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1. MecTo 4 Heju AMCUUILUTHHBI (MoayJisi) B cTpykType OITOIT
B y4ueOHOM mmaHe moaroToBKM OakanaBpa aucuuiinHa «Texnomnorun Microsoft» Bxoaut
B BapUATHBHYIO 4acTb U 00s3aTeJIbHA /1151 OCBOCHHUSI.
Llesib10 OCBOEHUS TUCIMITIIMHBI SABISETCA:
» GopmupoBaHue y O0akataBpoB MPUKIAAHON MHPOPMATUKH CIIOCOOHOCTH peulaTh CTaH-
JapTHBIE 3a/1a41 TPO(PECCUOHATLHOMN IEATEIILHOCTH C UCIIOIb30BaHNUEM TeXHOJIOTui Microsoft.

2. Ilnanupyemble pe3y/bTaThl 00y4eHHUsI N0 JUCHHUILINHE (MOAYJ/II0), COOTHECEHHbIE
¢ IVIAHUPYEMBbIMHU Pe3y/1bTATaAMH OCBOCHHsS 00pa30BaTe/IbHON NMPOrpaMMbl (KOMIIETeHLH-
SIMH BBIITYCKHHKOB)

dopmupyemMble KOMIIETCHIIHMU

I[Inanupyemsle pe3yjbTaThl 00yUeHHs MO TUCIH-
IIMHe (MOAYJII0), XapaKTepu3yomue 3Tanbl GopMu-
poOBaHUs KOMIIETeHI U

OIIK-4

CIIOCOOHOCTh pelIaTh CTaHAapT-
HbIE 3a7a4i MPOdeCcCHOHATHHON
NeSITeIbHOCTH Ha OCHOBE HH-
dbopmanioHHOW © OmOIMOrpa-
¢uueckoil KylnpTypsl C IHpHUMe-
HEHUEM nH(pOpMaIMOHHO-
KOMMYHHUKAIIHOHHBIX ~ TEXHOJIO-
THA ¥ C YYETOM OCHOBHBIX Tpe-
O6oBaHMil HH(pOPMAIIMOHHON 0e3-
OITaCHOCTH

31 (OIIK-4) 3uaTb OCHOBBI 0a30BBIX HH(POPMAIIMOHHBIX
TexHojoruii Microsoft, UX B3aUMOCBSI3b U YHHMBEPCAIb-
HoCTh 32 (OIIK-4) 3naTh TeopeTndeckne ocHOBEl VBA
Y1 (OIIK-4) Ymerp NpUMEHATh TOTOBBIE PELIECHUN
Microsoft B cocraBe WH(OPMAIMOHHBIX CHCTEM TIPEII-
TPUSITHS

Y2 (OIIK-4) ¥Ymerb pa3pabarpiBaTh NPOTPaMMBI Ha
VBA

B1 (OIIK-4) Baagerb MeTogamMu pelieHus: Mpogeccuo-
HAIBHBIX 33/lad C  HCIIOJIb30BAHMEM  TEXHOJOTHMA
Microsoft

B2 (OIIK-4) BiaaeTb NIpakTHUECKUMHU HAaBbIKAMU MPO-
rpamMmmupoBaHug Ha VBA

I1K-9
CIIOCOOHOCTH COCTAaBIIATHL TEX-
HUYECKYIO JOKYMEHTAIIUIO TIPO-
€KTOB aBTOMATH3aIlul ¥ UHPOP-
MaTH3alMd TPUKIAJHBIX IIPO-
1[ECCOB

31 (IIK-9) Ymetsb npumensath MS Word npu co3manunu
TEXHUYECKOH JTOKYMEHTAIIMH MTPOCKTa aBTOMATH3AI[II
V1 (IIK-9) 3uaTh TEXHOJIOTHI A1 padoT MO CO3aHUI0
TEXHUYECKOH JTOKYMEHTAIIMH MTPOEKTA aBTOMATH3AIII
B1 (IIK-9) Baaners HaBbIKaMHu PaOOTBI C TEKCTOBOM
uHpopManuei Uit pereHust OPUCHBIX 3a1a4

IIK-16

CIIOCOOHOCTH OCYIIECTBIISTh
NPE3EeHTAIMI0 UH(POPMAITMOHHON
CHUCTEMBI U Ha4YaJIbHOE 00yUJeHHE
MMOJIb30BaTeNIeH

31 (IIK-16) TexHOJIOTUH CO3/IaHUS IEKTPOHHOU MpPE3eH-
Taluu

VY1 (IIK-16) npumensite MS Power Point pu co3nanuu
npe3eHTaluy HHHOPMALMOHHON CUCTEMBbI

B1 (1IK-16) npumensts MS Power Point nipu co3znanuu
pe3eHTal HH)OPMALIMOHHON CUCTEMBI

3. CTpyKTypa H cofepkaHue M CHHUIIMHBI (MOLYJIs)

OO6m1ast Tpy1I0EMKOCTh JUCITUTIIMHBI COCTABISIET 9 3a4eTHBIX €IMHMII - 324 Jaca, U3 HUX
104 gaca — aynuTopHbIX (35 4acoB — JIEKIIMOHHBIX, 69 "YacoB mabopatopHbIX padoT), 166 yacoB
CaMOCTOSTENIbHON paboThl, 54 daca — KOHTposb. DopMa MPOMEKYTOUHOU aTTECTAIMH IO JIHC-
LUITMHE — 3a4€T B IEPBOM CEMECTPE U IK3aMEH BO BTOPOM CEMECTpE.



HauMenoBaHue u Bcero B ToMm uncime

KpaTkKoe cojiep:kanue | (4achbl) KonTakTHasi padoTa (padoTa Bo B3auMo/ieiicCTBHU ¢ MpenoaaBa-
pa3nesioB U TeM JHC- TeJieM), Yachl

HUIUTMHBI (MOYJIs), M3 HHAX

Camo-
CTOSI-
TeJIbHAs
pa6ora

C¢
JIg

bopaTopHOro

THIIA

Bcero
¢popma npomexyTou-

HOI aTTecTalNH 10
JUCHUITUHE (MOTY-
JI10)

3aHaTua Je
IMOHHOIO T
3ausaTus
MHHAPCKOI0
TUIIA
3aHaTHA
Koncyabrauu

ma

OuHO-3a09HAs
OuHO-3a09Has
OuHO-3a09HAas
OuHO-3a09Has
OuHO-3a09Has
OuHO-3a09Has
Ouun-R3a0uHag

Ounas
3aouHas
3aoyHas
OunHas
3aoyHas
OunHas
3aouyHas
Qunag
3aouyHas
3aouHas
3aouHas

| Oynas
*| Oynas
| Ounas

o
—

1. BBegenne B aumc- | 1
IUILIHHY.

2. HNndopmaunon- 65 8 17 25 40
Hble TEXHOJIOTHS CO-
31aHMsA U 00padoOTKHU
TEKCTOBBIX JIOKYMEH-
TOB

3. HudopmanmnoH- 65 8 17 25 40
Hble TEeXHOJIOTUSI 00-
padoTku TaOIMYHOMN
HHpOpMaANH

4. Nndopmaunon- 65 8 17 25 40
HbIE TeXHOJIOTHSI
TMOArOTOBKH Tpe3eH-
Tanui

5. TIporpammmpo- 65 8 17 25 40
Banue Ha VBA

KCP

KoHTpoab 54

HpOMe)KyTO'—lHaﬂ aTTeCcTauus - 3auem, IK3dMeH

Tema, kpaTKoe coep:kaHue

Tema 1. BBenenne B aucummiuny. llenmn u 3agaum kypca. [loHstue oducHBIE TPOrpaMMBI.
Crpykrypa u komnoHnentsl MS Office. Jlononnurenbuble BO3MOKHOCTH. OCHOBHBIE THUIBI JOKYMEHTOB
Microsoft Office. MS Office unrepdeiic. MS Word penakropa. [loHATHE 3IEKTPOHHOTO TOKyMEHTA.
CrtpykTypa 31eKTpoHHOro JToKkyMeHTa. CTpykTypa cTpaHuilbl. OCHOBHBIE ATalbl CO3/IaHUS 3JIEKTPOHHOTO
nokymeHTa. BBenenue B TexHonoruu Microsoft, o01mas xapakTepucTuka TUHEHKH MPOAYKTOB U pEIIeHU

Tema 2. HNHdopMannoHHbIe TEXHOJOTHS CO3JAHUS M 00PA0OTKHM TEKCTOBBIX JOKYMEHTOB.
Nudopmanmonnbie TexHomorus ad3ama u cumBosia/ Co3aHnne CUCTeMBbI CTHIICH. basupoBanue u Hacneno-
BaHUe CTWISL. J[pyrue onepamuu co CTUISIMU. ABTOMAaTHYECKOE MPUCBOCHIE CTHUIIS a03alla, TOUCK U 3aMe-
Ha CTHJISl, «rOopsiYre KIaBUIIK». OUIMOKU, BO3HUKAIOUINE MPU CO3/aHNUU CTHIIEH U METOJIbl UX YCTPaHEHUS.
Vupasnenue Ctunsimu. TexHOJIOrMH, OCHOBaHHbIE HAa TexHoJoruu cTuist. Coznanue ornasienus (TOC) c
nomotpio ctuneir MS Word. Co3nanne ornasieHus ¢ yHukaabHbpIMU cTuisiMu. [Tos B8 MS Word. Co3pa-
HUe TabIuIl B TEKCTOBOM penakrope. TexctoBbie 3¢ dextsl. OLE-texnonorus. Makpocst B MS Word.

Tema 3. HudopManHuoHHBIE TEXHOJIOTHsI 00Pa0OTKH TadaMuHOIi uHpopMmanuu. Beenenue B
anekTpoHHbIe Tabmuikl MS Excel. @opmatupoBanue siueek. OCHOBHBIE TIOHATHS: YHUCHA, (HOPMYIIBL
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Omnepanast u onepatopbl. CTiib ccbutok. dynknun. bubnnoreka ¢ynkiuid. [Ipumenenue Excel ans cra-
tuctudeckoro ananmsa gaHHbIX. TpeHabl (Trendline). Mcnonb3oBaHue aOCOMIOTHBIX U OTHOCUTEIBHBIX
CCBUTOK JUIsi 0003HAUYEHUs SYEHKH WM JUana3oHbl siaeek. Mcnonb3oBanue cranaapTHeiX Gynkiuu Excel
JUTS. BBIYUCIICHUHN, cOo3JaHie TpaduKoB M AMarpaMM. BerauciieHne QyHKIHH U MOCTPOCHUE ee rpaduka,
HCCIIE0BAHUE MOBEICHMS IIPU PA3JIMYHBIX 3HAYCHUSX [TapaMETPOB.

Tema 4. HNudopmanuoHHbIe TEXHOJIOIHs NMOArOTOBKH mpe3eHTtanmii. Hasnauenue PowerPoint.
Ocobennoctu co3nanus npe3eHtanuid. MaTepdeiic cnaiimoB. CTpykTypa CTpaHHUIIBI, HCKYCCTBO CIENATh
uHpOpMaILHIO TOCTYIHOM A1 moHuManus. PowerPoint anumanus. Ctunu npe3eHTanuu. PexxuMel mokasa
npe3eHtanuu. [Ipumenenne runepcchuiok. «Crnaia» u3 ¢GanaoB Co CeMHAIBHONW CTPYKTYpoil. DddeKrTh
mynstuMeana. OLE B PowerPoint. CBsi3aHHBIE TEXHOJIOTUU: HEPAPXUS U €€ IPUMEHEHHUE B IPUIIOKEHUAX
MS Office.

Tema 5. OcnoBbl nporpammupoBanus Ha VBA. Co3ganue nosip3oBarenbekux ¢yHkuuii Pabora co
BCTPOCHHBIMH JquanoroBeiMu okHamu. Ctannaptaeie GyHknun VBA Co3mgaHue MpuiioKeHUH ¢ TOMOIIBIO
MacroRecorder DneMeHTBI yrpaBiieHUSI U TOJIb30BaTelbckas ¢popma. CBA3b MOJEH AUANIOTOBBIX OKOH C
siuerikamu pabodero ymcta Excel

IIpakTuyeckue 3aHATHS

Cooeporcanue npakmuyeckux 3auamuil: perieHre 0a30BbIX 3a1a4 MO KypCy JIEKIHH, 3aKper-
JSIONINX TEOPETUUECKHUI MaTepHral U WIUTFOCTPUPYIONIUX €T0 MIPUMEHEHHE K PEIICHUIO
3a7a4.

Ilepeuens mem npaKmuuecKux 3aHAmMull
*  Co3nanue Mojb30BaTEeIbCKUX (QYHKIUN
* Pabora co BCTPOSHHBIMH JUATOTOBEIMU OKHAMH.
e Crangaptasie Gyaknuu VBA
* Co3zganue npwIoXeHui ¢ momoisio MacroRecorder
*  DJeMeHTHI YIPABJICHUS U TI0JIb30BaTeNIbcKas (hopma
*  CBs3b MOJICH TUAJIOTOBBIX OKOH C siYeiikamMu padouero aucta Excel.

4. OOpa3oBaTejibHbIE TEXHOJIOTHH

OcHoBHOI ¢dopmoli 0OydeHHs SIBISETCS JICKIIMOHHO-ceMHHapckas. [lpu mpoBeneHumn
MPAKTUYECKHUX 3aHATHH, UCTIOIB3YIOTCS 00pa3oBaTeNbHBIE TEXHOJOTUHU - MPOOJIEMHBIE, MPOCK-
TUPOBOYHBIE, TUCKYCCHOHHBIE, OpPraHU3al[MOHHO-/IEATEIbHOCTHBIEC 3aHATHS, BHEAYTUTOPHAS ca-
MocTodaTenbHas padora. Ilpu camocTosTenpHOM paboTe U MOArOTOBKE K KOHTPOJIBHBIM paboTaM,
TECTUPOBAHUIO U IK3aMEHY CTYAECHTHI UMEIOT JOCTYI K IUCTAaHIIMOHHOMY JIEKIIHUOHHOMY KYpCY.

Crenuurka IUCIUIUIMHBI ONpeAenseT HeOOXOIMMOCTh 0oJiee IIMPOKO HCIOJIb30BaTh
HOBBIE 00pa3oBaTeNIbHbIE TEXHOJIOTUHU, HApALy C TPAJAULMOHHBIMUA METOJIaMH, HamlpaBlIeHHBIMU
Ha (popmupoBaHUE 0a30BBIX HABBIKOB MPAKTHUECKON NESTEIBHOCTH C HCIIONB30BAHHEM IIpe-
UMYIIECTBEHHO (QPOHTAIBHBIX (hopm paboThl. [Ipu 0O0ydeHUN TaHHON TUCIUTIIIMHBI UCIIOJIB3Y-
IOTCS CIIeyIoIue 00pa3oBaTeIbHbIC TEXHOIOTUH:

- Texnomorust pazHoypoBHEBOro (AuddepeHInpOBaHHOTO) O00yUEHUS — MpeAroiaracT
OCYIIECTBJICHUE MMO3HABATEIbHOMN JEATEIBLHOCTH CTYJEHTOB C YUYETOM UX UHAUBUIYAIBHBIX CIO-
coOHOCTEH, BO3MOXKHOCTEH M MHTEPECOB, MOOMIPSIS UX PEATM30BBIBATH CBOM TBOPUYECKHI MOTECH-
nuan. Co3gaHue U MCIONIb30BaHUE AUArHOCTUYECKUX TECTOB SABIISETCS HEOTHEMJIEMOW YaCThIO
NAHHOU TEXHOJIOTHH.

- TexHONOTHSI MOAYJIBHOTO OOyUYEHHS — MPEAYCMATPUBACT JACTICHUE COACPIKAHUS IUCIIH-
TJTMHBI HA pa3iessbl (MOIYIH ), HHTETPUPOBAHHBIC B OOIIHIA KypC.

- Uadopmarnmonno-kommyHukauonssie texuonoruu (MKT) - pacimmpsiior pamku o0pa-
30BaTEJIBHOTO MPOIIeCcca, MOBBIIIAs €r0 MPAaKTUYECKYI0 HANPABIEHHOCTh, CIOCOOCTBYIOT MHTEH-
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cu(UKalUKA CaMOCTOSITENIbHOM pabOThl yJaluXcsl ¥ MOBBIIICHUIO TO3HABATEIbHON aKTUBHOCTH.
B pamkax VKT BbiaenstoTcs 2 Buja TEXHOJIOTU:

a) TexHonorus MCHONB30BaHUSI KOMIBIOTEPHBIX MpPOrpaMM — MO3BOJSET 3(h(HEKTUBHO
JOTIOTHUTH TIpoIecc 00yUeHHUs Ha BCEX YPOBHSIX. MylnbTHMEIUHHBIC TIPOTPAMMBI TIpeIHA3HAYEC-
HBI KaK JUIsl ayIMTOPHOI, TaK M CaMOCTOSTENbHON pabOThI CTY/IEHTOB U HampaBieHbl HA Pa3BU-
THE TPAKTHYECKUX HABBIKOB.

6) MHTepHEeT-TeXHOJIOTUH — MPEAOCTaBISIOT LIIMPOKHWE BO3MOXHOCTH Ui TOUCKA HH-
dbopmaruu, pa3pabOTKH MEXIYHAPOTHBIX HAYYHBIX MPOEKTOB, BEACHHUS HAYYHBIX HCCIIEIO0Ba-
HUM.

- TexHONOTHs TECTUPOBAHUS — UCIIOJIB3YETCS JUIsl KOHTPOJIS YPOBHSI YCBOCHUS 3HAHUMA B
pamMKax MOJIyJs Ha ompeaenéHHOM dTane o0ydeHus. OcyliecTBIeHHEe KOHTPOJS C HCIOIb30Ba-
HUEM TEXHOJIOTMH TECTHPOBAHHUS COOTBETCTBYET TPEOOBAHMSIM BCEX MEXTYHAPOMHBIX dK3aMe-
HOB I10 JJaHHOW AucuuiinHe. Kpome Toro, JaHHas TEXHOJIOTHS MO3BOJIAET MPENOIaBaTENI0 BbI-
SIBUTh M CHCTEMATH3UPOBATh aCTEKThI, TPEOYIOIINE JOMOIHUTEIHHON TPOPaOOTKH.

- IIpoekTHas TEXHOJNOTHsS — OPUEHTUPOBAHA HA MOJIEIMPOBAHUE COIMAIBLHOTO B3aUMO-
JNEUCTBUS yUaluXCs C LETbI0 PEIICHUs 3a/Jaud, KOTopas OmpeAelseTcss B paMkax mpodeccro-
HaJIbHOM MOJTOTOBKU CTYJIEHTOB, BBIJEINAS TY WIM UHYIO ITpeIMETHYIO0 001acTh. Mcnonb3oBanue
MPOEKTHON TEXHOJIOTUU CHOCOOCTBYET peann3allii MEKTUCITUILIMHAPHOTO XapaKTepa KOMITe-
TEeHIHH, (OPMUPYIOMHXCS B MPOIIECCE OO YICHHS.

- TexHonorusi oOyueHUs B COTPYIHUYECTBE — PEATU3YET HJCI0 B3aUMHOIO OOYYCHHS,
OCYIIECTBIISISl KaK MHAWBUIYATbHYIO, TAaK M KOJUIEKTUBHYIO OTBETCTBEHHOCTD 32 pElICHHE y4uel-
HBIX 3a71a4.

KomrekcHoe ucrnonb30BaHre B yueOHOM Ipoliecce BCeX BBIIICHA3BAHHBIX TEXHOJIOTHM
CTUMYJHUPYIOT JIMYHOCTHYIO, HWHTEJUICKTYAIbHYIO aKTHMBHOCTh, PAa3BHBAIOT I103HABATEILHBIC
MPOIIECCHI, CITOCOOCTBYIOT (POPMUPOBAHUIO KOMITETEHIIMA, KOTOPBIMHU JIOJDKEH 001anath Oymy-
IIUH CIICHUATINUCT.

VY nenbHbIN Bec 3aHATHH, TPOBOAUMBIX B MHTEPAKTUBHBIX (hOpMax, COCTABISET HE MEHEE
20% aynuTOPHBIX 3aHATUH.

5. Y4eOHO-MeTOoAHYEeCKOE 0O0ecTIedeHHe CAMOCTOATEIHLHOM PadoThl 00y4YaroIMXCst

Hwxe npuBoIsATCS BUIIBI CAMOCTOSTEIBHON pabOThI CTYAEHTOB, MOPAJOK MX BBIIOJIHEHUS U
KOHTPOJIS, IPUBOAUTCS Yy4eOHO-METOAMUYECKOE OOECIIeYeHHE CaMOCTOSATENIbHOM padoThl 1Mo ee
OTJIENBbHBIM BUJAM U pa3zeiiaM JUCLHUIIINHBL.

Buabl camocTosiTeIbHOM padoThI CTYAEHTOB:
* npopaboTKa TEOPETUUECKOTO MaTepraa JEKIIMOHHBIX 3aHSATHIA;
* OArOTOBKA JOMAIIHUX 33JaHUN K HAy4YHO-TIPAKTUYECKUM 3aHATHUSAM;
* [OArOTOBKA K BBIIOJHEHUIO MMCbMEHHBIX KOHTPOJIBHBIX padoT;
* IIOArOTOBKA K MIPOMEXYTOYHOH aTrTecTaluy B (popMe 3auera Ui SK3aMeHa

5.1. [IpopaGoTka TeOPeTUYECKOr0 MAaTEPUAJIA JEKIIMOHHBIX 3aHATHI

BBINONTHAETCS CaMOCTOATENBHO € MCIOJIB30BAaHUEM JIEKIIMOHHBIX MATEPHAIOB U MaTepHa-
JIOB, pa300paHHbIX B JINTEpaType (CIHUCOK 00s3aTeNbHON M JIOTIOJIHUTENLHON JINTEPaTyphl MpH-
BOJUTCH).

Kontpons BbimonHsAeTcss B popMe NMPOBEACHUS €KEMECSIYHOTO MHCbMEHHOIO JKCIIpece -
orpoca Mo MOHATHAM, (pakTaM, (HOpMYyIUPOBKAM, BEIIIOJIHAEMOIO B TeUEHHE 15 MUHYT Ha Ipak-
TUYECKUX 3aHIATHUSX. DKCIIPECC — OIIPOC OLIEHUBAETCA OLICHKAaMH «3auTeHo» - «He 3auTreHo».

KOHTpO/Ib BBINOJIHAETCS TAK)KE B BUIEC KOJUIOKBHYMa, KOTOPBIM NMPOBOJUTCS B Hayasle 3-ro
cemecTpa. KoiokBuyM mpoBOAUTCS MO TeOpeTHdecKoMy Marepuany. CTaBUTCS OLIEHKA IO IIf-
TUOAJIBHOHN CUCTEME, KOTOpasi IOTOM YUMTHIBAE€TCS Ha SK3aMEHe.

5.2. [ToaroroBka JOMAIIHUX 3aJaHUI K HAYYHO-NIPAKTHYECKHM 3aHATHIM



JloManiHue 3aJaHus BBIAAIOTCS IO UMEIOUIEMYCS 3aJadHUKY (yKa3aH B CIIUCKE JINTEPATy-
pBI), KOTOPBIM BKJIIOYAET KPaTKUN TEOPETMUECKUM MaTepuall M NPUMEpHl pEIICHUs 3ahad U3
Ka)KIOro paszena:

IIpoBepka BBIOJHEHUS AOMAIIHKUX 33JaHUI IIPOBOJUTCS B Hayalle KayKJOro MPaKTUYECKOTO
3aHsATHs. Mcnonb3yeTcst 1Be (popMbl KOHTPOJIS: — BBIOOPOYHAs IPOBEPKA BBINOJIHEHUS 3aJaHUN
y JBYX-TPE€X YEJOBEK W3 TPYIIBI; — IPOBEpKa B (opMe KOJUIEKTUBHOTO OOCYXKIEHHUS y TOCKH
PE3yJIBTaTOB BBIIOJIHEHUS OTAEIbHBIX 3aJaHAN OJHUM WM JBYMsI CTYJACHTaMHU.

5.3. IloaroroBka K BBINOJHEHHIO NMCbMEHHBIX KOHTPOJIbHBIX PadoT

B Teuenune yueOHOro cemMecTpa KOHTPOJIbHbBIE pabOTHI 110 MaTepuanaM BCEX Pa3/eoB JIEK-
LIMOHHOTI'0 Kypca.

JUs MOATOTOBKM K KOHTPOJIBHBIM paboTaM peKOMEHAYETCs MOBTOPHO MPOYUTATh TEOpe-
TUYECKUE pa3JeNbl B 3aJaYHUKE, IPOCMOTPETH MOJIE3HBIE Pa3/Ieiibl B COOTBETCTBYIOIIMX MCTOY-
HUKAaX U3 CIIUCKAa PEKOMEHJOBAaHHOM JIMTEPATYypBl, a TAKKE CAMOCTOSATENBHO pPellaTh HECKOJIBKO
3a[a4 10 TeMe KOHTPOJIbHON pabOThl U3 YKAa3aHHOTO 3aJauHUKA.

5.4. IToaroToBKa K MPOMEKYTOUHOI aTTecTanu B (popMe IK3aMeHa

B kadecTBe METOOMYECKMX MaTepHalOB IPHU MOArOTOBKE K DK3aMEHY PEKOMEHIyeTCs
UCIIOJIb30BaTh COOCTBEHHBIE KOHCIIEKTHI JIEKLIUH, METOINYECKUE U3JaHMs], UCII0Ib30BAHHBIE IIPU
MOJTOTOBKE K BBIMOJIHEHHIO TJAOOPAaTOPHOTO MPAKTUKYM

TemaTuka caMmocTOATEILHONH PadOTHI

Pazpaborars monp3oBaTenbckue GOPMBI I BBOJA TaHHBIX JJIs CISIYIOIIUX MPEeIMETHBIX 001a-
CTEl:

e  OuOIMOTEKA.

*  KOMITIBIOTED.

*  arcHTCTBO HEOABMXKHMOCTH.

*  PEKJIaMHOE areHTCTBO.

*  MOJUKJIMHUKA.

e QOJILHHUIIA.

Bomnpoce! 1151 caMOKOHTPOJIS

1. Crpykrypa u xomroneHTel MS Office. /lonomHurensupie BoO3MOXHOCTH. OCHOBHBIC
Tumbl JokyMeHTOB Microsoft Office. MS Office unrepdeiic.

2. Texunonorusa SharePoint. Haznauenue Microsoft Office SharePoint Server 2010 u Of-
fice SharePoint Designer 2010.

3. Texnomorus Ctunei. Co3gaHue CUCTEMbI CTHIIEH B IOKYMEHTE U UX TpUMeHeHue. ba-
3UpPOBAHUE U HACJICIOBAaHUE CTUJICH. 3HAUCHUE CTHIICH ISl SIEKTPOHHOTO TOKYMEHTA.

4. Texuomnorus moyie. ABTOMaTHYECKOE CO3JaHUE AJIIEMEHTOB IMyOJMKAIUK (COaepKa-
HUE, KOJIOHTUTYJIIBI U JP.).

5. Texnomorus co3gaHus MPOCTHIX Tadyumil. 3HaK Tadymsuu. Bua tadynsropa. [To3unms
TaOynsAuuu (MOJI0KEHHE).

6. Texnomorust GpperiMOB: CO3MaHUE TEKCTOBBIX W rpaduyecKux (PpelMoB, CBI3aHHBIC
(bpeimbl.

7. CssswiBanue u BHeapenue 00bekToB (OLE). CepBep-nipriioxkeHue U KIMEHTCKOE TIPH-
noxenue. Merona Baeapenus oobekta. Metog Object Linking. OLE-tekcr. JluHamuueckoe u
CTaTHYECKOE CBSI3bIBAaHUE.

8. Makpocsl B MS mnpunoxenusx. Bunel makpoco. Crpykrypa Makpoca. IlpaBuna
Hanucanust VBA oneparopoB. CtpykTypa oneparopa: OObeKT, CBOMCTBA, METOIBI.



9. DOmnextponnbie Tabmunbl MS Excel. ®opmarupoBanne sueek. OCHOBHBIC TOHSATHUS:
qucia, bopmyIIbI. Onepanpl u OIIEPATOPBL. Crunb CCBLIOK.
®yukimu. [Ipumepsl TpuMeHeHs.

10. Texnomorusi co3nanusi mnpeseHTauuil. Murepdeiic cnaiinoB. CTpykTypa CcTpaHu-
usiPowerPoint anumanusa. Ctunm mpe3eHTanuu. Pexxumbl mokasa mpeseHTanuu. [Ipumenenue
TUTIEPCCHUIOK.

11. B3auMOCBsI3b TEXHOJIOTHI CTHJICH B MPHIOKEHUAX Ha mpumepe «Ciaiin» u3 ¢aiio
CO CIIELIUAIIBHOU CTPYKTYPOH.

12. Ocob6ennoctu npumeHeHus 3¢ dexroB myaptumenua u OLE-o6wexkToB B PowerPoint.

6. ®oH/I OLEHOYHBIX CPeICTB /sl NMPOMEKYTOUYHOH ATTeCTAMM MO AUCHHUILINHE
(MOIyJII0), BKJIIOYAKO LM
6.1. IlepeueHb KOMIIETEHIIUN BBIMTYCKHHUKOB 00Pa30BaTEIbHOM MPOTPAMMBI C YKa3aHU-
€M pe3yibTaToB 00yueHHs (3HAHUH, YMEHUH, BIaJICHHU), XapaKTEPU3YIOIIUX ITarbl X GOPMH-
pOBaHMs, OUCAHKE MTOKa3aTeseil U KpUTEepUeB OLIEHUBAHUS KOMIETEHIINN Ha Pa3InYHBIX 3Tarax
uX (POPMUPOBAHHMSL.
OuenuBanue ypoHsi chpopmupoBanHocTu komnerennun IK-9, ITK-16
Yposenb popmupoBanus IIK-9, IIK-16, B 0CHOBHOM, MPOBEPSIETCS B XOJ€ BBIOJIHEHUS
CTYIEHTAMH NpaAKmMuyecKux 3a0anuil, KaKk Mpu CaMOCTOSTENIbHON JoMainHeil paboTe, Tak U Ha
AyJIUTOPHBIX MPAKTUKYyMaX, MPU 6bINOJHEHUU KOHMPOJIbHLIX pabom. 3aBepliarolias MpoBepKa
MPOBOAUTCA 8 X00e YCmHO20 3Kk3amena. IIpu UCTIONb30BaHUM Pa3IMYHbIX (OPM KOHTPOJIS MPHU-
MEHSIOTCS pa3jIMyHble KPUTEPUH OLECHUBAHUS, KOTOPbIE MOTYT OBITH CBEJIEHBI B 0OOOLICHHYIO
XapaKTepUCTUKY OBIaZieHUs: koMreTeHiuei. [lpu s3tom B Tabnuile yka3zaHbl yCIOBHbBIE Oallbl,
IpUOJIM3UTENIEHO MTOKA3bIBAIOIINE COOTBETCTBYIOIIYIO CTEIICHb OBJIAZICHUS MaTepHaIoM (3HAHMS,
YMEHHMsI, HaBbIKM) 10 OTHOIIEHUIO K MaKCHMaJbHOMY IpPEANOIaraéMoMy ypOBHIO, pUHUMAe-
MoMY 3a (1) — eIMHUIY M OOBIYHO COOTBETCTBYIOIIEMY OIICHKE «OTJIMYHOY.

[Inanupyemble pe3y/bTaThl
00y4YeHus M0 JMCUMUILINHE

[TokazaTenu ypoBHs (hopMUpOBa XapaKTepucTHKa
(mMoayJi0), XapaKkTepusyomne i K};Il)w HCTCHI.IIEI/I p ypoBHs (GOpPMHUPOBAHUS
3Tanbl GOPpMUPOBAHHUS KOMIIE- KOMIIETEHIUH

TEeHIUH

Y1 (IIK-9) 3Harb TEXHOJIOTHH
Ui paboT MO CO3/aHUI0 TEXHU-
YECKOW JOKYMEHTAIlUU TPOCKTa
aBTOMAaTHU3AIUU

OrtcyTcTBHE 3HAHUH 6a30BOTO MaTe-
puana, OTCyTCTBUE CIIOCOOHOCTH pe-
IICHHS CTAaHIAPTHBIX 3aj1a4, MOJTHOS
OTCYTCTBHE HaBBIKOB, IPEyCMOT-
PEHHBIX KOMIIETEHIIUEH.

[11n0x0M#t ypoBEHS.

31 (IIK-9) Ymerb TNpPUMEHSTH
MS Word npu co3faHuu TeXHU-
YECKOW JOKYMEHTAIlUU TPOCKTa

Hanngue rpyObix ommuOOoK B OCHOB-
HOM MaTepuae, HaIn4ue rpyOonIx

HeynosnerBopuTenbHbIN
OIIMOOK MPY PEIICHUM CTaHAAPTHBIX

aBTOMAaTHU3aIU1 YPOBCHB.
3aj]1a4, OTCYTCTBHUE OCHOBHBIX HaBbI-

Bl (1IK-9) Bnanerh HaBbikamu KOB, MTPEYCMOTPEHHBIX JIAHHOH KOM-

paboThl ¢ TEKCTOBOH MHMOPMA- | rerenmmeit

el UIA  pemieHHst OPHUCHBIX [ 3y00ue 0cHOBHBIX TIOHATHIA, PAKTOB U

3anaq METOJIOB MPEIMETHOM 00JIACTH, HO CO

31 (IIK-16) TeXHONOTHH CO3/1a- | 3HAYMTENBHBIM KOJIHYECTBOM OIIHOOK

HUs DJIEKTPOHHOMU IPE3EHTALMM | He rpy0oro xapakrepa. JleMoHcTpa- Y IOBIETBOPUTEIBHBIN

Y1 (IIK-16) nupumensts MS | uus yMmeHuii Ha yposHe Y1 ¢ psaaom YPOBEHb.

Power Point npu coznanuu npe-
3€HTallMd MH(OPMAIMOHHON CH-
CTEMbI

HerpyObIx ommoOok. Bnagenue teope-
TUYECKUM MaTepuajioM U CTaHJapT-
HBIMH MEeTOJaMH Ha ypoBHe B1 ¢ He-
NPUHIMITHATEHBIMHI OIIMOKaMHU
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B1 (IIK-16) npumenste MS
Power Point mpu co3nanuu mpe-
3eHTaluu HHHOPMAITMOHHOHN CH-
CTEMBI

3HaHNe OCHOBHBIX MOHATHH, (DaKTOB U
METO/I0B NIPEIMETHON 00JIACTH C psi-
JIOM 3aMETHBIX MOrpemHocTen. Jle-
MOHCTpanys yMeHHI Ha ypoBHE Y1 ¢
HE3HAYUTEIbHBIMU IO PELIHOCTAMH,
a TaKXKe BIIaJIEHUs MaTepUaioM Ha
ypoBHe Bl B cTanIapTHBIX CUTYyaIMsIX
C pAAOM HEOOJIBIIMMU MTOTPEIIHOCTEH

Xopommuii ypoBEHb.

3HaHNe OCHOBHBIX TIOHITHH, (DaKTOB 1
METO/IOB MPEIMETHOM 00JIaCTH C He-
OOJBIIMMH TOTPEITHOCTSIMH Ha
ypoBHe 31. JleMoHCTpaIus yMeHUI
Ha ypoBHe Y | mpakTayecku 6e3 mo-
rpemHocteil. Biagenne matepuanom
Ha ypoBHe B1 B cTaHmapTHBIX CUTya-
USX.

OdeHb XOpoIuit YpOBEHB
(hopMHIpOBaHUS KOMITE-
TCHIUY.

3HaHue Ha ypoBHe 31 1o BceM pasze-
yaM 6e3 OIMMOOK M TIOTPEITHOCTEH.
JleMoHCTpalysi yMeHui Ha ypOBHE
V1. Bnagenue BceMu HaBBEIKAMH, Ji€-
MOHCTPUPYSI UX B CTAHAAPTHBIX CUTY-
aIusx.

OTnHUYHEI YPOBCHB
(hopMHUpOBaHUS KOMITE-
TCHIUY.

3HaHE OCHOBHOTO U IOTIOJTHUTEb-
HOT'0 MaTepuana 6e3 onrMdoK U Io-
rpemHocTel. JleMoHCcTpalus yMeHun
Ha ypoBHe Y 1. CBOOOIHOE BIaJICHHE
BCEMU HaBBIKAMH, B CTAHJAPTHBIX H
HECTAHJIAPTHBIX CUTYaIHsIX.

[IpeBocxoHBIN YPOBEHB
(hopMHEpOBaHUS KOMITE-
TEHIINH.

OuennBanue ypoBHs chopmupoBanHoctu komnerenuun OIIK-4

VYposens popmupoBanus IIK-9, ITK-16 npoBepsieTcss Ha OCHOBE OlICHUBAHUS PE3YIHTAaTOB
00y4YeHHsI ¢ TOYKU 3pEHHS MPHOOPETEHUsI YMEHUH, 3HaHUN U BiiajgeHuid, [IpoBepka 3THX pe3yinb-
TaTOB 00Y4EHMUsI BBITIOJIHSAETCS Ha 3aHATUSAX PA3IMYHBIX BUJOB: HA aAYOUMOPHbIX NPAKMUYECKUX
3aHAMUAX, TPU BBITIOJTHEHUU KOHMPOIbHLIX pabom, B XOlIe ycmHozo sxk3amena. Crenudpuka
JAHHOW KOMITETEHIIMH MPOSIBISIETCS B TOM, YTO CTEMEHb BIAJICHUS €0 Oompenenserca Kak (ak-
TOp, CONYTCTBYIONINI olleHBaHuIO BiaaeHus kommnerenuueit IK-9, ITK-16. B otnuuue ot IK-
9, IIK-16, xapakrepuctuka ypoBHs GopmupoBanus komrereHunun OIIK-4 HOCUT sSKCnepTHBIN
XapakTep CO CTOPOHBI MPETOAABATEN U, CIEA0BATENIbHO, HE HCUUCIAETCS B Oaiiax, a HOCUT Ka-
YECTBEHHBIN XapakTep. YpoBeHb €€ (OPMUPOBAHMSI MOXKHO OXapaKTepU30BaTh TEPMHUHAMHU:

«HEOCTATOYHBIN», <HU3KHI», <yMe

DEHHBIN», «JIOCTaTOYHBIN», «BBICOKHI

IInannpyemMsle pe3yJbTaThbl 00y4eHUsI
Mo AMCHMIINHE (MOTYJII0), XapaKTepu-
3yomue 3Tanbl GOpMUPOBAHUS KOM-

[Tokazarenu ypoBHs popMHUpOBaHHMs
KOMIIETCHIIUU

XapakTepucTHKa YPOBHS
(opMHPOBaHUSI KOMIICTEH-

o U
TeTeHIui
31(OIIK-4) 3uatb oCHOBBI 0a30BbIX WH- | OTCyTCTBHE 3HAHMI 0a30BBIX AUCIIH-
(hopManmMOHHBIX TexXHOJIOTHH Microsoft, | TUIHH, yMEHHS UX TIPUMEHSTH, TPaK-
UX B3aMMOCBSI3b M YHUBEPCAJbHOCTh 32 | THYECKH MOJHOE OTCYTCTBUE HABbI- HenocratouyHsIii.

(OIIK-4) 3HaThb TEOPETUYECKUE OCHOBBI
VBA

KOB, TIPETyCMOTPEHHBIX KOMIIETCH-
IUEH.




Y1(OIIK-4) YMeThb NPUMEHSTh TOTOBBIC
pewenuit Microsoft B cocrase unpopma- | OTpHIBOYHBIE 3HAHUS 0A30BBIX JHC-
LIMOHHBIX CHCTEM IIPEAPHATHS LUIUTAH, HATMYHE TPYOBIX OMIUO0K Huskuit
Y2(OIIK-4) ¥Ymems pazpabarbiBaTh npo- | NPU UX IPUMEHEHHUH, OTCYTCTBUE
rpamMbl Ha VBA OCHOBHBIX HaBBIKOB, IIPCAYCMOTPECH-
B1(OIIK-4) Baagerb MerojaMu pelie- | HbIX JAHHOW KOMIIETEHUMEN
HUS TPO(GECCUOHATIBHBIX 32/1a4 ¢ UCTIOJb-
30BaHMEM TeXHoJIOTH Microsoft 3HAYUTENBHOE KOJIMIECTBO OLIMOOK
B2(OITK-4) Buaapgers npakTudeckumu | HE IPYOOro xapakrepa, a Takke Ipo-
HaBBIKAMHU pOrpaMMHUPOBAHUSA  Ha 63.]'[1)1 B 3HAHUAX U3 6330BLIX JAUCHU-
IUIMH. YMEHUE UX IPUMEHUTH COIIPO- o
VBA P p YMepeHHslit
BOXJAa€TCA MHOXKECTBECHHBIMU MCJI-
Kkumu ontnOkamu. OOHapPYKUBAIOTCS
HCKOTOPBIC MPU3HAKU MATEMATH1C-
CKOr'o MbIIIJICHUS, HO HA 10CTATOYHO
HHU3KOM YPOBHE.
JleMoHcTpanys 3HaHUW U yMEHUH
kareropuii Y1 u 31 ¢ 3aMeTHBIMU
norpemHocTsIMU. [IposiBnenue HaBbl- | JlocTaTouHblit
koB B1 psgom 3amedanwii 1 mpooe-
JIOB.
3Hanws 1 yMeHus Ha ypoBHE 31 1 Y1
6e3 ommboK 1 norpeuHocrei.. [Ton- .
Bricokuit
HOILICHHOC BJIaICHUEC BCEMU HABbIKA-
MU 1J1s1 [[aHHOﬁ KOMIICTCHIUH..
6.2. Onucanue MKAaJ OlleHHBAHUS
Hnaukaro- OIEHKN C®OPMUPOBAHHOCTHU KOMHETEH].II/Iﬁ
PbI KOMITE- JI0X0 HEY/JI0BJIETBO- YAOBJIETBOPH- 0YeHb XOPOILO
Xopouro OTJIHYHO
TEHIUH puTeIBHO TeJbHO MPEBOCXOTHO
OtcyrcTBUE YpoBeHb 3HaHUI
3HAHUKN TEOopE- o B 06’beMC, COO0T-
YpoBeHb 3HaHUI
THYECKOroMa- VYpoBeHb 3Ha- BETCTBYIOLEM . VYposensb 3Ha-
N MuHUMaIbHO B 00BEMe, COOT- YpoBeHb 3HaHUI .
Tepuaa. HUH HIDKE MU- . porpamme 1oj- HUH B 00BEME,
JOITyCTUMBIN BETCTBYIOILIEM B 06’beMC, COO0T-
HeBo3moxk- HHUMAaJIbHBIX TOTOBKH. IlOHy- MIPEBBIIIAKIIEM
ITosHoTa “ YPOBEHBb 3HaA- noporpamMme noa- BETCTBYIOIIEM
. HOCTb OLCHHUTH TpeGOoBaHUIA. . [IEHO HECKOJIBKO porpammy
3HAHUI Huit. Jonymeno | rorosku. Jomy- nporpamme Ioj-
HOJIHOTY 3Ha- Wmenu mecto HECYLIECTBEHHBIX MOATOTOBKH.
o MHOTI'O HETpy- ICHO HECCKOJIBKO TOTOBKH, 663
HUM BCIEACTBHE | IPpyOBble OmHo- ommooK
OBIX OIMINOKH. HETPYOBIX OIIH- ommooK.
oTKa3a 00y4a- KH.
00K
FOIErocs OT
OTBCTa
OtcyTcTBUE IIponemonctpu- IIpogemoncTpu- IIponemonctpu-
yr IIponemon- pox P pox p IIponemoncTpu- pox p
MHHMMAJIbHBIX PpOBaHBI BCE OC- PpOBaHBI BCE 0C- pOBaHBI BCe
N IIpu pemenun CTPUPOBaHbI pOBaHbI BCE OC-
YMEHUU . He- HOBHBIC YMCHHUSI. HOBHBIC YMCHUSI. OCHOBHBIC YMEC-
CTaHAAPTHBIX OCHOBHBIC YMC- HOBHBIC YME-
BO3MOKHOCTD Pemensl Bce Pemiensl Bce Hus,. Perenst
3a/1a4 He po- nust. Pemenst HHS,PELICHBI BCE
OLICHWUTH HaJIU- OCHOBHBIE 3a]1a9d | OCHOBHBIE 32241 BCE OCHOBHBIE
o JAEMOHCTPHUPO- THUIIOBBIC 3a1a- OCHOBHBIC 3a1a41
Hamnune Une yMEHUU C HCI‘py6LIMI/I . BeimmorHeHs! Bce 3aJa4du. Brimon-
o BaHbI OCHOBHBIC YU C HeI‘py6LI- C OTACIIBHBIMU
yMeHui BCJIC/ICTBHE ommokamu. Bei- 3a/1aHuUsl, B TOJI- HEHBI BCE 3a/1a-
YMEHHUSL. MH OIIHOKAMH. HECYIIECTBEH-
OTKa3a 0by4a- MIOJTHEHBI BCE HOM 00BEME, HO HUS, B TOJIHOM
Hmenn mecto BrImonmHeHs! HBIMHCIOYCTAMU,
FOIIETOCS OT 3aJ[aHUSI, B TIOJI- HEKOTOpBIE C O6beme 6e3
I‘py6LIC OIHI/I6- BCC 3a1aHUA HO BBIIIOJIHCHEI BCC
OTBETA HOM 00BEME, HO HEZOYETAMH. HEZOYETOB
KH. HE B MOJIHOM 3a/1aHUs B ITOJIHOM
HEKOTOpBIE C
obbeme. obbeme.
HEOo4YeTaMu.
IIpogemoncTpu- IIponemonctpu-
IIpu pemenun IIponemoncTpH- pox P pox P
OrcyrcTBHE Wmeercs Mu- poBaHbl Ga30BbIe IponemoHcTpH- pOBaH TBOpYe-
CTaHAAPTHBIX o POBaHBL 62130BLIC “
BJIAACHUA MaTC- HHUMAaJIbHBIN HABBIKU POBaHbI HABBIKU CKHH ITIOOXO0d K
3a71a4 HE IIpo- HaBBIKH
puainom. He- HabOop HaBBIKOB [IPH PELICHHUH [IPH PELICHHUH PELLICHHUIO He-
Haanuue JIEMOHCTPHPO- [PH PELICHUH
BO3MOKHOCTD UL peLeHus CTaHAAPTHBIX HECTaHAapTHBIX CTaHapTHBIX
HaBBbIKOB BaHbI 6330BLIG CTaHJAPTHBIX
OLICHUTH HAJIU- CTaHAAPTHBIX 3aga4 663 OHII/I6OK 3aga4 663 OHII/I6OK 3amga4
(B.]'la[[eﬂl/le HaBBIKH. 3aJa4 ¢ HCKOTO-
YK€ HABBIKOB 3a/1a4 ¢ HEKO- U HEJIOYETOB. U HEJIOYETOB.
OMBITOM) Hwmenu mecto pBIMH HeZloueTa-
BCIIEZICTBUE TOPBIMH HEJI0-
rpy0ble omuo- MU
OTKa3a 06y‘121- ki yceTaMHu
IOLIErocs OT :
OTBETA
MortuBa- VYuebuast ak- VYuebnast ak- V4eOHast akTHUB- VYueOHast akTUB- VYueOHast akTUB- V4eOHast akTHB-
uusi(muynoc | ITonHoe otcyT- THBHOCTb U TUBHOCTb H HOCTb U MOTHBA- HOCTb U MOTHBa- HOCTb U MOTHBa- HOCTb U MOTH-
THO€ OTHO- CTBHC y‘ICGHOP‘I MOTHBAIIUA MOTHBAITUA 1USL TIPOSABJISAIOTCS 1Y TIPOSABJIAIOTCS 1Y TIPOABJIAIOTCS Balus IIposiB-
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LIeHue) AKTHBHOCTHU U ciabo BbIpake- | HH3KHE, c1abo Ha CpeJlHEM Ha YPOBHE BbIIIE Ha BBICOKOM JAI0TCS Ha
MOTHBALUA HBI, TOTOBHOCTb | BBIPXXCHBI, YPOBHE, ACMOH- CPEIHEro, IEMOH- | YPOBHE, JEMOH- OYCHb BHICOKOM
perark 1o- CTpeMIIcHHE CTpHUpYeTCs ro- CTpUpYyeTCst TO- CTpUpYyeTcst To- YPOBHE, IEMOH-
CTaBJICHHbIC pelarh 3aa4d | TOBHOCTb BHINOJ- | TOBHOCTB BBINOJN- | TOBHOCTb BBINON- | CTpUPYyeTCs
3a/1a4n Kade- Ka4eCTBEHHO HSTH II0CTABJICH- HSITh OOJBUINH- HSITh BCE II0CTaB- TOTOBHOCTh
CTBEHHO OTCYT- HbIE 33/1a41 Ha CTBO MOCTABJICH- JICHHBIC 33/1a44 Ha | BBIIOJHSATh
CTBYIOT CpEIHEM YPOBHE HBIX 3a]1a4 Ha BBICOKOM YPOBHE HECTaH/[apTHBIC
KadecTBa BBICOKOM YPOBHE KauecTBa JIOTIOTHUTEIb-
KauecTBa HbIE 33/1a491 Ha
BBICOKOM
YPOBHE Kaue-
CTBa
Komnerenuus B CcdopmupoBan- CcdopmupoBan- Codopmuposan-
He chopMHpo- HOCTb KOMIIE- Cdopmuposan- HOCTb KOMIICTCH- HOCTb KOMIIE-
BaHa. OTCYT- TEHIIUH COOT- HOCTb KOMIICTCH- LIMH B LIEIOM TEHLIUH TPEBBI-
CTBYIOT 3HAHUS, BETCTBYET MH- L{H B L[ETIOM COOTBETCTBYET Cépopmuposan- LIaeT CTaHAapT-
YMEHHSI, HaBbI- KomnereHys B | HUMaJIbHBIM COOTBETCTBYET TpeOOBAHUAM. HbIe TpeOOBa-
KM, HE0OXO0/1H- MIOJTHOM Mepe He | TPeOOBaHMIM. TpeOOBaHUSIM, HO Nmeromuxcs HOCTh KOMIICTCH- Hust. meromux-
Mble s peme- | copmupoBana. | Umeroruxcs €CTh HEJJOYCTHI. 3HAHMIT, yMCHUH, SZ:TEE::[(;CT;O Csl 3HAHHH,
HHUS IpaKTHYe- Nmerommxcs 3HaHMii, yMe- Nmeromuxcs HaBBIKOB 1 MOTH- 5 Y YMEHH, HaBbI-
Xapaxkrepu- | ckux (mpodec- 3HaHUMH, yMe- HHI, HABBIKOB B | 3HAaHMH, yMEHHIA, BallUU B LIEJIOM TPCOOBARMAM. KOB U MOTHBa-
CTHKA CHOHAJIbHBIX) HHH, HABBIKOB LIEJIOM JI0CTa- HABBIKOB 1 MOTH- | JOCTaTOYHO JUIS HMeIOI,HMXCﬂ . LM B [IOJIHOI
copmupo- 3aznau. TpeOy- HEJ0CTaTOYHO TOYHO JUISt BALlMH B LIEIOM pEILCHHS CTaH- ;I;izﬁ(l/:)’]ayr;l:;ﬁ’_ Mepe 10CTaToY-
BaHHOCTH eTCsl IOBTOPHOE | JUISl PeLICHUs peIICHMS IPaK- | JTOCTATOYHO JUIS JIAPTHBIX MPAKTHU- . HO ISl TIPUMe-
KOMIIeTeH- o0yueHHe MIPaKTHYECKHX THYECKUX peleHns pakTH- | 4eckux (mpodec- BAITH B TIOHOM HEHHUS TBOpYC-
iy (mpodpeccuo- (mpodpeccuo- yeckux (mpodec- CHOHAJIBHBIX) MEPE IOCTATORHO |\ 610 nonxona K
HaJIbHBIX) 3a- HaJIbHBIX) 3a- CHOHAJIbHBIX) 3a71a4. AU EIHCH PpCIICHHUIO
nad. Tpebyercs | mad, HO TpeOy- 3aad, HO TpeOy- iﬁgiiii lglf;::__ CJIOXHBIX MPaK-
HIOBTOPHOE eTCsl JIOTOJHH- €TCsl JIOTIONHHU- (beccHOHATBHbIX) THYECKHX (Tpo-
oby4eHue TesbHasK MpaK- TeNbHAs TIPAKTHKA (eccroHab-
THKA 110 0OTIb- 10 HEKOTOPBIM sanad. HBIX) 33784,
IIMHCTBY MpaK- | MPodecCHOHab-
THYECKUX 3a- HBIM 3a/[a49aM.
ad.
Yposenn
cdopmupo- Hynesoit Huxe cpen- Beimie cpeanero OueHb BBICO-
BAHHOCTH Huskuit HeTo Cpenuuit Beicokuii Kl
KOMIIETeH-
Jiq7170

I/IHIlﬂKaTOPLI KOMIIe-

OIEHKH C®OPMHUPOBAHHOCTH KOMIETEHIIUI

TECHIINHU

HE3A4YTCHO

3a4YTCHO

IloHoOTA 3HAHMI
OLINOKHU.

YpoBeHb 3HaHUN HUKE MUHUMAJIbHBIX
TpeboBanuii. Umenn mecto rpyObie

YpoBeHb 3HaHUIT B 00BEMe, COOTBETCTBYIO-
IeM nporpamme noAroToBku. JomymieHo He-

CKOJIbKO HErpyObIX OIIMO0K

Hannune ymenni
HUSL.

HpI/I PCUICHUHU CTAaHAAPTHBIX 3a/la4d HC
MPpOACMOHCTPUPOBAHBI OCHOBHBIC YMC-

Hmenu MecTo rpyOble OIINOKH.

HpO,HeMOHCTpPIpOBaHLI BCC€ OCHOBHBIC YMCHUA.
PerieHEl Bce OCHOBHEIE 3aJga4u C Hel"py6LIMI/I
omnrnOkaMu. BeImoaHeHsI Bce 3aaaHus, B I10JI-
HOM 06’LCMC, HO HCKOTOPLIC C HCAOUCTAMMU.

Hanuuue HaBBIKOB

(BJ1aIecHHE ONMBITOM) KH.

[pu pemieHUU CTaHAAPTHBIX 33124 HE
MIPOAEMOHCTPHUPOBAHBI Oa30BHIC HABHI-

Hmenn Mecto rpyObie OMMOKH.

[IpogeMoHCTpUPOBaHBI 6A30BbIC HABBIKH
TIPH PEUICHUN CTaHAAPTHBIX 3334 C HEKOTO-

PBIMU HEAOYCTAMU

VuebOHast akTHBHOCTH U MOTHBALHS

YueOHast aKTUBHOCTD U MOTHUBAIUA IIPOABIIA-

HAJIbHBIX)
oOyueHue

3aga4. TpeOyercs noBTopHOE

HO Tpe6yeTC$1 JAOMOJIHUTCJ/IbHAA MPAKTHUKA 10
HCKOTOPBIM HpO(i)eCCI/IOHaJ'II)HI)IM 3aJgavyaM.

Moruga-
71200 BBIPAKEHBI, TOTOBHOCTH PeIIaTh TCS H HEM YpOBHE, IEMOHCTPHPYETCS
LS (THYHOCTHOE 0THO cimabo axe OTOBHOCTP pera IOTCS Ha CpeIHe OBHE, JIEMOHC eTC
menne) MTOCTaBJICHHBIE 3314 Ka4eCTBEHHO TOTOBHOCTH BBITIOJTHSTH MTOCTaBICHHBIE 3a/1a4H
OTCYTCTBYIOT Ha CpelHeM YpOBHE KadecTBa
. CdopMHupoBaHHOCTh KOMIIETEHIIHH B ICJIOM
KommnereHus B OJTHOM Mepe HE
N COOTBETCTBYET TPEOOBAHUSM, HO €CTh HEJIOUC-
cthopmupoBana. Mimeronuxcs 3HaHUM, N .
XapaKTepucTuka . ThL. IMeromuxcs 3HaHui, YMCHHA, HABBIKOB U
YMCHHI, HABBIKOB HEJIOCTATOYHO JIJIS
copMHpOBaHHOCTH MOTHBAIMH B I[EJIOM JOCTATOYHO ISl PEIICHUS
peIlIeHUs IPAKTHIECKUX (TIPOodeccro-
KOMITeTeHI[HH MPAaKTUICCKUX (PO eCCHOHATBHBIX) 3a/1a4,

Yposens chopmupo-
BaHHOCTH KOMIIeTeHIMii

Huzkuii

Cpennwii
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6.3. Kpurepunm u mnpoueaypnl OleHMBaHHSl pPe3yJIbTATOB O0y4YeHHUs] IO AUCHH-
IUINHE, XapAKTePU3YyIIIHUX 3Tanbl GOpMHUPOBAHNS KOMIIETECHIIUH

TexHoNOrMM OIIECHUBAHUS PE3yIbTaTOB OOyUEHUS B BUE 3HAHUM U OT/IEIbHBIX BIIAJICHUM

- IIucpMeHHOE TECTUPOBAaHUE C BOIPOCAMH OTKPBITBHIX THUIIOB IO TEOPHUM (IIPUMEHSIETCA
Ha 3K3aMeHe IS CTY/IEHTOB, UMEIOIIUX 3a/I0J5KEHHOCTH IO TEOPETHUECKOM MOJArOTOBKE IO Te-
MaM, B Ka4ecTBe JI0IycKa K 9K3aMeHY, OLIeHUBAeTCs B IpoOHbIX Oayax ot 0 1o 5 mo mosne mpa-
BUJIbHBIX OTBETOB Ha IAThH MPEIIOKEHHBIX BOITPOCOB) — 1y1st ipoBepku 31(11K9), 31(1IK16).

- UnpuBunyansHoe coOeceoBaHME IO TEOPETUUECKUM Ouieram (IIPOBOIUTCS B PaMKax
KOMIUIEKCHOTO YCTHOTO 3K3aME€Ha, pe3yJbTaT OICHUBAeTCS MO CeMUOAUIbHOM IKaie) — A
nposepku 31(11K9), 31(1IK16)..

- [TucrMeHHBIE OTBETHI HA TECTOBBIE BOMPOCHI 110 TEOPUH (IMPOBOJUTCS B paMKax IMHUCH-
MEHHBIX TEepE’K3aMEHOBOK, pe3yibTaT oueHuBaercs B Oamnax or 0 g0 5) — i mpoBepku
31(IIK9), 31(IIK16).

Kpurepun oieHKH TeCTOB:

«1peBOCX0aHO» - 100% mpaBUIIBHBIX OTBETOB;

«0TIINYHO» — 90-99% npaBUIBHBIX OTBETOB;

«OY€Hb XOpo1Io» - 81-89% mnpaBUIBHBIX OTBETOB;

«xopomo» — 66-80% npaBUIbHBIX OTBETOB;

«YIOBJIETBOPUTETBHO» — 51-65% NpaBUIIbHBIX OTBETOB.

«HEYOBJIETBOPUTENBHO» - 31-50% npaBUIbHBIX OTBETOB;

«m10x0» - 30% ¥ MeHbIIE TPABUIbHBIX OTBETOB.

TexHo/I0rMH OlleHUBAHUSA Pe3yJIbTATOB 00y4eHHUS B BU/Ie YMEHUI U BJIaJeHUI

- [IucbMeHHbIE KOHTPOJIbHBIE PAOOTHI ¢ KOMIUIEKCHBIMU 33/IaHUSIMU (TIPOBOASATCS B op-
M€ JIOMalTHUX KOHTPOJIBHBIX PAa0O0T WM K€ ayAUTOPHBIX paboT, OIEHUBAIOTCS MO0 OamiamMu B
JOJNSAX OT EAMHHUIBI, 0o oueHkod ot 1 go 7) — s mpoepku YVI(OIIK4), BI(OIIK4),
VI(IIK9), BI(IIK16).

- [IpoBepka BBINOJIHEHUs TOMOJHUTENBHBIX 3aJaHUA KOMIIBIOTEPHOIO MPAKTUKyMa (IIpo-
BoJuTCS B pamkax dyacoB KCP, onieHuBaeTCsl Mo IBOMYHOM IIKAJIE «3aUTE€HO»-«HE 3aYTEHO») —
st nposepku VI(OIIK4), BI(OIIK4), VI(IIK9), BI(IIK9).

- Pemenure nmpocThIx, a TakKe KOMITJIEKCHBIX TIPAKTUYECKUX 33]1a4 (IIPOBOAUTCS BO BpEMs
YCTHOT'O K3aM€Ha WJIM MMCbMEHHOU MepedK3aMeHOBKM) — 1is ipoBepku VI(IIK16), BI(IIK16),
BI(OIIK3), - BeimosHeHHE 3a/laHUi Ha JT0KA3aTEIHCTBO JOTIOJHUTEIBHBIX ()aKTOB (IPUMEHSET-
Csl BO BpeMsI YCTHOTO 3K3aMEHa, Pe3yJbTaT OICHUBAETCS MO KaYeCTBEHHOW TPeXOaJUThHOM IIKa-
Jie: «HE BBIMOJHEHO», «YaCTUYHO BBIMOJHEHO», <«BBIMOIHEHO») — sl mipoBepku YI(IIK9),
BI(OIIK4).

- [IpoBeneHnEe TUTIOBBIX JOKA3aTEIbCTB MO OWUJIETy (MMPUMEHSETCS Ha YCTHOM JK3aMEHeE,
pe3ynbTar oneHuBaercs B 6amnax ot 0 1o 5) — ans nposepku VI(IIK16), B1(OIIK4), B2(OIIK4).

Kpurtepuu oueHuBaHusi OLIEHOYHBIX CPEICTB

Ouenka YpoBeHb NOATOTOBJEHHOCTH, XapaAKTepPU3yeMblil OlIeHKOI
[IpeBocxomHO 3amaHue BBITOTHEHO B IMOJTHOM 00BbeMe (BCE TTOCTaBICHHBIC 3a/1a4H PEIICHBI), OTBET
JIOTHYCH U 000CHOBAH, O0YYAOLIHIICS OTBEYACT YCTKO U IOCIICA0BATEIHHO, IIOKA3bI-
BaeT NIyOOKOE 3HAHME OCHOBHOTO ¥ JIOMOJHHUTEIBHOTO MaTepualia
OTinnyHO 3aaHKe BBITOIHCHO B MOJHOM 00beMe (BCE MOCTABICHHBIC 3a/1a4H PEIICHBI), OTBET
JIOTHYCH U 000CHOBAH, O0YYAOIIHIICS OTBEYACT YCTKO U IOCIICAOBATEIHHO, MIOKA3bI-
BaeT NIyOOKOe 3HAHHE OCHOBHOTO MaTepHaa

OueHb XOpOoIIo 3aaHKe BBIOIHCHO B MOJIHOM 00beMe (BCE MOCTABICHHBIC 3a/1a4H PEIICHBI), OTBET
JIOru4eH ¥ 000CHOBAH, 00yYaIOLIMICS OTBEYACT YE€TKO M MOCIIEA0BATENILHO, TOKA3bI-
BaeT Tiy0oKoe 3HaHWE MaTepualia, IOMyIIeHO He 0oyiee 2 HETOYHOCTEH HENMPUHITAIIN-
JILHOTO XapakTepa
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Xopotio 3aaHKe BBITOIHCHO B MOJHOM 00beMe (BCE MOCTABICHHBIC 33/1a4H PEIICHBI), OTBET
JIOTMYECH U 00OCHOBAH, JIOMYIIECHBl HETOYHOCTH HEMPHUHIIUITHATIBHOTO XapaKTepa, HO
00yYaroIuUiCs MOKa3bIBACT CUCTEMY 3HAHUM 10 TEME CBOMMH OTBETAMU Ha TIOCTAB-
JICHHBIE BOMPOCHI

Y 1oBNIEeTBOPUTEIBHO 3aaHre BBIOIHCHO HE B IOJIHOM 00BbeMe (pemieHo Ooinee 50% MOCTaBICHHBIX 3a-
Jlad), HO 00 YYAIOIIMICS TOMyCKAeT OMUOKH, HAPYIICHA TOCIIEe0BATEIILHOCTh OTBETA,
HO B LI€JIOM PacKpbIBAET COJiep>KaHNe OCHOBHOI'O MaTepuasia

HeynosnerBopurenbHo | 3ajaHue BHIMOJHEHO HE B MOJHOM 00beMe (pemeHo MeHee 50% MmocTaBICHHBIX 3a-
Jaq), oOyJaronIuiics 1aeT HeBEPHYIO HHPOPMAIHIO TTPH OTBETE HA MTOCTABICHHBIC
3a/1a49M, JIOMyCKaeT TpyObie OMMOKH TP TOJIKOBAHWH MaTepHaia, IEMOHCTPUPYET
HE3HaHWE OCHOBHBIX TEPMUHOB W MTOHSITHH.

TInoxo 3aanre He BBITTOJIHEHO, 00YJAIOIIUNCS JEMOHCTPHPYET MOJIHOE HE3HAHWE MaTepHalia

Kpurepun u npoueaypbl OueHUBAHNUS Pe3yJbTATOB 00y4eHH s IPH NPOBeJIeHUH
NMPOMEKYTOYHOH aTTecTallud B (pOPMe YCTHOI'0 IK3aMEHAa

Hrtorosas orieHka ypoBHS OBJIaJICHUS] KOMIETECHIIMSIMA B 3HAYUTEIBHOW YaCTH ONPEAeIs-
€TCs B pe3yJIbTaTe NIPOBEACHUN YCTHOIO dK3aMeHa. [Ipu 5TOM yduTBHIBAIOTCS PE3yJIbTATHI IIPOLIE-
JIyp OIICHWUBAHWsI, MOJYYEHHBIC HA MPEABAPUTENBHBIX (hOpMax KOHTPOJIS, YKA3aHHBIX BBIIIIE:
IKCIIPECC-TECTHPOBAHUE, PE3YNbTaThl COOECETOBaHUN MO TEOPUHU (KOJUIOKBHYM), PE3yJIbTaThl
BBITIOJTHEHUS JIOMTOJTHUTEIbHBIX 3aJaHU KOMIBIOTEPHOTO MPAKTUKYMa, PE3YJIbTAaThl KOHTPOJIb-
HBIX paboT. [Ipu 3TOM, €ciii 0 OAHOM MJTM HECKOJIbKMM YKa3aHHBIM ()OpMaM KOHTPOJISL CTYACHT
HMMEET JI0OCTAaTOYHO HU3KUE PE3YyJbTaThl (2 UMEHHO, MEHEE TPETH OT MAKCHUMAaJIbHO BO3MOKHOTO
10 JIaHHOW (opMe), TO Ha HK3aMEeHe 710 OTBETa MO OUJIETYy OH JOJDKEH BBIMOIHUTH (C pe3yibTa-
TOM BBIIIE YKAa3aHHOTO MHUHHMMAJIbHOT'O YPOBHS) MPEIBAPUTEIbHBIC TOMOJHUTEIIbHBIC 3aIaHUs,
THUIT KOTOpBIX COOTBGTCTByeT (bopMe €ro 3a40J2KCHHOCTU (HI/ICBMGHHI:IG OTBEThI HAa TCCTOBBLIC
BOIPOCHI IO TE€OPHUH, NMUCbMEHHOE TECTUPOBAHUE C BOMPOCAMHU OTKPBITHIX THUIIOB MO TEOPHH,
pemeHHe HpOCTBIX, a TAKXKXEC KOMIIJICKCHBIX npaKTqucxnx 3az[aq). ECJII/I yKa33.HHBIe 3a1aHUs HA
JIOJDKHOM MUHUMAJIbHOM YPOBHE HE BBINOJHSIOTCS, HA SK3aAMEHE CTABUTCA OIIEHKA «IJIOXO0» WU
«HEYIOBJIETBOPUTEIILHO».

Ecnm 3am0mkeHHOCTH CAAIOTCS HAa JOTTYCTUMOM YPOBHE, TO CTYACHT IMOTy4YaeT OUJIET 1Mo
TeOpI/II/I, a ypOBeHB cro HpaKTI/I‘IeCKI/IX YMGHI/Iﬁ 1 HABBIKOB OIICHHUBACTCA I1O ypOBHIO BBITIOJIHC-
HUS ATUX 3aJaHui aomnycka. Ecim ke 3aI0JDKeHHOCTEH 10 MPAaKTHYECKUM 3aHATHSM U J1abopa-
TOPHOMY MPAKTUKYMY He OBbLIO, TO YPOBEHb €0 MPaKTHUYECKUX YMEHUN 1 HaBBIKOB OIICHUBACTCS
M0 pe3yibTaTaM BBIMOJHEHUS JAOMOTHUTEIBHBIX 3aJaHUH KOMIBIOTEPHOTO MPaKTUKyMa U (Gopm
KOHTPOJISI Ha MPAaKTHUYECKUX 3aHATHAX B X0 0OyueHUs (YeThIpeX KOHTPOJIbHBIX padoT). DTOT
YPOBEHb YUUTHIBAETCS B OLICHKE, MOJYYEHHON Ha dk3ameHe. OCHOBHOE BIIMSIHUE HA ATy OLIEHKY
OKas3bIBACT OTBECT IIO HOJIy‘-IeHHOMy 61/I.H€Ty, a TakK>XE€ OTBCTHI HA AOIIOJIHUTCIIBHBIC BOHpOCBI 10
TEOPUU U PE3YJIbTAThl PEIICHUS TOMOTHUTEIbHBIX MpaKTHYeCKUX 3a7ay. OleHKa 3K3amMeHa HO-
CUT DKCIIEPTHBIN XapaKTep U HEMOCPEACTBEHHO OTPAXKAeT ypOBEHBb (DOPMHUPOBAHHS KOMIIETCH-
AN, TOJACPKUBAEMBIX TUCHUTLINHON. OnieHka ctaButcs mo npuHaToi B HHI'Y cemubamnbHoM
1IKaje, ONUCAaHHOU B paznene 6.2.

6.4. TunoBbie KOHTPOJIBHBIC 3aJ]aHUSI WJIM MHBIC MaTepUaJIbl, HCOOXOIUMBIE ISl OIEHKH Pe-
3y/IbTaTOB OOYYCHHUS, XapaKTEPU3YIOMINX dTANbl HOPMHUPOBAHUS KOMIETCHIIUN U (VIIH) JJIS UTO-
TOBOTO KOHTPOJISI CHOPMUPOBAHHOCTH KOMITCTCHITHH.

6.4.1. 3agaum 149 ouenkn komnerennuu «OIIK-4, I1K-9, ITIK-16»
IIpakTuyeckue 3axanus 1Js padorsl B Microsoft Word
3ananuel. BBog u penakTUpoBaHuE TEKCTa
Habpath npeaiokeHHbIN TEKCT, U3MEHSS TTapaMeTphl (hOpMaTUPOBAHMS, 3aITUCAHHBIE B CAMOM
TEKCTE.
3aganue2. BBoa TekcTa ¢ MCMOIB30BaHUEM “TOPSYUX ™~ KIIABUIIL.
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HaGpath npeiokeHHbIH TEKCT, B KOTOPOM B (PUTYPHBIX CKOOKaX yKa3aHbl “Topsuue” KIABUIIIH,
UCTIOJIb3yeMble 17151 POpMaTUPOBAHUS

3amanue3. Criucku.

CoziaTh MHOTOYPOBHEBbBIE MAPKUPOBAHHBIN M HYMEPOBAaHHBIN CIIUCKH 110 NMPEAJIOKEHHOMN TeMa-
Tuke. I3MeHnth Hymepanuio. M3menuts otctym. Beidpats apyroit dopmar.

3amanue 4. TaOmuIs

Hcnone3ys MeTo]] 00beIMHEHUS STUeeK co3/1aTh TaOIUIly HauuCIeHHs 3apa00THOM TUIaThI 110
kBapTanam u mecsmam. Coaepxxkumoe cronbona MTOI'O nonyduTs ¢ moMomsio GopMyIibL.
3amanwne 5. Co3nanne pucCyHKOB € TTIOMOIIBIO HHCTpyMeHTOB Word.

Co3natb 670K cxeMy, aHAIOTUYHYIO PUCYHKY B IPEIOKEHHOM rpadudeckoM daiise.

3amanne 6. @opMyIibl U BCTaBKa CUMBOJIOB

C nomorsio uHCTpYMeHTOB Word HabpaTh (popMyIibl, aHaTOrHYHBIE (POPMYIIaM B MPEATIOKEH-
HOM TpaduueckoM (aite.

3ananue 7. BctaBka pUCYHKOB B TEKCT.

Co3iarh pUCYHOK C TIOMOIIBI0 HHCTPpyMeHTOB Word 1 HabpaTh MPEeAIOKEHHBIN TEKCT. Y CTaHO-
BUTh YKa3aHHBIN CIIOCOO PacIoIOKEHUs TEKCTa U PUCYHKA.

3amanwue 8. [11a6ioHbBI 1 HOPMEL.

Co3natp mabion GopMyisipa 1k KHUTA OMOIMOTEKH

3aganue 9. [locTpoeHue quarpamm

Co3narp TabaMIly peMTHHTOB MOJIUTUKOB. [10CTPOUTH 00BEMHYIO THCTOTPAMMY U 0OBEMHYIO
pa3pe3aHHyIo KPYroBYIO JUarpammy.

3ananue 10. JIokyMeHTHI CIUsAHUSA

CoznaTh Mo3/1paBUTENbHbIE JTUCTHI AJI CTYJEHTOB rpynmbl. il CTYE€HTOB- 3TO O3/ApaBJICHHE C
JTHEM 3aIIUTHHUKA OTEYECTBA , a JJIs CTYJEHTOK — O3APaBICHHUE C IPa3gHUKOM 8 MapTa.
3aganue 11. ['maBHBIN JOKYMEHT

Hcnonp3ys pexxuM CTPYKTYpPBI CO3/1aTh TJIABHBIA JOKYMEHT U JBa BIOKEHHBIX. BCTaBUTH OriiaB-
neHue. BecraBuTh ykazarenu.

3ananue 12. UcnpaBnenus. ABrozamena. [Ipumeuanns. CHOCKH.

IIpakTnyeckue 3aganus 1is padorsl B Microsoft Excel

Co31aTh HOBBINM TOKYMEHT. BBecTu npennoxeHHblid TeKCT. [Ipon3BecT yka3zaHHYIO MOCIEa0Ba-
TEJIbHOCTh AEHCTBUM.

3amanwne 1. Co3nanue u peaaKTHPOBAHUE TAOJIHII.

Cosznath TabIMITy O MPEIIOKEHHOM TeMaTHKE. BBIMOTHUTE yKa3aHHBIC 3a/1aHUs IO BBOIY U
dbopMaTHpOBaHHIO JAaHHBIX.

3ananue 2. Jlnuarpammebl

[TocTpouTs rpaduku 3aganHbIx GyHKIMMA. [TocTponuTs rpaduku PyHKINN 3aITaHHBIX TApaMeT-
pudecku. [TocTpouTh 0ObEMHBIE TUATPAMMBI JUIS YKa3aHHBIX TAOJIHII.

3ananue 3. @opMbI B COPTUPOBKA TAOJIHII.

Cosznath TabnuIy JJisl yKa3aHHOTO BapuaHTa. VCronb3ys HHCTPYMEHTBI COPTUPOBKA, GUIBTp U
pactupeHHbId GrIbTp, 0OPOPMUTH TAOIHITY B YAOOHOM TSI TIOJB30BATENIS BHJIC.

3ananue 4. Konconuaauus 1aHHbBIX.

BBINOTHUTE KOHCOMHMIAIUIO IO PACTIOIOKEHHIO U 10 KaTeropuH yKa3aHHOTO BapHaHTa Habopa
TAHHBIX.

3aganue 5. CBoaHas Tabauia

Co3znaTh CBOJIHYIO TaOIHITY TIO JUAa30HaM KOHCOJIUIAINH U3 COOTBETCTBYIOIIETO BapuaHTa
3ananue 4. I3MeHUTh UTOTOBYIO ()YHKIIHIO.

3ananue 6. Mcnonb3oBanus pUHAHCOBBIX (YHKIMN B GOPMYIax TaOIUIIbI

Pemutsb 3a1auy yKka3aHHOTO BapUaHTa.
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Bapuanr 1. IIpu nokynke noma cembs iBaHOBBIX B3siia ccyay B O6anke B pazmepe 1000000 Ha
30 net. KakoBbI OyIyT €KeMECSYHBIE BBITIIATHI JIs1 TOAOBBIX MPOILIEHTHBIX CTaBOK O, 6.5, 7, 7.5
3amanwne 7. [Tonbop mapamerpa
PeumuTh 3a1auy yKa3aHHOTO BapHaHTA.
Bapuanrt 1. Kakoe konudecTBO TOBapa, 1ieHOH 3 py0. 3a MIT. HEOOXOIUMO 3aKyIHUTh, YTOOBI TIO-
CJIe pealln3aluu ero 1o ueHe 5 pyo. 3a mwr. , ymatsl Hasora 40% c mpuoObUIH, YIUIATHl CTOUMO-
CTH 32 MECTO TOPTOBJIH, TOTYIUTH TPHOBLTE 20000 pyo.
3ananue 8. Ilonck pemenus
Pemmutsb 3a1auy yka3aHHOTO BapUaHTA.
BapuanT 1. Pexnama nomermaercs B mectu uznanusx. Kaxxaoe uzganue uMeer CBOe KOJTUIECTBO
U Pa3HYI0 CTOMMOCTh MeYaTHOU MPOIYKIMH. 3a/1a4a — JOCTHYb 3a/IaHHOT0 YMCiIa YuTaTesneil npu
CIIEYIOIINUX OTPAHUYEHUSIX
3amanwne 9. [11aGI0HBI ¥ JIEMEHTHI YIIPaBICHUS Ha paOOYUX JINCTAX.
Cosznate TaOIMIly HAUUCTICHUS CTUIICHIUH CTyIeHTaM. BCTaBUTh MepekitouaTeNu i yueTa
JBTOT, (PJIaXKKW AJI1 HAUMCIICHHS TOBBIIIEHHBIX CTUICHINN, paCKpPHIBAIOIIMICS CITUCOK CO 3HA-
YEHUSMU IPOXOTHOTO Oasia.
3amanne 10. CocTaBuTh BEIOMOCTh pacyeTa 3apad0THOM TUIaThl COTPYAHUKOB YHHBEPCUTETA
3ananue 11. @yHKIMN TOIB30BATENS
Coznath GyHKIMH M0JIH30BATENS, KOTOPbIE BRIYUCISIIOT HAI0AaBKU 33 CTENEHb U TOJIKHOCTb.
3ananue 12. DneMeHTHI yIpaBIeHUs HA JIUCTaX — (YOPMBI.
Coznath hopMy pacueTHOTro JIMcTa

6.4.2. Bonipocsl /151 KOJIJIOKBUYMOB, co0ecel0BaHUsI
Bompocsr miist ontenku kommerennu «OIMK-4, TTIK-9, TTK-16»
Bapuanr 1
CoznaTe Makpoc, CTpOSAUINI MabI0H TaOIUIBl €KEMECIYHBIX PACXO0B MO HEKOTOPHIM (DHUKCH-
POBaHHBIM CTAThSIM PACXOJOB (HANPUMEP, MUTAHHWE, KOMMYHAIbHbBIE TUIATEKH, TPAHCIOPT H
ap.). Ilpu 3amycke Makpoca JOJKEeH MOSIBIATHCS I1a0JI0H TaOIMIIbI ¢ Ha3BaHUSIMU BCEX CTPOK U
CTOJNOIIOB, a TOCTE 3aNOJHEHUsT TaOIUIBI YMCIIaMH, aBTOMAaTUYECKU JIOJKHA CTPOUTHCS BEPTH-
KaJbHas CTOJOLIOBast AMarpaMMa JUisi HarJIaIHOTO MPECTAaBIECHUs JOJIN KaXJ0i CTaThu pacxo-
JI0B.

Bapuanrt 2
Co3znarh MakpocC, CTPOSIITUI Ia0JI0H TaOJIMIIBl COOTBETCTBHUS 3HAYCHUHN apryMeHTa X HEKOTOPOH

¢ynkuuu oxgHoi nepemenHoi f(x). OOnacTy U3MEHEHUS apTyMEHTa X, a TaKKe IIar pa3oueHus
9TOH 00JaCTH 3a/Jaf0TCSl YHUCIaMHU, TTOMEIICHHBIMA B HEKOTOpPBIC SUYCHKUA. Makpoc MOJDKEH 1o
TabJIHUIIEe CTPOUTH IpayK 3aBUCUMOCTH f(X).

Bapuanr 3
Co3iarh Makpoc, CTPOSIIMN MabI0H TabIUIIBI COOTBETCTBUSI MEXY (paKyIbTEeTaMU YHUBEPCH-

TeTa ¥ KOJIMYECTBOM 3asBJICHUH, MOJAHHBIX Ha 3TOT (akyabTeT. [IpH 3amycke Makpoca J0JKeH
MOSIBIISATHCS 1TA0JIOH TaOJMIIBI C HA3BAaHUSMH BCEX CTPOK M CTOJIOIOB, a MOCJIE 3al0JHEHUSI Tao-
JJMOObI YHUCJIaMH, aBTOMATHYCCKH JOJI’)KHaA CTpOI/ITLCﬂ prrOBaH I[I/IanaMMa IJIA HArjasaaHoro
MIPEJICTABJICHHUS COOTHOIIICHHUS KOJIMYECTBA A0UTYPHUEHTOB KaXKJI0TO (haKyIbTeTa.

Bapuant 4
Co3nate Makpoc, CTposUIMi mabaoH TaONIMIbl PEHTUHra HEKOTOPHIX HM3BECTHBIX IOJUTHUKOB.

Ilpn 3amycke Makpoca JOJKEH MHOSABIATHCS IIa0JIOH TaONMIBI C HAa3BAHUSAMHU BCEX CTPOK U
CTOJIOIOB, a MOCJE 3alOoJHEHUs TaONHIbl YuciaMu (PEeHTHHTaMu), aBTOMATUYECKHU JOJDKHA
CTPOMUTBHCS TOPU3OHTAIbHAs CTOJIOIOBAs AMarpamMma AJIsl HAIIAJHOIO MPEICTaBIEHUS COOTHO-
LICHUS PEUTHUHIOB.
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Bapuanr 5
Cozmath MakpocC, CTPOSIITUI MIA0JIOH TaOIHIIBI 3apa00THOM TUIATHl COTPYAHUKOB 3a HECKOJIBKO

Mecs1eB paboTsl B HeKoTopo# ¢upme. [Ipu 3amycke makpoca J0JKEH MOSABIATHCA MabI0H Tab-
JIUIIBI C HA3BaHUSIMM CTPOK M CTOJIOLIOB, a MOCe 3al0JHEHHS TaOIUIIbl YMCIaMU aBTOMATUYECKU
JOJKHA cTpouThes nuarpamma (I'paduk oObeMHBIN BapuaHT) AJI HATJISTHOTO TPEICTABICHUS
COOTHOILIEHUS 3apIIaThL.
6.4.3. TecToBrle 3amanus 1 onieHku komnerennui OIIK-4, ITK-9, T1K-16

1. OCHOBHBIMH (PYHKITUSIMH TEKCTOBOTO PEAKTOPa SBJSIOTCS (SBISICTCS):
A) aBromarnyeckas 00paboTka HHPOPMALIUH, IPEICTABICHHON B TEKCTOBBIX (paiiiax;
B) xonupoBaHue, nepemelieHue, yaaleHue 1 COpTUPOBKa GparMeHTOB TEKCTA;
C) coznanue, pe1akTUPOBAHKE, COXPAHEHHE, I1€YaTh TEKCTOB;
D) ynpasnenue pecypcamu I1K u mporieccaMu, HCIOJIb3YIOIIKME 3TH PECYPCHI ITPU CO3IaHUU TEK-
cTa.

2. KomnbrotepHbie mporpaMMbl, (POpMaTU3YIOIIME TIPOIIECC IPUHATHS PEIICHUH YeToBe-
KOM 3TO:
A) XpaHuIUIIE JaHHBIX;
B) nporpammsl yripaBiieHUs POEKTaMU;
C) cnpaBOYHO-NPABOBBIE CUCTEMBI;
D) skcneprtHas cuctema.

3. Ilonck maHHBIX B 0a3e — 3TO
A) ompenieneHye 3HaU€HUHN JaHHBIX B TEKYILEH 3aIlUCH;
B) npouenypa BblfeneH s 3HaUCHUH JaHHBIX, OJTHO3HAYHO ONPEACIIAIONINX KII0YEBON MTPU3HAK
3aIucu;
C) npouenypa BbIIAEIEHUS U3 MHOKECTBA 3alIMCEN MOIMHOKECTBA, 3alIMCH KOTOPOTrO YJOBIIE-
TBOPSIIOT 3apaHee MOCTAaBIEHHOMY YCIIOBHIO;
D) nponienypa onpeneneHus 1eCKpUNTOpoB 0a3bl JaHHBIX.

4. Tonp3oBarensckuiil nHTEPdEic — 3T0...
A) HabOp KOMaH/I OTIEPAIIMOHHON CUCTEMBI,
B) mpaBwuia oO1ieHHsI TOTH30BATENS C ONEPAIIMOHHON CHCTEMOIA;
C) mpaBuiia oOIEHUS ¢ KOMITBIOTEPOM;
D) npaBuna B3auMoelicTBUS IPOrPaMM.

5. TekcToBO# Kypcop — 3TO:
A) ycTpoiicTBO BBO/Ia TEKCTOBOM MH(pOpMAIINH;
B) kypcop MbIm;
C) BepTuKallbHasi MUTAIONIAs YepTa HA SKpaHE YKa3bIBAET MO3UIIMIO BBOJIA;
D) aneMeHT oTOOpaXeHUsT Ha YKpaHe.

6. lns1 BBOJa, 00pabOTKM, XpaHEHUS M ITOMCKA rpaduuecKux o0pa3oB OyMakKHBIX JOKY-
MEHTOB NPEAHA3HAYEHBI:
A) cucTeMbl yIpaBJIEHUsI IPOEKTAMU;
B) cucreMbr 00pabOTKH N300paKEHUI TOKYMEHTOB;
C) cucreMbl ONITHYECKOTO PaClO3HaBaHUs CUMBOJIOB;
D) cuctembl aBTOMaTHU3a1MU ACIOBBIX POLETYP.

7. BuszyanbHblii KOHTPOJIb JOKYMEHTOB — 3TO ...
A) cioco6 mpoBEpKH TaHHBIX ;
B) npocmMoTp JOKYMEHTOB Ii1a3aMu;
C) MeTo[1 3aIUTH JaHHBIX;
D) KOHTpOJIb € TOMOIIIBIO BUEOCPECTB.

8. Tepmuabl <UHOOPMATU3ALUA» u «<KKOMITBIOTEPU3ALIUA» 0603Ha4yatoT npuH-
LUIHAATBHO PA3JIMYHbIE TPOLECCHI:
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A) tepmunasl «<MTHOOPMATUZALNSA» u «<KKOMITBIOTEPU3AILINS» 0603HaYarOT IPUHITUIIH-
aJIbHO pa3JIMYHbIE MPOIECCHI;

B) repmun «<MHOOPMATU3ALA» 3HaunTensHo yxe Tepmuaa «KKOMITBIOTEPU3ALINA» ;
C) repmunbl <UHOOPMATUSALUSA» u «<KOMITBIOTEPU3ALIMS» 0603Ha4at0T OIHU U T€
e TPOIIECCHI;

D) repmun «<MUHOOPMATU3AILA» 3HaunTensHo mupe tepmuna «KKOMITBIOTEPU3 AT »

9. TexHosnorus MyabTUMeMa o0ecrieynBaeT paboTy B ...

A) UHTEPAKTUBHOM PEKUME;

B) makeTHOM pexume;

C) ceTeBOM pexUME;

D) pexume peanbHOro BpeMEHH.

10. Ucrounnku nHpOpMaInu, SBISIONIHECS HOCUTEISIMH MIEPBUYHON WH(OpMAITNU, UMEH-
HO B HUX MH(OpMaLUs GUKCUPYETCS BIIEPBBIE:

A) xaury;
B) razersr;
C) oTueTs;
D) JlokyMeHTBbL.
11. O6ecneunBaromue npeameTHsie nHGopManronubie Texnoaoruu (UT) npennazHaueHbl
JUTSL CO3IAHMUS ...
A) aBTOMaTU3HPOBAHHBIX pa0OYHUX MECT;
B) snexTponHoro oduca;
C) byHKIIMOHATBHBIX TOJACUCTEM HH()OPMALIMOHHBIX CUCTEM;
D) pyHKImonanbHbIX HHPOPMAITMOHHBIX CUCTEM.
12. Tlpunoxenune — 310 ...
A) cucreMa nporpaMMHUpPOBAHUS;
B) onepannonnas cucrema;
C) naker (MaKkeThl) NPUKIAJHBIX IPOrPAMM;
D) cucrema 00pabOTKH JaHHBIX.

13. UHCTpyMeHTaNbHBIC anllapaTHBIE U TPOTPaMMHEBIE CPEICTBA, a TaKXKe WH(POpMAIHOH-
HbIE TEXHOJIOTHH, UCIOJIb3YEMbIE B IIpoliecce MHPOpMATH3aIUHN 00I11eCTBa HAa3bIBAIOT
A) UHCTpYMEHTaMH MOMCKa WH(POpMAIINH;

B) Mmerogamu undopmaTky;
C) cnocobamu HHPOPMOIIOTHH;
D) cpencrBamu nHopmMaTH3aIKH.

14. TexHoOTMM, OCHOBAaHHBIC HA JIOKAJTLHOM MPUMEHEHUU CPEJICTB BHIUMCIUTEIHHOM
TEXHHUKH, YCTAHOBJICHHBIX Ha pab04YMX MECTax MOJb30BaTeNeH Ui pellieHns] KOHKPETHBIX 3a/1a4
CIeLUaTnCTa — 3TO:

A) nHbOpMAITMOHHBIC TEXHOJIOTHH MOIACPKKH PUHSITHS PEIICHUI;
B) neuenTpain3oBaHHbBIE TEXHOJIOTHH;

C) koOMOMHMPOBAHHBIE TEXHOJIOTHH;

D) nentpann3oBaHHbIE TEXHOJIOTHU.

15. HanGosee n3BecTHBIMU CrIOcO0aMU TIpEeACTaBICHHS Tpadrudeckoil HHPOPMaIIUX SBIISI-

I0TCS:

A) TOYCUHBIN M TNKCEITBHEIN;

B) BEKTOpHBIN U pacTPOBBIi;

C) mapameTpu4eCKHil U CTPYKTYPUPOBAHHBIN;
D) ¢pusnueckuii u 1oruyecKkuii.

16. OTHOCHTEIBHAS CCHIIKA B JICKTPOHHOM TaOJIMIIE ATO:
A) ccplIKa Ha APYTYIO TAOIUILY;
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B) cchbuika, nmonydeHHas B pe3ysbTaTe KONUPOBAaHUS (POPMYJIBI;
C) xorpa azapec, Ha KOTOPBIN ccbutaeTcs GopMysia, U3MEHSETCS TPH KOMHUPOBAHUU (POPMYIIBI;
D) xorna agpec, Ha KOTOPBINA ccbutaeTcst popMyia, Mpy KOMMUPOBAHUU HE U3MEHSIETCSI.
17. K uyuciry OCHOBHBIX IIPEUMYIIECTB PabOTHI ¢ TEKCTOM B TEKCTOBOM peAaKkTope (1o
CpPaBHEHUH C MUIIYIIEH MAIIMHKOW) CIIETyeT Ha3BaTh:
A) BO3MOKHOCTh YMEHBIIIEHUS TPYJOEMKOCTH IIPU pabOTe ¢ TEKCTOM;
B) Bo3mMokHOCTB OoJiee OBICTpOro HAbOpa TEKCTA;
C) BO3MOKHOCTh MHOT'OKPAaTHOTO PENAKTUPOBAHUS TEKCTA;
D) BO3MOKHOCTB MCIIOJIB30BaHMsI pa3IMYHbIX HIPUPTOB IpU HAOOpE TEKCTa.
18. OCHOBHBIM 3JIEMEHTOM 3JICKTPOHHBIX TaOJMII SBISIETCS. ..
A) cTpoka;
B) nucr;
C) cTonber;
D) Aueiika.

6.4.4. 3ananus (oueHOYHBbIE CPEACTBA), BLIHOCUMbIE HA IK3aMeH/3aueT
IIpusooumcsa noanwlil naKem K3aMeHAYUOHHBIX 3A0AHUN/3A0aY.

6.4.4.1. 3ananusa nias oueHku komnerenunu «OIIK-4, IIK-9, IIK-16» ( ykazams koo
KOMRemeHyuu u3 nacnopma honoa oueHoYHbvIX CPeocmas):

BapuantNel. Pacuer kBapTIuiaTel 3a MECSII

P3.3pa6OTaTI: JOUAJIOr0OBOC OKHO IJIA 3aITOJIHCHU S Ta6JII/II_H>I HCXOOHBIX NAaHHBIX, co;[epxcameixi
cienyromue mossi Ne KBapTUPHI (apec), OTB. KBAPTUPOCHEMIITUK, 00IIIast IJIOIIA b, KHUIasl TUIO-
maab, KOJI-BO YCJIOBCK, HAJITUYHNEC JIBI'OT. yquTB, YTO €CJIN JbI'OT HET, TO rpa(ba BUBI JIBTOT —
HenoctynHa. (Buasl nerot: BOB, BeTepan Tpyna.). [IpennonaraeM, 4To UCIOIB3YETCS TOIBKO
OJIHa JIbrora. HpI/ICBOI/ITB .HI/ICTy HUCXOOHBIX TAHHBIX UMS. 3aHO.HHI/ITb Ta6n1/1uy HUCXOOHBIX OaH-
HbIX. Ha oT/ienbHOM MCTE COCTaBUTh TaOIUITy 3HAYCHUH Tapr(OB OILIATHI KOM. TJIATEeKEH BU-

Ja:

Bun rapuda 3HaueHue
Kon-Bo M Ha 1 yen-ka xuinoit
TJI0IAN

Tapud 3a 1 kB. M

Tapud 3a U3IUIIKH

Mycop

Oronuienue 3a 1 KB. M XKWION
TJI0IAN

JIerora mis BOB (B % )

JIprora 1u1s BeTepana Tpynaa B (B
%)

[lenu (B %) 3a IpocpOUKY OILIAThI
Jlara omnatel (T.€. 10 KaKOTo YHC-
na

Mecsia He0OX0AMMO BHECTH I1Jia-
Ty)

Pa3paboraTh Auasnor omaaTel KOMMYHAIbHBIX YCiIyr. Ha oTaenbHOM nucre co3nath Tabauiy
pacdera. 3anoiHUTh TabauIy. Beranciaenne neHu opopMuTh B BUAE QYHKIIUU TOTB30BATEIS.
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BapuanT Ne 2. PacyeT miaThl 3a 3JIEKTPUYECTBO 38 MECSIT

Pa3zpaboraTe amasioroBoe OKHO JJIA 3alOJHEHHS TaOJIWIIBI MCXOAHBIX JTaHHBIX, COJEpKaIeh
cnenyromue noist Ne kaptups! (anpec), Ots. KBaprupocbeMunk, Hanuune npror. Yuecrts, 4to
€CJIM JIbFOT HET, TO Tpada BUIbI JIBTOT — HepocTynHa. (Bumet nmerot: BOB, BeTepan Tpyna.)
[Ipeanonaraem, 4TO UCMONB3YyeTCA TOJIBKO OAHA JbroTa. [IpUCBOMTH TUCTY MCXOJHBIX JTaHHBIX
uMs. Ha oTenbHOM JTMCTe COCTaBUTh TaOIUITy 3HAaUCHUH Tapr(OB OIIIATHI 3a DIIEKTPUIECTBO:
Bun tapuda 3HavyeHNE
Kon-Bo KB no nepBomy Tapu-
dy

Tapud 3a 1 KB

Tapud 3a U3nUIKu

JIprora myis BOB (B % )
JIsrora s BETEpaHa Tpya B
(B %)

JlaTa omaTsl (T.€. 10 KaKOTro
quciia Mecsa Heo0X0oIuMOo
BHECTH IJIATY)

ITenn (B %) 3a mpocpoUKy
OILIATHI

Pa3zpaboTaTh Auaior miatkl 3a SIEKTPUIECTBO.

Ha otnenpHOM nHcTe co3aTh TabIUIy pacueTa.
3anoaHuTh Tabnuiy. Beraucnenne neaun opopMuTh B BUIE (DYHKIIMU TIOJTE30BATEII.

BapuaaT Ne 3. Co3anne MakeTa HAIMYMSA KHUT B OVKUHUCTHYECKOM MarasuHe

Ha paGoyem nmcTe U3roTOBUTh MaKET HATMYMSI KHUT B OYKMHUCTHYECKOM Mara3suHe. Maker
J0JKEH coaepxaTh noiist: Ne peructpauuu, [Iponasen, Hazsanue kuuru, ABrop, OTnyckHas 1e-
Ha, Ctenenp kadecTBa (%), Koapdunuent 3akynku, llena 3akynku, llena npomaxu, [lata mo-
cTymieHus. B oTaenpHOM sAuelike BBECTH HAllEHKY Mara3uHa B %.

PazpaboTaTh AranoroBoe OKHO ISl 3aIIOJIHEHHS TaOIUIbI HCXOAHBIX JAaHHBIX (TIOCTYIUICHUE
KHHT') C BBIYUCIICHUEM LIEHBI TPOJaxu. [ [pUCBOUTH JIUCTY HCXOIHBIX JAHHBIX UMS.

Pa3zpabotaTs auanor npoxaxu kHUT. [Ipu paboTre gomkHa 3amoaHATh Tpada mata mpoaaxu (s
ATOTr0 UCHOJIB3YHTE CUCTEMHYIO 1aTy.). Eciu pa3Huiia Mexay AaToi Npoaaku U 1aTOM 3aKyNKU
> 30 aHei, To mpoucxoauT yiieHka (%). LleHa yrieHeHHON KHUTH JJOJKHA OBITh >= IICHBI 3aKyII-
Ku. Beraucnenne 3HaueHus yIleHKH 0()OPMHUTH B BUJIE PYHKITHH.

Pa3zpaboTaTh Auaior ¢ mojasMu: MOCTYIUICHUE KHUT, MTPO/Iayka KHHT, OTYET 3a JICHb.

Ha otnenpHOM nHcTe cO3/1aTh TAOIUITY MTPOJAXKH KHUT 32 JICHb C BRIYUCICHUEM MPUOBLITH.

Bapuant Ne 4. CO3I[aHI/Ie MAaKCTa HAJINYMA KHUT B 3JICKTPOHHOM Mara3muHe

Ha paGouem nucTe U3roTOBUTHh MAaKeT HAJM4UMs KHUT Ha 6a3e. Yuecth: Ne perucrpauuu, Hazpa-
HUe KHUTH, ABTOD, LleHa omHoro sx3emMiuisgpa, KonrmdectBo, CTOUMOCTD.

Pa3paboTarhk AManoroBoe OKHO JAJIs 3aMOJTHEHUS TaOJIUIbI HOCTYIUICHUE KHUT. Y4YecTh BO3MOXK-
HOCTb J100aBJI€HUS HOBBIX KHUT U 100aBJI€HNE HOBBIX 3K3EMILIIPOB CYIIECTBYIOIUX Ha 0aze
KHUT (TIEpBBINA pa3 MMPH 3ar0JIHEHUH TaOJIHIIBI BCe KHUTH — HOBBIE). [IpUCBOUTD IUCTY MCXOTHBIX
JAHHBIX UMSL.

Pa3paboTtarh Auanor mpoaaxu KHHT 3a JIeHb ¢ TpadaMy Ha3BaHUE KHUTH, KOJI-BO SK3EMIUISIPOB.
Ha nncre Hamm4us KHUT 1OCIIE IIPOAAYKU KOJI-BO KHUT JOJDKHO YMEHBIIATBCS.
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Ha otaensHOM jHcTe cO3/1aTh TaOIUITy TPOAAXKH KHUT 32 BRIOPAHHBIN JICHb MecsIla C BBIYHCIIE-
HUEM MPUOBLIH 3a JICHb.

BapuautNeS5. Co3aanus MakeTa HAJIMYHS TOBApOB

Ha paGoueM nrcTe N3roToBUTH MaKeT HAIMYHMS KOCMETHYECKUX CPEJICTB Ha Oase:

No peructpanun, Tun nponykra (kpem, momajaa, nyapa v T.4.) ,dupma uzrotosurens,llena oa-
Hol mTyku, Kon-Bo, Hatienka B %, CTOUMOCTb.

Pa3zpaboTaTh ArasoroBoe OKHO ISl 3aTIOJIHEHUSI TAOIHUIIBI IOCTYIUICHHE KOCMETHKU. Y YeCTh
BO3MOXKHOCTH JI00ABIICHUSI HOBBIX KOCMETUYECKUX CPEACTB U JOOABICHHE HOBBIX IK3EMILISIPOB
CYIIECTBYIOMIMX KOCMETHYECKUX CPEJCTB (TIEPBBINA pa3 MpH 3aMoJTHEHUH TAOJIUIIBI BCE KOCM.
cpencTBa — HOBBIC). [IpUCBOUTH TMCTY UCXOTHBIX TAHHBIX UMSI.

Pa3zpaboTaTh auanor mpomaxxu KOCM. CPEACTB 3a JeHb ¢ Tpadamu HazBaHuE, Pupma, KOJI-BO K-
3eMIuIsIpoB. Jlata mpojgaku — 3TO cucTeMHas Aata. Ha nmucTe Hamuaust KOCM. CPEJICTB TOCe
MIPOJIaYKH KOJI-BO KOCM. CPEACTB JOKHO YMEHBIIIATHCS.

Ha otnenpHOM sHcTe cO3/1aTh TaOIUITy MTPOJAKH KOCM. CPEJICTB 3a BRIOPAHHBIN JICHb MECSIA C
BBIYHCIICHHEM MPUOBLIH 32 JICHb.

BapuanaT Ne 6. Pacuer maTel 3a TentedoH 3a MecsIIT

Pa3paboraTh A11anoroBoe OKHO ISl 3alOJHEHHsI TaOJIUIIBI HCXOIHBIX JAHHBIX, COJIeprKallei
cienytomue noisti: DO, Ne renedona,Hannume a6rot. YuecTsb, 4To €Ciim JIbroT HET, TO Tpada
BHJIBI JTbIOT — HepocTynHa. (Buasl merot: BOB, Betepan Tpyaa.)

[Ipennonaraem, 4To UCHOJB3YETCS TOIBKO OJHA JIBIOTA.

[TprcBOUTH TUCTY UCXOIHBIX JAHHBIX UMS. 3aOTHUTH TaOJIUIy UCXOJHBIX JaHHBIX.

Ha otnensHOM nucTe COCTaBUTH TAOIUILY 3HAUCHUH Tapu(oB OIUIaThl 32 TenedoH:

Bun tapuda 3HavyeHNE
Kos-Bo MHH 110 IepBOMYy Ta-
pudy

Tapud 3a Mun

Tapud 3a U3IUIIKH

JIerora mst BOB (B %)
JIprora 15 BeTepaHa Tpya B
(B %)

JlaTa omaTsl (T.€. 10 KaKOTro
quciia Mecsma Heo0X0InuMO
BHECTH IJIATY)

ITenn (B %) 3a mpocpoUKy
OILJIATHI

Pa3zpaboTaTs auanor miatel 3a TenedoH.
Ha otnenpHOM nHcTe co3aTh TabIUIly pacuera.
3anmomHUTH TabnuIy. Berancinenue nenn ohopMuTh B Buae QyHKITHMH MOIB30BATEIS.

Bapunagt Ne7. Peructpanysa B TOCTHHHIIE

Co3narp TabaMIly perucTpany Mprue3/ia MoCTOSUIbLEB B TOCTUHUILY, COAEPIKAIILYIO CIIEAYIOIINE
nosisi: Ne perucrpanuu, ®UO, [TacnoptHbie nanHble, Tun Homepa (J1tokc, 1 kiace, 2 kiiacc U

T.11.), Ne KOMHaThI — BBIOMpAeTCs U3 CIIMCKA HOMEPOB CBOOOHBIX KOMHAT JJIsl BBIOPaHHOIO THIIA
HoMepa, LleHa Homepa 3a cyTku, Hy>KHBI 11 JONIOJHUTENbHBIE YCIYTH: TEIEBU30D, IA3€Thl, KOM-
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neIOTEp U T.1., [laTa 3acenenus. Pa3paboTaTh 1MaoroBoe OKHO PEerUCTpaIiy IpHe3a MoCTo-
SUTBLEB B TOCTHUHULE /[Manor [ perucTpauny Npre3KaroluX JOJDKEH COCTOATh U3 IBYX JUa-
JIOTOBBIX OKOH. BTOpO€e nuanoroBoe OKHO — /Jist HOMepa (TUITBI HOMEPOB, CITUCKH CBOOOTHBIX
HOMepOB IJIA JaHHOT'O TUIla U T.I[.).

Pa3zpaboTaTh auanoroBoe OKHO IS 3anoJIHeHUsI Ta0IuIel oThesna. [Toms: ®UO, [lata Beie3na
HeoOXouMBbIe Tpadbl IS pacyeTa OmIaThl (B 3aBUCUMOCTH OT LIEHBI HOMEPA, JOT. YCIYT U T.JI.)

Bapuant Ne 8. Perucrpanys npoaaxuy KeJIe3HOA0POXKHBIX OMIIETOB

Ha otnenpHOM nHcTe CO3AaTh TAOIUILY MIPOJIAXKH OUIIETOB, COAEPIKAIIEE CIIESIYIOIIEe MOJIS:
®UO nokynatensi, CIUCOK BO3MOXKHBIX peTHOHOB, THIT BaroHa (rurankapt, kyme), Kon-Bo 6uie-
TOB, Ne BaroHa u Ne mecta (BbIOMpaTh U3 CIHCKA CBOOOIHBIX MECT B BaroHax), Hamuuue i1broT,
CroumMocTh OmiieTa (B 3aBUCHMOCTH OT THIIa BaroHa M JIbI'OT)

Pa3paboTarh AManoroBoil OKHO AJIS 3aMOJTHEHUS TaOIUIbI IPOIAXKH KeJIE3HOIOPOKHBIX OHle-
TOB. Bce HeoOXxoumble naHHbIe A1 POPMUPOBAHUS JUATOTA TOHKHBI HAXOIUTHCS HA JINCTE
HCXOJHBIX TAHHBIX.

Bapuaut Ne 9. IIpoaaka OMIETOB B TeaTpajibHOM Kacce

Cosznath TabNMIy IpOAaKy OMIIETOB B TeATPATLHOM Kacce ¢ TOJSIMU: Ha3BaHUE CIIEKTAKJIS, THIT
MeCTa B 3pUTEIBHOM 3ajie (mapTep, OeabITaXK U T.1.), PSIJI, MECTO, 1aTa, BpeMs CIIEKTaKIIs, KOJI-
BO OWJIETOB, IIeHa OWJIeTa B 3aBUCUMOCTH OT THITA MECTa, UTOTOBasi CyMMa.

Pa3zpaboTaTh AuanoroBoe OKHO ISl 3aMIOJIHEHHS TaOIUIIbI Mpoaku OuseToB. Bece HeoOxoaumbie
JTaHHBIC 711 (POPMUPOBAHMSI TUAIOTA JJOJKHBI CYIIIECTBOBATH HA JINCTE UCXOAHBIX JTaHHBIX.
JlnaJior JOHKEH COCTOSATh U3 JBYX JIHAJIOTOBBIX (opM. BTopas nuanorosas popma J10JpKHA CO-
JepKaTh HHPOPMAITUIO O MeCTaxX (THIbI, , CIUCKHA CBOOOAHBIX MeCT U T.1.). [locne mpomaxu 6u-
JICTOB KOJI-BO MECT Ha JINCTE UCXOIHBIX IAHHBIX JIOJDKHO YMCHBIIIATHCS.

BapunagT Ne 10. Perucrpaiiys KIMEHTOB CajJ0Ha KOMIILIOTEPHEIX UID

Co3natp TabaMIly perucTpaliii KIMEHTOB KOMIIBIOTEPHOT'O CAJIOHA, COAEPIKALIYIO CIEIYIOLIIE
noJisi: Ne KOMITbIOTepa- BBIOMpAeTCsl M3 CIIMCKAa HOMEPOB CBOOOIHBIX KoMnbioTepoB, PMO, Tum
UTPHI (JOTHYECKUE, KAPTOUHbBIE, apKabl, KBECT, 31-1TyTep, TOHKH U T.A.), HazBanue Urpsi, Bpe-
Ms Hayasa urpsl, L{ena 3a gac

Pa3paboTtaTh 11anoroBoe OKHO /s 3al0JHEHUS TaOIUIbl PETMCTPALUU KINEHTOB KOMIIBIOTEP-
HOT'O CaJIOHA.

Pa3paboTtaTh 1nanoroBoe OKHO /s 3all0JIHEHHS TaOJUIIbl pacyeTa MJaThl 3a HCIOJIb30BAHHOE
KOMIIBIOTEPHOE BPEMSI.

Bapuant Ne 11. Perucrpanus npoaaxu aBuaOUiIeToB

Co3nartp Tabauiy npogaxxu OuneTos, conepxkaiiee ciaenyroee noust: PO mokymnatens, Ctpa-
Ha, ['opon, Ne pefica (BbIOMpaTh U3 CMCKa CBOOOIHBIX MECT 10 BEHIOpAaHHOMY THIY), THl MecTa
(canoH 1 kimacca, Mecta JUIst HeKYpSIIIUX, ...), Ne MecTa (BBIOMpAaTh U3 CIIUCKA CBOOOTHBIX MECT
1o BeIOpanHOMY THuIry), Kos-Bo 6mneroB, Hanuaue nerot (merckuii Ousnet), CTommMocTh OumeTa
(B 3aBHCHUMOCTH OT TUNA U JIroT), UTorosas cymma.

Pa3zpaboTaTh AranoroBoe OKHO TSI 3aNIOJTHEHUSI TaOIUITBI POk aBuadbmiieToB. Ne perica
JIOJKEH BBIOMpAThes: 100 Ounxaiimii peiic, 1ub6o OpoHUpoBaHME MecTa 3apaHee. Jluanor
JOJI’KEH COCTOSATH U3 JIBYX AUAJIOTOBBIX OKOH. BO BTOpOM J1alor0BOM OKHE JIOJKHA 0TOOpa-
XKaThCsl HHPOPMAIIHS O pelicax  HaTU4UU CBOOOIHBIX MECT JJisi BRIOPDAaHHBIX THUIIOB MECT.
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3anogHUTh TaOIHITy TTPOIaKK aBuabuiieToB. Bce HeoOXoaumbIe TaHHbIe 111 (POpMUpOBaAHUS
auajiora JOJI2KHbBI HaXOIUTHCA Ha JIMCTC UCXOAHBIX JaHHBIX.

Bapuant Ne 12. ABToMarusanus padoThl TYPUCTUUYECKON HUPMBI

Ha otnenpHOM sHcTe cO3/1aTh TAOMUIly PETUCTPALIMU TyTEIIECTBEHHIUKOB, COIepIKAIIee CIey-
tomee nosist: ®UO |, TTacnopt, Ctpana, Kypopt, Tunm o6cnyxuBanus (MOJHBINA MTAHCUOH U T.J1.),
Hano nu mokynath OWIeThl Ha TPAHCTIOPT, TUI TOCTUHHULIBI (¥ %¥% *%*% yr 1 1) JlOMOMTHUTEINb-
HbIE YCIIYTH (3KCKYpCHUU U T.1.), Kon-Bo myreBok, Ckuaka, CTOUMOCTh MYTEBKH (B 3aBUCUMOCTH
OT THUIA U CKUAKHU), iToroBas cymma.

PazpaboTaTh AranoroBoe OKHO ISl 3aTIOJTHEHUSI TaOIUIIBI POAAKH IMyTEBOK. [luanor g1omkeH
COCTOSITh M3 ABYX JIMAJIOTOBBIX OKOH. BOo BTOpOM MajioroBoM OKHE JIOJDKHA OTOOpakaThCs WH-
dbopmariusi 0 HATMYUU CBOOOTHBIX MTyTEBOK JUIsl BRIOPAHHBIX TUIIOB CTPaH M KYpOPTOB, HATUYUHU
TOCTHHHUII.

3anoJHUTh TAOIHITY TTPOJIaXKH MYyTEBOK.

Bce nHeoOxomuMbie qaHHBIC A1 (POPMUPOBAHMSI TUAIOTA TOJKHBI HAXOAUTHCS HA JINCTE UCXOJ-
HBIX JAHHBIX.

Bonpocsl k 3auéty no qnucuumuinie Texnonorun Microsoft

Bomnpoc Kon xomme-
TEHIUN
1. Crpykrypa u xomnoHeHtsl MS Office. Jlononnutensubie Bo3moxHocTu. | OIIK-4, ITK-9,
OcnHoBHbIe THIBI JoKyMeHTOB Microsoft Office. MS Office unTepdeiic. I1K-16
2. Texuonoruss SharePoint. Ha3znauenue Microsoft Office SharePoint Server | OIIK-4, I1K-9,
2010 u Office SharePoint Designer 2010. I1K-16

3. Texnonorus Cruneii. Co3ganue cuctembl cTuiied B JokymeHTe u ux npu- | OIIK-4, T1K-9,
MeHeHne. basupoBanue um HacimenoBaHue crtuieil. 3Hauenue cruied s | [IK-16
AJIEKTPOHHOTO JIOKYMEHTA.

4. TexHosorus mojeil. ABToMaTHYecKoe co3aaHue sneMmeHToB nyomukanuu | OIIK-4, T1K-9,

(copepxaHue, KOJOHTUTYJIBI U Ap.). I1K-16

5. TexHonorus co3gaHus NPoCThIX Tabnull. 3Hak Tadyssauu. Bua tabynsropa. | OIIK-4, TIK-9,
[To3unums TaOynsun (OJI0KEHHE). I1K-16

6. TexHonorust ppelMoB: co3qaHNE TEKCTOBBIX U Ipaduyeckux (peiimos, cs- | OIIK-4, TIK-9,
3aHHBIC (PPEHMBI. I1K-16

7. CsszpiBanue u BHenapenue o0bekToB (OLE). Cepsep-mpunoxenue u k- | OIIK-4, TIK-9,
eHTCKOe Mpuiiokenue. Meroaa BHeapeHus oobekra. Meron Object Linking. | T1K-16
OLE-tekcT. JIluHAMHYECKOE M CTaTHYECKOE CBS3bIBAHUE.

8. Makpocel B MS npunoxenusx. Bunel makpoco. Ctpykrypa makpoca. | OIIK-4, TIK-9,
[IpaBuna nanucanusi VBA omeparopoB. Ctpykrypa omeparopa: OO0wekT, | [IK-16
CBOICTBa, METOILI.

9. Omnekrponnsle Tabmuubl MS Excel. ®opmarupoBanue siueex. OcnoBuble | OIIK-4, T1K-9,
MOHATUA: 4Yucia, ¢Gopmynbl. Onepanasl u omepatopbl. Ctunb ccbiiok. | [TK-16
Oyukuuu. [Ipumeps! IpUMEHEHHUs.

10. Texnonorust coznanusi npesentrauuid. Murtepdeiic cnaiinos. Crpyktypa | OIIK-4, T1K-9,
crpanunpiPowerPoint anumanusa. Crtunu npeszeHtanuu. Pexxumbl noxasa | [IK-16
npe3eHranuy. [lpuMeHeHne runepechlIokK.

11. B3auMocBsI3b TEXHOJIOTHI CTUIIEN B IPHIIOKEHUAX Ha npuMepe «Cnain» u3 | OIIK-4, I1K-9,
(haliIoB CO CrIeNMAIbHON CTPYKTYPO. I1K-16

12. Ocobennoctu npumeHeHus: 3¢gdexroB mynprumeana u OLE-o0bexToB B | OIIK-4, TIK-9,
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PowerPoint. TIK-16

13. Ctpykrypa u xkomnonentsl MS Office. Jlonomautensusie Bo3moxHocTtu. | OIIK-4, T1K-9,

Ocnosuble Trmbl JokymMmeHToB Microsoft Office. MS Office uatepdeiic. [IK-16
14. Texunonorust SharePoint. Haznauenne Microsoft Office SharePoint Server | OIIK-4, T1K-9,
2010 u Office SharePoint Designer 2010. IIK-16

15. Texnonorua Ctuneit. Co3nanue cuctemsl cTuield B nokymeHTe u ux npu- | OIIK-4, T1K-9,
MeHeHnue. ba3zupoBanue u HacnenoBaHue crtuieidl. 3nauenue cruned s | [IK-16
AJICKTPOHHOTO JIOKYMEHTA.

16. Texnonorus moneil. ABTomMaTH4eckoe co3aaHue aneMeHToB myOmukarnuu | OITK-4, T1K-9,

(coneprkaHue, KOJTOHTUTYJIBI U Jp.). [IK-16

17. TexHONOTHS CO3/IaHUs POCTHIX Ta0muil. 3HaK Ta0ynsuu. Bug rabynstopa. | OIIK-4, T1K-9,
[Tosumwms TaOymsiiuu (TOJI0KEHHE). [IK-16

18. TexHonorus ¢ppeiiMoB: co3aHNe TEKCTOBBIX U rpaduyeckux ¢pperimos, csi- | OIIK-4, T1K-9,
3aHHBIE (PPEHMBI. I1K-16

19. CeazbiBanue u BHenpenue o0bekToB (OLE). Cepep-npunoxenue u kimu- | OIIK-4, T1K-9,
eHTCKOe Mpuiiokenue. Merona BHeapenus oobekra. Meron Object Linking. | T1K-16
OLE-tekcT. JIlnHAMHYECKOE M CTaTHYECKOE CBS3bIBAHUE.

20. Makpocsl B MS mnpunoxenusx. Buasl makpocoB. Crpykrypa Makpoca. | OIIK-4, TIK-9,
[IpaBuna nanucanus VBA omnepatopoB. Ctpykrypa omeparopa: OObekT, | [IK-16
CBOMCTBA, METO/BI.

21. Dnextponnbie Tabmuubsl MS Excel. @opmatupoBanue siueek. OcHoBHble | OITK-4, TIK-9,
noHATus: yucaa, (opmynsl. Onepanabl u omepatopsl. Ctunb ccbuiok. | [IK-16
OynHkimu. [IpuMepbl npuMeHeHU .

22. Texnonorus co3nanust npeseHranuii. Martepdeiic cnaitnoB. Crpykrypa | OIIK-4, T1K-9,
ctpaauisiPowerPoint annmanms. Ctuwnm npeseHtanuu. Pexxumbr mokaza | [IK-16
npe3eHtanuu. [IpruMeHeHne runepcchliokK.

23. B3auMOCB$3b TEXHOJOTHI CTUJIEH B MIPUIIOKEHUAX Ha ipuMmepe «Cnaita» u3 | OIIK-4, T1K-9,
¢bailsioB co crenuaabHON CTPYKTYPOH. I1K-16

Bonpocs! k 3k3aMeny no aucuunimHe Texnonornn Microsoft

Bomnpoc Kon xommne-
TEHIUN
1. OcHoBwl cuHTakcuca. Oneparopsl (Apudpmernyeckue , orneparopon cpas- | OIIK-4, TIK-9,
HeHus, onepatop noxobusi LIKE, nmoxcranoBouHble cuMBOIIBL Aiisi onepato- | [IK-16
pa Like, mpuMepsl HCTIOJBL30BaHUS) .
2. Tumnsr nanaeix VBA. Ilepemennbie u koHcTanThl. O0mactu Bugumoctu ne- | OIIK-4, TIK-9,
pEeMEeHHBIX, uaeHTuuKarop. OObsBICHHE NEPEMEHHBIX U KOHCTAHT I1K-16
3. Omnepatop ycioBHoro nepexona. Omeparop Beibopa. [Ipumeps ucnonszo- | OIIK-4, TIK-9,
BaHUsI. IIK-16
4. Bce Buabl HUKIOB. [IpuMepsl HCTIOIB30BaHUS. OIIK-4, TIIK-9,
ITK-16
5. Maccussl. [Ipumepsl HCTIOJIB30BAHUS. OIIK-4, TIK-9,
ITK-16
6. Ilponenypsr n ¢ynkuuu. O6macts Buammoctu mpouenyp. Oo0wssaenue | OIIK-4, TIK-9,
npouenyp. [IpuMeps! Hcnoab30BaHus. I1K-16
7. Tlepenaua mapameTpoB. Bb130B, 3aBepuieHue padbotsl u Bo3Bpar 3HaueHuii | OIIK-4, TIK-9,
¢ynkuuii. [Ippmepsl HCTIOIB30BaHUS. I1K-16
8. Bcrpoennsie pynkimu sizpika VBA. @ynkuuu npeobpazoBanust u nposep- | OIIK-4, TIK-9,
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KM TUIIOB JaHHBIX. [IpuMepsl HCoab30BaHusl. I1K-16

9. CtpokoBbie QYHKIIHH OIIK-4, TIK-9,
[IK-16

10. ®ynkuu a1 paboThI C 1aTON U BpeMEHEM OIIK-4, TIIK-9,
[IK-16

11. ITonb30BaTenbCKUE TUIIBI JaHHBIX. [IpuMep : T KHUTA OIIK-4, TIIK-9,
[IK-16

12. Knaccel n 06bexThI. [Ipumep : knacc 6ubanoreka OIIK-4, TIK-9,
IIK-16

13. ®opmbl. OCHOBHBIE CBOMCTBA U METO/IbI OIIK-4, TIIK-9,
IIK-16

14. DnemenTs! ynpasieHus ( HaAMKUCh, TEKCTOBOE MoJjie, KHONKH ¢ 3aBucumont | OIIK-4, TIK-9,
Y HE3aBUCUMOM (hUKcaIueil) 1 iX OCHOBHBIE CBOWCTBA M METO/IBI [IK-16

15. DnemenTsl ynpaBineHust ( KOMaHIHas KHOIKA, CIUCOK M KomMOuHupoBal- | OIIK-4, TIK-9,
HBII CIICOK) Ml UX OCHOBHEIC CBOMCTBA M METOIbBI [IK-16

16. Coznanue u ynaneHue o0beKToB. MeTobl, CBOMcTBa U coObITHs 00bekTa. | OIIK-4, TIK-9,
OOBEKTHBIE MOJIETHN [IK-16

17. ABromaru3anusi opucHbIX npuiokeHuidl. Ccbuiku Ha 00BbekTHBIE Oubmmo- | OIIK-4, T1K-9,
teku. [Ipumepsn! ynipaBnenus Word — NpuIoKeHUEM. I1K-16

18. ABromarm3anusi opucHbIX npuioxkeHuidl. Ccbuiku Ha 00BbekTHBIE Oubmmo- | OIIK-4, T1K-9,
teku. [Ipumepsn! ynipaBnenus Excel — npunoxxeHueM. I1K-16

19. IIporpammupoBanue B Excel. Komnekuus Workbooks u 06wext Workbook, | OTTIK-4, TIK-9,
AX CBOMCTBA ¥ METO/IBI. [IK-16

20. [TporpammupoBanue B Excel. Komnekius Sheets u o6bexkt Worksheet, ux | OIIK-4, TIK-9,
CBOWCTBAa X METO/IBI. [IK-16

21. IIporpammupoBanue B Excel. PaboTa ¢ suelikamu u auanazoHaMu OIIK-4, TIK-9,
IIK-16

6.5. Meroauueckne MaTepUabl, ONPEAEIAIOLIUE IPOLETYPbl OLIEHUBAHUS.

1. ITonoxenue o GoHIE OLIEHOUYHBIX CPEACTB 00pa3oBaTeNbHON Mporpammsl B HarponaisHoM
uccienoBarenbckoM Hukeropoackom rocynapctBeHHoM yHuBepcutere uM. H.M. JloGadyeBcko-
ro (HHI'Y), yreepxknennoe npukaszom pekropa HHI'Y ot 10.06.2015 Ne247-O/1.

2. Ilonoxenue «O MpoOBENEHUM TEKYHIETO KOHTPOJS YCIEBAEMOCTH M MPOMEKYTOYHOM arTe-
crauuu obyyaromuxcs B HHI'Y », yrBepkaennoe npukazom pextopa HHI'Y ot 13.02.2014 1.
Ne55-O/1.

3. IlonoxxeHue o mopsiike pa3paboOTKU U YTBEpXkAeHUs oOpazoBarenbHbIX mporpamm HHI'Y,
yTBepkeHHoe npukazom pekropa HHI'Y ot 10.06.2015 Ne248-O/1.

7. IlepedyeHb OCHOBHOW M JONOJHUTEJIbHOM JIUTEPATYPbI, HEOOXOAMMOIi 1J151 OCBOCHUS
AUCHMUILINHBI

a) OCHOBHasl JINTepaTypa:

1. Yepmakos, 1. B. Teopernueckne ocHOBbI HHGOPMATHKU: YICOHUK U TTPAKTUKYM JISI
akagemuaeckoro Oakamaspuara / M. B. UepnakoB. — M.: U3natensctBo FOpaiit, 2017. — 353 c.
— (Cepus: bakanaBp. Akagemuueckuit kypc). — ISBN 978-5-9916-8562-7. noctynuo B 9bC
«OpaiiT», pexum npocryna: https:/biblio-online.ru/book/78AD1E84-B91E-4ABA-9F16-
SC4786292A2E

2. Kymnpusuos, /Jl. B. UadpopmannmoHHoe U TeXHOJIOTHYECKOE obecneueHue npodeccuo-
HaJBHOM JACATENHHOCTH: YYSOHUK U MPAKTUKYM JUIA MpUKiIaaHoro 6akanaspuara / 1. B. Kympu-
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sHOB. — M.: U3narensctBo IOpaiit, 2017. — 255 ¢. — (Cepust: bakanasp. [IpuknagHoit Kypc).
— ISBN 978-5-534-02523-1. poctymao B OBC «HOpaiiT», pexxum moctyma: https://biblio-
online.ru/book/SBEFASDE-285A-4729-A495-13B7EC21A21D

3. Kazanckuii, A. A. [Ipuknagnoe nporpammupoBanue Ha excel 2013: yue6HOe mocodue
JUTs ipukiIaaHoro OakamaBpuara / A. A. Kazanckuit. — M.: U3narensctBo FOpaiit, 2017. — 159
c. — (Cepus: bakanap. Ilpuknagnoir kypc). — ISBN 978-5-534-00334-5. noctynao B ObC
«lOpaiit», pexum  goctryma:  https://biblio-online.ru/book/61398439-C8A0-480C-9D54-
SFC34132F5D2
0) 10MOJIHUTE/IbHASA JIUTepaTypa:

1. T'obapesa S.JI. busnec-ananutuka cpencramu Excel: yue6. mocodue / S1.JI. I'obape-
Ba, O.10. T'opogenkas, A.B. 3omorapiok. — 3-e u3f., nmepepad. u gom. — M.: By3oBckuii yueo-
Huk: UTHOPA-M, 2018. — 350 c. + on. marepuansl Joctynno B ObC 3HaHuyM pexum J0-
ctyma http://znanium.com/catalog.php?bookinfo=854421

2. Slumua B.H. Uadopmaruka: nporpaMMHBIE CPEICTBa NEPCOHATBHOTO KOMIIbIOTEpa:
yue0. mocooue / B.H. SAmmn. — M.: UHOPA-M, 2018. — 236 c. + [lon. matepuansl [Diek-
TPOHHBIA  pECYpC; HoctynHo B 9bC 3HaHMYM  peXHuM  JocTyna
http://znanium.com/bookread2.php?book=937489

3. bunsdensa H.B. CoBpemenHbIe cpeCcTBa peain3alui aBTOMAaTH3UPOBAHHBIX CUCTEM.
Pa6ota ¢ Google Tabmumamu: yue6. mocooue / H.B. bunbdpensa, F0.M. Bonmomuna. — M.:
PUOP: MH®PA-M, 2018. — 171 c. HocrynHo B OBC  3HaHuyM pexuM [A0CTyIa
http://znanium.com/catalog.php?bookinfo=918036

4. bespyuxo B.T.Mudopmaruka (kypc neknuii): Yuebnoe mocobue / B.T. be3pyuxo. -
M.: U ®OPYM: HULl UHOPA-M, 2014. - 432 c. JoctynHo B ObC 3HaHUYM peXUM JOCTY-
ma: http://znanium.com/catalog/product/429099

5. Ky3un A.B. OcHoBbl pabotel B Microsoft Office 2013: Yuebnoe mocodue / Ky3un
A.B., Yymakosa E.B. - M.: ®opym, HUL]l MTHOPA-M, 2017. - 160 c. HoctynHo B ObC 3HaHu-
YM PEXHUM JOoCTyma: http://znanium.com/catalog.php?bookinfo=561022
B) nporpamMMHoe odecnieuenne u UHTepHeT-pecypcsbl

Onepaunonnas cucreMa Microsoft Windows

[TakeT mpuxnanaeix nporpamm Microsoft Office
IIpaBoBas cuctema «KOHCYIBTaHT TUTIOC»

[IpaBoBas cucrema «l'apaHT».

Wntepner 6paysepsl (Mozilla Firefox, Google Chrome)

M S

8. MarepuajibHO-TeXHUYECKOe olecnedeHne JUCHUMIMHBI (MOLyJIs1)

Peanuzanus nporpamMmsl IpeoiaraeT Hajau4uue:

- y4eOHBIX ayaUTOPUHN Ul IPOBEACHHS 3aHATUN JIEKIIMOHHOTO THIIA, 3aHITHH CEeMHHAp-
CKOT'O THUIIA, TPYIIOBBIX U MHIAUBUAYAIbHBIX KOHCYJIbTALUN, TEKYILIETO KOHTPOJIS U MPOMEXKY-
TOYHOM aTTeCTaIlH, TOMEIIEHUS JJII CAMOCTOSTEIILHON pabOTHI;

- KOMITBIOTEPHOTO KJ1acca, UMEIOIIEr0 KOMIIbIOTEPhl, 00BEAUHEHHBIE CEThIO C BBIXOJO0M B
HHurepHer;

- JINIIEH3UOHHOTO (omeparuonHas cuctema Microsoft Windows, makeT mpuKIagHbIX MPO-
rpamm Microsoft Office) mporpammHoro obecredeHusl.

- uHTepHET Opay3epoB (Mozilla Firefox, Google Chrome)

B xone mpoBeneHus 3aHATUH PEKOMEHAYETCS HCIIONIH30BaTh KOMITBIOTEPHBIC HILTIOCTpPA-
OUU  JUIS TIOAJIEP’KKH  Pa3iMYHbIX BUAOB 3aHATUN, IOATOTOBJIEHHBIE C HCIOJIB30BaHUEM
Microsoft Office nnu qpyrux cpeiacTs BU3yalnu3allud MaTepuaa.

JlocTym K 3J€KTPOHHBIM HH(GOPMALMOHHBIM PECYpcaM OCYIIECTBISETCS B KOMIBIOTEPHOM
KJlacce u Oubnuoreke gunana.
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CHeIII/IaJIbH])Ie YciaoBud OpraHu3anuu oﬁyqemm Mo AUCHUIIJINHE AJd HHBAJINI0B U JHUII €
OrpaHH4Y¢HHBIMH BO3MOKHOCTAMMU 310POBbA

Opranm3anust OOy4eHHsS MO JUCHUIIMHE HWHBAIHMIOB H JIMIl C OTPAaHUYCHHBIMU
BO3MO’KHOCTSIMU 3/I0POBbSI OCYILECTBIISIETCS C y4E€TOM OCOOEHHOCTEH NCUXO(PU3NIECKOTO
pa3BUTHS, UHIUBUAYAIbHBIX BO3MOXHOCTEM W COCTOSIHHMS 3J0POBbS IMPU HAJUYUU TAKUX
00ydJaromuxcs MyTeM CO3JaHus CTIeIMaNbHBIX YCIOBHM IJIs MOTy4YeHUsl 00pa30BaHMUs.

[Tpodeccopcko-nipenogaBaTenbCKUi COCTaB 3HAKOMUTCS C TICHXOJIOTO-(QU3UOIOTHYECKUMU
OCOOCHHOCTSIMU O0Yy4alOUIMXCs WHBAIMIOB M JIMI C OrPAHUYCHHBIMH BO3MOXHOCTSMU
3JI0pPOBbS, MHANBHUIYAILHBIMH MPOTPaMMaMH peaObHIUTAIIN HHBATUAOB (TIPU HAJTHYWH).

B cootBercTBUM ¢ MeTOANYECKUMHU PEKOMEHIAIIUSMU 10 OPTaHU3alui 00pa30BaTEIbHOIO
mporecca Juisi 00y4eHUsT HHBAIUIOB | JIUI] C OTPaHUYCHHBIMU BO3MOXKHOCTSIMU 3[IOPOBBS B 00-
pa30BaTENbHBIX OPTaHU3ALMAX BBICIIErO0 00pa3oBaHUs, B TOM YHCJIE OCHAIIEHHOCTH 0o0pa3oBa-
TenbHOTrO Tporecca, yrB. MunoOpHayku PD 08.04.2014 AK-44/05BH mpu u3ydyeHUU TUCIH-
IUTMHBI TPEIoaraeTcsi UCIoIb30BaHUE COIUANBHO-AKTUBHBIX U pe(IeKCUBHBIX METOJ0B 00Y-
YEeHWUSI, TEXHOJIOTUH COIMOKYJIBTYPHON PeadMIIMTALINU C [ETbI0 OKA3aHHUs MIOMOIIU B YCTaHOBJIE-
HUU TOJHOLEHHBIX MEXJIUYHOCTHBIX OTHOLIEHHUM ¢ APYrMMHU CTYJEHTaMH, CO3JaHuu KOoM(popT-
HOTO TICUXOJIOTUYECKOr0 KJIMMaTa B CTYJIEHYECKON TpyIIIIe.

[Ipy ocBOEHMM JUCHUIUIMHBI HCIOJIB3YIOTCS pAa3IMYHbIE COYETAaHUS BUIOB YyueOHOMU
paboTel ¢ MeToaMu M (POpMaMU aKTUBU3AIMH TO3HABATEILHON JEATEILHOCTH O0YUYaIOUTUXCS
JUISL TOCTHIKEHUS 3allJTAaHUPOBAHHBIX PE3yJIbTaTOB OOY4YeHHsS] M (OPMUPOBAHUS KOMIIETEHIIHIMA.
dopma MPOBEACHUS MPOMEKYTOUHON aTTecTaluu s OO0ydYaolUXCS-WHBATUAOB W JIMI[ C
OTPaHUYEHHBIMH BO3MOKHOCTSIMH 3/I0POBBSl YCTaHABJIMBAETCA C Y4YETOM HHAMBHIYaJbHBIX
ncuxopusnonaorndyeckux — ocobennocreir. [lo  nuuHON  mpockbe  oOydaromerocs ¢
OTPaHUYEHHBIMU BO3MOXXHOCTSIMU 37I0POBBSI, M3JI0KEHHON B (hopMe MUCHMEHHOIO 3asiBICHUSA,
M0 AUCLMIUIUHE NMPEIyCMaTPUBAIOTCS:

- 3aMEHa YCTHOT'O OTBETa Ha MUChbMEHHBIN OTBET MPH Caue 3a4eTa UM SK3aMeHa;

- YBEIWYEHUE MNPOJOJKUTEILHOCTH BPEMEHM Ha MOATOTOBKY K OTBETY Ha 3ayeTe WIH
JK3aMEHE;

- TIpU MOABEACHUM PE3YJIHTATOB MPOMEKYTOUHON aTTECTAllUU CTYJIEHTOB BBICTABISETCA
MaKCHMaJlbHOE KOJIMYECTBO OAJJIOB 3a MOCEHIAeMOCTh Ay JUTOPHBIX 3aHATHUH.

MeToauyeckne yKazaHus 1 00y4AIOIIUXCS 10 OCBOCHHIO JUCIUIIMHBI

H3yuenue meopemuueckoco mamepuana onpeAessieTcss paboueid yaeOHONH TpOrpamMmoin
JUCUUILIMHBI, BKIIOYEHHBIMUA B HEE KaJICHJAPHBIM IJIAHOM M3YYEHHs TUCUUIUIMHBI U TIEpEUHEM
autepatypel. Ilpy moAaroTtoBke K - 3aHATHSIM  PEKOMEHAYETCS MOBTOPUTH  MaTepHuall
MPEIIIeCTBYIOMUX TeM pabodero y4eOHOro IUiaHa, a TakkKe MaTepual MPEeIIeCTBYIOIINX
y4eOHBIX TUCHUIUINH, KOTOPBIA CIYKUT 02301 U3ydyaeMoro pasjeia JaHHOW TUCHIUILIUHEL. [Ipu
no020mosKke K NPAKMUYECKOMY 3aHAmuio (3aHAmuro 1a00pamopHo2o muna) HEoOXOAHUMO
U3YYUTh MaTepuaibl JIEKIIUH, PEKOMEHIOBAHHYIO JIuTeparypy. V3ydeHHbIl MaTepuan cieayer
MPOAHAIIM3UPOBATh B COOTBETCTBUHU C IUIAHOM 3aHSTHUs, 3aTE€M MPOBEPUTH CTENEHb YCBOCHUS
CoJIep>KaHusl BOIPOCOB.

Ipaxmuueckue 3anmamus (3auamusi 1aO0pamopHo20 muna) HEPa3phIBHO CBSA3aHBI C
JOMALTHUMU 33/IaHUSMU KaK OCHOBHBIM BHJIOM TEKYIEW CaMOCTOSITENbHON paboThl, SIBISISICH, B
COYETaHUM C CHUCTEMAaTUYECKHMM M3YUYEHHEM TEOPETHUYECKOr0 Marepuajia OCHOBOW OILICHKHU
3HaHWH, PUKCUPYEMON B MPOMEKYTOYHOM aTTECTAIIHH.

CamocmosmenvHas paboma POBOTUTCS C LEBIO YIITYOJICHUs 3HAHUN 110 TUCITUTUIUHE U
pelycMaTpUBaeT: MOBTOPEHUE MPONIECHHOIO y4eOHOro MaTepuasa, YTeHHEe PEKOMEHI0BaHHON
JUTEPATyphl, TOJATOTOBKY K NPAKTHYECKHM 3aHITHSIM H 3aHATHSIM JaOOpPaTOpHOrO THIA,
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BBIMOJIHEHHE OOIIMX W HWHAMBUAYAIbHBIX JOMAIHUX 3a/JaHui, paboTy € AJIEKTPOHHBIMU
UCTOYHUKAMHU, TTOATOTOBKY K c/1a4e (hOPMBI TPOMEKYTOUHOM aTTECTAIIH.

[InanupoBaHue BpEeMEHH Ha CaMOCTOSITENbHYIO pabOTy Ba)KHO OCYIIECTBIISATH Ha BECh
ceMecTp, IpeaycMaTpuBasi IpH 3TOM OBTOPEHHE MPOIIEHHOT0 MaTepHaa.

Baxnyio poiab B M3y4yeHUM JUCHMIUIUHBI WUIPAET NOO20MOBKA KOHMPOJIbHOU UlU
Kypcogou pabomel (IpU HATMYUHU B ydyeOHOM IaHe). [Ipexae yeM MpHUCTyNUTh K HAUCAHUIO
paboThl, ciaeayeT BHUMATEIBHO O3HAKOMHUTHCS C TEMOW M PEKOMEHJIOBAaHHOW JIMTEpaTypOM.
Ienecoobpa3Ho TakXke HCHOIB30BaTh MOHOTpaduu, >KypHaJIbHBIE U Ta3eTHBIE CTaThH,
HOpMaTUBHBIE TPAaBOBbIE JOKYMEHTHI, 3JEKTPOHHBIE pecypchl. llepedeHb HCHOIB30BaHHBIX
JUTEPATYPHBIX UCTOYHUKOB CBUAETEIBCTBYET O TNyOMHE MpopabOTKH TeMbl. Bech M3y4deHHBIH
MaTepuai CUCTEMaTU3UPYETCs U U3JIaraeTcsi B COOTBETCTBUU C TUIAaHOM. BaxkHO, MpH HanmucaHuu
KOHTPOJILHOM (KypCOBOM) paboThI BBIPa3UTh COOCTBEHHYIO MO3UIUIO 110 M3y4aeMoil mpobieme.
Marepuan ciemxyeT wuslaraTb TpaMOTHO, YE€TKO, 0€3 TOBTOPEHMH W COKpalleHHil (Kpome
OOIIETIPUHSATHIX ).

Ilpu noocomoske K npomexdcymouHou ammecmayuyu no OUCYUNIUHE CIIENYeT
PYKOBOJICTBOBATBHCS TIEPEUYHEM BOIPOCOB JUISI MOATOTOBKH K MTOTOBOMY KOHTPOJIIO IO KYpCYy.
[Tpu 5TOM HEOOXOIUMO YSCHUTH CYTh OCHOBHBIX MOHSTUN JUCIUILTUHBL.

CamocrodarenbHas paboTa CTYJCHTOB, MPEK/E BCETO, 3aKJII0YATCS B U3YUCHUU JIUTEPATY-
PBbI, JOTIOTHSIONIECH MaTepuall, U3JIaraéMblil B JICKIIMOHHOM YacTu Kypca. Heo6xommmo oBinaaeTh
HaBbIKaMU OHOIMOrpaduueckoro IMOHMCKa, B TOM 4YHCIE B CETEeBBIX MHTepHET-pecypcax,
HAYYUTHCS COMOCTABIIATH PA3IMYHBIE TOUKH 3PEHUS U ONPENesTh METOAbI HCCIEA0BAHUM.

[Ipennonaraercs, 4YToO, MPOCITYIIAB JEKIUIO, CTYACHT JOHKEH 03HAKOMHTBHCS C PEKOMEH-
JIOBaHHOM JIUTEpPaTypod U3 OCHOBHOT'O CIIMCKA, 3aT€M OOpaTUTCS K MCTOUYHHUKAM, YKa3aHHBIM B
Ooubmorpaguuecknx CHUCKax M3YYCHHBIX KHUT, OCYIIECTBUT MOMCK M KPUTHUYECKYIO OICHKY
MaTtepuana Ha caiitax HTepHeT, codepeT HeoOX0auMyI0 HH(pOpMaIHIO.

CymecTByeT HECKOIBKO METO/I0B paboThl ¢ auTeparypoil. OJUH U3 HUX — METOJ TIOBTO-
pEeHUS: CMBICT MPOYUTAHHOTO TEKCTa MOXKHO 3ay4uTh HauzycTb. [IpocTroe moBTOpeHue Bo3aeii-
CTBYET Ha NaMsTh MEXaHWYECKH U MOBEPXHOCTHO. [loimydyeHHbIe TaKUM IyTeM CBEICHUS JIETKO
3a0p1BatoTcs. Hanbonee s(ppekTHBHBIN METOM - METOJ] OCO3HAHHOTO 3allOMUHAHUS: MPOYUTAH-
HBI TEKCT HY)KHO IMOJIBEPTHYThH OOJIBIIEH, YeM MPOCTOe 3aydnBaHue, oopadoTke. UToOBI OCHO-
BaTeJNbHO 00paboTaTh HHGOPMALINIO, BAXKHO MPOU3BECTH LENbIN P MBICIUTENbHBIX ONEPALINi:
IPOKOMMEHTHPOBATh HOBBIC JTAaHHBIC; OLIEHUTHh UX 3HAUCHHE; IIOCTABUTH BOIPOCHI; COMIOCTABUTH
MOJTy4YEHHBIE CBEJICHUS C paHee U3BECTHBIMHU.

Jnst ynydmieHnss o0paboTku nHGOpMalMK O4YE€Hb Ba)KHO YCTAHABIHMBATHh OCMBICICHHBIC
CBSI3U, CTPYKTYpPUPOBATh HOBBIC CBeJeHUA. V3yueHue HaydHOU, y4eOHOW W MHOM JUTEPATyphl
TpeOyeT BeaeHus pabouux 3anuceid. @opma 3amnuceil MoxkeT ObITh BeCbMa pa3HOOOPa3HOM: Mpo-
CTOMW WJIM pa3BEpPHYTHIN IJIaH, TE3UCHI, IIUTATHI, KOHCIEKT.
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