1. MecTo u neaun aucuuMHbI (Moayas) B crpykrype OIIOII
B yueOGHOM mutaHe moAroToBku O6akanaBpa nucuuiuinHa «Texromorun Microsoft» BXOauT

B BApUaTUBHYIO YaCThb U o0s13arepHa AJIs1 OCBOCHUS.

Lles1b10 OCBOCHUS AUCIUIUIMHBI SBIISCTCS:
» GopmupoBaHue y O0akaitaBpoB MPUKIAAHON MHPOPMATUKH CIIOCOOHOCTH peuaTh CTaH-

JApTHBIC 33/1a41 TPOPECCHOHAIBHON JEATEILHOCTH C UCTIOIB30BaHUEM TeXHONIOTHI Microsoft.

2. [lnanupyemble pe3y/bTaThl 00y4YeHHUs MO JUCHHUILINHE (MOIYJ10), COOTHECEHHbIE

¢ IJIAHMPYEMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTeIbHOI MPOrpaMMsbl (KOMIETEHIH-
SIMU BBIITYCKHHUKOB)

®opMupyemMble KOMIIETEHIIUH

Ilnanupyemsie pe3yJbTaThl 00y4eHHs 110 JHCIHUIIIMHE
(Moay.10), XapaKkTepu3ywuye 3Tanbl (POPMHUPOBAHUS
KOMIIEeTeHIHI

OIIK-4 cnocoOHOCTH pemath
CTaHJAapTHBIE 3aJauu Ipodeccu-
OHAJIBHOU JEATEIIBHOCTU HA OC-
HOBE WH(MOpPMAIMOHHOW U OHO-
ArOrpapuuecKol  KyJabTYphl C
IPUMEHEHHEM MH()OPMAIMOHHO-
KOMMYHHUKAI[HOHHBIX ~ TEXHOJIO-
M ¥ C y4€TOM OCHOBHBIX Tpe-
O6oBaHMi HH(pOPMAIIMOHHOK 0e3-
ONaCHOCTHU

31 (OIIK-4) 3natb OCHOBBI 0a30BBIX HH(OPMALMOHHBIX
TexHosoruit Microsoft, ©X B3aUMOCBSI3b U YHUBEPCATIBHOCTH
32 (OIIK-4) 3natb TeopeTndeckrue ocHOBbl VBA

Y1 (OIIK-4) YMeTb TPUMEHSITH TOTOBBIE PEIICHHI
Microsoft B cocTaBe HH(GOPMAIIMOHHBIX CUCTEM TPEATIPUATHS
V2 (OIIK-4) YMmeTb pazpabaTeiBaTh IporpaMmbl Ha VBA

B1 (OIIK-4) Baagers MeTOaMu pelIeHus: MpodeccuoHab-
HBIX 3a/1a4 C UCIIOJIb30BaHMEM TeXHOJIOTUuN Microsoft

B2 (OIIK-4) BiaaeTb NIpakTUUECKUMHU HAaBbIKAMU IPOTpam-
MupoBaHus Ha VBA

I1K-9
CIIOCOOHOCTh COCTaBJIATh TEX-
HUYECKYI0 JOKYMEHTAIUI0 TpPO-
€KTOB aBTOMAaTH3aIlui U UHPOP-
MaTu3annuu HpI/IKHa,Z[HBIX HpO—
I[ECCOB

31 (IIK-9) Ymerp npumensats MS Word nipu coznanuu Tex-
HUYECKOM JTOKYMEHTAIMH IPOEKTa aBTOMAaTU3alluu

Y1 (IIK-9) 3uath TexHONIOTU# sl paboT MO CO3TAHHIO TeX-
HUYECKOM JOKYMEHTAIMH IPOEKTa aBTOMAaTU3aLluu

B1 (IIK-9) Baranetrb HaBbIKaMu pabOTHI C TEKCTOBOM HH(OP-
Maluen AJs peleHus o(QUCHBIX 3a1a4

I1K-16

CIIOCOOHOCTH OCYIIECTBIISITh
NPE3CeHTAIHMI0 UH(POPMAITMOHHON
CHUCTEMBI U HavYaJIbHOE 00yUJeHHE
MMOJIb30BaTeNIeH

31 (IIK-16) TexHOIOTHH CO3JaHHS JJICKTPOHHOW IMpe3eHTa-
117041

V1 (IIK-16) npumenste MS Power Point ipu co3ganuu mnpe-
3€HTAllM1 HH(POPMALIMOHHON CUCTEMBI

B1 (IIK-16) npumensats MS Power Point npu co3nanum mpe-
3eHTallM1 HHPOPMALIMOHHOM CUCTEMBI

3. CTpykTypa U cofepkaHue TUCHUIITUHBI (MOTYJINA)

OO0mast TpyI0eMKOCTh AUCIHUILTAHBI COCTABISIET 9 3aueTHBIX equHUII - 324 yaca, U3 HUX
104 yaca — aynuTopHbIX (35 4acoB — JIEKIIMOHHBIX, 69 "yacoB mabopatopHbix padoT), 166 yacoB
camocTosiTeNnbHON paboThl. DopMa MPOMEKYTOUHOM aTTECTalluU 1O JUCHUIUIMHE — 3a4€T B Iep-
BOM CEMECTpPE U PK3aMEH BO BTOPOM ceMecTpe (54 vaca).
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2. MHNudopmannonnsie
TEXHONOTMS  COSAAMMIA | 55 1 o | o | 8 [o[o|o|o]o|17]lo|lo|l2s]0o]o]3]|o0]o
H 00padoTKH TeKCTO-
BBIX JIOKYyMEHTOB
3. HWndopmanuoHHBIE
rexuoorns odpadorkn | | | ot g f o oo |lo|o|7|o]ofl2asloflo]3ms]|o0]o
TabnnyHoii wmHopMma-
107071
4. MHudopmannonnsie
TEXHOJIOTuSI MOAroToB- | 61 0 0 8 0 0 0 0 0 17 0 0 25 0 0 36 0 0
KH Npe3eHTalui
5. Hporpawmuposa- | (, 0| s oloflolo|1wm]o|lo|l2s|0] 0] 36 0
Hue Ha VBA
Konrpoum, camoctos- ololololo]lolo]ololo|lolo]lo]|lo|lo]ofo]o
TENLHON PaboThI
IIpome:xkyTouyHas aTTe-
cranms - 3a4eT, IK3a- 54 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
MeH
UTOro 324 | 0 0 35 0 0 0 0 0 69 0 0 1041 0 0 166 | 0 0

Tema, kpaTkoe cogep:raHue
Tema 1. BBenenne B qucuumuimuy. Llenu u 3amaum kypca. Ilonstue oducHsie mpo-
rpaMMbl. CtpykTypa u komnoHeHTsl MS Office. JlononHuTenbHble BO3MOXHOCTH. OCHOBHBIE THIIBI
nokymeHToB Microsoft Office. MS Office uatepdeiic. MS Word penakropa. [loHATHE 35I€KTPOHHO-
ro gokyMeHTa. CTpyKTypa 3J€KTPOHHOTO J0KyMeHTa. CTpykTypa cTpaHulibl. OCHOBHBIE 3TaIlbI CO-
3JIaHUs DJIEKTPOHHOTO JOoKyMeHTa. BBenenue B TexHonorun Microsoft, o0riasi xapakTepucTHKa Jiu-
HEUKU NPOAYKTOB U pELICHUN
Tema 2. NudpopMmanimoHHble TEXHOJOTHSA CO3JAAHUSA M 00PadOTKH TEKCTOBBIX [10-
KyMeHTOB. MHpopmarmonnsie TexHonorus adzana u cuMmBosna/ CozgaHue cucteMbl ctuiel. basu-
poBaHME W HaclieqoBaHUE CTWI. Jlpyrue omepamuu cO CTWISIMH. ABTOMAaTHYECKOE IPHCBOCHHUE
cTwiisg ab3ara, MOUCK U 3aMEeHA CTHJIS, «TOpSYre KIaBUII». OmHrOKY, BO3HUKAIOIIUE TIPU CO3/IaHUU
CTWJIEN M METOJBl UX yCTpaHeHHs. YmnpasiieHHe CTuiassMU. TeXHOJOTHH, OCHOBAaHHBIE HA TEXHOJIO-
ruu ctuis. Co3panue ornasieHus (TOC) ¢ momomnisto ctuneit MS Word. Co3nanue orjiaBieHus ¢
yHUKaIbHBIMU CTHIISIMU. [lonst B8 MS Word. Co3nanue tabiuil B TEKCTOBOM penakTope. TeKCTOoBbIe
s dextel. OLE-Texnonmorus. Makpocst B MS Word.
Tema 3. HNuHdopManuoHHbIe TEXHOJOTUsA 00padOTKU TadauyHOM uHpopmanuu. Brenenue
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B 2JekTpoHHbIe Tabauubl MS Excel. @opmatupoBanue siueek. OCHOBHBIE MOHATHSA: YHCIA, POPMY-
ae1. Oniepannbl U onepatopbl. Ctuib ccbutok. OyHkimu. bubmmoreka ¢pynknuii. [Ipumenenne Excel
JUTSE cTaTucTUYeckoro aHanusa AanHbiX. Tperasl (Trendline). Micmons3oBaHue aOCOMIOTHBIX U OTHO-
CUTEINIbHBIX CCHUIOK ISl 0003HAUYECHUS STMEUKH WM Juana3oHbl sueek. Mcrnonb30BaHne cTaHAapTHBIX
¢ynkunu Excel nns BerumMcieHuid, co3nanue rpadukoB M auarpaMM. BeruuciieHue QpyHKIUU | T10-
CTpoeHue ee rpadrka, UCCIeOBaHNe MOBEACHUS IPU PA3IMYHBIX 3HAUCHUSAX TapaMeTpPOB.

Tema 4. HNHpopmanuoHHbIe TEeXHOJOrHsi MOArOTOBKH mpe3eHTanmii. Hasnauenue
PowerPoint. OcobennocT co3nanusi npeseHtanmii. aTepderic cmaitnoB. CTpyKTypa CTpaHMIIBI,
UCKYCCTBO c/eiaTh WHPOPMALUIO AOCTYINHOM 1 moHuManus. PowerPoint anumarus. Ctunu npe-
3eHTanuu. Pexxumpl mokasa npe3entanuu. [Ipumenenue runepcchuiok. «Cnaia» u3 ¢GaiaoB co cre-
UaNbHOU CTPYKTYpoil. Dddextst mynpTuMmenua. OLE B PowerPoint. CBsi3aHHBIE TEXHOJOTHH:
uepapxus U ee mpuMeHeHre B npuioxkenusx MS Office.

Tema 5. OcnoBsl nporpamMmmupoBanust Ha VBA. Co3nanue nonbs3oBarenbekux GyHkimii Pado-
Ta CO BCTPOCHHBIMH JTUAIOTOBBIMU OkHamu. Ctannaptabie pyHkiun VBA Co3mnanne npuiioxkeHHi ¢
nomo1eio MacroRecorder DneMeHTHI yrpaBieHusl U MoJib30BaTenbekas ¢popma. CBsi3b monen aua-
JIOTOBBIX OKOH C siueiikamu padouero jucta Excel

IIpakTuyeckue 3aHATHS

Cooeporcanue npakmuueckux 3auamuii: pelieHre 6a30BbIX 3a7a4 10 KypcCy JIEKLIUH, 3aKper-
JSIOUIMX TEOPETUUECKUM MaTepuall U WUTFOCTPUPYIOLIUX €T0 IPUMEHEHHE K PEIICHUIO
3ajau.

Ilepeuenv mem npakmuueckux 3aHAmuil
e Co3gaHue NoJb30BaTEIbCKUX (YHKIIUHA
* PaGota co BCTpOEHHBIMHU AMATIOrOBBIMU OKHAMHU.
* Cranpaptaeie pynkuuu VBA
e Co3znganue npuwioxeHui ¢ nomoisio MacroRecorder
*  DyeMeHTHI YIpPaBJIeHUS U MOJIb30BaTeNbCKask opma
*  CBs3b nosieil TuaoroBbIX OKOH ¢ stueiikamu padouero nucta Excel.

4. OOpa3oBaTejibHbIE TEXHOJOTUH

OcHoBHOI dopmolri 0OydeHHs SIBISETCS JICKIIMOHHO-CeMHHapckas. [lpu mpoBeneHumn
MPAKTUYECKHUX 3aHSATHH, UCTIOIB3YIOTCS 00pa3oBaTeNbHBIC TEXHOJOTUHU - MPOOJIEMHBIE, MPOCK-
TUPOBOYHBIE, TUCKYCCHOHHBIE, OpPraHU3al[MOHHO-/IEATEIbHOCTHBIEC 3aHATHS, BHEAYTUTOPHAS ca-
MocTodaTenbHas padora. Ilpu camocTosTenbHOM paboTe U MOArOTOBKE K KOHTPOJIBHBIM paboTaM,
TECTUPOBAHUIO U IK3AMEHY CTYACHTHI UMEIOT JOCTYI K IUCTAaHIIMOHHOMY JIEKIIHUOHHOMY KYpCY.

Crenundurka IUCIUIUIMHBI ONpeAenseT HEeOOXOIMMOCTh 0oJiee IHUPOKO HCIOJIb30BaTh
HOBBIE 00pa3oBaTeNIbHbIE TEXHOJIOTUH, HAPALy C TPAJAULIMOHHBIMA METOJIaMH, HalpaBlIeHHBIMU
Ha (popmupoBaHUE 0a30BBIX HABBIKOB MPAKTHUECKON NEATEIBHOCTH C HCIIOJNB30BAHHEM IIpe-
UMYIIECTBEHHO (QPOHTAIBHBIX (hopm paboThl. [Ipu 0O0ydeHUn MaHHON TUCIUTIIIMHBI UCIIOJIB3Y-
IOTCS CIeyIoIue 00pa3oBaTeIbHbIC TEXHOIOTUH:

- Texnomorust pa3zHOypoBHEBOro (AU depeHInpPOBaHHOTO) O00yUEHUsS — MpeArnoiaracT
OCYIIECTBIICHUE TTO3HABATEILHOMN JESATEILHOCTH CTYICHTOB C YUETOM MX MHIUBUIYaTbHBIX CIIO-
coOHOCTEH, BO3MOXKHOCTEH M MHTEPECOB, TOOMIPSIS UX PEATH30BBIBATH CBOM TBOPUYECKHI MOTECH-
ruan. Co31aHue W WCIONh30BAaHUE JUATHOCTUYECKUX TECTOB SIBIISCTCS HEOTHEMIIEMOW YaCThIO
NAHHOU TEXHOJIOTHH.

- TexHONOTHSI MOAYJIBHOTO O0yUYEHHS — MPEAYCMATPUBACT JACTICHUE COACPIKAHUS UCIIH-
TJTMHBI HA pa3iesbl (MOIYIH ), HHTETPUPOBAHHBIC B OOIIHIA KYypC.



- Uadopmarnmonno-kommyHukauonusie Texuonoruu (MKT) - pacimmpsiior pamku o0pa-
30BaTEJBHOIO MPOIIECcCa, MOBBIIIAs €r0 MPAaKTUYECKYI0 HANPABIEHHOCTh, CIOCOOCTBYIOT UHTEH-
CU(PUKAIUKA CAMOCTOSITENILHON pabOThl yJalUXCsl ¥ TIOBBIIIICHUIO MMO3HABATEIPHON aKTUBHOCTH.
B pamkax UKT BoiaensitoTcs 2 BUAa TEXHOJIOTH:

a) TexHoNOrHsI MCHONB30BaHUS KOMIIBIOTEPHBIX MPOTPaMM — MO3BOJSET 3P(HEKTHBHO
JOTIOTHUTD TIpoliecc o0yueHus: Ha BCeX YPOBHAX. MynbTUMeIUHHBIE IPOrpaMMbl MpeHa3HAYE-
HBI KaK ISl ayIMTOPHOM, TaK M CaMOCTOSITEIbHON pabOThI CTY/ICHTOB U HANpaBICHBI HA Pa3BU-
THE€ NMPAKTUYECKUX HABBIKOB.

0) VHTepHEeT-TeXHOJIOTHH — MPEJOCTABISIOT IIMPOKHUE BO3MOXKHOCTH JUIS TOWCKA HH-
dopmaruu, pa3pabOTKH MEXIAYHAPOJHBIX HAyYHBIX IMPOEKTOB, BEJACHUS HAYYHBIX HCCIIEI0Ba-
HHUIA.

- TexHOJIOTHS TECTUPOBAHUS — UCIIONB3YETCS Il KOHTPOJIS YPOBHS YCBOCHHMS 3HAHUM B
paMKax MOJIyJsl Ha onpeaeiaEHHOM dTarne oOyueHus. OCyIIecTBICHUE KOHTPOJIS ¢ UCTIONIb30Ba-
HUEM TEXHOJIOTHMH TECTHUPOBAHHUS COOTBETCTBYET TPEOOBAHMSIM BCEX MEXKIYHAPOAHBIX IK3aMe-
HOB 10 JaHHOM nucuurimHe. Kpome Toro, 1aHHast TEXHOJIOTHS MO3BOJISIET MPENOIaBaTEIN0 BbI-
SBUTb U CUCTEMATU3UPOBATH ACTIEKThI, TPEOYIOIIUE TONOTHUTENbHON MPOPabOTKHU.

- IIpoekTHast TEXHOJIOTHSI — OPUEHTHUPOBAHA HA MOJICIMPOBAHUE COIMAIBHOTO B3aWMO-
NENCTBHUS ydyalluXxcs C LEbI0 PEelIeHUs 33/Jayu, KOTopas ompeiesnseTcs B paMkax mpodeccuo-
HAJIBHON MOJTOTOBKH CTY/ICHTOB, BBIJCIISAS TY WIH HHYIO TIPEIMETHYIO 001acTh. cronb3oBanue
MPOEKTHON TEXHOJIOTUU CHOCOOCTBYET pealu3alii MEKIUCIUILUIMHAPHOIO XapakTepa KOMIIe-
TEHIMH, POPMHUPYIOLIUXCS B MpoLecce 00yueHHs.

- Texnonorusi oOyueHusi B COTPYIHUYECTBE — PEATU3IYET UJICI0 B3aUMHOIO OOYYEHHS,
OCYIIECTBIISISI KAaK MHAWBHIYAIBHYIO, TAK M KOJUIEKTUBHYIO OTBETCTBEHHOCTh 32 PEIICHHUE y4eO-
HBIX 3a/1a4.

KommiekcHoe MCTONb30BaHUE B YU€OHOM MPOLIECCe BCEX BBIIICHA3BAHHBIX TEXHOJIOTHN
CTUMYJIUPYIOT JIMYHOCTHYIO, WHTEJUIEKTYaJIbHYIO AKTUBHOCTb, Pa3BHBAIOT I103HABATEIIbHBIC
MPOIIECCHI, CITOCOOCTBYIOT ()OPMHUPOBAHHUIO KOMIETCHIINA, KOTOPBIMU JOJDKEH 00yanaTh Oyay-
[IUH CIIEIIUATNUCT.

VY aenbHBIN Bec 3aHATHH, TPOBOANMBIX B MHTEPAKTUBHBIX ()OpMax, COCTABISIET HE MEHEE
20% ayauTOPHBIX 3aHATHH.

5. Y4ueOHO-MeTOAMYECKOE 0OOecIiedeHHe CAMOCTOATEIbHOI padoThl 00yYAOIIMXCS

Hwuxe MMPUBOAATCA BUABI CaMOCTOSITCIILHOU pa60T1>1 CTYACHTOB, IMOPAJ0K MX BBIIIOJHCHUA U
KOHTPOJISI, TPUBOJUTCS y4eOHO-METOUYECKOE 00ECIICUeHHE CaMOCTOSTEILHON PabOThI MO €e
OTACJIbHBIM BUAaM U pasaciiaM JUCHUIIIINHBI.

Buabl camocTosiTeJIbHOM padoThI CTYIEHTOB:
* mpopaboTKa TEOPETUYECKOTO MaTepHaia JCKIIMOHHBIX 3aHATHH;
hd IIOATrOTOBKA AOMAIIIHUX 3al[aHHI>'I K HAYYHO-TIPAKTUYCCKHUM 3aHATHAM;
d MMOATOTOBKA K BBIMTOJIHCHUIO MMCbMCHHBIX KOHTPOJIBbHBIX pa60T;
* MOArOTOBKAa K IPOMEXYTOUHOM aTTecTalnu B popme 3auera Win IK3aMeHa

5.1. IIpopaGoTka TeOpeTHYECKOr0 MaTepPUAJIa JeKIIMOHHBIX 3aHATHI

BrimmonHseTcs caMOCTOSATENBHO € HUCIIOJIB30BAaHUEM JICKIIMOHHBIX MATCpUaiOB U MaTCpUa-
JI0B, pa3o0paHHBIX B JUTEpaType (CMHCOK 00s3aTEIbHON U JTOMOJHUTEIBLHON JTUTEpaTyphl MpH-
BOJIMITCS).

KouTposab BemomHseTcss B ¢popMe NMPOBENEHUS €KEMECIYHOTr0 MUCBMEHHOTO JKCIpece -
orpoca Mo MOHATHAM, (pakTaM, (HOpMyITUPOBKAM, BEIIIOJIHAEMOIO B TeUCHHE 15 MUHYT Ha Ipak-
TUYECKUX 3aHIATUSIX. DKCIIPECC — OMPOC OLIEHUBAETCA OIIEHKaMH «3auTeHo» - «He 3auTreHo».

KOHTpOIb BBINOJIHAETCS TaK)KE B BUIE KOJUIOKBHMYMa, KOTOPBII MPOBOAUTCS B Hayajle 3-ro
cemectpa. KonnokBuyM mpoBOAUTCS MO TeopeTndeckoMmy marepuany. CTaBUTCS OLIEHKA MO If-
TUOAIBHOH cHCcTeMe, KOTOpast MOTOM YYUTHIBACTCS Ha IK3aMEHE.
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5.2. IToaroroBka JOMAIIHUX 3aJaHUI K HAYYHO-NIPAKTHYECKHM 3aHATHIM

JloManiHue 3aJaHus BBIAAIOTCS IO UMEIOUIEMYCs 3aadHUKY (yKa3aH B CIMCKE JINTEPATy-
pBl), KOTOPBIM BKJIIOYAET KPaTKUN TEOPETUUECKUHM MaTepuall M NPUMEpHl pEIICHUs 3ahad U3
KK 0o paszena:

IIpoBepka BBIOJHEHUS AOMAIIHKUX 33aJaHUI IIPOBOJUTCS B Hayalle KayKJOro MPaKTUYECKOTO
3aHsATHs. Mcnonb3yeTcst [Be (popMbl KOHTPOJIS: — BBIOOPOYHAs IMPOBEPKA BBINOJIHEHUS 3aJaHUN
y JIBYX-TPEX UYEJOBEK W3 TPYIIBI; — IPOBEpKa B (opMe KOJUIEKTUBHOTO OOCYXKIEHHUS y TOCKH
PE3yJIBTaTOB BBIIIOJIHEHUS OTAEIbHBIX 3aaHAN OJHUM WM JBYMsI CTYACHTaMHU.

5.3. IToaroroBka K BbINOJHEHHIO MHCbMEHHBIX KOHTPOJIbHBIX PadoT

B Teuenune yueOHOro cemMecTpa KOHTPOJIbHbBIE pabOTHI 110 MaTepuanaM BCEX Pa3/IeoB JIEK-
LIMOHHOTI'O Kypca.

JUs MOATOTOBKM K KOHTPOJIBHBIM paboTaM peKOMEHAYeTCs MOBTOPHO MPOYUTATh TEOpe-
TUYECKUE pa3leNbl B 3aJaYHUKE, IPOCMOTPETH NOJIE3HBIE Pa3/eiibl B COOTBETCTBYIOIIMX MCTOY-
HUKAaX U3 CIUCKAa PEKOMEHJOBAHHOM JIMTEPATYypPHl, a TAKKE CAMOCTOSATENBHO PelIaTh HECKOJIBKO
3a[a4 10 TeMe KOHTPOJIbHON paOOThl U3 YKa3aHHOTO 3aJauHUKA.

5.4. IToaroToBKAa K NMPOMEKYTOUYHOI aTTecTanu B popMe IK3aMeHa

B kadecTBe METOOMYECKMX MaTepHaOB IPHU MOArOTOBKE K DK3aMEHY PEKOMEHIyeTCs
UCIIOJIb30BaTh COOCTBEHHBIE KOHCIEKTHI JIEKLIUH, METOINYECKHUE U3JaHUs], UCII0Ib30BAHHBIE IIPU
MOJTOTOBKE K BBIMOJHEHHIO TAOOPAaTOPHOTO MPAKTUKYM

TemaTuka camocTOATEILHONH PadOTHI

Pa3paborars mons3oBaTenbckue GOPMBI I BBOJA TaHHBIX JJIs CICIYIOIIUX MPEeIMETHBIX 00ia-
cTei:

e OuOIMOTEKA.

*  KOMIIBIOTED.

*  areHTCTBO HEABHMIKMMOCTH.

*  PEKJIaMHOE areHTCTBO.

*  IOJUKJIMHUKA.

e QOoJbHHUIIA.

Bomnpoce! 1151 caMOKOHTPOJIS

1. Crpykrypa u komroneHtel MS Office. Jlonomuurensupie Bo3MOXKHOCTH. OCHOBHBIC
Tumbl JokyMeHToB Microsoft Office. MS Office unrepdeiic.

2. Texunonorusa SharePoint. Haznauenue Microsoft Office SharePoint Server 2010 u Of-
fice SharePoint Designer 2010.

3. Texnomorus Ctunei. Co3gaHue CUCTEMbI CTHIIEH B IOKYMEHTE U UX TpUMeHeHue. ba-
3UpPOBAHUE U HACIICIOBAaHUE CTUJICH. 3HAUCHUE CTHIICH /TSl 2IEKTPOHHOTO JTOKYMEHTA.

4. Texuomorus moyie. ABTOMaTHYECKOE CO3JaHUE AJIIEMEHTOB IMyOJMKAIUK (COaepKa-
HUE, KOJIOHTUTYJIIBI U JP.).

5. TexnHomorus co3gaHus MPOCTHIX Tabyuil. 3HaK Tadymsuu. Bun tadynsropa. [To3unums
TaOyNAUuu (MOJI0KEHHE).

6. Texnomorust pperiMOB: CO3AaHUE TEKCTOBBIX M rpaduyecKux (PperMoB, CBI3aHHBIC
(bpeimbl.

7. CsssbiBanue u BHeapenue 00bekToB (OLE). CepBep-npriioxkeHue U KIMEHTCKOE TIPH-
noxenue. Merona BHeapenus oowbekta. Meton Object Linking. OLE-tekcr. JluHamuueckoe u
CTaTHYECKOE CBSI3bIBAaHUE.

8. Makpocsl B MS mnpunoxenusx. Bunsl makpocoB. Ctpykrypa Makpoca. IIpaBuna
Hanucanust VBA oneparopoB. CtpykTypa oneparopa: OObeKT, CBOMCTBA, METO/IBI.



9. Dnekrponnsle Tabmuisl MS Excel. @opmarupoBanue sigeek. OCHOBHBIE MOHSTHSL:
4YHCIIa, (bopMyIbI. Onepanel U OIIEepaTOpBHl. Crunb CCBUIOK.
Oyukuuu. [Ipumepsl npuMeHeHus.

10. Texuomorust co3manus mnpe3eHTanuid. HHTEepdeiic cmaitnoB. CTpykTypa CTpaHu-
usiPowerPoint anumanusa. Ctunu npe3deHtauuu. Pexxumbl mokasa mnpeseHTanuu. [Ipumenenue
TUIIEPCCBHUIOK.

11. B3aumocBs3b TEXHOJIOTUI CTWJIEH B MPUIIOKEHUAX Ha mpumepe «Craiin» u3 ¢aitnos
CO CHENHATBHON CTPYKTYPOU.

12. OcoGennoctu npumenenus 3¢ dexroB mynsrumenua u OLE-o6bexkToB B PowerPoint.

6. @oHI OLEHOYHBIX CPEACTB AJsl MPOMEKYTOYHOH ATTECTAIMM MO JMCUHHUILIHHE
(MOIyJT10), BKJIIOYAKO LM
6.1. IlepeueHb KOMIIETEHIIUI BBITYCKHUKOB 00pa30BaTEIbHOM MPOrpaMMBbl € yKa3aHH-
€M pe3yJbTaTOB OOy4YeHUs (3HAHWN, YMEHHM, BIAJCHUN), XapaKTEPU3YIOIINX 3TaIbl UX (HOPMH-
pOBaHUs, ONIMCAHUE MTOKA3aTEeNIeH U KPUTEPUEB OLICHUBAHUSI KOMIIETCHIIMM Ha pa3JIMUHbIX dTarax
ux GOpMHPOBAHMUS.
OuennBanne ypoBus chpopmuposansoctu komnerennuu I1K-9, ITK-16
Vposens ¢popmupoBanus IK-9, [IK-16, B ocHOBHOM, TTPOBEPSIETCSI B XOJIE BBITTOJTHCHHS
CTYACHTAMH NPAKMUYecKux 3a0aHuil, Kak TpU CaMOCTOSATEIIbHOW JOMalIHel paboTe, Tak U Ha
ayJUTOPHBIX MPAKTHUKYMaX, MPHU GbINOJHEHUU KOHMPONbHbIX padom. 3aBepllaronas mpoBepKa
IPOBOJUTCS 8 X00€ YCMH020 9K3ameHa. I1py UCTIONb30BaHUM PA3IUYHBIX (OPM KOHTPOJIS MPH-
MEHSIIOTCS pa3IUYHbIe KPUTEPUU OLEHUBAHUS, KOTOPbIE MOT'YT OBITH CBEIEHBI B 00OOOIIEHHYIO
XapaKTepUCTUKY OBIIAJICHUS KoMIleTeHIel. [Ipu 3ToM B Tabnuie yka3zaHbl YCIOBHBIE OalIbl,
NpUOIU3UTENBHO MOKA3bIBAIOIINE COOTBETCTBYIONIYIO CTEIEHb OBJIaICHUS MaTepPUaIoM (3HAHUS,
YMEHUsI, HABBIKM) MO OTHOIICHUIO K MAaKCUMaJIbHOMY MpPEANOjaracMoMy YpOBHIO, MPUHHUMAE-
Momy 3a (1) — equHUIY 1 OOBIYHO COOTBETCTBYIOIIEMY OIEHKE «OTIIMYHO.

ILnanupyemble pe3yJibTaThl

OOYSIGHM 10 ANCINILINAC [Tokazarenu ypoBHs (hopMUPOBA XapaKTepucTuKa
(Moxay.mI0), XapaKTepu3yomue - K}(’)II)VIHCTCHHI/II)I/I p YpPOBHS OPMUPOBAHUS
JTanbl POPMHUPOBAHUS KOMIIe- KOMIIETEHIUH

TeHINH

VY1 (IIK-9) 3uath TEXHOJOTUH
Ul paboT MO CO3JIaHUI0 TEXHU-
YEeCKOW JOKYMEHTAIlUU TPOEKTa
aBTOMATH3aIH

OrtcyTcTBHE 3HAHUH 6A30BOTO MaTe-
puana, OTCyTCTBUE CIIOCOOHOCTH pe-
IICHUS CTAaHIAPTHBIX 3aj1a4, MOJTHOS
OTCYTCTBHE HaBBIKOB, IPEyCMOT-
PEHHBIX KOMIIETEHIIUEH.

[1n0x0it ypoBEHS.

31 (IIK-9) Ymerb NpUMEHSATH
MS Word npu co3maHuu TeXHU-
YECKOW JOKYMEHTAIlMU TPOEKTa

Hanngue rpyObIx ommOOoK B OCHOB-
HOM MaTepuaje, HaIn4ue rpyOonix

HeynoBnerBopuTenbHbIN
OIIMOOK MPY PEIICHUM CTaHAAPTHBIX

aBTOMAaTHU3aIuU YPOBEHb.
3aj1a4, OTCYTCTBHE OCHOBHBIX HaBbI-

Bl (7IK-9) Bnanern Hasbikamu KOB, MPETYCMOTPECHHBIX JTAaHHOW KOM-

paboTBl ¢ TEKCTOBOH MHPOPMA- | nerenmmeit

WHEH JUIs  PemieHHs OGMCHBIX [3yoim e oonon TIOHATHIA, PAKTOB U

3a/ia4 METOJIOB TPEIMETHOM 00J1aCTH, HO CO

31 (IIK-16) TeXHOIOTHH CO3/1a- | 3HAYMTENBHBIM KOJIHYECTBOM OIIHOOK

HUS DJICKTPOHHOM NPE3CHTAllUN | He rpyboro xapakrepa. JleMoHCTpa- Y IOBIETBOPUTEIBHBIN

Y1 (IIK-16) nupumensats MS | uusa ymenuii Ha ypoBHe V1 ¢ psagom YPOBECHb.

Power Point ipu co3nanuu mpe-
3eHTallM1 WH()OPMAIIMOHHON CH-
CTEMBI

HerpyObIx ommbOok. Biagenue teope-
TUYECKUM MaTepuajoM U CTaHJapT-
HBIMH METOJaMH Ha ypoBHe B1 ¢ He-
NPUHIMITHATEHBIMHI OIIMOKaMHU
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B1 (IIK-16) npumensats MS
Power Point npu co3nanun npe-
3€HTallui UHPOPMALIMOHHON CH-
CTEMBI

3HaHNe OCHOBHBIX MOHATHH, (DaKTOB U
METO/I0B NIPEIMETHON 00JIACTH C psi-
JIOM 3aMETHBIX MOrpemHocTen. Jle-
MOHCTpalus yMeHHI Ha ypoBHE Y1 C
HE3HAYUTEIbHBIMU IIOIPELIHOCTAMH,
a TaKKe BIIaJIEHUs MaTepuaioM Ha
ypoBHe Bl B cTanIapTHBIX CUTYyaIMsIX
C pSAAOM HEOOJIBIIMMH MTOTPEIIHOCTEH

Xopommuii ypoBEHb.

3HaHNe OCHOBHBIX TIOHITHH, (DaKTOB 1
METO/IOB MPEIMETHOM 00JIaCTH C He-
OOJBIIMMH TOTPEITHOCTSIMH Ha
ypoBHe 31. JleMoHCTpaIys yMeHUI
Ha ypoBHe Y | mpakTryecku 6e3 mo-
rpemHocteil. Biagenne matepuanom
Ha ypoBHe B1 B cTaHmapTHBIX cUTya-
USX.

OdeHs XOpOIuit YpOBEHB
(hopMHUpPOBaHUS KOMITE-
TCHIUY.

3HaHue Ha ypoBHe 31 1o BceM pasze-
maM 6e3 OIMMOOK M TIOTPEITHOCTEH.
JleMoHCTpalsi yMeHu Ha ypOBHE
V1. Bnagenue BceMu HaBLIKAMH, Ji€-
MOHCTPUPYSI UX B CTAHAAPTHBIX CUTY-
aIusIx.

OTnHUYHEI YPOBEHB
(hopMHEpPOBaHUS KOMITE-
TCHIUY.

3HaHE OCHOBHOTO U JIOTIOJTHUTEb-
HOT'0 MaTepuana 6e3 omMdoK U Io-
rpemHocTei. JleMoHCcTpalust yMeHun
Ha ypoBHe Y 1. CBOOOIHOE BIaJICHHE
BCEMU HaBBIKAMH, B CTAHJAPTHBIX H
HECTAHJIAPTHBIX CUTYaIHsIX.

[IpeBocxoHBIN YPOBEHB
(hopMHUpOBaHUS KOMITE-
TEHIINH.

OuenuBanue ypoBHsi chpopmupoBanHocTu komnerenuuun OIK-4

VYposens Gpopmuposanus IK-9, IIK-16 npoBepsieTcst HA OCHOBE OLIEHUBAHUS PE3yIbTaTOB
00y4eHUs ¢ TOYKH 3PEHHS TPUOOPETEHUsI YMEHUN, 3HAaHUH U BiafieHui, [IpoBepka 3Tux pe3yib-
TaTOB OOYYCHHs BBIMIOJIHACTCS HA 3aHATHAX PA3IMUHBIX BUJOB: Ha aYOUMOPHLIX NPAKMUYECKUX
3auAmusx, TPU BBIIOJIHEHUU KOHMPOAbHLIX pabom, B Xole ycmHo2o 2x3amena. Crenuduka
JTAHHOM KOMITETEHLIMU TPOSIBISETCS B TOM, YTO CTEIEHb BIAJCHUS €10 Ompeaessercs Kak (ak-
TOP, COMYTCTBYIONINI onleHuBaHuIO BiaaeHus kommnerennuei IK-9, ITK-16. B otnuuue ot ITK-
9, IIK-16, xapakrepuctrka ypoBHs popmupoBanus komnereHnu OIIK-4 HocuT sKkcrepTHBIN
XapaKTep CO CTOPOHBI NMPENOoaBaTels U, CIeI0BaTENbHO, HE UCUNCIIeTCs B Oaliax, a HOCUT Ka-
YEeCTBEHHBI XapakTep. YpOBEHb e¢ (OPMHPOBAHUS MOXKHO OXapaKTepHU30BaTh TEPMUHAMM:

«HEIOCTATOYHbIN», KHU3KUI», <yME

DEHHEBIN», «1O0CTATOYHBLIN», «BBICOKUUI

IInaHupyemMble pe3yJibTaThl 00yYeHHs
Mo AMCHMILTNHE (MOIYJII0), XapaKTepu-
3yI0LIHe 3Tanbl (JOPMUPOBAHHUS KOM-

[Toxa3zaTenu ypoBHs (HopMUPOBAHHA
KOMIIETCHITNN

XapakTepucTHKa YPOBHS
(hopMHUpOBaHHS KOMITETEH-

o 117078
neTeHIuii
31(OIIK-4) 3uatb ocHOBBI 0a30BbIX WH- | OTCyTCTBHE 3HAHMI 0a30BBIX AUCIIH-
(hopManMOHHBIX TexHOJOrMi Microsoft, | IIHH, yMEHUS UX IPUMECHSThH, MPAK-
UX B3aUMOCBS3b U YHUBEPCAIBHOCTh 32 | THYCCKH MOJHOE OTCYTCTBHC HABHI- HenoctaTouHbIi.

(OIIK-4) 3HaThb TEOPETUUYECKUE OCHOBBI
VBA

KOB, IPEyCMOTPEHHBIX KOMIIETEH-
LIUECH.




Y1(OIIK-4) YMeThb NPUMEHATh TOTOBBIC
pemrennii Microsoft B coctaBe mudopma- | OTpbIBOUHbIE 3HAHUS 6A30BBIX AUC-
LIMOHHBIX CHCTEM MPEAIPUSTHS LUTUTAH, HATHYIHE TPYOBIX OMTHOOK Huskuii
Y2(OIIK-4) Ymems pa3pabaTeiBaTh Npo- | IPU UX IPUMEHECHNH, OTCYTCTBUE
rpamMmbl HAa VBA OCHOBHBIX HaBBIKOB, IIPCAYCMOTPECH-
B1(OIIK-4) Baagers MeTomaMm pere- | HBIX JJAHHON KOMIETEHIUEN
HUS TPO(GECCUOHATIBHBIX 33/1a4 ¢ UCTIOJb-
30BaHMEM TeXHoJoruii Microsoft 3HAYNTENBLHOE KOJMYECTBO OIIHOOK
B2(OIIK-4) Bmapmers npakTUuecKumu | HE rpy6oro xapakrepa, a TakKe 1po-
HaBbIKaAMU IporpaMMHPOBAHHUS Ha OeJbl B 3HAHUAX U3 0a30BBIX JAUCI -
IUIMH. YMEHHUE UX IPUMEHUTH COIPO- o
VBA P p Ymepennbrit
BOXIACTCA MHOXXECTBCHHBIMHU MECJI-
KuMU omuOkamu. OOHapyKUBAIOTCS
HEKOTOPBIC MPU3HAKN MATEMATHYC-
CKOI'o MBIIIIJICHUS, HO HA 1O0CTATOYHO
HHU3KOM YPOBHE.
JlemoHCcTpalys 3HaHUW U yMEHU I
kareropuii Y1 u 31 ¢ 3aMeTHbIMU
MOTpCIIHOCTAMU. HpOHBJ’IeHI/Ie HaBbI- I[OCTaTO‘-IHLIi;I
koB B1 psimom 3amevanwuii u npo0e-
JIOB.
3Hanus U ymeHus Ha ypoBHe 31 u V1
6e3 ommboK 1 norpeuHocrei.. [Toin- .
Bricokuit
HOLICHHOC BJIaICHUEC BCEMH HABBIKA-
MU OJ11 Z[aHHOﬁ KOMIICTCHIIUH. .
6.2. Onucanue MIKAJ OLeHUBAHUSA
Huankaro- OILIEHKH C®OPMHUPOBAHHOCTH KOMNETEHIMI
bl KOMIIE- IJI10X H BJIETBO- BJICTBOPH- 4YE€Hb X 114
p oxo €y10BJIETBO: YAOBJIETBOP xopoio OYeHb XOPOLIO OTAMAHO
TEeHIIUU puTeIBHO TEJIHHO MPEBOCXOTHO
OtcyrcTBUe YpoBeHb 3HaHUI
3HaHM Teope- . B 00beMe, COOT-
YpoBeHb 3HaHUI
THYCCKOroma- ypOBCHL 3Ha- BETCTBYIOIIEM “ ypOBeHL 3Ha-
“ MuHUMaIBEHO B O6T>CMG, COO0T- ypOBCHL 3HAHHUH o
Tepuaa. HUI HUKE MH- o nporpamme Ioj- HUi1 B 00beMe,
JIOIYCTHMBIN BETCTBYIOLIEM B 00beMe, COOT-
Heso3mox- HUMaJIbHBIX roroBku. Jlomy- [PEBBILIAIOIIEM
ITosHoTa . YPOBEHBb 3HaA- noporpamMme nmoa- BETCTBYIOIIEM
o HOCTBb OLICHUTH Tpe6OBaHI/II/I. . IICHO HCCKOJIBKO noporpamMmmy
3HAHUH Huil. Jlonymeno | rortosku. Jlomy- IporpamMme nof-
HOJIHOTY 3Ha- Wmenu mecto HECYLIECTBEHHBIX HOJTOTOBKH.
. MHOT'0 HEerpy- IIEHO HECKOJIbKO rOTOBKH, 6e3
HUM BeaeacTBue | rpyObie omuo- omKnboK
OBIX OIMINOKH. HETPYOBIX OIIH- ommooK.
oTKaza o0y4a- KH. 6ok
FOLLETroCs OT
oTBeTa
TCYTCTBHUE IIponemoncTpuU- IIponemoncTpu- IIponemoncTpU-
Oreyr IIponemon- POTIEMOHCTD DOICMORCTD IIponemoncTpu- POTIEMOHCTD
MUHHAMAIbHbIX PpOBaHBI BCE OC- PpOBaHBI BCE 0C- pOBaHBI BCe
o Ipu pewexnn CTPUPOBAHBI PpOBaHBI BCe 0C-
yMmeHuii . He- HOBHbIC YMEHUSL. HOBHBIE YMEHHUSL. OCHOBHBIE YMe-
CTaHAAPTHBIX OCHOBHBIC YMC- HOBHBIC YME-
BO3MOXKHOCTH Pemcubl Bce Penrens! Bce HUA,. Penrensr
3a/1a4 HE IIpo- HUS. Perensl HUSA,PCIICHBI BCE
OLICHUTH HaIH- OCHOBHBIC 331a4ll | OCHOBHBIE 33/1a41 BCE OCHOBHBIC
o JIEMOHCTPHPO- THIIOBBIE 3a/1a- OCHOBHBIC 33]1aul
Haanuue Yyue yMeHHUI C HerpyobIMH . Boimonuens! Bce 3aaun. Beimos-
o BaHbl OCHOBHBIC YH C HeI‘py6LI- C OTACIIBHBIMHU
YMeHuHu BCJICACTBHUC OHII/I6K£1MI/I. BrI- 3aJJaHus, B II0JI- HCHBI BCC 3a1a-
yMEHuUs. MU OHII/I6K£1MI/I. HECYIIECCTBCH-
OTKa3a 00yya- OJIHEHBI BCE HOM o0beMe, HO HUS, B TIOJIHOM
Wmenun mecto BbInosnHeHs! HBIMHEJ0YETaMH,
IOIIerocs OT 3aJaHusl, B 110J1- HEKOTOpBIE C Oobeme 6e3
I‘py6LIC OIHI/I6- BCC 3aJIaHUA HO BBIIIOJIHCHEI BCC
OTBCTa HOM 06’beMC, HO HCIOYCTaMH. HCIOYCTOB
KH. HC B IIOJTHOM 3aJJaHUs B IIOJTHOM
HEKOTOpBIE C
o0beme. o0beme.
HEJI0YCTaMH.
IIponemoncTpu- IIponemoncTpu-
IIpu pemenun IIponemoncTpu- DOICEMORCTD POTEMOHCTD
OrcyrcTBHe Wwmeercst Mu- poBaHbl 6a30BbIe IponemoHcTpH- pOBaH TBOpYe-
CTaHAAPTHBIX . poBaHbI 6a30BbIe o
BJIAJICHUSI MaTe- HUMaJIbHBIN HaBBIKH POBaHbI HABBIKH CKHii TTIOAXO0M K
3a71a4 HE IIpo- HaBBIKH
puanom. He- HabOp HABEIKOB TIPU PELICHUN TIPU PELICHUN peIIeHHIO He-
Hannune JIEMOHCTPHPO- TIpH peIICHUN
BO3MOKHOCTh UL peLeH s CTaHAAPTHBIX HECTaHAapTHBIX CTaHapTHBIX
HABBIKOB BaHbI 0a30BbIE CTaHapTHBIX
OLICHUTH HaIH- CTaHAAPTHBIX 3aja4 Oe3 ommboK | 3amau 6e3 ommboK | 3amay
(Bﬂauenne HaBBIKH. 3aJa4 ¢ HCKOTO-
YHC HAaBBIKOB 3aJa4 ¢ HCKO- U HCOOYCTOB. U HCOOYCTOB.
OﬂblTOM) Hmenn mecto PBIMU HENOUCTA-
BCJIC/ICTBHE TOPBIMH HEJI0-
rpyOble omuo- MU
oTKa3a 00y4a- o yeramu
IOIIETOCS OT :
oTBeTa
MotuBa- VYueOHast ak- VYueOHast ak- Y4eOHast akTHB- VYueOHast aKTHUB- YueOHast akTUB- V4eOHast akTHUB-
].[l/lﬂ(.]'ll/l‘lHOC ITomHoe OTCYT- THUBHOCTH U THUBHOCTHb U HOCTb U MOTHBa- HOCTb 1 MOTHBaA- HOCTb 1 MOTHBaA- HOCTb U MOTH-
THOE OTHO- cTBHE y4eOHOI MOTHBALHs MOTHBALHS LM TIPOSIBISIFOTCS. | 1Sl IPOSIBISIOTCS. | 1iMsl OPOSIBIISIFOTCSL | Balisi IPOsIB-
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LIeHue) aKTHBHOCTHU U ciabo BbIpake- | HH3KHE, c1abo Ha CpeJlHEM Ha YPOBHE BbIIIE Ha BBICOKOM JAI0TCS Ha
MOTHBALU HBI, TOTOBHOCTb | BBIPAXCHBI, YPOBHE, IEMOH- CpEIIHETo, IEMOH- | YPOBHE, JEMOH- OYCHb BBICOKOM
perath 1o- CTpeMIIcHHE CTpHUpYETCs To- CTpUPYETCst TO- CTpUPYETCst TO- YPOBHE, ICMOH-
CTaBJICHHbIC pelarth 3a1a4d | TOBHOCTb BBIIOJ- | TOBHOCTB BBINOJN- | TOBHOCT BBINON- | CTpUPYyeTCs
3a/1a4n Kave- KaueCTBEHHO HATb ITOCTaBJICH- HSTh OOJIBIINH- HSTh BCE TI0CTaB- TOTOBHOCTh
CTBCHHO OTCYT- HBIC 337140 Ha CTBO MOCTABJICH- JICHHBIC 33/1a4¥ HA | BBIIOJHSTH
CTBYIOT CpEIHEM YPOBHE HBIX 3a]1a4 Ha BBICOKOM YPOBHE HECTaH/IapTHBIC
KayecTBa BBICOKOM YPOBHE KauecTBa JIOTIOJTHUTETb-
KauecTBa HBIC 33/1a40 Ha
BBICOKOM
YpOBHE Kaue-
cTBa
Komnerenuus B CcdopmupoBan- Ccdopmuposan- CoopmupoBan-
He chopMHUpo- HOCTb KOMITE- Cdopmuposan- HOCTb KOMITCTCH- HOCTb KOMIIE-
BaHa. OTCYT- TEHIIUH COOT- HOCTb KOMIICTCH- LMY B LIEJIOM TEHLIUH TPEBBI-
CTBYIOT 3HAHUS, BETCTBYET MH- MM B TIEJIOM COOTBETCTBYET Cépopmmposan IIaeT CTaHJapT-
YMEHUSI, HaBbI- KommeTeHIys B | HUMaIbHBIM COOTBETCTBYET TpeOGOBAHUSAM. HOCTE Kol;meTeH HBbIE TpeOoBa-
KU, HEO0XO0IH- TIOJIHOI Mepe He | TPeOOBaHHAM. TpeOOBaHUAM, HO Hmeromuxcs LM TTOTHOCTBO Hus. MmMeromux-
MbIe I peme- | chopmupoBaHa. | Mmerommxcs €CTb HEJIOYCTBI. 3HaHHUIi, yMEHUH, COOTBETCTBYCT Csl 3HAHHH,
HUS IPaKTHYe- Wmeronmxcs 3HaHMI1, yMe- Vmerommxcst HABBIKOB H MOTH- | e6OBaHmeM YMEHHI1, HABBI-
Xapaxkrepu- | ckux (mpodec- 3HaHUMH, yMe- HHM, HABBIKOB B | 3HAaHMH, yMEHHIA, BallUU B LIEJIOM I/?MCEOLHHXCS{ ’ KOB U MOTHBa-
CTHKA CHOHAJIbHBIX) HHI1, HABBIKOB 1IEJIOM JIOCTa- HABBIKOB M MOTH- | JIOCTaTOYHO JUIs SHAHMI. YMCHH LMY B HOJIHOM
chopmupo- 3agad. Tpely- HEJOCTATOYHO TOYHO JUISt BALlMH B LIEJIOM peLIeHHS CTaH- HaBLIKO’By:I/[MOTM’ Mepe A0CTaTod-
BaHHOCTH eTCsl IOBTOPHOE | JUISl PeLICHUs peIICHUS IPaK- | JTOCTATOYHO JUIS RAPTHEIX MPAKTH- | Lo O HO ISl TIpUMe-
KOMIIETeH- o0yueHue MPAKTHYECKHUX THYECKUX pelIeHUS IPaKTH- | YecKux (mpodec- uepe gocraroaro | FCHF TBOpHe-
HH (mpoceccuo- (mpodpeccuo- yeckux (mpodec- CHOHAJIBHBIX) HHE S CKOTO HOAX0/a K
HaJIbHBIX) 3a- HaJIbHBIX) 3a- CHOHAJIbHBIX) 3a/1a4. CJ'IO)II:HLIX Ak pCIICHHUIO
nad. Tpebyercss | aad, HO TpeOy- 3a/1a4, HO TpeOy- THeCKHX ( I'II) o CIIOXKHBIX MpaK-
[IOBTOPHOE €TCsI IOTOJHHU- €TCsI IOTOJHH- (beccnop{anbzmx) THYECKHUX (TIpo-
obydeHue TesbHasK MpaK- TeNbHAsK TIPAKTHKA sanad (eccroHab-
THKa MO 00b- 10 HEKOTOPBIM ’ HBIX) 3a/1a4.
IIMHCTBY MPaKk- | MPOdeCCHOHATB-
THYECKHUX 3a- HBIM 3a/[a49aM.
Jad.
YpoBeHb
cdopmupo- Hynesoit Huxe cpen- Beimie cpeanero OueHb BBICO-
BAaHHOCTH Huzkuit HeTo Cpennuit Beicoknit Kl
KOMIIeTeH-
i

6.3.

IUIHHE, XaPAKTEePU3YIIHUX 3Tanbl (POPMUPOBAHUS KOMIIETEHIM

TexHoMOTMH OIEHUBAHUS PE3YJIbTaTOB O0YUYEHUS B BHJIC 3HAHWUH U OTNIEIBHBIX BIIaJICHUN

- ITmceMmenHoOE TCCTUPOBAHUC C BOIIPOCAMU OTKPLITBIX THIIOB IO TCOPHUU (HpI/IMeHHeTCH
Ha DK3aMEHE /I CTYJICHTOB, HUMEIOIIHNX 33JI0JDKEHHOCTH TIO TEOPETHYECKOM MOJATOTOBKE IO Te-
MaM, B Ka4eCTBE JIOMyCKa K 3K3aMeHY, OlleHUBaeTCs B ApOoOHBIX Oamtax ot 0 10 5 mo gosie mpa-
BUJIbHBIX OTBETOB Ha IAThH MPEIIOKEHHBIX BOIIPOCOB) — 1J1st ipoBepku 31(11K9), 31(1IK16).

- UnauBuayansHoe coOeceoBaHNe MO TCOPETUICCKUM OusieTam (MPOBOAMTCS B paMKax
KOMIUIEKCHOTO YCTHOTO JK3aMEHa, pPe3yJbTaT OICHUBACTCS MO CEeMUOAUTBHOM IIKaie) — s
nposepku 31(11K9), 31(IIK16)..

- IInceMeHHBIE OTBETHI Ha TECTOBLIC BOIIPOCHI 110 TCOPUHU (HpOBOI[I/ITCH B paMKax MUCh-
MEHHBIX TePEIK3aMEHOBOK, PE3YyIbTaT OlCHHBaeTcs B Oamwtax or 0 g0 5) — AJsg MpPOBEpKHU
31(IIK9), 31(IIK16).

«O04EHb XOpoIo» - 81-89% npaBUIIbHBIX OTBETOB;

Kpurepum oueHku TecToB:
«1IpeBOCX0AHO» - 100% NpaBUIBLHBIX OTBETOB;
«0TIn4HO» — 90-99% npaBUIIBHBIX OTBETOB;

«xoportio» — 66-80% npaBUILHBIX OTBETOB;
«yZIOBJIETBOPUTENIBHO» — 51-65% npaBUIBHBIX OTBETOB.

«HEYIOBJICTBOPUTETBHO» - 31-50% TmpaBUIIBHBIX OTBETOB;
«11710X0» - 30% 1 MeHbLIE IPaBUIbHBIX OTBETOB.
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TexHOI0THMH OLlEHNBAHUSI Pe3yJIbTATOB 00yUeHHsI B BU/le YMEHHUI U BJIaJeHUil

- [IucrMeHHbIE KOHTPOJIBHBIC Pa0OTHI C KOMIUIEKCHBIMH 33aJIaHUSIMU (ITPOBOJATCS B Op-
Me JOMAIIHUX KOHTPOJIBHBIX paboT MK e ayAUTOPHBIX padoT, olleHnBaloTcs 100 OauiaMu B
JOJIIX OT E€AWHHIIEI, JOo oreHkod or 1 mo 7) — mus mpoBepku VI(OIIK4), Bl(OIIK4),
VI(IIK9), BI(IIK16).

- [IpoBepka BBIMOTHEHUS JTOTIOJTHUTEIBHBIX 33/IaHUH KOMITBIOTEPHOTO MPaKTHUKyMa (TIpo-
BoauTCs B paMkax dyacoB KCP, omieHMBaeTcsi M0 JBOMYHOM IIKAJIE «3aUTEHO»-«HE 3aUT€HO») —
st mpoBepku VI(OIIK4), BI(OIIK4), VI(IIK9), BI(IIK9).

- Pemienue npocThix, a Takke KOMIUJIEKCHBIX MPAKTUYECKUX 3a]1a4 (IIPOBOAUTCS BO BpeMs
YCTHOTO 9K3aMEHa WJIM MMCbMEHHOW TEPeIK3aMEeHOBKH) — 11s ipoBepku VI(IIK16), BI(IIK16),
BI(OIIK3), - BeinoHeHUe 3aJaHU Ha JOKA3aTeNIbCTBO JOMOTHUTEIBHBIX (DAKTOB (MpUMEHSET-
Csl BO BpeMsI YCTHOTO 9K3aMEHa, Pe3yJIbTaT OIEHUBAETCS M0 KaYECTBEHHON TpeXOaJTbHOM IIKa-
Jie: «HE BBIMOJIHEHO», «YaCTUYHO BBIMOJHEHO», «BBINOIHEHO») — Juis npoBepku VI(IIK9),
BI(OIIK4).

- IIpoBeneHNEe THUIIOBBIX JOKA3aTENbCTB MO OUIETY (IPUMEHSETCS Ha YCTHOM JK3aMeHe,
pe3yabTaT onieHuBaeTcs B 6amiax ot 0 go 5) — aysa nposepku YI1(IIK16), BI1(OIIK4), B2(OIIK4).

Kpurtepun oueHnBaHusi OIEHOYHBIX CPEICTB

Ounenka YpoBeHb NOAT0TOBJICHHOCTH, XaPAKTEPU3YyeMblii OLIeHKOH
IIpeBocxonHO 3ajaHue BBINIOJIHEHO B ITOJHOM 00beMe (BCce IOCTABJICHHBIC 33/1a41 PEICHBI), OTBET
JIOTU4eH ¥ 000CHOBaH, 00yYarOLIMICS OTBEYACT YETKO H MOCIIEA0BATEIILHO, TOKA3bI-
BaeT I1yOOKOe 3HaHHE OCHOBHOT'O M JIONIOJHUTEIBHOIO Marepuasa
OT1nudHO 3ajaHue BBINOJIHEHO B ITOJHOM 00beMe (BCce IIOCTaBJICHHBIC 33/1a41 PEIICHBI), OTBET
JOTUYEH ¥ 000CHOBAH, 00YJarOIIMHCS OTBEYACT YETKO M MOCIEA0BATEIHHO, TOKA3bI-
BacT TTyOOKOE 3HaHHE OCHOBHOTO MaTepHana

Od4eHb XOpoIIo 3aaHne BBIMOJIHEHO B TIOJTHOM 00BbeMe (BCE IMMOCTABIIEHHBIC 3a/1a4H PEIICHbI), OTBET
JIOTUYEH 1 000CHOBaH, 00yUJaIOIIUICS OTBEYACT YETKO M ITOCIICOBATEIHLHO, TTOKA3bI-
BaeT TIy0oKoe 3HaHWE MaTepualia, TOMyIIeHo He Ooyiee 2 HETOYHOCTEH HENPUHIIAIIN-
aJbHOTO XapakTepa

Xopo1io 3aaHKe BBITOIHEHO B MOJHOM 00beMe (BCE MOCTABICHHBIC 33/1a4H PEIICHBI), OTBET
JIOTHYCH U 00OCHOBAH, JIOMYIIECHBl HETOYHOCTH HEMPHUHIUITHAIBHOTO XapaKTepa, HO
00yYaroIuics MOKa3bIBACT CUCTEMY 3HAHUM 10 TEME CBOMMH OTBETAMH Ha TIOCTAB-
JIEHHBIE BOMPOCHI

VY n1oBneTBOPUTEIHHO 3aaHKe BBIOIHCHO HE B IOJHOM 00BbeMe (pemieHo Ooinee 50% MOCTaBICHHBIX 3a-
Jlad), HO 0O YYAIOIIMICS TOMyCKAeT OMUOKH, HAPYIIICHA TOCIIEe0BATEILHOCTh OTBETA,
HO B LI€JIOM PacKpbIBAET COJep>KaHNe OCHOBHOI'O MaTepuasa

HeynosnerBopurenbHo | 3ajaHue BHIMOJIHEHO HE B MOJHOM 00beMe (pemeHo MeHee 50% MmocTaBICHHBIX 3a-
Jaq), oOyJaronuuiics naeT HeBEPHYIO HHPOPMAITHIO TIPH OTBETE HA MMOCTABICHHBIC
3a/1a49M, JIOMyCKaeT TpyObie OMMOKH MTPH TOJIKOBAHWH MaTepHaia, IEMOHCTPUPYET
HE3HaHWE OCHOBHBIX TEPMUHOB W MTOHSITHA.

TInoxo 3amanve He BBITTOJIHEHO, O0YJAIONIUICS JEMOHCTPHPYET MOJIHOC HE3HAHKNE MaTeprala

Kputepuu u npoueaypsl OLeHHBAHUA Pe3yJIbTATOB 00y4YeHHS NP NPOBEICHHHU
NMPOMEKYTOYHOM aTTecTAllUd B (DOPMe YCTHOI'0 IK3aMEHAa

Hrorosas oueHKa ypOBHsI OBJIaJICHUs KOMIIETCHIUSMHU B 3HAUATEIBHON YaCTH OIPEIEIs-
€TCs B pe3yJIbTaTe NPOBEACHUN YCTHOIO dK3aMeHa. [Ipu 3TOM yduTBIBAIOTCS PE3yJIbTATHI IPOLIE-
Iyp OLICHHWBaHUs, NOJYYEHHbIE Ha IPEJBApUTENIBHBIX (POpMax KOHTPOJS, yKa3aHHBIX BBILIE:
HKCIPECC-TECTUPOBAHUE, PE3YIbTaThl COOECEIOBAHUI MO TEOpHU (KOJUIOKBUYM), PE3YJIbTaThl
BBITIOJHEHMS JOMOJHUTENBHBIX 3aJaHUH KOMIIBIOTEPHOTO IIPAKTUKYMA, PE3YJIBTaThl KOHTPOJIb-
HBIX paboT. [Ipu 3TOM, eciii 0 OIHOM MM HECKOJIBKMM YKa3aHHBIM (pOpMaM KOHTPOJIS CTYACHT
MMEET JOCTaTOYHO HU3KUE PE3YNBTAThl (2 IMEHHO, MEHEE TPETH OT MAaKCHUMAJIBHO BO3MOXHOIO
10 JIaHHOW (opMe), TO Ha HK3aMEeHe JI0 OTBETa MO OUJIETY OH JOJDKEH BBIMOIHUTH (C pe3yibTa-
TOM BBIIIE YKa3aHHOI'O MHHHMMAJIBHOTO YPOBHSI) MPEJBAPUTEIbHBIC IOMOJHUTEIIBHBIC 3aaHMts,
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THUIT KOTOpBIX COOTBCTCTByeT q)opMe €ro 3a40J2KCHHOCTU (HI/ICBMCHHBIG OTBEThI HAa TCCTOBBLIC
BOIIPOCHI IO TEOPHH, MMCbMEHHOE TECTUPOBAHHUE C BOIMPOCAMH OTKPBITHIX THUIIOB IO TEOPHH,
pemeHHe HpOCTBIX, a TAKXKXE KOMIIJICKCHBIX HpaKTI/I‘-IGCKI/IX 321,[[3.‘-1). ECJII/I yKaSaHHBIe 3a1aHUs HA
JIOJDKHOM MUHHMAJIBHOM YPOBHE HE BBITIOJIHSIFOTCS, Ha 9K3aMEHE CTaBUTCS OIEHKA «IIJI0OXO0» HIIH
«HEYIOOBIETBOPUTEIHHO».

Ecnm 3amomkeHHOCTH CAAIOTCS HAa JOMTYCTUMOM YPOBHE, TO CTYACHT IOTy4YaeT OUJIET 1Mo
TGOpI/II/I, a ypOBeHb cro HpaKTI/I‘IeCKI/IX YMCHI/Iﬁ 1 HABBIKOB OIICHHUBACTCA 110 ypOBHIO BBITIOJIHC-
HUS ATUX 3a7aHui aomnycka. Ecim ke 3aI0JDKeHHOCTEH 10 MPAaKTHYECKUM 3aHATHSM U j1abopa-
TOPHOMY MPAKTUKYMY HE ObLIO, TO YPOBEHb €0 MPaKTHUYECKUX YMEHUN 1 HaBBIKOB OIICHUBACTCS
M0 pe3yibTaTaM BBIMOJHEHUS JAOTOTHUTENBHBIX 3aJaHUH KOMIIBIOTEPHOTO MPaKTUKyMa U (Gopm
KOHTPOJISI Ha MPAKTUYECKUX 3aHATHAX B X07e 0OyueHHs (YeThIpeX KOHTPOJIbHBIX padoT). DTOT
YPOBEHb YYHTHIBACTCS B OIEHKE, MOJYYCHHOW Ha 3Kk3ameHe. OCHOBHOE BIIMSHUE HA 3Ty OIEHKY
OKas3bIBACT OTBECT II0 HOJIy‘-IeHHOMy 61/I.H€Ty, a TakK>XXE€ OTBCTHI HA AOIIOJIHUTCIIBHBIC BOHpOCBI 10
TEOPHUH M PE3yJbTaThl PEUICHUS TOMOJHUTEIBHBIX MpakKTHUeCKuX 3amad. OleHKa dK3aMeHa HO-
CUT DKCIIEPTHBIN XapaKTep U HEMOCPEACTBEHHO OTPAXKACT ypOBEHBb (DOPMHUPOBAHHS KOMIIETCH-
[N, MTOJACPKUBAEMBIX TUCHUTLINHON. OrieHka ctaButcs no npuHsaToi B HHI'Y cemubamnbHoi
1IKaje, ONUCaHHOU B paznene 6.2.

6.4. TunoBble KOHTPOJIbHBIE 3aJaHUS WM UHbIE MaTepUalibl, HEOOXOIUMBIE /ISl OLICHKHU pe-
3y/bTaTOB OOYYCHHUS, XapaKTEPU3YIOMINX dTANbl HOPMHUPOBAHUS KOMIETCHIUN U (WIIH) JJIS UTO-
TOBOT'0 KOHTPOJISI c(hOPMUPOBAHHOCTH KOMIIETEHLIUH.

6.4.1. 3agaum 179 ouenkn komnerennuu «OIIK-4, I1K-9, ITIK-16»
IIpakTuyeckue 3axanus 1Js padorsl B Microsoft Word
3ananuel. BBog u penakTupoBaHueE TEKCTa
HabpaTp npeiokeHHbIN TEKCT, U3MEHsIs TapaMeTpbl popMaTUpOBaHUs, 3alICAHHBIE B CAMOM
TEKCTE.
3aganue2. BBoa TekcTa ¢ MCMOIB30BaHUEM “TOPSYUX ™~ KIIABUIIL.
Habpatb nmpeaosxeHHbIN TEKCT, B KOTOPOM B (PUTYPHBIX CKOOKaX yKa3aHbl “Topsune’” KIIaBUIIIH,
UCIIOJIb3yeMblIe I (hOpMaTUPOBAHUS
3ananue3. COucku.
Co31aTh MHOTOYPOBHEBBIE MAPKUPOBAHHBIN M1 HYMEPOBAHHBIN CIIUCKH MO MPEITI0KEHHON TeMa-
tuke. I3MeHuTs Hymepanuio. M3amenuts orctym. Beibpats npyroii oopmar.
3ananue 4. TaOnuIsl
Hcnonb3ys MeTos1 00bEAMHEHUS STYEEK CO3/1aTh TAOIUIly HAaYMCIEHUS 3apab0THOM TIJIaTHI 10
kBaptasaM u Mecsam. Coaepxumoe ctoiomna MTOI'O moayuuTs ¢ moMombio GOpPMYIIbI.
3ananue 5. CoznaHue pUCyHKOB € IOMOIIbIO HHCTpyMEHTOB Word.
Co3znarh OJI0K CXeMy, aHAJIOTUYHYIO PUCYHKY B MPEIOKEHHOM Tpadudeckom daiiie.
3ananue 6. @opMybl U BCTaBKa CUMBOJIOB
C nmomorisio nuHCTpyMeHTOB Word HaOpaTh (hopMyIibl, aHATOTHIHBIE (POPMYIIaM B MPEIIOKEH-
HOM TpaduueckoM ¢aiine.
3aganue 7. BcraBka pUCYHKOB B TEKCT.
Co31aTh pUCYHOK C MOMOIIBIO HHCTpYMEeHTOB Word 1 HabpaTh MpeI0KEHHBINH TEKCT. Y CTaHO-
BUTbH YKa3aHHBIN CIIOCOO pacloioKEeHUsI TEKCTa U PUCYHKA.
3ananue 8. [11ab10HBI U GOPMEIL.
Coznarp mabnoH Gopmysapa 11t KHUTH OMOIHOTEKH
3ananue 9. IloctpoeHnne auarpamMm
Coznatp TabaMIy peHTHHTOB MOJUTUKOB. [locTpouTh 00BEMHYIO THCTOIPaMMY U 0OBEMHYIO
pa3pe3aHHy0 KPyroBylO JUarpaMmy.
3aganue 10. JJIoOKyMeHTBI CIIUSTHUS
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Co3zaarb Mo3ApaBUTEINIbHBIE JIUCTHI AJIS CTYACHTOB IpyNibl. JlJist CTYZ€HTOB- 3TO O3PaBJICHHUE C
JTHEM 3aIlUTHUKA OTEYECTBA , a IS CTYICHTOK — [TO3/IpaBJIeHUE C MPA3THUKOM 8 MapTa.
3amanue 11. 'maBHbIN TOKYMEHT

Hcrnonb3ys peskUM CTPYKTYPBI CO3JaTh TJIABHBIN JOKYMEHT U JIBa BIOXKEHHBIX. BCcTaBuTh ornas-
neHue. BeraBuTh ykasarenu.

3aganue 12. Mcnpasnenusi. Aprozamena. [Ipumeuanusi. CHOCKH.

IpakTuyeckue 3axanus 1jas padorsl B Microsoft Excel
CoznaTe HOBBIN TOKYMEHT. BBecTu npennoxkeHHbli TekeT. [Ipon3Bectu ykazaHHYO 1ocienoBa-
TEJILHOCTD IEUCTBUU.
3anmanue 1. Coznanue u pelakTUPOBAHKE TAOJIHII.
Coznath TabauIly MO MpeIIoKEHHOW TeMaTHKe. BIMONMHUTE yKka3aHHbIE 3a/1aHus IO BBOIY U
(dopMaTHpOBaHUIO TaHHBIX.
3aganue 2. JluarpaMmmsbl
[MoctpouTts rpaduku 3aganubix GyHkuui. [loctpouts rpaduku GyHKIMNA 3aJaHHBIX TapaMeT-
pudecku. [TocTponTh 00bEMHBIE TUAarpaMMBI IS YKa3aHHBIX TaOJIHULI.
3ananue 3. @opMbI U COPTUPOBKA TAOIHII.
Coznath TabauIy AJsl yKa3aHHOTO BapuaHTa. Mcronb3ys HHCTPYMEHThI COPTUPOBKA, GUIBTp U
pacmpeHHbId GUIBTP, 0QOPMUTH TAOIUILY B YAOOHOM JIJIsl TTOJIb30BATENs BUJIE.
3amanue 4. Konconuaanusa qaHHbIX.
BBINOMHUTE KOHCOMUAALMIO TIO PACHIOIOKEHUIO U TI0 KaTETOPUH YKa3aHHOTO BapuaHTa Habopa
JTAHHBIX.
3amanue 5. CBomHas Tabimma
CoznaTh CBOJIHYIO TaOIMILy IO AUana3oHaM KOHCOIUIAIMH U3 COOTBETCTBYIOIIETO BapuaHTa
3aganue 4. I3MeHUTh UTOTOBYIO (DYHKITHIO.
3amanwne 6. Mcnonb3oBanus GuHAHCOBBIX QYHKIMHA B POpMyIIax TaOIHIIbI
PeumuTh 3a1auy yKa3aHHOTO BapHaHTA.
Bapwuanr 1. IIpu nokynke noma cembs BaHOBBIX B3sita ccyay B O6anke B pazmepe 1000000 na
30 net. KakoBbI OyIyT €:KeMECSYHBIE BBITLIATHI AJIs1 TOJOBBIX MPOILIEHTHBIX CTaBOK 6, 6.5, 7, 7.5
3amanwue 7. [Tonbop mapamerpa
PemmuTh 3a1auy yKa3aHHOTO BapHaHTA.
Bapuanrt 1. Kakoe konudecTBO TOBapa, 1ieHOH 3 py0. 3a IIT. HEOOXOIUMO 3aKyIHUTh, YTOOBI TIO-
CJIe peaJln3aluy ero o ueHe 5 pyo. 3a mwr. , ymatsl Hasora 40% c mpuoObUIH, YIUIATHl CTOUMO-
CTH 32 MECTO TOPTOBJIH, TOTYIUTh TPHOBLTE 20000 pyo.
3ananue 8. Ilouck pemenus
Pemutsb 3a1auy yKa3aHHOTO BapUaHTA.
Bapuant 1. Pexnama nomermaercs B mectu uznanusax. Kaxxnoe nzganue uMeeT CBoe KOJIMYECTBO
U Pa3HyI0 CTOMMOCTH MeYaTHOM MPOAYKIMH. 3a/1a4a — JOCTHYb 3a/IaHHOT0 YKCia YuTaTesneil npu
CJICAYIOIINX OTPaHUYEHHSIX
3amanwne 9. [11aGI0HBI ¥ JIEMEHTHI yIIPaBICHUS Ha paOOUYUX JINCTAX.
Co3natp TabaMIly HAUUCIICHUS CTUIIEHANN CTyIeHTaM. BcTaBUTh mepekiioyareny i yyera
JBTOT, (JIaXKKU AJ11 HAUUCIICHHS TOBBIIIEHHBIX CTUICHINN, paCKpPhIBAIOIIMICS CITUCOK CO 3HA-
YEHUSMU IPOXOTHOTO Oasia.
3amanne 10. CocTaBuTh BEIOMOCTh pacyeTa 3apad0THOM IUIaThl COTPYAHHUKOB YHHBEPCUTETA
3ananue 11. @yHKIMYU TOIB30BATENS
Coznath GyHKIMH MOIH30BATENS, KOTOPbIE BRIYUCISIIOT HaI0AaBKU 33 CTENEHb U TOJIKHOCTb.
3ananue 12. DneMeHTHI yrpaBiIeHUs HA JIUCTaX — (YOPMBI.
Coznats hopMy pacueTHOro JIMcTa

6.4.2. Bonipocsl /151 KOJLJIOKBUYMOB, co0ece10BaHUsI
Bompocsr miist ontenku kommerenuun «OIMK-4, TTIK-9, TTIK-16»
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Bapuanr 1
Co3nath MaKpoc, CTPOSIIUN MIa0J0H TaOIUIBI €KEMECIIYHBIX PACXOOB MO0 HEKOTOPHIM (DHUKCH-

POBaHHBIM CTaThsIM PacxoJOB (HAaNpUMEp, MUTAaHUE, KOMMYHAJIbHbIE IUIATEXKU, TPAHCHOPT M
ap.). Ilpu 3amycke Makpoca JOJKEeH MOSIBIATHCS I1a0JI0H TaOIMIIbI ¢ Ha3BaHUSIMU BCEX CTPOK U
CTONOIIOB, a TOCTIe 3aNOJHEHUsT TaOIUIBI YUCIIaMH, aBTOMAaTUYECKHU JIOJKHA CTPOUTHCS BEPTH-
KaJbHas CTOJNOLIOBast AMarpaMMa JUisi HarJIaIHOTO MPEJCTaBICHUs JOJIN KaXKJI0i CTaThu pacxo-
JI0B.

Bapuanrt 2
Co3zmatrh MakpocC, CTPOSIITUH 1Ia0JI0H TaOJIMIIBl COOTBETCTBHUS 3HAUCHUHN apryMeHTa X HEKOTOPOH

¢ynkuuu oxgHoi nepemenHoi f(x). OOnacTh U3MEHEHUS apTyMEHTa X, a TaKKe IIar pa3oueHus
9TO 00JaCTH 3a/ar0TCSl YHUCIaMHU, TTOMEIICHHBIMA B HEKOTOpPBIC sSUYCHKA. Makpoc MOJDKEH 1o
TabJIHUIIEe CTPOUTD IpadyK 3aBUCUMOCTH f(X).

Bapuanr 3
Co3nath Makpoc, CTPOSIIUN MIabJI0H TabIUIIBI COOTBETCTBUSI MEXIY (paKyIbTEeTaMU YHUBEPCH-

TeTa ¥ KOJIMYECTBOM 3asBJICHUH, MOJAHHBIX Ha 3TOT (akyabTeT. [Ipu 3amycke Makpoca J0JKeH
MOSIBIISATHCS 11A0JIOH TaOJMIIBI C HA3BAaHUSMH BCEX CTPOK M CTOJIOIOB, a MOCJIE 3arOJHEHUsI Ta0-
JJMOObI YHUCJIaMH, aBTOMATHYCCKH JOJI’)KHa CTpOI/ITBCﬂ prrOBaH I[I/IanaMMa JJIA HaArjasaaHoro
MIPEJICTABJICHHUS COOTHOIIICHHUS KOJIMYECTBA A0UTYPUEHTOB KaXKJI0TO (haKyIbTeTa.

Bapuant 4
Co3nate Makpoc, CTposUIMi mabaoH TaONIMIbl PEHTUHra HEKOTOPHIX HM3BECTHBIX IMOJUTHUKOB.

ITpu 3amycke Makpoca JOJKEH MOSABIATHCS I1a0JIOH TaONMIBI C HAa3BAHUSAMHU BCEX CTPOK U
CTOJIOIOB, a MOCJE 3alOoJHEHUs TaONHIbl YuciaMu (PEeHTHHTaMu), aBTOMATUYECKHU JOJDKHA
CTPOMUTBHCS TOPU3OHTAIbHAs CTOJIOIOBAs AMarpamMma JAJIsi HAIJIAJHOIO MPEICTaBIEHUS COOTHO-
LICHUS PEUTUHIOB.

Bapuanr 5
Co3marh MakpocC, CTpOSIITUI MIA0JIOH TaOIHIIBI 3apa00THOM TUIATHl COTPYAHUKOB 3a HECKOJIBKO

MecsieB paboTsl B HeKoTopo# ¢upme. [Ipu 3amycke Makpoca J0JKEH MOSABIATHCA MA0I0H Tab-
JIUIIBI C HA3BAaHUSIMH CTPOK M CTOJIOLIOB, a MOCe 3a0JHEHHS TaOIUIIbl YMCIaMU aBTOMAaTUYECKU
JOJKHA cTpouThes nuarpamma (I'paduk oObeMHBIN BapuaHT) AJI HATJISTHOTO TPEICTABICHUS
COOTHOILIEHUS 3apIIaThL.
6.4.3. TecroBrle 3amanus 1 onieHku komnerennui OIIK-4, ITK-9, T1K-16

1. OCHOBHBIMH (PYHKITUSIMH TEKCTOBOTO PeaKTOpa SABJSIOTCS (SIBISICTCS):
A) aBromarnyeckas o0paboTka HH(GOPMALINH, IPEICTABICHHON B TEKCTOBBIX (paiiiax;
B) xonupoBaHue, nepemelieHue, yaajleHue 1 COpTUPOBKa (GparMeHTOB TEKCTA;
C) coznanue, pe1akTUPOBAHKE, COXPAHEHHE, I1€YaTh TEKCTOB;
D) ynpasnenue pecypcamu I1K u mporieccaMu, HCIOJIB3YIOIIKME 3TH PECYPCHI ITPU CO31aHUU TEK-
cTa.

2. KomnbrotepHbie mporpaMMbl, (hOpMaIM3YIOIIME TPOIIECC TPUHATHS PEIICHUH YeToBe-
KOM 3TO:
A) XpaHuIUIIE JaHHBIX;
B) nporpammsl yripaBiieHUs MPOEKTAMU;
C) cnpaBOYHO-NPABOBBIE CUCTEMBI;
D) skcneprtHas cuctema.

3. Ilonck maHHBIX B O0a3e — 3TO
A) ompeneneHue 3HaU€HUH JaHHBIX B TEKYILEH 3aIllUCH;
B) npouenypa BbifeneH s 3HaUCHUN JaHHBIX, OJTHO3HAYHO ONPEACTIAIONINX KIF0YEBON MTPU3HAK
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3aIucHu;
C) npouenypa BbIIAEIEHUS U3 MHOKECTBA 3alIMCEN MOIMHOKECTBA, 3alIMCH KOTOPOTrO YJIOBIIE-
TBOPSIIOT 3apaHee MOCTAaBIEHHOMY YCIIOBHIO;
D) nponienypa onpeneneHus 1eCKpUNITOpoB 0a3bl JaHHBIX.
4. Tonp3oBarensckuii nHTEpdEic — 3TO...
A) HabOp KOMaH/I OTIEPAITUOHHON CUCTEMBI,
B) mpaBwuiia oOIeHMSI TOTH30BATENS C ONIEPAIIMOHHON CHCTEMOIA;
C) mpaBuiia oOIIEHUS ¢ KOMITBIOTEPOM;
D) npaBuna B3auMoelcTBUS IPOrPaMM.
5. TekcToBOI Kypcop — 3TO:
A) ycTpoiicTBO BBO/Ia TEKCTOBOM MH(pOpMAIINH;
B) xypcop MbIu;
C) BepTuKallbHasi MUTAIONIAs YepTa HA SKpaHE YKa3bIBAET MMO3UIIMIO BBOJA;
D) aneMeHT oTOOpaXeHusI Ha YKpaHe.
6. lns1 BBOJa, 00pabOTKM, XpaHEHUS U ITOMCKA rpaduuecKux o0pa3oB OyMakHbIX JOKY-
MEHTOB NpEHA3HAYEHBI:
A) cucTeMbl yIIpaBJIEHUsI IPOEKTaMU;
B) cucrembr 00pabOTKH N300paKEHUI TOKYMEHTOB;
C) cucreMbl ONITHYECKOTO PaCliO3HABAaHUS CUMBOJIOB;
D) cuctembl aBTOMaTU3alMK ACIOBBIX POLETYP.
7. BuszyabHblii KOHTPOJIb JOKYMEHTOB — 3TO ...
A) cioco6 mpoBEpKH TaHHBIX ;
B) npocmMoTp JOKYMEHTOB Ii1a3aMu;
C) MeToJ1 3aIUTH JTaHHBIX;
D) KOHTpOJIb ¢ TOMOIIIBbIO BUIEOCPEICTB.
8. Tepmunbl <UHOOPMATU3ALUA» u «<KKOMITBIOTEPU3ALIUA» 0603Ha4yatoT npuH-
LUIHAATBHO PA3JIMYHbIE POLECCHI:
A) tepmunasl «<MTHOOPMATUZALNSA» u «<KKOMITBIOTEPU3AILINS» 0603HAYarOT IPUHITUIIH-
aJbHO pa3JIMYHbIE MPOIECCHI;
B) repmun «<MHO®OPMATU3ALA» 3HaunTensHo yxe Tepmuaa «KKOMITBIOTEPU3ALINA» ;
C) repmunbl <UHOOPMATUSALUSA» u «<KOMITBIOTEPU3ALIMS» 0603Ha4atoT OIHU U T€
e TPOIIECCHI;
D) repmun «<MUHOOPMATU3ALMA» 3naunTensHo mupe tepmuHa «KKOMITBIOTEPU3 AT »

9. TexHomnorus MyabTUMeMa o0ecrieynBaeT paboTy B ...
A) UHTEPAKTUBHOM PEXKUME;
B) makeTHOM pexume;
C) ceTeBOM pexUME;
D) pexume peanbHOro BpeMEHH.
10. Uctounnku nHpOpMaIiu, SBISIONIHECS HOCUTEIIMH MIEPBUYHON WH(DOpMAITUU, UMEH-
HO B HUX MH(QOpMaLUs GUKCUPYETCs BIIEPBBIE:
A) xaury;
B) razersr;
C) oTueTHI;
D) JlokyMeHTBbL.
11. OGecneunBaromue npeamMmeTHsie nHGopManronnbie TexHojaoruu (UT) npennazHaueHbl
JUTSL CO3IAHMUS ...
A) aBTOMaTU3HPOBAHHBIX pa00OYHUX MECT;
B) snexTponnoro oguca;
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C) byHKIIMOHATBHBIX TOJCUCTEM WH()OPMAIIMOHHBIX CHCTEM;
D) dbyHKIMOHATBEHBIX HHPOPMAITMOHHBIX CUCTEM.
12. Ilpunoxxenue — 310 ...
A) cuctema nmporpaMMUpPOBaHMUS;
B) onepanmonnas cucrema,
C) naker (mMakeThl) TPUKIIAIHBIX TPOTPAMM;
D) cucrema 00pabOTKH JaHHBIX.

13. UHCTpyMEHTaNIBHBIC allliapaTHbIE W MPOTPaMMHBIE CPEJICTBA, a TAK)Ke HH(POPMAITMOH-
HBIC TEXHOJIOTHH, UCIIOJIE3YEMbBIC B IIpoliecce HHPOpMATH3AIUHN 00IIeCTBa HA3bIBAIOT
A) MTHCTpYMEHTaMH MorcKa HHPOPMAIIHIH;

B) meronamu nndopmaTky;
C) criocobamu nHGOPMOJIOTHH;
D) cpeacrBamu uaopMaTH3aIIH.

14. TexHOJIOTUH, OCHOBAaHHBIE HA JIOKAJIbBHOM IPUMEHEHUH CPEJICTB BBIYUCIUTEIBHOU
TEXHHUKH, YCTAHOBIICHHBIX Ha pab0YMX MECTaX MOJIb30BATENCH /ISl PEIICHUs KOHKPETHBIX 3a1a4
CHEIHaJINCTa — ITO:

A) nHpOpPMAITMOHHBIE TEXHOJIOTUH TOICPKKU MPUHSATHS PEIICHUM;
B) neuenTpann3zoBaHHbIE TEXHOJIOTUH;

C) xoMOMHUPOBAHHBIE TEXHOJIOTHU;

D) ueHTpanin30BaHHbIE TEXHOJOTHH.

15. Haubonee n3BeCTHBIME CIIOCOOaMU MpeICTaBIeHus rpaguueckoi HHPOPMAIIUH SIBIISI-

I0TCS:
A) TOYCUHBIN U TTUKCETbHBIN;
B) BeKTOpHBIN U pacTpOBBIN;
C) napaMeTpUuYeCKU U CTPYKTYpUPOBaHHBIH;
D) dbusznveckuii U TOTUISCKUN.
16. OTHOCHTENBHAS CCHUIKA B 3JICKTPOHHOM TabIUIle ITO:
A) cchlTKa Ha IPYTyIO TAONIHILY;
B) cceinka, mony4yeHHas B pe3ysibTaTe KOMUPOBaHUs (hOPMYJIBI;
C) xorna anpec, Ha KOTOPBIN ccpltaeTcst popmysa, U3MEHSETCs PU KOMUPOBAaHUHN (POPMYJIbI;
D) xorna anmpec, Ha KOTOPBIN cchiaetcs popmyna, MPU KOMHUPOBAHUH HE U3MEHSETCS.

17. K uncimy OCHOBHBIX MPEUMYIIECTB pabOThI ¢ TEKCTOM B TEKCTOBOM peJlakTope (1o

CPaBHEHMH C IMUIIYIIEH MAIIMHKOW) CII€yeT Ha3BaTh:

A) BO3MOXHOCTb YMEHbILIEHUS TPYAOEMKOCTH MPHU pabOTe C TEKCTOM;

B) Bo3MOKHOCTB O0Jiee OBICTPOro HabOpa TEKCTa;

C) BO3MOKHOCTh MHOTOKPATHOTO PEJAKTUPOBAHUS TEKCTA;

D) BO3MOKHOCTH UCIIOJIB30BAHUS PA3IMYHBIX MIPU(TOB MpU HAOOPE TEKCTA.

18. OCHOBHBIM AJIEMEHTOM SJIEKTPOHHBIX TAOJIHIL SBISIETCS. . .

A) cTpoka;
B) nucr;

C) cronberr;
D) Sluetika.

6.4.4. 3ananus (oueHOYHbIE CPEACTBA), BLIHOCHMbIE HA IK3aMeH/3aueT
IIpusooumcs noauwlil nakem 3K3aMeHAYUOHHBIX 3A0AHUN/3A0aY.

6.4.4.1. Bapanusa nus oueHku kommnerenunu «OIIK-4, I1K-9, ITIK-16» ( ykazams koo
KOMRemeHyuu u3 nacnopma honoa oueHoYHbvIX CPeocmas):
BapnagtNel. PacueTr kBapTILIaTEI 32 MECSII
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Pa3pa60TaTL JOUAJIOr0OBOC OKHO IJIA 3aITOJIHCHU S Ta6JII/II_H:I NCXOOHBIX NAaHHBIX, co;[epxcameixi
cienyromue mosst No KBapTHPHI (apec), OTB. KBAPTHPOCHEMIITUK, 00IIIast IJI0IA b, KHUIasl TII0
maab, KOJI-BO YCJIOBCK, HAJITUYNEC JIBI'OT. yquTB, YTO €CJIN JbI'OT HET, TO rpa(ba BUBI JIBTOT —
HenoctynHa. (Buasl nerot: BOB, BeTepan Tpyna.). [IpennonaraeM, 4To UCHIOIB3YETCS TOIBKO
OJIHa JIbrora. HpI/ICBOI/ITB .HI/ICTy HUCXOOHBIX TAHHBIX UMS. 3aHO.HHI/ITb Ta6n1/1uy UCXOOHBIX OaH-
HbIX. Ha oTienbHOM TMCTE COCTaBUTh TaOIUIly 3HAYCHUH Tapr(OB OIIATHI KOM. TIATEeKEH BU-
na:

Bun tapuda 3HaveHHE
Koun-Bo M Ha 1 yen-ka xuiion
TJIOTIAN

Tapud 3a 1 kB. M

Tapud 3a U3MUIIKN

Mycop

Ororutenue 3a 1 KB. M KUIOM
TUIOMIAIN

JIprora myist BOB (B % )

JIprora s Berepana Tpyzaa B (B
%)

Ilenn (B %) 3a mpOCPOUYKY OIJIATHI
Jlata omnatel (T.€. 10 KAKOT'O YHC-
na

MecsI1a He0OX0JMMO BHECTH ILjla-
Ty)

Pa3zpaborars auanor omnaTel KOMMYHAJIBHBIX yCIyr. Ha oTnensHOM nHcTe Co3AaTh TaOIuUIly
pacdeTta. 3anoHUTH Tabauily. Beraucnenue nenn oopMuTh B BUie (QYHKIIMH MTOJTB30BATEIS.

BapmanTt Ne 2. PacdeT miaThl 3a DJISKTPUYECTBO 33 MECSIT

Pa3zpaborars AuamoroBoe OKHO JUIS 3alOTHEHHS TaONHUIlbI MCXOTHBIX NaHHBIX, COJIEpIKallen
caenyromue nosist Ne kBaptupsl (aapec), OtB. KBaptupocbemiuk, Hanuuue nbror. Yduecrs, 4To
€CJI JIBTOT HET, TO Tpada BUIBI IbroT — HenocTynHa. (Bunsl meror: BOB, Betepan Tpyna.)
[Ipeamnonaraem, 9To MUCMOIB3YETCS TOJNBKO OJHA JIBTOTa. [IpHUCBOUTEH MUCTY MCXOAHBIX JAHHBIX
uMsi. Ha oT/1enbHOM TUCTE COCTaBUTH TA0JIMIlYy 3HAUCHUN Tapr (OB OMIIATHI 32 AIEKTPUUYECTBO:
Bun tapuda 3HavYeHNE
Kon-Bo KB no nepBomy Tapu-
dy

Tapud 3a 1 KB

Tapud 3a u3numku

JIerora mis BOB (B % )
JIsrora s BeTEpaHa Tpya B
(B %)

JlaTa omaTsl (T.€. 10 KaKOTro
quciia Mecsra Heo0X0InuMO
BHECTH IJIATY)

[Tenn (B %) 3a mpocpoUKy
OILIATHI

Pa3zpaboTaTh Auaor miaThl 3a AIEKTPUIECTBO.

Ha otnenpHOM nHcTe co3aTh TabIUIly pacuerTa.
3anoaHuTh Tabnuiy. Beraucnenne neau opopMuTh B BUIE (DYHKIIMU TIOJIB30BATEIIS.
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Bapuant Ne 3. Co3ganue MakeTa HAJIMYKS KHUT B OYKHHUCTUYCCKOM Mara3mHe

Ha paGodem nmcTe U3roTOBUTh MaKET HATMYMS KHUT B OYKMHUCTHYECKOM Mara3uHe. Maker
JOJKEH coaepxaTh noiist: Ne peructpauuu, [Iponasen;, Hazpanue kuuru, Asrop, OTnyckHas 1ie-
Ha, Ctenenp kadecTBa (%), Koapdbunuent 3akynkwu, llena 3akynku, llena npomaxu, [lata mo-
cTymieHus. B oTaenpHOI sAueiike BBECTH HAllEHKY Mara3uHa B %.

Pa3zpaboTaTh AranoroBoe OKHO ISl 3aMIOJIHEHHS TaOIUITbI HCXOAHBIX JAaHHBIX (TIOCTYIUICHUE
KHHT') C BBIYUCIICHUEM LIEHBI TPOJaxu. [ [pUCBOUTH JINCTY UCXOIHBIX JAHHBIX UMS.

Pa3zpaborats auanor npoxaxu kHUT. [Ipu pabore gomkHa 3amoaHATh Tpada mata mpoaaxu (s
3TOTr0 UCHOJIB3YHTE CUCTEMHYIO /1aTy.). Eciu pa3HuLia MeXay AaToi NpOoAaKu U 1aTOM 3aKyNKU
> 30 aneit, To mpoucxoauT yieHka (%). LleHa yrieHeHHON KHUTH JJOJKHA OBITh >= IICHBI 3aKyII-
Ku. Beraucnenue 3HaueHus yIIeHKH 0()OPMUTH B BUJIE PYHKIIHH.

Pa3zpaboTaTh Auanor ¢ mojasMu: MOCTYIUICHUE KHUT, ITPOJIayka KHHT, OTYET 3a JICHb.

Ha otnenpHOM nHcTe cO31aTh TAOMUITY MTPOJAXKH KHUT 32 JICHb C BRIYUCICHUEM MPUOBLITH.

Bapuant Ne 4. Co3anue MakeTa HaTMyusl KHUT B 3JIEKTPOHHOM Mara3uHe

Ha paGodem ycTe U3roToBUTh MaKeT HAMMYUS KHUT Ha 0asze. YuecTh: Ne peructparuu, Hazpa-
HUe KHUTU, ABTOp, LleHa ognoro sx3emiutsipa, KonnuectBo, CTOMMOCTD.

Pa3paboraTh AManoroBoe OKHO ISl 3alOJHEHHS TaOJIUIIbI TOCTYIIJICHUE KHUT. Y4eCTh BO3MOX-
HOCTbH JJOOABJICHNS HOBBIX KHHT M I00aBIIEHUE HOBBIX SK3EMILISIPOB CYIIECTBYIONINX Ha 0a3e
KHUT (TIEPBBIA pa3 MpHU 3aMOJTHEHUN TaOIHIIBI BCE KHUTH — HOBBIC). [[pUCBOUTH NHCTY MCXOTHBIX
JAHHBIX WM.

Pa3paboraTh Auanor mpoaa)xu KHUT 3a JIeHb ¢ rpagaMy Ha3BaHUE KHUTH, KOJI-BO 3K3EMILISIPOB.
Ha nucte Hanuuust KHUT MOCJIE NPOJAXKH KOJI-BO KHHUT JOJIKHO YMEHBIIATHCS.

Ha otnenbHoM nucte co3natk TabauIly NpoJaku KHUT 32 BEIOpaHHBIN AEHb Mecslla C BhIYHCIIe-
HUEM MPUOBLIH 3a JICHb.

BapuanTtNeS. Co3nanus MakeTa HaIMYUS TOBAPOB

Ha paGouem nucTe n3roTroBUTh MakeT HaJIMYUs KOCMETHUECKUX CPEACTB Ha Oase:

Ne peructpanuu, Tun npogykra (kpem, nomana, nyapa u T.4.) ,dupma usrorosurens,liena oa-
HOM mTyKH, Kon-Bo, HatleHka B %, CTOMMOCTb.

Pa3paboTarh AManoroBoe OKHO AJIs 3aMOJTHEHUS TaOJIUIBI HOCTYIUICHHE KOCMETHKH. Y YeCTh
BO3MOXHOCTb J0OABJIEHUSI HOBBIX KOCMETHUYECKUX CPEJCTB U J0OABICHUE HOBBIX IK3EMIUIIPOB
CYIIECTBYIOIINX KOCMETHYECKHX CPEACTB (MIEPBBIN pa3 MpH 3aMOJTHEHUN TaOIUIIBI BCE KOCM.
cpelcTBa — HOBbIE). [IpHCBOUTH JIMCTY NCXOOHBIX TAHHBIX UMS.

Pa3paboTtarh auanor mpoaaxu KOCM. CpeJCTB 3a JeHb ¢ TpadamMu Ha3zBaHUe, (pupmMa, KOJI-BO K-
3eMILIAPOB. JlaTta mpoaaku — 3To cucTeMHas nara. Ha nucre Hanu4unsa KOCM. CpeACTB MOCIIe
IPOJaKH KOJ-BO KOCM. CPECTB JODKHO YMEHbBIIATHCS.

Ha otnenbHOM nucte co3aTh TabaUIly IPOJaXH KOCM. CPEJCTB 32 BEIOPAHHBIN JEHb MecsIa ¢
BBIYMCIICHHEM PUOBUIH 32 JICHb.

Bapuant Ne 6. Pacuer natel 3a TenedoH 3a MecsIl
Pa3paboTtaTh 11anoroBoe OKHO /s 3all0JHEHUS TaOIUIbl UCXOIHBIX JaHHBIX, COAEpKallen
cienytomue noisi: DO, Ne renedona,Hannume aprot. YuecTsb, 4To €Cim JIbroT HET, TO Tpada
BHJIBI TbIOT — HepocTynHa. (Buasl merot: BOB, Betepan Tpyaa.)

[Ipennonaraem, 4To UCHOJB3YETCS TOIBKO OJHA JIBIOTA.

[TprucBOUTH MTUCTY UCXOIHBIX IaHHBIX UMS. 3aOJIHUTh TAOJIUIYy UCXOIHBIX JaHHBIX.

Ha otnensHOM nuCTE COCTaBUTH TAOIUILY 3HAUECHUH Tapu(oB OIUIaTHI 32 TeNe(OH:

Bun tapuda 3HavYeHNE
Kon-Bo MuH no nepsomy ta-

pudy
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Tapud 3a MuH

Tapud 3a u3nmumku

JIsrora mst BOB (B %)
JIproTa nns BeTepaHa Tpya B
(B %)

JlaTa omaTsl (T.€. 10 KaKOTro
quciia Mecsma Heo0X0InuMO
BHECTH IJIATY)

ITenn (B %) 3a mpocpoUKy
OTLIIATHI

Pa3zpaboTaTs auanor miatel 3a TenedoH.
Ha otnenpHOM nHcTe co3iath TabIuUIly pacuera.
3anomHUTH TabnuIy. Berancinenue nenn ohopMuTh B Buie QyHKITHMH MTOIB30BATEISL.

BapwuanTt Ne7. Perucrpanus B TOCTHHHUIIS

Co3narp TabaMIly perucTpaiiy mprue3/ia MoCTOSUIbLIEB B TOCTUHUILY, COIEPIKAIILYIO CIIEAYIOIINE
nossti: Ne peructpanuu, @O, [TaciopTHbie ganuble, Tunm HoMepa (Joke, 1 kiace, 2 Kiace u
T.7.), Ne KOMHATBI — BEIOMpPAETCS U3 CIIUCKAa HOMEPOB CBOOOHBIX KOMHAT JIJIsl BRIOPAHHOTO THTIA
HoMmepa, Llena HoMepa 3a cyTkH, HyKHBI 711 TOIIOJIHUTENIBHBIE YCIIYTH: TEIEBU30D, Fa3€Thl, KOM-
neIOTEp U T.1., [laTa 3aceneHus. Pa3paboTaTh 1MaioroBoe OKHO PETUCTPAIMH IIpHe3/a IMOCTOo-
SUTBLEB B TOCTHHULE /[Manor [ perucTpauny NpUe3KarouX JOJDKEH COCTOATh U3 IBYX JUa-
JIOTOBBIX OKOH. BTOpO€e nuanoroBoe OKHO — /Jist HOMepa (THUITBI HOMEPOB, CITUCKH CBOOOTHBIX
HOMepOB IJIA JaHHOT'O TUIla U T.I[.).

Pa3zpaboTaTh auanoroBoe OKHO IS 3anoJIHeHUsI Ta0IuIel oThesna. [Toms: ®UO, [lata Beie3na
HeoOXoauMBbIe Tpadbl IS pacyeTa OmIaThl (B 3aBUCUMOCTH OT LIEHBI HOMEPA, JOT. YCIYT U T.JI.)

Bapuant Ne 8. Perucrpariis npogaku JKeJI€3HOI0POKHBIX OMIIETOB

Ha otnenbsHOM nHICTE CO3/1aTh TaOIUITYy MPOJAAKHA OUJIETOB, COAEPIKaIIee CICAYIONIEe MO
®UO nokynarens, Cnucok BO3MOXKHBIX perHoHOB, Tur Barona (ruiankapr, kymne), Kos-Bo 6ue-
TOB, Ne Barona u Ne mecta (BpIOMpaTh U3 CIIMCKA CBOOOTHBIX MECT B BaroHax ), Hamuvue neror,
CroumocTh OujeTa (B 3aBUCMMOCTHU OT THIIA BarOHA M JIBIOT)

Pa3zpaboTaThs AMaOroBOM OKHO TSI 3aMIOJIHEHHS TaOIUIIBI POAXKH JKEJIE3HOJOPOKHBIX OHIIe-
TOB. Bce HeoOxoauMble TaHHbIe T ((OPMHUPOBAHUS AUATIOTA TOJDKHBI HAXOIUTHCS Ha JIUCTE
HCXOJHBIX JAHHBIX.

Bapuant Ne 9. [Ipogaka OMIETOB B TeaTpadbHOM Kacce

Cosznath TabMIy IpOAaKu OMIIETOB B TeATPALHOM Kacce ¢ MOJSMU: Ha3BaHUE CIIEKTAKJIS, THIT
MeCTa B 3pUTEILHOM 3ajie (maprTep, OeIbITax u T.1.), P, MECTO, JIaTa, BPEMs CIIEKTAKIIS, KOJI-
BO OMJIETOB, IIeHa OnjIeTa B 3aBUCUMOCTH OT THIIA MECTa, UTOTOBasi CyMMa.

Pa3zpaboTaTh AuanoroBoe OKHO ISl 3aMIOJIHEHHS TaOIUIIbI Mpoaku OuseToB. Bece HeoOxoaumbie
TaHHBIC I (POPMUPOBAHMSI TUAIOTA JJOJKHBI CYIIECTBOBATH HA JINCTE UCXOAHBIX JTaHHBIX.
Jlmnanor nomKeH COCTOSATh U3 IBYX AHAIOTOBBIX hopM. Bropas auanorosas ¢hoopma J107DKHA CO-
JepKaTh HHPOPMAIUIO O MeCTax (THIbI, , CIUCKHA CBOOOAHBIX MeCT U T.1.). [locne mpomaxu 6u-
JIETOB KOJI-BO MECT Ha JIUCTE UCXOIHBIX JAaHHBIX JOJIKHO YMEHBIIATHCS.

Bapuant Ne 10. Pervctpaiius KAMEHTOB caJlIoHa KOMIBIOTEPHBIX UI'D
Cosznath TaOIMIy perucTpaluy KIMEHTOB KOMIIBIOTEPHOTO CAJIOHA, COACPIKAIILYIO CIISAYIOIINe
noJsi: Ne KOMIbIOTEpa- BRIOUPAETCS U3 CIIMCKAa HOMEPOB CBOOOIHBIX KOMITbIOTEpoB, DUO, Tun
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UIphl (JIOTMYECKHE, KapTOYHbIE, apKaJibl, KBECT, 3/1-U1yTep, TOHKHU U T.1.), HazBanue Urpsl, Bpe-
Ms Havasia urpel, LleHa 3a gac

Pa3paboTarh AManoroBoe OKHO JAJIS 3aMOJTHEHUS TaOIUIBl PETHCTPALIMU KIHEHTOB KOMIIBIOTEP-
HOTO CaJIOHa.

Pa3paboTarh AManoroBoe OKHO AJIs 3aIOJTHEHUS TaOJIUIBI pacyeTa IIaThl 32 HCIIOJIb30BAaHHOE
KOMITbIOTEPHOE BpEMSI.

Bapuant Ne 11. Perucrpanys Npoaaky aBUaOUJIETOB

Co3narp Tabauiy npogaxxu OuneTos, conepxkaiiee ciaenyromee nonst: PO nokymnatens, Ctpa-
Ha, ['opon, Ne pefica (BbIOMpaTh U3 CECKAa CBOOOIHBIX MECT 10 BEIOpAaHHOMY THIY), THl MecTa
(canoH 1 kimacca, Mecta JuIst HeKYpSIIIUX, ...), Ne MecTa (BBIOMpAaTh U3 CIIUCKA CBOOOIHBIX MECT
1o BeIOpanHOMY THITy), Kos-Bo 6mneroB, Hanuaue nbrot (merckuii 6usnet), CTomMocTh Oumera
(B 3aBHCHUMOCTH OT TUNA U JIroT), UTorosas cymma.

Pa3zpaboTaTh AranoroBoe OKHO ISl 3aNIOJTHEHUSI TaOIUIIBI POk aBHadbmiieToB. Ne perica
JIOJKEH BBIOMpAThes: 100 Onnxaiimii peiic, 1ub6o OpoHUpoBaHKME MecTa 3apaHee. Jluanor
JIOJDKEH COCTOSATH M3 JBYX JUAJIOTOBBIX OKOH. BO BTOpOM AMaIOrOBOM OKHE JTOJDKHA 0TOOpa-
XKaThCsl HHPOPMAIIHS O pelicax u HaTU4UU CBOOOIHBIX MECT JJisi BRIOPAaHHBIX THUIIOB MECT.
3anogHUTh TaONHITy TTPOIaKu aBuabuiieToB. Bce HeoOXoaumbIe TaHHbIE 111 (POpMUPOBAHUS
JIAajiora JO0JKHBI HaXOAUTHCS Ha JIMCTE UCXOMHBIX JAaHHBIX.

Bapuant Ne 12.ABroMaTu3anus padoThl TYPUCTUUYCCKON (hUPMBI

Ha otnenbsHOM nHCTE CO3/1aTh TaOIUITy PErUCTPAIMH MyTEIIECTBEHHUKOB, COJIEPIKaIIee CIey-
tfortee nossti: ®UO , [Macnopr, Ctpana, Kypopt, Tun obcnyxuBanus (MOJHBIA TAHCUOH U T.1I.),
Hano nu mokynaTs OMJIETBI HA TPAHCTIOPT, THIT TOCTHHUITHI (F¥*%* *¥%¥% i 1 51} JomOJHATEIb-
HBIE ycIyru (3KCKypceuu U T.1.), Kon-Bo myreBok, Ckunka, CTOUMOCTb ITyTEBKU (B 3aBUCUMOCTHU
OT THUIIa U CKUJKH), IToroBas cymma.

Pazpaborars auanoroBoe OKHO JIJIs 3aTIOTHEHUS TaOIHIIBI TIPOIAKK MyTEBOK. J(Manor momkeH
COCTOATH M3 JABYX JUAJIOTOBBIX OKOH. BO BTOpOM AHAIOrOBOM OKHE JTOJDKHA OTOOpaXkaThCsl MH-
dbopmarus 0 HaTM4KUK CBOOOIHBIX MYTEBOK ISl BRIOPAHHBIX TUIIOB CTPAH U KYPOPTOB, HATUYUHT
TOCTHHHUII.

3anoHATH TaOIUITy TPOJIAXKH ITYTEBOK.

Bce HeoOxomuMble TaHHbBIC TSl POPMUPOBAHUS TUATIOTA JOJIKHBI HAXOAUTHCS HA JINCTE UCXO/I-
HBIX JJAHHBIX.

Bonpocs k 3a4éty no pucnuninne TexHonorun Microsoft

Bormpoc Kon xomme-
TEHIUU
1. Crpykrypa u xomnoneHtsl MS Office. Jlonomnutensubie Bo3moxHocTu. | OIIK-4, ITK-9,
OcnoBHbIe THIBI JoKyMeHTOB Microsoft Office. MS Office unTepdeiic. I1K-16
2. Texnonorus SharePoint. Hasnauenue Microsoft Office SharePoint Server | OIIK-4, TIK-9,
2010 u Office SharePoint Designer 2010. [IK-16

3. Texnonoruss Ctuineir. Co3nanue cucteMbl CTHiIEH B JokyMeHTe U ux npu- | OIIK-4, T1K-9,
MeHeHnue. baszupoBanue u HacnenoBaHue crtuiieidl. 3Hauenue cruned s | [IK-16
AJICKTPOHHOTO IOKYMEHTA.

4. TexHonorus mojeil. ABToOMaTHYeCKoe co3aaHue adneMmeHToB myOmmkarmu | OIIK-4, T1K-9,

(conmeprkaHue, KOJOHTUTYJIBI U JP.). [IK-16
5. TexHomnorus co3qaHus MPOCTHIX TaOuuIl. 3HaK Ta0ymsauu. Bua tabymsropa. | OIIK-4, TIK-9,
[Tosumwms TaOymsiiuu (TIOJT0KEHHE). [IK-16

6. Texnonorus ¢peiiMoB: co3laHNe TEKCTOBBIX U rpaduyeckux ¢pperimos, cBs- | OIIK-4, T1K-9,
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3aHHBIC (PpEHMBI. I1K-16

7. CassbiBanue u BHenapenue oowvektoB (OLE). Cepsep-npunoxkenue u kmu- | OIIK-4, T1K-9,
€HTCKOe MpuiiokeHrne. Meroaa BHeapenus oobekta. Meron Object Linking. | IIK-16
OLE-tekct. JInHAMU4YeCKOE M CTAaTHUYECKOE CBSI3bIBAHUE.

8. Makpocel B MS npunoxenusx. Bunel makpoco. Ctpykrypa Makpoca. | OIIK-4, TIK-9,
[IpaBuna nanucanusi VBA omeparopoB. Ctpykrypa omeparopa: OO0bekT, | [IK-16
CBOICTBa, METOJILI.

9. Omnekrponnsle Tabmuubl MS Excel. ®opmarupoBanue siueex. OcnoBuble | OITK-4, T1K-9,
MOHATUA: 4Yucia, ¢Gopmynbl. Omnepanasl u omepatopbl. Ctunb ccbiiok. | [TK-16
Oyuknuu. [Ipumeps! IpUMEHEHus.

10. Texnonorust cosnanusi npesentrauuid. Murtepdeiic cnaiinos. Crpykrypa | OIIK-4, T1K-9,
crpanunpiPowerPoint anumanusa. Crtunu npeszeHtanuu. Pexxumbl noxasa | [IK-16
npe3eHTanyu. [IpMeHeHne runepcchiioK.

11. B3auMoCBsI3b TEXHOJIOTHI CTUIIEN B IPHIIOKEHUAX Ha npuMepe «Cnaia» u3 | OIIK-4, I1K-9,
(haliyIoB CO CIeNMATIbHON CTPYKTYPOA. I1K-16

12. Ocobennoctu npumeHenust 3¢pdexroB mynbrumenua u OLE-o6bextoB B | OIIK-4, T1K-9,
PowerPoint. [IK-16

13. Crpykrypa u xkomnonentsl MS Office. Jlonomnutensusie Bo3moxHocTu. | OIIK-4, T1K-9,
Ocnosuble Trmbl JokymMmeHToB Microsoft Office. MS Office uatepdeiic. [IK-16

14. Texunonorust SharePoint. Haznauenne Microsoft Office SharePoint Server | OIIK-4, T1K-9,
2010 u Office SharePoint Designer 2010. [IK-16

15. Texnonoruss Crtuneit. Coznanne cuctemsl CTHiIed B TokymeHTe u ux npu- | OIIK-4, TIK-9,
MeHeHue. basupoBanue u HacinenoBanue cruieil. 3HaueHue ctwined s | IIK-16
AJIEKTPOHHOTO JJOKYMEHTA.

16. Texnonorus moneil. ABTomMaTH4eckoe co3aaHue neMeHToB myOmmkarnuu | OITK-4, T1K-9,
(conmeprkaHue, KOJOHTUTYJIBI U 1. ). [IK-16

17. TexHONOTHS CO3/IaHUs POCTHIX TaOmwuil. 3HaK Ta0ynsuu. Bug radynstopa. | OIIK-4, T1K-9,
[Tosumus Tabysiiuu (TIOJT0KEHHE). [IK-16

18. TexHomnorus (peiiMoB: co3iaHne TEKCTOBBIX U Tpaduueckux dpeiimos, ces- | OIIK-4, TIK-9,
3aHHBIC (PpEHMBI. I1K-16

19. CeazbiBanue u BHenpenue o0bekToB (OLE). Cepep-npunoxenue u kimu- | OIIK-4, T1K-9,
eHTCKOe Mpuiioxkenue. Meroaa BHeapeHus oobekra. Meron Object Linking. | T1K-16
OLE-tekcT. [lnHAMHYECKOE M CTaTHYECKOE CBS3BIBAHUE.

20. Makpocsl B MS mnpunoxenusx. Buasl makpocoB. Crpykrypa Makpoca. | OIIK-4, TIK-9,
[IpaBuna nanucanus VBA omnepatopoB. Ctpykrypa omeparopa: OObekT, | [IK-16
CBOMCTBA, METO/BI.

21. Dnextponnble Tabmuubsl MS Excel. @opmatupoBanue siueek. OcHoBHble | OIIK-4, TIK-9,
noHATus: 4ucaa, (opmynsl. Onepanabl u omepatopsl. Ctunb ccbuiok. | [IK-16
Oynkiuu. [IpuMepbl npuMeHeHU .

22. Texnonorus co3nanus npeseHranuii. Martepdeiic cnaitnoB. Crpykrypa | OIIK-4, T1K-9,
crpaauipiPowerPoint anumanms. Ctunm npeseHtanuu. Pexxumbr mokaza | [IK-16
npeseHTaluy. [IpuMeHeHne runepcchoK.

23. B3auMOCB$3b TEXHOJOTHI CTUJIEH B IPUIIOKEHUAX Ha puMmepe «Cnaita» u3 | OIIK-4, T1K-9,
(bailyioB co crenuaabHONU CTPYKTYPOH. I1K-16

Bonpocsl k 3k3aMeny no aucuunimHe TexHosnornn Microsoft
Bomnpoc Kon xommne-
TEHITUN
1. OcHoBbl cuHTakcuca. Oneparopsl (Apudmernyeckue , oneparopoB cpas- | OIIK-4, TIK-9,

21




HeHus, oneparop noaodus LIKE, moacranoBouHbIe cUMBOJIBI 1 oniepaTto- | [IK-16
pa Like, npumepsl HCIOIB30BaHUS) .
2. Tumnsl nanaeix VBA. Ilepemennbie u koHcTanThl. O0mactu Bugumoctu ne- | OIIK-4, TIK-9,
pEeMEHHBIX, uaeHTuuKaTop. OObIBICHHE NEPEMEHHBIX U KOHCTAHT I1K-16
3. Omnepatop ycioBHoro nepexona. Omeparop Beibopa. [Ipumepst ucnonszo- | OIIK-4, TIK-9,
BaHUS. TIK-16
4. Bce Buabl HUKIOB. [IpuMepsl HCIOIB30BaHUA. OIIK-4, TIIK-9,
IIK-16
5. Maccussl. [Ipumepsl HCTIOJIB30BAHUS. OIIK-4, TIIK-9,
IIK-16
6. Ilponenypsr n ¢ynkuuu. O6macts Buaummoctu mpouenyp. Oo0wseaenue | OIIK-4, TIK-9,
npouenyp. [IpuMeps! ucnoab30BaHus. I1K-16
7. llepenaua mapameTpoB. BrI30B, 3aBepuieHre padboTsl U Bo3Bpar 3HadeHuit | OIIK-4, IIK-9,
dbyakuumii. [I[puMeps HCTTOTB30BaHUS. I1K-16
8. Bcrpoennsie pynkiun s3pika VBA. @ynkuun npeobpazoBanus u mposep- | OIIK-4, TIK-9,
KM TUIIOB JTaHHBIX. [[puMepbl NCIOIb30BaHMS. I1K-16
9. CtpoxoBble PyHKIIUN OIIK-4, IIK-9,
IIK-16
10. ®yHK1IMY 1715 paObOTHI ¢ JaTON U BpeMEeHEM OIIK-4, TIK-9,
IIK-16
11. Ilonp30Barenbckue TUNBL JaHHBIX. [IpuMep : TN KHUTA OIIK-4, TIIK-9,
IIK-16
12. Knaccet u 00bekThI. [Ipumep : knace 6ubauoreka OIIK-4, TIIK-9,
IIK-16
13. ®opmbl. OCHOBHBIE CBOMCTBA U METObBI OIIK-4, TIIK-9,
IIK-16
14. DnemeHTHl ynpaBieHus ( HAAMUCh, TEKCTOBOE ToJie, KHONMKU ¢ 3aBucuMon | OITK-4, TIK-9,
U HEe3aBHCHUMOM (hpMKcaIiel) 1 MX OCHOBHBIEC CBOMCTBA U METO/IbI I1K-16
15. DnemenTsl ynpasieHus: ( KOMaHIHas KHOMKA, CUCOK W KomOuHUposaH- | OIIK-4, TIK-9,
HBIA CIIUCOK) U KX OCHOBHBIC CBOMCTBA U METOJIbI IIK-16
16. Co3nanue u ynaiaeHue o0bekToB. MeTosbl, cBolicTBa U coObITUs 00bekTa. | OIIK-4, TIK-9,
OOBEKTHBIE MOIETH TIK-16
17. ABTomatu3zanusi opucHbIX npuitokeHuil. Ccpuikn Ha o0bekTHBIe O6ubamo- | OIIK-4, TIK-9,
teku. [Tpumepr! ynpasnenuss Word — npuiioskeHUEM. I1K-16
18. ABTomatu3zanusi opucHbIX npuiiokeHuil. Ccpuikn Ha o0bekTHBIe O6ubamo- | OIIK-4, TIK-9,
teku. [Tpumeps! ynpasnenus Excel — npuiioskeHuem. I1K-16
19. TIlporpammupoBanue B Excel. Komekius Workbooks n 06bsexT Workbook, | OTIK-4, TIK-9,
UX CBOMCTBA U METO/IBI. TIK-16
20. ITporpammupoBanue B Excel. Komnekmus Sheets u oobekt Worksheet, ux | OIIK-4, TIK-9,
CBOMCTBA U METO/IbI. TIK-16
21. IlporpammupoBanue B Excel. Pabora ¢ siuelikamMu 1 1uamna3oHamMu OIIK-4, IIK-9,
IIK-16

6.5. Meroauyeckrue MaTepuaibl, ONPEICSIONINUE MPOIEAYPhl OIICHUBAHMSI.

1. ITonoxxenne o GoHAE OIEHOYHBIX CPEIACTB 00pa30BaTENbHON MporpaMMbl B HarmonaibHOM
uccienoBarenbsckoM Hukeropoackom rocynapcteeHHoOM yHuBepcutere uM. H.W. JloGadeBcko-
ro (HHT'Y), yrBepxnerHoe npuka3zom pekropa HHI'Y ot 10.06.2015 Ne247-O/1.
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2. Ilonoxenue «O NpOBENEHUM TEKYILErO0 KOHTPOJS YCIEBAEMOCTH M IPOMEXKYTOUHOM aTTe-
cranuu ooyuaromuxcss B HHI'Y », yrBepsknennoe npukazom pekropa HHI'Y ot 13.02.2014 r.
Ne55-O/1.

3. Tonoxenue o mopsiiKe pa3pabOTKU W yTBEpKIAeHUsS 0oOpazoBaTenbHbIX mporpamm HHI'Y,
yrBepxkacHHOe npuka3zoMm pexkropa HHI'Y ot 10.06.2015 Ne248-O/1.

7. IlepeyeHb OCHOBHOI 1 1ONOJIHUTEIbHOM JTUTEPATYPbl, HEO0X0AMMOH /1JIS1 0CBOCHUS
AUCHUILINHBI
a) OCHOBHasl JINTepaTypa:

1. Yepnakos, 1. B.TeopeTtndyeckne ocHOBHI MHMOOPMATHKU : YYCOHUK W MPAKTUKYM IS
akagemudeckoro 6akanaspuara / M. B. UepnakoB. — M. : U3parensctBo FOpaiit, 2017. — 353
c. — (Cepus : bakanasp. Akanemudeckuit kypc). — ISBN 978-5-9916-8562-7. noctynno B ObC
«OpaiiT», pexum nocryna: https:/biblio-online.ru/book/78AD1E84-B91E-4ABA-9F16-
SC4786292A2E

2. Kynpusnos, /[. B.MudopmamonHoe M TexHOJIOTHYecKoe obecrieueHne mpogeccuo-
HaJBHOM JESITEIIBHOCTH : YYeOHUK M MPAKTUKYM IS TpukiIagHoro Oakamaspuara / J[. B. Kym-
pusiHoB. — M. : M3parensctBo Opaiit, 2017. — 255 c. — (Cepus : bakanasp. IlpuxnagHoii
kypc). — ISBN 978-5-534-02523-1. noctynHo B ObC «tOpaiiT», pexxum noctymna: https://biblio-
online.ru/book/SBEFASDE-285A-4729-A495-13B7EC21A21D

3. Kazanckuii, A. A.IlpuknagHoe nporpammupoBanue Ha excel 2013 : yaeOHOe mocoOue
Ut puknagHoro OakamaBpuara / A. A. Kazanckwmii. — M. : M3marensctBo FOpaiit, 2017. —
159 c. — (Cepus : bakamasp. Ilpuknagaoit kypc). — ISBN 978-5-534-00334-5. moctynHo B
OBbC «lOpaiiT», pexum npocryna: https://biblio-online.ru/book/61398439-C8A0-480C-9D54-
SFC34132F5D2

0) 1OMOJIHUTEIbHAS JIUTepaTypa:

1. T'obapesa fA.JI. buznec-ananutuka cpeacrsamu Excel: yae6.mocobue / S.JI. T'obapesa,
O.10. I'opogeuxkas, A.B. 3onoraptok. — 3-e u3a., nepepad. u gon. — M. : By3oBckuii yueOHUK :
HNHDPA-M, 2018. — 350 C. + Hor. MaTepualIbl Pexxum JOCTyMa
http://znanium.com/catalog.php?bookinfo=854421

2. Slmma B.H. MudopmaTtuka: mporpaMMHBIE CpPEACTBA IMEPCOHAIBHOTO KOMITBIOTEPA :
yueb.mocodue / B.H. SAmmn. — M. : UTHOPA-M, 2018. — 236 c. + [lon. maTepuansl [Dnek-
TPOHHBIN pecypc; Pexxum moctyma http://znanium.com/bookread2.php?book=937489

3. bunsdensn H.B. CoBpemenHbIe cpeacTBa pealn3alui aBTOMAaTU3UPOBAHHBIX CHCTEM.
Pa6ota ¢ Google Tabmumamu : yue6.mocodue / H.B. bunsdensn, K0.1. Bonoguna. — M. :
PHUOP : MNHOPA-M, 2018. — 171 C. Pexum JlocTyna
http://znanium.com/catalog.php?bookinfo=918036

4. Panaesa S.I'. Word 2010: criocoOb1 1 METOIbI CO3/1aHUs MPOPECCHOHATBHO 0POPMIICH-
HBIX JOKYMEHTOB : yueO.nmocobue / S.I'. Pagaea. — M. : ®OPYM : UHOPA-M, 2017. — 159
C. pexxuM Joctymna: http://znanium.com/catalog.php?bookinfo=773478

5. Ky3un A.B. OcnoBsl pabotsl B Microsoft Office 2013: Yue6Hoe mocooue / Ky3un A.B.,
UymakoBa E.B. - M.:®opym, HUI] HNHDOPA-M, 2017. - 160 c. Pexum pocrtyna:
http://znanium.com/catalog.php?bookinfo=561022
B) NporpamMMHoe odecniedenne u UHTepHeT-pecypcsbl

1. Omnepanmonnas cucrema Microsoft Windows

2. Ilaker mpuxnansbix nporpamm Microsoft Office
3. IlpaBoBas cucrema «KOHCYIBTaHT TITIOC»

4. TIlpaBoBas cucrteMa «I'apaHT».
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8. MarepuajibHO-TeXHUYECKOe olecnedeHne JUCHUMIMHBI (MOyJIs1)

Peanuzanus nporpamMmsl IpeoiaraeT Hajau4uue:

- ayAUTOPHHA TSl TIEKIUOHHBIX M MPAKTUYECKUX 3aHATHN ¢ HEOOXOAMMBIM 00OpYIOBaHU-
em;

- KOMITBIOTEPHOTO KJIacca, MMEIOIIET0 KOMITBIOTEPhI, O0BEAMHEHHBIE CEThIO C BHIXOJIOM B
NurtepHer;

- JIMLIEH3UOHHOTr0 (oneparuonHas cuctema Microsoft Windows, makeT nmpuKIaIHbIX MPO-
rpamm Microsoft Office) 1 cB060HO pacpoCcTpaHIeMOro MPOTPAMMHOI0 00ECTICUCHHUS.

- uatepHet Opaysepos (Mozilla Firefox, Google Chrome, Safari, Opera),

- cBoOoHOTO MakeTa oducHbIX mpuitokernit Open Office.

B xone mpoBeneHus 3aHATUH PEKOMEHAYETCS HMCIIONIH30BaTh KOMITBIOTEPHBIC HILTIOCTpPA-
OUU JUIS TIOAJIEP’KKH  Pa3jMYHbIX BUAOB 3aHATUN, IOATOTOBJIEHHBIE C HCIOJIB30BaHUEM
Microsoft Office nnu qpyrux cpeiacTs BU3yaln3allud MaTepuaa.

JlocTym K 3JeKTPOHHBIM HH(GOPMALMOHHBIM PECYpCaM OCYIIECTBISETCS B KOMIBIOTEPHOM
KJlacce u Oubnuoreke guinana.

CrnenunajiabHble YCJ0BHUSI OPTaHU3ANNH 00yUYeHHs] M0 TUCIHUILIHHE 1JI51 HHBAJIWIO0B U JIMII €
OrpaHUYeHHBIMHU BO3MOKHOCTSIMH 310POBbSI

Opranm3anust OOy4YeHHS 10 JUCHUIUIMHE WHBAIHMIOB W JIMI[ C OTPaHUYCHHBIMU
BO3MOHOCTSIMH 3JIOPOBbSI OCYIIECTBISACTCS C YYETOM OCOOEHHOCTEH TNCUXO0(PU3UUECKOTO
pPa3BUTHSA, WHANBUIYAIHHBIX BO3MOXXHOCTEH U COCTOSHHUS 3IOPOBBS NPH HATUYHH TaKHX
00yJaroIIUXCs MyTEM CO3/IaHMs CIICIUATbHBIX YCIOBUN JJIs MOJydeHUsI 0Opa3oBaHMUSI.

[Tpodeccopcko-npenogaBaTenbCKUi COCTaB 3HAKOMUTCS C TICHXOJIOTO-(QU3UOIOTHYECKUMU
OCOOEHHOCTSIMA OOYYaIOIIUXCS MHBAJIUIOB M JUI[ C OrPAHHMYCHHBIMH BO3MOXKHOCTSIMU
3JI0pPOBbSI, MHANBHUAYAILHBIMH MIPOTPaMMaMH peabMIUTAIINN HHBATUAOB (TIPU HATHYWH).

B cootBercTBHM ¢ MeToaruecKUMU PEKOMEHIAIIMSMHE 10 OPTaHU3aluA 00Pa30BaATEIHLHOTO
npoiiecca JuIsi 00ydeHHs] MHBAJIMJIOB M JIMI C OIPaHMYCHHBIMU BO3MOYKHOCTSIMHU 3JJ0POBbSI B 00-
pa3oBaTENbHBIX OPTraHU3AIMAX BHICIIETO 00pa30BaHMs, B TOM UYHCJIE OCHAIEHHOCTH 00pa3oBa-
TenbHOTrO Tporecca, yrB. MunoOpHayku P® 08.04.2014 AK-44/05BH mpu u3ydyeHUU TUCIH-
TJTMHBI TIPEJITOJIaraeTCsl UCMOIb30BAHNE COIMATBHO-aKTUBHBIX U Pe(IEKCUBHBIX METOJ0B 00Y-
YEeHUSI, TEXHOJIOTUH COIMOKYJIBTYPHON PeadMIMTALINU C [IEIbI0 OKA3aHHUs IOMOIIU B YCTaHOBJIE-
HUU TIOJTHOLICHHBIX MEXKJINYHOCTHBIX OTHOIIEHUH C IPYTMMH CTYACHTaMH, CO3JaHUU KOMMOPT-
HOTO TCUXOJIOTUYECKOTO KIIMMATa B CTYACHUECKOH TpyIIIIe.

[Ipy oOCBOCHMHM AMCHMIUIMHBI HCIOJB3YIOTCS pa3IMYHBIC COYETAaHUS BHJIOB Y4EeOHOM
paboTel ¢ MeToaMu ¥ (hOpMaMU aKTUBU3AIMH TIO3HABATEILHON JESATENLHOCTH O0YUYaIOUTUXCS
JUISL TOCTHDKEHMSI 3allJTAHUPOBAHHBIX PE3YIbTaTOB OOy4YeHHS W (POPMUPOBAHUS KOMIICTCHITHI.
dopma MPOBEACHUS MPOMEKYTOUHON aTTecTaluu s OO0ydYaIolUXCS-WHBATUAOB W JIMI[ C
OTPAaHWYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI YCTAHABIMBACTCS C YYETOM WHIUBHUIYATbHBIX
ncuxopusnonaornyeckux — ocobennocreir. [lo  nuuHON  mpockbe  oOydaromerocs ¢
OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU 3JI0POBbS, M3JI0KEHHONH B (popMe MUCHMEHHOTO 3asBIICHUS,
MO TUCIUILIMHE TIPEyCMaTPUBAIOTCS:

- 3aMEeHa YCTHOT'O OTBETA Ha MMChbMEHHBIM OTBET MPH Cayue 3a4eTa WiIu IK3aMeHa;

- YBEJIMYEHUE MPOJOJDKUTEIILHOCTH BPEMEHH Ha MOJTOTOBKY K OTBETY Ha 3aueTe WIU
JK3aMeHe;

- TpU TOABEACHUU PE3YJIbTATOB MPOMEKYTOUHON aTTECTAlMU CTYIECHTOB BBICTABISETCS
MaKCHUMaJIbHOE KOJMYECTBO OAJIJIOB 3a MOCEIIAeMOCTh ayAUTOPHBIX 3aHATHH.
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