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1. Mecrto 1 neau JTUCHUNJIMHBI (MoayJsi) B cTpykType OITOII

B yueOHOM 11aHE MOATOTOBKHM OakanaBpa nuciuiuimHa «Texnonorun Microsoft» BXomuT
B BapUATHBHYIO 4acTb U 00s13aTeJIbHA /151 OCBOCHHUSI.

Llesib10 OCBOCHUS TUCIMITIIMHBI SABISETCA:

* @opmupoBaHue y OaKalaBpOB MPHUKIATHON HH(YOPMATHKU CIIOCOOHOCTH pelaTh CTaH-
JapTHBIE 3a/1a41 TPO(PECCUOHATBHOMN IEATENILHOCTH C UCIIOIB30BaHUEM TeXHOIOTui Microsoft.

2. Ilnanupyemble pe3yJbTaThbl 00y4eHHUs 10 AUCHMILIMHE (MOAYJII0), COOTHECEHHBIE
¢ IVIAHUPYEMBIMH pe3yJbTaTaMH OCBOEHHUsI 00pa30BaTe/JbHON NMPOrpaMMbl (KOMIeETeHIH-
SIMH BBIITYCKHHKOB)

dopmupyemMbie KOMIETCHIIHU

[InanupyemMble pe3ybTaThl 00yUeHHS MO TUCHHUILINHE
(MoayJ10), XapaKTepHu3yIolue 3Tanbl popMupoBaHUs
KOMIIeTEeHM I

OIIK-4 cmocoOHOCTh pemiaTh
CTaHJapTHBIC 3a7auu mpodeccu-
OHAJILHOM NEeATEIbHOCTH Ha OC-
HOBE MH(OPMALMOHHON U OuO-
auorpauueckoil  KylabTypbl C
npUMEHEHHEM MH()OPMAIMOHHO-
KOMMYHHKAI[MOHHBIX ~ TEXHOJIO-
THi M C y4€TOM OCHOBHBIX Tpe-
OoBaHui WH(MOPMAITMOHHON 0e3-
OIaCHOCTHU

31 (OIIK-4) 3natb OCHOBBI 0a30BBIX WH(DOPMAIMOHHBIX
TexHojoruii Microsoft, UX B3aUMOCBSI3b M YHUBEpCAJlb-
HoCTh 32 (OIIK-4) 3naTh TeopeTndeckre ocHOBEl VBA
Y1 (OIIK-4) YMerb IpuUMEHSATh T'OTOBBIE PpELICHUM
Microsoft B coctaBe MHPOPMAITMOHHBIX CHUCTEM MPEIIPH-
SATUS

V2 (OIIK-4) YMeTb pazpabaTeiBaTh IporpaMmbl Ha VBA
B1 (OIIK-4) Baagers MeTogamMu pelieHus Mpogeccro-
HaAJBHBIX 3a1a4 C UCIOJIb30BaHUEM TeXHOIoruii Microsoft
B2 (OIIK-4) BiaaeTb NpakTHYECKUMHU HAaBbIKAMU MPO-
rpamMmmupoBaHug Ha VBA

IIK-9 cmnocoOHOCTBIO COCTaB-
JIAATh TGXHI/I‘IGCKyIO I[OKYMGHTa-
IIUIO TTPOCKTOB aBTOMATH3AIMH H
UHPOpPMATU3ALUN  TPUKIIAIHBIX
IPOIIECCOB

31 (IIK-9) Ymerb npumensatb MS Word nipu co3nanuu
TEXHUYECKOHN JTOKYMEHTAIIMH MTPOEKTA aBTOMATH3AI[I

V1 (IIK-9) 3uaTh TEXHOJIOTHH a1 paboT MO CO3JaHUI0
TEXHUYECKOH JTOKYMEHTAIIMH MTPOEKTa aBTOMATH3AI[II

B1 (I1K-9) Baanerb HaBbikaMHu PaOOThI C TEKCTOBOW WH-
dopmanueit s pereHust opUCHBIX 3a71a4

[IK-16  cmocoOHOCTBIO  OCY-
HICCTBIIATh MPE3CHTAIMI0 HH-
GOpMaIMOHHONH  CHCTEMBI |

HavyaJIbHOE OOy4YEHHE IOJIH30Ba-
TeJen

31 (IIK-16) TexHOJOTUU CO3JaHUS JIEKTPOHHOM MpPE3eH-
Talu

Y1 (IIK-16) npumensats MS Power Point npu co3ganuu
Ipe3eHTalMi HHPOPMALIMOHHON CUCTEMBI

B1 (IIK-16) npumenars MS Power Point npu co3nanun
IIpe3eHTalK HHPOPMALMOHHON CUCTEMBbI




3. CTpyKTypa H coaep:kaHue M CUHUIIIMHBI (MOLYJIs)
OO6m1ast TpyI0€MKOCTh TUCIMIUIMHBI COCTaBIIACT 7 3a4eTHBIX AMHUI] - 252 Yaca, U3 HHUX
99 yacoB — ayauTopHbIX (32 yaca — JIEKIMOHHBIX, 64 yacoB naboparopHbix padot, KCP — 3 ya-
ca), 117 yacoB camocToATEeNIbHON pabOThI, 36 4acOB - KOHTPOJIb.

CogeprkaHue TUCIUIUTAHBI

HaumeHnoBanue u Bceero B Tom uncrne
KpaTKoe coiepiKaHue (4achI) KonrakTHasi padora (padoTa Bo B3auMoAeiicTBHU ¢ NMpenojaBa- = g
pa3xesoB M TeM JUC- TejeM), 4achl g g
HUILIMHBI (MOaYyJIsl), W3 HUX E §
= ' = >

¢hopma npome:kyTOU- - g - g ] é‘ 5 E Bcero E% .
HOM aTTeCTAIMH 110 = E = Scé = = = = 9 E 2
JUCHUIIHHE (MOTYJIIO) g = EE = §§' o 2 = §\§ =

S o E o ?, e S S = Va3

5 = S £ 5 = = =
§ = § =® § = § = § = § = § =
|18 |83 |8 |8|8|8|&8|8|3&8|38|8s8|8 |888]|8 s

1. Bsenenme B gucom- | 27 2 2 4 23
ILUTHHY.
2. HUudopmanuonusie | 28 8 16 24 24
TEXHOJIOTHSI CO3TAHUS
U 00padOTKM TEKCTO-
BBIX JOKYMEHTOB
3. Hudopmanuonuvie | 27 8 16 24 23
TEXHOJIOTHSA 00padoT-
KM Ta0JU4HOHl  WH-
dbopmanun
4. NudopmanuonHbie | 26 7 15 22 24
TEXHOJIOTHS TOJT0-
TOBKH Npe3eHTalui
5. IIporpammupoBa- 45 7 15 22 23
Hue Ha VBA
KCP 3 3
Kontpoas 36

HpOMe)KyTO‘-IHaSI arTeCTanms - 3auem, IK3aMeH

Tema, kpaTkoe cogep:kaHue

Tema 1. Beenenune B nucuumiauny. Lemu u 3agaun kypca. [lonstue oducHbie mporpam-
Mbl. Ctpyktypa n xomnoHeHTsl MS Office. /lonoiaHutensHple BO3MOKHOCTH. OCHOBHBIE THIIBI
nokymeHToB Microsoft Office. MS Office unrepdeiic. MS Word penakropa. [lorsitue 3inexkTpoH-
HOTro 1oKyMeHTa. CTpyKTypa 3JIEKTPOHHOI0 JoKyMeHTa. CTpykTypa cTpaHuiibl. OCHOBHBIE 3TaIlbl
CO3JIaHUs JIEKTPOHHOTO JOKyMeHTa. BBeneHue B Texnosoruu Microsoft, o01mias XapakTepucTHKa
JIMHEUKU NPOAYKTOB U pELICHUN

Tema 2. UndopManmoHHble TEXHOJOTHSI CO3AaHUSA M 00PA0OTKH TEKCTOBBLIX J0KY-
MeHTOB. HpopMarmonnesie TexHomorus ad3ana u cumBosia/ Co3nanue cuctemsl cruiei. basu-
poBaHHe M HaclieZjoBaHUE CTWIS. J[pyrue omepanuu co CTUISIMH. ABTOMaTHYECKOE MPUCBOCHUE
cTiiisg ab3ara, MOUCK U 3aMEHA CTHJIS, «TOpSYUe KIaBHIIN». OMUOKH, BOSHUKAIONINE TIPU CO3/1a-
HUW CTWJIEH M METOJBl UX yCTpaHeHMs. YnpasieHue CtwisimMu. TeXHOJIOTrMH, OCHOBAaHHBIE Ha
texnojoruu ctuis. Cozmanue ornapineHus (TOC) ¢ momompio ctuiier MS Word. Coznanue

3



OTJIaBJIEHUA C YHUKaIbHBIMU cTuiisiMu. [lonst B MS Word. Co3nanve Tabaull B TEKCTOBOM peak-
tope. TekcroBeie 3pdexTer. OLE-Texnomorus. Makpocst B MS Word.

Tema 3. HNuHdopManuoHHbIe TEXHOJOTHs 00padoTku TabauuHoii mHpopmamuu. Beene-
HHUE B 3NeKTpoHHBIE Tabiuubl MS Excel. ®opmaTtupoBanue siueek. OCHOBHbIE MOHSATH: YUCIA,
dbopmynsl. Onepanapl u onepatopbl. CTiib cchiiok. OyHknuu. bubmmoreka ynkmuii. [Ipume-
Henue Excel mans cratuctudeckoro ananusa nanueix. Tpernsl (Trendline). Mcmonp3oBanue abco-
JIOTHBIX U OTHOCHUTENBHBIX CCHUIOK JJIsi 0003HaueHUs sTUeHKH WM AMAana3oHbl syeek. Vcnonb3o-
BaHUE CTaHAApTHBIX (GyHKIMU Excel 1 BeUuCIeHHi, co3nanue rpadukoB U quarpamm. Berauc-
JeHue pyHKIHUU U TIOCTpOeHue ee rpaduka, ucciaeoBaHue MOBEICHUS IPU Pa3IMUHbIX 3HAYEHHSIX
napameTpoB.

Tema 4. HNuHdopManuoHHbIe TEXHOJIOTHSI MOATOTOBKH Npe3eHTaunid. Haznauenue Power
Point. OcobennocTtu co3nanus npesenranuii. arepdeiic cnaiinos. CTpykTypa CTpaHHUIIBI, HCKYC-
CTBO cJiejaTh HH(POPMAILIUIO TOCTYITHOM 11 moHuManus. Power Point anumarus. CTunm npe3eH-
Tanuu. PexxuMmel mokasa npesenrtanuu. [Ipumenenne runepecbiiok. «Cnaitn» u3 ¢aitnos co cre-
UaabHOM CcTpyKTypoil. Dddextsr mynbTumenua. OLE B Power Point. CBsi3aHHBIE TEXHOJIOTHU:
uepapxus U ee npuMeHeHue B npuioxenusx MS Office.

Tema 5. OcuHoBsl mporpammupoBanust Ha VBA. Co3nanue nmoib3oBaTenbckux GyHkmuii Pa-
060Ta CO BCTPOCHHBIMH IUAIOTOBBIMU OkHaMmu. Cranpapteie QpyHKiun VBA Co3manue mpuio-
JKeHUU ¢ moMoIpio MacroRecorder DieMeHTHI yripaBiaeHUsI U MOJb30Barenbckas Gopma. CBs3b
HOJIeH TMaIorOBBIX OKOH C siuelikamu pabodyero siucra Excel

IIpakTHYeckue 3aHATHSA

Cooepircanue npakmuyeckux 3auamuii: perieHre 6a30BbIX 33134 110 KypCy JISKLIUH, 3aKperuIs-
IOLIUX TEOPETUUECKHI MaTepral 1 WUTIOCTPUPYIOIINX €r0 MPUMEHEHHE K PEIICHUIO 3a/1ay.
Ilepeuens mem npaxmuuecKkux 3aHAmuil

*  Co3nanue Mojb30BaTEeIbCKUX (YHKIUN

* Pabora co BCTPOSHHBIMH JUATOTOBEIMU OKHAMH.

e Crangaptasie Gynknuu VBA

* Co3zganue npwiIoXeHui ¢ momomsio MacroRecorder

e DneMeHTHI yIpaBJieHHsl U M0JIb30BaTeIbcKas opma

*  CBs3b MOJICH TUAJIOTOBBIX OKOH C siYeiikamu padbouero jaucta Excel.

4. OOpa3oBaTejibHbIE TEXHOJIOTHH

OcHoBHOI (hopmoit oOydeHHsI SBIsETCA JICKIIMOHHO-ceMHUHapckas. [lpu mpoBeneHun
MPAKTUYECKHUX 3aHATHIA, UCTIONB3YIOTCS 00Pa30BaTENbHBIE TEXHOJIOTUH - POOJIEMHBIE, TIPOSKTH-
POBOYHBIE, TUCKYCCHOHHBIE, OPTaHU3AlIMIOHHO-EATEIIbHOCTHBIC 3aHATHS, BHEAYIUTOPHAS CaMo-
crositenbHas pabota. Ilpu camocrosiTenbHON paboTe W MOArOTOBKE K KOHTPOJBHBIM paboTam,
TECTUPOBAHUIO U IK3AMEHY CTYACHThI UMEIOT JOCTYI K IUCTAaHIIMOHHOMY JIEKIIUOHHOMY KYpCY.

Crenuuka JUCIUILTUHBL OMPeesieT HeOOXOAMMOCTh 0oJiee MTMPOKO UCIOIB30BaTh HO-
Bble 00pa3oBaTelbHbIE TEXHOJIOIUH, HAPSly C TPAAULMOHHBIMU METOJIaMH, HAalpaBICHHBIMU Ha
dbopMupoBaHre 6a30BBIX HABBHIKOB MPAKTUUYECKOM MEATEIBHOCTH C UCTIOIB30BAHUEM MPEUMYIIIE-
CTBEHHO (ppOHTAIBHBIX (opM padoThl. [Ipu 0OyUeHNN JaHHOW JUCITUTIIIMHBI UCIIOJIB3YIOTCS Clie-
nyroure 00pa3oBaTebHbIE TEXHOIOTHH:

- Texnonorusi pazHoypoBHeBOro (mudQPepeHIIMPOBAHHOT0) 00YYEHUs — MPEarosaraet
OCYIIIECTBIICHUE MMO3HABATEIHHON JAEATEILHOCTH CTYICHTOB C YYETOM MX MHAUBHIYAIbHBIX CIIO-
coOHOCTEl, BO3MOKHOCTEH W MHTEPECOB, TOOMIPSIS KX PEATM30BBIBATH CBOM TBOPUYECKHUI IMOTEH-
ruan. Co3gaHue W WCMONb30BaHUE TUATHOCTHYECKUX TECTOB SBIISCTCS HEOTHEMIIEMOUW YacThiO
NAHHOU TEXHOJIOTHH.



- TexHomoruss MOJyILHOTO OOYYEHHS — MpelycMaTpuBaeT JAeJeHUE COAEepKaHUs JUCIU-
TUTHHBI Ha pa3aensl (MOAYINH), MHTETPUPOBAaHHBIC B OO KypC.

- Uadopmanmonno-koMmmyHukaruonaslie TexHojorun (MKT) - pacmumpstor pamku o6pa-
30BaTEIBHOrO MPOIIECCa, TOBBIIIAS €0 MPAKTUYECKYI0 HAMPABICHHOCTh, CIIOCOOCTBYIOT HHTEH-
cu(UKalUA CaMOCTOSITEIbHON pabOThI y4allluXCsl ¥ MOBBIIICHUIO T03HABATEIbHOW aKTUBHOCTH.
B pamkax VKT BbiaenstoTcs 2 Buja TEXHOJIOTUM:

a) TexHonorus UCNONIb30BaHUS KOMIIBIOTEPHBIX IPOrpaMM — MO3BOJISIET 3PPEKTUBHO J0-
MOJIHUTH TIPOIECC 00y4YeHHsS Ha BCEX YPOBHSAX. MylbTUMEIUITHBIC TPOTPAMMBI MPEIHA3HAUCHBI
KaK Ui ayAUTOPHOM, TaK M CAMOCTOSITEIbHOM palbOoThI CTY/IEHTOB M HAIpaBlIEHbl Ha Pa3BUTHE
MPaKTUYECKUX HABBIKOB.

0) IHTepHeT-TeXHOJIOTHH — MPEJOCTABISAIOT IIMPOKKUE BO3MOXHOCTH sl TOUCKa UHGOp-
MaIuH, pa3paboTKu MEXTYHAPOIHBIX HAYUYHBIX IPOEKTOB, BEICHUS HAYYHBIX UCCIICIOBAHHA.

- TexHONOrusl TECTUPOBAHUS — UCIIOJIb3YETCS Il KOHTPOJI YPOBHSI YCBOEHUS 3HAHUII B
pamMKax MOIyJs Ha omnpene’aEHHOM dTane oOydeHus. OCyIIEeCTBICHHE KOHTPOIS C HCIOJIb30Ba-
HUEM TEXHOJIOTUH TECTUPOBAHUS COOTBETCTBYET TPEOOBAHUSIM BCEX MEXAYHAPOIHBIX IK3aMEHOB
1o JlaHHoM aucuuruinae. Kpome Toro, gaHHasi TEXHOJIOTHSI MMO3BOJISIET IPEMNO/IaBATEINIO BhISIBUThH
U CHUCTEMaTU3UPOBATh ACMEKTHI, TPEOYIOUINE TOMOIHUTENbHON MPOPabOTKH.

- IlpoekTHass TEXHOJOTHUS — OPUEHTHUPOBAHA HA MOJCIMPOBAHUE COLMATIBLHOTO B3aUMO-
JNEHCTBUS ydalIuxcs C LENbI0 pelIeHUs 3ajadd, KOTopas OINpeAessieTcss B paMkax mpodeccuo-
HAJIBHOUN MOATOTOBKH CTYACHTOB, BBIJCISS TY WU UHYIO TIPeIMETHYIO 001acTh. Mcnons3oBanue
MPOEKTHON TEXHOJOTMHM CIOCOOCTBYET peaju3allii MEXKAUCHMUILUTMHAPHOTO XapaKTepa KOoMIle-
TEHIMHA, POPMHUPYIOLIUXCS B MpoLecce 00ydeHHS.

- Texnomorus oOy4eHHs] B COTPYIHUYECTBE — pEATM3yeT HUJICI0 B3aUMHOTO OOy4yeHus,
OCYIIECTBIISISI KaK WHIUBUIYaTbHYIO, TaK ¥ KOJUICKTUBHYIO OTBETCTBEHHOCTH 3a PEIICHHE yueo-
HBIX 3a71a4.

KoMruiekcHoe Hcmonp30BaHie B y4€OHOM TPOIECCE BCEX BBIMICHA3BAHHBIX TEXHOJIOTHUN
CTUMYJIUPYIOT JTUYHOCTHYIO, MHTEIIEKTYalbHYI0 aKTUBHOCTh, Pa3BUBAIOT MIO3HABATENbHbIE MPO-
I[ECCHI, CMIOCOOCTBYIOT (POPMUPOBAHUIO KOMITETEHIINI, KOTOPHIMH JOJKEH 001amarh Oymymuit
CHEIUAIUCT.

VY aenbHBI BeC 3aHITHIA, TPOBOJAUMBIX B MHTEPAKTUBHBIX ()OpMax, COCTABIISIET HE MEHEe
20% ayauTOPHBIX 3aHATHH.

5. Y4ueOHO-MeTOAMYECKOEe 0OecredeHHe CaMOCTOATEIbHOI padoThl 00yYAOIIMXCS
Hwuxe MPUBOAATCA BUBL CaMOCTOSITCIILHOU paGOTBI CTYACHTOB, NMOPAJOK UX BBIITOJJHCHUA U
KOHTPOJIS, TIPUBOJIUTCA YUEOHO-METOIUYCCKOE OOCCIICUCHHE CaMOCTOSITEIIBHOM pabOThI MO €€
OTJEJIIBHBIM BHJIaM U pas3feiiamM JUCLUUILINHEL.
Buabi camocTosiTeJIbHOM PadoThI CTYIEHTOB:
* mpopaboTKa TEOPETUYECKOTO MaTepHaa JEKIIMOHHBIX 3aHATUH];
* [OJrOTOBKA JAOMAIIHUX 33JJaHUN K HAyYHO-TIPAKTUYECKUM 3aHATHUSAM;
* OJrOTOBKA K BBHIMOJIHEHUIO MUCbMEHHBIX KOHTPOJIBHBIX PaboT;
* TOATrOTOBKAa K MPOMEXKYTOUYHOU aTTecTanuu B popme 3aueTra Wiv IK3aMeHa
5.1. IIpopaGoTka TeOpeTHYECKOr0 MaTepuaJia JeKIMOHHBIX 3aHATHI
BrimmonHseTcs caMOCTOSITENILHO ¢ UCIIOIB30BaHUEM JICKOIMOHHBIX MaTCpruaJIOB U MAaTCpUaJIOB,
pa3o0paHHBIX B JUTEepaType (CIMUCOK 005S3aTeNbHON U JOMOIHUTEILHON JIUTEPaTyphl PUBOAUT-
cs).
KouTposnb BbimonHsgeTcs B ¢GopMe HPOBEACHHS €KEMECSYHOIO0 MUCBMEHHOTO SKCIIPEecC -
orpoca 1o MOHATUAM, (pakTram, GopMyTUpPOBKaM, BHIOIHIEMOro B T€UeHHE 15 MUHYT Ha Mpak-
TUYECKUX 3aHIATHUSIX. DKCIIPECC — OMPOC OLIEHUBAETCA OIIEHKaMH «3auTeHo» - «He 3auTreHo».



KoHTposb BBINONHAETCSA TakXkKe B BUJE KOJUIOKBUYMA, KOTOPBIM MPOBOAUTCS B Hadajue 3-ro
cemectpa. KoslslokBUyM IpOBOAUTCS IO TEOpETHUUECKOMY Marepuany. CTaBUTCS OLEHKA IO M-
TUOAJIBHOHN CHCTEME, KOTOpasi IOTOM YUMTHIBAETCS Ha SK3aMEHe.

5.2. IToaroroBka JOMAIIHNUX 3aJaHUI K HAYYHO-TIPAKTHYECKHM 3aHATHIM

JlomaliHue 3a1aHus BBIAAIOTCA MO0 UMEIOIIEMYCs 3aJauHUKYy (yKa3aH B CIIUCKE JIUTEPATyphl),
KOTOpBIM BKJIIOUAET KPATKUH TEOPETHUUECKUN MaTepUall U IPUMEPHI PELIEHU 3a7ad U3 KaXX10Tro
paszznena:

HpOBepKa BBIIOJIHCHHUA JOMAIITHHUX 3aHaHHﬁ IMMPOBOJAUTCA B HAYAJIC KAXKXJAO0I'0 MPAKTUICCKOT'O
3aHsATHA. Mcnonb3yercs ABe (pOpMbI KOHTPOJIS: — BBIOOPOYHAs ITPOBEPKa BBIIIOJHEHUS 3aJaHUN Y
JBYX-TPEX YEJIOBEK U3 TPYIIBI; — IPOBEpKa B (hOpMe KOJUIEKTUBHOTO OOCYXKIEHHS Y JOCKH pe-
3yJIbTaTOB BBIIOJHEHUS OTJICJIBHBIX 3a/1aHUI OJHUM WJIU IByMs CTYJCHTaMHU.

5.3. IToaroroBka K BbINOJHEHHIO MHCbMEHHBIX KOHTPOJIbHBIX PadoT

B TeueHue yueOHOro cemectpa KOHTPOJIbHBIE paOOTHI IO MaTepuanaM BCeX pa3felioB JIEK-
LIUOHHOTO Kypca.

Jls1 MOATOTOBKHM K KOHTPOJIBHBIM paboTaM peKOMEHAYeTCs TOBTOPHO MPOYNUTATh TEOPETH-
YCCKHUC pa3aciibl B 3aJaYHUKC, ITPOCMOTPETh MOJIC3HBIC Pa3ACiibl B COOTBCTCTBYIOIUX MCTOYHH-
Kax U3 CIHCKa PEKOMEHIOBAHHOM JINTEPATYphl, a TAK)KE CAMOCTOATENBHO PELIaTh HECKOJIBKO 3a-
Jla4 10 TeMe KOHTPOJIBHOM paboThl U3 YKa3aHHOTO 33aJJauHUKA.

5.4. IToaroToBKAa K NMPOMEKYTOUYHOI aTTecTanu B (popMe IK3aMeHa

B xadecTBe METOOUYECKMX MAaTEPUAJIOB NIPU MOATOTOBKE K dK3aMEHY PEKOMEHAYETCS UC-
I0JIb30BaTh COOCTBEHHBIE KOHCHEKTHI JIEKIUH, METOJUYECKHE U3JaHMs, UCIOIb30BaHHbIE IPU
MOJTOTOBKE K BBIMOJIHEHHIO TAOOPAaTOPHOTO MPAKTUKYM

TemaTuka caMmocTOATEILHONH PadOTHI

Pa3paboraTh nonbp3oBaTenbeckue (GopMbl A1 BBOAA JaHHBIX JJIS CIEAYIOIUX MPEAMETHbBIX 001a-
CTEH:

e Oubnmorexa.

*  KOMIBIOTED.

*  areHTCTBO HEIABUXHMOCTH.

*  PpEeKJIaMHOE€ areHTCTBO.

*  TMOJUKIMHHKA.

e QoJbHHUIIA.

Bonpocsl 111 CAaMOKOHTPOJIsA

1. Crpykrypa u xomroHneHTel MS Office. JlonmonmauTenbHbple BO3MOKHOCTH. OCHOBHBIC
Tumbl JokyMeHToB Microsoft Office. MS Office unrepdeiic.

2. Texunonorusa SharePoint. Haznauenue Microsoft Office SharePoint Server 2010 u Of-
fice SharePoint Designer 2010.

3. Texnonorus Ctunei. Co3naHue CUCTEMBI CTHIIEH B JOKYMEHTE U UX NIpUMEHEeHue. ba-
3UpPOBAHUE U HACJICIOBAaHUE CTUJICH. 3HAUCHUE CTHIICH ISl SIEKTPOHHOTO TOKYMEHTA.

4. Texuomnorus mojeil. ABTOMaTHYECKOE CO3/IaHUE DJIEMEHTOB MyOiMKamuu (comepka-
HUE, KOJIOHTUTYJIIBI U Jp.).

5. TexHomorusi co3anus MPOCThIX Tabymil. 3HaK Ta0ynsauuu. Bua Tabymnsatopa. [lo3umus
TaOynsAUuu (MOJI0KEHHE).

6. Texnomorust GpelMOB: CO3MaHHE TEKCTOBBIX M Trpadudeckux (peiMoB, CBSI3aHHBIC
(bpeimbl.

7. CssasweiBanue u BHenpenue 00bekToB (OLE). CepBep-npuiiokeHre U KIMEHTCKOE TPH-
noxenue. Merona BHenpenus oobekra. Meton Object Linking. OLE-tekcr. JluHamuueckoe U
CTaTHYECKOE CBSI3bIBAaHUE.

8.  Maxkpocsl B MS npunoxenusx. Bunsl makpocos. Ctpykrypa makpoca. [IpaBuna Hanu-
canusa VBA omneparopos. Ctpykrypa onepatopa: OOBEKT, CBOWCTBA, METO/IBI.
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9. DOmnextponnbie Tabmumbsl MS Excel. ®opmatupoBanue sueek. OCHOBHBIC TOHSTHS:
4ucia, bopmyIbI. Onepanpl u OIIEPATOPBL. Crunb CCBUIOK.
®yukiuu. [Ipumepsl TpuMeHeHs .

10. Texnomorusi co3manusi mnpeseHtauuil. Wutepdeiic cnaiinoB. CTpykTypa CTpaHH-
nbiPowerPoint anumanmsi. Ctum mipe3eHTanuu. PexxuMbl moka3a mpe3eHTanuu. [IpumeHeHue
TUTIEPCCHUIOK.

11. B3auMocCBsI3b TEXHOJOTUN CTHJICH B MPUJIOKEHUSX Ha mpumepe «Crnaiia» u3 Qaitnos
CO CIIELIMAIIBHOU CTPYKTYPOH.

12. Ocob6ennoctu npumeHeHus 3¢ dexroB myaptumenua u OLE-o6nexktoB B PowerPoint.

6. ®OH/I OLEHOYHBIX CPEACTB AJsl MPOMEKYTOYHON ATTeCTAUM MO JAMCUHMIJIMHE
(MOIyJII0), BKJIIOYAKO LM
6.1. IlepeueHb KOMIIETEHIIMI BBITYCKHUKOB 00Pa30BaTEILHON MPOTPaMMBI C YKa3aHU-
€M pe3yNabTaToB O0y4YeHHUs (3HAHWW, YMEHMM, BIAJCHUN), XapaKTEPU3YIOIIUX 3Tambl UX (POPMHU-
pOBaHMsl, ONKMCAaHUE MTOKa3aTeNel U KpUTEPUEB OLICHUBAHUS KOMIIETEHLIMN Ha Pa3IMUHBIX dTanax
uX (POPMUPOBAHHUSL.
OuenuBanue ypoHsi chopmupoBanHocTu komnerenuun IK-9, ITK-16
Ypoenb dopmupoBanus IK-9, IIK-16, B 0CHOBHOM, TIPOBEPSETCS] B XOJE BBITIOJHEHUS
CTYIEHTaAMH NpaAKmMuyecKux 3a0anuti, Kak Mpu caMOCTOSITENIbHON JoMalllHel pabdoTe, Tak U Ha
ayJUTOPHBIX MPAKTUKYMax, MPU 6bINOJHEHUU KOHMPOIbHLIX pabom. 3aBepliaroias MpoBepKa
IMPOBOAUTCA 8 X00€e YCmHO020 3Kk3ameHa. IIpu UCIoNb30BaHUU PAa3IUYHBIX (GOPM KOHTPOJIS MpH-
MEHSIIOTCS Pa3IUYHble KPUTEPUU OLCHUBAHUS, KOTOPBIE MOTYT OBITH CBEIEHBI B OOOOLICHHYIO
XapaKTepUCTUKY OBIaJieHus1 KomneTreHuuen. [lpu sTom B Tabnuile yka3zaHbl yCIOBHBIE Oaslibl,
NpUOJIM3UTENBHO TOKA3bIBAIOIINE COOTBETCTBYIOIIYIO CTEIICHb OBJIA/ICHUSI MaTepHalIOM (3HAHUS,
YMEHHsI, HAaBbIKH) M0 OTHOIICHUIO K MaKCUMaJIbHOMY MPEINOJIaraeMOMYy YPOBHIO, IPUHUMAEMO-
My 3a (1) — equHMIY 1 OOBIYHO COOTBETCTBYIOLIEMY OLIEHKE «OTIMYHO».

[Inanupyemble pe3y/bTaThl
o0yuyeHusi MO0 TUCHUILINHE (MO-

[TokazaTenu ypoBHs (hOpMHPOBaA XapaKTepuCTHKa
yJ110), XapaKTepH3youue s K}(I)I:I)VIHGTGHI_I IE " p ypoBHS (HOPMUPOBAHUS
ITaNbI (l)OpMHpOB?HHH KoMIIe- KOMIIETEHIIUH
TeHIHii

Y1 (IIK-9) 3uars TtexHomoruii | OTcyTcTBHE 3HAaHMI 6a30BOrO MaTe-
I pa60T 10 CO3IAaHHUIO TEXHHU- puaia, OTCYTCTBUC CHOC06HOCTI/I pe-

qecKkoil JOKYMEHTALMH IpoeKTa | WCHHA CTAHIAPTHBIX 33/1ad, MOJTHOE ITnoxo# ypoBeHs.

ABTOMATH3ALIHH OTCYTCTBHE HaBBIKOB, TIPEIYCMOTPEH-

31 (I1K-9) YMeThb UpPHMEHATH HBIX KOMIICTCHIIAEH.
MS Word npH CO3IaHHH TEXHH- Hannawe rpyOnix ommOOK B OCHOB-

. HOM Matepuaie, HaJTu4re TpyObIx .
YECKON [OKYMEHTAllUU IIPOEKTa HeynosnerBoputenbHblil
OIHMOOK MPH PEHICHUH CTaHIapTHBIX
aBTOMAaTU3aLuU YPOBEHB.

Bl (IIK-9) B 3a/1a4, OTCYTCTBHE OCHOBHBIX HABHI-
(TIK-9) Baajnerb Hasblkamu KOB, TIPEyCMOTPEHHBIX JTAHHOH KOM-

paboThl ¢ TEKCTOBOW UHPOPMA- | perenmmpeii

LHEH J1s PEIICHHS OPUCHBIX 33~ [ 340406 6CHOBHBIX TIOHATHIA, (AKTOB U

naq METO/JIOB MPEAMETHOH 001aCcTH, HO CO
31 (IIK-16) TEXHOJIOTHH CO3/a- | 3HauMTENbHBIM KOJIMYECTBOM OLIHOOK
HHUS JJIEKTPOHHOM MPE3EHTAlNU He TpyOoro xapakrepa. JlemoHcTpa- Y IOBIIETBOPUTENBHBIN

Y1 (IIK-16) npumensts MS | uus ymeHuit Ha ypoBHe Y1 ¢ psaaom YPOBEHb.
Power Point npu co3nanuu mpe- HerpyObIx omubok. Binanenue teope-

3CHTALMN WH(OPMAIIMOHHON cH- | THIECKUM MaTepHaioM 1 CTaH/apT-
CTEMEL HBIMH MeToJaMH Ha ypoBHe B1 ¢ He-

NMPUHIOUITAAJIbHBIMU OIITHOKAMHM
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B1 (IIK-16) npumensts MS
Power Point mpu co3nanuu mpe-
3eHTaluy HHHOPMAITMOHHOH CH-
CTEMBI

3HaHue OCHOBHBIX HOHATHH, (PaKTOB 1
METOZOB NPEAMETHOM 001aCTH C psi-
JIOM 3aMETHBIX MorpemHocTei. [e-
MOHCTpalys yMEHHH Ha ypoBHE Y1 ¢
HE3HAYUTEIbHBIMU IIOIPEIIHOCTSIMY, a
TaKXe BJIaJICHUA MaTepuaioM Ha
ypoBHe B1 B cTaHZapTHBIX CHTYyaIUsIX
C PSI0M HEOOJBIINMHE MTOTPEIIHOCTEH

Xopomuii ypoBEHb.

3HaHWE OCHOBHBIX MTOHATHH, PaKkTOB U
METO/JTIOB MPEJAMETHOM 001aCTH C He-
OO0JIBIIMMU MOTPEITHOCTAMHU Ha
ypoBae 31. JleMoHCTpaIys yMeHHI Ha
ypoBHe Y 1 mpaktudecku 0e3 morper-
HocTell. Bnanenue Matepuanom Ha
ypoBHe Bl B cTaHZapTHBIX CUTYyalIU-
SIX.

OueHb XOpoIuii ypOBEHB
(hopMHpPOBaHUS KOMIIE-
TEHIIHH.

3HaHue Ha ypoBHe 31 1o BceM pasze-
J1aM 0e3 OIMMUOOK M TOTPEIIHOCTEH.
JleMoHcTpanusi yMeHui Ha ypOBHE
V1. Bnagenue BceMu HaBBEIKAMH, J€-
MOHCTPHUPYS UX B CTAHIAPTHBIX CHUTY-
aIsIX.

OTJIMYHEBIN YPOBEHB
(hopMHUPOBaHUS KOMIIE-
TEHIIHH.

3HaHKe OCHOBHOTO H JOMOJIHUTEILHO-
ro MaTepuana 6e3 OIMMOOK U MOTPer-
HocTel. JleMoHcTpalus yMeHul Ha
ypoBae Y 1. CBoOOIHOE BiTaIcHNE
BCEMU HAaBBIKAMH, B CTAHIAPTHBIX H
HECTaH/IaPTHBIX CUTYaIUsIX.

IIpeBoCcXOIHBIN YPOBECHD
(hopMHpPOBaHUSA KOMIIE-
TCHITUH.

OuennBanue ypoBHs chopmupoBanHoctu komnerenuun OIIK-4

VYposens ¢popmuposanus IK-9, ITK-16 mpoBepsieTcsi HA OCHOBE OIICHUBAHUS PE3YJIbTaTOB
00y4YeHHsI C TOUKH 3pEHHUsI IPHOOPETeHNsT YMEHUH, 3HaHUH U BiajgeHuid, [IpoBepka 3Tux pesyinb-
TAaTOB OOYYEHUS BBIMOIHSIECTCA HA 3aHATUAX PA3JIMYHBIX BUAOB: HAa AYOUMOPHLIX NPAKMUYECKUX
3aHAMUAX, TIPA BBIIOTHEHUU KOHMPOAbHBIX pabom, B XO€ ycmHo20 sk3amena. Cnenndurka naH-
HOM KOMIETEHLIMU MPOSBISIETCS B TOM, YTO CTENEHb BIIAJICHUS €0 OlpenaenseTcs Kak (akTop,
conyTcTByromuii onenuBanuto BiuageHus komrnerenuueit IK-9, IK-16. B otinuue ot IIK-9,
IIK-16, xapakTepuctuka ypoBHs ¢opmupoBanus komneteHInn OIIK-4 HOCUT SKCIIepTHBIN Xa-
pakTep Co CTOPOHBI MPETOAaBaTeNs U, CIeIOBATEIBHO, HE UCYHCIISETCS B 0ayuiax, a HOCHT Kade-
CTBEHHBIN XapakTep. YpoBeHb ee (POPMUPOBAHMS MOKHO OXapaKTepHU30BaTh TEPMUHAMU: «HEJIO-
CTaTOYHBIN», KHU3KUW», <YMEPEHHBIN», «JOCTATOYHBIN», «BBICOKUI

Ilnanupyemblie pe3yabTaThbl 00y-
YyeHHs MO TUCIHUILTUHE (MOAY-
JI10), XapaKTepHu3yIolue 3Tanbl

[Tokazarenu ypoBHs (popmupo-
BaHUS KOMIIETCHIIUU

XapakTepucTHKa YPOBHS
(dopmHpoBaHUs KOMIIE-

y TEHITHH
dopMupoBanUs KOMIeTeHIHMii
31(OIK-4) 3uaTh ocHoBbI Gaso- | OTCYTCTBHC SHaHMUI 6as0BhIX
AUCHHUIIIINH, YMCHUSA UX IPUME-
BbIX MHQPOPMAIMOHHBIX TEXHOJO- y
HATH, IPAKTUYCCKU IMOJTHOC OT- HCHOCTaTOqHBH/I.

ruii Microsoft, X B3aMMOCBS3b H
yHuBepcainbHOCTh 32 (OIIK-4)

CYTCTBHE HaBBIKOB, IPEAYCMOT-
PEHHBIX KOMIIETEHIIUEH.




3HaTh
VBA
Y1(OIIK-4) Ymerb NIpUMEHSTH
roToBble pemennii Microsoft B co-
cTaBe WH(MOPMAIMOHHBIX CHCTEM
IPEIITPUITHS
Y2(OIIK-4) Ymemp pa3zpabatbl-
BaTh mporpamMmmsl HAa VBA
B1(OIIK-4) Baaaerb MeTOmaMu
pereHus: Tpo(ecCHOHATBHBIX 3a-
Jad C HCIIOJIb30BAHHEM TEXHOJIIO-
ruit Microsoft
B2(OIIK-4) Baaners mnpakThue-
CKHMMH HaBbIKaMHU
poBanust Ha VBA

TCOPCTUYCCKUC

porpaMMu-

OCHOBBI

OTprIBOYHBIC 3HAHMS 0a30BBIX
JUCIHILINH, HATHYUE TPYyObIX
OIIMOOK MPH UX PUMEHEHHH,
OTCYTCTBHE OCHOBHBIX HAaBBIKOB,
MPEyCMOTPEHHBIX TaHHOW KOM-
neTeHuuen

Huskuii

3HAYUTEIBHOE KOJIUYECTBO OLIH-
00K He Tpy0oro xapakrepa, a
TakKe MpoOesIbl B 3HAHUIX U3 0a-
30BBIX TUCLHUIUIMH. Y MEHHE X
MPUMEHHUTH COTIPOBOXKIACTCS
MHOECTBEHHBIMH MEITKUMHU
omuOkamu. OOHAPYKUBAIOTCS
HEKOTOpBIC MPU3HAKY MaTEMaTH-
YeCKOT0 MBIIUICHHSI, HO Ha JIOCTa-
TOYHO HU3KOM YPOBHE.

YMepeHHbIH

JleMoHCTpanus 3HaHUM U YMEHUI
kareropuit Y1 u 31 ¢ 3ameTHBIMH
norpemHoctamu. Iposisnenne

HaBbIKOB B1 psigom 3amedanuii u
npoOeoB.

JlocTaTouHbIH

3HaHusA ¥ yMeHUS Ha ypoBHE 31 1
VY1 6e3 omuOOK U MOTPENTHOCTEH. .
[TonHOIICHHOE BTAJICHUE BCEMHU
HaBBIKAMU IS JAHHOW KOMITe-
TCHIIWH..

Bricokuii

6.2.

Onucanue MKAaJ OLICHUBAHUA

OLEHKH C®POPMHUPOBAHHOCTHU KOMIETEHIAN

Huaukaro-
He 3auTeno 3auTeno
PBI KOMIIe-
1J10X0 HeyI0BJIETBO- YAOBJIETBOPH- OYeHb XOPOILO
TeHIUH Xopo1o OTJINYHO
PUTEJILHO TeJbHO TPeBOCXO/IHO
OrcyrcTBHE YpoBeHb 3HAHHIL
3HaHMII Teope- . B 00BEMeE, COOT-
YpoBeHb 3HaHUI .
THYECKOrOMa- YpoBeHsb 3Ha- BETCTBYIOIIEM . VpoBeHb 3HaHUH B
N MuHHUManbHO B 00BEMe, COOT- YpoBeHb 3HaHUI
Tepuaa. HUI HIXE MH- . IporpamMme mozu- o0beMe, IpeBbIIIa-
JIOIyCTHMBIN BETCTBYIOIIEM B 00BEME, COOT-
HeBo3mox- HUMAaJbHBIX rotoBku. Jlomy- I0IIeM IIPOrpaMMy
Moanora o YPOBEHb 3Ha- porpamme Ioj- BETCTBYIOLIEM
. HOCTb OLIEHHTh TpeOOBaHU. o IIEHO HECKOJIBKO HOJITOTOBKH.
3HAHHIA Huit. Jlomymeno | roroBku. Jlomy- HporpamMMme moj-
MIOJTHOTY 3Ha- Hmenu mecto HECYILECTBCHHBIX
L MHOTO HErpy- IIEHO HECKOJIBKO TOTOBKH, 0e3
HUM BCIEACTBHE | IpyObIe Omuo- ommooK
OBIX OIINOKH. HErpyObIX OLIU- OLINOOK.
oTKa3a 00y4a- KH.
60K
IOIIErocs OT
OTBETa
OrcyrcTBHE IIponemoncTpu- ITponemoncTpu- ITponemoHncTpupo-
yr IIponemon- p p P P IIponemoncTpH- P pHp
MUHAMAJIBHBIX POBaHBI BCE OC- POBaHBI BCE OC- BaHbI BCE OCHOBHBIC
N IIpu pemennn CTPHPOBAHEI POBaHBI BCE OC-
yMmeHnii . He- HOBHbIC YMEHUS. HOBHbBIC YMCHUSL. yMeHus,. PereHsl
CTaHJapTHBIX OCHOBHBIE yMe- HOBHBIE yMe-
BO3MOXXHOCTh Pemienst Bce Pemens! Bce BCE OCHOBHBIC 3312~
3a7ad He Ipo- Husl. Penrenst HUS,PELICHEI BCE
OLICHHUTH HAJIU- OCHOBHBIC 33]]a4¥l | OCHOBHBIC 33291 4y. Beimonnens! Bce
o JEMOHCTPHPO- THUIIOBBIC 3a/1a- OCHOBHBIC 3a]]a491
Hamuuue YyHe yMeHHI C HEerpyOBIMH . Brimonuens! Bce 3a/IaHus, B TIOJTHOM
. BaHbI OCHOBHBIC | 4YH C HETPyObI- C OTJICIBHBIMU
yMeHHui BCJIEZICTBUE omnbkamu. Bei- 3aJ[aHus, B TI0JI- O6beme 6e3 Heno-
YMEHUS. MH OIIHOKaMH. HECYIIECTBCH-
OTKa3a 00yda- TIOJTHEHBI BCE HOM 00BeMe, HO 9eTOB
Hmenu mecto BeimoHeHst HBIMHEJJ0UCTaMH,
IOIIErocs OT 3a/1aHus, B TOJI- HEKOTOpBIE C
rpyObie omuo- BCE 33/1aHUs HO BBITIOJTHEHBI BCE
oTBeTa HOM o0BeMe, HO HEJ0YeTaMH.
KH. HE B [IOJTHOM 3a7aHKs B IIOJTHOM
HEKOTOpEIE ¢
obbeme. obbeme.
HEJI0UCTaMH.
IIpu peenun Nmeercs mu- IIponemoncTpH- IIponemoncTpu- IIponemoHcTpH- IIponemoncTpupo-
OrcyrcTBHE CTaHJapTHBIX HUMaJbHBIA pOBaHbI 6a30BBIC poBaHbI 6a30BbIC POBaHBI HABBIKU BaH TBOPUYECKHI
Hainuue BJIAJICHUS MaTe- | 3ajad He Ipo- Habop HABBIKOB | HAaBBIKK HaBBIKH IIPH pEIICHUH HOJXOJ K PELICHHIO
HaBBIKOB puainom. He- JIEMOHCTPHPO- JUISL PEIICHUS IIPH pEIICHUH TIPH PEIICHUH HECTaHapTHBIX HECTaHAapTHBIX
(B1aseHne BO3MOXKHOCTh BaHBI 0a30BBIC CTaHJapTHBIX CTaHJapTHBIX CTaHJApTHBIX 3aa4 Oe3 omnboK | 3amaq
OIILITOM) OLICHHUTh HaJHU- HAaBBIKH. 3a/1a4 ¢ HEeKo- 3a/1a4 C HEKOTO- 3a/1a4 Oe3 OmMOOK | ¥ HEIOYeTOB.

Y€ HAaBBIKOB
BCJICIICTBHAC

Mwmenu mecto
rpy0sle omuo-

TOPBIMHU HEO-
YCTaMH

PBIMHU HEOYCTA-
MU

1 HEJOYCTOB.
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OTKa3a 00y4a- KH.
FOLIErocs OT
OTBETa
VYueOHast akTUB- VYueOHast akTHB-
V4eOHast akTHUB- V4eOHast akTHB-
Tlonnoe oTcyT- HOCTh U MOTHBa- HOCTh U MOTHBALAS
. Y4eOHast ak- HOCTh U MOTHBA- HOCTh U MOTHBA-
CTBHUE yueOHOU LS IPOSIBIISTIOTCSI MPOSIBILSIIOTCS HA
THBHOCTb H VYueOHast ak- LM TPOSIBIISIFOTCS LM TPOSIBIISIIOTCS
AKTHUBHOCTH M Ha ypOBHE BBILIE OUYCHb BBICOKOM
MOTHUBALIUSL TUBHOCTb ¥ Ha CpeHeM Ha BBICOKOM
MOTHUBALIUK CpPEHErO, IEMOH- YPOBHE, JIEMOH-
MortuBa- cnabo BeIpaxe- MOTHBALUS YPOBHE, JIEMOH- YPOBHE, JIEMOH-
CTPHUpPYETCs TO- CTPHUPYETCsI TOTOB-
nusi(JIMYHOC HBI, FOTOBHOCTh | HH3KHE, Cl1abo CTpHpYETCs TO- CTpHpYETCs TO-
TOBHOCTb BBITIOJ- HOCTb BBITIOJIHATh
THOE OTHO- peuiarhb mo- BBIPaXKCHBI, TOBHOCTb BBIIOJ- TOBHOCTB BBITIOJ-
HATH OOJIBILIUH- HECTaHaPTHbIC
ieHue) CTaBJICHHBIC cTpemIieHre HATH [OCTABJICH- HATH BCE MTOCTAaB-
CTBO IOCTaBJICH- JIOTIOJTHUTEIbHBIC
3a/1auM Kave- pewiaTs 3a1a4u HBIE 331341 Ha JICHHBIC 33/1a4H Ha
HBIX 3a/1a4 Ha 3314 Ha BBICOKOM
CTBEHHO OTCYT- | KA4eCTBEHHO CpeIHeM YPOBHE BBICOKOM YPOBHE
BBICOKOM YpPOBHE YPOBHE KavecTBa
CTBYIOT KayecTBa KayecTBa
KayecTBa
Komnerenuus B CcdopmupoBan- CcdopmupoBan- ChopMHPOBaHHOCTH
He copmupo- HOCTH KOMIIE- CoopmupoBan- HOCTh KOMIIETCH- KOMIICTEHLIMH TIpe-
BaHa. OTCYT- TEHLIUH COOT- HOCTH KOMIIETEH- LUK B IIEJIOM BBIIIAET CTAHIapPT-
CTBYIOT 3HAHHS, BETCTBYET MH- LMY B IETIOM COOTBETCTBYET Cdopmmposan HBIC TPEOOBAHUSI.
YMEHUsI, HaBbI- KomriereHuust B | HUMaJIbHBIM COOTBETCTBYET TpeOOBaHUSIM. HOCT[; KOF;I eTCH Wmeroruxcs 3Ha-
KH, HEO0XO/1H- MOJTHO# Mepe He | TPeOOBaHHSIM. TpeGOBaHUAM, HO HmMeromuxcs LT TOTHOCTEIO HU, YMEHUIA,
MBIE JIJIS petre- copmupoBana. | Wmeromuxcs €CThb HEIOYETHI. 3HAHUI, yMEHHH, COOTBETCTEYCT HaBBIKOB M MOTHBa-
HUS TPaKTHYe- Nmerormxcs 3HAHUMH, yMe- Nmerormxcs HaBBIKOB M MOTH- e C6OBaHI/IinM MU B TIOJTHOH Mepe
XapakTtepu- ckux (mpodec- 3HAHUHU, yMe- HUii, HABBEIKOB B 3HAHUHN, YMEHUI], BalMH B I[ETIOM I/?MGIOHII/IXCH ' JOCTATOYHO IS
CTHKA CHOHAJIbHBIX) HUM, HABBIKOB LIEJIOM JJOCTa- HaBBIKOB 1 MOTH- JIOCTATOYHO JIJIsk AT, VMeHH MIPUMEHEHUSI TBOP-
chopmupo- 3anad. Tpeby- HEJIOCTATOYHO TOYHO IS BalMH B LIEJIOM peLIeHus CTaH- HaBBIKO’BerOTI/I, YECKOro Mmoaxo/aa K
BAHHOCTH €TCsl IOBTOPHOE | ISl PELICHHUS pelIeHus Ipak- | JOCTaTOYHO IS JIAPTHBIX PAKTH- S — PELICHUIO CIIOXHBIX
KOMIIETeH- o0yueHHe TPAKTHYECKUX THYECKUX peleHust IPakTH- | 4ecKux (mpodec- MPaKTHYECKHX
Mepe I0OCTATOIHO
M (mpodeccuo- (mpoceccuo- yeckux (mpocec- CHOHAJIBHBIX) A — (mpocdeccroHab-
HaJIbHBIX) 3a- HaJIbHBIX) 3a- CHOHAJIbHBIX) 3a/1a4. P HBIX) 3aj7a4.
nau. TpeOyercst a4, HO TpeO 3a7a4, HO TpeO CIIOKHEIX Tpak-
- beby » HO Tpeoy » HO Tpeoy TUYECKHX (TIpO-
HOBTOPHOE €TCsl JIOTIOJTHH- €TCsl IOTIOJTHU-
(heccHOHATBHBIX)
o0yueHue TenbHasl IpaK- TeJbHas PaKTUKa samat
THKA 110 00JIb- 110 HEKOTOPBIM ’
LIMHCTBY NMpaK- | HNpo(hecCHoHab-
THYECKHX 3a- HBIM 33][a4aM.
a4.
YpoBenn
cdopmupo- Hynesoit H _ Beimie cpennero OueHb BBICOKUT
. Ke cpef . N
BAaHHOCTH Huskwuit HeTo Cpenuuit Bericokuii
KOMIIETEH-
umit

6.3.

ILUIMHE, XapaKTePU3yIUUX 3Tanbl GopMHUPOBAHUS KOMIIETEeHIIUH
TexHoNOTHM OIICHUBAHMS PE3YJITATOB O0YUYEHUS B BUC 3HAHUIA U OT/ICITHHBIX BIIAJICHHIA

- [IucpmeHHOE TeCTUPOBAHHUE C BOIPOCAMHU OTKPBITHIX THUIIOB IO TEOPUH (IPUMEHSIETCS Ha
HK3aMEHE JJI CTYJIEHTOB, UMEIOIIUX 3aJJ0JKEHHOCTH 10 TEOPETUYECKOM MOJArOTOBKE MO TEMaM,
B KayecTBe JOMYCKa K HK3aMeHY, OlleHUBaeTcs B JApoOHBIX Oamtax ot 0 10 5 mo goiie mpaBUilb-

HBIX OTBETOB Ha ISATh MPEAJIOKEHHBIX BOIIPOCOB) — 11yist ipoBepku 31(11K9), 31(1IK16).

Kpurepun m npouenypbl OLeHMBAHUSI Pe3yJbTATOB OOY4YeHHMs IO JHMCIH-

- UnnuBunyansHoe cobeceloBaHUE MO TEOPETUYECKUM OuiietaM (IPOBOIUTCS B paMKax
KOMIUIEKCHOTO YCTHOTO 9K3aMe€Ha, pPe3yJabTaT OIEHUBACTCS MO0 CEMUOAITbHOW IIKaie) — s
nposepku 31(11K9), 31(IIK16)..
- IIncpMeHHBIE OTBETHI HA TECTOBBIC BOIIPOCHI IO TCOpHUU (HpOBO,Z[I/ITCSI B paMKax MHCb-
MEHHBIX TIEPEIK3aMEHOBOK, pe3yJbTaT oOlleHHWBaeTrcs B Oamwtax oT 0 mo 5) — I TIPOBEPKH
31(IIK9), 31(IIK16).

«O04EHb XOpoIo» - 81-89% npaBUIbHBIX OTBETOB;

Kpurepum oueHku TecToB:
«1IpeBOCX0AHO» - 100% NpaBUILHBIX OTBETOB;
«0TInYHO» — 90-99% npaBUIIBHBIX OTBETOB;

«xopotio» — 66-80% mpaBUILHBIX OTBETOB;
«yZIOBIETBOPUTENIBHO» — 51-65% npaBUIBHBIX OTBETOB.
«HEYIOBJIETBOPUTETHHO» - 31-50% TmpaBUIBHBIX OTBETOB;
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«m10X0» - 30% ¥ MeHbIIE MTPABUIbHBIX OTBETOB.

TexHo/I0rMH OlleHUBAHUSA Pe3yJIbTATOB 00y4eHHUA B BU/I€e YMEHUI U BJIaJeHUI

- [IncbMeHHbBIE KOHTPOJIBHBIE PA0OTHI C KOMILJIEKCHBIMU 33JJaHUSIMU (TIPOBOASTCS B (hop-
M€ JOMAITHUX KOHTPOJBHBIX PabOT WM K€ ayJUTOPHBIX pabOT, OIEHUBAIOTCS JIMOO OamiamMu B
JOJISIX OT €AMHHUIIBI, TNOO omeHkoi oT 1 10 7) — ans nposepku YI1(OIIK4), BI(OIIK4), VI(IIK9),
BI(IIK16).

- IIpoBepka BBINIOIHEHUS JAONOIHUTENBHBIX 3aJaHUN KOMIIBIOTEPHOIO IIPAKTUKYyMa (TIpo-
BojuTCs B pamkax yacoB KCP, oneHuBaeTcs mo JBOMYHOW IIKAJIE «3aYTEHO»-«HE 3a4TEHO») —
st mposepku VI(OIIK4), BI(OIIK4), VI(IIK9), BI(IIK9).

- Pemenne mpocThIX, a TaKKe KOMIUIEKCHBIX MPAKTHYECKUX 3a7a4 (TIPOBOIUTCS BO BpEMs
YCTHOT'O 3K3aM€Ha WM MUCbMEHHOW NEepesK3aMeHOBKU) — uist ipoBepku VI(IIK16), BI(1IK16),
BI(OIIK3), - BemmoniHeHHe 3ajaHUi HA JJOKA3aTeNIbCTBO JIOMOJHUTEIBHBIX (PAKTOB (MTPUMEHSETCS
BO BpeMs YCTHOTO JK3aMEHA, PE3YJIbTAaT OIEHUBACTCS MO KAYECTBEHHOHN TpexOaUTbHOU IIKaje:
«HE€ BBITIOJHEHO», «YaCTUYHO BBIMOJHEHO», <«BBIMIOJHEHO») — 1is mnpoBepku YI(IIK9),
BI(OIIK4).

- IIpoBenenne TUMOBBIX JOKA3aTENIbCTB MO OWIETY (IPUMEHSETCS Ha YCTHOM DK3aMeEHe,
pe3ynbTar oneHuBaercs B 6amnax ot 0 1o 5) — ans nposepku VI(IIK16), B1(OIIK4), B2(OIIK4).

Kpurtepun oueHuBaHusi OLIEHOYHBIX CPEICTB

Ounenka YpoBeHb NOATOTOBJEHHOCTH, XapaAKTepPU3yeMblil OlIeHKOI
IIpeBocxoaHo 3amaHue BBITOTHEHO B IMTOJTHOM 00BheMe (BCE TTOCTaBICHHBIC 3a/1a4H PEIICHBI), OTBET
JIOTHYeH ¥ 000CHOBaH, 00YJAIOUIHIACS OTBEYAET YETKO U IIOCIIEAOBATEIHHO, IIOKA3bI-
BaeT N1yOOKOE 3HAHKE OCHOBHOTO ¥ JIOMOJHHUTEIBHOTO MaTepralia
OTiau4uHO 3aaHKe BBITOIHEHO B MOJHOM 00beMe (BCE MOCTABICHHBIC 3a/1a4H PEIICHBI), OTBET
JIOTHYCH U 000CHOBAH, O0YYAOILIHIICS OTBEYACT YCTKO U IOCIICA0BATEIHHO, IOKA3bI-
BaeT NIyOOKOe 3HAHHE OCHOBHOTO MaTepHaa

Od4eHb XOPOIIIo 3aaHKe BBITOIHCHO B MOJHOM 00beMe (BCE MOCTABICHHBIC 3a/1a4H PEIICHBI), OTBET
JIOTHYCH U 000CHOBAH, O0YYAOLIHUIICS OTBEYACT YCTKO U IOCIICA0BATEIHHO, MIOKA3bI-
BaeT TIy0oKoe 3HaHWE MaTepualia, IOMyIIeHo He Ooyiee 2 HETOYHOCTEH HENPUHIIAIIN-
AIBHOTO XapakTepa

Xoporro 3aaHre BBIMOJIHEHO B TIOJTHOM 00BbeMe (BCE IMMOCTABIIEHHBIC 3a/1a4H PEIICHbI), OTBET
JIOTHYEeH ¥ 000CHOBaH, JIOMYIIEHB HETOYHOCTH HEMPHUHITNIHAIBHOTO XapakTepa, HO
00yJaromuiics MoKa3sIBaeT CUCTEMY 3HAHHUHN T10 TeME CBOMMH OTBETaMH Ha TOCTAB-
JICHHBIE BOTIPOCHI

VY 10BJIETBOPHUTETHHO 3amaHue BBITOJIHEHO HE B IMOJIHOM o0BbeMe (pemreHo 6osiee S0% mocTaBiIeHHBIX 3a-
J1ad), HO 00yJaIOMMICs TOIyCKaeT OMMOKH, HAPYIIeHA OCIEe0BAaTeIEHOCTh OTBETA,
HO B I[CJIOM PACKPBIBACT COJICP’KAaHHE OCHOBHOTO MaTepualia

HeynoeneTBoputenbHO | 3afaHue BHIMOJIHEHO HE B MOJHOM 00beMe (pemeHo MeHee 50% MmocTaBICHHBIX 3a-
Jiad), 00yJYaroMMIAC TaeT HEBEPHYIO HH(GOPMAIIHIO TIPU OTBETE HA MIOCTABICHHBIC
3a/1a4u, IOMyCcKaeT rpyObie ONIMOKHU PHU TOJKOBAaHUK MaTepuaia, JIeMOHCTPUPYET
HE3HAHHME OCHOBHBIX TCPMHIHOB M TTOHSTHIA.

ITnoxo 3aaHre He BHINOJHCHO, 00YYAONIUIICS JEMOHCTPUPYET MOJIHOE HE3HAHUE MaTepHaa

Kpurtepun u npoueaypbl oileHMBaHHUS Pe3yJIbTATOB 00yUeHUsI IPH NPOBEAEHUHU
MPOMEKYTOYHOM aTTecTAUMU B (pOPMe YCTHOI0 IK3aMeHa

Utorosas OIICHKA YpOBHA OBJIAACHUSA KOMIICTCHIUSIMU B 3HAYUTEIBbHON YacTu onpeacis-
eTCsl B pe3ysbTaTe MPOBEACHUN YCTHOTO 3K3aMeHa. [Ipyu 3TOM yuuThIBaIOTCS pe3ynbTaThl Mpole-
Jyp OLIEHMBAHMUS, MTOJy4YCHHbIE Ha MPEABAPUTEIBHBIX (POpMax KOHTPOJIS, YKA3aHHBIX BBIIIE: 3KC-
pecc-TeCTUPOBaHKE, Pe3yNbTaThl coOeceoBaHUil MO Teopuu (KOJJIOKBUYM), PE3yJbTaThl BbI-
IIOJTHECHUA OOIIOJIHUTCIIBbHBIX 3aI[aHI/II>'I KOMIIBIOTCPHOT'O IMPAKTUKYMa, PC3YJIbTATbl KOHTPOJbHBIX
pabort. Ilpu 3TOoM, eciau Mo OAHON MM HECKOJIBKUM YKa3aHHBIM (opMaM KOHTPOJIS CTYAEHT UMe-
€T JOCTATOYHO HU3KUC PC3YJIbTAThI (a HUMCHHO, MCHCC TPCTHU OT MAKCUMAJIbHO BO3MOXXHOI'O IIO
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JIaHHOUM (hopMme), TO Ha DK3aMEHE J0 OTBETa MO0 OWJIETY OH JIOJDKEH BBIMOJHUTH (C PE3YJIbTaTOM
BBIIIE YKa3aHHOI'O MHUHHMMAJIbHOTO YPOBHSI) MPEIBAPUTENbHBIC TOMOJHUTEIbHBIE 3aJaHusl, TUI
KOTOPBIX COOTBETCTBYET (hOpME €ro 3aJI0JDKEHHOCTH (TMChMEHHBIE OTBETHI HA TECTOBBIE BOIIPO-
ChbI 10 TEOPUHU, TUCBMEHHOE TECTUPOBAHUE C BOMPOCAMH OTKPBITHIX TUIIOB IO TEOPHUH, PELICHUE
MPOCTHIX, @ TAKKE KOMIUIEKCHBIX MPAaKTHYECKUX 3a/1ad). Eciu ykazaHHbIE 3alaHUsI HA JOJLKHOM
MHUHUMAJIbHOM YPOBHE HE BBINIOJHAIOTCA, HAa YK3aMEHE CTABUTCS OLECHKA «IJI0XO0» WU «HEYHO-
BJICTBOPUTEIIHHO.

Ecnu 3am0mKeHHOCTH CIAIOTCS Ha JOMYCTHMOM YPOBHE, TO CTYJEHT MOIy4YaeT OUIET 1Mo
TEOPHUHU, & YPOBEHb €r0 MPAKTUUYECKUX YMEHHUI U HABBIKOB OLICHUBAETCS 1O YPOBHIO BBITTOJIHEHHUS
ITHX 3a/IaHUl OomycKa. Eciu ke 3aoKEeHHOCTEH 10 MPAaKTUYECKUM 3aHATHIM U 1ab0paTopHO-
My TPaKTUKyMy He OBLJIO, TO YPOBEHBb €ro MPAKTUYECKUX YMEHUW M HABBIKOB OLICHHBACTCS IO
pe3ylbTataM BBITIOJTHEHHS JOMOJHUTENBHBIX 3a/laHuii KOMIBIOTEPHOTO MPAKTUKyMa H (GopM
KOHTPOJIA Ha MPAKTHUYECKUX 3aHATHIX B X0J€¢ OOy4eHHS (YEThIpEX KOHTPOJBHBIX paboT). DTOT
YPOBEHb YYUTBHIBAETCS B OIIEHKE, MOJIYYeHHOU Ha 3k3aMeHe. OCHOBHOE BIUSHUE HA ATy OLEHKY
OKa3bIBaCT OTBET IO TMOJYYCHHOMY OHWJIETY, a TaK)K€ OTBETHI Ha JOTOJHUTEIbHBIE BOIPOCHI 10
TEOPHUH U PE3yJIbTaThl PEUICHUS JOMOJHUTEIBHBIX TPAKTUYECKUX 3a/1a4. O1eHKa 3K3aMeHa HOCUT
SKCTIEPTHBIA XapakTep W HEMOCPEICTBEHHO OTpPakaeT ypOoBEHb (POPMHUPOBAHUS KOMIIETEHIIUH,
NOJIEP’)KUBAEMBIX AUCHUIUIMHON. Onienka craButcs o npunsaToil B HHI'Y cemubannpHoii mka-
Jie, ONIMCAaHHOM B pasnene 6.2.

6.4. TunoBble KOHTPOJIBHBIC 3a/1aHUS WIM MHBIE MaTepHaJIbl, HEOOXOAMMBIE JJIs1 OLICHKH pe-
3yJIbTaTOB 00YUYEHHUsI, XapaKTEPU3YIOLUX ATarbl GOPMUPOBAHUS KOMIETEHIMHN U (WIK) ISl UTO-
TOBOT'0 KOHTPOJISE CHOPMHUPOBAHHOCTH KOMITETCHLIUH.

6.4.1. 3agaum 19 ouenku komnerennuu «OIIK-4, ITK-9, ITK-16»
IIpakTnyeckue 3aaanus 1 padéorsl B Microsoft Word
3aganuel. BBoa u peakTUpOBaHUE TEKCTA
Habpatb npenoxeHHbIN TEKCT, U3MEHSS TapaMeTpbl (opMaTUPOBAHUS, 3aITUCAHHBIC B CAMOM
TEKCTe.
3ananue2. BBoj TeKCTa ¢ UCIOJIB30BAHUEM “TOPSIUMX’~ KJIABHILL.
Ha6path npeniokeHHbINH TEKCT, B KOTOPOM B (PUTYPHBIX CKOOKAX yKa3aHbl “Topsuue” KIaBUIIIH,
UCTIONIb3YyeMbIe i (hOpMaTHPOBAHUS
3amanue3. Criucku.
CoziaTh MHOTOYPOBHEBbBIE MAPKUPOBAHHBIN M HYMEPOBAaHHBIN CIIUCKH 110 NMPEAJI0KEHHOMN TeMa-
tuke. I3Mennth Hymepanuio. M3menuts otctym. BeiOpats apyroi dopmar.
3amanue 4. TaOmuIsl
Hcnone3ys MeTo] 00beIMHEHUS TUeeK CO3/1aTh TaOIUIly HauuCIeHHs 3apa00THOM TUIaThI 110
kBapTanam u Mecsam. Coaepsxxkumoe croniona MTOI'O monyduTs ¢ moMomsio (GopMyIibL.
3amanue 5. Co3nanne puCyHKOB C IOMOIIBIO HHCTpyMeHTOB Word.
Co3natp 670K cxeMy, aHAIOTUYHYIO PUCYHKY B MPEIOKEHHOM rpadudeckoM daiiie.
3amanne 6. @opMyIibl U BCTaBKa CUMBOJIOB
C nomorsio uHCTpYMeHTOB Word HabpaTh (popMyIibl, aHaTOrHYHBIE (POPMYIIaM B IPEATIOKEH-
HOM TpaduueckoM (aite.
3ananue 7. BctaBka pUCYHKOB B TEKCT.
Co3ath pUCYHOK C TIOMOIIBI0 HHCTpyMeHTOB Word 1 HabpaTh MPEeAIOKEHHBIN TEKCT. Y CTaHO-
BUTh YKa3aHHBIN CIIOCOO PacIioIoKEHUs TEKCTa U PUCYHKA.
3amanwue 8. [11a6moHbBI 1 HOPMEL.
Co3natp mabion GopmMyisipa 1t KHUTA OMOIHOTEKH
3aganue 9. [locTpoeHue quarpamm
Co3natp TabauIly peMTHHTOB OJIUTUKOB. [10CTPOUTH 00BEMHYIO THCTOTPAMMY U 0OBEMHYIO

pa3pe3aHHyI0 KPYTroOBYIO JHAarpaMmy.
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3aganue 10. JIoKyMeHTBI CIIUSTHUS

Co3zaarb Mo3ApaBUTENbHBIE JIUCTHI AJIS CTYACHTOB IpyNibl. JIJist CTY€HTOB- 3TO O3PABJICHHUE C
JTHEM 3aIUTHUKA OTEYECTBA , a IS CTYICHTOK — [TO3/IpaBJIeHUE C MPA3THUKOM 8 MapTa.
3amanue 11. 'maBHbII TOKYMEHT

Hcrnonb3ys pexUM CTPYKTYPBI CO31aTh TJIABHBIN JOKYMEHT U JIBa BIOXKEHHBIX. BCcTaBUTh ornas-
neHue. BeraBuTh ykasarenu.

3aganue 12. Mcnpasnenusi. Aprozamena. [Ipumeuanusi. CHOCKH.

IpakTuyeckue 3axanus 1jas padorsl B Microsoft Excel
CoznaTh HOBBIN TOKYMEHT. BBecTu npennokeHHbli TekeT. [Ipon3Bectu ykazaHHy0 1ocienoBa-
TEJILHOCTD IEUCTBUU.
3anmanue 1. Co3nanue u peakTUPOBAHKE TAOJIHII.
Coznatp TabauIly MO MpeIoKEHHOW TeMaTHKe. BIMONMHUTE yKka3aHHBIE 3a/1aHus IO BBOIY U
(dbopMaTHpOBaHUIO TaHHBIX.
3aganue 2. JluarpaMmmbl
[MoctpouTts rpaduku 3agannbix GyHkuuit. [loctpouts rpaduku GyHKINN 3aJaHHBIX TApaMeTPH-
yecku. [locTpouTh 00BbEMHBIE TUAarPaMMBbI JIJIsl YKa3aHHBIX TaOJIHII.
3ananue 3. @opMbI 1 COPTUPOBKA TAOIHII.
Coznath TabauIy AJsl yKa3aHHOTO BapuaHTa. Mcronb3ys HHCTPYMEHThI COPTUPOBKA, GUIBTp U
pacimpeHHbIi GUIBTP, 0QOPMUTH TAOIUILY B YAOOHOM /IS TTOJIb30BATENs BUJIE.
3amanue 4. Konconuaanusa qaHHbIX.
BhINOTHUTE KOHCONUAALMIO TIO PACHIOTIOKEHUIO U TT0 KaTETOPUH YKa3aHHOTO BapuaHTa Habopa
JTAHHBIX.
3amanue 5. CBoaHas Tabiuma
CoznaTh CBOJIHYIO Ta0IHILY IO JUana3oHaM KOHCOJMJAIMK U3 COOTBETCTBYIOLIETO BapUaHTa 3a-
nanue 4. I3MeHUTh UTOTOBYIO (DYHKITHIO.
3amanwue 6. Mcnonb3oBanus GuHAHCOBBIX QYHKIMHA B POopMyIIax TaOJIHIIbI
Pemmth 3a1auy yka3aHHOTO BapHaHTA.
Bapwuanr 1. IIpu nokynke noma cembst IBaHOBBIX B3si1a ccyny B 6anke B pazmepe 1000000 na 30
net. KakoBbl OyAyT eXKeMeCsSuHbIe BBITUIATHI JIJIsl TOJIOBBIX MPOIEHTHBIX CTaBOK 6, 6.5, 7, 7.5
3amanwne 7. [Tonbop mapamerpa
Pemmth 3a1auy yka3aHHOTO BapHaHTA.
Bapuanrt 1. Kakoe komudecTBO TOBapa, 1ieHOH 3 py0. 3a MIT. HEOOXOIUMO 3aKyIHUTh, YTOOBI TIO-
CJIe pealln3aluy ero o ueHe 5 pyo. 3a mr. , ymatsl Hajora 40% c npuObLUTH, YIIaThl CTOMMOCTH
3a MECTO TOPTOBJIH, MOTYy4uTh puOBLTH 20000 pyo.
3ananue 8. Ilouck pemenus
Pemutsb 3a1auy yKa3aHHOTO BapHaHTA.
Bapuant 1. Pexnama nomermaercs B mectu uznanusax. Kaxnoe nzganue uMeeT CBOe KOJIMYECTBO
Y Pa3HyIO0 CTOMMOCTH MeYaTHOM MPOAYKIMH. 3a/1a4a — JOCTHYb 3a/IaHHOTO YMCIa YUuTaTesneil npu
CJICAYIOIIMX OTPaHHYEHHSIX
3amanwne 9. [11aGI0HBI ¥ 3JIEMEHTHI YIIPaBICHUS Ha paOOYUX JINCTAX.
Co3narp TabaMIly HAUUCICHUS CTUIIEHANN CTYIeHTaM. BCTaBUTh mepekiioyaTeny i yyera
JBTOT, (PJIaXKKU AJI1 HAUUCIICHUS TOBBIIIEHHBIX CTUIEHINH, paCKPBIBAIOIIMICS CITUCOK CO 3Haye-
HUSIMH [TPOXOJAHOTO Oaa.
3amanne 10. CocTaBuTh BEIOMOCTh pacyeTa 3apad0THOM IUIaThl COTPYAHUKOB YHHBEPCUTETA
3ananue 11. @yHKIMN TOIB30BATENS
CoznaTth GYHKIMH MOJIH30BATENS], KOTOPHIE BRIYUCISIIOT HAJI0AaBKU 33 CTENEHb U TOJIKHOCTb.
3ananue 12. DneMeHTHI yrpaBIeHUs HA JIUCTaX — (YOPMBI.
Coznats hopMy pacueTHOro JIMcTa

6.4.2. Bonipocsl /151 KOJIJIOKBUYMOB, co0ece10BaHuUsI
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Bompocsr miist ontenku kommnerenuu «OIMK-4, TTIK-9, TTIK-16»

Bapuanr 1

Co3narh Makpoc, CTPOSIIHK 11a0J0H TaOJUIBI €KEMECSYHBIX PACXOJ0B IO HEKOTOPBHIM (PUKCH-
POBaHHBIM CTaThAM PACX0JI0B (HalpUMep, MUTAaHUE, KOMMYHaJIbHBIE TUIATEKU, TPAHCIIOPT U JIp.).
[Ipu 3amycke Makpoca JOJDKEH TMOSBISTHCS IMaOMOH TaOMWIBI C HA3BaHUSIMHU BCEX CTPOK M
CTOJNOIIOB, a MOCJE 3aMOJHEHUS TAOJMUIbl YUCIaMH, aBTOMATHYECKH JOJKHA CTPOUTHCS BEPTH-
KaJIbHasi CTOJIOIOBAsI UarpaMma sl HarjsIHOTO MPEICTABICHUS IO KaXXIO0W CTaThU Pacxo-
JIOB.

Bapuanrt 2
Co3math Makpoc, CTPOSIIIHKA MTabJI0OH TaOIHIIBI COOTBETCTBHS 3HAYCHHUM apryMEHTa X HEKOTOPOi

¢ynkunu ogHoi nmepemenHoil f(x). OOmacT U3MEHEHHUsI apryMEHTa X, a TaKXkKe 1ar pa3OueHHs
9TOM 00JacCTH 3aJal0TCsl YMCIaMH, TTOMEIICHHBIMA B HEKOTOpBIE SIYEUKH. Makpoc NOKEH IO
TabJIUIIEe CTPOUTD TpauK 3aBUCUMOCTH f(X).

Bapuanr 3
Co3nath MakpocC, CTPOSIIUI MabJIOH TaOJIMIIBI COOTBETCTBUS MEXKIY (aKyIbTeTaMU YHUBEPCH-

TETa U KOJMUYECTBOM 3asiBICHUH, MOJAHHBIX Ha ATOT (akynbreT. [Ipu 3amycke mMakpoca JOTKEH
MOSIBIISATHCS IA0JIOH TaOIUIBI ¢ HA3BaHUSIMU BCEX CTPOK M CTOJOIIOB, a TOCTE 3alloTHEHUS Tab-
JIMObI YUCJIaMHU, aBTOMAaTHUYCCKU JOJI’KHA CTpOI/ITI:CSI prrOBaﬂ ;[HarpaMMa JJIA HArJIIAHOT'O Hpe;[—
CTaBJICHHUS COOTHOIIICHHUS KOJIMYECTBA A0UTYPUEHTOB KaXKJI0TO aKyIbTeTa.

Bapuant 4
Co3nate Makpoc, CTpOsIIMN madaoH TaOMUIBI PEUTHHTa HEKOTOPHIX HM3BECTHBIX IMOJIUTHKOB.

[Ipu 3amycke Makpoca OJDKEH MOSABIATHCA IIA0JOH TaOMUIBI C HAa3BaHUSIMH BCEX CTPOK U
CTOJNOIIOB, a MOCIIE 3aMlOJIHEHUS Ta0JHIIBI YucIaMy (pEHTHHTaMH ), aBTOMAaTUYECKH JOKHA CTPO-
UTHCS TOPU3OHTANIbHAS CTOJIONOBAs AUarpamMma JAJis HArJISIIHOTO IMPEICTaBICHHs] COOTHOLIEHUS
PEUTHHIOB.

Bapuanr 5
Co3math Makpoc, CTPOSIIMKA MIabJI0OH TaOIHIBl 3apaOO0THOMN IIATHI COTPYAHHKOB 33 HECKOJBKO

Mecs1eB padoThl B HEKOTOpoil pupme. [Ipu 3amycke Makpoca J0KEH MOABISATHCS IMI1a0JI0H Tad-
JUIBI ¢ HA3BAaHUSIMU CTPOK M CTOJIOIIOB, a MOCJIE 3aNOJHEHHS TaOIUIbl YNCIIAMU aBTOMAaTHYECKH
JIOJKHA CTpouThes muarpamma (I'paduk oOBEeMHBIN BapuaHT) AJIS HATJSIIHOTO MPEACTABICHUS
COOTHOILIEHUS 3apIIaThI.
6.4.3. TecToBrle 3amanus 1 onienku komnerennui OIIK-4, ITK-9, T1K-16

1. OCHOBHBIMH (PYHKITUSIMH TEKCTOBOTO PEIaKTOPa SBJSIOTCS (SIBISICTCS):
A) aBromarnyeckas o0paboTka HHPOPMALINH, IPEICTABICHHON B TEKCTOBBIX (paiiiax;
B) xonupoBaHue, nepemelieHue, yaaaeHue 1 COpTUPOBKa (GparMeHTOB TEKCTA;
C) coznanue, pe1akTUPOBAHKE, COXPAHEHHE, I1€YaTh TEKCTOB;
D) ynpasnenue pecypcamu 1K u mporieccaMu, HCIOJIB3YIOIIKME 3TH PECYPCHI ITPU CO3IaHUU TEK-
cTa.

2. KomnbrotepHblie mporpaMMbl, (POpMaIM3YIOIIME TIPOIIECC TPUHATHS PEIICHUH YeToBe-
KOM 3TO:
A) XpaHuIUIIE JaHHBIX;
B) mporpaMMebl ynpaBiieHUs TPOSKTAMU;
C) cnpaBOYHO-NPABOBBIE CUCTEMBI;
D) skcneptHas cucrema.

3. I[lonck maHHBIX B 0a3e — 3TO
A) ompenieneHye 3HaU€HUHN JaHHBIX B TEKYILEH 3aIlUCH;
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B) npouenypa BbifeneHrs 3HaU€HUH JaHHBIX, OJTHO3HAYHO ONPEACIAIONINX KIF0YEBON MPU3HAK
3aIucu;
C) npoueaypa BbLACIEHUS U3 MHOKECTBA 3aIlCcell TOJMHOKECTBA, 3alMCH KOTOPOTO YJOBIETBO-
PAIOT 3apaHee MOCTABICHHOMY YCIIOBUIO;
D) nponienypa onpeneneHus 1eCKpUNITOpoB 0a3bl JaHHBIX.
4. Tonp3oBarensckuii nHTEpdEic — 3T0...
A) HabOp KOMaH/I OTIEPAIIMOHHON CUCTEMBI,
B) mpaBwuia oO1ieHMSI TOTH30BATENS C ONEPAIIMOHHON CHCTEMOIA;
C) mpaBuiia oOIEHUS ¢ KOMITBIOTEPOM;
D) npaBuna B3auMoelicTBUS IPOrPaMM.
5. TekcToBOI Kypcop — 3TO:
A) ycTpoiicTBO BBO/Ia TEKCTOBOM MH(pOpMAIINH;
B) xypcop MbIu;
C) BepTuKallbHasi MUTAIONIAs YepTa HA SKpaHE yKa3bIBAET MO3UIIMIO BBOJIA;
D) aneMeHT oTOOpaXeHus: Ha YKpaHe.
6. lns1 BBOJa, 00pabOTKM, XpaHEHUS M ITOMCKA rpaduuecKux o0pa3oB OyMakHBIX JTOKY-
MEHTOB MPEHA3HAYEHBI:
A) cucTeMbl yIpaBJIEHUsI IPOEKTAMU;
B) cucreMbr 00pabOTKH N300paKEHUI TOKYMEHTOB;
C) cucreMbl ONITHYECKOTO PACIO3HABAHUS CUMBOJIOB;
D) cuctembl aBTOMaTHU3a1MU ACIOBBIX POLEAYP.
7. BusyanbHblii KOHTPOJIb JOKYMEHTOB — 3TO ...
A) cioco6 mpoBEepKH TaHHBIX ;
B) npocmMoTp JOKYMEHTOB Ti1a3aMu;
C) MeToJI 3aIUTHI JTaHHBIX;
D) KOHTpOJIb ¢ TOMOIIIBbIO BUICOCPEICTB.
8. Tepmunbl <UHOOPMATU3ALUA» u «<KKOMITBIOTEPU3ALIUA» 0603Ha4yatoT npuH-
LUIHAATBHO PA3JIMYHbIE TPOLECCHI:
A) Tepmunasl «MTHOOPMATUZALNSA» u «<KKOMITBIOTEPU3AILINS» 0603HAYarOT IPUHITUTIH-
aJbHO pa3JInYHbIE MPOIECCHI;
B) repmun «<MHOOPMATU3SALA» 3HaunTensno yxe Tepmuaa «KKOMITBIOTEPU3ALISA» ;
C) repmunbl «<UHOOPMATUSALUSA» u «<KOMITBIOTEPU3ALIMS» 0603Ha4at0T OIHU U T€
e TPOIIECCHI;
D) repmun «<MUHOOPMATU3ALMA» 3naunTensHo mupe tepmuHa «KKOMITBIOTEPU3 AT »

9. TexHosnorus MyabTUMeMa o0ecrieynBaeT paboTy B ...
A) UHTEPAKTUBHOM PEKUME;
B) makeTHOM pexume;
C) ceTeBOM pexUME;
D) pexume peanbHOro BpeMEHH.
10. Uctounnku nHpOpMaIu, SBISIONIHECS HOCUTEISIMH MIEPBUYHON WH(DOpMAITNU, UMEH-
HO B HUX MH(OpMaLUs PUKCUPYETCS BIIEPBBIE:
A) xauTY;
B) razersr;
C) oTueTHI;
D) JlokyMeHTBbL.
11. OGecneunBaromue npeamMmeTHsie nHGopManronubie TexHojaoruu (UT) npennasHavueHbl
JUTSL CO3IAHMUS ...
A) aBTOMaTU3UPOBAHHBIX pa0OYUX MECT;
B) snexTponHoro oguca;
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C) byHKIIMOHATBHBIX MOJACUCTEM HH()OPMALIMOHHBIX CHUCTEM;
D) pyHKImoHanbHBIX HHPOPMAITMOHHBIX CUCTEM.
12. Tlpunoxenne — 310 ...
A) cucreMa nporpaMMHUpPOBAHUS;
B) onepaunonnas cucrema;
C) naker (1MakeThl) NPUKIAJHBIX IPOIPAMM;
D) cucrema 00pabOTKH JaHHBIX.

13. MHCTpyMEHTaNbHbIEC anllapaTHbIE U IPOrpaMMHBIE CPEACTBA, a TaKkKe WH(OpPMAIIHOH-
HbIE TEXHOJOTHH, UCIOJIb3YEMbIE B IIpoliecce MHPOpMATH3aIUN 00I11eCTBa HAa3bIBAIOT
A) UHCTpYMEHTaMH MTOMCKa WH(POPMAIINH;

B) Mmerogamu nabopmaTuky;
C) ciocobamu MHPOPMOIIOTHH;
D) cpencrBamu nHGOpMATH3AIINAH.

14. TexHOIOTHMHU, OCHOBAaHHBIC HA JIOKATBHOM ITPUMEHEHHH CPEJICTB BHIUMCIUTEIBHOM TEX-
HUKH, YCTAaHOBJICHHBIX Ha pab0YMX MeCTax IMOJIb30BaTeNeH Uil pelleHrs KOHKPETHBIX 3a1a4
CHEHUAIINCTA — ITO:

A) nH(bOpMAITMOHHBIC TEXHOJIOTHH MOJACPKKH PUHSITHS PEIICHUI;
B) neneHTpannzoBaHHBIE TEXHOJIOTUY;

C) KOMOMHMPOBAHHBIE TEXHOJIOTHH;

D) uenTpanu3oBaHHbIE TEXHOJIOTHH.

15. HanGosee n3BeCcTHBIMU ClIOCOOAMU TIPEACTABICHUS Tpaduaeckoil HHPOPMaIIUU SBIISI-

I0TCSA:
A) TOYCUHBIN M TNKCEITBHEIMN;
B) BEKTOpHBII U pacTPOBBIii;
C) mapamMeTpu4eCKuil U CTPYKTYPUPOBAHHBIN;
D) pusnueckuii u 10ruyecKuii.
16. OTHOCHTEIBHAS CCHIIKA B JICKTPOHHOHN TaOJIMIIE ITO:
A) cchlIKa Ha APYTYIO TAOIUILY;
B) ccplika, monydeHHasi B pe3ysibTrare KOmUpoBaHus (hOpMYIIbI;
C) xorpa azapec, Ha KOTOPBIA ccbutaeTcs (GopMysia, U3MEHSETCS IPH KOMHMPOBAHUU (POPMYIIBI;
D) xornma agpec, Ha KOTOPBINA cchbutaeTcst popMyra, Mpy KOMMUPOBAHWU HE U3MEHSIETCSI.

17. K uuciry OCHOBHBIX IPEUMYIIECTB PabOTHI ¢ TEKCTOM B TEKCTOBOM peAaKkTope (1o

CpPaBHEHUH C MUIIYIIEH MAIIMHKOW) CJIETyeT Ha3BaTh:

A) BO3MOKHOCTh YMEHBIIIEHUS TPYJOEMKOCTH IIPU pabOTE ¢ TEKCTOM;

B) Bo3mMokHOCTB OoJiee OBICTpOro HabOpa TEKCTA;

C) BO3MOKHOCTh MHOT'OKPAaTHOTO PENAKTUPOBAHUS TEKCTA;

D) BO3MOXHOCTb MCIIOJIB30BAaHUS PA3IMYHBIX IIPUPTOB MPU HAOOpE TEKCTA.

18. OCHOBHBIM 3JIEMEHTOM 3JICKTPOHHBIX TaOJIMII SBISIETCS. ..

A) cTpoka;
B) nucr;

C) cTonber;
D) Aueiika.

i. 3ananus (oLeHOYHBbIE CPEeACTBA), BBIHOCMMbIE HA IK3aMeH/3a4eT
IIpusooumcs nonnwvlil naKem 3K3aMeHAYUOHHBIX 3A0AHUL/3A0au.
6.4.4.1. 3ananusa nias oueHku komnerenunu «OIIK-4, I1K-9, IIK-16» ( ykazams koo

KOMRemeHyuu u3 nacnopma honoa oueHoYHbvIX CPeocmas):
BapuantNel. Pacuer kBapTIuiaTel 3a MECSII
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Pa3paboTtaTh 1nanoroBoe OKHO /s 3alI0JIHEHUS TaOJUIbl HICXOHBIX JaHHBIX, COAEPIKaIlIEH clie-
nytoutue moiist Ne KBapTupbl (apec), OTB. KBAPTUPOCHEMIIHK, 001I1ast MIIO0IIA b, KUJIas TUIOMIA/b,
KOJI-BO YEJIOBEK, HAJIMYME JIbIOT. YUECTb, UTO €CJIU JIbIOT HET, TO Tpada BUABI JIbIOT — HEJI0-
ctynHa. (Buas! neror: BOB, Betepan tpyna.). [Ipeanonaraem, 4To UCIOJIb3yeTCsl TOJIBKO OJHA
abrota. IIpucBONTh IMCTY UCXOHBIX JAHHBIX UMs. 3allOJHUTH TaOJIMIly HCXOAHBIX JaHHBIX. Ha
OTJEJIEHOM JIUCTE COCTABUTH TAOJIUIy 3HAUEHUH Tapr (OB OIIaThl KOM. IJIaTeXel BUaa:

Bun tapuda 3HaveHHE
Koxn-Bo M Ha 1 yen-ka xunoi
TIJTOIIA N

Tapud 3a 1 kB. M

Tapud 3a u3nuImKu

Mycop

Oromienue 3a 1 KB. M KUJION
TJIOIIATN

JIprora nyis BOB (B % )

JIprora s Berepana Tpyza B (B
%)

Ilenn (B %) 3a mpOCPOUYKY OIJIATHI
Jlata omnatel (T.€. 10 KAKOT'O YHC-
na

MecsIa He0OX0IMMO BHECTH ILIa-
Ty)

Pa3paborars auanor omiaTsl KOMMYHAJIBHBIX yCIyr. Ha oTnenpHOM nHcTe co3AaTh TaOJIUIly pac-
yeTa. 3arnoMHUTh Tabnuily. Beraucnenue nenn ohopMuTh B BUie GYHKIIMH ITOJIB30BATEIS.

Bapuant Ne 2. Pacuer niaTsl 3a 3JI€KTPUYECTBO 33 MECAIL

Pa3zpaborars nmuanoroBoe OKHO AJIsl 3aTIOJTHEHUS TaOIUIBI HCXOMHBIX TaHHBIX, COJIEPIKaIIeH clie-
nytomue noist Ne kBaptupsl (agpec), OtB. KBaptupockemiuk, Hanuuue nbror. Y4ecTs, 4to ec-
JIM JIBTOT HET, TO Tpada BUIBI IbroT — HepocTynHa. (Buasl nerot: BOB, Betepan Tpyaa.)
[Ipeanonaraem, 4TO MCHOJIB3YETCSI TOJBKO OAHA JbroTa. [IpUCBOUTH TUCTY MCXOOHBIX JAHHBIX
uMsi. Ha oT/ienbHOM TUCTE COCTaBUThH TAOJIMIlYy 3HAUCHUN Tapu (OB OMIIATHI 32 AIEKTPUUYECTBO:
Bun tapuda 3HavyeHNE
Kon-Bo KB no nepsomy tapu-
by

Tapud 3a 1 KB

Tapud 3a u3numiku

JIerora mrs BOB (B % )
JIvrora s BeTEpaHa Tpya B
(B %)

JlaTa omaTsl (T.€. 10 KaKOTro
quciia Mecsra Heo0X0oInuMo
BHECTH ILJIATY)

ITenn (B %) 3a mpocpoUKy
OIUIATHI

Pa3zpaboraTh AMaor miaTel 3a 3JIEKTPUYECTBO.

Ha otnenpHOM nHcTe co3aTh TabIUIly pacuera.
3anonHuTh Tabnuy. Beruncnenue nenu opopMuTh B BUAE QYHKINN MOIB30BATENS.
Bapuant Ne 3. Co3nianue MakeTa HaTu4usi KHUT B OYKMHUCTUYECKOM Mara3uHe
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Ha paGodem nmcTe U3roTOBUTh MaKET HATMYMSI KHUT B OYKMHUCTHYECKOM Mara3uHe. Maker
JOJKEH coaepxaTh noiist: Ne peructpauuu, [Iponasen;, Hazpanue kuuru, ABrop, OTnyckHas 1ie-
Ha, Ctenenp kadecTBa (%), Koapdunuent 3akynku, llena 3akynku, llena npoxaxu, [lata mo-
cTyIieHus. B oTaenpHOI Auelike BBECTH HAlIEHKY Mara3uHa B %.

Pa3zpaboTaThs AraoroBoe OKHO ISl 3aIIOJIHEHHS TaOIUIbI HCXOAHBIX JaHHBIX (TIOCTYIUICHUE
KHHT') C BBIYUCIICHUEM LIEHBI TPOJaxu. [ [pUCBOUTH JINCTY HCXOIHBIX JAHHBIX WM.

Pa3zpaborats auanor npoxaxu kKHUT. [Ipu paboTre gomkHa 3amoaHATh Tpada mata mpoaaxu (s
3TOTr0 UCHOJIB3YHTE CUCTEMHYIO 1aTy.). Eciu pa3sHuLia Mexay AaToi NpOAaKu U 1aTOH 3aKyNKU
> 30 aneit, To mpoucxoauT yiieHka (%). LleHa yrieHeHHON KHUTH JOJKHA OBITh >= IICHBI 3aKyII-
Ku. Beraucienne 3HaueHus yIIeHKH 0()OPMUTH B BUJIE PYHKITHH.

Pa3zpaboTaTh Auanor ¢ mojasMu: MOCTYIUICHUE KHUT, MTPOJIayka KHHT, OTYET 3a JICHb.

Ha otnenpHOM JHcTe CO3/1aTh TAOIUITy MTPOJAKH KHUT 32 JICHb C BRIYUCICHUEM MPUOBLITH.

Bapuant Ne 4. Co3anue MakeTa Haluyusl KHUT B 3JIEKTPOHHOM Mara3uHe

Ha paGoyem ycTe U3roTOBUTh MaKeT HAMMYUS KHUT Ha 0asze. YuecTh: Ne peructparuu, Hazpa-
HUe KHUTU, ABTOp, LleHa ognoro sx3emiutsipa, Konnuecto, CTOMMOCTD.

Pa3paboraThs AManoroBoe OKHO ISl 3aMOJHEHHS TaOIUIIBI TOCTYIIJICHUE KHUT. Y4eCTh BO3MOX-
HOCTb JJOOABJICHNS HOBBIX KHHT M JI00aBIIEHUE HOBBIX IK3EMILISIPOB CYIIECTBYIONINX Ha Oa3e
KHUT (TIEPBBIA pa3 MpHU 3aMOJTHEHUN TaOIHIIBI BCE KHUTH — HOBBIC). [[pUCBOUTH JHCTY UCXOTHBIX
JAHHBIX WM.

Pa3paboraTh Auanor npoaa)xu KHUT 3a JIeHb ¢ rpagaMy Ha3BaHUE KHUTH, KOJI-BO 3K3EMILISIPOB.
Ha nucTe Hanuuust KHUT MOCJE NPOJAXKH KOJI-BO KHUT JOJKHO YMEHBIIATHCS.

Ha otnenbHoM nucte co3nathk TabauIly NpoJaku KHUT 32 BEIOpaHHBIN J€Hb Mecslla C BhIYHCIIe-
HUEM MPUOBLIH 3a JICHb.

BapuanTtNeS. Co3nanus MakeTa HaIU4YUs TOBAPOB

Ha paGouem nucTe n3roToBUTh MakeT HaJIMUUs KOCMETHYECKUX CPEACTB Ha Oase:

Ne peructpanuu, Tun npoaykra (kpem, nomana, nyapa u T.4.) ,dupma usrorosurens,liena ogHoin
mtykd, Kos-Bo, HatieHka B %, CTOMMOCTb.

Pa3paboTarhk AManoroBoe OKHO IS 3aMOJTHEHUS TaOJIUIBI HOCTYIUICHUE KOCMETHKH. Y YeCTh
BO3MOXHOCTb JT0OABJIEHUSI HOBBIX KOCMETHUYECKUX CPEJCTB U J0OABICHUE HOBBIX IK3EMIUIIPOB
CYIIECTBYIOIINX KOCMETHYECKUX CPEACTB (MIEPBBIN pa3 MpU 3aMOJTHEHUN TaOIUIIBI BCE KOCM.
cpelcTBa — HOBBIE). [IpHCBOUTH JIMCTY NCXOOHBIX TAHHBIX UMS.

Pa3paboTarh Auanor mpoaaxu KOCM. CpeJCTB 3a JeHb ¢ TpadamMu HazBaHUe, (hupmMa, KOJI-BO K-
3eMILIAPOB. JlaTa mpoaaku — 3To cucTeMHas nara. Ha nucre Hanuunsa KOCcM. CpeACTB MOCIIe Ipo-
Tk KOJI-BO KOCM. CPE/ICTB JIOJIKHO YMEHbBILIATHCS.

Ha oTnensHOM nucte co3aTh TabaUIly IPOaXH KOCM. CPECTB 3a BEIOPAHHBIN JEHb MecsIa ¢
BBIYMCIICHHEM IPUOBUIH 32 JICHb.

Bapuant Ne 6. Pacuer miaTel 3a TenedoH 32 MeCSII
Pa3zpaboTaTh AranoroBoe OKHO ISl 3aIIOJTHEHUSI TaOIUITBI HCXOAHBIX JaHHBIX, COJEPIKAIEH Cie-
nyromue noiisi: ®UO, Ne renedona, Hanmuune 16roT. Y4ectb, 4T0 €ClU IbTOT HET, TO Tpada BUIBI
IeroT — HepoctynHa. (Buael neror: BOB, Betepan tpyna.)

[Ipeanonaraem, 4To UCHOJIB3YETCS TOJIBKO OJHA JILIOTA.

[IpucBOUTH TUCTY UCXOMHBIX TAHHBIX M. 3aIIOTHUTH TAOJIUIlY HCXOIHBIX JaHHBIX.

Ha otznensHOM nuCTE COCTaBUTH TAOIUILY 3HAUCHUH Tapu(oB OIUIaThI 32 TeNne(oH:

Bun tapuda 3HavyeHNE
Kon-Bo MuH no nepsomy ta-
pudy

Tapud 3a Mun
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Tapud 3a u3uImKH

JIsrora mst BOB (B %)
JIproTa nns BeTepaHa Tpya B
(B %)

JlaTa omaTsl (T.€. 10 KaKOTro
quciia Mecsma Heo0X0oInuMO
BHECTH ILJIATY)

[Tenn (B %) 3a mpocpoUKy
OTLIATHI

Pa3pabotare auanor miatel 3a TenegoH.
Ha otnensHOM nHcTe co3/1aTh TaONMIy pacuera.
3anonHuTh Tabauny. Beruncinenue nenn ohopMuTh B Buje QyHKIIMH MTOIB30BATEINS.

Bapuant Ne7. Perucrpanusi B TOCTUHHUIIS

Co3narh TaOIUILy PErUCTPAIMH MPUE3a MOCTOSIIBIEB B TOCTHHHILY, COACPIKAIIYIO CICTYIONTNE
nosisi: Ne perucrpanuu, ®UO, [TacnoptHbie nanHble, Tun Homepa (J1tokc, 1 kiace, 2 kiacc U
T.7.), Ne KOMHATBI — BEIOMpPAETCS U3 CIUCKAa HOMEPOB CBOOOHBIX KOMHAT JJIsl BRIOPAHHOTO THTIA
HoMmepa, Llena HoMepa 3a cyTku, HyXHBI 11 TOTTOTHUTENbHBIE YCIYTH: TEJIIEBU30D, Fa3€Thl, KOM-
neIOTEp U T.1., [laTa 3aceneHus. Pa3paboTaTh 1MaioroBoe OKHO PEerUCTpaIiy IpHUe3a mocTo-
SUTbLIEB B TOCTUHHUIIE [{nasnor st perucTpaiuy Nprue3karoux J0JKEH COCTOITh U3 ABYX JUAN0-
TOBBIX OKOH. BTOpoe auanoroBoe OKHO — Jijisi HOMepa (TUITBI HOMEPOB, CITUCKH CBOOOHBIX HO-
MEpOB J1JIsi JAHHOTO TUMA U T.1I.).

Pa3zpaboTaTh auanoroBoe OKHO IS 3anoJIHeHUsI Ta0IuIel oThesna. [Toms: ®UO, [lata Beie3na
HeoO0XouMbIe Tpadbl ISl pacdeTa OriaThl (B 3aBUCUMOCTH OT IIEHBI HOMEpa, JAOI. YCIYT H T.1.)

Bapuant Ne 8. Perucrpariis npogaku KeJI€3HOI0POKHBIX OHIIETOB

Ha otnenbHOM nHICTE CO3/1aTh TaOIUITYy MPOAAKHA OUJIETOB, COAEPIKaIee CISAYIONIEe MO
®UO nokynarens, Cnucok BO3MOXKHBIX pPerHOHOB, Turl Barona (ruiankaprt, kyne), Kos-Bo 6ue-
TOB, Ne Barona u Ne mecta (BpIOMpaTh U3 CIIMCKA CBOOOHBIX MECT B BaroHax ), Hamuvue nbror,
CrouMoCTh OujeTa (B 3aBUCMMOCTHU OT THIIA BarOHA M JIBIOT)

PazpaboTaTh AraoroBoi OKHO TSI 3aMIOJTHEHHS TaOIUIIBI POIAKH JKEJIE3HOJOPOKHBIX OMIIe-
TOB. Bce HeoOxoauMble TaHHbIe TS HOPMHUPOBAHUS AUATIOTa TOJKHBI HAXOIUTHCS HA JIMCTE UC-
XOJHEBIX JAaHHBIX.

Bapuant Ne 9. IIpogaka OMIETOB B TeaTpadbHOM Kacce

Cosznath TabNMIy IpOAaKy OMIIETOB B T€ATPATLHOM Kacce ¢ MOJSIMU: Ha3BaHUE CIIEKTAKJIS, THIT
MecCTa B 3pUTEILHOM 3ajie (mapTep, OenbITax u T.1.), psAll, MECTO, JaTa, BPEMs CIIEKTAKIIsI, KOJI-BO
OmIIeTOB, IIeHa OWIIeTa B 3aBUCUMOCTHU OT THIIA MECTa, UTOTOBAsi CyMMa.

Pa3zpaboTaTh AuanoroBoe OKHO ISl 3aMIOJTHEHHS TaOIUIIbI Mpoaku OusieToB. Bece HeoOxoaumbie
JTaHHBIC 11 (POPMUPOBAHMSI TUATOTA TOJKHBI CYIIIECTBOBATH HA JIMCTE UCXOIHBIX MaHHBIX. J{na-
JIOT JIOJKEH COCTOATh U3 JABYX AUAIOTOBBIX (hopMm. BTopas nuanorosas hopma gomkHa coaep-
XKaTb HH(POPMALIHIO O MECTax (TUIIBI, , CHHUCKH CBOOOIHBIX MeCT | T.1.). [Tocie mpogaxku Ouineros
KOJI-BO MECT Ha JIUCTE UCXOJIHBIX JJAHHBIX JIOJDKHO YMEHBIIIATHCS.

Bapuant Ne 10. Perucrpanus KIMeHTOB CallOHa KOMIIbIOTEPHBIX UT'D

Cosznath TabNMIy perucTpanuy KIMEHTOB KOMIBIOTEPHOT'O CAIOHA, COACPIKAILYIO CIISAYIOIINe
noJisi: Ne KOMIbIOTEpa- BRIOUPAETCS U3 CIIHCKAa HOMEPOB CBOOOIHBIX KOMITbIOTEpoB, DUO, Tun
UIphl (JIOTMYECKHE, KapTOUYHbIE, apKaJibl, KBECT, 3/1-1UIyTep, TOHKHU U T.1.), HazBanue Urpsl, Bpe-
Ms Havasia urpel, LleHa 3a gac
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Pa3zpaboTaTh AranoroBoe OKHO ISl 3aMIOJTHEHUSI TAOIUIBI PETUCTPAIINH KIMEHTOB KOMITBIOTEP-
HOTO caJjIoHa.

Pa3zpaboTaTh AraoroBoe OKHO ISl 3aMIOJIHEHHSI TaOIUIIBI pacyeTa TUIaThl 32 UCIIOIh30BaHHOE
KOMITBIOTEPHOE BPEMS.

BapuanT No 11. Perucrpanust npojiaxu aBHabuIeToB

Co3znarp TabauIly Mpoaaku OUIETOB, coaepkaiiee cienyromee moyst: DO nokynarens, Ctpa-
Ha, ['opox, Ne peiica (BbIOMpaTh U3 criMcka CBOOOJHBIX MECT IO BEIOpaHHOMY THITy), Tum mecra
(camon 1 kiacca, MecTa JjIsl HEKYpSIIIIHX, ...), Ne MecTa (BBIOMpaTh U3 CIIMCKa CBOOOIHBIX MECT
1o BeIOpaHHOMY THIY), Kon-Bo OmieroB, Hamuune nerot (nerckuit 6unet), CtommocTs Ouiera
(B 3aBUCHUMOCTH OT THIA U Jbr0T), ITOroBas cymma.

Pa3paboTarhk AuanoroBoe OKHO IS 3aMOJTHEHUS TaOJIUIBI IPOAaXH aBuadbuseToB. Ne peiica gon-
JKEH BBIOMPATHCS: MO0 OMvKalImil peiic, 1noo OpoHUpoBaHKE MecTa 3apaHee. Jlunaor 10mKeH
COCTOSITh M3 ABYX IMAJIOTOBBIX OKOH. BO BTOpOM IMajoroBoM OKHE JIOJDKHA OTOOpaKkaThCs UH-
dbopmarus o pericax ¥ HAUTMYUK CBOOOIHBIX MECT JIJIsl BHIOPAHHBIX THIIOB MECT.

3anosHUTH TaOIUILy POk aBuabmieToB. Bee HeoOXxonumble naHHbIe 17151 POPMUPOBAHUS
JTIaJiora JOJHKHBI HAXOAUTHCA Ha JINCTE UCXOAHBIX JTaHHBIX.

BapuanT Ne 12. ABToMaTH3aiys padoThl TYPUCTHIECKON (hHPMBEI

Ha otnenpHOM sHcTe cO31aTh TaOMUIly PETUCTPALIMU MTyTEIIECTBEHHIUKOB, COIEpIKAIIee CIIEy-
tomee nosist: ®UO |, TTacnopt, Ctpana, Kypopt, Tunm o6cnyxuBanus (MOJHBINA TAHCUOH U T.11.),
Hano nu mokynath OWIeTH Ha TPAHCTIOPT, TUI TOCTUHHULIBI (F*%¥% *%¥% yr 1 1) JlomOMTHUTEINb-
HbIE YCIIYTH (3KCKYpCHUU U T.1.), Kon-Bo myteBok, Ckuaka, CTOUMOCTh MYTEBKH (B 3aBUCUMOCTH
OT THUIA U CKUAKHK), iToroBas cymma.

PazpaboTaTh AuanoroBoe OKHO ISl 3aIIOJIHEHUSI TaOIUIIBI POAAKH IMyTEBOK. [luanor gomkeH
COCTOSITh M3 ABYX IMAJOTOBBIX OKOH. BO BTOpOM IMaioroBoM OKHE JIOJDKHA OTOOpaKkaThCs WH-
dbopmarisi 0 HATMYUU CBOOOTHBIX MyTEBOK JUIsl BRIOPAHHBIX TUIIOB CTPaH M KYpOPTOB, HATUYUHU
TOCTHHHUII.

3anoJHUTh TA0IHITY TTPOJIaYKH MTyTEBOK.

Bce nHeoOxonuMbie qaHHbIC A1 (POPMUPOBAHUSI TUATOTA TOJIKHBI HAXOAUTHCS HA JIMCTE UCXOJ-
HBIX JJAHHBIX.

Bonpocsl k 3auéty no qnucuuminie Texnonorun Microsoft

Bomnpoc Kon xommne-
TEHIUN
1. Crpykrypa u komnoHeHTsl MS Office. Jlononnurensubie Bo3amoxHocTu. OcHoB- | OIIK-4, T1K-9,
HbIe TUTTHI ToKyMeHTOB Microsoft Office. MS Office unrtepdeiic. IIK-16
2. Texuonorust SharePoint. Haznauenue Microsoft Office SharePoint Server 2010 u | OIIK-4, I1K-9,
Office SharePoint Designer 2010. I1K-16
3. Texnonorus Ctuneit. Cozanue cUCTEMbI CTHIIEH B ToKyMeHTe U ux npumenenue. | OIIK-4, T1K-9,
basupoBanue u HacienoBaHue CTHIICH. 3HAUCHUE CTHIICH IJis AieKTpoHHOro no- | [TK-16
KYMEHTA.
4. TexHosorus mosnei. ABTOMaTHUYECKOE CO3JaHKe IeMEeHTOB myonukanuu (comep- | OIIK-4, TIK-9,
YKaHHe, KOJOHTUTYJIBI U JIP.). I1K-16
5. TexHonorusi co3gaHus MPoCThIX Tadnui. 3Hak Tadymsuu. Bun tabynsaropa. Ilo- | OIIK-4, T1K-9,
3uIHsE TA0YISINH (TTOJIOKEHHUE). IIK-16
6. Texnonorusi ppeiimMOB: co3aHNe TEKCTOBBIX U Tpadudeckux ¢peiimos, cszan- | OIIK-4, T1K-9,
HbIE (PpEHMBIL. I1K-16
7. CsszpiBanue u BHenpeHue 00bekToB (OLE). Ceppep-npunoxenue u kinentckoe | OIIK-4, T1K-9,
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npunoxenue. Merona BHeapenus oobvekta. Meron Object Linking. OLE-tekcr. | I1IK-16
JlnHaMHUeCcKoe M CTaTUYECKOE CBSA3BbIBAHMUE.

8. Makpocel B MS npunoxenusx. Bunsl makpocoB. Ctpykrypa Makpoca. [Ipasuna | OIIK-4, TIK-9,
narucanust VBA oneparopoB. CtpykTypa omeparopa: O0bekT, cBoiicTBa, MeTo- | [TIK-16
TTBL.

9. DOnextponnslie Tabnuubl MS Excel. ®opmarupoBanue stueek. OcHoBHble oHsTus: | OIIK-4, T1K-9,
4yucia, bopmyIbL. Onepanpl 51 OIIEPATOPBL. Crunp cceoiiok. | IIK-16
OynHkiuu. [IpuMepbl npuMeHeHU .

10. Texnonorust coznanusi npeserrauuid. Matepdeiic cmaiinoB. Ctpykrypa ctpanu- | OIIK-4, T1K-9,
upiPowerPoint anumarus. Ctwm npe3eHTanuu. Pexxumbl mokasa npeseHTaruu. | [IK-16
IIpuMeHeHne runepCChUIOK.

11. B3auMocBsI3b TEXHOJOTUI CTHIIEH B IPUJIOKEHUsIX Ha mpumMepe «Craiia» u3z ¢daii- | OIIK-4, T1K-9,
JIOB CO CIIELMAJIBHON CTPYKTYpOH. I1K-16

12. Ocobennoctu mnpumeHeHusi s¢dexkroB mynbrumenua u OLE-o6bektoB B | OIIK-4, I1K-9,
PowerPoint. [IK-16

13. Crpyktypa u komnoneHTsl MS Office. JlonoanurensHpie Bo3moxHocTUH. OcHOB- | OIIK-4, ITK-9,
HbIe THIBI ToKyMeHTOB Microsoft Office. MS Office unTtepdeiic. I1K-16

14. Texuonorust SharePoint. Hasnauenue Microsoft Office SharePoint Server 2010 u | OIIK-4, I1K-9,
Office SharePoint Designer 2010. I1K-16

15. Texnonorust Cruineid. Co3nanuie cucTeMbl CTUiIEH B JokyMeHTe U ux npumenenue. | OIIK-4, TIK-9,
basupoBanue u HacienoBaHHWe CTHIICH. 3HAUCHUE CTHIICH IJis dieKkTpoHHoro no- | [IK-16
KYMEHTA.

16. TexHonorus nosnei. ABTOMaTH4YeCKoe CO3aHue AieMeHToB mybnukauuu (cogep- | OIIK-4, T1K-9,
JKaHHe, KOJOHTUTYJIBI U JIP.). I1K-16

17. TexHonorust co3gaHus MpocTeix Tadaui. 3Hak Tadyssauu. Bun tabynsaropa. Ilo- | OIIK-4, T1K-9,
3uUIHsE TA0YISINH (TTOJIOKEHHUE). IIK-16

18. Texnonorust ppeiiMoB: co3aHNe TEKCTOBBIX U Tpadudeckux ¢peiimos, cszan- | OIIK-4, T1K-9,
HbIE (PpEHMBIL. I1K-16

19. CeazbiBanue u BHenpenue 00bekToB (OLE). Ceppep-npumnoxenue u kiuentckoe | OIIK-4, T1K-9,
npunoxenue. Merona BHeapenus oobvekta. Meron Object Linking. OLE-tekcr. | I1IK-16
JluHamMHuecKoe ¥ CTaTUYECKOE CBSA3BIBAHMUE.

20. Makpocsl B MS npunioxenusix. Buael makpoco. Ctpykrypa Makpoca. IIpasuna | OIIK-4, TIK-9,
Hancanusi VBA omneparopoB. CtpykTypa onepatopa: O0bekT, cBoiicTBa, meto- | I1K-16
TTBL.

21. Onexrponnsie Tabauusl MS Excel. @opmaTtupoBanue siaeex. OcHoBHble nonsTus: | OIIK-4, T1K-9,
qyuca, hopmyIbI. Onepanibl u OnepaTopkl. Crunb cceutok. | [IK-16
Oyuknuu. [Ipumeps! IpUMEHEHHUs.

22. Texnonorusi coznanusi npesenrauuid. Mutepdeiic cnaiinos. Ctpykrypa ctpanu- | OIIK-4, T1K-9,
usiPowerPoint anumanus. Ctunu npe3eHTanuu. Pexumbl nokasa npesedtaruu. | [IK-16
[IpumeHeHne runepcchuioK.

23. B3auMoCBA3b TEXHOJIOTHIA CTUIIEH B MPHIIOKEHUIX Ha puMmepe «Cnaiia» u3 gaii- | OIIK-4, T1K-9,
JIOB CO CIIEIIMAIBHON CTPYKTYPOil. I1K-16

Bonpocsl k 3x3ameny no gucuumnianne Texunonorun Microsoft
Bormpoc Kox xomme-
TEHIIUU
1. OcHoBsl cunTakcuca. Onepatopsl (Apudmerndeckue , oneparopon cpaBhe- | OIIK-4, TIK-9,

Hus, oneparop nmoaodus LIKE, moxcranoBouHbie cuMBOJBI Juisi onepartopa | [TK-16

Like, nprMepbl HCIIOJIB30BAHMUS) .
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2. Tunst ganaeix VBA. Tlepemennbie u koHcTaHThl. O0nactu Buaumoctu ne- | OIMK-4, TIK-9,
peMeHHBIX, naeHTHuGuKaTop. OObIBICHUE TEPEMEHHBIX U KOHCTAHT I1K-16

3. Omeparop ycnoBHoro nepexona. Onepatop Bbibopa. [Ipumeps! ucnonszo- | OIIK-4, TIK-9,
BaHMSI. IT1K-16

4. Bce Buabl nukioB. [Ipumeps! ucnonb30BaHusl. OIIK-4, IIK-9,
I1K-16

5. Maccussl. [IpuMeps! UCTIOIB30BaHUS. OIIK-4, TIIK-9,
I1K-16

6. Ilpouenypsr u ¢ynkmuu. Ob6macte Buaumoctu mponenyp. OO6bssrenue | OIIK-4, I1K-9,
npouenyp. [Ilpumeps! ucnoib30BaHus. IT1K-16

7. llepenaua mapametpoB. BrI3oB, 3aBepiieHne pabotel U Bo3Bpar 3HaueHuit | OINK-4, IIK-9,
dbyakuwmii. [IpuMeps HCTTOTB30BaHUS. I1K-16

8. Bcrpoennsie ¢pynkuuu s3pika VBA. @ynkuuu npeoOpazoBanus u nposep- | OIIK-4, IIK-9,
KM TUIIOB JaHHBIX. [IpuMepsl HCIIOab30BaHusl. I1K-16

9. CtpokoBbie QYHKIITHH OIIK-4, TIK-9,
ITK-16

10. @yHK1IMM 17151 paboThI ¢ JaTON U BpeMEHEM OIIK-4, TIK-9,
ITK-16

11. ITonp30Barenbckue TUNbI JaHHbIX. [IpuMep : Tun kHUTa OIIK-4, TIK-9,
ITK-16

12. Knaccsl u 06bexTsl. [Tpumep : kinace 6ubaunorexa OIIK-4, TIK-9,
ITK-16

13. ®opmbl. OCHOBHBIE CBOMCTBA U METO/BI OIIK-4, TIK-9,
ITK-16

14. DnemeHTHI ynipaBieHus ( HAAMKUCh, TEKCTOBOE ToJie, KHOMKHU ¢ 3aBucumoit u | OIIK-4, TIK-9,
HE3aBUCHMOH (puKcanueil) U MX OCHOBHbIE CBOMCTBA M METOIbI I1IK-16

15. DnemenTs! ynpasineHus ( KOMaHHas KHOIKA, CIUCOK U KomOunupoBanublii | OIIK-4, TIK-9,
CIICOK) M UX OCHOBHBEIEC CBOMCTBA M1 METOIbBI [IK-16

16. Coznanue u ynaieHne oObeKTOB. MeTombl, cBoiicTBa U coObiTusl 00bekTa. | OIMK-4, TIK-9,
OOBEKTHBIE MOIETHN [IK-16

17. ABromarm3anusi oucHeIx npunoxeHuil. Ccpuiku Ha 00BekTHBIE Oubmmo- | OIMK-4, TIK-9,
teku. [Ipumepsn! ynipaBnenus Word — NpuIoKeHUEM. I1K-16

18. ABromarm3anusi oucHeIx npunoxeHuii. Ccpuiku Ha 00BekTHBIE Oubmmo- | OIMK-4, TIK-9,
teku. [Ipumepsn! ynipaBnenus Excel — npunoxxeHueM. I1K-16

19. IIporpammupoBanue B Excel. Komnexkuus Workbooks u o6bektr Workbook, | OITK-4, TIK-9,
AX CBOMCTBA ¥ METO/IBI. [IK-16

20. [TporpammupoBanue B Excel. Komnekmus Sheets u o6wext Worksheet, ux | OI1K-4, TIK-9,
CBOMCTBA 1 METO/IBI. [IK-16

21. IlporpammupoBanue B Excel. Pabora ¢ siuelikamMu 1 Tuana3oHaMu OIIK-4, IIK-9,
I1K-16

6.5. Meroauueckne MaTepUabl, ONPEAEIAIOIUE NPOLIENYPbl OLIEHUBAHUS.

1. ITonoxxenue o GoHIE OIEHOYHBIX CPeACTB 00pa30BaTeNIbHON Mporpammsl B HannonamsHOM
uccienoBarenbckoM Hmkeropoackom rocyaapctBeHHOM yHuBepeutere uM. H.U. JlobGadeBcko-
ro (HHI'Y), yreepxknennoe npukaszom pekropa HHI'Y ot 10.06.2015 Ne247-O/1.
2. Tlonoxenue «O MPOBENECHUU TEKYLIETO KOHTPOJISI YCIIEBAEMOCTH M MPOMEKYTOUHOM aTTe-
crauuu oOyuaromuxcst B HHI'V», yrBepxkaennoe npukazom pekropa HHI'Y or 13.02.2014 r.

Ne55-O[1.
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3. Ilonoxxenue o mopsiake pa3pabOTKH W YTBEpPX ACHHUS oOpazoBarenbHbIX nporpamm HHIY,
yrBepxacHHoe npuka3zoMm pekropa HHI'Y ot 10.06.2015 Ne248-O/1.

7. IlepeyeHb OCHOBHOI U 10TOJIHUTEIbHOM JTUTEPATYPbl, HE00X0AMMOH /1JIs1 0CBOCHUS AN C-
IHILIMHBI

a) OCHOBHasI JINTepaTypa:

1. Yepmnakos, 1. B. Teopernyeckre oCHOBBI MHOOPMATUKH: YUEOHHK U MPAKTUKYM JUIS
akanemuueckoro Oakanaspuata / M. B. UepmakoB. — M.: U3narenscTBo KOpaiit, 2017. — 353 c.
— (Cepus: bakanaBp. Akagemuueckuid kypc). — ISBN 978-5-9916-8562-7. noctynHo B ObC
«Opaiit», pexum  npoctyma:  https://biblio-online.ru/book/78AD1E84-B91E-4ABA-9F16-
5C4786292A2E

2. Kynpusaos, JI. B. NUadopmanmonHoe U TEXHOIOTHYECKOE oOecrieueHne mpodeccuo-
HAJIbHOW JIeATENbHOCTH: YYeOHUK M MPAaKTUKYM JJIs IpukiagHoro O6akanaspuara / /1. B. Kynpu-
sHOB. — M.: M3gatenbctBo FOpaiit, 2017. — 255 ¢. — (Cepust: bakanap. [IpuknagHoii Kypc).
— ISBN 978-5-534-02523-1. moctymao B DBC «IOpaiit», pexxum gocryma: https://biblio-
online.ru/book/S8BEFASDE-285A-4729-A495-13B7EC21A21D

3. Kazanckuii, A. A. Ilpuknaanoe nporpammupoBanue Ha excel 2013: yyeOHoe mocobue
U1 ipukJagHoro O6akanaspuata / A. A. Kazanckuit. — M.: U3natenscTBo FOpaiit, 2017. — 159
c. — (Cepus: bakanasp. Ilpuxnaagnoit kypc). — ISBN 978-5-534-00334-5. noctynHo B 3bC
«lOpaiit», pexum  pocryma:  https://biblio-online.ru/book/61398439-C8 A0-480C-9D54-
SFC34132F5D2
0) 1OMOJIHUTE/IbHASA JIUTEepaTypa:

1. T'obapesa S.JI. busnec-ananutuka cpencrsamu Excel: yue6. moco6ue / S1.J1. ['obapena,
O.1O. I'oponenkasi, A.B. 3onorapiok. — 3-e uzn., nepepad. u gon. — M.: By3oBckuii yueOHUK:
NH®PA-M, 2018. — 350 c. + Jon. marepuansl loctynHo B ObC 3HaHMyM pexuM JocTyna
http://znanium.com/catalog.php?bookinfo=854421

2. Slumu B.H. MHdopmaTika: mporpaMMHbIE CPEICTBAa MEPCOHAIBHOIO KOMIIBIOTEpA:
yue0. mocooue / B.H. Amun. — M.: UHOPA-M, 2018. — 236 c. + Jlon. marepuansl [Inek-
TPOHHBIA  peCypc; JloctynHo B 9bC 3HaHMUYM  pEeXHUM  JIOCTyIa
http://znanium.com/bookread2.php?book=937489

3. bunbdensa H.B. CoBpeMeHHBIE cpelicTBa peau3aliii aBTOMAaTH3UPOBAHHBIX CHCTEM.
Pa6ota ¢ Google Tabmumamu: yue6. nocooue / H.B. bunsdensa, FO.U. Bonoguna. — M.: PUOP:
NH®PA-M, 2018. — 171 c¢. [Hocrynno B OBbC 3HaHUYM pEXHUM JOCTyNa
http://znanium.com/catalog.php?bookinfo=918036

4. bespyuxko B.T.Mudpopmatuka (kypc nekuuid): Yuebnoe mocobue / B.T. be3zpyuko. -
M.: 1]l ®OPYM: HUL] UHOPA-M, 2014. - 432 c. loctyniHo B ObC 3HaHnuym pexuM J0cTyna:
http://znanium.com/catalog/product/429099

5. Ky3un A.B. OcnoBsl pa6otsl B Microsoft Office 2013: Yyebnoe mocobue / Ky3un
A.B., Yymakosa E.B. - M.: ®opym, HULl UH®PA-M, 2017. - 160 c. Joctynso B ObC 3nannym
pexuM goctyna: http://znanium.com/catalog.php?bookinfo=561022
B) NporpamMMHoe odecnieuenne u MHTepHeT-pecypcsbl
OmneparmonHas cucrtema Microsoft Windows
[Taker nmpuknanubeix nporpamm Microsoft Office
[IpaBoBast cuctema «KOHCYIBTAHT TLTIOC>
IIpaBoBas cucrema «I'apanT».

Hutepuet 6paysepsr (Mozilla Firefox, Google Chrome)

Al

8. MarepunajibHO-TeXHUYECKOe o0ecnedeHne JUCHUIMIMHBI (MOTyJIs1)
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Peanu3anus mporpaMMeI IpearoiaracT Hajauaue:

- y4eOHBIX ayAUTOPHM Ui MPOBEACHUS 3aHATHI JEKIMOHHOTO THIA, 3aHSATUN CeMUHap-
CKOTO THUIIA, TPYMIOBBIX U WHIUBUAYATBHBIX KOHCYIbTAIMI, TEKYIIErO0 KOHTPOIS U MPOMEKY-
TOYHOI aTTecTaliy, IOMEIIEHHUs AJI CAMOCTOSITEIbHON paboThI;

- KOMIIBIOTEPHOTO KJIACCa, UMEIOIIEr0 KOMITBIOTEPhI, 00BEIMHEHHBIE CEThIO C BHIXOJOM B
NurepHer;

- JIMIEH3UOHHOTO (omepanronHas cuctema Microsoft Windows, makeT mpUKIagHBIX MPO-
rpamm Microsoft Office) mporpaMmmHoro o6ecrnedeHusl.

- uaTepHeT Opaysepos (Mozilla Firefox, Google Chrome)

B xone npoBeneHus 3aHATUI PEKOMEHYETCsl UCII0JIb30BATh KOMITBIOTEPHBIE MILTIOCTPAINH
JUTSL TIOJJICPKKH Pa3IMYHBIX BUIOB 3aHSTHUN, TOATOTOBIEHHBIC C HCIONb30BaHHeM Microsoft
Office wim Ipyrux CpeCcTB BU3yaIH3allud MaTepuaa.

JlocTym K 37eKTPOHHBIM WH()OPMALIMOHHBIM PEeCypcaM OCYIIECTBISETCS B KOMITBIOTEPHOM
KJ1acce U ombnmoreke gumana.

CrnenunajibHble YCJ0BUSI OPTaHU3ALNH 00yUeHHs] N0 JUCHUIINHE 1JIsl HHBAJIM/I0B U JIMII €
OrPaHUYEHHBIMH BO3MOKHOCTSIMU 310POBbSI

Opranuzanuss oOy4deHUs 1O JUCHUIIMHE WHBAJIUAOB U JIMIl C OrPAHUYCHHBIMU
BO3MOKHOCTSIMH 37JOPOBbSI OCYIECTBIISIETCS C YYE€TOM OCOOCHHOCTEH NCUXO(PU3UIECKOro
pa3BUTHUA, WHIUBUIYATbHBIX BO3MOXKHOCTEH U COCTOSHHS 370POBbSl MPU HAJUYUHM TaKUX
OGy‘-I@.IOH.IHXCH MMyTEM CO3JaHUs CIICHUAIbHBIX YCJIOBI/Iﬁ IJI TOJTYUYCHU A O6pa3OBaHI/I$I.

[Ipodeccopcko-npenoaaBaTeabCKUil COCTaB 3HAKOMUTCS C TICUXOJIOT0-(PU3NOTIOTHIECKUMU
OCO6CHHOCT$IMI/I 06yan01uI/1x05{ HWHBAJIMJ0B U JIUI C OrPaHUYCHHBIMH BO3MOKHOCTAMU 310POBbA,
MHAUBUAYAIbHBIMH MPOrpaMMaMy peaduIuTallii UHBAJIUIOB (IIPU HAJTUYWN).

B cooTBeTcTBHEM ¢ MeToaMueCKUMU peKOMEHAAUSIMH IO OPTaHU3aIH 00Pa30BaTEIHLHOTO
nporecca JUisi 00y4eHUs] HHBAIUIOB U JIMI] C OTPaHMYEHHBIMH BO3MOXHOCTSIMHU 3/I0POBBSI B 00-
pa30BaTCIbHbIX OpPraHMU3aluAX BBICHICTO 06pa3013aH1/1${, B TOM YHCJIC OCHALUICHHOCTH 06pa30Ba—
TeIbHOTO Tporiecca, yrB. MunoopHayku P® 08.04.2014 AK-44/05BH npu W3y4E€HUH IHCIIU-
IJIMHBI MMPEAIIOJIaracTCsa UCIOJb30BAHUC COIMUAIBHO-aKTUBHLBIX U pe(b.HGKCI/IBHBIX METOAOB O6y-
YEeHUsI, TEXHOJIOTUH COLMOKYIBTYPHOU peadMINTalluu C 1IeJIbI0 OKa3aHUs MOMOIIHU B yCTaHOBIIE-
HHUHU TTOJIHOOCHHBIX MEXKINYHOCTHBIX OTHOIIIEHUH C APYyruMu CTyJACHTAaMHu, CO3JaHUHN KOMq)OpT-
HOTO TCUXOJIOTUYECKOTO KJIMMaTa B CTYAEHUECKOH TpyIIIe.

[Tpu ocBOEHMM TUCHUIUIMHBI UCIIOIB3YIOTCS PA3IMYHbIE COUETAHUS BUIOB yueOHOW paboThI
¢ MerogamMu M ¢dopMaMu aKTUBHM3AI[MM TO3HABATEIBHOM [EATENbHOCTH OOYYaIOUIUXCS IS
JOCTH>KEHUS 3aIUIaHUPOBAHHBIX Pe3yJIbTaTOB 00y4YeHUs U (hopMupoBaHus komreTeHuuit. dopma
IPOBEJCHUS TMPOMEXKYTOYHOW aTTecTalMud A OOy4yaloUMXCS-WHBAJUAOB M JIUI[ C
OrpaHUYCHHBIMHU BO3MOXHOCTAMU 3J0POBbA YCTAHABJIIMBACTCA C Y4UYCTOM MWHIAWBUAYAJIBHBIX
ncuxoguznoaorndeckux ocodennoctel. [1o muuHON mpockde 00yJaronierocst ¢ OorpaHnYeHHBIMHU
BO3MOXHOCTSMU 300POBbA, U3JI0KCHHOU B (bopMe IIUCBMCHHOI'O 3asBJICHUA, IO AUCIHUIIIIMHE
peycMaTpUBAIOTCA:

- 3aMCHA YCTHOI'O OTBCTA HA HHUCbMEHHBIA OTBET Ipu CAa4YcC 3a4€Ta UJIKU 3K3aMCHA;

- yBeJIMYEHUE TPOAOKUTEIHLHOCTH BPEMEHHM Ha MOJATOTOBKY K OTBETY Ha 3adyere WU
IK3aMeHe;

- TIpU TOJBEIECHUU PE3yJIbTaTOB NMPOMEKYTOYHON aTTECTAllMU CTYIEHTOB BBICTABIISIETCS
MaKCUMAaJIBHO€ KOJINYECTBO 6a)IJIOB 3a MMOCCIaCMOCTb ayAUTOPHBIX 3QHSTUN.

MeTtoauyeckue yKkazaHus A/l 00y4aroIUXCcs 110 OCBOEHUIO M CIUIIUHBI
H3yuenue meopemuueckoco mamepuana onpenensercss padodeid yueOHOI mporpammont
JUCIUIUIMHBI, BKIIIOUEHHBIMU B HE€ KaJICHJAPHBIM IJIAHOM M3YYEeHHs TUCHUIUIMHBI U MIEpeUyHEM
aureparypel. IIpy  moAaroroBke K 3aHATHAM ~ PEKOMEHIYETCS  IOBTOPUTh  MaTepHall
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IPEIIECTBYIONIMX TeM pabodero ydeOHOro IUIaHa, a TaKXKe MaTepuand MpPEeALECTBYIOIIUX
y4eOHBIX AUCUUIUINH, KOTOPBIH CIYXHUT 0a30i M3y4aeMoro paszieia JaHHON NUCIHMIUIHHBL. [Ipu
Nn0020Mo6Ke K NPAKMUYECKOMY 3aHAMUIO (3aHAmulo 1aoopamopno2o muna) HEOOXOIUMO
W3YYUTh MaTepHaibl JEKLUHU, PEKOMEHJOBAHHYIO JUTEpaTypy. M3ydeHHbIN MaTepuan ciaemyeT
IIPOAHAIM3UPOBATh B COOTBETCTBUM C ILIAHOM 3aHATHUS, 3aT€M IPOBEPUTH CTEIIECHb YCBOCHMS
COJIepKaHusl BOIIPOCOB.

Ilpakmuueckue 3anamus (3auamus 1aOOPAMOPHO2O0 Muna) HEPA3PHIBHO CBA3aHbI C
JIOMAITHUMU 33/IaHUSIMH KaK OCHOBHBIM BHJIOM TEKYIIEH CaMOCTOSITENbHONU PabOTHI, SBISISACH, B
COUYETAaHMM C CHCTEMAaTHYECKMM M3y4YE€HHEM TEOPETHYECKOTO MaTepuana OCHOBOM OLICHKH
3HaHUH, PUKCHPYEeMOI B IPOMEKYTOUHOH aTTecTaluy.

Camocmosmenvuas paboma MPOBOAUTCSA € LENBIO YIITYOJeHHs 3HAaHUH 110 TUCLUILIIMHE U
npeaycMaTpuBaeT: MOBTOPEHUE MPOHAEHHOr0 y4eOHOro MaTepHuala, YTeHHE PEeKOMEHIOBAaHHON
JUTEPATyphl, MOArOTOBKY K IPAKTHMYECKUM 3aHATHAM WU 3aHATUAM JIAOOPAaTOPHOIO THIIA,
BBINOJIHEHHE OOIIMX W HMHAWBUAYAJIBHBIX JOMAITHUX 33aJaHUi, pPabOTy C 3IIEKTPOHHBIMHU
UCTOYHUKAMH, ITOATOTOBKY K c/1ade (hOPMBbI IPOMEXKYTOUHOM aTTECTALMH.

[InanupoBaHre BpEeMEHH Ha CaMOCTOSTENBHYIO pabOTy BaXKHO OCYIIECTBIATH Ha BEChH
CEMECTp, MpeayCcMaTpuBasi IIPU TOM TOBTOPEHHUE ITPOUIEHHOTO MaTepHalla.

BaxHy1o poJib B U3y4e€HUH TUCHMILIHHBI UTPACT N0020MOBKA KOHMPOLLHOU UM KYPCOBOLL
pabomer (Ipu HAIMYMK B ydeOHOM Iutane). IIpexne 4eM NpUCTYNUTh K HAlMCaHWIO palOoThI,
cienyeT BHHUMATEIBHO O3HAaKOMHUTBCA C TEMOM UM PEKOMEHIOBAaHHOM JIMTEPaTypoOM.
IlenecooOpa3HO Take MCIOJIB30BaTh MOHOrpaduu, >KypHaJIbHble M Ta3eTHbIE CTaThH,
HOPMAaTUBHBIE IPaBOBBIE JOKYMEHTBI, 3JIEKTPOHHBIE pecypchl. llepeueHp HCHOIB30BAaHHBIX
JUTEPATYPHBIX NCTOYHUKOB CBHUJIETEILCTBYET O INIyOMHE MpOpabOTKU TeMbl. Bech m3yueHHbIN
MaTepuail CUCTEMATU3UPYETCs U U3JIaraeTcs B COOTBETCTBUHU C IUTAHOM. BakHO, npu HanucaHuu
KOHTPOJILHON (KYpPCOBOM) paOOThI BBIPA3UTh COOCTBEHHYIO IMO3MIIMIO 110 M3y4aeMoil mpobieme.
Marepuan cuenyer u3jaraTb I'pPaMOTHO, Y€TKO, 0€3 IMOBTOPEHUH M COKpalleHUil (Kpome
OOIIETTPUHATHIX ).

Ilpu noozomoséke K NPOMENICYMOUHOU ammecmayuu no OucyuniuHe CIeayeT
PYKOBOJCTBOBATBCS MEPEYHEM BOIPOCOB IS IMOATOTOBKM K MTOrOBOMY KOHTPOJIO IIO KYpCY.
[Tpu 5TOM HEOOXOIUMO YSCHUTH CyTh OCHOBHBIX MOHATUI TUCIMITIIMHBI.

CamocrodrenbHas paboTa CTYAE€HTOB, NPEX/E BCET0, 3aKI0YATCs B U3yUYEHUH JIUTEpaTy-
PBI, JTOTIOJIHSAIOUICH MaTepHa, u3jaraeMblil B JIGKIIMOHHOM yacTH Kypca. Heo6xoaumo oBiagetsb
HaBbIKaMu OHOIMOrpaduyeckoro NoMcKa, B TOM 4uciIe B ceTeBbIX VIHTepHET-pecypcax, Hay4UThb-
Cs1 COIIOCTABJIATH PAa3IMUHbIE TOUKH 3PEHUS U ONPENEIATh METOABI UCCIIEOBAHUM.

[Ipenmonaraercs, 4T0, NPOCIIYIIAB JEKLIHUIO, CTYJEHT JOJDKEH O3HAKOMHUTHCSA C PEKOMEH-
JIOBaHHOW JTUTEPATypOil M3 OCHOBHOTO CITMCKA, 3aTeM OOpaTHTCA K MCTOYHMKAM, YKa3aHHBIM B
O6ubnuorpaguUecKnx CMCcKax U3y4EHHbBIX KHUT, OCYILECTBUT MOUCK M KPUTHYECKYIO OLIEHKY Ma-
Tepuana Ha caiitax MIHTepHeT, cobepeT HeoOX0IUMYI0 HH(POPMALIUIO.

Cy1iecTByeT HECKOJIBKO METOJIOB padOThI ¢ JuTepaTypoi. OauH U3 HUX — METO] TTIOBTO-
pEeHUs: CMBICI NIPOYUTAHHOIO TEKCTa MOXHO 3ay4UTh Hau3ycTb. [IpocToe moBTOpeHHE BO3AEH-
CTBYET Ha IaMATh MEXAHUYECKU M MOBEPXHOCTHO. [loaydeHHBIE TaKMM IyTEM CBEICHMS JIETKO
3a0biBatoTcsi. Hanbonee 3¢ dekTHBHBIA METOA - METOJl OCO3HAHHOTO 3allOMHHAHMS: MPOYUTAH-
HBII TEKCT HY)KHO MOJBEPTHYTh OOJIBIIIEH, YEM TTPOCTOE 3ayunBanue, 00padboTke. UToObI OCHOBa-
TEJIbHO 00paboTaTh MHPOPMALMIO, BaXKHO MPOU3BECTH LENBIH pSAJ MBICIUTEIbHBIX OIEpaIuii:
IIPOKOMMEHTUPOBATh HOBBIE TaHHBIC; OLICHUTh UX 3HAYEHUE; IIOCTABUTH BOIPOCHI; CONIOCTABUTH
IIOJIyYEHHBIE CBEJICHUS C paHEE U3BECTHBIMHU.

Jas ynydmenust o0paGoTku MH(GOpMAIMKM OYEHb BaXKHO YCTaHABIMBATh OCMBICICHHbBIE
CBSI3U, CTPYKTYpHpPOBaTh HOBBIE CBEACHUs. M3yueHne HayuyHOW, Y4eOHOW M WHOU JINTepaTypbl
TpeOyeT BeaeHus pabounx 3anuceit. @opma 3amuceil MOKET OBITh BeCbMa Pa3HOOOpa3HOM: TPo-
CTOM WJIM Pa3BEPHYTBIN IIJIaH, TE3UCHI, IUTAThI, KOHCIIEKT.
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