MHUHHUCTEPCTBO OBPA30BAHUSA U HAYKH POCCUMCKOM ®EIEPAIIUA
(henepanbHoe rocylapcTBeHHOe ABTOHOMHOE 00pa3oBaTe/ibHOE YUpeKIeHHe
Bbiciero obpaszopanus «HannonanbHbli HecaeaoBaTeabckuii Huxkeropoackuii rocyiapcrBeHHbli
yuusepcurer uM. H.H. Jlo6ayeBckoro»
Banaxuuuckuii puanan

MeTtoauuecKkne yKa3aHus /ISl CTYAEHTOB 10 BHINOJTHEHHIO
BbINYCKHOH KBaJM(pHKannoOHHOH paboThl (AUNIOMHOI paboThi)

Hanpasnenue noaAroToBku (CnenraIbHOCTh)
46.02.01 JOKYMEHTAIIUOHHOE OBECIIEYEHHUE YIIPABJIEHUSA
U APXUBOBEJIEHUE

YpoBeHs (cTyneHs) oOpazoBaHus
CPEJHEE IPO®ECCHOHAJIBHOE OBPA30BAHUME (BA30BAS IIOAI'OTOBKA)

KBanudukaims BoITyCKHHUKA
CIIEHUAJIACT IO JIOKYMEHTALITHOHHOMY OBECIIEYEHHIO YIIPABJIEHHUS,
APXUBHUCT

®opma o0yueHus
OYHAS

banaxna
2016



BBEJAEHHUE

Mertonuueckue ykazaHusl JJiS  CTYJEHTOB 110  BBIMIOJIHEHHIO  BBITYCKHOM
KBaTU(UKAIIMOHHOW  paboThl  (IUIJIOMHOM  paboThl) pa3paboTaHbI TUIS
BBIITYCKHUKOB  crienranbHOCTH  46.02.01 [lokyMeHTallmoHHOE oOOecreueHue
VIOPABJICHUS W apXWBOBEJCHHE C IEIbI0 OKa3aHUS IMOMOIIM B TOATOTOBKE W
3alliTe BBITYCKHON KBanmmpukanuoHHo padoter (BKP) cmenmambHOCTH U
BKJIFOYAIOT B CEO:

—HA3HAYCHUE U TEJIM BBITYCKHON KBaTM(UKAIIMOHHON pabOTHI;

- HaIpaBJIEHHOCTH U MPUMEPHAsi TEMAaTHUKA BBIITYCKHBIX KBAIM(PUKAIIMOHHBIX
pabor;

- CTPYKTypa U 00beM BBIITYCKHON KBATU(PUKAITMOHHON pPaOOTHI;

- IUTaH BBIMOJHEHUS BBIMTYCKHON KBAIM(PUKAITMOHHON pabOTHI;

- peleH3NPOBAHNE BBITTYCKHBIX KBATHU(UKAIMOHHBIX padoT;

- OpTaHM3AIUS 3aIUThI BBITYCKHOW KBATHU(UKAIIMOHHON pabOTHI;

- KPUTEPUHU OIICHKH BBIITYCKHON KBATM(PUKAITMOHHON paOOTHI.

3agaum TUIJIOMHOI padoThI:

o JNeMOHCTpanust MNpodhecCUOHATBHOM TMOJATOTOBICHHOCTU OyAyIIETro
CHEIUAINCTa CAMOCTOSATEIBHO PEIIaTh TEOPETUUECKUE U MPAKTUYECKUE 3a7a4d B
OTpaciH TOKYMEHTAIIMOHHOTO O0ECIIeUCHUS YIIPaBICHUS U apXUBOBEICHHUSI,

o 3aKpETUICHUE TTOJIYYCHHBIX B MPOIECcCe O0yUeHUSI YMEHUN M HABBIKOB
BECTU HAYYHO-HUCCIIEOBATEIILCKUN TOUCK TMPU pEIIeHUH pa3pabaThiBaeéMbIX B
JTUTIJIOMHOM TTPOEKTE MPOOJIeM U BOIIPOCOB.



1.HASBHAYEHUE U IEJIA
BBIITYCKHOU KBAJIMOUKAIIMOHHOU PABOTbBI

BoinyckHas ~— kBanudukalnMoHHas ~— paboTta —  3TO  KOMIUIEKCHas
caMoCToATeNbHAs paboTa CTyAEHTA, IJIABHOW ILIENbIO M COJEPKaHHEM KOTOPOM
ABJISIETCA ~ PaclIMpPEeHUE W CHCTEMaTU3alusl TEOPETHUYECKUMX 3HAHUU U
aHAIMTUYECKUX CIIOCOOHOCTEH CTYNEHTOB, MPUOOPETEHUE HABBIKOB PabOTHI C
HOPMATHBHBIM MAaTEPUAJIOM U JTUTEPATYPHBIMH UCTOYHUKAMH.

BrinonHenue u 3ammra BBHIMTYCKHOW KBaNU(UKALUOHHONW pabOThI SBISETCS
3aBEpIIAIONINM 3TalioM CpegHero mnpodeccruoHambHOro oOpasoBanusi. Ero
YCIIEITHOE TMPOXOXKJIECHUE SBISIETCS HEOOXOAMMBIM YCIOBUEM MPUCYKICHUS
CTYJEHTaM KBaJTU(UKAIIH JUIUIOMUPOBAHHOTO creLHaaIucTa 1o
JOKYMEHTAllMOHHOMY OOECIHEYEHHUIO YIPABJIECHUS, apXUBUCTA MO CHEHUAIBHOCTH
46.02.01 JoxymeHTaIlmoHHOE 0OecIieueHrne yIpaBICHHs U apXUBOBEICHUE.

[leneBbIM Ha3HAYEHUEM BBIMYCKHON KBaJM(UKALIMOHHOW pabOThl SIBISETCS
KOMIUIEKCHasl OLEHKa KauecTBa Npo(eCCHOHAIBbHOTO 00pa3oBaHUsA U IPOBEpKa
KBAJIM()MKALIMOHHOTO YpPOBHS BBITYCKHMKAa HAa COOTBETCTBUE TPEOOBAaHUSIM
denepanbHOr0 rocynapcTBeHHOro obpaszoBarenbHoro crangapra CIIO (OI'OC
CIIO), oTpakaromero MeCTO CHEIUaIbHOCTH, OOBEKThI M BHABI OyayIIcH
npodeccCuOHaNbHOM  AedTrenpHOCTH. B TO ke  BpeMs,  BBIIYCKHas
KBAIM(PUKALMOHHAsE paboTa, SBIAACH STanoM 00pa3oBaTENbHOrO MpOLECCca,
IIPECIEAYET LN IIONOJIHEHNs, 3aKPEIUICHWs W PAa3BUTHUS 3HAHUM, YMEHUU U
HABBIKOB, TPUOOPETEHHBIX Ha MPEAIIECTBYIOMIMX ATanax oOydeHus. Pabora Hap
BBIITYCKHON KBaNU(UKAIMOHHOW padOTOM MpeAnojaraer BbICOKYIO CTENEHb
CaMOCTOSATENbHOCTH CTYJICHTA, IPeIO0CTaBISET BO3MOXHOCTH TUTSt
camopeanu3aluil U TBOPUYECKOro camoBblpaxkeHus. dopmupoBaHre U pa3BUTHE
3THX KaueCTB JIMYHOCTH, KPEATUBHOTO (CO3MIATEIbHOI0, MHHOBAILIMOHHOTO) THIIA
MBILUIEHUSI U COCTaBIIIET OCHOBY COBPEMEHHOW KOHIIEMIHUKM OOpa30BaHUS.
OpueHTupysCh Ha JOCTWKEHHE OO0IIMX Leneil oOpa3oBaHus B IIEJIOM M LEiel
cpenHero  mpo()eCcCHOHAIBbHOTO  O0pa3oBaHMS B YAaCTHOCTH,  BBIITYCKHas
KBaIM(PUKAIIMOHHAsE padoTa UMEeT CBOM Clenuduieckue OCOOEHHOCTH,
CBSI3aHHBIC ¢ €€ OCHOBHOU (DYHKIIMEH — UTOTOBBIM KOHTPOJIEM M OIICHKOW KayecTBa
oOpazoBarenpHOro mnpoiecca. Ilpu 3ToM cTyAeHTaM-IUIUIOMHHKAM M HX
PYKOBOJMTEISAM CJIEYET YUUThIBaTh T€ OCHOBHbIE TPEOOBAaHMS M MOKAa3aTeu, IO
KOTOPbIM  TPOM3BOJUTCA  OII€HKAa BBINOJHEHUS W  3allUThl  BBITYCKHOMN
KBATM(PUKALMOHHON paboThl U YpOBHS MPOQPECCHOHAIBHON MOATOTOBICHHOCTU
CTYJICHTA.

OCHOBHBIMH HEJISIMHA HANTUCAHMS TUIJIOMHOM padoThl ABJISIIOTCH:

o CUCTEMAaTHU3AllMsl, 3aKpEIUIEHWEe M PACIIMPEHUE TEOPETHUECKUX MU
NPAKTUYECKUX 3HAHUM MO CHEUAJIBHOCTH WM INPUMEHEHHE 3THUX 3HAaHUU IpH
pEIIEHNY KOHKPETHBIX IPOU3BOACTBEHHBIX 3aJad W IMPUHATHS YNPaBICHYECKHUX
pELICHUN;



L4 Pa3sBUTUC HABBIKOB BEACHUA CaMOCTOSITEIIbHOM pa6OTI)I I10 OBJIaACHHIO

METOJIUKOMN TEOPETUYECKUX, KOMITbIOTEPHBIX, JTOKYMEHTAIIMOHHBIX,
yIpaBjieHYeCKuX ucciienoBanuii BKP;
° MIPUOOPETEHUE OIbITa CHUCTEMATHU3AIlMU TIOJYyYCHHBIX PE3yIbTaTOB

UCCIICIOBaHUM, aHaiu3a, ONTUMHU3AIUU U (OPMYIUPOBKM HOBBIX BBIBOJOB H
pe3yabTaTOB BBHITTOJHEHHOW PaOOTHI;

®  BBIICHEHME CTENEHU IOATOTOBICHHOCTH CTYJIEHTOB K OCHOBHBIM
BUJIaM NPO(PECCUOHANBHOM 1€ATEIBHOCTH.

2.HAITPABJIEHHOCTbB U IIPUMEPHAS TEMATHUKA
BBIITY CKHbBIX KBAJIM®OUKAIIMOHHBIX PABOT

Breimycknas  kBanudukanuonHas —(aurmuiomnHasi) pabora (BKP) mo
CHEUATbHOCTA TPEACTaBIAET COOOM 3aKOHYEHHYIO pa3pabOTKy [0 TeMe
COJIEp>KaHUsI OJIHOTO WJIM HECKOJBKHUX NPO(EeCCHOHAIBHBIX MOAYJEH, AOJDKHA
CIIOCOOCTBOBATh MPOJOJDKEHUIO (POPMUPOBaHUS MPO(PECCHOHATBHBIX U OOMIMX
KOMIETEHIIMM, W  HampaBlieHa Ha JEMOHCTpauuioo  c(HOpMHPOBAHHOCTH
KOMIIETEHIIMI B paMKaX OCHOBHBIX BUJI0B PO(ECCUOHATBHON AESITENbHOCTH.

JluriomHast paboTa JOKHA ObITh BBINOJIHEHAa Ha 0a3e KOHKPETHOM
opranu3auud (€€ CTPYKTYpHOrO TMOAPA3ACICHUS) B TMEPUOJ MPOXOXKICHHUS
NPEAUIIIOMHON (MPOU3BOACTBEHHOM ) TPAKTUKH.

B xoxe pa®oTel Hajx BBIMOIHEHUEM JUIUIOMHOM PabOThl, CTYAEHT YUUTCA
IPaMOTHO M YETKO M3JIaraTh MBICIH, MPABUIBHO (POPMYIMPOBATH PEIIEHUS MPHU
pPaCCMOTPEHHH KOHKPETHBIX 3a/Jad, XOpOIIO OPHEHTHPOBAaTbCA B  Macce
HOPMATHBHBIX AKTOB, YMEJO HCIIOJIB30BaTh 3HAHMS ISl U3yYEHUs AEATEIBHOCTU
OpraHM3aliy, HaXOUTh B LIMPOKOM MOTOKE MH(OPMALIUN HYKHBIE JIEMEHTHI JIsI
JOKYMEHTAIIMOHHOTO 00ECTIEUEeHHs! YIIPABIEHUS OpTraHU3al|H.

[Ipy BBINOJIHEHUHM OUIUIOMHOW pabOThI CTYAEHT MOJy4aeT BO3MOXKHOCTb
0oJiee IETanbHO MO3HAKOMUTHCA C HAYYHOM, HAYYHO-TOIMYJISIPHOM JIMTEPaTypoOH,
MH(OPMAIMOHHBIMU pPECYpCcamMu, HOPMAaTUBHO-TIPABOBOM M y4eOHO-METOINYECKON
JUTEPATYPON, MaTepualaMud NEPUOJUYECKUX M3JAaHUM, METOIMUK PpELICHUs
KOHKPETHBIX IPOU3BOJCTBEHHBIX CHTyalUid IO TEME AUIUIOMHOIO IPOEKTa M
aHaAJIM3UPOBATh COCTOSIHME JOKYMEHTAIMOHHOTO OOEeCHeUYeHUE YNPaBICHUS U
apXMBHOIO JIeJ1a HA COBPEMEHHOM JTarle.



IlepeyeHb TeM JUIJIOMHBIX padoT

AHanu3 opraHuzaluMi JOKYMEHTAI[MOHHOTO OOeCleyYeHus: YIpaBleHUs
KOMMEPYECKON OpraHu3alliid U ero COBEpUICHCTBOBaHUE (Ha MpUMepe KOHKPETHOM
KOMMEpYECKOM OpraHu3aluu).

AHanu3 TOCTAaHOBKU JOKYMEHTAI[MOHHOTO OOECHEYEeHHUs  YIpaBICHUS
YUpEeXACHUS, OpraHU3allMi M HAIPaBJICHHs €ro COBEPIICHCTBOBaHUS (Ha MpUMepe
KOHKPETHOT'O TOCYAaPCTBEHHOTO YUPEKICHUSI, OpraHU3alIUHN ).

AHanu3 JOKYMEHTHpPOBaHUS OCHOBHOM JI€ATE€IHOCTH OpraHu3aluud H
HaIllpaBJICHUS €Tr0 COBEPIICHCTBOBAaHWA (HA TpUMEpe OpraHU3aluid JHO0O0H
OpraHu3alMOHHO-TIPaBOBON (DOPMBI).

Opranuzaius JOKyMEHTAlIMOHHOTO OOECTeUeHUsI JESATEIBHOCTH CIIY>KOBI
KaJ[pOB M HAINpABJIEHUS €ro COBEPIICHCTBOBAaHUS (HA IpUMEpPE KOHKPETHOM
OpraHu3alluu).

JIOKyMEHTHpPOBAaHUE JACSATEIBHOCTH KaJIpOBOW CIIyKObl M HAaINpaBICHUS €T0
COBEPILIEHCTBOBAHMS (HA MMPUMEPE KOHKPETHOM OpraHu3aIim).

BHayTpenHss pernmaMeHTanus OpraHu3aluy JeJIONPOU3BOICTBA B KOHKPETHOM
OpraHu3aluu.

ABTOMAaTH3aIMsl CHUCTEMBbI JIEJIONPOU3BOJCTBA (HAa MpPUMEpPE KOHKPETHOU
OpraHu3alllH).

Hcnonp3oBanre HOBBIX MH(GOPMAIMOHHBIX TEXHOJOTUH B MH(POPMAIIMOHHO-
JOKYMEHTAIMOHHOM 00€CTIeUeHHH yIpaBiIeHUs (Ha KOHKPETHOM MIPUMEPE).

JIOKyMEHTAlMOHHOE ~ O0EeCleYeHUe  YIpaBICHUYECKOW JESATENbHOCTH B
YCIOBUSIX TNPUMEHEHHUSI aBTOMATH3UPOBAHHBIX TEXHOJIOTMH (Ha MpuMepe
KOHKPETHOM OpraHu3aluu).

AHanu3  JOKYMEHTAallMOHHOTO ¥ HMH(POPMALMOHHOTO  oOecreyeHus
VOpPABJICHHUS ~ OpraHu3allMi W pa3padoTka  MpEUIOKEHUH MO  €ero
COBEPIIIEHCTBOBAHUIO (HA KOHKPETHOM MPUMEPE).

CoBepIlieHCTBOBaHUE JOKYMEHTAIIMOHHOTO OOECTIeUeHUs] YIpaBICHUS C
MPUMEHEHUEM HOBBIX WH(OPMAIMOHHBIX TEXHOJIOTHH (Ha MpuUMepe KOHKPETHOM
OpraHu3aIllH).

Pa3paboTka cucTeMbl 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa OpraHu3aiuu (Ha
KOHKPETHOM TIPUMEPE).

HccnenoBanne TEXHOJOTMYECKUX ACIEKTOB HCIOJb30BAHUS B YNPABICHUU
AIIEKTPOHHBIX IOKYMEHTOB (Ha IpUMepe KOHKPETHOM OpraHu3aIum).

Bomnpockl nokyMeHTUpOBaHUS W pabOThl C JIOKYMEHTaMHU B HOPMaTHUBHO-
npaBoBbIX akTax Poccuiickoit denepaniuu 0 Tocy1apCTBEHHON BOCHHOM CITy»K0e.

Bomnpockl okyMeHTHpOBaHUS W pabOThl C JIOKYMEHTAaMU B HOPMAaTHUBHO-
npaBoBbIX akTax Poccuiickoit depepanu 0 MPOXOXKICHUM CIY>KObI B OpraHax
BHYTPEHHHUX JieJ (Ha MpUMEpPe OPraHOB BHYTPEHHUX JIEN).

Opranuzaius paboThI KaHIEISPUH TOCYJAPCTBEHHOTO YUPEKICHUS

Opranu3aimoHHO-TIPAaBOBOE U JIOKYMEHTAIIMOHHOE 00€CTIeueHrEe YIIPaBICHUS
MYHULIUNAIBHOTO OpraHa (Ha KOHKPETHOM IIPUMeEpE).

Bonpockl [10KyMEHTUpOBaHUSI CO3[aHUSI U JACSATEIbHOCTU aKIIMOHEPHBIX
00IIIeCTB B HOPMATHUBHO-TIPABOBBIX akTax Poccuiickoit denepanmm.



JIOKyMEHTaIIMOHHOE obecrnieueHne JEeSITeNIbHOCTH OOIIECTBEHHBIX
o0beIMHEHUH (Ha KOHKPETHOM MPUMEPE).

[IpaBoBO€ ¥ HOPMATHBHO-METOIUYECKOE 0OECIICUCHHE ACSITEILHOCTA apX1Ba
YUpEXKIEHUS, OPTaHU3alNU, TPEeNpUATH (Ha MpUMEpe KOHKPETHOW OpTaHHU3aIlHH );

HayuHo-cripaBouHBIi ammapaT Kak 9acTh HH()OPMAIIMOHHONW CUCTEMBI apXHBa
(Ha mpuMepe KOHKPETHON OpTaHU3aINHN );

ObecrieueHne COXpaHHOCTU JOKYMEHTOB ApxuBHOTO doHaa PD (Ha mpumepe
KOHKPETHOM OpraHU3allH).

[Ipemymaraemasi TemaTWka, KakK TMPaBUIO, OXBATHIBACT IITUPOKHA KpPYyT
BompocoB. [loaTomy cTpykTypa Kakao0il paboThl MOKET YTOUHATHCA CTYJIEHTOM C
PYKOBOJIUTENIEM, HCXOJd M3 HHTEPECOB CTYJEHTA, CTENEHU MNPOPabOTAHHOCTU
JTAHHOM TeMbl B JIUTEpaAType, Hanuuus WHGOpMalMUU U T.M. TUMoBas CTPyKTypa
BBINTYCKHOM KBAJM(DUKAITMOHHON PabOTHI IOJKHA BKIIOYATh:

Conepsxanue paboThI (I1J1aH);

BBenenue (akTyalbHOCTb HCCIENOBAaHUSA, OOBEKT HCCIEAOBAHUS, MPEIAMET
UCCJIEIOBAHUSI, 11€JIb MCCJIEAOBAHMS, 3a7a4d HCCIEOBaHUSI, OCHOBHBIE METObI
WCCJIEIOBAHUSI, CTPYKTYpa UCCIICAOBAHMS);

OcHoBHas 4yacTh pabOTHI;

3aKI0ueHUE;

[Ipunoxenus;

CnHcoK HCTIOIb3YEMOM IUTEPATYPHI.

3.CTPYKTYPA U OFbEM
BBIITYCKHOM KBAJIM®UKAIIMOHHOM PABOTHI

3.1. B BoillycKkHON KBanu(UKAIIMOHHOW paboTe JOJKHBI COJAEPKATHCS

CJIEIYIOLME CTPYKTYPHBIE YACTH B OPSAJKE UX CIIEIOBAaHHUS:

— OT3BIB pPYKOBOAUTENS (BKJIaIbIBACTCSA);

— peneH3us (BKJIaIbIBaeTCs);

— TUTYJIBHBIN JIUCT;

—3aganue Ha BKP;

- rpaduK BBIMIOJIHEHUSI BBITYCKHON KBATU(PUKALIMOHHON pabOThI;

— cojiepkaHue (OrJIaBIeHHUE);

— IIEpEeYeHb YCIOBHBIX 0003HAYEHUH, CHIEIIMATIbHBIX TEPMUHOB U
COKpAIIeHU (KeTaTeIbHO, HO HE 00s13aTEIbHO);

— BBEJICHUE;

— OCHOBHAs 4acTh (TEOpETUUYECKAsl U MPAKTUYECKAs YaCTH);

— 3aKJIFOYEHHE (BBIBOJIbI);

— oubnuorpadus (nureparypa);

— MIPUJIOKEHMUSL.



O6wvem BKP cocraBnsier 30 - 50 ctpanuil He BKIItOYask IPUIIOKEHUSI.
3.2. llopsinok BeinoiHennsi BKP.

BrinyckHast kBanuuKaIMoHHasi padoTa BBITIOIHSIETCS Ha 3aKII0YUTEIHLHOM
sTane oOy4eHuss B BHUJAEC JUIUIOMHON pabOThl. DTO CaMOCTOATEIIBHOE HAy4YHOE
UCCJIEIOBAHUE TI0 OJHOM M3 aKTyallbHBIX TeM B cdepe HTOKYMEHTAI[MOHHOIO
oOecrieueHus yIpaBieHUs U apxuBoBeaeHusl. OHa MpU3BaHa MPOJAEMOHCTPUPOBATD
CTETICHb OBJIAJCHHS MPO(PECCHOHATLHBIMU KOMIIETCHIIMSMHU B paMKax OHOTO WIIH
HECKOJBKUX MPOQPECCHOHANIBHBIX MOJYJIe, a TakKe YMEHHE BBITYCKHHKA
KOHCTPYKTHUBHO PEIIaTh MPAKTUUECKUE MPOOJIEMBI.

JlunimomHass  paboTa MOXET  BKJIIOYATh  BapUaHTHI, MPEITIOKCHUS,
PEKOMEHJIAIMU PEIIEHUs aKTyalbHBIX Mpo0sieM. OHa BBIMOJIHSAETCS, KaK MPaBUIIo,
Ha MaTepuajiaX KOHKPETHOTO YUPEKJCHUS WM COACPKUT PEUICHUE COLUMAIBbHBIX,
TEXHOJIOTUYECKHUX, OpPraHU3alMOHHO-YIIPAaBIEHYECKUX MpodieM B  cdepe
JIOKYMEHTAIMOHHOTO 00ECIICUeHUS YIIPABIICHUS U apXHUBOBEICHMUSI.

Becs nepuoa noaroroBku u opopmiienuss BKP nenutcs Ha sTansi:

1 Tlonyuenue 3a1aHus Ha BBITIOJIHEHHUE TUTITIOMHON PabOTHI.

2 CocraBiieHne KajaeHaapHoro rpaduka padotsl Hag BKP.

3 Cocrasyienue pabouero IjiaHa ¥ MoJroToBKa K BeimosiHenno BKP.

4 CornacoBanue pabodyero 1iaHa.

5 Tlouck W u3ydyeHUE HMCTOUHUKOB JIUTEPATYPhl, @ TaK K€ BBINOJHEHUE
VICCIIEIOBAHUM 110 TEME.

6 Hanucanue rinaB IMIJIOMHOM paOoOTHI.

7 OdopmieHue JOMOJHUTENIBHBIX MaTepuanoB o BKP.

8 [ToaroroBka k 3amure BKP.

9 3ammra BKP.

3.3 [lonyuenue 3a1aHNsl HA BBINOJHEHNE TUIIOMHOMH padoThl. 3aganue
CONEP)KUT TeMy padoThl, CoOJepKaHUE JAWIUIOMHOM paboThl  (MIEpEUCHb
MOJISKAIMNX pa3pabOTKe BOMPOCOB), ATy BbIJaud JUIUIOMHOIO 3aJaHUsl U CPOK
c/lauu TOTOBOM JUIUIOMHOM paboThl. 3ajaHue paccMarpuBaeTcs Ha 3acenannn 1K,

YTBEPKIAETCS 3aMECTUTENIEM JIUPEKTOPA MO yueOHOM paboTe.



3.4 CocraBiieHue KajJeHIapHoro rpaguxka padorsi Hax BKP.
Kanenmapueiif rpaduk paboTbl  COCTaBIAECTCA PYKOBOJAWUTEIEM, B HEM
OTIPENEIAIOTCA ATalbl, CPOKM HAMUCaHUS U O(QOPMIICHHS IUIJIOMHOM pabOThI

CTYJICHTOM.

Junnomuas padora

Bri6op u oOoCHOBaHME TEMBI JWIUIOMHON pPabOThI, HM3JI0KEHHUE H30paHHOU
1 Henmenst TEMBI, COTJIACOBAHUE C HAYYHBIM PyKOBOAUTENIEeM. KOPPEKTHPOBKA M YTOYHEHUE
rana pabotsl o 3amurte BKP.

2 Henens Omnpenenenue 1enu, 3a1a4, CTPYKTypbl U METO/I0B UCCIIEJOBAHMUS.

3 BelltonHEHME  OCHOBHOW,  IIPAKTMYECKOM M 3aKIIOYUTENIBHOM  4acTei
HeJens .
UCCJICIOBAHMSI 10 TeME JTUILIOMHOM padoThI.

[TpoBepka aumiomMHoON pabOTHl pyKOBOAUTEIEM U perieH3upoBanue. [loaroroska

4 uenens o
JOKJIaia 7Sl BBICTYIUICHUS Ha 3alIUTe TUIUIOMHON paboThlI.

3.5 CocraBienne padouero miana. [Iman — 3To cTpykTypHas pazpaboTka
JTUIUIOMHOW paboTel. Bece Bompock! miiaHa AOKHBI ObITh JJOTUYECKH CBSI3aHBI, U, B
COBOKYIHOCTH, J1aBaThb OTBET Ha IMOCTAaBJIEHHBIM BOIPOC, T.€. PACKPbIBATH CYTh
TeMbl. [101X0/1bI K COCTABIICHMIO TUIAHA PAOOTHI:

- IIJIaH JOJDKEH COJIep’KaTh BOIPOCHI, HEOOXOIUMBIE JIJIsl TIOJTHOTO
U TJIyOOKOTO pacKpbITUs TEMbl, U KOHIIEHTPUPOBAHHO OTpakaTh
coJiepKaHue padOThI;

- IJaH  JOJDKeH  IpeaycMaTpuBaTh NIOCJIEIOBATENBHOE,
JIOTUYECKOE U B3aMMOCBSI3aHHOE PACKPBITUE PE3YJIBTATOB UCCIEAOBAHMUS;

- B IUIaHE HE JOJDKHO OBITh BONPOCOB, OTBETHl Ha KOTOpPbHIE
YaCTUYHO WJIM TOJHOCTBIO  COAEpXKATCi B  MNPEAbIAYIIUX WU
NOCJIEYIONINX pa3aenax padboTsl;

- €CIIM KaKoM-TO MyHKT IJIaHa JOJDKEH MMETh MOAMYHKT, TO HX
JOJIKHO OBITh HE MEHEE JIBYX;

- TUIaH JO0/OKeH ObITh HamucaH B (opMe Ha3bIBHBIX, a HE
BOIIPOCUTETBHBIX MPEI0KECHHUI;

- B IUIAaHE YKa3bIBAlOTCA CPOKHU BBIMOJHEHUSI UCCIIEI0BATEIbCKUX

pabor.




[Inan cocraBisieTcsi CTYJAEHTOM U COIJIACOBBIBAETCS C PYKOBOJMUTEIEM
JTUTITIOMHOU PabOTHI.

3.6 CorisacoBanue paGouyero mjana. [lman pummomHOM — paboTHI,
pa3paOOTaHHBI CTYACHTOM, TOJJICKUT 0O0sA3aTeNbHOMY COTJIACOBAaHUIO C
pykoBoauTelieM paboThl. B mpoliecce BBIMOTHEHUS HUCCIAEAOBATEIbCKON padOThI
IJIaH MOKET KOPPEKTUPOBATHCS WM YTOUHSTHCA.

Takas opraHuzamnusi TpyJa AUCHUIUIMHUPYET CTYACHTOB, KOHKPETU3UPYET
ux pabory mnpaktudeckdu g0 nHA 3amutel BKP u  oGneruaer KOHTpPOJb
PYKOBOJUTENS 32 XOJOM BBITIOJIHEHUS 3a1aHUS.

3.7 Tlouck W wu3yYeHHEe HCTOYHHUKOB JIMTEPaATypbl, a TaK :Ke
BbINIOJIHEHHE HCCIeAOBaHUI 1Mo TeMme. JlaHHBIM »dTanm sBIseTcs HauboJee
MPOJOIKUTEILHBIM U TPYJOEMKUM, B TPOIIECCE €r0 BBIMOJHSIOTCS CIETYIOLINE
BU/JII pAa0OT: MOUCK U aHAJIU3 MATePUAJIOB MO TeMe padOThl, U3YYEHUE COCTOSHUS
BOIIPOCOB, IMIOCTaBJICHHBIX B 3a7aHuM Ha BbimosHeHue BKP; moxaroroBka u
MPOBEICHHE MAPKETHHTOBBIX, CTAaTUCTHYECKUX © HHBIX  HCCICIOBAHUMN;
HPKOHOMHYECKOE OOOCHOBAaHME TIPEMIOKEHHM U PEKOMEHAAIMi;  aHalu3
MOJIYYEHHBIX PE3yJIbTAaTOB M BBIPAOOTKA PEKOMEHIAIMUA MO UX MPAKTUYECKOMY
MPUMEHEHUIO.

Heobxoaumast y1si BBITIOMHEHUST TUIJIOMHOM pabOThI JHUTEpaTypa JOJDKHA
noadupathecs Bamu camocTosTensHO.

3.8 Hanucanue rjaB AuIUIOMHOI padorbl. Ha sTomM »sTame nwumercs
COOCTBEHHO TEKCT JHUIJIOMHOW palOoThl, MPOBOAMTCS aHaIu3 MU 0000IIeHHe
MaTepHaoB MCCIEI0BaHUA, (POPMYIMPOBAHUE M HKOHOMHYECKOE OOOCHOBaHUE
OCHOBHBIX TOJIO’KEHHW, BBIBOJOB U PEKOMEHIAIHM.

3.9 Odopmienne aonoaHuTeNbHbIX MatepuajoB mno BKP. Ilocne
3aBepIICHUs Pa3pabOTKA BCEX NYHKTOB 3aJaHHsl W HAMUCAHUS CTPYKTYPHBIX
yacTell JUIJIOMHOW padoThl, OGOPMIISIOTCS TUTYJIBHBIA JIMUCT, NPHUIIOKEHUS,
WJUTIOCTPAIIMOHHBIA MaTepuan (4epTexu, Tpaduku, CXeMbl, IUIaKaThl, CIAWIbl U

T.1.), OnbIuorpaduuecKuii CUCOK, BHENIHSS PEIICH3MUS, OT3bIB PYKOBOIUTEIS.



3.10 IToaroroBka k 3ammute BKP. Ha 3axmounTtensHOM 3Tamne paboThI
CTYACHT TOTOBUT JOKJIaJ] U BuUeomNpe3eHTanuio K 3amure. CTpyKTypy U
coJiep)KaHue JoKiIaga LeiaecooOpaszHo coriacoBatk ¢ pykoBoautenem BKP. Ilo
YKa3aHUIO PYKOBOJAMTENS B Ha3HAUEHHOE BpeMsi mpoBojuTcs mnpenzamura BKP
CTYACHTA.

3.11 3ammura BKP. 3ammura BbIMyCKHON KBaJW(PUKAIIMOHHOW pPabOTHI
npoBoauTcs Ha 3acenannd ['OK. Ha 3ammre BBITYCKHHMK JA€llaeT JOKIas,
COIIPOBOXAIOIIMINCS TMpe3eHTaluell, B KOTOPOM OCBELIAET BONPOCHI M LENb
paboTHI, TMOJy4YE€HHBIE PE3YyIbTAThl, BHIBOJIB M MPAKTHUYECKHE PEKOMEHIAIINU.
[Tocme mokmaga CTyAEHT OTBeYaeT Ha BOMpochl. Kak mpaBmiio, BBITYCKHHUKY
3aaéTcst 5 — 8 BOMPOCOB U 1a&TCst BpeMsl JUIsl OTBETA.

Jlsiss BBITIOJIHEHUS! HEMPEIBUICHHBIX 3aJaHU WU JOOPOPMIICHUS paHEe
pa3pabOTaHHBIX IYHKTOB, YCTpPaHEHMsI BBISBICHHBIX OIIMOOK, KOTOpHIE
HEu30€XHbI B pabore, 1enecoo0pa3HO MpeaycMaTpuBaThb pE3EpB BPEMEHHU.
Kaxaplii CTyA€HT MOJDKEH MEePUOJUYECKH JOKIAIbIBaTh PYKOBOAUTENIO O XOJE

paboTel. ONTUMAIBHOM, SBIISETCA MEPUOIUYHOCTH JT0KIana 1 — 2 paza B HEJIEIIo.

3.12 Bbi0op u yTBep:kIeHNEe TeMbl. PYKOBOACTBO JUIJIOMHOM
paboToii.

Tema BKP noimkHa mpenocTaBUTh BO3MOKHOCTH BBITYCKHUKY ITPUMEHHTH
3HaHUS U MPOJEMOHCTPUPOBATH OOIIME U MNPOQEeCcCCHOHANbHbIE KOMIETEHLINH,
chopmupoBaHHble B mnepuoj; oOydeHus B bamaxuunckom ¢unuane HHI'Y npu
OCBOCHMHM MNpO(EeCCHOHANBHBIX MOAYJEH, a TakkKe ONBIT MNPAKTUYECKOU
JEATEIbHOCTH, OCBOCHHBIN B XoAe  y4ueOHOH, IIPOU3BOJICTBEHHON
(MpeaauIIOMHOM ) MPAaKTUKH.

IIpakTHyeckoe pyKOBOJCTBO CO CTOPOHBI PyKOBOAUTEISI BKIIOYAET:

* TPEeNOCTABIICHUE CTYACHTY 3aJlaHUs Ha JUIUIOMHYIO pabOTy U MPOBEPKY
MPABUJILHOCTHU €0 BBIMOJHEHUS;

* COCTaBJICHHE KaJeHAapHOTro rpaduxa paboThI,

* TMPOBEPKY BBHINOJHEHHON AWIUIOMHON palOThl, HAalMCaHUE OT3bIBA U



PEKOMEHAAIMH T10 €€ 3aLIUTE;

*  MPOBEJICHUE NMPEI3ALINTBHI.

Metonnueckoe pyKOBOACTBO CO CTOPOHBI PYKOBOJIUTEIS BKIKOYAET:

*  KOHCYJBTAIIUU CTYyJICHTA MO0 W30paHHOU TeMe, ITOMOIIIb B OCMBICTICHUH €&
coJiepaHusl U BbIpaOOTKE MilaHa paboThl, 00bEMA UCIIOIB3YEMOI0 HOPMATUBHOTO
MaTtepuaia; o0cyxaeHrue Hanbosee MPUHIUITUATIBLHBIX U CIIOPHBIX BOIIPOCOB;

* PEKOMEHJAlUM [0 MCMHOJb30BAHUID OCHOBHOW M JIOTMIOJHUTEIbHOU
JUTEPATYPHI, TPAKTUYECKOTO MaTepHayia U APYruX UCTOYHUKOB MH(OpMAIIUN Kak
COCTaBHOM YaCTH JUIJIOMHOI'O 3aJIaHMS;

* KOHCYJbTallud MO O(OpMIIEHHUIO pPabOThI, COCTABIEHUIO JOKIaJa U
IIPE3EHTALINH.

Brimaua crygeHTam  3amaHuii  Ha  pa3pabOTKy  JUIIOMHBIX — paloT
IPOM3BOJATCS HE II03JHEE, YeM 3a JBE€ HEIEIM [0 Hadaja NPEeIIUILIOMHOU
MPAKTHUKHU.

3amaHusl Ha BBIIYCKHYIO KBalM(UKAIMOHHYIO padoTy pa3padaThIBaOT
pykoBoauTenu. B 3amaHuM ykas3pIBaeTcsi T€Ma, NEPEUYECHb OCHOBHBIX BOIPOCOB,
KOTOpbIE  TOJICKAT  pa3pabOTKe B  MPOILIECCE  BBIMOJHEHUS]  3aJaHUS.
PykoBogutenem BKP dopmupyercs kamenmapHsiii  TpaduK — BBINOTHEHUS
JUTIZIOMHOM pabOoThI, 3TAIbl U COJIepKaHNe pabOThl, YKa3bIBAIOTCSI HOPMATUBHBIN U
(aKTUYeCKUil CPOKM BBITOJHEHUSI 3aJlaHMs, OIICHUBACTCS XOJ BBIMOJHECHUS
uccienoBanus. BeimonHeHne TpeOOBaHUN K BBITYCKHON KBaMH(UKAIIMOHHON
paboTe, pEeKOMEHJAlMi M yKa3aHUW HAYyYHOTO PYKOBOJMTENSI B TMEpPUOJ €€
MOATOTOBKH SIBJISIETCSI 00s13aTEJILHBIM JIJIsI CTYJICHTA.

KonTpons 3a X0IOM  AMIUIOMHOTO  HMCCIENOBAaHUS  OCYIIECTBIISIET
pykoBoauTeNb aumiioMHo pabotel. [lo pemenuto LK, HeBbmosiHeHue
TpeboBanmii, mnpenbsBiasieMbix k BKP, uckmodaer ee momyck K 3ammTe B
['ocynapcTBEHHOM AK3aMEHALIMOHHOW KOMUCCHM.

B cneunanbHble 4Yackl, OTBEACHHBIE IJIs KOHCYJbTalldi, PYKOBOJMUTEIb
MPOBEPSET BBINOJHEHUE IUIaHa PaObOThl M CTETNEHh TOTOBHOCTH €€ IO JTamam.

PykoBoautenr 00s3aH KOHTPOJIMPOBATH OOINYI0 HANMpPaBIECHHOCTb PadOTHI,



PEKOMEHIOBaTh HEOOXOAMMBIE MCTOYHUKH, MaTepHaJbl, YKa3bIBaTh Ha OIIMOKH,
HO HE HCIOpaBIsATh HMX 32 CTYACHTA, MNPEJOCTaBIsAs €My IOJHYIO
CaMOCTOSATENLHOCTh B paboTe.

3aKOHYEHHYI0O W  TOANMHMCAHHYI0  paboTy  CTYOEHT  MPEACTaBIseT
pykoBoautemo. Ilocme mpoBepkH MaTrepuUalioB  CTYAEHTAa PYKOBOJIMTEID
MOJNKUCHIBACT KaJICHJApHBIA TpaduK M 3aJaHUE MO BBHINOJHEHUIO JTUIIJIOMHOU
paboThl MU BMECTE€ CO CBOMM IIMUCHbMEHHBIM OT3bIBOM TIPEACTABISECT JaHHbBIC
IOoKyMeHTbl npeaceaarento LK mis pemeHns Bompoca O JOMYCKE K 3alllUTE.
Ot3b1B pykoBogutens. [Ipm mpoBepke pabOThl PYKOBOAMUTENL O0s3aH TaKXKe
THIATEILHO  MPOBEPUTh T'PAMOTHOCTh  M3JIOKEHHUS, BIJIAJICHUE  CTYJICHTOM
npoecCUOHANLHON TEPMUHOJIOTHEN U COONIIOJICHHE UM  TpeOOBaHUM IO
0(OPMIICHUIO MaTEPUAIOB.

KBanudukanronusie paboThl MOIEKAT 00sS3aTEIIBHOMY PEIEH3UPOBAHUIO.
PerieH3ust Jo/mkHA coaepkKaTh OICHKY BBIMOJHEHHONM pabOThl M OTpaXkaTh
CIIEIYIOLIME OCHOBHBIE BOIPOCHI: AKTYaJlbHOCTh TEMbI, CTENEHb U KayeCTBO
BBITIOJTHEHUS 33JaHUS.

K peuensupoBanuio pabOT NPHUBICKAIOTCS CHEHUAIUCTBI M3 YHUCIa
MPENo/IaBaTeNIbCKOTO0 COCTaBa, CHEIHAIUCTBI U3 JIPYTUX Yy4eOHBIX 3aBEJCHUM,
OpTraHu3aIi U YIPEKICHUHN KyIbTyphl (apXUBBI, My3€H, OUOIHOTEKH ).

3am. nupektopa mo YP mocie O3HAaKOMJIGHHS € JAWIUIOMHOM paboToM,
OT3bIBOM PYKOBOJIUTEN M PEUEH3UEH pellaeT BONPOC O JOIMYCKE CTYAEHTa K
3allldTe, O 4YEeM JENaeT COOTBETCTBYIOILYID HAJANHUCh HA TUTYJbHOM JIUCTE,
CKPEILUTAS €€ CBOEH MOAIHUCHIO.

CtyaeHT J0JKeH OBITh 0O3HAKOMJIEH C OT3HIBOM PYKOBOIUTEINS U PEIleH3UeH
1o cBoel paboTe 0 3alIUThl BRIMYCKHON KBaMUKaIMOHHON paboThl. BHeceHue
W3MEHEHU B BBIMYCKHYIO KBaTU(DUKAIMOHHYIO pabOoTy TOCHE TMOJIyYCHUS
PELEH3UH HE JOITYCKAETCsl.

Beimycknas kBanmudukanmoHHas padoTa ¢ MNUCBMEHHBIM  OT3BIBOM
PYKOBOJMTENSA, PELIEH3UEN U 3aKIIFOYEHHUEM 3aM. IUpeKkTopa no YP o gomycke k

3amute npenacrasiserca B I 9K B 1eHb 3alUTHI.



4. MOPSAJIOK 3AIIATHI JUTIJIOMHOM PABOTHI

4.1 O01ue MoJI0KeHus

JurmiomMHass  paboTa  TpeacTaBisieTCs W 3alllMIIaeTcss B CPOKH,
MPEeyCMOTPEHHBIE IPAPUKOM BBITIOTHEHUS AUILIOMHBIX pa0oT.

JluruioMHas pabota 0JKHA OBITh CAaHa MPErnoaBaTel0-PYKOBOAUTENO B
COOTBETCTBUU C KaJCHAAPHBIM IPaPUKOM.

[IpenBaputenbHO AUIUIOMHAs paboOTa HaMpaBisIeTCS HAa  BHELIHIOHO
peneH3uto. Ee MOXeT naTh crienUanucT OpraHu3aluu, Ha 0a3e KOTOpOM CTYAEHT
IPOXOIMI NPEIIUIUIOMHYIO MpakTUKy. OTpeneH3upoBaHHAas U IEPEIUIETEHHAs
JTUIUIOMHas padoTa MOJICKUT 3alUTe. 3aluTa JUILUIOMHBIX paOOT MPOU3BOIUTCS
B 4achl, MPEIyCMOTPEHHBbIE Y4eOHBbIM IIaHOM. OTKpBITasl 3aliuTa JUTLUIOMHBIX
paboT ocyliecTBIsETCS TMeped KOMHCCHEH, KOTopas OIpeaesieT YpOBEHb
OBJIAJICHUSI CTYJEHTOM OOLIMX M MpPO(eCCUOHATBHBIX KOMIIETEHIIMH MO OJHOMY
WIM HECKOJbKUM TNPOQPECCHOHATBHBIM  MOJIYJSM, COOTBETCTBHE  pabOThI
NPEIbSABIIEMBIM K HEH TPEOOBAHUSIM.

3amura BHITYCKHOW KBATM(DUKAITMOHHOM paOOThl MPOBOAUTCS HA OTKPHITOM
3aceJaHuM roCyJIapCTBEHHOU 3K3aMeHannoHHo komuccuu (I'9K) ¢ yuactueM He
MeHee JABYX TpeTeil e€ cocTaBa B yCTaHOBJICHHOE IpaiIkoM BpeMmsl.

CtyneHT MoOXeT ObITb HE  JONYLIEH K  3allUTe€  BBITYCKHOU
KBAUIM(PUKALMOHHON  pabOThl B  CIHEAYIOIIMX  ClIyyasx: 0pU  HAIAYUHU
aKaJlEeMUYECKOM  3aJ0JDKEHHOCTH 10 MPOMEXYTOYHBIM  aTTeCTaludsM B
COOTBETCTBMHM C YYE€OHBIM IUIAHOM; NPH HAPYIIEHWU CPOKOB 3aKPEIJICHUS U
YTBEPKJICHUS TEMbI BBIITYCKHOW KBaJU(UKAIITMOHHON PabOThI; PU HECOOII0ICHUN
KaJICHJApHOTO Tpaduka MOATOTOBKU BBIMTYCKHON KBaTM(DUKAITMOHHOW PabOTHI; B
cllydae OTpULATENIBHOIO OT3bIBA HAYYHOTO PYKOBOJAUTENS Ha BBIIYCKHYIO

KBaJIU(UKAIMOHHYIO pa0boTYy.



4.2 Ilpoueaypa 3aMThI JUIJIOMHOM PadoOThI

OObsiBieHne TeMbl paboThl U mpeacraBieHue cexkperapem ['OK crynenra
YJICHAM KOMHMCCHH.

Jloknax  cTygeHTa € HCIOJNBb30BAaHMEM — HArJSIAHBIX  MAaTepUasoB
(KOMIBIOTEPHOI MPE3EHTALUH ).

OTtBeTbl AMIUIOMaHTa Ha BOIpochkl wWieHOB ['DOK M npucyrcrByromux;
MPOBEICHUE TUCKYCCUU MO COAEPKAHUIO PAOOTHI.

BricTymiieHre HAyYHOTrO PYKOBOJUTENS C OT3bIBOM Ha paboTy CTyleHTa (B
cllydae OTCYTCTBHs PYKOBOAMUTEJS Ha 3alUTE IO YBAXKUTEJIBHOM ITPUYUHE OT3BIB
JIOJKEH OBITh 3apaHee MpeACTaBIeH B MUCbMEHHOM Buje cekperapro ['OK).

3acilylIMBaHUE PELEH3MM M OTBETHI CTYJEHTAa HAa 3aMEUYaHUs PELEH3EHTA.
[TpoaOMmKUTENBPHOCTD 3aIUTHl OJHON BBIMYCKHON KBaNU(pUKALUOHHONW paldOoTHI,
KaK MPaBWJIO, HE JOJDKHA NMPEBbIATH 30 MUHYT.

Pabora oreHuBaeTcs Ha «OTJIMYHO», «XOPOLIO», «YAOBIETBOPUTEIHLHOY,
«HEYIOBJIETBOPUTEIILHOM.

WtoroBast oreHKa BBITYCKHOW KBaJM(DPUKAIIMOHHON pabOThl (JAUIIIOMHOMN
paloThI), BHICTABJICHHAs. HA OCHOBE pellleHus 3akpbiToro 3aceaanus ['OK, BHocutcs
B ITPOTOKOJI 3acenanns ['ocy1apCcTBEHHOM 9K3aMEHALIMOHHOW KOMHUCCHH.

[To pesynbTraraM TOCYJApCTBEHHOW HWTOTOBOM AaTTECTAllMM BBITYCKHUKA
rOCyAapCTBEHHasi HSK3aMEHAllMOHHAas KOMHUCCHUA 10  3alllUTe€  BBITYCKHON
KBAUIM(PUKALMOHHON paboThl NPUHUMAET pEHIeHWe O NPHUCBOCHUH €My
KBaIM(UKAIMA MO CIEUUAIbHOCTH W BbIJA4Y€ JUIJIOMa TOCYIapCTBEHHOTO

oOpasiia o cpeHeM npodeccuoHaIbHOM 00pa30BaHUM.

4.3 Crpykrypa Jokiaaga u  odopMieHHe HIJIIOCTPAIUOHHOIO

MaTepuaJja

Hoxnan k nyOnuyHOM 3amure pabOThl  CleAyeT Hamucarh 51



MPOAHATIM3UPOBATh C TOYKH 3PEHUS TOJHOTHl M KPATKOCTH TMPEACTABICHUS
pE3yNbTaTOB, JIOTUYHOCTH TIOCTPOEHUS, JOCTYMHOCTH BOCIPHUSTHS Ha CIYX,
BO3MOXXHOCTH VIJIOKHUTBCSI B oOIlpeeieHHoe BpeMmsa. Pexkomenayemoe Bpemsi
nokiaana 10 MunyT.

CTpykTypa [OKJaAa: aKTyalbHOCTh TEMbI HCCIICAOBaHUA, IIeIb U
MOCTaBJICHHBIC 3aJladyd, MaTepualibl W METOJAbl HCCIICIOBAHUS, OCHOBHBIC
pe3yNbTaThl M WX HWHTEPIPETAIUs, BBIBOJBI, PEKOMCHAIIMN, Hay4dHas HOBU3HA,
MpaKkTHUYeCKas ¥ TeOpeTHYecKasi 3HaYMMOCTb.

NnnrocTpallMOHHBIA ~ MaTepuan K 3amuTe odgopmisieTcs B BUJIE
KOMIIBIOTEPHOM MPE3eHTAIMK, CO3JaHHOW IMpH THoMoInu mporpammel  Microsoft
Power Point 97-2007, u CIyXUT A JEMOHCTPALMU KJIIOYEBBIX MOMEHTOB U
OCHOBHBIX pe3ylbTaTOB padoThl. Pexkomenayemoe konuuectBo ciuaiiioB 10-13. Ha
HUX BBIHOCAT OCHOBHBIC TpadUKH, CXEMbI, TaOmuibl, ¢ortorpadbuu U T.1. B
COOTBETCTBHH ¢ JoKIagoM. OOs3aTeIbHBIMH 3JIEMEHTAMH MPE3SHTALIMH SIBJISIOTCS
CIIaNIbI, COACpIKaIe THUTYJI W TIOJNOKCHHS BBeAcHUS. MHbopmamms ciaigos
JIOJDKHA BOCTIPHMHUMATBCS C PACCTOSHHS HE MEHee 15 M mpu CcTaHJapTHOMU

OCBCIIICHHOCTH..

4.4 OueHka TMIUIOMHOM padoThI

[Ipu 3amuTe TMIVIOMHON PadoThI OLICHUBAETCS:

- TIIyOOKasl TeopeTndeckas mpopadboTka UCCIEAYEMBIX BOIIPOCOB HA OCHOBE
aHaJIM3a UCTIOJIh3YEMbIX UCTOYHUKOB;

- IIOJTHOTA PACKPBITHS TEMbI, MPABIWIBHOE COOTHOIICHUE TCOPETHYECCKOTO
1 (haKTUYIECKOTO MaTepuaia, CBA3b TCOPETUUECKUX MOJI0KESHUIN C MPAKTHKOM;

- yMmenasi CUCTeMaTw3alusl JaHHBIX B BHUJE TaOIUIl, TpaduKOB, CXEM C
HEOOXOJAMMBIM aHAIM30M, OOOOIICHWEM M BBISBICHUEM TCHICHIIMK PpPa3BUTHS
OpraHM3aIny;

- apryMEHTHUPOBAHHOCTh, CAMOCTOSITEILHOCTh BBIBOJIOB, 0OOCHOBAHHOCTh

MPEJIOKEHUNA U PEKOMEH AL,



- odopMIieHUE DJICKTPOHHON TMPE3CHTAIlMM W WCIOJIb30BAaHHE €€ TMPHU
3aIINTE;

- YETKOCTh BBIMOJHEHUS JUIUIOMHOW pabOThl, TPaMOTHOCTb, XOPOIIUI
S3bIK U CTHJIb U3JIOKCHHUS, MPaBIIIbHOE 0OpPMIICHHE, KaK caMOi paboThI, Tak U

HaY4YHO-CIIPpaBOYHOTI'O allllapaTra.

5. INTAH BBIIIOJIHEHUSA
BbIINYCKHOM KBAJITU®GUKAIIMOHHOM PABOThI

e HaAaMMEHOBaHHE 3Tala

No
n/n
1. | Beibop Tembl 1 1ofava 3asiBICHUS

2. | llon6op nurepatypsl u ee usydenue mno reme BKP
3

4

3)

6

Cocrasnenne minana BKP u cormacoBanue ero ¢ PYKOBOJAUTCIICM

Pa3paboTka u npencraBiieHHE Ha IPOBEPKY BBEIACHUS

Pa3paboTka u mpeacTaBieHrne Ha MPOBEPKY TEOPETHUECKON
JacTH

Pa3paboTka 1 mpeacTaBIeHHE Ha MPOBEPKY MPAKTHICCKON YacTh
c y4y€ToM Marepuayia, TOJYy4YeHHOTO Ha MPOU3BOJCTBEHHOMN
(MpeaaUIUIOMHON) PAKTHKE, 3aKJIIOUCHHE

Odopmiienne ot3biBa pykoBoautens BKP

7
8. | Buemmnee penensupoBanue BKP
9 [IpenBapurenbHas 3amura BKP

10. | Ilepepabotka (nopadbotka) BKP B cooTBeTCTBHMM C 3aMeUaHUSIMU
11. | 3amura BKP

6. PEHEH3UPOBAHUE
BBIITY CKHBIX KBAJIM®OUKAIIUMOHHBIX PABOT

BrinonHeHnHbie KBaJTU(UKAIIMOHHbBIC paboThI PELIEH3UPYIOTCS

CHEIUAINCTaMl W3  4YHuCia  paOOTHUKOB  TPEANPUSATHN,  OpraHU3aIui,



npernojiaBaresied  00pa30BaTENbHBIX YUPEKACHUHM, BIIAJICIONIUX BOMPOCAMH,
CBSI3aHHBIMH C TEMAaTUKOW BBIITYCKHBIX KBATU(UKAITMOHHBIX padoT.

Copep:kaHue peleH3uH JOBOJUTCS IO CBEACHUS CTYJEHTa HE MO3HEE, YeM
3a JIEHb JI0 3aIUTHI BBIITYCKHOW KBATU(UKAITMOHHONW PabOTHI.

BHecenne m3aMeHEHWI B BBITYCKHYIO KBaJIH(PHUKAIMOHHYIO PabOTy ToOcCie
TIOJTyYEHUS PELICH3UH HE JOIMTyCKAeTCsl.

3aMecTUTeNb IUPEKTOpa MO Y4eOHOW paboTe IMocie O3HAKOMJICHHUS C
OT3BIBOM DPYKOBOJMTENS W PELEH3HWEH pelraeT BOMPOC O JOMYCKE CTYACHTa K
3aIATe W TIePeIaeT BRITYCKHYIO KBaTU(UKAITMOHHYIO padoTy B ['ocymapcTBeHHYIO

9K3aMCHAIIMOHHYI0 KOMHCCHIO.

7. KPUTEPUHM OLIEHKU I'OCYJIAPCTBEHHOM UTOT'OBOM
ATTECTAIIUMN.

B ocHOBe OILIGHKM BBIMYCKHOW KBIM(PUKAIMOHHON pabOThl  JIKUT
nsATUOAIbHAS CHCTEMA.

«OTJIMYHO» BBICTABJISAETCS 32 CICTYIONIYIO BBIMTYCKHYIO KBATH(PUKAITMOHHYO
pabory:

* paboTa HOCHT WCCIEIOBATEILCKHA XapaKTep, COMSPKHUT T'PAMOTHO
U3JI0KEHHYIO TEOPETUYECKYI0 0a3zy, IIyOOKHU aHamu3 MpoOJieMbl, KPUTUUECKUN
pa3z00p ACATEIHHOCTU MPEANPUATUS (OpraHU3alNN), XapaKTePU3YETCsl JIOTUIHBIM,
MIOCJICTOBATEILHBIM M3JI0)KCHHEM MaTepHalia ¢ COOTBETCTBYIOIIUMHE BBIBOJTAMH U
000CHOBaHHBIMH MPEIOKEHUSIMH,

* IMEET IOJI0KUTEIBHBIC OT3BIBBI PYKOBOIUTEIS M PEIICH3CHTA,

* TIpW 3amuTe PpabOTHl CTYACHT ITOKa3bIBACT TIIyOOKHE 3HAHHUS BOIPOCOB
TE€MbI, CBOOOJHO OMEPUPYET JAHHBIMU HCCIEAOBAHHS, BHOCHUT OOOCHOBAHHbBIC
NPESIOKECHHUSI TI0  YIYYIICHHIO TIOJIOKCHHUS TPEINpHUATHsS  (OpraHU3aIlNHN),
G ()EKTUBHOMY HCIIOJIL30BAaHUIO PECYpCOB, a BO BpeMsl JOKJIaJa HCIOIb3YyeT
HarJISIIHbIE TOCOoOus (TaOnuipl, cXeMmbl, rpadUKd W T. 1.) WIK Pa3JaTOYHBIN

MaTcpuall, JJCTKO OTBECYACT Ha IOCTABJICHHBIC BOIIPOCHI.



«Xo0po110» BBICTaBISIETCS 32 CIACAYIOUIYIO BBITYCKHYIO KBaJU(UKAIIMOHHYIO
pabory:

* paboTa HOCUT HCCIENOBATENIbCKUM XapaKTep, COJEPKUT TI'PAMOTHO
U3JI0’)KEHHYIO TEOPETUUECKYI0 0a3y, TOCTAaTOYHO MOAPOOHBIN aHaIN3 MPoOIEMBbI U
KPUTHYECKUM pa3oop JESITeIbHOCTU IpEITPUITHS (opranuzanun),
XapaKTepu3yercs HOCJIE10BATEIbHBIM U3JI0’)KEHUEM maTepuaia C
COOTBETCTBYIOIIMMHU  BBIBOJIaMH, OJHAKO C HE BIIOJIHE OOOCHOBaHHBIMU
pEI0OKEHUSIMU;

* UMEET IMOJIOKUTEIbHBIN OT3bIB PYKOBOJIUTENS U PELICH3EHTA,;

* IpU 3alIUTE CTYACHT IOKAa3bIBAET 3HAHUS BOIPOCOB TEMBI, ONEPUPYET
JAHHBIMH MCCJIEIOBAHUs, BHOCUT IPEJIOKEHHS MO YIYUIICHHUIO ACSITEIBHOCTH
npeanpuatus (opraHuzauuu), 3(QQPEeKTUBHOMY HCIIOJIB30BAHUIO PECYPCOB, BO
BpeMsl JTOKJIaJla UCIIOJIb3YET HAIJISIAHbIE TOCOOUS (TaOIuIbl, CXeMBbl, TpaQUKU U T.
I.) WIM pa3fgaTouyHblii MaTepuai, Oe3 o0coObIX 3aTpyJHEHUH OTBEYaeT Ha
MOCTABJICHHBIE BOITPOCHI.

«Y[I0BJICTBOPHUTEJBHO»  BBICTABISAETCA 32 CIEAYIOIIYIO  BBIITYCKHYIO
KBaJIU(UKAIIMOHHYIO paboTy:

* HOCHUT HCCJIEIOBATEIBCKUI XapaKTEP, COAEPKUT TEOPETUYECKYIO IJaBy,
O0asupyeTrcsi Ha NPAKTUUYECKOM MaTepuane, HO OTJIMYAaeTcs IOBEPXHOCTHBIM
aHAJIM30M U HEJOCTATOYHO KPUTHUUYECKUM pa3z0OpPOM JEATEIbHOCTH MPEANPUSTHS
(opranuzauuu), B HEW NPOCMATPUBAETCS HEMOCIEI0BATEIbHOCTh HU3JIOKEHUS
MaTepuaa, MpeacTaBIeHbl HEOOOCHOBAHHBIE MPETIOKEHUS;

* B OT3bIBAX PYKOBOJUTENS M PEUEH3EHTa HMEIOTCS 3aMeyaHus 110
CoJIepKaHUIO pPabOTHl M1 METOAMKE aHATIN3a;

* IpU 3allUTE CTYJIEHT TNPOSBIAET HEYBEPEHHOCTh, MOKa3bIBAaET cliaboe
3HAaHME BONIPOCOB TEMBI, HE JAET IOJIHOIO, apryMEHTHPOBAaHHOIO OTBETa Ha
3aJIaHHbIE BOIPOCHI.

«Hey/10B/1€TBOPUTEJIBHO» BBICTABISICTCA 3a CJIEAYIOIIYIO BBITYCKHYIO

KBATM(PUKAIIMOHHYIO PabOTYy:



* HE HOCUT MCCIIE[OBATEIbCKOTO XapaKTepa, HE CONEPKUT aHaau3a |
IPaKTUYECKOT0 pa3dopa AesTeIbHOCTH NPEANpUATHs (OpraHu3alnn), He OTBEYaeT
TpeOOBaHUAM, U3JI0)KEHHBIM B METOAMUYECKUX YKA3aHUIX;

* HE UMEET BBIBOJIOB JINOO OHU HOCST JI€KJIAPATUBHBIN XapaKTep;

* B OT3BIBAX pPYKOBOAMTENS M PELEH3EHTA MMEIOTCA CYyIIECTBEHHBIC
KPUTHUYECKHE 3aMEYaHMS;

* [IpY 3aIIUTE CTYJICHT 3aTPYAHIETCS OTBEYATh HA OCTABJIEHHBIE BOIIPOCHI 11O
TEME, HE 3HaeT TEOPUH BOIIPOCA, IPU OTBETE JIOMYCKAET CYIIECTBEHHBIE OINOKH, K
3aIllMTE HE OATOTOBJIEHBI HATJISAHBIE TOCOOUS WU pa3AaTOYHbIA MaTepual.

4. Ilpn nonroroBke k I'MA oOywarommmcs OKa3bIBAIOTCS KOHCYJbTallUU
PYKOBOJUTENIIMU OT OOpa30BaTENbHOIO YUYPEKIACHMsI, HA3HAUEHHBIMU MPUKA30M
nupekTopa. Bo BpeMs MOArOTOBKH OOYYaroIUMCS MOKET OBITh MPEAOCTaBIICH
noctyn B IHTEpHeT.

5. TpebGoBanuss K y4yeOHO-METOIMYECKOM JIOKYMEHTAMM: HAJIWYHE

peKOMCHI[aL[I/Iﬁ K BBITIOJIHCHUIO BBIITYCKHBIX KBEU'II/I(I)I/IKaHI/IOHHBIX pa60T.



Meroauueckue ykazanus ISl CTYJEHTOB [0 BBIMOJIHEHHIO BBITYCKHOH KBaTH(UKALIMOHHOM
paboTel coctaBiieHbl B cooTBeTCTBUHU ¢ TpeboBaHusMu PI'OC CIIO no cneunansiocTy 46.02.01
JlokyMeHTauoHHOe o0ecrieyeHne yrnpaBjieHus U apXHBOBEICHHE.

ABTOp: 7 ’ O.A. ITyukosa
i

MeTonyeckue yka3aHus Uil CTYACHTOB 110 BBINOJIHEHHUIO BbIMYCKHON KBATU()HUKALIHOHHOM
paboTel 0/100peHbI Ha 3ace/laHuK 00beIMHEHHOH MeToandeckoi komuccun (OMK) MuctutyTa

OTKPHITOro 00pa3oBaHus U GUIHAIOB YHUBEpCHTETA OT « £/ 26 20& rojaa,

npotokos Ne

[Ipeacenarens OMK %‘/ H.E. Ha3apoga



JIuct akTyanu3ani MeTOIUYECKUX YKa3aHUN IS CTYICHTOB I10 BBITOJIHEHUIO
BBIITYCKHON KBATM(UKAIIMOHHON PaOOThI (IUIIIOMHON PabOThI)
Meroandeckue yka3aHHs JUIsl CTYJICHTOB IO BBINIOJHCHUIO BBITYCKHOW KBaTHU(PUKAIIMOHHON
paboThI (IUIIIOMHOM paboThI) IEPECMOTPEHA IS peau3alnn 0e3 BHECCHUS H3MEHEHHMA
B 2017-2018 yueOGHOM TOTY.
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