHHbIi ciu- | OIIK-4, TIK-9,
COK) M X OCHOBHEIC CBOMCTBA M METOIbI [IK-16

16. Coznanue u ynaneHne o0beKTOB. MeTobl, cBoiicTBa U coObITHS 00BekTa. O0B- | OIIK-4, IIK-9,
€KTHBIE MOJIEIIN [IK-16

17. ABromatuzanusi odpucHbIXx mpuiokeHuid. Ccpuiku Ha oObekTHble Oubmmoreku. | OINK-4, I1K-9,
[Ipumeps! ynpasienuss Word — IpuiioKeHHEM. I1K-16

18. ABromaru3zanusi oducHbIX mpuiokeHuid. Ccpuiku Ha oObekTHble Oubmnoreku. | OINK-4, T1K-9,
[Ipumeps! ynpasienus Excel — npunoxenuem. I1K-16

19. IIporpammupoBanue B Excel. Komnexkus Workbooks u o6bekt Workbook, ux | OIIK-4, IIK-9,
CBOWCTBA U METOJIBI. [IK-16

20. [TporpammupoBanue B Excel. Komnekuust Sheets u o0bexkt Worksheet, ux cpoii- | OIIK-4, TIK-9,
CTBAa U METOJBI. [IK-16

21. IIporpammupoBanue B Excel. Pabora ¢ siueiikamu 1 guamnasoHaMu OIIK-4, IIK-9,
IK-16

6.5. Meroauueckue MaTepUabl, ONPEAEIAIOLIUE IPOLENYPbl OLIEHUBAHUS.

1. [Tonosxenue o (oHJIE OLIEHOUHBIX CPEACTB 00pa30BaTENbHOM NMporpaMmel B HarmonansHOM HC-

cienoBarenbckoM Hukeropoackom rocymaapctBeHHOM yHHBepcutete uM. H.M. JloGadeBckoro
(HHT'Y), yrBepxnennoe npukazom pekropa HHI'Y ot 10.06.2015 Ne247-O 1.

2. [lonoxenue «O MPOBEAECHUM TEKYIIETO KOHTPOJS YCIEBAEMOCTH W MPOMEXKYTOYHOM aTTecTa-
un odyuatommxcst B HHI'Y », yrBepkaennoe npukazom pekropa HHI'Y ot 13.02.2014 r. Ne55-
On.

3. TlonoxeHue o mopsake pa3pabOTKH M yTBEp:KIeHHs oOpasoBarenbHbIX mporpamm HHI'Y,
yTBepkeHHoe mpuka3zom pekropa HHI'Y ot 10.06.2015 Ne248-O/1.

7. IllepevyeHb OCHOBHOI U JOMOJHUTEJIbHOM JIUTEPATYPbI, HEOOXOAMMOI1 1151 OCBOCHUS TUCIIH-
ILINHEI

a) OCHOBHasl JINTepaTypa:
1. Yepnakos, 1. B. Teopernueckue ocHOBBI MHPOPMATUKH: YUEOHHK W MPAKTUKYM IS

akanemuueckoro Oakamaspuata / M. B. UepnakoB. — M.: U3narensctBo IOpaiit, 2017. — 353 c.
— (Cepus: bakanaBp. Axagemuueckuil kypc). — ISBN 978-5-9916-8562-7. noctynno B ObC
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«OpaiiT»,  pexum  poctyma:  https://biblio-online.ru/book/78AD1E84-B91E-4ABA-9F16-
SC4786292A2E

2. Kymnpusiaos, [[. B. WupopmarronHoe U TexHolorn4eckoe obecneueHue npodeccro-
HaJBHOM JESITEIIBHOCTH: YUCOHHK W TIPAKTUKYM IS TIpuKiagHoro Oakanaspuata / JI. B. Kympus-
HOB. — M.: U3parensctBo FOpaiit, 2017. — 255 ¢. — (Cepusi: bakanasp. [Ipuknagnoit kypc). —
ISBN 978-5-534-02523-1. nmoctrymno B DOBC «lOpaiiT», pexum moctyma: https://biblio-
online.ru/book/SBEFASDE-285A-4729-A495-13B7EC21A21D

3. Kazanckuii, A. A. [lpukinagnoe nporpammupoBanne Ha excel 2013: yuebHoe mocobue
Ut pukIagaoro OakanaBpuara / A. A. Kazanckuit. — M.: M3parensctBo FOpaiit, 2017. — 159 c.
— (Cepus: bakamaBp. Ilpuxmamnoit kypc). — ISBN 978-5-534-00334-5. gocrymao B OBC
«HOpaiiT», pexuM JOCTYTIA: https://biblio-online.ru/book/61398439-C8 A0-480C-9D54-
SFC34132F5D2

0) 10MOJIHUTEIbHASA JIUTEepaTypa:

1. T'obapesa f.JI. busnec-ananmutuka cpeacrsamu Excel: yue6. mocobue / S.JI. T'obapesa,
O.10. TI'oponenxkas, A.B. 3omorapiok. — 3-e u3n., nepepad. u pomn. — M.: By3oBckuil yueOHUK:
NH®PA-M, 2018. — 350 c. + Jon. marepuansl [ocrynmHo B DbC 3HaHUYyM peXuUM IOCTyIa
http://znanium.com/catalog.php?bookinfo=854421

2. Amwuna B.H. Uadopmaruka: mporpaMMHBIE CPECTBA MEPCOHATHLHOTO KOMIThIOTEpa: y4ueO.
noco6ue / B.H. Slmmu. — M.: UH®PA-M, 2018. — 236 c. + Jlon. MaTepuansl [ DIeKTPOHHBIN pe-
Cypc; HoctynHo B 2bC 3HaHUYM pexXUM JlocTyna
http://znanium.com/bookread2.php?book=937489

3. bunsdensny H.B. CoBpeMmeHHBIC CpelcTBa peain3alldd aBTOMATU3UPOBAHHBIX CHCTEM.
Pabora ¢ Google Tabnuamu: yue6. mocooue / H.B. bunsdensn, FO.U. Bononuna. — M.: PUOP:
NHOPA-M, 2018. — 171 <c¢. Hocrymno B OBC 3HaHUYM pEeXHUM JOCTyna
http://znanium.com/catalog.php?bookinfo=918036

4. bespyuko B.T.Mudpopmaruka (kypc nekiuii): Yaeonoe mocooue / B.T. be3pyuko. - M.:
N ®OPYM: HULl UHOPA-M, 2014. - 432 c. JocrynHo B ObC 3HaHuUyM peXuUM JOCTyMa:
http://znanium.com/catalog/product/429099

5. Ky3un A.B. OcHoBsl pabotsl B Microsoft Office 2013: Yue6noe mocobue / Ky3un A.B.,
Yymakona E.B. - M.: ®opym, HUL] UTHOPA-M, 2017. - 160 ¢. Joctynuo B ObC 3HaHuy™m pexxum
nocrtyna: http://znanium.com/catalog.php?bookinfo=561022

B) IpPOrpaMMHOe o0ecriedeHne U HHTEPHEeT-pPecypChbl:

Onepannonnas cucreMa Microsoft Windows

[TakeT mpuxmanueix mporpamm Microsoft Office
[IpaBoBas cuctema «KOHCYIBTaHT TUTIOC»

[IpaBoBas cucrema «l'apaHT».

Wntepner 6paysepsl (Mozilla Firefox, Google Chrome)

SNk W=

8. MarepunajibHO-TeXHUYECKOe o0ecnedeHne JUCHUMINHBI (MOTyJIs1)

Peanuzanus nporpamMmsl IpeoiaraeT Hajau4uue:

- QYAUTOPHIA ISl ISKIUOHHBIX U MTPAKTUYECKHUX 3aHATUN C HEOOXOAMMBIM 000PYIOBAHUEM;

- KOMITIBIOTEPHOTO KJIacca, UMEIOIIEro KOMIBIOTEPhl, 00beINHEHHbIE CEThIO C BHIXOJ0M B UH-
TEPHET;

- JUIEH3WOHHOTO (omeparmoHHas cuctema Microsoft Windows, makeT MpUKIATHBIX MPO-
rpamm Microsoft Office) nporpammHoro obecredeHus.

- uHTepHET Opay3epoB (Mozilla Firefox, Google Chrome)
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B xone mpoBeneHust 3aHATHI PEKOMEHIYETCS MCIOIb30BaTh KOMITBIOTEPHBIC HILTIOCTPALIUN
JUTSL TIOJIJICPYKKU PA3JIMYHBIX BUIOB 3aHATHM, MMOATOTOBJICHHBIC ¢ HCTOab30BaHeM Microsoft Office
WIH PYTUX CPEJCTB BU3yalIU3allMi MaTepHana.

JlocTynm K 3JEKTPOHHBIM HH(POPMAIIMOHHBIM PeCcypcaM OCYIIECTBISIETCS B KOMITBIOTEPHOM
KJlacce u Oubnuoreke gunana.

ClIe].lI/IaJII)HbIe YciaoBus OpraHusanuu oﬁyqennﬂ o AMCHUIIJIMHE AJd HHBAJINI0B U JIUII C
OrpaHH4Y¢HHBIMH BO3MOKHOCTHAMMU 3/10POBbA

Opranuzanus oOyd4eHHs 1O JUCHUIUIMHE WMHBAIMIOB M JIMIl C OrPaHUYEHHBIMU
BO3MOJKHOCTSIMH  3/IOPOBBSl  OCYIIECTBIISIETCS. C Yy4YETOM OCOOCHHOCTEH MCHUXO(PU3NIECKOTO
Pa3BUTHSI, WHIUBUIYATbHBIX BO3MOXHOCTEH M COCTOSHHUS 3/I0pPOBbS IpPH HAIWYUH TaKUX
00yJaromuXcst MyTeM CO3JaHUs CHEIHAIbHBIX YCIOBHUH ISl TOJIydeHUsI 00pa30BaHusl.

[Tpodeccopcko-npenogaBaTeNnbCKuii COCTaB 3HAKOMUTCS € TCHXOJIOT0-(U3UOIOTHUECKUMHU
O0COOCHHOCTSIMH OOYYAIOIIMXCSl WHBAJIHMIOB M JIMII C OTPAHUYECHHBIMHA BO3MOXXHOCTSIMH 370POBbS,
UH/IMBUYAIbHBIMU IPOTpaMMaMH peabrIuTallui HHBATUIOB (IIPU HAJTUYWH).

B coorBercTBUM ¢ MeTOaMYeCKMMH PEKOMEHIANMSAMH 10 OpPTaHU3aluy 00pa30BaTEIbHOTO
nporiecca JUisi 00y4eHUs] MHBAJIHMIOB U JIUIl C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBbsI B 00pa-
30BaTEJIbHBIX OPraHU3alMAX BBICIIET0 00pa30BaHUs, B TOM YHCIIC OCHAIICHHOCTH 00pa30BaTeIbHO-
ro mnporecca, yrB. Munoopuayku P® 08.04.2014 AK-44/05BH npu u3ydyeHUH AUCIUILIMHBI TIPE-
T0JTaraeTcs MCIOIb30BaHHE COIMANBbHO-aKTUBHBIX U Pe(IEKCHBHBIX METOZO0B O0yUYEeHHUs, TEXHOIIO-
M COIMOKYJIbTYPHON peaOMIIUTAIMK C IIeTbI0 OKa3aHUsl TOMOILM B YCTAHOBJICHUH MOJHOIEHHBIX
MEXJIMYHOCTHBIX OTHOUICHUH C APYTMMH CTYJCHTAMH, CO3JJaHUU KOM(pOPTHOTO MCHXOIOTHIECKOTO
KJIMMaTa B CTYJICHUYECKOM rpyrmrie.

[Tpn ocBOEGHNM TUCIUIUTMHBI HCIIOIB3YIOTCS Pa3IMYHbIC COYETAHUS BUIOB YUeOHOM paboTHI ¢
MeTogaMu W (opMamMHM AaKTHBH3ALlMM TO3HABATEILHOW JIEATENBHOCTH OO0yJalomuxces s
JOCTHIKCHUS 3aIUTaHMPOBAHHBIX PE3YyNbTaToB OOydeHUs W (GopMupoBaHus KommeTeHuui. dopma
IPOBEICHUS IPOMEXKYTOUHON aTTECTAIIMH [T 00YyUYaIOIIMXCA-UHBAIHUIOB M JIUI] C OTPAaHUYCHHBIMU
BO3MOKHOCTSIMU 3/10POBbsI YCTAaHABIMBACTCS C YI€TOM MHIMBUIYATBHBIX MCUXO()N3NOIOINIECKUX
ocobenHocreil. [1o muuHOM Mpockde 00yyaromerocsi ¢ OrpaHMYEeHHBIMH BO3MOKHOCTSIMH 37I0POBBS,
U3JI0’KEHHOM B (hOpMe MUCHMEHHOTO 3asiBICHHUS, 110 JUCIUIIINHE TIPETyCMaTPUBAIOTCSL:

- 3aME€Ha YCTHOTO OTBETa Ha MMChMEHHBIM OTBET MU C/Iadye 3a4eTa WM SK3aMeHa;

- YBEJIMYEHHE MPOAODKATEIPHOCTH BpPEMEHH Ha IIOATOTOBKY K OTBETY Ha 3adeTe WIN
IK3aMEHE;

- IpU TIOABEICHUHM pPE3YJbTAaTOB IMPOMEKYTOYHOH aTTECTallud CTYACHTOB BBICTABISIETCS
MaKCHUMaJIbHOE KOJTMYECTBO OAJUIOB 32 MOCEIAeMOCTh ayIUTOPHBIX 3aHATHH.

MeToaundyecKkue YKazaHud AJs oﬁyqammnxca 110 OCBOCHHMI0 JHUCHUIIJIMHBI

H3yuenue meopemuyeckoeo mamepuana ornpenensercss padodeil yueOHOW HporpaMMoii
JVCIIATUTMHBI, BKIIOYCHHBIMH B HEE KaJCHIAPHBIM IUIAHOM HW3YYCHHS IUCIHILIMHBI M MEpeYHEM
mureparypel. [Ipy  moaroroBke K 3aHATHAM — PEKOMEHAYETCS  [OBTOPUTh  Marepuai
MIPEAMIECTBYIOMUX TeM pabouero yueOHOro IiaHa, a TaKyKe MaTeprai IpeamecTBYIOMNX YIeOHbIX
JUCITUTIIMH, KOTOPBIA CIIY’)KUT 02301 M3ydyaeMoro pasjena JaHHOW IUCHUILUIUHEL. [Ipu nodeomoexe
K NpAKmu4ecKkomy 3aHamuto (3aHamuio 1abopamoprHoco mund) HeoOX0IUMO HU3YYUTh MaTepHaIbl
JIEKLIMM, PEKOMEHIOBAHHYIO JIMTepaTypy. M3ydeHHBI Marepuan cClelyeT IPOaHAIU3UpOBaTh B
COOTBCTCTBUH C ITJIAHOM 3aHATHUSA, 3aTEM IIPOBCPUTH CTCIICHL YCBOCHHA COACPIKAaHUA BOIIPOCOB.

Ipakmuyeckue 3auamus (3auamus 1aOOPAmMoOpHO20 mMuna) HEPa3phIBHO CBSI3aHBI C
JOMalTHUMHU 3aJaHUSIMHU KaK OCHOBHBIM BHIO0OM TeKyH.IefI CaMOCTOSITCIILHOU pa6OTI>I, ABJIAACH, B
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COYETAaHUM C CUCTEMATHUYECKUM H3YYEHHUEM TEOPETUUYECKOr0o Marepuaia OCHOBOW OIIEHKU 3HAHUM,
(buKCUpyeMOil B TPOMEKYTOUHOMN aTTECTAIUH.

Camocmosmenvuas paboma NPOBOJUTCA C LEIbIO yIIIyOJeHUS 3HAHUN MO JAUCHUIUIUHE U
IpelycMaTpUBaeT: MOBTOPEHHUE MPOWIEHHOrO0 y4eOHOro MmMarepualia, YTeHHE PEKOMEHIOBaHHOU
JUTEPATyphl, TMOATOTOBKY K TIPAKTHUYECKUM 3aHATHUSAM ¥ 3aHATUSAM JIaDOpaTOPHOTO THIIA,
BBIMOJIHEHHE OOUIMX M WHAMBUAYAJIbHBIX JOMAIIHUX 3aJaHul, paboTy C AJIEKTPOHHBIMU
MCTOYHUKAMU, TIOJTOTOBKY K ca4ue (hOpMBI IPOMEKYTOUHOM aTTECTAIINH.

[InanupoBaHne BpeMEHU Ha CAMOCTOSITENIbHYIO PAa0OTy BaXKHO OCYIIECTBISTh Ha BECh
CceMecTp, mpeaycMaTpuBasi Ipu 3TOM [MOBTOPEHHE MPONIEHHOTO MaTepuara.

Baxxnyio posib B U3YYEHHH TUCHUIUIMHBI UTPAET NOO20MOBKA KOHMPOIbHOU UNU KYPCOBOU
pabomsl (IpU HAMWUMK B yuyeOHOM TutaHe). [Ipexae 4eM MpUCTYNMUTh K HAMUCAHUIO PabOTHI,
clenyeT BHUMATEIbHO 03HAKOMHUTHCS C TEMOW M PEKOMEH0BaHHOM JuTeparypoi. Llenecoodbpazno
TaKk)Ke MCIOIB30BaTh MOHOTpaduu, KypHalIbHBIE M Ta3eTHHIC CTAaThU, HOPMATHBHBIC MPABOBHIC
JIOKYMEHTBI, JJIEKTPOHHBIE pecypchl. [lepedeHp HMCIOJIBb30BaHHBIX JINTEPATYPHBIX HCTOYHHKOB
CBUJICTEIHCTBYET O IIIyOMHE MPOpabOTKH TeMbl. Bech M3y4eHHBIN MaTepuall CUCTEMATH3UPYETCS U
W3JIaraeTcsi B COOTBETCTBUU C IUIAaHOM. Ba)kHO, MpW HANMCaHUM KOHTPOJIBHOU (KypCcOBOM) paOOThI
BBIPA3UTh COOCTBEHHYIO TIO3HMIMIO [0 HU3y4aeMoil mpoOieme. Marepuan ciemyer u3ararb
rPaMOTHO, Y€TKO, 0€3 MOBTOPEHUH M COKpAIIEHUH (KpoMe OOIIECTTPUHSTHIX ).

Ilpu  noocomogke K NPOMEICYMOYHOU ammecmayuu no  OUCYuniuHe  CIEAYeT
PYKOBOACTBOBAThHCS MEPEYHEM BOIPOCOB ISl MOATOTOBKU K UTOTOBOMY KOHTPOJIO 10 Kypcey. [Ipn
9TOM HEOOXOUMO YSICHUTh CYTh OCHOBHBIX MOHSTUHN JIUCIUTUTHHEI.

CaMocrosiTenbHast paboTa CTYACHTOB, IPEXK/E BCETO, 3aKII0YATCSA B U3YUEHUU JIUTEPATYPHI,
JOTIOTHSIFOIICH MaTepual, u3jJaraeMblidi B IEKIIMOHHOW YacTu Kypca. Heo0Xxoamumo oBlajeTh HaBbI-
KaMu OuOimorpau4eckoro rmoucka, B TOM YUCIE B CETEeBbIX VIHTepHET-pecypcax, HaydyUuThCs CO-
MOCTaBJIATh PA3IUYHbIC TOUKHU 3PEHUS U OMPENEIATh METOAbl UCCIIETOBAHMIA.

[Ipeanonaraercs, 4To, NPOCIyHIAB JEKIHIO, CTYAEHT JOHKEH 03HAKOMUTBHCSA C PEKOMEH0-
BAaHHOH JIUTEPAaTypOi U3 OCHOBHOT'O CIIHMCKA, 3aTE€M OOpaTUTCSA K MCTOYHHMKAM, YKAa3aHHBIM B OMO-
auorpaUUecKux CHUCKaX M3YUYEHHBIX KHUT, OCYIIECTBUT MOUCK U KPUTUYECKYIO OLICHKY MaTepHa-
na Ha caiitax aTepHeT, codeper HeoOXoauMyro HH(OpPMAIIHIO.

Cy1iecTByeT HECKOJIBKO METOJIOB padOThI ¢ JuTepaTypoi. OauH U3 HUX — METOJT TTIOBTOpE-
HUS: CMBIC] IPOUYUTAHHOTI'O TEKCTa MOXKHO 3ay4UTh Hau3ycThb. [IpocToe MoBTOpEeHHE BO3ACHCTBYET
Ha MaMsATh MEXaHUYECKH M MOBEpXHOCTHO. [lomyyeHHbIe TaKUM MyTeM CBEJIEHUS JIETKO 3a0bIBaOT-
csi. Haubonee 3(ppexTUBHBII METOA - METOJ OCO3HAHHOTO 3allOMHHAHUS: MPOYUTAHHBIA TEKCT
HY)KHO TIOJIBEpPTHYTh OOJIbIIICH, YeM MPOCTOE 3ayuynBaHue, 00padoTke. UToObI OCHOBATENBHO 00Opa-
0oTaTh WH(MOPMAIIHIO, BAXKHO TMPOU3BECTH ENBIN PSII MBICIIUTEIHHBIX OMEPAIHii: IPOKOMMEHTHPO-
BaTh HOBBIC JJAHHBIC; OLICHUTh MX 3HAYEHHUE; TOCTABUTH BOIPOCHI; CONOCTABUTH IOJIYYEHHBIE CBE-
JIEHUS C paHee U3BECTHBIMU.

Jlnia ynydiieHust 00paboTKu HHPOPMAIMN OYEHb BaKHO YCTaHABJIUBATH OCMBICIEHHBIE CBSI-
3H, CTPYKTYPHPOBATh HOBBIE CBeIeHUs. V3ydeHne HayuyHoOH, ydeOHOW U WHOW JUTepaTypsl TpeOyeT
BeJleHUs pabouwnx 3amuceir. Popma 3amuceil MOKET OBITh BeChMa Pa3HOOOPa3HOMW: MPOCTON WIIH
pa3BEepHYTHIN IUIaH, TE3UCHI, IUTATHI, KOHCIEKT.
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