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1. Mecrto nucuuniauabl B crpykrype OIIOII

Hucuummuaa b1.B./IB.04.02 «/lokymeHTanmonHoe odecniedenue yrpasieaus» (JJOY) oTHocutes k
yacTd, popmupyemMo ydacTHHKamu oOpaszoBarenbHbIx oTHOuIeHui, OIIOIl nmo nampasnenuro 09.03.03
[Mpuknannas wHpOpMATHKa, HaNpaBIeHHOCTh (mpoduns) I[lpuknagHas uHpOpMaTHKa B yNpaBICHUH
MIPOU3BOJICTBOM, SIBIISIETCS TUCHUIUIMHON MO BBIOOPY, OPUEHTHPOBAHA HA MOATOTOBKY BBIMTYCKHHKOB K
pEIICHHI0 TPOEKTHOTO THUMa 3a1ad Mpo(ecCHOHANBLHOW AESITeNTbHOCTH M YacTUYHOE (GOpMHUpOBaHUE

koMmnerennui I1K-1, YK-4.

2. [InaHupyembie pe3yJabTaThl 00yYeHHUsI MO TUCIUIJIHHE, COOTHECEHHbIE ¢ MJIAHHPYEeMbIMHU
pe3yJbTaTaMHd OCBOEHUSI 00Pa30BaTEIbHOI NporpaMmbl (KOMIETEHIUSIMA M HHIMKATOPAMH
JOCTHKEHHSI KOMIIETEHIIU)

® Ilnanupyemble pe3yJIbTaThl 00yYeHUSs 0 TUCHMILTUHE (MOIYJII0), B
OpMHpYyeMbIC COOTBETCTBHH ¢ HHAUKATOPOM TOCTHKEHHS] KOMIIETEeHIINN HaumeHoBaHue
KOMIIeTEeHIIHH (KO,
HNHankaTop K0CTHKEHHS OICHOYHOT 0
cozep KaHue PesyabTaTsl 00yueHus no
KoMTeTeHH) KOMITeTeHIIHH (KOJI, [ cpeacTBa
COJICPKAHUE MHIMKATOPA)
YK-4. Crocobnocts | YK-4.1. 3HaTb  OCHOBHbIE TpeOoBaHus K | Tectsl,
OCYILECTBIIATh  JCJOBYIO | 3HACT MPHHIMUIBI MOCTPOCHUS | MUCBMEHHOMY ITHKETY, K | IPaKTHYECKOe
KOMMYHHKAIIMIO B YCTHOM U | YCTHOTO Y MHCHBMCHHOTO | (POPMYJIHUpPOBAHHIO TEKCTOB Pa3IMUYHBIX | 3a[[aHHE
MUCEMEHHOH (OpMax Ha | BBICKA3bIBAHUSA Ha | TOKyMEHTOB
TOCYTapCTBEHHOM  SI3BIKE | TOCYAAapCTBEHHOM 17§
Poccuiickoit @epepanyii ¥ | HHOCTPAHHOM SI3BIKAX;
WHOCTPaHHOM(BIX) TpeboBaHUS K  JIeTIOBOM
sI3pIKe(ax) YCTHOM 51 MMAICbMEHHOM
KOMMYHHKAIIHH.
VK-4.2. YMeTh COCTaBIATh OpraHW3alMoHHO- | [IpakTHdeckoe
Ymeer MIPUMCHSTh Ha | paclopsSaUTEIbHBIC JOKYMCHTHI, 3HATh | 3aJaHHE
MPaKTHUKE YCTHYIO U | 0COOCHHOCTH PabOTHI C HUMU
MUCEMCHHYIO JIETIOBYIO
KOMMYHUKAIHIO.
VK-4.3. Bnanets HaBBIKAMU nenosoro | IlpakTuueckoe
Bnaneer METOAMKOHN | OOINeHMs, TMpUEMaMU COCTaBJIICHUS | 3a/laHUC
COCTAaBJICHUS  CYXJCHUS B | Pa3siIUYHBIX BUAOB CIYXKCOHBIX MUCEM,
MEKIIITIHOCTHOM JICIOBOM | YUHTHIBAs TpeOoBaHUA
oOrIeHun Ha | CYIIECTBYIOIIETO CTaHIapTa (o)
TOCyIapCTBEHHOM 1 | 0(hOpPMIICHUIO PEKBU3UTOB JOKYMEHTOB
WHOCTPAaHHOM  sI3BIKaX, C
NPUMEHEHHEM  aJeKBaTHBIX
SI3BIKOBBIX (DOPM U CPEICTB
TIK-1 TIK-1.1. 3HaTh METOJUKY ananns3a | TecThl,
CriocoOHOCTh  TMPOBOAWTH | 3HACT METOIMKY MPOBEACHUS | OPraHM3alMOHHOW NOKYMEHTAUWHU sl | JabopaTopHas
o0ceoBaHue 00cCIeI0BaHus OpPTaHU3alui U | BHEIPCHUS JJIEKTPOHHOIO | pabora
OpPTraHU3allfif,  BBISABIIATH | BBIABJICHUS JIOKYMEHTO000pOTa
UH(POPMALMOHHBIC UH(POPMALMOHHBIX
HoTpeOHOCTH NOTpeOHOCTEH MoJib30BaTeIet
10JIb30BaTENEMH, TIK-1.2 YMeTh BBISBIATH HeoOXoaumocTh B | JlabopatopHas
dbopmupoBaTh TpeOoBaHHS | YMeer BBISIBJISITH | JOKYMEHTHPOBaHHOW  wH(popmamuu, | pabora
K nH()OPMAIMOHHOHN | HH(OPMAIIMOHHBIE OpTraHN30BBIBATh 3JIEKTPOHHBIN
CUCTEME MOTPEOHOCTH TOJB30BaTENeH, | JOKYMEHTOOOOPOT
dbopmupoBaTh TpeOOBaHHS K
WHPOPMAIMOHHON CUCTEME
TK-1.3 Braoemv  HaBblkamu  pabotel ¢ | JlaGopatopHas
Branmeer METOAMKOH | 3JEKTPOHHBIMHU JOKYMEHTaMHU B | pabora
oOcnenoBanus opranusanun u | cucreme 1C: [Ipeanpustue
BBISIBIICHUS
UH(POPMAMOHHBIX
NOTPeOHOCTEH MOJIb30BATEICH




3. CTpykTypa u coaepxkaHue IUCUUILTHHBI

3.1. TpynoeMKOCTh JUCHUNJIMHBI

0YHO-3209HAsI

dopma o0yuenust
OO61mas TpyJ0eMKOCTh 33ET
YacoB 1o yueOHOMY TUTaHY 108
B TOM YHCIIE
ayIUTOPHBIC 3aHATHS (KOHTaKTHas paboTa): 33
- 3aHSITUS JISKIMOHHOTO TUTIA 12
- 3aHSITUSI CEMHHAPCKOTO THIIA 8
- 3aHATHS TaOOPATOPHOTO THUTIA 12
- KCP 1
CaMOCTOsITeNIbHAS paboTa 75
[IpomexyTouHas aTTecTalys — 3a4eT -

3.2. ConepxaHue TUCUUILTHHBI

B TOM YHCIIE
KonrakTHas pabora (paboTa Bo g g
o L
B3aUMO/ICHICTBUH C IIPENOJaBaTeeM), JacChl S 2
W3 HUX o
Bcero . ° o g3
= = o el
(gacer) = 8 = S w & E 5
ST R SERTI S =T < e H
E T E 2 E © 5 &
HaumeHoBaHue U KpaTKOE =g g = S g = £ g g S %
=
< = < = < 5 =
COJICp)KaHNE Pa3/IesioB U TEM S = S g S & m 2 &
JIUCLUTLIMHBI 2 g ‘g A
= )
% = = % % =
< < < < < <
= = = = = =
5 Y Sy 5 5 N
o ) ) o o )
[+ < < [+ [+ <
? @ @ < 9 @
o o o o o o
£ = = & & =
N 5 5 N N 5
o o o o o o
Tema 1. CoBpeMeHHOE
3aKOHOJATENbHOE W HOPMAaTHUBHO-
b 20 2 1 2 5 15
METOIUYECKOE peryiaupoBaHue
J0Y
Tema 2. Bugsl OOKYMEHTOB, HX
byHKIMN u IPUEMBI ux 20 2 1 2 5 15
COCTaBJICHUS
Tema 3. Opranu3alnuoHHO-
pacnopsauTenabHas AOKyMEHTAlUs: 23 3 2 3 8 15
TpeOoBaHus K 0OPMIICHHIO
Tema 4. Opranuzanust 1 QyHKUINU 21 2 2 2 6 15
IEKTPOHHOTO JOKyMEHT0000poTa
Tema 5. Cucrema 3JIEKTPOHHOTO
nokymenroobopora (COJ[) Ha 23 3 2 3 8 15
mwiatopme «1C: [Tpenmpusitre»
KCP 1 1
Kontpoins - 3auer
Htoro 108 12 8 12 33 75

Texkymuit KOHTPOJIb YCIIEBAEMOCTH PEaTU3yeTCsl B paMKaX 3aHATHI CEMHUHAPCKOTO 1 JIA0OpaTOPHOTO

THUIIA.
[IpoMexyTouHas aTTecTals IpoXoauT B (hopMe 3aueTa, BKIIOYAIOIIETO BHIMOTHEHUE TPAKTUYECKIX

3a,Z[aHHI>'I Hapsaay ¢ TpaaAUuIUOHHBIMU OTBECTAMU HAa BOIIPOCHI 110 MpOoTrpaMMeE JUCIHUITIIMHBI.
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4. YuyeOHO-MeTOAMYECKOE 00ecriedeHre CAMOCTOSITeILHOI padoThl 00y4aro X Cs

CamocrosiTenbHas paboTa CTYACHTOB HalpaBJieHa Ha yriyOJieHWe 3HaHHWK 10 BCEM TeMaM pabodeit
IPOTPaMMBI.

Llens camocTOATENBHOI pabOTHI - TMOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOTO CIIEUAINCTa U
(dbopmHpoBaHUE CIIOCOOHOCTEH M HABBIKOB K HETIPEPHIBHOMY CaMOOOPa30BaHHUIO M MPO(ECCHOHATLHOMY
COBEPIIIEHCTBOBAHUIO.

CamocrodaTrenbHas paboTa sBIseTcs HauOosiee NEsTeIbHBIM U TBOPYECKHUM IIPOLIECCOM, KOTOPBIN
BBITIOJTHSIET PA TUNAKTHYECKUX (QYHKIMH: CIIOCOOCTBYET (hOPMHPOBAHUIO THATICKTHYECKOTO MBIIIICHNS,
BbIpa0aThIBAET BBICOKYIO KYJIbTYpy YMCTBEHHOTO TpPYZa, COBEPLICHCTBYET CHOCOOBI OpraHHu3aluu
MI03HABATEIbHON JICSTENbHOCTH, BOCTIUTHIBAECT OTBETCTBEHHOCTB, I1EJICYCTPEMIICHHOCTD, CHCTEMAaTHYHOCTh
U TIOCJIEIOBATENBHOCTD B paboTe CTYJICHTOB, Pa3BUBAET y HUX OEpPEKHOE OTHOILIEHHE K CBOEMY BPEMEHH,
CIIOCOOHOCTH TOBOJUTH J0 KOHIIA HAaYaToe AeO.

N3ydenue noHATUIHOTO anmnapara AUCHUTUIAHBI
Bes cucremMa MHAMBHIYaTbHOW CaMOCTOSITENLHON PabOTHI MOMKHA OBITH MOJAYMHEHA YCBOCHUIO
MOHSATUHWHOTO ammapara, IMOCKOJIbKY OJTHOM M3 BOXKHEHUINNX 3a]1a4 MOJTOTOBKH COBPEMEHHOT'O IPAMOTHOTO
ClicquaJInCra [ABJIACTCA OBJIAACHUC U FpaMOTHOC HpI/IMeHeHI/Ie HpO(i)GCCI/IOHa.HBHOI\/'I TepMI/IHOJIOFI/II/I.
JlydmieMy yCBOGHHMIO M TOHMMAHHMIO JAWCIHUIUIMHBI TIOMOTYT pPa3iW4HbIC SHIIUKIIONEIUHU, CIIOBapH,
CIIPAaBOYHUKHU U APYTrU€ MaTepHUaibl, YKa3aHHBIE B CIIUCKE JINTEPATYPEIL.

W3yuenne TeM caMOCTOSITEIbHOM MMOATOTOBKH 110 Y4€OHO-TEMaTHUECKOMY TIaHy

DopMBI CaMOCTOATEIILHON PabOTHI IO TEMaM:

IIEPBOM U BTOPOM:

* OCBOEHHE NOHATUHHOTO amnmapara;

* yyacTue B paboTe ceMuHapa;

TpEThEN:

* aHanu3 paKTUYECKOro MaTepHana;

* KOHTpPOJb U CAMOKOHTPOJIb;

YETBEPTOM:

* BBITIOJTHEHHE KOMIUIEKCHOTO 3a/IaHUS B CUCTEME 3JIEKTPOHHOTO IOKyMEHTO000poTA.

Ocoboe MecTO OTBOAUTCS CaMOCTOSITEJIbHOM MpOpadOTKe CTyAEeHTaMH OTAEIbHBIX TEeM IO
u3ydyaeMoi aucruruinHe. Takod MOAX0A BbIpabaThIBa€T y CTYACHTOB WMHUIMATHUBY, CTPEMJICHHE K
YBEJIMUEHUIO 00beMa 3HaHMM, BHIPAOOTKE YMEHUN M HAaBBIKOB BCECTOPOHHETO OBJAJCHUS CIIOcO0aMu U
npueMamu MpohecCHOHATBHON AEATEIbHOCTH.

N3ydyeHue BOIMPOCOB ouepenHON TeMmbl TpeOyeT TINyOOKOTro YCBOEHHUS TEOPETHYECKHX OCHOB,
PaCKpBITUSL CYITHOCTH OCHOBHBIX KaTE€TOpHi, MPOOJEMHBIX AaCHEKTOB TEMbl M aHaIM3a (aKTHUYECKOTO
MaTepuana.

PaboTa Ham OCHOBHO# M IOMIOJIHUTEILHOM JIUTEPATYypOi

W3yueHne pekOMEHIOBAHHOM JIMTEpaTyphl ClieAyeT HauMHATh ¢ Y4eOHHKOB M Y4eOHBIX MOCOOHiA,
3aTeM IMepexXOoAUTh K HOPMAaTUBHO-TIPABOBBIM aKTaM, Hay4YHbIM MOHOrpadusM © Marepuaiam
Nepuonveckux u3ganuil. KoHcnekTupoBaHue — OJHAa U3 OCHOBHBIX ()OPM CaMOCTOSITEIBHOTO TpPY.a,
TpeOyromiasi OT CTYJEHTa aKTUBHO pabOTaTh ¢ y4eOHOU TUTEPATypOid, a HE OTPAaHUUNBATHCS KOHCIIEKTOM
JIEKLUH.

CTyneHT JOKEH YMETh CaMOCTOSITEIBbHO MOAOHUpaTh HEOOXOAMMYIO ISl y4eOHOMl M HaydHOU
pabotsl ureparypy. [Ipu sTom crieayer oOpamaThCs K MPeAMETHBIM KaTaioraMm u Oubiuorpadudeckum
CIIPaBOYHHUKAM, KOTOPHIE UMEIOTCS B OMOIHOTEeKAX.

Jnst akKyMyJsiud MHQOPMAIMU 1O M3y4aeMbIM TeMaM peKOMeHAyeTcs (OpPMHPOBATH JTHMUHBINA
apxuB, a TaKXe KaTaJor UCIOJIb3yeMbIX UCTOYHHUKOB. [Ipu 3TOM eciu yxe Ha MepBbIX Kypcax 00ydeHUs
CTYZEHT ompenensier 1 cedbs Haubosee MHTEpEeCHbIe cephl s U3ydeHus, TO mogooHas paboTa Oyner
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BEChbMa MPOAYKTUBHOW C TOUKH 3peHUst GopMHpoBaHUs OuOImorpaduu A MOCIEAYIONIEro HaluCcaHus
BBIITYCKHOW KBaNN(UKAIMOHHON pabOThI Ha BBITYCKHOM Kypce.

CamoroaroToBka K IpakTHIECKUM 3aHATHSIM

HpI/I IIOATOTOBKE K HpaKTI/I‘-IGCKOMy 3aHATHUIO HCOGXOI[I/IMO IIOMHUTD, UTO AaHHAA AUCHUIIJIMHA TECCHO
CBsI3aHA C paHEE M3y4yaeMbIMU JUCITUTIIINHAMHU.

Ha HpaKTI/I‘IeCKI/IX 3aHATUAX CTyI[eHT JOJIDKCH ITIOKAa3aTh HABBLIKKW BJIAJICHUSA I/IH(bOpMaI_[I/IOHHBIMI/I
TEXHOJIOTHSIMH, YMETh paboTaTh ¢ WH(MOpMAIMed, TOCIe0BaTeIbHO H3JIaraTb CBOW MbICH. J[is
TOCTIDKEHMS DTOH €N HEOOXOIMMO:

1) 03HaKOMUTBCS C COOTBETCTBYIONIEH TEMOU MPOrPaMMBbl U3y4aeMOU TUCIUTIIINHBL;

2) OCMBICIIUTD KPYT M3y4a€MbIX BOIIPOCOB U JIOTUKY UX PACCMOTPEHUS;

3) M3YYUTh PEKOMEHJOBAHHYIO YYEOHO-METOAMYECKUM KOMILIEKCOM JIMTEPATypy IO JTaHHOU
TEME;

4) THIATENBHO U3YYUTh JICKIIMOHHBIA MaTepHual;

5) 03HAKOMUTKCS C BOIPOCAMU OYEPETHOTO MPAKTUUECKOTO 3aHATHUS;

6) BBITIOTHUTh TOJYYEHHOE MTPAKTUUYECKOE 3a/IaHUE.

CamocrosiTenbHas paboTa CTyAeHTa IIPU MOATOTOBKE K 3a4EeTy.

Kontpons BbicTymaer ¢opmoil oOpaTHOW CBsI3M M TNPEAyCMaTPUBAET OIICHKY YCIIEBAEMOCTHU
CTYIECHTOB U pa3pabOTKy Mep M0 JajbHeiIIeMy MOBBIIIEHNIO0 KaueCTBA MOArOTOBKU BBIITYCKHHUKOB.

BGCCHOpHBIM q)aKTOpOM YCIICHIHOTO 3aBCPUICHUA OYCPCAHOIO MOAYJIA SABJIACTCA KpPOIIOTJIMBAald,
cucTeMaTruyeckasi paboTa CTyJeHTa B TeYeHHE BCEro NepHuoa N3y4eHUs JUCIIUILIMHEI (cemecTpa). B aTom
CJIydac moAroToBKa K 3a4€Ty 6y,Z[GT ABJIATHCA KOHHCHTpHpOBaHHOﬁ CHCTeMaTHBaHHCﬁ BCCX IMOJTYYCHHBIX
3HAHWUHU 10 JAaHHOU JTUCIUILINHE.

Hpe,Z[BapI/ITCJIBHOC HU3YUCHUC IICPCUHA BOIIPOCOB K 3a4CTy IIO HaHHOﬁ JUCHUITIIMHE II03BOJIUT
CTYJICHTY B IIPOIIECCE OCBOCHUS TUCIUILTAHBI ChOPMHUPOBATH Oo0Jiee TpaBUIIbLHOE U 0000IIEHHOE BUICHNE
CYIIECTBA TOTO WJIM HHOTO BOIIPOCA 32 CUET:

a) YTOYHSIIOLIUX BOIIPOCOB MPEINO/IaBaTeNIo;
6) CaMOCTOATCIIBHOT'O YTOYHCHH A BOIIPOCOB HAa CMCKHBIX JUCHUIIINHAX
B) yriyO0JE€HHOTO U3YYSHUS BOITPOCOB TEMBI IO YYCOHBIM ITOCOOUSIM.

Kpome Toro, Hannuue nepedHs BOIPOCOB B EPUOJT 00YUEHUS TO3BOIUT BBIOPATh U3 MPEATIOKEHHBIX
npernojaBaTesieM y4eOHHMKOB Haumbosee ONTUMAIbHBIM I KaXAOro CTyAeHTa, C TOYKH 3pPEHHs €ro
HHAUBUAYAJIBbHOI'O BOCIIPUATHA MaTCpHralida, YPOBHA CIIOKHOCTH U CTUJIIMCTUKU U3JIOKCHUS.

N3ydeHue calToB 0 TEMaM JUCLUIUIMHEI B ceTh MHTEepHEeT
Pecypcet HHTepHET SBISAIOTCS OJHUM U3 aJbTEPHATHBHBIX HCTOYHHKOB OBICTPOTO IOMCKA
Tpedyemoii nHpopmarmu. VX ucmonp3oBaHue 00s53aTeIbHO IS TOJTYYCHUSI OCHOBHBIX U TOTIOTHUTEIBHBIX
CBEJICHUH 110 N3y4aeMbIM MaTepHaliaM.
KontposbHble BOMPOCHl M 3aJaHUsl JJIsi IMPOBEIEHUSI TEKYLIEro KOHTPOJS U MPOMEXKYTOUHOU
aTTECTAIMU 110 UTOTaM OCBOEHUSI TUCIUILIMHBI IPUBEACHBI B 11. 5.2.

5. @oHJ OLEHOYHBIX CPEICTB ISl MPOMEKYTOUHOI aTTecTAUMHU MO AUCHUIIMHE (MOIYJII0),
BKJIIOYAIOIINN:

S.1. Onucanue MIKaJ OLEHUBAHMUSA Pe3yJIbTATOB 00y4eHHs 10 JUCIUILIHHE

YpoBenb chopMUPOBAHHOCTH Illkana onennBanns copMHUPOBAHHOCTH KOMIETEHIMI
KOMIleTeHIUii (MHAUKATOpa
L HE 3a4TCHO 3a4TEHO

JOCTHKEHUS] KOMIIeTeHIU i)

YpoBeHb 3HAaHUN HUKE MHHUMAJIbHBIX | YPOBEHb 3HaHUH B obbpeMe,

3HaHus TpeboBannii. ImMenn wmecto TpyObIe | COOTBETCTBYIOIIEM porpaMme

OIINOKH. MOATOTOBKH.  JOIMyCTHMO  HECKOJBKO

HerpyOBbIX OHIMOOK




HpI/I peuIicHUr CTaHAApTHBIX 3aJda4d HE HpOL[eMOHCTpI/IpOBaHLI BC€ OCHOBHBIC
IIPOACMOHCTPHUPOBAHBI OCHOBHBIC | YMCHMUA. Pemensl Bce ocHOBHBIE 3agadyu

YMeHnus
ymenust. imenu mecto rpyObie ommbku. | (¢ HerpyObiMu ommbOkamu). BeImomHeHbI
BCE 3aJaHMs, B IOJHOM o0O0BeMe (c
JIOTTYIIICHHEM HEKOTOPBIX HEIOYETOB).
Ilpa  BLHINMONHCHMA MPAKTHIECKAX K IIponemoHCTpHpPOBaHBI 6a30BbIC HABBIKH
Happikn 11abopaTopHEIX pabor HC | npy  BBIMONHEHMH IPAKTHYECKHX H

MIPOAEMOHCTPHUPOBAHBI 0a30BHIC HABBIKH.

nabopaTopHBIX paboT
Hmenu mecto rpyOble OMINOKH.

(C IOoMyIIEHUEM HEKOTOPBIX HEJJOUETOB).

Ikana oneHKH NpU MPOMEKYTOYHOM aTTeCTAMHU

YpoBeHb NOATOTOBKH

3aureHo Bce xomnerennuu (4acTu KOMIIETEHIMH), Ha (JOPMHUPOBaHNE KOTOPHIX HAIlpaBiieHa JUCLUILIMHA,
c(hopMUpOBaHbI HA IPHEMJIEMOM YPOBHE.

He 3aureno Xotst Obl 0J1HA KOMIETEHIUS c(HOPMHUPOBAHA HA HEPUEMIIEMOM YPOBHE.

5.2. TunoBble KOHTPOJbHbIEC 3aJaHUSl WJIH HMHble MaTepHaJibl, HeO0OXOAMMBbIe Il OLEHKHU
pe3yJabTaToB 00y4eHMUs.

5.2.1. KoHTpoOJIbHBIE BONPOCHI

Kon

Bonpocsl opmupyemoii
KOMIEeTeHIIHH

1. OcHoBomonarammie HOPMAaTHBHO-IIPABOBbIE aKThl B  cepe  JeNONpOM3BOIACTBA U VK-4
WHPOPMATU3AIUH.
2. Kiaccubukauust JOKyMEHTOB: HX BHJIBl H 0COOEHHOCTH VK4
3. Oprasu3aiMoHHO-NPABOBLIE JOKYMEHTHI: BUJIBI, HA3HAUCHUE YVK-4
4. PacnopsauTeNbHbIe JOKYMEHTHI: BUIIBI, HA3HAYECHUE. YK-4
5. MudopManroHHO-CIPABOYHEIE JOKYMEHTHI: BUIbI, HA3HAUYCHUE VK-4
6. OcobennocTr paboTHI CO CITYKEOHBIMU MUCHMAMH YK-4
7. O6uue tpedosanus 'OCT P 7.0.97-2016 YK-4
8. PexBU3UTHI JOKYMEHTOB: COCTaB, HA3HAYEHHE, OPOPMIIEHHE. YK-4
9. bBiaHKU JOKYMEHTOB: HX POJIb M BUJIBI YK-4
10. Byl 31€KTPOHHOM TOIHCH VK-4
11. MousTre TOKyMEHTO06OPOTA, €r0 OpraHu3alus, 00beM IK-1
12. Dransl 10KyMeHT0060pOTA. IK-1
13. JIOKyMEHTOIOTOKH OPraHHU3aIlHH. IK-1
14. Perucrpanmst JOKyMEHTOB: LEIH, TPOLETLYPbI, TPUHIIUIIBI ITK-1
15. DneKkTpOHHEIH JOKyMEHTOOOOPOT: OCHOBHEIE MOHSTHS U IPEUMYIIECTBA ITK-1
16. TIpuHLIMUIIE SJIEKTPOHHOTO JOKYMEHTO000pOTA IIK-1
17. Haznauenue u ocHoBHBIE cBolicTBa COJI. IK-1
18. OcHosubie dyukimu CH/I. IK-1
19. OcobennocTy mpoiecca coriiacoBatus JOKYMEHTOB B 2JICKTPOHHOM U TPaMIIMOHHON hopMme. TTK-1
20). Xapakrepucruka nporpaMMHoro mpoykra «1C: JIokyMeHTo060poT 8. TTK-1

5.2.2. Tumnosble TecTOBbIE 3aJaHUs A/l OLIEHKH C()DOPMHPOBAHHOCTH KOMIIETEHIMHU
TecTbl A1 oneHKN KoMneTeHIuH «Y K-4»

1) 3aconosok k mexcmy, amo:

a) HaMMEHOBAHWE BHJIAa JOKYMEHTA

0) uapOopMaIHS, SIBISIOMIASACS TPEAMETOM COOCTBEHHOCTH W TIOIJIEXKAIIast 3aIuTe
B) M3JIO)KEHHE OCHOBHOTO CMBICIIA TEKCTA JOKYMEHTA

I') TEKCT, COJICPXKAIINNA UCXOTHYIO HH(POPMAIIHIO
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2) Kaxou u3 pexsusumos OOKyMeHmMAa pacnoiaearm HA Juyesou uiu 0O00pOMHOU CMOpPOHE
nocneoHe2o 1Ucma OOKYMEHMa 6 1e60M HUNCHeM yaiy?

a) OTMETKa O KOHTpPOJIE

0) OTMeTKa O 3aBEPCHHH KOIUU

B) WJICHTHU(PUKATOP JICKTPOHHON KONUHU JOKYMEHTA

I') OTMETKa 00 UCITOJIHUTEIIC

3) Kaxkotl uz pexeusumos sxirouaem 8 cebs noumoswviii aopec, Homep meie@oua u opyeue cedenus
1O YCMOMPEHUI0 OpeaHu3ayuu?

a) Tpud yTBepKICHUSI

0) HaMMEHOBaHWE OpPTraHU3AINH

B) CIIPaBOYHBIC JaHHBIC 00 OpraHU3AIII

I') OTMETKa 00 HCIIOJHUTETIC

4) Cmanoapmmuwiii iucm 6ymazu ¢ 60CNpoOU38eOeHHOU Ha HeM NOCMOAHHOU UH(opMayueti U MeCmom,
0mMBe0eHHbIM 05l NEPEMEHHBIX PEKGUZUMO8, IMO:

a) mpuKas

0) aHHOTALIMS

B) GopMyIsip

r) OJaHK JOKyMEHTa

5) B kakux cnyuasx ciedyem Ha OOKyMeHme ogopmiams peksusum «Mecmo cocmagnenus unu
u30auusi OOKymeHma»?

a) €ecJIM aBTOPOM JOKYMEHTA SIBJIseTCs (puimran GpupMsbl

0) ecii B JTaHHOM JIOKYMEHTE MPUCYTCTBYET PEKBU3UT «CIpaBOYHBIC JaHHBIE 00 OpraHU3aI[I»

B) €CJIM HAa3BaHUE TEPPUTOPHH, TJ€ HAXOAUTCS pUpMa BXOIUT B €€ O(hUIIHaIbHOC HAUMEHOBAHHE

T) €ciH TOKYMEHT 0)OpMIICH Ha OJIaHKe MHChMa

TecTbl 11 oneHKH komnereHmun «IK-1»

1) He 0aem 603modcHOCIU CUCMEMAMU3UPOBAMb 3aNUCU (popma pecucmpayu 0OKYMeHmMOo8
a) KapTo4yHas

0) >KypHaJIbHAs

B) aBTOMAaTU3UPOBAHHAs

r) LEHTpaTu30BaHHAs

2) 0CHOBHBIMU Yenamu UCCIe008aHUSA OOKYMEHMONOMOKO8 OP2aHU3AYUU AGNAIOMCS
a) yJIydIIeHHe KauecTBa 00pabOTKU JOKYMEHTAITUU

0) CBOEBPEeMEHHOCTh MPEAOCTABICHU HH(POpMALIUU

B) YCKOpEHHUE IBUKCHUS JOKYMEHTOB B OpraHU3alluU

r) noBbIeHUE 3()(HEKTUBHOCTH YIPABICHYECKON AEATEIbHOCTH

3) Ha ocnosanuu kako2o 0oKymeHma npou3eooumcs YHUUmodcenue 0oKymenmayuu, 0is Komopou
3AKOHYUICS CPOK XPAHEHUS

a) ImpHKasa

0) pacnopspKeHHs

B) aKTa

I) yKa3aHUs



4) Ompasicaem cneyuguueckue ocobenHocmu padbomel ¢ OOKyMeHmayuell, Xxapakxmepuvie OJis
KOHKPEMHOU Opeanu3ayuu

a) 'OCT P 7.0.97-2016

0) MHCTPYKIIUS 10 JEIOMPOU3BOICTBY

B) HOMEHKJATypa Jel

') TIOJIO)KEHHUE O CTPYKTYPHOM TIOIpa3/ieJICHUN

5) He saensemcs (hynkyueti cucmemsl 21eKmMpPOHHO20 OOKYMEHMOoobopoma
a) 0e30IacHOCTD

0) mojaep)KKa CUCTEMbI KOHTPOJISl KayecTBa

B) palOHAJIbHOE CTPOEHUE

I) BEPCUOHHOCTH

Y% npaBUIbHBIX OTBETOB Orenka
Kputepuu onenku tecra ot 60 u BbIIIE 3a4TEHO
MeHee 60 miu He mucall HE 3a4TCHO

5.2.3. TunoBsble 3axaHNs 11 OLEeHKH CGOPMHPOBAHHOCTH KOMIIETECHIIUH

IIpakTHyeckoe 3a7aHue 1JI5 OLEHKU KoMneTeHIHU «Y K-4»

Onpenenutb peKkBU3UT (PEKBU3MUTHI), Ha3BaTh uX (B coorsBerctBuu ¢ I'OCT P 7.0.97-2016) n
WCIIPABUThH OIIMOKH B ero (uX) ohOpMIICHHH.

Kpurepuu onieHKu NpoCThIX 3aJaHU OrneHKa
CryneHTHl BBINONHAIOT BCE 3aJaHUs (JOMyCKas HE3HAYUTEIbHbIC
TTOTPEITHOCTH) 3ATEHO
CTyaeHTHI He BBINOJIHAIOT 331aHUH TMO0 OMYCKAIOT rpyOble OIMOKN | HE 3a4TE€HO

IIpakTHyeckne 3a1aHus Jsi onleHKH KomneTeHunu «IIK-1»

JlabopaTopHas padora 1 ajst ouenkn komnereHun «IK-1»

O3nakomuthcs ¢ ocHOBHBIM pyHKunonanaoM CIIC Koncynprantllmoc.

N3yunTth rnaBHOE MeHIO cHucTeMbl. [l03HaKOMHUTBbCA € OCHOBHBIMM HHCTPYMEHTAMU IIOHCKa
JIPOKYMEHTOB: OBICTPBIN MOUCK, KAPTOUKa MIOMCKA, IPABOBOM HAaBUTATOP.

Haiitu ['OCT p 7.0.97-2016 Ha pa3paboTKy OpraHU3alnOHHO-PACTIOPAAUTEIbHON HH(POPMATULIUH U
METOJIMYECKUE pEKOMEHAAUMU K HeMy. M3yunts cBa3m nokymenrta. Haittu ['OCT ¢ tepmuHamu 1o
nenornpoun3BoicTBy. Bee cpszannbie 'OCT u mMeTonuueckne peKOMEHAAIMU COXpaHUTh B M30panHOE
(manka «['OCT» B cuctreme koncynbrantllJItoc»). IloaroToBuTh A5 AanpHEiIeld paboThl HA 3aHSATHUSIX
¢aiimet WORD c¢ texkcrom 'OC u MeToaMuecKuX peKOMEH I,

JlabopaTopHas padora 2 ajsi oueHkn komnereHnun «IK-1»
O3HaKoOMHUTKCS ¢ eMo Bepcuei mporpammbl 1C:JIOKyMeHTO060poT 8
CryaenTy HE0OX0IUMO MPOUNTH 110 ccblike http://docflow.demo.1c.ru/docflow/ru RU/

Br16path coTpynHHUKa U3 MPEIIOKEHHOTO CITUCKA (TSI KOMMEPUYECKOW OpraHu3aIlin)

O3HaKOMUTBCS C OCHOBHBIMU (DYHKIIMSIMUA CUCTEMBI Ha puMepe yueOHoM 6a3bl JOKYMEHTOB JlemMo-
Bepcun. IloaroroBurs otyeT o0 paboTe C NOPUIOKEHHWEM pacleyeToK HKpaHHBIX  (opm
1C: IokyMeHT0060poT 8

6. YueOHO-MeTOAMYEeCKOE M HH(POpMALMOHHOE 0O0ecnievyeHHue TUCHUILINHBI

a) OCHOBHas JuTeparypa:



1. beikoBa T.A., Ky3nenosa T.B., Cankuna JI.B. JlokymeHTarimoHHOE oOecrieueHre ynpaBieHus

(HdemonpounsBoacto). Yuebnoe mocodue / HULL MHDOPA-M, 2018. — 304c. ISBN:978-5-16-004805-5.

Pexum

noctyma: http://znanium.com/catalog/product/942800

0) JOTMOJHUTENbHAS TUTEpATypa:

1

. DJIEKTPOHHBIN JTOKYMEHTOOOOPOT M obecreueHne Oe30MacHOCTH CTAaHJIAPTHBIMH CPEICTBAMHU

windows : yaeOHoe ntocodue / JI.M. EBnokumoBa, B.B. Kopsaokun, A.H. IIeiskun, O.I°. [lIBeukoBa. - M.
: KYPC, 2019. - 296 c. - Pexxum nocrymna: http://znanium.com/catalog/product/1001864

8) IIpocpammHoe obecneuenue 1uyeH3UOHHOE U CBODOOHO PACHPOCMPAHAEMOE

Onepannonnas cucreMa Microsoft Windows
[Taker npuknanubeix nporpamm Microsoft Office
[IpaBoBas cucrema «KoHCYIbTaHT TUTIOCY

1 C:IIpennpusitue 8

Bbpayszep Google Chrome

2) Unmepnem-pecypcoi

Caiit o cucteme nporpamm 1C npennpusitue 8 https://v8.1c.ru/overview/,
Hemo-Bepcuu nipopammbl 1C JlokymeHT0000pOT http://v8.1c.ru/doc8/demo/index.htm
Hayunas anekrponnas 6ubnuoteka https://elibrary.ru/project risc.asp
Hanmonanenas mnardopma oTKpsITOro oopasoBanus https://openedu.ru/
ADpXUB BeAyIIUX 3aMaHbIX HAYYHBIX )KYpHAJIOB Ha poccuiickoit mnatgopme HOMKOH,
http://archive.neicon.ru/xmlui/

Konneknus xypuanoB Economics, Econometrics and Finance.-
https://www.sciencedirect.com/#open-access [/laTa oopamienus 08.11.2019]
ECM-Journal.ru — mopran o0 opraHu3aluyd 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa W YyNPaBICHUH
JIEIOTIPOU3BOJICTBOM, [3JIEKTPOHHBIN pecypc|: uHTepHeT-niopTai. url: http://ecm-journal.ru
He3zaBucuMmpblil moprai 0 cucTeMax 3JIeKTPOHHOT0 JOKYMEHT0000poTa http://www.doc-online.ru
AdanacbeB A. MeTonpl ympaBlieHUS JTOKyMEHTOOOOpOTOM B opraHu3zauuu // Matepuaisl
koHpepeHiu "OducHble HHPOPMAIMOHHBIE CUCTeMBbI '96" [DneKkTpoHHBINH pecype. Pexum
nocryna http://citforum.ru/ofis/ofis96/index.shtml
OBC «lOpaiiT». Pexum nocryna: http://biblio-online.ru

OBC «KoncynbTaHT cryaeHTa». Pexxum gocrymna: hitp:/www.studentlibrary.ru

OBC «Jlanb». Pexum noctyna: http://e.lanbook.com/

OBbC «Znanium.com». PesxuM goctyna: www.znanium.com

0) npogheccuonanvrvle 6a3vl OGHHBIX U UHGOPMAYUOHHBIE CHPABOUHbIE CUCTEMbL

ba3a maHHBIX peLieH3upyEeMOH JTUTEpaTyphl Scopus https://www.scopus.com [26.10.19]
baza manasix Web of Science https://apps.webofknowledge.com [26.10.19]

I'APAHT. UudopmanmonHo-npaBoBoi mopran http://www.garant.ru/

[TpaBoBas cucrema «KOHCYIbTaHT TUTFOC»

7. MaTepuajibHO-TEXHHYECKOe o0ecnevyeHne TUCHUIIMHBI

[Tomemenuss mpeAcTaBISIIOT cO00M ydeOHblEe ayIUTOPUM Ul NPOBEACHUS Y4YEOHBIX 3aHATHH,
OCHAIllEHHBIC 000PYIOBAaHHEM U TEXHUYECKUMH CPEICTBAMH 00yUEHHS: TPOEKTOP, KOMITBIOTEPHI, ydeOHas

MeOenb

(CTOJIBI, CTYJIbS).

[Tomerenust st CaMOCTOSATENHHON padOThI 00YUAONIUXCSI OCHAIIEHBI KOMITBIOTEPHON TEXHUKOU C
BO3MOKHOCTBIO TIOAKIIOUEHUsT K cetu "HHTepHeT" M o00ecrnedeHbl JOCTYIOM B JJIEKTPOHHYIO
nH(OpPMAIMOHHO-00pa30BaTENBLHYIO Cpeay BYy3a.
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[Iporpamma cocraBneHa B COOTBEICTBHH tpedoBanuamu  PI'OC BO o HAIIPaBICHHIO
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