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1. ITACITIOPT ITPOI'PAMMBI

NMPOU3BOJACTBEHHOH (110 MPOGUII0 CIeHATBHOCTH) NPAKTUKH

1.1. MecT0 Npou3BOACTBEHHOI (110 MPOPUIIIO CIIENUATBHOCTH) MPAKTHKHU
B CTPYKTYpe NPOrpaMmbl NOJATOTOBKHU CHENUAJNCTOB CPeAHEro 3BeHa (aaJjee —
HICc3)

[Iporpamma IlpousBomcTBeHHON (MO TMPOGUIIO CHCIHMAIBHOCTH) TMPAKTHKA
aiagercst 4dactblo IIIICC3 mo cnenmmanmsHOCcTH 46.02.01. JIOKyMEHTaIlMOHHOE
oOecrieyeHue YIMpaBleHUsS U apXUBOBEJACHHE B YaCTH OCBOCHHUSI OCHOBHBIX BHJIOB
npodeccuoHanbHol AesitenbHOoCcTH:  OpraHuzanus apXMBHOM U CIPaBOYHO-
uH(OPMAITMOHHON PabOThI 1O JOKYMEHTaM OpraHHU3allnu;

1.2. e wu 3agay¥ NPOU3BOACTBEHHOM (M0 NPOPUII CHEHUATBHOCTH)
NMPAKTUKH.

C unenbio OBIAJACHUS YKa3aHHBIMU BHJAAMU TPOQPECCUOHATBLHON JEATEIbHOCTH
CTYJIEHT B XOJI€ JAHHOTO BUJA MPAKTUKHU JOJIKEH

UMeTh MPAKTUYECKHUI ONbIT:
® OpraHu3aly apXWUBHOM U  CIPaBOYHO-UH(DOPMAIMOHHONW PabOTHI IO
JIOKyMEHTaM OpraHu3allly;
yMeTh:

® OpPraHU30BBIBATH JIEATEILHOCTh APXUBA C YUYETOM CTaTyca U MpoQuiIs
OpraHu3aluy;

e paboTaTh B CUCTEMAX JIEKTPOHHOTO JOKYMEHTO000POTa;

® JCIOJIB30BAThH B ICATEIBHOCTH apXUBA COBPEMEHHBIE KOMITBIOTEPHBIE
TEXHOJIOTHH;

® IIPUMEHATH COBPEMEHHBIE METOJAUKNA KOHCEPBALIMUA U PECTABPALIMU aPXUBHBIX
JOKYMEHTOB;

3HATh:
e CHCTEMY apXMBHOTO ynpasieHus B Poccuiickont @enepanuu u OpraHu3alntio

ApxuHoro ¢onaa Poccuiickoit deneparnuuy;
® CHCTEMY XpaHEHUs U 00padOTKHU TOKYMEHTOB.

1.3 TpynoeMKOCTh OCBOEHHS NMPOTPAMMbI NMPAKTHKH:
Bcero: 1 nenens, 36 gacos.



2 PE3YJIBTATHI IPAKTUKH

Pe3ynbratom npon3BoiCTBEHHOM (110 MPO(UITIO CHIEIUANIBHOCTH) MPAKTUKU: SIBIIAETCS

ocBocHue 00mux kommnerenuuii (OK):

Kon HanmeHnoBaHue pe3ysbTaTa MPaKTHKH
OK1 Cdopmuponana (He copMHUpOBaHa)
OK2 Cdopmuposana (He chopMUpoBaHa)
OK3 Cdopmuponana (He copMHUpOBaHa)
OK4 Cdopmuposana (He chopMupoBaHa)
OK5 Cdopmuponana (He cpopMHUpoOBaHa)
OK6 Cdopmuposana (He chopMupoBaHa)
OK7 Cdopmuposana (He chopMupoBaHa)
OKS8 Cdopmuponana (He cpopMHupoBaHa)
OK9 Cdopmuposana (He chopMupoBaHa)

npodeccuoHaabHbIX Komnerenumii (IK):

Bun npodeccronansHoi
Kon HaumeHoBaHMe pe3ynbTaTOB MPAKTUKH
JeSITebHOCTH
K 2.1 Cdopmuponana (He chopMHUpOBaHa)
TIM 02. Oprasuzars IIK 2.2 CcdopmupoBana (He chopMHpOBaHa)
. IK 2.3 CcdopmupoBana (He chopMHpOBaHa)
ApPXWBHOU U CIIPABOYHO-

K 2.4 Cdopmuponana (He copMHUpOBaHa)
MH(OPMAIMOHHOIT pa0OTI K 2.5 CcdopmupoBana (He chopMHpOBaHa)
IO TOKYyMCHTAM OPraHu3alluy | 1y > 6 CcdopmupoBana (He chopMHpOBaHa)
K 2.7 Cdopmuponana (He copMHupoBaHa)




3 CTPYKTYPA U COAEP KAHUE NTPOI'PAMMBI

NPOU3BOACTBEHHOM (10 NPOPMIIO CIIEHUATBHOCTH) NPAKTUKH

3.1 CTpykTypa npakTHKH

O0beM BpeMeHH, OTBe/IEHHBII Ha
Koani HaumenoBanune NMPaKTHKY (B HeIeJsIX, 4acax)
¢popMupyembIx npogeccuoHaIbLHOI0
KOMIIEeTeHI N MOYJIfl B nexensix B uacax
OK1 [IM.02  OpraHu3zanms 1 menens 36 vacos
OK 2 apXUBHOMU 5
OK 3 CIIPaBOYHO-
OK 4 uH(MOPMAITMOHHON
OK 4 paboThI 1o
OK 6 JTOKyYMEHTaM
OK 7 OpraHu3anum;
OK 8
OK9
K 2.1
[IK 2.2
K 2.3
K 2.4
K 2.5
IIK 2.6
IK 2.7




3.2 ConepxxkaHue NPaAKTUKHU

Copep:xkaHue 0CBOEHHOT0 HaunmenoBanue KoJnuecr
Buabt Bub pacor y4e0HOro MaTepuaJa, MEKTUCHUIINHAPHBIX KYPCOB, BO

JAeATeIbHOCTH HEO0X0TUMOI0 1JIsI 00ecneYnBaIOIIHUX BHIMOJHEHHE 4acoB

BbINOJIHEHUS] BUI0B padoT BHJI0B padoT (HeeIb)
Opranmzanus | Opranuzauuss U | [IpaBoBbie ocHoBbl | MJIK 02.01. Opranusanus u 1 nen.
apXMBHOM W | HOPMAaTHUBHO- perylMpoBaHus apXUBHOM | HOPMATUBHO-IIPABOBBIE OCHOBBI
CIIPaBOYHO- MPaBOBbBIC chepnr apXMBHOIO JieJia 364
UH(POPMALIMOH | OCHOBBI
HOU pa6OTI)I 0 | apXUBHOIO JAeiia OpFaHI/I3aL[I/IH AOKYMCHTOB MI[K 02.02. FOC}’IIapCTBeHHBIe
JIOKyMEHTaM u aen ApxuBHoro (oHAA | U MyHHIIMTIAIbHBIC apXUBBI U
OpraHU3alHY; Poccuiickoit @enepannu apXUBbI OpraHU3aLHil

TocynapcrBeHHas u
HETOCYJapCTBEHHAsl 4acTb
ApPXUBHOTO dbonma
Poccuiickon ®@enepanun

Hcnons3oBanne
ApXUBHBIX JOKYMEHTOB

Cucrema Hay4yHO-
CIPaBOYHOIO ammapara K
apXUBHBIM JIOKYMEHTaM

0O0630p5I

ApYTruc
CIPaBOYHUKH

JOKYMEHTOB M
apXUBHbIE

Opranuzanus
JTIOKYMEHTOB
¢doHna
denepanun

ydera
ApXHUBHOTO

Poccuiickont

MJIK 02.03. Meroauka u
MPaKTUKA apXUBOBEACHUS

MJIK 02.04. O6ecnieuenue
COXPaHHOCTH JIOKyMEHTOB




4. YCJIOBUSA OPTAHU3AIIMA U ITPOBEJIEHUA
NMPOU3BOACTBEHHOM (10 NPOPMIIO CIIENUATBHOCTH) NPAKTUKH
4.1 TpeOGoBanusi K JOKYyMEHTALMH, HEO0OXO0AUMOI J1JI IPOBEACHUS MPAKTUKH:
[Iporpamma mpou3BOACTBEHHOU (110 MPOPUIIO CIEUUATBEHOCTH) MPAKTUKU, JOTOBOP
00 opraHM3aluMl TMPAKTUKU, TPEANUCAHWE HA MNPAKTUKY, WHIMBUAYaJbHOE 3aJlaHMUE,
JTHEBHUK TMPAKTUKH, XapaKTEPUCTHKA padOThl 0OO0YyYalollerocsi, aTTECTAIMOHHBIA JIUCT,

OTHYCT 110 ITPAKTHKEC.

4.2 TpeOoBaHMS K Y4e0OHO-METOAUYECKOMY 00eCIIe4eHNI0 MPAKTUKHA
3agaHue Ha MPOW3BOACTBEHHYIO (IO MPOMUII0 CIENUATBHOCTH) MPAKTUKY, 00pa3ell
BBITIOJIHEHUSI OTYeTa, OoOpa3ell 3aloJHEHUsS JIHEBHUKAa MPAKTUKH, CIUCOK Y4eOHOM u

CIIPABOYHOM JIUTEPATYPHI.

4.3 TpeOoBaHMS K MATEePHAJIbHO-TEXHUYECKOMY 00ecredeHUI0
[IpakTyka MPOBOAMTCS B OpraHU3alMiIX M Ha MPEANPUATUAX, HaIpaBICHUE

ACATCIbHOCTHU KOTOPBIX COOTBCTCTBYCT HpO(bI/IJ'IIO IIOATOTOBKH O6y‘-IaIOI_HI/IXC$I.

4.4. IlepeyeHb OCHOBHOM U JONOJHHUTEIbHON JIUTEPATYPbl, HHTEPHET-PECypPCoB,
HEe00XOAMMBIX ISl IPOBEICHUs NPAKTUKHU

OcHoBHas JuTeparypa:
1. bekosckas E.H. Jlemonpou3spoactBo: yueOHuK. M.: ®OPYM. 2014r. — 256¢.
(doctymao B OBC «Book.ru»)

JlomoJIHUTEIbHAS JINTEpaTypa:
1. Kubanosa A.4. Jlenonpon3BocTBO B KaIpoBOii ciyk0e: Yuebnoe mocodue. M.:

Axanemus. 2015r. 80 c. (JloctymHo B ObC «Book.ruy)

4.5 TpeOoBaHMS K PYKOBOJAUTEJIAM NPAKTHUKH 0T 00pa30BaTeJILHOIO

yUpe:KIeHust

[IpenonaBatenn  oOmienpodeCCUOHANBHBIX  JTUCIUTIIINH C  BBICHINM
npodeCcCuOHATBHBIM 00pa30BaHUEM.



5. KOHTPOJIb 1 OINEHKA PE3YJIbBTATOB

IIpousBoacTBeHHOM (110 MPOPUII0 ClIEHHATBHOCTH) NPAKTHKH
@®opMOil OTYETHOCTH IO HWTOTaM IPOU3BOACTBEHHON (MO MPO(UIIO CHEHATbHOCTH)
IPaKTUKHU sABJsieTCs AU hepeHnpOBaHHbIN 3aUeT B BUJIE 3aLUTHI OTYETA.
OTuer JoJKeH coliepKaTh OTBETHI Ha BOIIPOCHl MHAMBUAYAJIbHOIO 3a/1aHUsl, OT3bIB PYKOBOAUTEIIS
NPAaKTUKU OT MPEANPHUITUS C OLCHKOH, THEBHHUK NMpakTHKH . OdopmiieH cornacno nHopmam ECT/I.
3ammra oryera — AUQQPEpEeHIMPOBAHHBIA 3a4€T MPOBOJUTCA B CPOKH YCTAHOBJICHHBIE y4EOHBIM
3aBEJICHUEM.

Kputepuu orieHku 3amuthl oTyera Ha 1uddepeHImpoBaHHOM 3a4eTe

OHGHKa ITonHOTa M CUCTEMHOCTh 3HAHUM

5(otn) IlonHOE M CHCTEMHOE OCBEILIEHHME BOIPOCOB WHIMBHUIYAJIBHOIO 3aJaHUS.
OTJIMYHBIN OT3BIB PYKOBOAMTENS IPAKTUKH OT MPEATIPUATHS.

[TosicantensHas 3amucka opopmieHa 6e3 oTkinoHernid ot Hopm ECK/I.

4(xop) JlomyckaroTcst HeCylieCTBEHHbIE OIIMOKHU, UCTIPABISIEMbIe
CTYJIEHTOM IIPH 3aIIUTE 0TYEeTa. XOPOUINIl OT3bIB PYKOBOAUTENS MPAKTUKH OT
MPEANPUSITHSL.

B odbopmiiennn otdyera umeroTcs HeGonbire oTkioHenust ot Hopm ECKJI.

3(ynoBn) HenonHoe u3ioxkeHue BONPOCOB MHIMBUAYAIBHOTO 33aJJaHUs, OLIMOKH IpH
3aIATE OTYETA. YIOBJIIETBOPUTEIBHBIM OT3BIB PYKOBOAUTENS INPAKTUKU OT
MPEANPHUSITHSL.

B odopmienun oTtuera MMEIOTCS CYIIECTBEHHbIE OTKJIOHEHHS OT HOPM

ECK/I.

2(Heyn) Henonnoe 6eccucteMHOe M3I0KEHNE BOIPOCOB MHIAMBUAYAJIBLHOTO 3a/1aHus,
CYLIECTBEHHbIE OLIMOKM B 3allUTE, HEHCIPABISIEMbIE JlaXXe C IOMOIIbIO
npenogasarens. HeynoBieTBOPUTENBHBIN OT3bIB PYKOBOJUTENS MPAKTUKA OT
IPEANPUSATHSL.

Otuer odopmiieH He B coorBeTcTBUU ¢ HOpMamu ECKJI.

I[J'ISI AOIIyCKa K l“OC}’II&pCTBCHHOﬁ HUTOrOBOM aTTecTalluu HCO6XO,Z[I/IMO HaJIM4ue OT4YCTa,
BECAOMOCTH C OLCHKaMH IIPAKTUKH, BCAOMOCTHU C OLICHKOM C(I)OpMI/IpOBaHHOCTI/I O6IJ_II/IX nu

PO eCCHOHAIBHBIX KOMIIETEHITUH.



[Tporpamma cocrasiiena B cootBeTcTBHH ¢ TpeboBanusmMu GI'OC CIIO no cneunansroct 46.02.01
JlokyMeHTallHOHHOE o0ecrneuyeHue yrnpaBiieH PXHMBOBEJICHHE.

ABTOD: [Ipeobpaxenckuii E.K.

[Tporpamma o100peHa Ha 3aceaHuu 00beIMHEHHOM MCTOIIP?CCKOP’I komuccun (OMK) Uucruryra
OTKpBITOro 00pa3oBaHus U (GHIINAIOB YHUBEPCUTETA OT «_ U7y 207£roxa. npotokon Ne /7 Z

[Ipeacenarens OMK - H.E. HazapoBa
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