1. Mecro 1 neau IUCHUILINHBI (MoayJisi) B cTpykType OITOIT

B yueOHOM mmaHe MoAroToBKHM OakanaBpa auciuiuinHa «TexHomorun Microsoft» BXoauT
B BapHATHUBHYIO YacTh U 00s3aTeNbHA I OCBOCHUSI.

Ieab10 OCBOCHUS TUCITUILINHEI SBIISICTCS:

» @opmupoBaHue y OaKalaBpOB MPHUKIATHON MH()OPMATHKU CIIOCOOHOCTH pelaTh CTaH-
JApTHBIC 33/1a4d TPOPECCHOHAIBHON JEATEILHOCTH C UCTIOIB30BaHNEM TeXHONIOTHI Microsoft.

2. [lnanupyemMble pe3yJibTATHI 00y4YeHHS MO JUCHUILINHE (MOIYJII0), COOTHECEHHbIE
¢ IUIAHUPYEMBIMHU pPe3yabTAaTaAMH OCBOEHHSI 00pa30BaTeJbLHOI MPOrpaMMmbl (KOMIIETEHIIU-
SIMU BBIIYCKHHUKOB)

®opMupyemMble KOMIIETEHIIUH

Ilnanupyemsie pe3yJbTaThl 00y4eHHs 110 JHCIHUIIIMHE
(Moay.10), XapaKkTepu3yuye 3Tanbl (POPMHUPOBAHUS
KOMIIEeTeHIHI

OIIK-4 cnocoOHOCTH pemath
CTaHJAapTHBIE 3aJauu Ipodeccu-
OHAJIBHOU JEATEIIBHOCTU HA OC-
HOBE WH(MOpPMAIMOHHOW W OHO-
ArOrpapuuecKol  KyJabTYphl C
IPUMEHEHHEM MH()OPMAIMOHHO-
KOMMYHHUKAI[HOHHBIX ~ TEXHOJIO-
TMi ¥ C y4€TOM OCHOBHBIX Tpe-
O6oBaHMi HH(pOPMAIIMOHHOK 0e3-
ONaCHOCTHU

31 (OIIK-4) 3uaTh OCHOBBHI 0a30BBIX MH(POPMALMOHHBIX TEX-
Hosoruit Microsoft, X B3aMMOCBSI3b U YHUBEPCAJIbLHOCTH 32
(OIIK-4) 3uath TeopeTuueckre ocHOBbI VBA

V1 (OIIK-4) YMmeTh NPUMEHSTH TOTOBBIC pernieHuit Microsoft
B COCTaBe MH()OPMAIIMOHHBIX CHCTEM MPEANPHUSITHS

V2 (OIIK-4) YMmeTb pazpabaTeiBaTh IporpaMmel Ha VBA

B1 (OIIK-4) Baaaerb MeTonaMu pelIeHUs MpodecCHOHATb-
HBIX 3a/1a4 C UCIIOJIF30BaHNEM TeXHOJIOTUN Microsoft

B2 (OIIK-4) BiaaeTb NIpakTUUECKUMHU HAaBbIKAMU IPOTpam-
MupoBaHus Ha VBA

I[IK-9 cnocoOHOCTE COCTaBIATH
TEXHUYECKYI0  JOKYMCHTAIIUIO
HpOGKTOB aBToMaTrul3almu U HUH-

31 (IIK-9) Ymetsb npumensat MS Word npu co3ganuu TeXHH-
YECKOW JOKYMEHTAIIUU TIPOEKTa aBTOMATH3aIUH
Y1 (IIK-9) 3uath TeXHOJIOTHI Al paboT MO CO3MAHUIO TEX-

(dopmaruzanumn NPUKJIAJHBIX | HHYECKOM JOKYMEHTAllMHU IPOEKTa aBTOMAaTU3aLluU

IIPOLIECCOB B1 (IIK-9) Bnanerb HaBbIKaMu pabOTHI C TEKCTOBOW MH(pOP-
Maluen A peleHus o(QpUCHBIX 3a1a4

[IK-16 31 (IIK-16) TexHOJOTHH CO3AaHMS JICKTPOHHOMN MpEe3eHTAIIUN

CIOCOOHOCTh ocymectBiATh | Y1 (IIK-16) npumensats MS Power Point npu co3manuu mpe-

MPE3CHTANI0 WHHOPMAITMOHHOM
CHUCTEMBI U HA4YAJIbHOC 06yquHe
10JIb30BaTENEN

3€HTallMd UHPOPMALIMOHHOMN CUCTEMBI
B1 (IIK-16) npumensate MS Power Point npu coznanuu npe-
3€HTallMi UHPOPMALIMOHHOM CUCTEMBI

3. CTpykTypa U coepkaHHue TN CHUILIHHBI (MOTYJIfA)

OO01mas TpyA0€MKOCTh AUCITUIUIMHBI COCTABIISIET 7 3a4E€THBIX eAUHMII - 252 vaca, u3 HuX 99 ga-
COB — ayIUTOPHBIX (32 yaca — JIEKIMOHHBIX, 64 YacoB 1a00paTOpHBIX paboT, 3 yaca KOHTPOJIb

caMoCTosTeNIbHOU paboThl), 117 gacoB camocTosiTenbHas padota odydatomerocs. @opma mpo-
MEXYTOYHOM aTTecTalnu — 3k3aMeH (36 yacos).



Cojeprxkanue TUCIUILIAHB
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1. BBenenue B gucHu-
A et |- og 2 2 4 24
TLUIAHY.
2. HndopmanmnoHHbIE
TEXHOJOTHSI CO3MAHHS W
00paloTKH  TEeKCTOBBIX | 48 8 16 24 24
JOKYMEHTOB
3. HndopmannoHHbIE
TEXHOJIOTHS 00padoTKH
o oop 45 8 16 24 21
TabnuyHoii  uHbopma-
M
4. HudpopmanuoHHbIE
TEXHOJIOTHSI MOATOTOBKH | 46 7 15 22 24
npe3eHTanui
5. IIporpammupoBa-
POrpaMMup 46 7 15 22 24
Hue Ha VBA
KonTpoas camocros- 3 3
TeJIbHOH padoThI
IIpome:kyTo4yHas aTTe- 36
cTanusl 3a4€T, IK3aMeH
HUToro 252 32 64 99 117

Tema, kpaTkoe cogep:kaHue

Tema 1. BBegenue B qnucuumniuny. Llenu u 3agaun xypca. [lonsitue oducHbie mporpam-
Mbl. Ctpyktypa u komnoHeHTsl MS Office. [lonomaurensHbie BO3MOKHOCTA. OCHOBHBIE THITHI
nokymeHnToB Microsoft Office. MS Office uarepdeiic. MS Word penakropa. [lonsiTre 3mekTpoH-
HOTO JoKyMeHTa. CTpyKTypa 3JI€KTpOHHOro AoKyMeHTa. CTpyKTypa cTpaHullbl. OCHOBHBIE 3TaIlbl
CO3aHUs JIEKTPOHHOTO JIOKyMeHTa. BBeaenue B TexHonorun Microsoft, o0mas xapakTepucTrka
JIMHEVKH MPOIYKTOB U PEIICHUI

Tema 2. UndopmMannoHHbIe TEXHOJIOTHS CO3AaHUS M 00pPadOTKH TEKCTOBBIX JOKY-
MeHTOB. MHbopmarmonnsie TexHoyorus ad3amna u cumBosia/ Cozmanue cuctemsl ctuieid. basu-
pOBaHUE U HaclelOBaHUE CTWIA. [pyrue omepanuu co CTUISIMU. ABTOMAaTUYECKOE MPUCBOCHUE
cTwiig ab3alia, MOUCK M 3aMEHa CTUJIS, «TOpsAYue KiIaBUIIn». OmnOKY, BOSHUKAIOUINE IPU CO3/1a-
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HUU CTWIEH U METOAbl UX YyCTpaHeHHud. YmpasieHue CTwisMU. TEXHOIOIMM, OCHOBaHHBIE Ha
texHoyiornu ctuid. Cosmanme ornasneHus (TOC) ¢ momompio ctuieir MS Word. Co3nanme
OTJIaBJIeHUA ¢ YHUKaJIbHBIMU cTHiIIMU. [losst B MS Word. Co3nanue Tabnuil B TEKCTOBOM pellak-
tope. TekcroBbie addexTsr. OLE-TexHomorus. Makpocsl B MS Word.

Tema 3. HNuHpopmannonHbie TeXHOJTOrHA 00padoTkn Taban4yHO MH(popmanun. Beene-
HUEe B AekTpoHHBIe Tabmuibl MS Excel. ®opmatupoBanue sueek. OCHOBHBIE TTOHSATHS: YHCIIA,
dopmynbl. Onepannsl u onepatopbl. CTuie ccbuiok. Oynkunu. bubnuoreka ¢pynkumii. [Tpume-
Henue Excel mist ctatuctuyeckoro ananmsa nanabix. Tpennasl (Trendline). Mcnons3oBanue abco-
JIOTHBIX ¥ OTHOCHUTENIBHBIX CCBUIOK JJIs1 0003HAUEHUs SYEHKH WIIM TUara3oHsbl siueek. Vcnomnb3o-
BaHME CTaHAapTHHIX GyHKIMKH Excel nns Beraucienuit, coznanne rpadukoB U guarpaMm. Beramc-
JeHue GyHKLIUU U TOCTPOeHHE ee rpaduka, ucciae10BaHue OBECHUS IIPU PA3TUYHbIX 3HAUEHUSIX
apaMeTpoB.

Tema 4. HNHpopmanmoHHbIe TEXHOJIOTHSI MOATOTOBKH npe3eHTanuii. Haznauenue Power
Point. Ocobennoctu co3nanust npe3entanuii. Uarepdetic cnaiigoB. CTpyKkTypa CTpaHHIIBI, HCKYC-
CTBO cJieNiaTh HHPOPMALIMIO TOCTYIHOM 17 nonumManusa. Power Point anumarust. CTunu npeseH-
tanuu. PexxuMpl okasa npeseHTanuu. [IpumeHnenue runepecbuiok. «Cnaia» u3 ¢GaiaoB co crie-
UanbHON CTpYKTYpoi. D¢ dextel mynsTumenua. OLE B Power Point. CBs3aHHbBIE TEXHOJIOTUU:
uepapxus U ee mpuMeHeHre B npuioxkenusx MS Office.

Tema 5. OcnoBbl nporpammupoBanust Ha VBA. Co3nanue nosip3oBaTensckux GyHKuuii Pa-
00Ta CO BCTPOCHHBIMU NHUAOTOBBIMU OkHamu. Ctanmapthbie GyHknuu VBA Co3ganue mpuio-
XKeHUui ¢ momoIsio MacroRecorder DnemMeHTH! yrnpaBieHus: U Mosib3oBatenbekas ¢popma. CBs3b
MOJICH TNaJIOTOBBIX OKOH C sYeiikamu padouero jucta Excel

IIpakTuyeckue 3aHATHS

Cooeporcanue npakmuyeckux 3auamuil: pereHne 0a30BbIX 3a/1a4 M0 KypCy JICKITUH, 3aKperus-
IOIUX TEOPETUIECCKHUI MaTeprall U HILTIOCTPUPYIONIUX €ro MPUMEHEHHE K PEIICHUIO 3a/1a4.
Ilepeuens mem npakmuuecKkux 3aHAmMuil

*  Co3nanue Mojb30BaTEeIbCKUX (QYHKIUN

* Pabora co BCTPOSHHBIMH JTUATOTOBEIMU OKHAMH.

e Crangaptasie Qyaknuu VBA

* Co3zganue npwiIoXeHui ¢ momonsio MacroRecorder

*  DJeMEHTHI YIPABJICHUS U TI0JIb30BaTeNIbcKas (hopma

*  CBs3b MOJICH TUAJIOTOBBIX OKOH C siYeiikamMu padouero jaucta Excel.

4. OOpa3oBaTe/bHbIE TeXHOJIOTUH

OcHoBHOU (opMmoii 00y4yeHHs sBISETCA JEKIHMOHHO-ceMuHapckasd. Ilpum mpoBeneHuu
NPAaKTHYECKHUX 3aHATHH, HCHOIB3YIOTCS 00pa3oBaTeIbHbIE TEXHOJIOTUH - TPOOJIEMHBIC, IPOCKTH-
POBOYHBIE, TUCKYCCHOHHBIE, OPTraHU3allMOHHO-IEATEILHOCTHBIC 3aHATHS, BHEAYIUTOPHAST CaMO-
crosiTenpHas padota. [Ipu camocTosiTenbHOM paboTe M MOATOTOBKE K KOHTPOJBHBIM paboTam,
TECTUPOBAHUIO M SK3aMEHY CTYJCHTHI UMEIOT IOCTYII K JUCTAHIIMOHHOMY JICKITHOHHOMY KYpCY.

Cnenn¢uka AUCIMIUIMHBI ONIPEeNseT He00X0IUMOCTh Oojee MHUPOKO MCIOIb30BaTh HO-
Bble 00pa30BaTeNIbHBIC TEXHOJOTHH, HapsAAy C TPaIUIIMOHHBIMU METO/IaMH, HAallPaBJICHHBIMU Ha
dopMupoBaHne 6a30BBIX HABBIKOB MPAKTHYECKOH AEATEILHOCTH C MCIIOIB30BAaHUEM IpEHMYIIIe-
CTBEHHO (pOHTAIBHBIX opM padboTsl. [Ipu 00yueHnu HaHHONM NUCIUILIMHBI UCTIONB3YIOTCS Clle-
Iytomue o0pa3oBaTeIbHbIC TEXHOIOTHH:

- TexHomorusi pa3HOYpOBHEBOTO (IU(pHEpEeHIIMPOBAHHOI0) O00y4YeHHUsS — Mpearojaraet
OCYIIECTBIICHHUE TTO3HABATEILHON JIEATEIFHOCTH CTYJICHTOB C YYETOM UX MHIMBHIYAJIBHBIX CIIO-
COOHOCTEH, BO3MOXKHOCTEH U MHTEPECOB, MOOLIPSS X PEaIM30BBIBATH CBOM TBOPUYECKUN MOTEH-
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nuan. Co3gaHue W UCMONb30BAHUE JUATHOCTUUYECKHX TECTOB SIBJISIETCS HEOTHEMIIEMOM 4YacThbiO
NAHHOU TEXHOJIOTHH.

- TexHONOTUST MOIYTLHOTO OOYUYEHHS — MPEIyCMATPUBACT JACICHUE COACPKAHUS JUCIHU-
TJTMHBI HA pa3iesbl (MOIYIH ), HHTETPUPOBAHHBIC B OOIIHIA KypC.

- Unpopmannonno-koMmmynukanuonnsle Texnojoruu (MKT) - pacmmpsitor pamku obpa-
30BaTEJNBHOIO MPOILECcca, MOBBIIIAs €ro MPaKTHUECKYIO0 HAMPaBIEHHOCTb, CIIOCOOCTBYIOT UHTEH-
CU(pUKAIUKA CaMOCTOSITEIIbHON pa0OTHI yJalluXCsl ¥ MOBHIIICHUIO MO3HABATEIHHOW aKTHBHOCTH.
B pamkax UKT BoiaensitoTcs 2 BUAa TEXHOJIOTH:

a) TexHOIOTHS MCTONH30BAHMS KOMIBIOTEPHBIX MPOrpaMM — MO3BOJISIET 3PPEKTUBHO J0-
MOJIHUTH IpoIiecc 00y4eHHUsI Ha BceX YpOBHAX. MylbTUMEIUITHBIE TPOrPaMMBbI MPEAHA3HAUEHBI
KaK Ui ayAUTOPHON, TaK M CAMOCTOSITENILHOW paOOTHI CTY/IEHTOB M HAINpPaBIICHBI Ha Pa3BUTHUE
MPAKTUYECKUX HABBIKOB.

0) IHTepHEeT-TeXHOJIOTHH — MPEOCTABISIOT IIUPOKHUE BOSMOXHOCTH ISl TOUCKa UHQOP-
MaIuH, pa3paboTKN MEXTYHAPOIHBIX HAyUYHBIX IPOEKTOB, BEIEHUS HAyYHBIX UCCIICOBAHUM.

- TexHOoJOTrusl TECTUPOBAHUS — UCIIOJB3YETCS JIi KOHTPOJISI YPOBHSI YCBOCHHUSI 3HAHUU B
pamMKax Moyl Ha omnpeneiaéHHOM dTane oOyueHus. OCyIecTBICHHE KOHTPOJIS C HCIOJIb30Ba-
HUEM TEXHOJIOTUU TECTHPOBAHUS COOTBETCTBYET TPEOOBAHUSAM BCEX MEXKITYHAPOIHBIX IK3aMEHOB
o JaHHOW aucuuiuinHe. KpoMe Toro, 1aHHas TEXHOJIOTHS MO3BOJISIET IPETOAABATENIO BhISIBUThH
U CHCTEMAaTU3HPOBATh ACTIEKTHI, TPEOYIOIINE TOMOTHUTEILHOW MPOPaAOOTKH.

- IIpoexTHast TEXHOJOTHS — OPUEHTUPOBAHA HAa MOJIEIMPOBAHUE COLHUAIBHOIO B3aMMO-
JNEHCTBUS ydalIuxcs C LENbI0 PEIICHUs 3aJadd, KOTOpas OMpeAeNseTcss B paMKax mpodeccuo-
HaJIbHOM MOATOTOBKH CTYACHTOB, BBIACISAA TY UM UHYIO IIpeIMeTHYI0 o0nacTh. Mcnonas3oBanue
MPOEKTHON TEXHOJOTHH CIOCOOCTBYET peanu3alliid MEKIAUCIHUILTHHAPHOTO XapaKTepa KoMIIe-
TEeHIHH, (OPMUPYIOMHXCS B MPOIIECCE OO YICHHS.

- Texnomoruss oOy4eHHs] B COTPYIHUYECTBE — pEATHM3yeT UL B3aUMHOTO OOydYeHUS,
OCYIIECTBIISISI KaK UHIUBUIAYaTbHYIO, TAK ¥ KOJUIEKTUBHYIO OTBETCTBEHHOCTH 3a pELIeHHE yueo-
HBIX 3a/1a4.

KomruiekcHoe ucnonb3oBaHue B y4eOHOM IPOIECCE BCEX BBIIIEHA3BAHHBIX TEXHOJIOTUN
CTUMYJIMPYIOT JIMUHOCTHYIO, UHTEJUJIEKTYaJIbHYIO aKTUBHOCTb, Pa3BUBAIOT MMO3HABATEIbHBIE TTPO-
IIECChI, CITOCOOCTBYIOT (POPMHPOBAHUIO KOMIETEHIINH, KOTOPBIMHU JODKEH 00J1aaTh Oymymimii
CIELHUATTUCT.

VY aenbHbIN Bec 3aHATH, TPOBOJAUMBIX B MHTEPAKTUBHBIX (pOpMax, COCTABIISIET HE MEHEe
20% aynuTOPHBIX 3aHATUH.

5. Y4eOHO-MeTOogHYEeCKOE 0O0ecTedeHHe CAMOCTOATEIHLHOM PadoThl 00y4YaroIMXCst
Huxe npuBonarcs BUAbl CAMOCTOSITETFHON pabOThl CTYACHTOB, MOPSA0K UX BBHIIOJHEHUS U
KOHTPOJIS,, TIPUBOJUTCS Y4eOHO-METOANYecKoe 00ecreueHHe CaMOCTOSTEIbHONH padoThl MO ee
OTJIeIbHBIM BUJAM U pa3zesiaM AUCLUHUILINHBL.
Buabl camocTosiTeIbHOM pPadoThI CTYAEHTOB:
* mpopaboTKa TEOPETUYECKOT0 MaTepHaa JEKIIMOHHBIX 3aHATUH;
* [OJrOTOBKA JAOMAIIHUX 33JaHUN K HAYyUYHO-TIPAKTUYECKUM 3aHATHUSIM;
* [OJrOTOBKA K BBHIMOJIHEHHUIO MUCbMEHHBIX KOHTPOJIBHBIX PaboT;
* TOATrOTOBKAa K MPOMEXKYTOUYHOU aTTecTanuu B popme 3aueTa Wiv IK3aMeHa
5.1. IIpopaGoTka TEOPEeTHYECKOr0 MAaTEPUAJIA JeKIIMOHHBIX 3aHATHI
BrinonHsieTcss caMOCTOSITENIHO C MCTIOIb30BaHUEM JIEKIIMOHHBIX MaTepUalioB U MaTepUasoB,
pa3o0paHHBIX B JIUTEpaType (CIHUCOK 00s3aTeIbHON U JOTOTHUTEIBHON JINTEPATYPhl IPUBOIHUT-
cs).
Kontpons BbImosiHseTcs B (opMe MpPOBENEHHS €KEMECIYHOTO MHUCBMEHHOIO 3KCIIpece -
orpoca Mo MOHATHAM, (hakTaM, GOpPMYyIHPOBKaAM, BBHIIIOJIHAEMOT0 B TeUeHHE 15 MUHYT Ha Mpak-
TUYECKUX 3aHITHUSX. DKCIIPECC — OIIPOC OLIEHUBAETCA OLICHKAaMH «3auTeHo» - «He 3auTreHo».
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KoHTpob BBINIOJIHAETCS TaKKEe B BUJE KOJJIOKBUYMa, KOTOPBIM NMPOBOAUTCS B Haydajie 3-To
cemectpa. KosmokBuyM mpoBOAUTCS MO TeopeTudeckomMy Marepuany. CTaBUTCS OLIEHKA IO Msi-
TUOAIBHON cHCcTeMe, KOTOpast MOTOM YYUTHIBACTCS Ha DK3aMEHE.

5.2. IToAroToBKA TOMANIHUX 3a]aHUN K HAYYHO-NIPAKTHYECKUM 3aHATHIM

JloManiHue 3a1aHus BBIAAIOTCS 0 UMEIOLEMYCS 3a/1aYHUKY (YKa3aH B CIIMUCKE JINTEPATYPHI),
KOTOPBIN BKJIIOYAET KPATKUN TEOPETHUECKUN MaTepuall U MPUMEphl PelIeHus 3a7ad U3 KaxJI0To
paznena:

[IpoBepka BBIMOJIHEHUS TOMAIIHUX 33aJJaHU MTPOBOAUTCS B Hayalle KaXJI0r0 MPaKTHIECKOTro
3aHATus. Mcnone3yercs aBe GOpMBbI KOHTPOJISI: — BEBIOOpOYHAs MPOBEPKA BBITOJHEHUS 3alaHUH Y
JIBYX-TPEX YEJIOBEK M3 TPYIIbI; — IpOBepKa B (GopMe KOJIJIEKTUBHOTO OOCYXKACHUS Y TIOCKU pe-
3YJIbTATOB BBINNOJIHCHUS OTACIbHBIX SaHaHHﬁ OOHUM HJIU ABYMS CTyJCHTAMU.

5.3. [ToAroToBKAa K BHINOJHEHUI0 MACbMEHHBIX KOHTPOJbHBIX PadoT

B teuenmne yueOHOro ceMecTpa KOHTPOJbHBIC pabOTHI MO0 MaTepuagaM BCEX pa3/ieloB JIEK-
IIMOHHOTO Kypca.

JU1s1 MOATOTOBKHM K KOHTPOJIBHBIM paboTaM peKOMEHAyeTCsl TIOBTOPHO MPOYUTATh TEOPETH-
YecKue pasziesbl B 3aJJaUHHKE, IPOCMOTPETH MOJIE3HBIE pa3/ielibl B COOTBETCTBYIOIIUX HUCTOYHU-
KaX M3 CIKHCKa PEKOMEH/IOBAHHOM JINTEPATYpPhl, @ TAKKE CAMOCTOATENIbHO pelaTh HECKOJBKO 3a-
J1ad Mo TeMe KOHTPOJIbHOM paboThl U3 YKa3aHHOTO 3a/JaYHHKA.

5.4. IToaroroBKka K NpOMe:KYTOYHOM aTTeCTALMH B (popMe IK3aMeHA

B kadectBe METOMYECKMX MAaTEpHAJIOB MPHU MOATOTOBKE K 9K3aMEHY PEKOMEHAYETCs Hc-
II0JIb30BaTh COGCTBCHHBIG KOHCIICKTHI HCKHHﬁ, MCTOANYCCKUC U3OAHUA, UCIOJIB30BAHHBIC TPHU
MOJIFOTOBKE K BBIMOJHEHUIO JTa00PaTOPHOTO MPAKTUKYM

TeMaTuka caMOCTOATEJIbHON PadOTHI

PaspaboTtars nosip3oBarenbeckue GopMbl 171 BBOJA JAHHBIX JJIS CIEAYIOIIUX MPEIMETHBIX 00JIa-
CTeH:

* Oubnmorexa.

*  KOMIIBIOTEP.

*  areHTCTBO HEJABUXHMOCTH.

*  PpEeKJIaMHOE€ areHTCTBO.

*  MOJUKIMHHKA.

e QoJbHHUIIA.

Bonpoce! 1151 caMOKOHTPOJIS

1. Crpykrypa u komnoneHtsl MS Office. JlonomHuTenpHble BO3MOXHOCTU. OCHOBHBIE
tunbl JokymMeHToB Microsoft Office. MS Office unrepdeiic.

2. Texnonorus SharePoint. Haznauenne Microsoft Office SharePoint Server 2010 u Of-
fice SharePoint Designer 2010.

3. Texnonorus Ctuneii. Coznanue CUCTEMBI CTUIIEW B JOKYMEHTE U UX NIpUMEHEHME. ba-
3UPOBAHUE U HACJIEIOBAaHUE CTUIICH. 3HAUCHHUE CTUIIEH ISl DJIEKTPOHHOIO IOKYMEHTA.

4. TexHonorus mojeil. ABTOMaTHYECKOE CO3/IaHUE IJIEMEHTOB MyONHKaIruu (coaepika-
HUE, KOJIOHTUTYJIBL U Ap.).

5. TexHonorust co3Aanus MPOCTHIX TaOnul. 3HaK TaOynsaiun. Bun tabymnaropa. [To3umums
TaOyJIAuH (MTOJI0KECHHE).

6. Texnonorusi (ppeiiMOB: co3maHME TEKCTOBBIX W rpaduyeckux (ppeiiMoB, CBA3aHHBIC
bpeitmbI.

7. CsaspiBanue u BHenpeHue o0bexToB (OLE). CepBep-npuiiokeHne U KIUEHTCKOE MpH-
noxxenne. Meroma BHenpenus oobekta. Meron Object Linking. OLE-tekct. /Ilunamudeckoe u
CTaTMUYECKOE CBSI3bIBAHUE.

8.  Makpocsl B MS npunoxenusix. Bunpl makpocoB. CTpykTypa Makpoca. [IpaBuia nanu-
canus VBA omneparopos. CtpykTypa onepatopa: OObeKT, CBOWCTBA, METOIBI.
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9. Dnexrponnsle Tabmuusl MS Excel. ®opmaTtupoBanue siueek. OCHOBHBIC MOHSTHS:
4YHCIIa, (bopMyIIbI. Onepanel U OIIEepaTOopBHl. Crunb CCBIJIOK.
Oyukuuu. [Ipumeps! npuMeHeHus.

10. Texuomorusi co3manmsi mnpe3eHTaruii. MaTepdeiic cnaiimoB. CTpykTypa CTpaHU-
usiPowerPoint anumanus. Ctunm npe3eHTauuu. Pexumbl mnoka3a mnpeseHTtanuu. lIpumenenue
TUIIEPCCBHUIOK.

11. B3aumocCBs3b TEXHOJOTUH CTHIICH B MPUIIOKEHUAX Ha mpumepe «Craiin» u3 Qaiiiaos
CO CHEUHATBHON CTPYKTYPOU.

12. OcoGennoctu npumenenus 3¢ dexroB mynstumenua 1 OLE-o6bexkToB B PowerPoint.

6. @oH OLEHOYHBIX CPEICTB JJIf1 NMPOMEKYTOUHON ATTECTAIMM MO JUCHMILIAHE
(MOIyJT10), BKJIIOYAKO LM
6.1. IlepeueHb KOMIIETEHIIMI BHITYCKHUKOB 00pa30BaTEIbHON MPOrpaMMBl C YKa3aHHU-
€M Pe3yJIbTaTOB 00yuYeHUs (3HAHUH, YMEHHH, BIaJICHUN), XapaKTEPHU3YIOIIUX 3TaIbl UX (GopMu-
pOBaHUs, ONKUCAHKUE TTOKA3aTeNel U KPUTEPHUEB OIICHUBAHUSI KOMIIETCHLIMM Ha PA3IMYHbBIX dTanax
ux GOpMHPOBAHMUS.
OuennBanue ypoBus chpopmuposansoctu komnerennuu I1K-9, ITK-16
Vposens dopmupoBanus [IK-9, I[IK-16, B 0CHOBHOM, TPOBEPSETCS B XOJI€ BBHITIOJHECHUS
CTYACHTAMH HPAKMUYeCKUX 3a0anutl, Kak MpU CaMOCTOATENBbHOM AomaliHeil pabore, Tak U Ha
ayJIUTOPHBIX MPAKTUKyMaX, MPH 6bINOJIHEHUU KOHMPOJbHbIX pabom. 3aBepliaolas MpoBepKa
IPOBOJUTCS 68 X00e YCMHO020 9Kk3ameHa. IIpu NCHoab30BaHUU PA3IMUHBIX (OPM KOHTPOJIS TpU-
MEHSIIOTCS pa3/InyHble KPUTEPUHU OLCHUBAHUS, KOTOPbIE MOTYT OBITh CBEJECHBI B 000OILEHHYIO
XapaKTepUCTUKY OBJIAJIEHUsT KoMmmeTeHnuen. [Ipu 3ToM B Ta0nwmile yka3zaHbl YCIOBHBIC Oallibl,
NpUOIU3UTENBHO MTOKA3bIBAIOLINE COOTBETCTBYIONIYIO CTENIEHb OBJIA/IEHUSI MaTepHalioM (3HAHUS,
YMEHUs1, HaBbIKK) MO OTHOUIEHUIO K MAaKCUMAJIbHOMY MPEINO0JIAraéMOMY YPOBHIO, IPUHUMAEMO-
My 3a (1) — enHAIY ¥ OOBIYHO COOTBETCTBYIOIIEMY OIICHKE «OTIHYHO».

I[Inanupyemble pe3yJbTaThl
00yuyeHusi Mo TUCHUILINHE (MO-

[Tokazarenu ypoBHs hopmupoBa XapaKTepHCTHKa
y/110), XapaKTepU3yiouue e K}(])II)VIHCTGHH PII) " p YPOBHS (POPMUPOBAHUS
Tanbl (l)OpMI/IpOB?:HPlSI KoMIIe- KOMIIETEHLIH
TeHUui

Y1 (IIK-9) 3uatb TexHonoruii | OTcyTcTBHE 3HaHHI 0a30BOr0 Mare-
I pa60T II0 CO3IaHUI0 TEXHH- | puajla, OTCYTCTBHC CIIOCOOHOCTH pe-
4eCKON IOKYMEHTAIMH IPOeKTa | LICHHs CTAHIAPTHBIX 33124, OIHOE [10x0ii ypOBEHb.
ABTOMATH3AIINH OTCYTCTBHE HaBBIKOB, [IPEIyCMOTPEH-

31 (IIK-9) YMeTb NpPUMEHATH HBIX KOMIICTCHITUECH.
MS Word mpu co3IaHHH TeXHU- Hannare rpyOnix ommOOK B OCHOB-

o HOM MaTtepuaie, HaJTu4re TpyObIx .
YECKOUW [TOKYMEHTAlLlMU IPOEKTa HeynosnerBoputenbHblil
OKOOK MPH PEHICHUH CTaHIaPTHBIX
aBTOMAaTU3alUU YPOBEHbB.

Bl (IIK-9) B 3a/1a4, OTCYTCTBHE OCHOBHBIX HABHI-
(IIK-9) Bnajnerb HaBbIKamMH KOB, TIPEyCMOTPEHHBIX JAHHOI KOM-

paboThl ¢ TEKCTOBOW HHPOPMA- | perenmpeii

WHEH JU1st PEIICHHsT OPUCHBIX 33~ [31000 " chopnix TIOHATHIA, PAKTOB U

a4 METOIOB TPEAMETHOM 00I1aCTH, HO CO
31 (IIK-16) TEXHOJIOTHMM CO3/1a- | 3HauMTENbHBIM KOJIHYECTBOM OLIHOOK
HHUS JIEKTPOHHOM MPE3eHTaANI He TpyOoro xapakrepa. JlemoHcTpa- Y IOBIIETBOPUTENBHBIN

Y1 (IIK-16) npumenste MS | uus ymenui Ha ypoBHe Y1 ¢ psagom YPOBEHb.
Power Point mpu co3ganum mpe- | HerpyOsix omubok. Buagenue teope-

3EHTAIMK MH(POPMALHOHHOM CcH- | THIECKUM MaTepHaoM U CTaH/apT-
CTEMEL HBIMH MeToJaMH Ha ypoBHe B1 ¢ He-

NMPUHOUITAAJIbHBIMU OIITHOKAMHU
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B1 (IIK-16) npumensats MS
Power Point npu co3nanun npe-
3€HTallui UHPOPMALIMOHHON CH-
CTEMBI

3HaHUe OCHOBHBIX HOHATHH, (PaKTOB 1
METOZOB IPEAMETHOM 001aCTH C psi-
JIOM 3aMETHBIX MorpemHocTei. [e-
MOHCTpalys yMEHHH Ha ypoBHE Y1 ¢
HE3HAYUTEIbHBIMU IIOIPEIIHOCTIMY, a
TaKXe BJIaJICHUA MaTepuaioM Ha
ypoBHe B1 B cTaHZapTHBIX CHTYyaIUsIX
C PSI0OM HEOOJBIINMHE MTOTPEIIHOCTEH

Xopomuii ypoBEHb.

3HaHUE OCHOBHBIX MTOHATHH, PaKTOB U
METO/JTIOB MPEJAMETHOM 001aCTH C HEe-
OO0JIBIIMMU MOTPEITHOCTAMHU Ha
ypoBae 31. JleMoHCTpaIys yMeHHH Ha
ypoBHe Y 1 mpaktudecku 0e3 morpen-
HocTell. Bnanenue Matepuanom Ha
ypoBHe Bl B cTaHIapTHBIX CUTYyalU-
SIX.

OueHb XOpoIuii ypOBEHB
(hopMHUpPOBaHUSA KOMITE-
TEHIIHH.

3HaHue Ha ypoBHE 31 1o BceM pasze-
J1aM 0e3 OIMMOOK ¥ TIOTPEIIHOCTEH.
JleMoHcTpanusi yMeHui Ha ypOBHE
V1. Bnagenne BceMu HaBBEIKAMH, J€-
MOHCTPHUPYS UX B CTAHIAPTHBIX CHUTY-
aIsIX.

OTIMYHBIN YPOBEHB
(hopMHUPOBaHUS KOMIIE-
TEHIIHH.

3HaHKe OCHOBHOTO H JOMOIHUTEILHO-
ro MaTepuana 6e3 OIMMOOK U MOTPer-
HocTel. JleMoHcTpalus yMeHui Ha
ypoBae Y 1. CBoOOIHOE BiTaIcHNE
BCEMH HaBBIKAMH, B CTAHJIAPTHBIX H
HECTaH/IaPTHEIX CUTYaIUsIX.

IIpeBoCcXOMHBIN YPOBECHD
(hopMHUpPOBaHUSA KOMIIE-
TCHITUH.

OuenuBanue ypoBHsi chopmupoBanHocTu komnerenuuun OIK-4

VYposens ¢popmupoBanus IIK-9, ITK-16 nposepsieTcs Ha OCHOBE OLICHUBAHUS PE3YJIbTATOB
00y4eHUsI C TOUKH 3peHHs TPUOOpPETEHUsT YMEHUM, 3HaHUI U BlIajieHni, [IpoBepka 3THX pe3yib-
TATOB OOYYEHUS BBIMONHICTCS HA 3aHATHUSX PA3IUYHBIX BUAOB: HA AYOUMOPHLIX NPAKMUYECKUX
3auAmMuUsX, TIPU BBITIOTHEHUN KOHMPOAbHbIX pabom, B X0J1€ ycmHo2o sk3amena. Cnennduka gaH-
HOW KOMMETCHIIMU TPOSBISIETCS B TOM, YTO CTEIMEHb BIIAJICHUS €0 OlpeaenseTcs Kak (aktop,
comyTCTBYIOImMKA oneHuBanuto BiageHus komrerennue IMK-9, [IK-16. B otimuue ot IIK-9,
IIK-16, xapakrepuctuka ypoBHs ¢opmupoBanus komnereHimu OIIK-4 HOCUT sKcnepTHBIN Xa-
pakTep CO CTOPOHBI MPEoAaBaTess U, CIeI0BaTeIbHO, HE UCYHCIIAETCS B Oayuiax, a HOCUT Kaye-
CTBEHHBIN XapakTep. YPoBeHb ¢ (HOPMHUPOBAHHSI MOXKHO OXapaKTePU30BaTh TEPMUHAMU: «HEJIO-
CTATOYHBIN», <HU3KUW», <YMEPEHHBIIN», «JOCTATOYHBIN», «BBICOKHI

IInanupyemble pe3yabTaThl 00Y-
YeHHs 10 JUCHUILIMHE (Moay-
JII0), XapaKTepU3y0LIHe ITalbl

[TokazaTenu ypoBHs HOpMHPO-
BaHUA KOMIICTCHIIUN

XapakTepucTruka ypoBHs
dbopMHUpOBaHUS KOMIIE-

. TEHLIMH
(opMupoOBaHUs KOMIIETEHIHI
31(OITK-4) 3uath OoCHOBHI 6a30- OrcyTcTBHE 3HaHUI 6a30BBIX
JUCLMIUIMH, YMEHHUs UX TIpUMe-
BBIX HMH(OPMALUOHHBIX TEXHOJIO- .
HATH, IPAKTHYECKH TIOJIHOE OT- Henocraroussiii.

ruii Microsoft, uX B3aUMOCBSI3b U
yHuBepcanbHOCTh 32 (OIIK-4)

CYTCTBHE HaBBIKOB, IPEAYCMOT-
PEHHBIX KOMIIETEHIIUEH.




3HaTh
VBA
Y1(OIlIK-4) YMeTb TPUMEHSTH
roroBele pemenuil Microsoft B co-
cTaBe WH(GOPMALMOHHBIX CHCTEM
PEIITPHUSITHS
Y2(OIIK-4)
BaTh IporpaMmel Ha VBA
B1(OIIK-4) Baaaerb MeTOIaMu
pemieHust Tpo¢eCcCHOHATBHBIX 3a-
Ja4 C HCIIOJIb30BAHUEM TEXHOJIO-
ruit Microsoft
B2(OIIK-4) Baaaerb mnpakThye-
CKMMU HaBBIKAMU
poBanusi Ha VBA

TCOPECTUYCCKUC

Ymemo pazpaGatsi-

IIporpamMmmu-

OCHOBBI

OTprIBOYHBIC 3HAHMS 0a30BBIX
JUCIMILINH, HATHYUE TPYObIX
OIUOOK MPH WX TPUMEHEHUH,
OTCYTCTBHE OCHOBHBIX HABBIKOB,
MPEyCMOTPEHHBIX TaHHOW KOM-
neTeHuuen

Huszkuii

3HAYUTEIBHOE KOJIUYECTBO OLIH-
00K He Tpy0oro xapakrepa, a
TakKe MpoOebl B 3HAHUIX U3 0a-
30BBIX TUCLIUIUIMH. Y MEHHE X
MPUMEHHUTH COTIPOBOXKIACTCS
MHOECTBEHHBIMH MEITKUMHU
omuOkamu. OOHAPYKUBAIOTCS
HEKOTOPBIC MPU3HAKY MaTEMaTH-
YeCKOT0 MBIIUICHHSI, HO Ha JIOCTa-
TOYHO HU3KOM YPOBHE.

YMepeHHbIH

JleMoHCTpanus 3HaHU U yMEHUI
kareropuit Y1 u 31 ¢ 3ameTHBIMH
norpemHoctamu. Iposienenne

HaBbIKOB B1 psigom 3amedanuii u
npo0eos.

JlocTaTouHbIH

3HaHusA ¥ yMeHUS Ha ypoBHE 31 1
VY1 6e3 omubOOK U MOTPENTHOCTEH. .
[TonHOIICHHOE BTAJICHUE BCEMHU
HaBBIKAMU IS JAHHOW KOMITe-
TCHIIHH..

Bricokuii

6.2.

Onucanue mMKAaJ OlICHUBAHUA

HUnaukaro- OLHEHKHW C@OPMUPOBAHHOCTH KOMIIETEHLIU
PbI KomIIe- JI0X0 HeY/0BJIETBO- YAOBJIETBOPH- 0YeHb X0POILOo
Xopoiio OTJIHYHO
TeHIHH PUTEJILHO TeJbHO TPeBOCXO/IHO
OrcyrcTBHe YpoBeHb 3HaHHIL
3HAHUH Teope- N B 00BEME, COOT-
YpoBeHb 3HaHUI .
THYECKOrOMa- YpoBeHsb 3Ha- BETCTBYIOIIEM . VYpoBeHb 3HaHUH B
N MuHHEManbHO B 00BEMe, COOT- YpoBeHb 3HaHUI
Tepuaa. HUI HIXE MH- . porpamMme moz- o0beMe, peBbIIIa-
JIOITyCTHMBIH BETCTBYIOIIEM B 00BEME, COOT-
HeBo3mox- HUMAaJIbHBIX rotoBku. Jlomy- IOIIeM IIPOrpaMMy
IMosHoTa o YPOBEHb 3Ha- mporpaMme moj- BETCTBYIOIIEM
. HOCTb OLIEHHTh TpeOOBaHU. o IIEHO HECKOJIBKO HOJITOTOBKH.
3HAHHIA Huit. Jlomymeno | roroBku. Jlomy- HporpamMme moj-
THOJIHOTY 3Ha- Wmenn mecto HECYIIECTBEHHBIX
L MHOTO HErpy- IIEHO HECKOJIBKO TOTOBKH, 0e3
HUM BCIEACTBHE | IpyOble Omuo- ommooK
OBIX OIINOKH. HETPYOBIX OIIH- OmuOoK.
OTKa3a o0y4a- KH. oK
IOIIErocs OT
OTBETa
OrcyrcTBHE IIponemoncTpu- ITponemoHncTpu- ITponemoHncTpupo-
yr IIponemon- p p P P IIponemoncTpH- P pHp
MHHUMAaJIBHBIX POBaHEI BCE OC- POBaHBI BCE OC- BaHbI BCE OCHOBHBIC
N IIpu pemennn CTPHPOBAHEI POBaHBI BCE OC-
ymenuii . He- HOBHBIC YMCHHSL. HOBHBIC YMCHUSL. yMeHus,. PereHst
CTaHJapTHBIX OCHOBHBIE yMe- HOBHBIC yMe-
BO3MOXHOCTh Pemienst Bce Pemens! Bce BCE OCHOBHBIC 3312~
3a/1a4 He Mpo- Hus. Penenst HHS,PELICHBI BCE
OLICHHUTH HAJIU- OCHOBHBIC 33]]a4¥l | OCHOBHBIC 33291 4n. BeImonnens! Bce
o JEMOHCTPHPO- THUIIOBBIC 3a/1a- OCHOBHBIC 3a]]a91
Hannune qre yMeHHH C HerpyOBIMHU . Bemonnens! Bce 3a1aHUsL, B IOJTHOM
. BaHbl OCHOBHBIE | 4YH C HEIPYOBI- C OTJICIBHBIMU
yMeHHui BCJIEZICTBUE omnbkamu. Bei- 3a/[aHus, B T10JI- O6beme 6e3 Hemo-
YMEHHSL. MM OLIMOKaMU. HECYIIECTBEH-
OTKa3a 00yda- TIOJTHEHBI BCE HOM 00BeMe, HO 9eTOB
Hmenu mecto BrimoHeHst HBIMHEJJ0UCTaMH,
IOIIEToCs OT 3a7aHus, B OJI- HEKOTOPBIE C
rpyObie ommuo- BCE 33/1aHUs HO BBITIOJTHEHBI BCE
oTBeTa HOM oOBeMe, HO HEJ0YeTaMH.
KH. HE B TIOJIHOM 3a/laHus B TIOJTHOM
HEKOTOpEIE ¢
obbeme. obbeme.
HEJJ0UCTaMH.
IIpu peenun Nmeercs mu- IIponemoncTpH- IIponemoncTpu- IIponemoncTpH- IIponemoncTpupo-
OrcyrcTBHe CTaHJapTHBIX HHMaJbHBIA pOBaHBI 6a30BBIC poBaHbI 6a30BbIC POBaHBI HABBIKU BaH TBOPUYECKHI
Hannune BIAJeHUS MaTe- | 3amad He Ipo- Ha0Op HABHIKOB | HABBIKU HaBBIKU IIPU PEIICHUN HOJIXOJ K PEIICHHIO
HABBIKOB puainom. He- JIEMOHCTPHPO- JUISL EIICHUS HIPH pEIICHUH TIPH PEIICHUH HECTaHIapPTHBIX HECTaHAapTHBIX
(B1aeHne BO3MOXKHOCTH BaHBI 0a30BBIC CTaHJApTHBIX CTaHJapPTHBIX CTaHJapTHBIX 3amad Oe3 omubOK | 3amad
OIBITOM) OLICHHUTH HAJIU- HaBBIKH. 3a/1a4 ¢ HEKO- 3a7a4 ¢ HEeKOTO- 3a1a4 6e3 OIHOOK | U HEJOYETOB.

Y1C HAaBBIKOB
BCJICIICTBHAC

Mwmenu mecto
rpy0sle omuo-

TOPBIMHU HEO-
YCTaMH

PBIMHU HEOYECTA-
MU

1 HEJOYCTOB.




OTKa3a 00y4a- KH.
IOIIErocs OT
OTBETa
VyeOHast aKTHB- VyeOHast aKTHB-
YuebHast aKTUB- YuebHast aKTUB-
IMonxoe oTcyT- HOCTb M MOTHBa- HOCTh M MOTHBALUs
N VYuebnast ax- HOCTb U MOTHBa- HOCTb U MOTHBa-
CTBHUE yIeOHOU UL IPOSIBIISIIOTCS MIPOSIBIIIOTCS HA
THBHOCTH U VYuebnas ax- LS TIPOSIBIISTIOTCSE LS TIPOSIBIISTIOTCSE
AKTHBHOCTHU U Ha YPOBHE BbIIIE OYEHb BBICOKOM
MOTHBAIHSA THBHOCTb U Ha CpeJlHEM Ha BBICOKOM
MOTHBALHU CpEIHEro, 1eMOH- YPOBHE, IEMOH-
Motusa- crabo BEIpaXke- | MOTHBAIIUS YPOBHE, IeMOH- YPOBHE, ICMOH-
CTpHpYeTCs TO- CTPHpPYETCSI TOTOB-
nUsI(JIMIHOC HBL, TOTOBHOCTb | HH3KHE, c1abo CTPHUpYETCS TO- CTpHUpYETCs To-
TOBHOCTb BBIINOJI- HOCTb BBITIOJHSATh
THOE OTHO- pemiaTh 1o- BBIPA)KEHBI, TOBHOCTb BBITIOJI- TOBHOCTb BBITIOJI-
HSTh OOJIBIINH- HECTaH/apTHBIC
LIeHHe) CTaBJICHHEIC CTpeMIIcHHE HATB IIOCTaBIICH- HSTh BCE [IOCTaB-
CTBO IIOCTABIICH- JIOTIOJTHATEbHbIE
3a/1a4M Kade- pelath 3a1a4d | HbIC 33/a4u Ha JICHHBIC 33/1a4H HA
HBIX 3a]1a4 Ha 3a/1a41 Ha BEICOKOM
CTBEHHO OTCYT- | Ka4eCTBEHHO CpEIHEM YPOBHE BBICOKOM YPOBHE
BBICOKOM YPOBHE YPOBHE KauecTBa
CTBYIOT KadecTBa KadecTBa
KauecTBa
Komnerenuus B CcdopmupoBan- CcdopmupoBan- ChopMHPOBaHHOCTH
He chopMupo- HOCTb KOMIIe- Codopmuposan- HOCTh KOMIICTEH- KOMITCTEHIMH TIpe-
BaHa. OTCYT- TEHIIUH COOT- HOCTb KOMIICTCH- LIMH B LIEJIOM BBIIIACT CTAHAAPT-
CTBYIOT 3HAHHS, BETCTBYeT MU- LUH B IEIOM COOTBETCTBYET Cdpopmuposan HbIE TpeOOBaHMSI.
YMEHUSI, HaBbI- KommereHiys B | HUMaIbHBIM COOTBETCTBYET TpeOOBaHUSIM. HOCT‘; KOII:/IHCTCH Vmeromuxcs 3Ha-
KH, He0OXOIH- MIOJTHOM Mepe He | TpeOOBaHMIM. TpeOOBaHUSIM, HO Hmeromumxcs LA TTOTHOCTBIO HUH, yMEHUH,
Mble s peme- | copmupoBaHa. | Mmeroruxcs €CTb HEeJOYCTHL. 3HAHUH, yMEHHIA, COOTBETCTBYCT HaBHIKOB H MOTHBA-
HUS IPaKTAYe- Nmerommxcst 3HAHUH, yMe- Nmerommxcst HaBBIKOB M MOTH- | e60BaHI/Ii?IM I[IX B IIOJIHOU Mepe
Xapakrepu- | ckux (mpogec- 3HaHUH, yme- HHH, HABBIKOB B | 3HAaHMH, yMEHHIA, BallUY B LIEJIOM I/?MSIOI.LII/IXCH ’ JIOCTATOYHO ISt
CTHKA CHOHAJIbHBIX) HUM, HABBIKOB L[ETIOM JIOCTa- HABBIKOB M MOTH- | JOCTaTOYHO JUIS AT VMO [IPHMEHCHHS TBOP-
chopmupo- 3agad. Tpely- HEJJOCTaTOIHO TOYHO JUIS BaIUH B LIETIOM pelIeHns CTaH- HaBBIKO’BerOTI/I, 4ECKOro MOAXO0AA K
BAHHOCTH €TCsl IOBTOPHOE | IS pPelICHUs peIICHMS IPaK- | JTOCTATOYHO JUIS RAPTHBIX MPAKTH- | o o ot PEILICHHIO CIIOXKHBIX
KOMIIETEeH- o0yueHue HPaKTHYECKHX THUYECKHX peIICHUS IPaKTH- | 4ecKux (mpodec- Mepe noctarouro | MPATHICCKIX
19400 (mpocpeccuo- (mpoceccuo- 4gecKux (mpodec- CHOHAJIbHBIX) HHS RIS (mpodeccronans-
HaJIbHBIX) 3a- HaJIbHBIX) 3a- CHOHAJIbHBIX) 3a/1a4. P HBIX) 3aj1a4.
CIIOXKHBIX HPaK-
nau. TpeOGyercss | nay, HO TpeOy- 3aJa4, HO TpeOy-
TUYECKHX (TIpO-
TIOBTOPHOE €TCsl OTIONHH- ©TCsI HOTIOJHH-
(heccrOHATBHBIX)
o0yueHue TesbHasK MpaK- TeNbHAs TPAKTHKA sanat
THKa 1O 00b- 0 HEKOTOPBIM ’
IIMHCTBY MPak- | MPOo(eCCHOHATB-
THYECKHUX 3a- HBIM 3a/[a49aM.
Jad.
YpoBeHb
chopmupo- Hynesoit H _ Beimie cpennero OueHb BBICOKUT
. nxe cpen . N
BAHHOCTH Huskwuit HeTo Cpenuuit Bericokuii
KOMIIeTeH-
111070

6.3.

IUIHHE, XaPAKTEePU3YIIHUX 3Tanbl (POPMHUPOBAHUS KOMIIETEHIHN
TexHoMOTMH OIEHUBAHUS PE3yJbTaTOB O0YUYEHUS B BHJIC 3HAHWUH U OTNIEIBHBIX BIIaJICHUN

- [lucbMeHHOE TeCTUPOBAHUE C BOIIPOCAMH OTKPBITHIX TUIIOB MO TEOPUU (MIPUMEHSIETCS Ha
AK3aMeHe ISl CTYJICHTOB, UMEIOIIMNX 3aJ0JPKEHHOCTH 10 TEOPETUUYECKOM MOJATOTOBKE MO TEMaM,
B Ka4yeCcTBE JIOMYCKa K AK3aMEHY, OIlEHUBAeTCs B JAPoOHBIX Oamtax ot 0 10 5 1o 1oiie mpaBUilb-

HBIX OTBETOB Ha IISATh MPEIIOKEHHBIX BOIIPOCOB) — 1iist ipoBepku 31(11K9), 31(1IK16).

Kputepun u mpouenypbl OleHMBAHUSI Pe3yJbTATOB O00y4YeHHMs IO IHCIU-

- UnnuBunyansHOEe coOeceloBaHUE IO TEOPETUYECKUM OmiieTaM (TIPOBOJIUTCS B paMKax
KOMIUIEKCHOTO YCTHOTO 3K3aMe€Ha, pe3yJbTaT OLEHUBACTCS MO0 CEeMUOAITIbHOW MIKane) — s
nposepku 31(11K9), 31(1IK16)..
- [IuceMeHHBIE OTBETHI Ha TECTOBBIE BOIPOCHI IO TEOPHUH (IIPOBOJUTCS B paMKax MHUCh-
MEHHBIX TIEPEIK3aMEHOBOK, Pe3yJbTaT OleHuBaeTcs B Oamtax or 0 mo 5) — mias mpoBepKu

31(IIK9), 31(IIK16).

«0YEeHb XOpo1o» - 81-89% npaBUIIbHBIX OTBETOB;

Kpurepun onieHKH TeCTOB:
«mpeBOCX0AHO» - 100% mpaBUIIBHBIX OTBETOB;
«0TIINYHO» — 90-99% npaBUIIBHBIX OTBETOB;

«xopomo» — 66-80% npaBUIbHBIX OTBETOB;
«YIOBJIIETBOPUTETBHO» — 51-65% NpaBUIIbHBIX OTBETOB.
«HEYOBJIETBOPUTENBHO» - 31-50% npaBUIbHBIX OTBETOB;
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«11710X0» - 30% 1 MeHbLIE PaBUIbHBIX OTBETOB.

TexHO0TMH OLlEHNBAHUSI Pe3yJIbTATOB 00yUeHHsI B BU/le YMEHHUI U BJIaJeHUil

- [TuceMeHHBIC KOHTPOJBHBIE Pa0OThI ¢ KOMILJIEKCHBIMU 33aJIaHUSIMHU (TIPOBOASATCS B (op-
Me JOMAIIHUX KOHTPOJBHBIX PadOT WM K€ ayIUTOPHBIX PabOT, OLIEHUBAIOTCS TUO0 OaymamMu B
JIOJISIX OT €AMHUITBI, THOO o1leHKoM oT 1 1o 7) — ayst mposepku VI(OIIK4), B1(OIIK4), YI(IIK9),
BI(IIKI6).

- IIpoBepka BBITTOTHEHUS AOMOTHUTEIBHBIX 3aJaHUN KOMIBIOTEPHOTO ITPaKTUKyMa (TIpo-
BoauTcst B pamkax yacoB KCP, orieHuBaercs mo ABOMYHOM IIKAJIE «3aUTEHO»-«HE 3aYTEHO») —
st mpoBepku VI(OIIK4), BI(OIIK4), VI(IIK9), BI(IIK9).

- Pemienne npocThIX, a TakKe KOMIUIEKCHBIX MPAKTHUYECKUX 3a]a4 (IIPOBOJUTCS BO BpEMsI
YCTHOTO 9K3aMEHa WJIM MUChMEHHOW MEePEedK3aMeHOBKU) — 1yt ipoBepku VI(I1IK16), BI(IIKI6),
BI(OIIK3), - BeinonHeHue 3a1aHuii Ha JT0KA3aTeIbCTBO TOTOTHUTENBHBIX (DaKTOB (IPUMEHSETCS
BO BpeMs YCTHOTO DK3aMEHa, PEe3yJIbTaT OIICHUBAETCS 1O KAYECTBEHHON TpexOayuTbHOM IIKaJe:
«HE BBITIONHEHO», «JYACTHUYHO BBIMOJTHEHO», «BBIIOJHEHO») — s mpoBepku VI(IIK9),
BI(OIIK4).

- [IpoBenenne TUMOBBIX JOKA3aTENbCTB MO OMIIETy (MPUMEHSETCS HA YCTHOM JK3aMEHE,
pe3yabTaT oneHuBaeTcs B 6amiax ot 0 go 5) — ayisa nposepku YI1(I1IK16), B1(OIIK4), B2(OIIK4).

Kpurtepun oueHnBaHusi OIEHOYHBIX CPEICTB

Ounenka YpoBeHb NOAT0TOBJICHHOCTH, XaPAKTEPU3YyeMblii OLIEHKOH
IIpeBocxoaHo 3ajaHue BHINOJIHEHO B ITOJHOM 00beMe (BCce IIOCTABJICHHBIC 33/1a41 PEILCHBI), OTBET
JIOTU4eH ¥ 000CHOBaH, 00yYarOLIMHCS OTBEYACT YETKO M MOCIIEA0BATEIILHO, TOKA3bI-
BaeT I1yOOKOE 3HaHHE OCHOBHOTI'O M JIOTIOJHUTEIBHOIO MaTrepuasa
OTin4HO 3ajaHue BBINIOJIHEHO B ITOJHOM 00beMe (BCce IIOCTABJICHHBIC 33/1a41 PEICHBI), OTBET
JOTUYEH ¥ 000CHOBAH, 00YJarOIIMHCS OTBEYACT YETKO M MOCIIEA0BATEIHHO, TOKA3bI-
BacT ITyOOKOE 3HaHHE OCHOBHOTO MaTepHana

O4eHb XopoIIo 3amaHue BBIMOJIHEHO B TIOJTHOM 00BbeMe (BCE IMMOCTABIICHHBIC 3a/1a4H PEIICHbI), OTBET
JIOTUYEH 1 000CHOBaH, 00yUJaAIOIIUICS OTBEYACT YETKO M ITOCIICOBATEIHLHO, TTOKA3bI-
BaeT TIy0oKoe 3HaHWE MaTepualia, TOMyIIeHo He 0oyiee 2 HETOYHOCTEH HENPUHIIAIIN-
aJbHOTO XapakTepa

Xopoo 3aaHKe BBITOIHEHO B MOJHOM 00beMe (BCE MOCTABICHHBIC 3a/1a4H PEIICHBI), OTBET
JIOTHYECH U 00OCHOBAH, JIOMYIIECHBl HETOYHOCTH HEMPHUHIUITHAIBHOTO XapaKTepa, HO
00yYaroIuics MOKa3bIBACT CUCTEMY 3HAHUM 10 TEME CBOMMH OTBETAMH Ha TIOCTAB-
JIEHHBIE BOMPOCHI

YV 1oBII€TBOPUTEIHHO 3aaHre BBIOIHCHO HE B IOJIHOM 00BbeMe (pemieHo Oomnee 50% MOCTaBICHHBIX 3a-
Jlad), HO 00 YYAIOIIMICS TOMyCKAeT OMUOKH, HAPYIICHA TOCIIe0BATEILHOCTh OTBETA,
HO B LI€JIOM PacKpbIBAET COJep>KaHNe OCHOBHOI'O MaTepuasia

HeynoeneTBoputenbHO | 3ajaHue BHIMOJHEHO HE B MOJHOM 00beMe (pemeHo MeHee 50% MmocTaBICHHBIX 3a-
Jaq), oOyJaronIuiics 1aeT HeBEPHYIO HHPOPMAITHIO TIPH OTBETE HA MMOCTABICHHBIC
3a/1a49M, JIOMyCKaeT TpyObie OMMOKH TP TOJIKOBAHWH MaTepHaia, IEMOHCTPUPYET
HE3HaHWE OCHOBHBIX TEPMUHOB W MOHSITHA.

ITmoxo 3amanre He BBITTOJIHEHO, 00YJAIONIUNCS JEMOHCTPHPYET MOJIHOC HE3HAHKNE MaTeprala

Kputepuu u npoueaypsl OHeHHBAHUA Pe3yJIbTATOB 00y4YeHHS NP NPOBEICHHHU
NMPOMEKYTOYHOM aTTeCTAllUU B (pOpMe YCTHOI'0 IK3aMEHAa

HTorosas olcHKa ypOBHS OBIAJACHHUS KOMIETCHIUAMH B 3HAYUTEIBHON YaCTH ONpEACIIs-
€TCs B pe3ysbTaTe MPOBEACHUU YCTHOIO dK3aMeHa. [Ipu 3TOM yduTBIBAIOTCS pe3ynbTaThl IIPOLE-
Iyp OLIEHUBAHMS, [TOJy4YCHHbIE HA MPEIBAPUTEIBHBIX (DOPMax KOHTPOJIS, YKa3aHHBIX BBILIE: 3KC-
IPECC-TECTUPOBAHUE, PE3YIbTaThl COOECEIOBAaHUI MO TeOpUU (KOJUIOKBUYM), PE3yJIbTaThl BBbI-
IIOJIHEHUS JOTOJHUTEIBHBIX 33JaHUI KOMIIBIOTEPHOIO NPAKTUKyMa, PE3yIbTaTbl KOHTPOJIbHBIX
pabort. [Ipu 3TOM, €ciu Mo OJTHOW MJIM HECKOJIBKUM yKa3aHHBIM (pOpMaM KOHTPOJIS CTYAEHT UMe-
€T AOCTaTOYHO HHU3KUE PE3YyJbTaThl (2 UMEHHO, MEHEE TPETH OT MAaKCHMAaIbHO BO3MOXHOIO IIO
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JaHHOH (opme), TO Ha HK3aMEHE JI0 OTBETA IO OWJIETYy OH JIOJKEH BBINOJHUTH (C Pe3ylbTaToM
BBINIC YKa3aHHOTO MHUHHMMAJIBHOTO YPOBHS) MPEIBAPUTEIbHBIC NTOMOJHUTEIbHBIC 3aJaHus, THII
KOTOpBIX COOTBGTCTByeT (bopMe €ro 3a0_I2KECHHOCTHU (HI/ICBMCHHBIG OTBETHI HAa TCCTOBBIC BOHpO—
CBI 110 TEOPHUH, MUCHMEHHOE TECTUPOBAHUE C BOIPOCAMH OTKPBITBIX THIIOB 110 TEOPUH, PEIICHUE
HpOCTBIX, a TAKIKC KOMIIJICKCHBIX HpaKTI/I‘IeCKI/IX 33.2[21‘1). ECJII/I yKaSaHHBIe 3aJaHUs HA JOJDKHOM
MUHHUMAJIBHOM YPOBHE HE BBITIOJHSIOTCS, HA IK3aMEHE CTAaBUTCS OILEHKA «IJIOXO» WM «HEYI0-
BJICTBOpI/ITe.HBHO».

Ecnm 3a10mKeHHOCTH ¢Ial0TCsl HA JOMYCTUMOM YPOBHE, TO CTYACHT IMOJIydYaeT OWIIeT 1o
TGOpI/II/I, a ypOBeHB cro HpaKTI/I‘-IGCKI/IX yMeHI/Iﬁ 1 HABBIKOB OIICHUBACTCA 110 ypOBHIO BBIITOJIHCHUSL
ATUX 3aJIaHUH JoycKa. Ecin jke 3aI0JDKeHHOCTEH MO MPAaKTUYECKUM 3aHSATHSIM U J1aOOpaTOpHO-
My MpPaKTHKyMy HE ObLIO, TO YPOBEHb €r0 MPAKTHUYECKUX YMEHUN M HaBBIKOB OLIEHUBACTCA IO
pe3yabTaTaM BBITIOJTHEHHUS JOTIOJHUTEIBHBIX 3aJaHUN KOMITBIOTEPHOTO TPAKTUKyMa U (GopM
KOHTPOJISI Ha MPAKTUYECKUX 3aHATHAX B X0Je 00y4deHHs (YEeThIpeX KOHTPOJBHBIX PadoT). DTOT
YPOBEHb YUUTHIBACTCS B OIICHKE, MOJYYCHHOW Ha dk3aMeHe. OCHOBHOE BIHMSHUE HA ATy OICHKY
0OKa3bIBACT OTBET IIO HOJIy‘-IeHHOMy 6I/IJIeTy, a TAKXXE OTBETHI HA AOIIOJIHHUTCIIBHBIC BOHpOCBI 10
TEOPHH M PE3yJIbTaThl PEIICHUS JOTOJHUTEIBHBIX TPAKTUUECKHX 3a1a4. O1ieHKa 9K3aMeHa HOCUT
OKCIIEPTHBIN XapaKTep M HEMOCPEICTBEHHO OTPAKAeT ypOBEHb (HOPMUPOBAHUS KOMIIETCHIIUH,
MOAJIEPKUBAEMBIX JUCIUTIINHON. OnieHka craBurcs mo npuHaToil B HHI'Y cemmubamnpHOM m1ka-
Jie, ONIMUCAHHOM B paznene 6.2.

6.4. TunoBble KOHTPOJILHBIC 3aJ]aHUSI WM MHBIE MaTepuabl, HEOOXOIUMBIE JJIsi OLEHKH pe-
3y/IbTaTOB OOYUYCHHS, XapaKTEPU3YIOIINUX dTabl GOPMHUPOBAHUS KOMIIETEHITN U (WJIH) JIsI UTO-
TOBOT'0 KOHTPOJISI c(hOPMUPOBAHHOCTH KOMIETEHLIUH.

6.4.1. 3agaum 179 ouenkn komnerennuu «OIIK-4, I1K-9, ITIK-16»
IIpakTuyeckue 3axanus 1Js padorsl B Microsoft Word
3ananuel. BBog u penakTupoBaHue TEKCTa
Habpatp npeiokeHHbIN TEKCT, U3MEHsIs TapaMeTpbl popMaTUpOBaHUsI, 3alICAHHBIE B CAMOM
TEKCTE.
3aganue2. BBoa TekcTa ¢ MCMONIB30BaHUEM “TOPSYUX ™~ KIIABUILL.
Habpatb nmpeaiosxeHHbIN TEKCT, B KOTOPOM B (PUTYPHBIX CKOOKaX yKa3aHbl “TOopsune’” KIIaBUIIIH,
UCIOJIb3yeMblIe i (hOpMaTUPOBAHUS
3ananue3. COucku.
Co31aTh MHOTOYPOBHEBBIE MAPKUPOBAHHBIN M HYMEPOBAHHBIN CIIUCKH MO MPEITI0KEHHON TeMa-
tuke. I3MeHuTs Hymepanuio. M3amenuts orctym. Beibpats npyroii opmar.
3ananue 4. TaOauIel
Hcnonp3ys meTon 00beAMHEHHS SueeK co3aTh Tabauily HauucIeHHus 3apab0THOM 1aThl 11O
kBapTasnaM u Mecsamam. Coaepxumoe ctoiomna MTOI'O moayuuTh ¢ moMombio GOpMYIIbI.
3ananue 5. CoznaHue puCyHKOB € IOMOIIbIO HHCTpyMEHTOB Word.
Co3znarh OJI0OK CXeMy, aHAJIOTUYHYIO PUCYHKY B MPEIOKEHHOM Tpadudeckom daiiie.
3ananue 6. @opMybl U BCTaBKa CUMBOJIOB
C nmomorisio nuHCTpyMeHTOB Word HaOpaTh (hopMyIibl, aHATOTHIHBIE (POPMYIIaM B MPEIJI0KEH-
HOM TpaduueckoM ¢aiine.
3aganue 7. BcraBka pUCYHKOB B TEKCT.
Co31aTh pUCYHOK C IMOMOIIBIO HHCTpYMEeHTOB Word 1 HabpaTh MpeI0KEHHBINA TEKCT. Y CTaHO-
BUTH YKa3aHHBIN CIIOCOO pacloioKEeHUsI TEKCTa U PUCYHKA.
3ananue 8. l11aG10HBI U GOPMEIL.
Coznarp mabnoH Gopmyssapa 11t KHUTH OMOIHOTEKH
3ananue 9. IloctpoeHnne auarpamMm
Coznatp TabaMIy peUTHHTOB MOJUTUKOB. [locTponuTh 00BEMHYIO THCTOIPAaMMY U 0OBEMHYIO

pa3pe3aHHyI0 KPYrOBYIO JUarpammy.
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3ananue 10. JIokyMeHTHI CusHUSA

Co31ath 03/1paBUTENbHBIE JTUCTHI AJIs CTYA€HTOB Ipymiibl. I CTyI€HTOB- 3TO MO3ApaBJIEHUE C
JTHEM 3aIIUTHHUKA OTEYECTBA , a Ui CTYJEHTOK — O3APaBICHUE C IPa3gHUKOM 8 MapTa.
3aganue 11. ['maBHBIN JOKYMEHT

Hcnonb3ys pesxuM CTPYKTYpbl CO3JaTh IJ1aBHBIA JOKYMEHT U JIBa BJIOKEHHBIX. BCTaBUTH Oras-
neHue. BctaBuTh ykazarenu.

3ananue 12. Ucnpasnenus. ABrozamena. [Ipumeuanns. CHOCKH.

IIpakTHyeckue 3aganus 1is padorsl B Microsoft Excel
Co31aTh HOBBIM TOKYMEHT. BBecTu npennoxeHHblid TeKCT. [Ipon3BecT ykazaHHYIO MOCIEq0Ba-
TEJIbHOCTh AEHCTBUM.
3amanne 1. Co3nanue u peaaKTHPOBAHUE TAOJIHII.
Coznath TabaMITy IO MIPEII0KEHHOM TeMaTHKE. BBIMOTHUTE yKa3aHHBIC 3a/1aHUs IO BBOIY U
dbopMaTHpOBaHHIO JAaHHBIX.
3ananue 2. Jluarpammebl
[TocTpouTs rpaduku 3aganabix GyHKIUHA. [TocTpouTh rpaduku GyHKIUN 3aJaHHBIX TApaMETPH-
yecku. [locTpouTh 00BEMHBIE TUATPAMMBI JIJISl YKa3aHHBIX TAOJIHII.
3amanue 3. @opMbI B COPTUPOBKA TAOJIHII.
Cosznath TabauIy JJisl yKa3aHHOTO BapuaHTa. VCcronb3ys HHCTPYMEHTBI COPTUPOBKA, GUIBTp U
pactmupeHHbId GrIbTp, OPOPMUTH TAOIHITY B YAOOHOM TSI IIOJIB30BATENISI BHJIC.
3ananue 4. Konconunauus 1aHHbBIX.
BBINOTHUTE KOHCOMHMIAIUIO IO PACTIOIOKEHHIO U 110 KaTeropuH yKa3aHHOTO BapuaHTa Habopa
JAHHBIX.
3aganue 5. CBoaHas Tabiauia
Co3znaTh CBOJIHYIO TAONHITY TIO JUaa30HaM KOHCOJMJAINH U3 COOTBETCTBYIOIIETO BapUaHTa 3a-
nanue 4. I3MeHUTh UTOTOBYIO ()YHKITHIO.
3ananue 6. Mcnonb3oBanus pUHAHCOBBIX (QYHKIMN B GOPMYyIax TaOIUIIbI
Pemmtsb 3a1auy yKa3aHHOTO BapUaHTA.
Bapuanr 1. [Ipu nokynke noma ceMbs FiBaHOBBIX B3s1a ccyny B 6anke B pazmepe 1000000 na 30
net. KakoBbl OyIyT €KeMeCsIHbIC BBITIIATHI JUIsl TOAOBBIX MIPOIIEHTHBIX CTaBOK 6, 6.5, 7, 7.5
3ananue 7. IlogOop napamerpa
Pemmutsb 3a1auy yKa3aHHOTO BapHUaHTA.
Bapuant 1. Kakoe konnyectBo ToBapa, ieHo 3 py0. 3a mT. HeOOXOJMMO 3aKyNUTh, YTOOBI TO-
CJIe peaju3alliy ero 1o 1eHe 5 pyo. 3a mT. , ymatel Hasora 40% ¢ npuObUIH, YIIaThl CTOUMOCTH
3a MECTO TOPTOBIH, MONYyYUTh MpuOHLIH 20000 pyo.
3aganue 8. [louck penieHus
PeumuTh 3a1auy yKa3aHHOTO BapHaHTA.
Bapuant 1. Pexiiama nomemniaercs B mecty u3ganusx. Kaxmnoe nzianue uMeeT CBoe KOJIUYECTBO
¥ Pa3HYI0 CTOMMOCTH MIEUYaTHOM MPOIYKINH. 3a/1a4a — JOCTUYb 33IaHHOTO YKCIIa YUTATeNeH mpu
CIIEYIOIIUX OTPAaHUYCHHSIX
3ananue 9. [11abmoHBI ¥ 37IEMEHTHI yIIPaBICHHS Ha Pa00UUX JIMCTaX.
Coznatp TaOaMIly HAUMCICHUS CTUIIEHIUH CTy/IeHTaM. BCTaBuTh nepekitouaTenu 1 yueTa
JBTOT, (PIIaXKKU AJI1 HAUUCIICHHS TOBBIIEHHBIX CTUIICHINH, pACKPBIBAIOIIMICS CITUCOK CO 3HaYe-
HUSMH IPOXOTHOTO Oasia.
3ananue 10. CocTaBUTh BEIOMOCTH pacueTa 3apaboTHOI MIaThl COTPYIHUKOB YHUBEPCUTETA
3aganue 11. ®yHKUMM OJIH30BATEIS
Cosznath (yHKITUH ITOJTH30BATENs, KOTOPHIE BRIYUCISIIOT HaT0ABKU 33 CTENCHD U TOIKHOCTb.
3amanue 12. DneMeHTHI yInpaBieHUs Ha JIUCTaX — OPMBI.
Cosznaths hopMy pacueTHOTO JIMCTa

6.4.2. Bonnpochl 111 KOJJIOKBUYMOB, co0ece10BaHUs

13



Bonpocsr gy ouenku komrnerenunn «OIMK-4, I[TK-9, TTK-16x»

Bapuanr 1

Co31atb Makpoc, CTpOSIIUi A0JOH TabIMIIbI €XKEMECSYHBIX PACX0JI0B MO HEKOTOPhIM (hUKCH-
POBaHHBIM CTaThSIM PAcX0J0B (HalpuMep, MUTaHUE, KOMMYHAJIbHbIE IIATEXH, TPAHCIOPT U Ip.).
[Ipu 3amycke Makpoca JOJKEH MOSABISATHCS MIA0IOH TaOJIMIBI C Ha3BaHUSMHU BCEX CTPOK U
CTOJIOLIOB, a MOCJE 3alOJHEHUs TaOJIUIbl YMCIaMH, aBTOMAaTHYECKU JOJKHA CTPOUTHCS BEPTHU-
KaJbHas CTOJOLIOBas AMarpamMMa Ui HarjsiAHOTO NPEACTaBICHUS JOJIM KaKJOW CTaTbU pacxo-
JIOB.

Bapuanr 2
Co3natb Makpoc, CTpOSIIUI 1a0I0H TaOIHIbI COOTBETCTBHS 3HAYEHUI apryMeHTa X HEKOTOPOH

byHKIMKA oHON TepemMeHHOM f(x). O0macTh U3MEHEHHsI apTryMeHTa X, a TaKXe Iar pa3OoueHus
9TOM 00JacTH 3aal0TCs YHCIAMU, IOMEIICHHBIMU B HEKOTOpBIE s9eiku. Makpoc JOJKEH IO
TabnuIe CTPOUTh Tpaduk 3aBUCUMOCTH f(X).

Bapuant 3
Co31ath Makpoc, CTPOSIIMN MIa0JIOH TaOIUIBI COOTBETCTBUS MEXAY (aKyIbTeTaMu YHUBEPCHU-

TeTa M KOJMYECTBOM 3asBJICHHM, TOJJAHHBIX HA 3TOT (akyynbTeT. [Ipu 3amycke Makpoca JTOJDKEH
MOSIBJISITHCS ITIA0JIOH TaOIHIIBI C HA3BAHUSIMH BCEX CTPOK M CTOJIOIOB, a MOCIIE 3allOJIHEHUs Tad-
JIUIIBI YUCITAMH, aBTOMATHYECKHU JIOJKHA CTPOUTHCS KPYroBas JUarpaMMa Jiisl HarjIsAHOTO MPeJI-
CTaBJICHUS COOTHOIIICHUS KOJTMYECTBA A0UTYPUEHTOB KaXKI0TO (PaKyIbTeTa.

Bapuanrt 4
Co3marh Makpoc, CTPOSIIIMI MIa0JIOH TaOJWIIBI PEHTHHTAa HEKOTOPBIX HM3BECTHBIX IOJHTHKOB.

[Ipu 3amycke Makpoca JOJKEH MOSABISATHCS MIA0IOH TaOJIMIBI C HAa3BaHUSAMHU BCEX CTPOK U
CTOJIOLIOB, a MOCHIEe 3all0JIHEHUS TaOIULIbI YhcaamMu (peHTHHTaMH ), aBTOMaTUYECKH JOKHA CTPO-
HUTBCA TOpU3OHTAJIbHAA CTO.H6I_[OB3.$I AuarpaMma Jisd HarjiigAHoro npeacTaBJICHUS COOTHOIICHUA
pEUTHHTOB.

BapuanT 5
Co3nath Makpoc, CTpOSIIUI M1a0IoH TaOIMIEl 3apaOOTHON IJIAThl COTPYIHUKOB 332 HECKOJBKO

MecsIeB padoThl B HEKOTOpo# ¢dupme. [Ipu 3amycke Makpoca JIOJDKEH MOSBISATHCS MIA0JIOH Tab-
JUIBI ¢ HA3BAaHUSMHU CTPOK M CTOJIOIIOB, a MOCJIE 3aNOJHEHUS TaOIUIBI YNCIIAMHA aBTOMATHIECKU
JOJDKHA CTpouThes auarpamma (I'padmk oObEeMHBIM BapuaHT) JJIS HATJSIHOTO TMPEACTaBICHUS
COOTHOIIIEHUS 3apILIATHL.
6.4.3. TecroBble 3amanus g oreHkd komierenuuii OITK-4, ITK-9, [1IK-16

1. OcHOBHBIMU (YHKIHSIMHU TEKCTOBOT'O PEIAKTOPA SBISIOTCS (SIBIISAETCS):
A) aBTomMaTudeckas 00padoTka nH(pOpMaIMU, TPEACTABICHHON B TEKCTOBBIX (haiijiax;
B) xonupoBaHue, nepeMenieHre, yJaleHue U COPTHPOBKA (PparMeHTOB TEKCTA;
C) co3nanue, peJakTUPOBaHUE, COXPAaHEHHE, IEYaTh TEKCTOB;
D) ympasnenue pecypcamu [1K u nporieccamu, HCTIONB3YOMINUE 3TH PECYPCHI IPH CO3aHUH TEK-
cTa.

2. KoMmeroTepHbIe IpOrpaMMebl, (HOPMaTU3YIOIINE TPOLIECC TPUHSATHS PEIICHUH YeIoBe-
KOM 3TO:
A) XpaHWIUIIE JaHHBIX;
B) nporpamMmebl ynipaBieHHs] TPOCKTaMU;
C) cripaBOYHO-TIPaBOBbIE CUCTEMBI;
D) skcniepTHas cucrema.

3. Ilouck nanHBIX B 6a3e — 3TO
A) onpezeneHue 3HAYCHUI TAaHHBIX B TEKYIIEH 3aMUCH;
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B) mporuieaypa BoleNieHNs 3HAYSHUH TaHHBIX, OJJHO3HAYHO OMPEISISIONINX KII0YeBOM MPU3HAK
3aIllCH;
C) mpotieaypa BbIJIETICHUS U3 MHOXKECTBA 3aMKCel MOJAMHOXKECTBA, 3aITUCH KOTOPOTO YIOBIETBO-
PAIOT 3apaHee MOCTaBICHHOMY YCIIOBHIO;
D) npouenypa onpeneneHus 1eCKpUInTopoB 0a3bl JAHHBIX.
4. TTonp3oBaTeNnbCcKuit HTEPGENHC — ITO. ..
A) HaOOp KOMaH/ ONEPANMOHHON CUCTEMBI;
B) mpaBuna oO1ieHus MoIb30BaTeNs C ONMEPAIMOHHON CUCTEMO;
C) mpaBuiia OOIICHHS ¢ KOMIIBIOTEPOM;
D) npaBuiia B3auMOAEHCTBUS IPOTPAMM.
5. TekcToBOI Kypcop — 3TO:
A) ycTpo#CTBO BBOa TEKCTOBOM MHGOPMAIINH;
B) xypcop mbIy;
C) BepTUKaIbHAS MUTAIOIIAS YepTa Ha SKpaHe yKa3bIBaeT MO3ULIMIO BBOJIA;
D) snemeHT oTOOpaskeHus HA dKpaHE.
6. /{51 BBoa, 00pabOTKH, XpaHEHUS U TIOMCKa Tpauieckux o0pa3oB OyMaKHBIX JTOKY-
MEHTOB MpEHA3HAYECHBI:
A) cuctemsbl yIpaBjieHUs MPOEKTaMU;
B) cucrembl 06paboTKH N300paskeHHi JOKYMEHTOB,;
C) cucreMbl ONITHYECKOr0 paclio3HaBaHUs CHMBOJIOB;
D) cucremMbl aBTOMaTH3a1MK I€TOBBIX MPOLIEAYP.
7. BusyalibHbIi KOHTPOJIb JOKYMEHTOB — 3TO ...
A) crioco6 mpoBepKH JaHHBIX ;
B) npocMOTp OKYMEHTOB TJIa3aMH;
C) MeTOoJ 3alIUTHI JaHHBIX;
D) KOHTPOJIb ¢ MOMOIIBIO BUIEOCPECTB.
8. Tepmunbl «<MHOOPMATU3ALUA» u «KKOMITBIOTEPU3ALIUS» 0603Ha4at0T mpuH-
UITHAIBHO Pa3InYHbIE TPOLECCHI:
A) repmuabl <MHOOPMATU3SALIUSA» u «KKOMITBIOTEPU3AIIMS» 0603HaYal0T IPUHIIAITN-
aJIbHO PA3JIMYHBIE TPOLECCHI;
B) tepmun <MHOOPMATU3ALINA» 3HaunTensHo yxe TepmuHa «KOMITBIOTEPU3 AL » ;
C) repmunbl <UHOOPMATU3SALUA» u «<KKOMITBIOTEPU3ALIUA» 0603HauatoT OqHN U T€
K€ TIPOLIECCHI;
D) repmun «<MUHOOPMATU3ALUSA» 3naunTensHo mupe tepmuaa «KOMITBIOTEPU3 AL A »

9. TexHoyorust MyJIbTUMEINA OOCCTICUMBAET PabOTY B ...
A) UHTEpAaKTUBHOM PEKUME;
B) maketHOM pexume;
C) ceTreBOM pexHME;
D) pexumMe peabHOrO BpEMEHH.
10. Uctounnku nHGOpMAIUH, SIBISIOIIAECS HOCUTEISIMU MIEPBUYHON WH(OPMALIUU, UMEH-
HO B HUX HH(pOpMaIHs GUKCUPYETCS BIIEPBBIC:
A) xHUTH,
B) razersr;
C) OTUETHI;
D) JIokyMeHTBI.
11. OGecnieunBaronue npeaMeTHbie HHpopMaloHHble TexHonoruu (UT) npenqHazHaueHs!
JUTSL CO3JIAHMUS ...
A) aBTOMaTH3UPOBAHHBIX pabOUNX MECT;
B) snexTponnoro oduca;
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C) byHKIIMOHATBHBIX TOJCUCTEM HH()OPMAIIMOHHBIX CHCTEM;
D) dbyHKIMOHATBHBIX HHPOPMAITMOHHBIX CUCTEM.
12. Ilpunoxxenue — 310 ...
A) cuctema nmporpaMMUpPOBaHMUS;
B) onepatnonnas cucrema;
C) maker (MmakeThl) TPUKIIATHBIX TPOTPAMM;
D) cucrema 00pabOTKH JaHHBIX.

13. UHCTpyMEHTaANIBHBIC allliapaTHbIE W MPOTPaMMHBIE CPEJICTBA, a TAK)Ke HH(POPMAITHOH-
HBIC TEXHOJIOTHH, UCIIOJIb3YEMbIC B IIpoliecce HHPOpMATH3AIUHN 00IIeCTBa HA3bIBAIOT
A) MTHCTpYMEHTaMH MovcKa HHPOPMAIIHH;

B) meronamu nndopmaTky;
C) criocobamu nHGOPMOJIOTHH;
D) cpeacrBamu uapopmMaTH3aIIN.

14. TexHOJIIOTMH, OCHOBAaHHBIE HA JIOKAJIbHOM IPUMEHEHUH CPEJICTB BBIYMCIUTEIBHON TEX-
HUKHU, YCTAHOBJICHHBIX Ha pa00YMX MECTaX IMOJIb30BaTENIeH ISl pEIICHUs KOHKPETHBIX 3a1a4
CHEIHaJINCTa — TO:

A) nHpOpPMAITMOHHEIE TEXHOJIOTUH TOICPKKU MPUHATHS PEIICHUM;
B) neuenTpann3zoBaHHbBIE TEXHOJIOTUH;

C) xoMOMHUPOBAHHBIE TEXHOJIOTHU;

D) ueHTpanin30BaHHbIE TEXHOJOTHH.

15. Haubonee n3BeCTHBIME CIIOCOOAaMU MpeACTaBIeHUs rpaguueckoi HHPOPMAIIUH SIBIISI-

I0TCS:
A) TOYCYHBIN U TTUKCETbHBIN;
B) BeKTOpHBIN U pacTpOBBIN;
C) napaMeTpUuYeCKU U CTPYKTYpUPOBaHHBINH;
D) dbusznveckuii U TOTHISCKUN.
16. OTHOCHTENBHAS CCHUIKA B 3JICKTPOHHOM TabIuUIle 3TO:
A) cchlTKa Ha IPYTyIO TAOJIHILY;
B) cceinka, mony4deHHas B pe3yibTaTe KOMUPOBaHUs (hOPMYIIBI;
C) xorna aznpec, Ha KOTOPBIN ccpltaeTcst popmysa, U3MEHSETCs IPU KOMUPOBAaHUHN (POPMYJIbI;
D) xorna anmpec, Ha KOTOPBIN cchiaeTcs Gpopmyna, MPU KOMHUPOBAHUH HE U3MEHSETCS.

17. K uncimy OCHOBHBIX MPEUMYIIECTB pabOThI ¢ TEKCTOM B TEKCTOBOM peJlakTope (1o

CPaBHEHMH C IUIIYIIEH MAIIMHKOW) CII€yeT Ha3BaTh:

A) BO3MOXHOCTb YMEHbILIEHUS TPYAOEMKOCTH MPHU pabOTe C TEKCTOM;

B) Bo3MOKHOCTB O0Jiee OBICTPOro Habopa TEKCTa;

C) BO3MOKHOCTh MHOTOKPATHOTO PEJAKTUPOBAHUS TEKCTA;

D) B03MOKHOCTH UCIIOJIB30BAHUS PA3IMYHBIX MIPU(TOB MpU HAOOPE TEKCTA.

18. OCHOBHBIM AJIEMEHTOM 3JIEKTPOHHBIX TAOJIHIL SBISIETCS. . .

A) cTpoka;
B) nucr;

C) crouberr;
D) Sluetika.

i. 3anaHus (omeHOYHbBbIE CPEICTBA), BRIHOCMMbIE HA IK3aMeH/3aueT
Ilpusooumcs noauwlil nakem 3K3aMeHAYUOHHBIX 3A0AHUL/3A0aY.

6.4.4.1. Bapanusa nus oueHku kommnerenunu «OIIK-4, I1K-9, ITIK-16» ( ykazams ko0
KOMRemeHyuu u3 nacnopma honoa oueHoYHbvIX CPeocmas):
BapnagtNel. PacueTr kBapTILIATEI 32 MECSII
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Pa3pa60TaTL JOUAJIOr0OBOC OKHO IJIA 3aIlOJIHCHU S Ta6JII/II_H:I NCXOOHBIX NAaHHBIX, co;[epxcameixi CJIC-
nyrorue moJist Ne KkBapTUpPHI (apec), OTB. KBAPTUPOCHEMINUK, OOITast TUIOMIAb, )KUJIas TJI0IIA b,
KOJI-BO Y€JIOBCK, HAJIMYUCEC JIBI'OT. yquTB, YTO €CJIN JbI'OT HET, TO rpa(ba BHUJBI JIBT'OT — HEO-
crynHa. (Bugsl merot: BOB, Berepan tpyaa.). [Ipeanosiaraem, 4To UCMOIB3YETCS TOJIBKO OHA
JIbIOTa. HpI/ICBOI/ITB JII/ICTy HNCXOJIHBIX JaHHBIX UMs. 3aHO.HHI/ITI> Ta6JII/II_Iy HNCXOAHBIX JAaHHBIX. Ha
OT/ICITLHOM JIUCTE COCTABUTh TAOIUIly 3HAUCHUH Tapu(OB OIJIATHI KOM. IUIATEXEH BUIA:

Bun rapuda 3HaueHue
Kon-Bo M Ha 1 yen-ka xuioit
TJI0IIAN

Tapud 3a 1 kB. M

Tapud 3a u3nmumku

Mycop

Oromuienue 3a 1 KB. M )KHIJION
TJI0IIAN

JIerora mis BOB (B % )

JIprora ju1s BeTepana Tpynaa B (B
%)

[lenu (B %) 3a IpoCpOUKY OILIATHI
Jlara omnatel (T.€. 10 KaKOTO YHC-
na

Mecsia He0OX0ANMMO BHECTH I1Jia-
Ty)

Pa3paboraTh Auanor omaaTsl KOMMYHalIbHBIX YCIyr. Ha oTnensHOM nHcTe co3aath Tabiuiy pac-
yeTa. 3anoMHATh Tabuily. Berarcnenue nenn opopMuTh B BUuAe (PYHKIIUH MOJTE30BATES.

BapuanT Ne 2. PacyeT miaThl 3a 3JIEKTPUYECTBO 38 MECSIT

Pa3zpaboTaThk mramoroBoe OKHO JIJIsl 3aIIOJIHEHMSI TaOJIUIIBl UCXOAHBIX JTAHHBIX, COJEPIKAIEH Clie-
nyromue noist Ne kBaptups! (aapec), OtB. KBaptupocsemimuk, Hannuue asror. Yuecrs, 4To ec-
JIM JIBTOT HET, TO Tpada BUABI I6TOT — HemocTynHa. (Bunsl nerot: BOB, BeTepan tpyna.)
[Ipeanonaraem, 4TO UCIMONB3YETCS TONBKO OJHA JIbroTa. [IpUCBOUTH JUCTY MCXOIHBIX JAHHBIX
uMs. Ha oTenbHOM JMCTe COCTaBUTh TaOIUIly 3HAaUCHUH Tapr(OB OIUIATHI 32 DJIIEKTPHUIECTBO:
Bun rapuda 3HaueHue
Kosn-Bo KB no nepsomy tapu-
dy

Tapud 3a 1 KB

Tapud 3a U3MUIIKN

JIprora nyis BOB (B % )
JIprora jis Berepana Tpyzaa B
(B %)

Jara omnatsl (T.€. 10 KaKoro
qpciIa MecsIa He00X0IUMO
BHECTH I1JIATY)

[lenu (B %) 3a npocpouky
OILIaThI

Pa3zpaboTtarh quanor miartel 3a 3IEKTPUIECTBO.

Ha otnensHOM nHCTE CO3/1aTh TaOIUITYy pacyeTa.
3anonHUTh Tabnuily. Berarcnenue nean oopMuTh B BUAEC (QYHKIIUU TOIB30BATEINS.
Bapuant Ne 3. Co3anue MakeTa HAJIMYUA KHUT B OYKMHUCTHYESCKOM MarasuHe
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Ha paGoueM mnrcTe U3roToBUTH MaKeT HAIMYKS KHUT B OyKMHUCTHYECKOM Mara3uHe. MakeT
TIOJbKEH coaepskath nouisi: Ne peructparuu, [Ipogasen, Hazpanue kuuru, Aprop, OTnyckHas 1e-
Ha, Crenenb kauectBa (%), Koaddunument 3akynku, Llena 3akynku, Llena nponaxwu, lara mo-
CTyIuieHus. B oTaenbHOM siuelike BBECTH HAlICHKY Mara3uHa B %.

Pa3zpaboTrars AuamoroBoe OKHO JIJIS 3aTIOJHEHUS TaOIHIIBI UICXOAHBIX JaHHBIX (TOCTYTUICHUE
KHUT) C BBIYMCIICHUEM LIEHBI poiaxu. [IpUCBOUTD JUCTY HCXOMHBIX JaHHBIX HUMSL.

Paspabotare auanor npoxaxu kHur. [Ipu pabote gomKkHa 3amonHATh rpada gara nmpogaxu (JUist
3TOr0 UCHOJIB3YHTE CUCTEMHYIO 1aTy.). Eciu pa3Hua Mex1y AaToi MpOJaku U 1aTOM 3aKyIKH
> 30 muei#, To mpoucxoaut yieHka (%). Llena yrieHeHHOM KHUTH TOJDKHA OBITh >= IICHBI 3aKYII-
KU. Berancienue 3HaueHus ylieHKH 0(OpMUTh B BUJE PYHKIIUH.

Pazpaborars auanor ¢ mojasMu: MOCTYIICHUE KHUT, TPOaka KHUT, OTYET 32 JICHb.

Ha ornenbHOM nucte co3nathk TaOIUIly IPOAaky KHUT 32 IEHb C BBIUMCICHUEM MPUObLUIH.

BapuanTt Ne 4. Co3gadye MaKkeTa HaJU4Ms KHUT B DJISKTPOHHOM MarasuHe

Ha paGouem nucTe U3roTOBUTH MAaKeT HAJIM4YMs KHUT Ha 6a3e. Yuecth: Ne perucrpauuu, Hazpa-
HUe KHUTU, ABTOp, LleHa omHoro sx3emMiuisgpa, KonndectBo, CTOUMOCTD.

Pa3zpaboTrars AuamoroBoe OKHO JJIS 3aTIOJHEHUS TaOIHIIBI TTOCTYIICHUE KHUT. Y4eCTh BO3MOXK-
HOCTH JI00aBJICHUS HOBBIX KHUT U IOOABJICHHE HOBBIX dK3EMIUISIPOB CYIIECTBYIOIIMX Ha 0aze
KHUT (TIEPBBINA pa3 IpH 3aI0THEHUN TaOIUIBI BCe KHUTH — HOBBIE). [I[pUCBOUTH JHCTY HCXOIHBIX
JTAaHHBIX UM,

Pa3zpaborars auanor mpoaakyu KHUT 3a JIeHb ¢ TpadaMyu Ha3BaHUE KHUTH, KOJI-BO dK3EMILISPOB.
Ha nucre Hammuust KHUT MOCJIe MPOJAXH KOJI-BO KHUT JOJIKHO YMEHBIIIATHCS.

Ha otnenpHOM nHcTe CO3AaTh TAOIUILY MIPOIAKH KHUT 32 BEIOPAHHBIN JIEHh MECSIIa C BBIUUCIIC-
HUEM MPUOBLIN 32 JICHbB.

BapuanTNe5. Co3ianus MakeTa HaTu4yus TOBApOB

Ha paGouem nrcTe U3roToBUTH MaKeT HAIMYHMS KOCMETHYECKUX CPE/ICTB Ha Oase:

No peructpanun, Tun nponykra (kpem, momaja, nyapa v T.4.) ,dupma u3rotoBurtesb,llena ogHoit
mTyku, Kon-Bo, HaneHka B %, CTOUMOCTS.

Pa3zpaboTaTh ArasoroBoe OKHO ISl 3aNIOJIHEHUSI TAOIHUIIEI IOCTYIUICHHE KOCMETHKU. Y YeCTh
BO3MOXKHOCTH JI00ABIICHUSI HOBBIX KOCMETUYECKUX CPEACTB U JOOABICHHE HOBBIX IK3EMILISIPOB
CYIIECTBYIOIIMX KOCMETHYECKUX CPEJCTB (TIEPBBIA pa3 MpH 3aMoJTHEHUN TAOJIUIIBI BCE KOCM.
cpencTBa — HOBBIC). [IpUCBOUTH TUCTY UCXOTHBIX TAHHBIX UMSI.

Pa3zpaboTaTh auanor npomaxu KOCM. CPEACTB 3a JieHb ¢ Tpadamu HazBaHuE, Pupma, KOJI-BO K-
3eMIULIpoB. JlaTa mpogaxu — 3To cucteMHas aara. Ha nucrte HalMuus KocM. CpeACTB MOCIIe Po-
JIaXKH KOJI-BO KOCM. CPEJICTB JIOJHKHO YMEHBIIATHCA.

Ha otnenpHOM nHcTe cO3/1aTh TaOMUITy MTPOJAKH KOCM. CPEJICTB 32 BRIOPAHHBIN JICHb MECSIa C
BBIYHCIICHHEM MPUOBUTH 32 JICHb.

Bapuant Ne 6. Pacuer nuatel 3a TenedoH 3a MecsIl
PazpaboTtars AuamoroBoe OKHO JJIs 3aTIOJTHEHUS TaOIHIIB ICXOIHBIX JaHHBIX, COJIepIKaIIeH cre-
nytorue noiist: @O, Ne tenedona,Hammuaue nbror. Ydects, 4To €Cliv JIbTOT HET, TO rpada BUIBI
aerot — HepoctynHa. (Buast aeror: BOB, Betepan Tpyna.)

[Ipenmonaraem, 4To UCHOIB3YETCS TOJIBKO O/IHA JIBTOTA.

[IpuCBOUTH TUCTY UCXOMHBIX JAaHHBIX UMsl. 3AMIOJHUTH TAOJIUIY UCXOTHBIX JaHHBIX.

Ha oTnenbHOM JHCTE COCTaBUTH TaOJIUIlYy 3HaYCHUHN TaprdOB OTUIATHI 3a TeIeOH:

Bun rapuda 3HaueHue
Kos-Bo MuH 110 epBoOMy Ta-
pudy

Tapud 3a Mun
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Tapud 3a U3MUIIKN

JIerora gy BOB (B %)
JIsrora myist BeTEpaHa Tpya B
(B %)

Jara omiatel (T.€. 10 KaKoro
YHpCclia Mecs1a He0OXO0IMMO
BHECTH IJIATY)

[lenu (B %) 3a npocpouky
OILJIAThI

Pa3zpaboTaTs auanor miatel 3a TenedoH.
Ha otnenpHOM nHcTe co3math TabIuUIly pacuera.
3anomHUTH TabnuIy. Berancienue nenn ohopMuTh B Buae QyHKIHH MOITB30BATEISL.

BapmanT Ne7. Perucrpanus B TOCTHHHUIIS

Cosznath TaOIMIy perucTpalliy Ipre3ia MOCTOSIIBIIEB B TOCTHHHUILY, COACPIKAILYIO CIICAYIOIINe
nosst: Ne peructpanuu, @O, [TaciopTHbeie qanHble, Tunm HOMepa (JToke, 1 kiace, 2 Kiace u
T.J1.), No KOMHATBI — BEIOMPAETCS U3 CIICKAa HOMEPOB CBOOOHBIX KOMHAT JISI BRIOPAHHOTO THIIA
HoMepa, [lena Homepa 3a cyTku, HyXHBI JIM TONOJTHUTENIBHBIE YCIYTH: TEIEBU30P, Ta3€Thl, KOM-
neloTep U T.1., JlaTa 3acenenus. Pa3paboraTs 11agoroBoe OKHO PETUCTPALUU MTPHE3/aa MOCTO-
SUTBIIEB B TOCTUHMIIE JlMasor Ijist perucTpauyy NprUe3 aroIux J0JIKEH COCTOATh U3 JIBYX AUAJI0-
TOBBIX OKOH. BTOpO€ nuanoroBoe OKHO — AJisi HOMepa (TUITBI HOMEPOB, CIIUCKU CBOOOIHBIX HO-
MEpOB JIJIs1 JAHHOTO TUIIA U T.1.).

Pa3zpaborars auanoroBoe OKHO IS 3anofHEHUS Ta0nuibl oThe3na. [loms: ®UO, Jlata Beie3ga
HeoOXoauMbIe Tpadbl 71 pacueTa OTuIaThl (B 3aBUCUMOCTH OT II€HBI HOMEpa, JOIL. YCIYT U T.1.)

BapuanT Ne 8. PerucTpanus npoJaky sKeJae3HOI0POKHEBIX OUJIETOB

Ha otnenpHOM nHcTe CO3AaTh TAOIUILY MIPOJIAXKH OUIIETOB, COAEPIKAIIEE CIIESIYIOIIEe MMOJIS:
®UO nokynatensi, CIUCOK BO3MOXKHBIX peTHOHOB, THIT BaroHa (rurankapt, Kyme), Kon-Bo 6uie-
TOB, Ne BaroHa u Ne mecta (BbIOMpaTh U3 CIHCKA CBOOOIHBIX MECT B BaroHax), Hamuuue nbroT,
CroumMocTh OmiieTa (B 3aBUCHMOCTH OT THIIa BaroHa M JIbI'OT)

Pa3paboTarhk AManoroBoii OKHO AJIS 3aMOJTHEHUS TaOJIUIbI IPOIAaXKH KeJIe3HOJOPOKHBIX OHle-
TOB. Bece HeoOxoaumbIe naHHbIe 111 GOPMUPOBAHUS JUAIOTa TOKHBI HAXOIUTHCS HA JINCTE UC-
XOJIHBIX JJAHHBIX.

BapuanT Ne 9. IIposiaka OHIIETOB B TeaTpalIbHOM Kacce

Co3natp TabaMIly IpoAaku OUIETOB B TeaTPAIbHOM Kacce ¢ MOJSIMM: Ha3BaHUE CIIEKTAKJIA, TUI
MecTa B 3pUTENIBHOM 3aiie (maprep, 6enbp3Tax u T.1.), P, MECTO, aTa, BpeMs CIIEKTaKJIsA, KOJI-BO
OuIeToB, 11eHa Ouiera B 3aBUCUMOCTH OT THIIA MECTa, UTOTOBast CyMMa.

Pa3paboTarhk AManoroBoe OKHO AJIs 3aMOJTHEHUS TaOJIUIBI PpoaxH OmieToB. Bce HeoOXxoanmMble
JaHHbIE U1 GOPMHUPOBAHUSA AUAJIOTA JOKHBI CYLIECTBOBATh HA JIMCTE UCXOAHBIX 1aHHBIX. JHa-
JIOT TOJDKEH COCTOSTh M3 JIBYX JUAIOTOBBIX (opM. Bropast nuanorosas (hopma 10JKHA coaep-
*KaThb HH(POPMALIMIO O MECTaX (TUIIBI, , CHMCKH CBOOOAHBIX MecCT U T.A.). [locie mpoxaxku Ouneros
KOJI-BO MECT Ha JIUCTE UCXOAHBIX JaHHBIX TOHKHO YMEHBIIATHCS.

BapuanT Ne 10. Perucrpaiiyst KIMEHTOB CaJlOHAa KOMITBIOTEPHBIX UT'P

Co3narh TaOIUITy PETUCTPALMH KIMEHTOB KOMITBIOTEPHOTO CaJOHA, COACPIKAIIYIO CICTYIONTNE
noJisi: Ne KOMITbIOTepa- BBIOMpAeTCsl U3 CIIMCKAa HOMEPOB CBOOOHBIX KoMnbioTepoB, PMO, Tum
UTPHI (JJOTHYECKUE, KAPTOUHbBIE, apKabl, KBECT, 31-1TyTep, TOHKH U T.A.), HazBanue Urpsi, Bpe-
Ms Hayasa urpsl, L{ena 3a gac
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Pa3zpaborars quamoroBoe OKHO s 3aIIOJHEHUS TAOIHIIBI PETUCTPAIIUU KIMEHTOB KOMIBIOTEP-
HOTO caJoHa.

Pa3zpaborars quamoroBoe OKHO JJIs 3aTIOJTHEHUS TAOIHIIBI pacyeTa MaThl 3a UCTIOIb30BAHHOE
KOMIIBIOTEPHOE BpPEMsI.

BapuanT Ne 11. PerucTpanus Ipoaaky aBUaOUIIETOB

Co3narp Tabauiy npogaxxu OusneTos, conepxkaiiee ciaenyroee nons: PO nokymnatens, Ctpa-
Ha, ['opon, Ne pefica (BrIOMpaTh U3 CMCKa CBOOOIHBIX MECT 10 BEIOpAaHHOMY THIY), THI MecTa
(camoH 1 kimacca, Mecta JUIst HeKYpSIIIUX, ...), Ne MecTa (BBIOMpAaTh U3 CIIUCKA CBOOOIHBIX MECT
1o BeIOpanHOMY THuIty), Kos-Bo 6mneroB, Hanuuue nbrot (merckuii 6usnet), CTommMocTh Oumera
(B 3aBHCHUMOCTH OT TUNA U JIroT), UTorosas cymma.

Pa3zpaboTaTs AranoroBoe OKHO ISl 3aTIOJTHEHUSI TaOIUIIBI POk aBrHadbuieToB. Ne petica 107-
’KeH BbIOMpaThcs: b0 Omkaiiuii peiic, mubo OpoHHpOBaHUE MecTa 3apaHee. Juanor 1omkeH
COCTOATH M3 JABYX JUAJIOTOBBIX OKOH. BO BTOpOM AHAIOrOBOM OKHE JTOJKHA OTOOpaXkaThCsl MH-
dbopMmarus o peiicax U HATUYHH CBOOOTHBIX MECT ISl BRIOPAHHBIX THUIIOB MECT.

3anogHUTh TaOIHITy TTPOIaKu aBuabuiieToB. Bce HeoOXoaumBbIe TaHHbIE 111 (POpMUPOBAHUS
JAajiora JO0JKHBI HaXOAUTHCS Ha JIMCTE UCXOMHBIX JAaHHBIX.

Bapuant Ne 12.ABroMaTu3anus padoThl TYPUCTUYCCKON (hUPMBI

Ha otnenbHOM nHCTE CO31aTh TaOIUITy PErUCTPAIMH MMyTEIIECTBEHHUKOB, COJIEPIKaIIee CIey-
tfortee nossti: ®UO , [Macnopr, Ctpana, Kypopt, Tun obcnyxuBanus (MOJHBIA TAHCUOH U T.1I.),
Hano nu mokynaTs OMJIETHI HA TPAHCTIOPT, THIT TOCTHHUITHI (F¥*%* **%¥% y 1 51} JlomOJHUTEIb-
HBIE ycIyru (3KCKypceuu U T.1.), Kon-Bo myreBok, Ckunka, CTOUMOCTb TyTEBKU (B 3aBUCUMOCTHU
OT THUIIa U CKUJKH), IToroBas cymma.

Pazpaborars auanoroBoe OKHO IS 3aTIOJTHEHUS TaOIHIIBI TIPOAAKU MyTEBOK. J(Manor gomkeH
COCTOATH M3 JABYX JUAIOTOBBIX OKOH. BO BTOpOM AMAIOrOBOM OKHE JTOJKHA OTOOpaXkaThCsl MH-
dbopMmarus 0 HaTM4UK CBOOOIHBIX MYTEBOK ISl BRIOPAHHBIX TUIIOB CTPAH U KYPOPTOB, HATUYUHI
TOCTHHHUII.

3anoHATH TaOJIUITy TPOJIAXKH IMYTEBOK.

Bce HeoOxomuMble TaHHbBIC TSl POPMUPOBAHUS TUATIOTA JOJKHBI HAXOAUTHCS Ha JIMCTE UCXO/I-
HBIX JJAHHBIX.

Bonpocs k 3a4éty no qucnuniune TexHonorun Microsoft

Bormpoc Kon xomme-
TEHIIUU
1. Crpykrypa u komnoneHTsl MS Office. JlononnurensHbie Bo3moxHocTUH. OcHOB- | OIIK-4, ITK-9,
HbIe THIBI TOKyMeHTOB Microsoft Office. MS Office unTtepdeiic. I1K-16
2. Texnonorust SharePoint. Haznauenne Microsoft Office SharePoint Server 2010 u | OIIK-4, T1K-9,
Office SharePoint Designer 2010. [IK-16
3. Texnonorus Ctuneit. CoznaHue cUCTEMbI CTHIIEH B ToKyMeHTe U ux npumenenue. | OIIK-4, T1K-9,
basupoBanue u HacinenoBaHuEe CTHWIEH. 3HaUYEHUE CTUJIEH s 3JeKTpoHHOro no- | I1IK-16
KyMEHTAa.
4. TexHonorus monei. ABTOMaTUYECKOE CO3JaHKe IeMeHTOB myonukanuu (conep- | OIIK-4, TIK-9,
YKaHHE, KOJIOHTUTYJIBI U 1. ). [IK-16
5. TexHonorusi co3aHus MPOCTHIX Tabnwi. 3Hak TaOymsauu. Bun tabynsropa. ITo- | OIIK-4, T1K-9,
SIS TAOYIIAINHY (TTOJIOKCHHE). [IK-16
6. Texnonorus ¢pelMoOB: co3laHNe TEKCTOBBIX W rpaduyeckux Qpeiimos, ceazan- | OIIK-4, I1K-9,
HbIE QPEIMBI. I1K-16
7. CassbiBanue u BHenpeHue o0bekToB (OLE). Cepep-npunoxenue u kiuentckoe | OIIK-4, T1K-9,
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npuioxkenue. Merona BHeapeHust oobekta. Meroa Object Linking. OLE-tekct. | IIK-16
JIMHAMHUYECKOE U CTaTUYECKOE CBS3BIBAHHUE.

8. Makpocel B MS npunoxenusx. Buasl makpocos. Ctpykrypa makpoca. IIpasuna | OIIK-4, TIK-9,
Hanncanusi VBA omneparopoB. CtpykTypa onepatopa: O0bekT, cBoiicTBa, meto- | I1K-16
TTBL.

9. DOmnexkrponnsie Tabauusl MS Excel. ®opmaTtuposanue siaeex. OcHoBHbie nonsTus: | OIIK-4, T1K-9,
qyucna, hopmyIbI. Onepanibl u OmnepaTopkl. Crunb cceutok. | [IK-16
Oyuknuu. [Ipumeps! IpuMeHEHus.

10. Texnonorust coznanusi npeseHraunid. Uuatepdeiic cmaiinos. Ctpykrypa ctpanu- | OIIK-4, I1K-9,
usiPowerPoint anumanus. Ctunm npe3eHTanuu. Pexumbl nokasa npeseHtaruu. | [IK-16
[IpumeHeHne runepcchuioK.

11. B3auMOoCBsI3b TEXHOJIOTHI CTUJIEH B MPHIIOKEHUAX Ha nmpumepe «Crnaia» u3 gaii- | OIIK-4, T1K-9,
JIOB CO CIICIIMAIBHON CTPYKTYPOil. I1K-16

12. Ocobennoctn npumeHerus d¢¢dexkroB wmynbtumenua u  OLE-o6wvexktoB B | OIIK-4, T1K-9,
PowerPoint. I1K-16

13. Ctpyktypa u komnoneHTsl MS Office. Jlonoanurensubie Bo3moxHocTu. OcHoB- | OIIK-4, T1K-9,
HbIe TUTIBI ToKyMeHTOB Microsoft Office. MS Office unrtepdeiic. [IK-16

14. Texnonorus SharePoint. Haznauenne Microsoft Office SharePoint Server 2010 u | OIIK-4, I1K-9,
Office SharePoint Designer 2010. [IK-16

15. Texnonorus Cruineii. Co3nanue cucTeMsl CTUIER B JOKyMeHTe U ux npumenenue. | OIIK-4, TIK-9,
basupoBanue u HacinenoBaHuE CTHIEH. 3HaUYEHUE CTUJIEH s 3JeKTpoHHOro no- | I1IK-16
KyMEHTAa.

16. TexHonorus moyiei. ABTOMaTH4ecKoe CO3AaHue dieMeHToB mybnukanuu (coxep- | OIIK-4, T1K-9,
YKaHHE, KOJIOHTUTYJIBI U . ). [IK-16

17. TexHonorust co3gaHus MPoCThIX Tabnui. 3Hak Ta0ymsauu. Bun tabynsaropa. Ilo- | OIIK-4, T1K-9,
3UIHS TAOYIIAIHY (TTOJIOKCHHE). [IK-16

18. TexHomnorus ¢ppelMoB: co3/aHUE TEKCTOBBIX U rpaduyeckux Qpeiimos, ceazan- | OIIK-4, T1K-9,
HbIE QPEIMBI. I1K-16

19. CesazbiBanue u BHenpenue 00bekToB (OLE). CepBep-npunoxenue u kimentckoe | OIIK-4, T1K-9,
npuioxkenue. Merona BHeapeHust oobekta. Meroa Object Linking. OLE-tekct. | I1IK-16
JIMHAMHMUYECKOE U CTaTUYECKOE CBS3BbIBAHHUE.

20. Makpocsl B MS npunoxxenusix. Buast makpocoB. Ctpykrypa makpoca. [Ipasuna | OIIK-4, I1K-9,
narucanuss VBA oneparopoB. CtpykTypa omeparopa: O0bekT, cBoiicTBa, MeTo- | [1IK-16
TTBL.

21. Dnextponnblie Tabnuubl MS Excel. ®opmarupoBanue stueek. OcHoBHble moHsTHs: | OIIK-4, T1K-9,
4yucna, bopmyIbL. Onepanpl 51 OIIEPATOPBL. Crunb ccepuiok. | IIK-16
OynHkiuu. [IpuMepbl npuMeHeHUs.

22. Texnonorusi coznanusi npesenranuid. Matepdeiic cmaiimoB. Ctpykrypa ctpanu- | OIIK-4, T1K-9,
upiPowerPoint anumarus. Ctwm npe3eHTanuu. Pexxumbl mokasa npeseHtaruu. | [IK-16
IIpuMeHeHne runepCChUIOK.

23. B3auMOCBsI3b TEXHOJIOTHI CTHIIEH B MPUJIOKEHUAX Ha mpuMepe «Crnaiia» u3 ¢aii- | OIIK-4, T1K-9,
JIOB CO CIIELIMAJIBHON CTPYKTYpOH. I1K-16

Bonpocel k 3k3aMeny no aucuunimHe TexHosnornn Microsoft
Bomnpoc Kox xomire-
TEHIUU
1. OcHoBsl cuHTakcuca. Oneparopsl (Apudmernyeckue , onepatopos cpaBue- | OIIK-4, TIK-9,

Hus, oneparop noxodus LIKE, moncranoBounsle cuMBoibl aiist oneparopa | [1IK-16

Like, mpumepsl HCTIONB30BaHUS) .
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2. Tumnsel naaaeix VBA. Ilepemennbie u koHcTanThl. O0mactu Buaumoctu me- | OIMK-4, TIK-9,
pEeMEHHBIX, uaeHTuuKaTop. OObIBICHHE NEPEMEHHBIX U KOHCTAHT I1K-16

3. Omeparop ycioBHoro mnepexona. Omneparop BbiOopa. [Ipumepsr ucnons3o- | OIIK-4, IIK-9,
BaHUsI. IIK-16

4. Bce Buabl HUKIOB. [IpuMepsl HCTIOIB30BaHUS. OIIK-4, TIK-9,
ITK-16

5. Maccussl. [Ipumepsl HCTIOJIB30BAHUS. OIIK-4, TIK-9,
ITK-16

6. Ilpouenypsl u ¢ynkuuu. O6nactb BuauMOCTH mnpouenyp. OObsasinenue | OIIK-4, TIK-9,
npouenyp. [IpuMeps! uenoab30BaHus. I1K-16

7. Ilepemaua mapamerpoB. Bb13oB, 3aBepuienue pa®oTsl M Bo3BpaT 3HaueHuit | OI1K-4, TIK-9,
¢ynkuunii. [Ippmeps! HCTIOIB30BaHUS. I1K-16

8. Bcrpoennsie ¢pynkuuu s3pika VBA. @Oynkiuu npeodpasoBanus u nposep- | OIIK-4, TIK-9,
KM TUIIOB TaHHBIX. [[puMepbl NCMOIb30BaHMS. ITK-16

9. CtpoxoBble PyHKITUH OIIK-4, IIK-9,
I1K-16

10. ®yHK1IMM 1715 pabOTHI ¢ JaTOH U BpeMEeHEM OIIK-4, TIIK-9,
I1K-16

11. Ilonp30Barenbckue TUNBL JaHHBIX. [IpuMep : TN KHUTA OIIK-4, IIK-9,
I1K-16

12. Knaccet u 00bexThI. [Ipumep : knace 6ubmuoreka OIIK-4, IIK-9,
I1K-16

13. ®opmbl. OCHOBHBIE CBOMCTBA U METObBI OIIK-4, TIK-9,
I1K-16

14. DnemenTs! ynpasiaeHus ( HAAMUCh, TEKCTOBOE MOJe, KHONKH ¢ 3aBucumoit u | OIIK-4, TIK-9,
HE3aBUCHUMOM (hUKcaIeil) 1 MX OCHOBHBIE CBOWCTBA M METOJIbI [IK-16

15. DnemenTsl ynpapiaeHus ( KOMaHAHas KHOIKa, CUCOK U KomOuHupoBaHHbii | OITK-4, TIK-9,
CIIMCOK) ¥ UX OCHOBHEIC CBOMCTBA K METOIbI IIK-16

16. Co3nanue u ynaneHue o0bekToB. MeTobl, cBoiicTBa u coObITHs 00bekTa. | OIIK-4, TIK-9,
OOBEKTHBIC MOJICITH I1K-16

17. ABromaruzanusi oducHeix npuioxxeHuil. Ccbuiku Ha o0bekTHhIEe 0ubOmmo- | OINK-4, TIK-9,
teku. [Tpumeps! ynpasnenus Word — npuiiokeHUEM. I1K-16

18. ABromaruzanusi oucHeix npuioxkeHuil. Ccbuiku Ha o0bekTHhIE Oubmuo- | OIMK-4, TIK-9,
teku. [Tpumeps! ynpasnenus Excel — npuiioskeHuem. I1K-16

19. IIporpammupoBanue B Excel. Komnexuus Workbooks u o6bsektr Workbook, | OITK-4, TIK-9,
MX CBOMCTBA U METOJIBI. I1K-16

20. [TporpammupoBanue B Excel. Komneknus Sheets u o0vext Worksheet, ux | OI1IK-4, TIK-9,
CBOWCTBA U METOJIBI. I1K-16

21. IIporpammupoBanue B Excel. Pabora ¢ siueiikamu 1 guamna3zoHaMu OIIK-4, TIK-9,
ITK-16

6.5. Meroauyeckrue MaTepuaibl, ONPEICSIONINE MPOIEAYPHl OIICHUBAHMSI.

1. ITomoxxerue o ¢GoHAE OLIEHOYHBIX CPEACTB 00pazoBaTeNbHON MporpamMMbl B HanmoHnamsHOM
uccnenoBareabckoM Hripkeropoackom rocynapcrsenHoM yHuBepcutere um. H.M. JloGaueBcko-
ro (HHT'Y), yrBepxnerHoe npukazom pekropa HHI'Y ot 10.06.2015 Ne247-O/1.
2. IonoxeHne «O MpOBEAEHUM TEKYILIETO0 KOHTPOJISI YCIIEBAEMOCTH M IIPOMEXKYTOUYHOM arTe-
craruu obyuatomuxcs B HHI'Y », yrBepxknennoe nmpukaszom pexkropa HHI'Y ot 13.02.2014 .

Ne55-O[.
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3. IlonoxxeHue o MoOpsiiKe pa3pabOTKU M YTBEpKIEHHs oOpa3oBarenbHbIX mporpamMm HHI'Y,
yTBepkaeHHoe nmpukazom pekropa HHI'Y ot 10.06.2015 Ne248-O/1.

7. IllepeyeHb OCHOBHOI U JOMOJHUTEJIbHOH JTUTEPATYPbI, HEOOXOAUMOM 1JIsl OCBOCHUSA I C-
UTLIHHEI

a) OCHOBHasl JINTepaTypa:

1. Yepmnakos, 1. B. Teopernyeckre oCHOBbI MHOOPMATUKH: YUEOHHK U MPAKTUKYM JUIS
akagemuueckoro Oakanaspuata / M. B. UepmakoB. — M.: U3narensctBo FOpaiit, 2017. — 353 c.
— (Cepus: bakanaBp. Akagemuueckuid kypc). — ISBN 978-5-9916-8562-7. noctynHo B ObC
«OpaiiT», pexum  moctyma:  https://biblio-online.ru/book/78AD1E84-B91E-4ABA-9F16-
5C4786292A2E

2. Kynpusaos, JI. B. UadopmanmonHoe U TEXHOIOTHYECKOE oOecrieueHrne mpodeccuo-
HAJIbHOW JIeATENIbHOCTH: YYeOHUK M MPAaKTUKYM JAJIs pukiagHoro 6akanaspuara / /1. B. Kynpu-
sHOB. — M.: M3patenbctBo FOpaiit, 2017. — 255 ¢. — (Cepust: bakanasp. [Ipuknagaoi Kypc).
— ISBN 978-5-534-02523-1. moctymao B DBC «IOpaiit», pexxum gocryma: https://biblio-
online.ru/book/S8BEFASDE-285A-4729-A495-13B7EC21A21D

3. Kazanckuii, A. A. Ilpuknaanoe nporpammupoBanue Ha excel 2013: yyeOHoe mocobue
IU1s ipukJagHoro O6akanaspuata / A. A. Kazanckuit. — M.: UznatenscTBo FOpaiit, 2017. — 159
c. — (Cepus: bakanasp. Ilpuxnagnoit kypc). — ISBN 978-5-534-00334-5. noctynHo B 3bC
«lOpaiit», pexum  pocryma:  https://biblio-online.ru/book/61398439-C8 A0-480C-9D54-
SFC34132F5D2

0) 1OMOJIHUTE/IbHASA JIUTepaTypa:

1. T'obapesa f.JI. buznec-ananutuka cpeacrsamu Excel: yue6. mocooue / S.J1. 'obapesa,
O.10. I'oponenxkas, A.B. 3onorapiok. — 3-e u3n., nepepad. u gorn. — M.: By3oBckuii yueOHUK:
HNHDPA-M, 2018. — 350 C. + Hor. MaTepHabl Pexum JlocTyna
http://znanium.com/catalog.php?bookinfo=854421

2. Amma B.H. Madopmarnka: mporpaMMHBIE CPEACTBA MEPCOHAIBHOTO KOMIIBIOTEpA:
yueb. nocobue / B.H. Ammu. — M.: UHOPA-M, 2018. — 236 c. + [lon. matepuansl [Dnek-
TPOHHBIN pecypc; Pexxum moctyma http://znanium.com/bookread2.php?book=937489

3. bunsdensa H.B. CoBpeMeHHBIE cpelicTBa peau3allii aBTOMAaTU3UPOBAHHBIX CHCTEM.
Pa6ota ¢ Google Tabmumamu: yue6. nocooue / H.B. bunsdensa, FO.U. Bonoauna. — M.: PUOP:
NH®PA-M, 2018. — 171 c. Pexxum pocryna http://znanium.com/catalog.php?bookinfo=918036

4. Papaesa S.I'. Word 2010: crmocoObl 1 MeToAbl co3aaHus mpodeccruoHambsHo odopM-
JICHHBIX JJOKYMEHTOB: y4ue0.nmocobue / S.I'. PagaeBa. — M.: ®OPYM: UH®PA-M, 2017. — 159
C. peuM goctyma: http://znanium.com/catalog.php?bookinfo=773478

5. Ky3ua A.B. OcnoBsl pabotsl B Microsoft Office 2013: YueOnoe mocobue / Ky3un
A.B., YymakoBa E.B. - M.: ®opym, HUI] MHDPA-M, 2017. - 160 c. Pexum npocryna:
http://znanium.com/catalog.php?bookinfo=561022

B) nporpamMMHoe odecnieuenne u UHTepHeT-pecypcsbl
1. Omnepanmonnas cucrema Microsoft Windows
2. Ilaker mpuxnanHbix nporpamm Microsoft Office
3. IlpaBoBas cucrema «KOHCYIBTaHT TUTIOC»
4. IlpaBoBas cucrteMa «I'apaHT».

8. MarepuajibHO-TeXHUYECKOe o0ecnedeHne JUCHUMIMHBI (MOTyJIs1)
Peanuzarmus nmporpamMmsl ipeAmnoiaracT HaTn4Iue:
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- ayIUTOPHH JUIs JIEKIMOHHBIX U MPAKTHYECKUX 3aHATHI ¢ HEOOXOIUMBIM 000pYI0BaHHEM;

- KOMIIBIOTEPHOTO KJIacca, UMEIOIIEr0 KOMITbIOTEPhI, 00bEMHEHHbIE CEThIO C BHIXOJO0M B
HHurepHer;

- JUIEH3UOHHOTO (omepanronHas cuctemMa Microsoft Windows, makeT mMpUKIagHbIX MPO-
rpamm Microsoft Office) u cB0O0IHO pacpOCTpaHIEMOT0 MPOrPaMMHOT0 00ECTICUCHUSI.

- uHTepHET Opay3epoB (Mozilla Firefox, Google Chrome, Safari, Opera),

- cBoOo1HOTO MakeTa opucHbIX npuioxenuit Open Office.

B xone npoBeneHus 3aHATUI PEKOMEHYeTCsl UCII0JIb30BaTh KOMITbIOTEPHbIE MILTIOCTPAINH
JUI TIOJJICP’KKU PA3iIMYHBIX BHUIOB 3aHATHH, MOATOTOBIEHHBIE C HCMOJIb30BaHUEeM Microsoft
Office wim Ipyrux CpecTB BU3yaIH3allud MaTepuaa.

JlocTyn K 3J€KTPOHHBIM MH(OPMALMOHHBIM pecypcaM OCYIIECTBIISIETCS B KOMIBIOTEPHOM
KJ1acce u ombimoreke grmnana.

CrnenunajibHble YCJI0BUSI OPTaHU3ALMU 00yUYeHHsl 0 JUCHUILINHE 1JI51 HHBAJIM/I0OB U JIMII €
OrPAaHUYEHHBIMH BO3MOKHOCTSIMU 310POBbSI

Opranuzanust o0y4yeHUs 0O JUCHUIIMHE WHBAJIUAOB U JIMI[ C OrPAaHUYECHHBIMU
BO3MOKHOCTSIMH 3JJOPOBbSI OCYILECTBIISIETCS C YYE€TOM OCOOCHHOCTEH NCUXO(PHU3UIECKOro
pa3BUTHUA, WHIUBUIYATbHBIX BO3MOXKHOCTEH U COCTOSHHS 370POBbSl NMPU HAJUYUHM TaKUX
06yanOH_II/IXC5I IMyTEM CO3JaHus CIICHUAIbHBIX YCJIOBI/Iﬁ AJI TOJTYUCHU A O6paSOBaHI/I${.

[Ipodeccopcko-npenoaaBaTeabCKUil COCTaB 3HAKOMUTCS C TICUXO0JIOT0-(PU3NOTIOTHYECKUMU
OCO6CHHOCT$IMI/I O6y‘-IaIOH_[I/IXC$I HWHBAJIMJ0B U JIUI C OrPaHUYCHHBIMH BO3MOKHOCTAMU 310POBbA,
WHAUBUAYAJIbHBIMH MPOrpaMMaMy peaduInTallii UHBAJIUIOB (ITPU HAJTHYWN).

B cooTBeTcTBHEM ¢ MeToaMYECKUMU pEKOMEHAAUSIMH IO OPTaHU3AIH 00Pa30BATEIHLHOTO
nporecca JUisi 00y4eHUs] HHBAIUIOB U JIUI] C OTPAaHMYEHHBIMH BO3MOXHOCTSIMU 3/I0POBBSI B 00-
pa30BaTCIbHbIX OpPraHMU3aluAX BBICHICTO 06pa3013aH1/1${, B TOM YHCJIC OCHALICHHOCTH 06pa30Ba—
TeIbHOTO Tporiecca, yTB. MunoopHayku P® 08.04.2014 AK-44/05BH npu W3y4EeHHUH IHCIIU-
IJIMHBI MMPEAIOJIaracTcda UCIOJb30BAHUC COINHAIbHO-aKTUBHLBIX U pe(b.HGKCI/IBHBIX METOOOB O6y-
YEeHUsI, TEXHOJIOTUH COLMOKYIBTYPHOU peadMIUTalluu C 1IeJIbI0 OKa3aHUs [MOMOIIU B yCTaHOBIIE-
HHUHU ITOJIHOHOCHHBIX MEXKINYHOCTHBIX OTHOIIIEHUH C APyruMu CTyJACHTAaMHU, CO3JaHUHN KOMq)OpT-
HOTO TCUXOJIOTUYECKOTO KJIMMaTa B CTYAEHUYECKOH TpyIIIe.

[Tpu ocBOEHMM TUCHUIUIMHBI UCHIOIB3YIOTCS PA3IUYHbIE COUETAHUS BUIOB yueOHON paboThI
¢ MerogamMu M ¢dopMaMu aKTUBHM3AI[MM TO3HABATEIBHOM NEATENbHOCTH OOYYaIOUIUXCS IS
JOCTH>KEHUS 3aIUIaHUPOBAHHBIX Pe3yJIbTaToOB 00y4YeHUs U (hopMupoBaHus komreTeHuuit. dopma
IPOBEJCHUS TMPOMEKYTOYHOW aTTecTalMyd s OOy4yaloUMXCS-WHBAJIUAOB M JIUI[ C
OrpaHUYCHHBIMHU BO3MOXHOCTAMHU 3I0POBbA YCTAHABJIIMBACTCA C Y4UYCTOM MWHIAWBUAYAJIBHBIX
ncuxou3noIorndeckux ocodbennoctel. [1o muuHON mpockde 00yJaronierocst ¢ OorpaHnYeHHBIMHU
BO3MOXHOCTSMU 300POBbBA, U3JI0KCHHOU B (bopMe IIUCBMCHHOI'O 3asBJICHUA, IO AUCIHUIIIIMHE
peycMaTpUBAIOTCS:

- 3aMCHA YCTHOI'O OTBCTA HaA MNHUCbMEHHBIA OTBET Ipu CAa4YcC 3a4€Ta UJIHN 3K3aMCHA;

- yBeJIMYEHHE NPOAOKUTEIHLHOCTH BPEMEHHM Ha MOJATOTOBKY K OTBETY Ha 3adyere WM
IK3aMeHe;

- TpHU TOJBEIECHUU PE3yJIbTaTOB NMPOMEKYTOYHOW aTTECTAllMU CTYIEHTOB BBICTABIISIETCS
MaKCUMAaJIbHOE€ KOJINYECCTBO 6aJIJIOB 3a MMOCCIaCMOCTb ayAUTOPHBIX 3QHSTUH.

24



