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llOJIOJKEHIIE 0 EIIbJIIIOTEKE <l>II.JiliAJIA I:IHf'Y 

1. OE~IIE llOJIOJKEHIDI 

1.1. EH6rrHoTeKa <PHrrHarra HmKeropo.ucKoro rocy.uapcrBeHHoro YHHBepcHrera HM. 

H.I1. Jlo6a'IeBcKoro (HHfY) 5!Bmrerc5! crpyKrypHbiM rro.upa3.uerreHHeM <PHrrHarra, o6ecrre'IH

BaiOmHM JIHTeparypoif I1 HH<l>OpMaUHeH yqe6HO-BOCIIHTaTeJlbHbiM rrpouecc I1 HaylJHbie 

HCCJle.[{OBaHH5!, a TaK)I(e UeHTpOM pacrrpocrpaHeHH5! 3HaHHH, .UyxOBHOrO I1 HHTerrrreKTYaiTbHOfO 

o6meHH5!, Kyrrhryphi. 

HHfY ocymecTBJ15Ier KOHrporrh :noM: .ue5rrerrhHOCTH B coorBeTCTBHH c .ueifcTByiOIIJ:HM 3a

KOHo.uarerrhCTBOM. 

1.2. nH6JlHOTeKa <l>HITH:arra B CBOeH .[{e5!TeJlbHOCTI1 pyKOBO.UCTByeTC5I <D3 OT 29.12.1994 

N278"-<D3 "0 6H6rrHore'IHOM .uerre» 11 <D3 or 27.07.2006 N2149-<D3 «06 HH<l>opMaUHH, 

I1H<l>OpMaUHOHHbiX TeXHOJ10fl15IX I1 0 3aiiJ:H:Te HH<l>OpMaUHI1 11
, IIOCTaHOBJieHH5IMI1, IIpi1Ka3aMH I1 

HHbiMH HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH opraHOB yrrpaBJleHH5! BbiCIIIHMH yqe6HbiMI1 

3aBe.ueHH5IMH, ITorro)l(eHHeM o <PHrrHarre, Y craBOM HHfY, HaCT05IIIJ:HM rrorro)l(eHHeM. 

1.3. ITop5I.UOK .uocryrra K <PoH.uaM, rrepe'IeHb OCHOBHhiX ycrryr 11 ycrroBH5! HX 

rrpe.UOCTaBJleHH5! 6H:6JlHOTeKaMI1 OIIpe,[(eJ15IIOTC5! B «fJpaBH:JlaX IIOJlb30BaHH5! 6H6JlHOTeKoih>. 

1.4. EH6rrHore'IHhiH <PoH.u .uorr)l(eH 6hiTh yKoMrrrreKTOBaH rreqarHhiMH 11 (HrrH) 

3JieKTpOHHbiMI1 yqe6HbiMI1 l13.[{aHH5IMI1 (BKJ1IO'Ia5! yq:e6HHKI1 I1 yq:e6Hble IIOC06H5!) , 

MeTO.[{HlJeCKHMH I1 rrepHO.[{W:IeCKHMH I13.[{aHH5IMI1 ITO BCeM BXO.U5IIIJ:HM B peaiTH3yeMhie OCHOBHbie 

o6pa30BaTeJlbHbie rrporpaMMbl yqe6HbiM .UHCUHIIJlH:HaM (MO.UYIT5IM). 

1.5. HopMbi o6ecrre'!eHHOCTH o6pa3oBarerrhHOH .ue5rrerrhHOCTH yt.Ie6HbiMH H3.UaHH5IMH B 

pacqere Ha O.[(HOfO o6yt.IaiOIIJ:erOC5I ITO OCHOBHOH o6pa30BaTeJlhHOH rrporpaMMe 

ycraHaBTII1BaiOTC51 COOTBeTCTBYIOW:HMH <fJe.ll:epanbHbiMH fOCy.ll:apcTBeHHbiMH o6pa30BaTeJlbHbiMI1 

CTaH.[(apraMH. 
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1.6. MeTO.LUfqecKoe pyKoBO.LJ:CTBO 6H6JIHOTeKoi1 ¢HrrHarra ocymecTBJI~IOT 

<!>yH.LJ:aMeHTaJihHa~ 6H6JIHOTeKa H 11HCTHTYT OTKphiToro o6pa30BaHH51 HHfY. 

2. OCHOBHbiE 3A,L(A qn 

OcHOBHhiMH 3a.LJ:aqaMH 6H6JIHOTeKH ~BJI~IOTC~: 

2.1. I10JIHOe H orrepaTHBHOe 6H:6JIHOTeqHoe H HH¢opMaUHOHH0-6H6JIHOfpa¢H:qeCKOe 

o6crry)KHBaHHe cTy.LJ:eHTOB, yqamHxc~, rrperro.LJ:aBaTerreH:, HH)KeHepHo-TexHHqecKoro rrepcoHarra 

H .LJ:p yrHx KaTeropHli qH:TaTerreH: ¢HrrHarra 11HfY B cooTBeTCTBHH c HH¢opMaUHOHHhiMH 

3arrpOCaMH. 

2.2. <!>opMHpOBaHH:e 6H6JIHOTeqHOfO ¢oH.LJ:a B COOTBeTCTBHH C HarrpaBJieHH~MH 

(crreuHarrhHOCT~MH) rro.LJ:rOTOBKH B ¢HrrHarre HHfY H HH¢opMaUHOHHhiMH rroTpe6HocT~MH 

qfnaTerreH:. OpraHH3aU~ H Bhi.IJ:eJieHHe crrpasoqHo-6H6rrHorpa¢HqecKoro arrrrapaTa H 6a3 

.LJ:aHHhiX. 

2.3 . BocrrH:TaHHe HH¢opMaUHOHHoi1 KYJihTYPhi; rrpHBHTHe HaBhiKOB rroJih30BaHH~ KHHroH:, 

.LJ:pyrHMH cpe.LJ:CTBaMH o6yqeHH~ , 6H6JIHOTeKOH, IlO.LJ:fOTOBKa qlfTaTeJieH K pa6oTe CO Crrpasoq

HhiM arrrrapaTOM, B TOM qlfCJie B aBTOMaTH3HpOBaHHOM pe)I<H:Me. 

2.4. PacumpeHHe rrepeqH~ 6H6JIHOTeqHhiX ycrryr, IlOBhiiiieHH:e HX KaqeCTBa Ha OCHOBe 

TeXHH:qeCKOfO OCHaiiieHH~ 6H6JIHOTeKH, KOMilhiOTepH3aUHH 6H:6JIHOTe~O-HH¢0pMaUHOHHhiX 

rrpoueccos. 

2.5. ITpose,n:eHHe HayqHo-MeTo,n:HqecKoli pa6oThi no sorrpocaM 6H6JIHOTeqHoro H 

HH¢opMaUHOHH0-6H:6JIH:Ofpa¢H:qecKOf0 06CJIY)KHBaHH~. 

2.6. Koop.D:HHaUH~ H KoorrepauH~ .LJ:e~TeJihHOCTH c 6H6rrHoTeKaMH, opraHaMH HayqHo-

TexHHqecKoli HH¢opMaUHH H .D:PYrHMH yqpe)K.LJ:eHH~MH .D:JI~ 6orree rrorrHoro Y.LJ:OBJieTBopeHH~ rro

Tpe6HocTei1 qlfTaTerreH: B JIHTepaType. 

3. OCHOBHbiE <I>YHK:U:HH 

<!>yHKUH~MH 6H6JIHOTeKH ~BJI~IOTC~: 

3 .1. EH6JIHOTeKa ¢HrrHarra opraHH3yeT .LJ:H¢¢epeHUHposaHHOe o6crry)KHBaHHe qHTaTerreH:, 

rrpHMeH~~ MeTO.LJ:hi HH.LJ:HBH.LJ:YaJihHOfO H rpyrrrrOBOfO o6cJiy)KHBaHH~. 

3.2. EecrrrraTHO o6ecrreqH:saeT qH:TaTerreH: ocHOBHhiMH 6H6JIHOTeqHhiMH ycrryraMH: 

rrpe.LJ:OCTaBJI~eT IlOJIHYIO l1H¢opMaUHIO 0 COCTaBe 6H:6JIHOTeqHOfO <l>OH.LJ:a 6H:6JIHOTeKH 

H <!>yH.LJ:aMeHTaJihHOH 6H6JIHOTeKH HHfY qepe3 cH:cTeMy KaTarroroB, KapToTeK H .D:pyrHe ¢opMhi 

6H6JIHOTeqHOfO HH¢0pMHpOBaHH~ ; 

0Ka3biBaeT KOHCYJihTaUHOHHYIO IlOMOIIIh B IlOHCKe H Bbi6ope rrpOH3Be.LJ:eHHH rreqaTH H 

.LJ:pymx .LJ:OKYMeHTOB; 

Bbi,l1;aeT BO BpeMeHHOe IlOJih30BaHH:e IlpOii3Be.LJ:eHH~ rreqaTH H .LJ:pyrHe .LJ:OKyMeHThi H3 

6H6JIHOTeqHhiX ¢oH.LJ:OB; 

cocTasrr~eT B rroMOIIIh HayqHoli H yqe6Hoi1 pa6oTe HHfY 6H6JIHorpa¢HqecKHe 

YKa3aTeJIH, crrHCKH JIHTepaTyphi; BhiiTOJIH~eT TeMaTHqecKHe, a.LJ:pecHhie H .LJ:pyme 

6H6JIHorpaqn-IqecKHe crrpaBKH; rrpoBO.LJ:HT 6H6JIHorpa¢HqecKHe o63ophi; opraHH3yeT KHH)KHhie 

BhiCTaBKH; 
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Bbl5IBIT5IeT, H3y'IaeT H CHCTeMaTH'IeCKH YTO'IH5IeT HH<i_}OpMaQHOHHhie IT0Tpe6HOCTH 

cTy .ueHTOB HHrY, rrpo<l_)eccopcKo-ITpeiTo,UaBaTerrbcKoro cocTaBa H .upymx KaTeropHH: 

qHTaTerrerro 

3.30 f1pHBHBaeT HaBblKH ITOHCKa HH<i_}OpMaQHH H ee ITpHMeHeHH5I B yqe6HOM rrpouecce H Ha

yqHOH pa6ore, yMeHHe OpHeHTHpOBaTbC.5I B CITpaBO'IH0-6H6JIHOrpaqmqecKOM aiTITapaTe 

6H6JIHOTeKH, HmpopMaU:HOHHbiX CHCTeMaX H 6a:mx )J,aHHblXo 

3.40 Q6eciTe'IHBaeT KOMITJieKTOBaHHe <i_}OH,Ua yqe6HOR, HayqHOR, ITepHO,UH'IeCKOR, CITpaBoq

HOR, XY)J.O)l(eCTBeHHOR JIHTepaTypofi H ,UpyrHMH BH)J,aMH )J,OKyMeHTOB B COOTBeTCTBHH C 

peaJIH3yeMbiMH o6pa30BaTeJibHbiMH ITporpaMMaMH, y'Ie6HhiMH ITJiaHaMH H TeMaTHKOR Hay'IHbiX 

HCCJie)J,OBaHHHo 

3 o 5o oH6JIHOTeKa o6eciTe'IHBaeT ,UOCTYIT 

HH<i_}OpMaUHOHHbiM CITpaBO'IHhiM H ITOHCKOBbiM 

pecypcaMo 

3 060 DH6JIHOTeKa cpHJIHaJia o6eciTeqHBaeT 

K ITpOcpeCCHOHaJihHhiM 6a3aM ,UaHHbiX, 

CHCTeMaM H HHbiM HHcpOpMa:QHOHHbiM 

o6y'IaiOIQHMC5I ,UOCTYIT K ::meKTpOHHO-

6H6JIHOTeqHbiM CHCTeMaM, co.uep)l(aiQHM H3)J,aHH5I y'Ie6HOR, y'Ie6HO-MeTO,UH'IeCKOR H HHOR 

JIHTepaTypbi ITO OCHOBHbiM H3y'IaeMbiM ,UHCU:HITJIHHaMo 

3 0 7 0 l13y'IaeT cTeiTeHb y.uoBrreTBopeHHOCTH qHTaTerrhcKoro ciTpoca c uerrhiO KoppeKTHpoBKH 

ITJiaHOB KOMITJieKTOBaHH5I <i_}OH,UOB H ITpHBe,UeHH5I B COOTBeTCTBHe HH<i_}OpMaU:HOHHhiX 

ITOTpe6HOCTeR qHTaTerrefi H COCTaBa <i_}OH,UOBo 

3 080 OcyiQeCTBJI5IeT yl:leT H pa3MeiQeHHe <l_}oH,UOB, o6eciTe'IHBaeT HX coxpaHHOCTh, pe)l(HM 

XpaHeHH.5I , pecTaBpaUHIO H KOHCepBaiJHIOo 

3090 l13biMaeT ,UOKyMeHTbl H3 6H6JIHOTe'IHOrO cpOH)J,a B COOTBeTCTBHH C ITOp5I,UKOM HCKJIIOqe

HH5I )J.OKYMeHTOB, corrraCOBaHHbiM C HHfY Ha OCHOBe ,UeRCTBYIOIUHX HOpMaTHBHbiX H 

ITpaBOBbiX aKTOBo OcyiQeCTBAAeT ITepepaciTpe.uerreHHe HeiTpo<l_}HJihHOR H H3JIHIIIHerr JIHTepaTyphi. 

3.1 0 o 06eCITeqHBaeT ,UOCTYIT K CHCTeMe 6H6JIHOTe'IHblX KaTarrOrOB H KapTOTeK Ha 

Tpa)J.HU:HOHHbiX H MaiiiHHOqHTaeMhiX HOCHTeJI5IX C QeJihiO MHOroacrreKTHOrO 

6H6JIHOrpa<i_}H'IeCKOrO pacKphiTH5I cpOH,UOBo 

3011. ITpOBO)J,HT Hay'IHO-MeTO)J,H'IeCKYIO pa6oTy (aHaJIHTH'IeCKyiO, opraHH3aUHOHHyiO, KOH

cyJibTaiJHOHHyiO) ITO COBepiiieHCTBOBaHHIO BCeX HaiTpaBJieHHR )J,e.siTeJibHOCTH 6H6JIHOTeKHo 

30120 YllacTByeT B cHcTeMe ITOBbiiiieHH5I KBarrHcpHKaUHH 6H6rrHoTe'IHhiX pa6oTHHKOB HHrYO 

3 013 0 B3aHMo.uerrcTByeT c 6H6JIHOTeKaMH, opraHaMH Hay'IHO-TeXHH'IecKorr HHcpopMaUHH, 

KOTOpbie HMeiOT HHcpOpMaQHOHHhie 6aHKH ,UaHHbiX, B COOTBeTCTBHH C ,UeRCTByiOIQHM 

3aKOHO,UaTeJihCTBOM, cpe,UepaJihHbiMH rocy.uapCTBeHHhiMH ITporpaMMaMHo 

4. liP ABA If Oli513AHHOCTII P AliOTHIIKOB lilfliJIIIOTEKII 

4o1oEH6rrHoTeKa cpHJIHarra HHfY HMeeT ITpaBo: 

CaMOCT05ITeJihHO OITpe,UeJI5ITb CO,Uep)l(aHHe H KOHKpeTHhie cpOpMhl CBOeR 

LJ:e5ITeJibHOCTH B coorBeTCTBHH c u:err5IMH H 3a,Ua'IaMH, yKa3aHHhiMH B ITorro)l(eHHH o cpHrrHarre; 

- yTBep)l<)J,aTb rro corrracoBaHHIO c cpyH,UaMeHTaJibHOR 6H6rrHoTeKoi1 HHrY rrpaBHrra 

IIOJib30BaHH5I 6H6JIHOTeKoi1:; 

- OITpe)J,eJI5ITb B COOTBeTCTBHH C rrpaBHJiaMH IIOJib30BaHH5I 6H6JIHOTeKOH BH,Ubl H 

pa3Mephl KOMITeHCaiJHH yiQep6a, HaHeCeHHOrO ITOJih30BaTeJI5IMH 6H6JIHOTeK; 

- yqacTBOBaTb Ha KOHKypcHOH HJIH HHOH OCHOBe B peaJIH3aQHH <i_)e,UeparrhHhiX H 
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penwHanhHhiX rrporpaMM pa3BRTIUI 6R6JmoTeqHoro .nerra; 

- ocyrn:eCTBJI51Th RH¢opMaUROHHyiD, KYJihTypHyiO, rrpocBeTRTeJihCKyiD, HayqHyro, 

o6pa30BaTeJihHyiD ,neHTeJihHOCTb B COOTBeTCTBRR C 3aKOHO,naTeJibCTBOM, JIOKaJihHbiMR 

HOpMaTHBHhiMH aKTaMH HHfY H ¢HnRana; 

rrpe.n:cTaBJI5ITh ¢HnHan s pa3rrRqHhiX yqpe:>K,neHH5IX s rrpe.nenax csoeii 

KOMIIeTeHUHR, rrpHHHMaTh yqaCTRe B pa6oTe CeMRHapOB ITO BOrrpocaM 6H6JIHOTeqHOrO ,nena H 

HH¢opMaUHOHH0-6H6JIHOrpa¢RqeCKOH pa6oTe; 

- 3HaKOMRThC5l C yqe6HhiMH ITJiaHaMH R o6pa30BaTeJihHhiMR rrporpaMMaMR ¢HJIHaJia, 

rrorryqaTh OT CTPYKTYPHhiX rro,npa3,nerreHRH ¢RrrRana MaTepRanhi R cse,neHH5l, Heo6xo,nHMhie 

.1J:JI5I perneHH5I IIOCTaBJieHHhiX rrepe,n 6H6JIHOTeKOH 3a,naq. 

4.2. EH6nHoTeKa ¢HnHana HHfY o65!3aHa: 

- rrpe,nOCTaBJI51Th B 6eCIIJiaTHOe IIOJih30BaH.He 6H6JIHOTeqHO-HH¢0pMaUHOHHhiMH 

p ecypcaMH B cooTBeTCTBRR c ITorro)l{eH.HeM o ¢Hrr.Hane; 

- o6ecrreq.HBaTb RH¢opMaUROHHyiD 6e30IIaCHOCTh o6yqaiOIUHXC5I OT MH¢0pMaUHH, 

rrpHqHH5IIOIUeH Bpe,n HX 3.1J:Op0Bhl0 H (HJIR) pa3BHTHIO; 

- BeCTH KOHCYJihTaUHOHHyiD pa6oTy, OKa3hiBaTh fiOMO:W:h B fiOHCKe H Bhi6ope 

Heo6xo,nHMhiX HH¢opMauHoHHbiX pecypcos; 

- o6ecrreq.HTh COXpaHHOCTh H HCIIOJib30BaHHe HOCHTeJieH HH¢0pMaUHH, o6ecrreq.HTh 

KaqeCTBO HX CHCTeMaT.H3aUHH, pa3MeiUeHH5l H xpaHeHH5I, HeCeT B ycTaHOBJieHHOM IIOp5I,nKe 

OTBeTCTBeHHOCTh 3a HeBhiiiOJIHeHHe <l>YHKIIHH, OTHeCeHHhiX K ee KOMIIeTeHTHOCTH; 

- OTq.HThiBaThC5I rrepe,n ,nHpeKTOpOM ¢Hrr.Hana B IIOp5I,nKe, rrpe,nyCMOTpeHHOM 

3aKOHO,naTeJihCTBOM. 

5. YIIP ABJIEHIIE. CTPYKTYP A II IDT A Thl. 
MATEPIIAJihHO-TEXHlfqECKOE OliECIIEqEHIIE 

5 .1. 06rn:ee pyKoso,ncTso 6H6rrHOTeKoii ¢HrrHana HHfY OCYIUeCTBJIHeT ,nHpeKTop 

qJHJIHana. ,lJ;HpeKTOp HeCeT IIOJIHyiD OTBeTCTBeHHOCTh 3a pe3yJihTaThl pa60Thl B rrpe,nerrax CBOeH 

KOMIIeTeHUHH, H3,naeT pacrrop5I:>KeHH5I H" yKa3aHH5I, o65!3aTeJihHhie ,nrrH scex pa6oTHHKOB 

6H6JIHOTeKH. CoTpy,n:HHKH 6H6nHoTeKH rrpHHHMaiOTC5I Ha pa6oTy B HHfY no rrpe,ncTasneHHIO 

,nHpeKTOpa ¢HJIHana. 

5.2. YHHBepcHTeT rrpe.nocTaBrr5leT cpe,ncTsa Ha KOMrrrreKTOBaHHe, o6ecrreq.HsaeT 

6H6JIHOTeKy He06XO.LJ:HMhiMH CJiy)Ke6HhiMH H IIpOH3B0.1J:CTBeHHhiMH IIOMeiUeHH5IMH, a TaK)l{e 

3JieKTpOHHO-BhlqHCJIHTeJihHOH, KOIIHpOBaJihHO-MHO)l{HTeJihHOH, KOMMYHHKaUHOHHOH TeXHHKOH 

H OpiTeXHHKOH B COOTBeTCTBHH C ,neHCTByiD:W:HMH HOpMaMH. 

5.3. nH6JIHOTeKa ¢HJIHana o6rra,naeT TeXHHqecKOH B03MO:>KHOCThiO rrepeso,na OCHOBHhiX 

6H6JIHOTeqHhiX ¢oH,nOB B 3JieKTpOHHyiD ¢opMy H He06X0.1J:MMhiMH YCJIOBH5IMH HX xpaHeHH5I H 

fiOJih30BaHH5I. 

5.4. Pe:>KHM pa6oTbi 6.H6JIHOTeKH orrpe.nerr5leTC5I ITpasHnaMH rronh30BaHH5I 6.H6JIHOTeKoH. 

5.5. Pa6oTa 6H6nHoTeKH H opraHH3aiiH5I o6cny:>KHBaHH5I yqacTHHKOB o6pa3oBaTeJihHoro 

rrpouecca rrpOH3B0.1J:HTC5I B COOTBeTCTBRR C rrpaBHJiaMH TeXHHKH 6e30llaCHOCTH H 

rrpOTHBOIIO:>KapHhiMH, CaH.HTapHO-rHrHeHHqecKHMH Tpe60BaHH5IMH. 
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