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1. MACHIOPT IPOT'PAMMBI YUEBHOM NPAKTUKH

1.1. MecTo y4eOHOM NPAKTHKHU B CTPYKTYpe NPOrpamMMbl NOATOTOBKH
CIEeNHATUCTOB cpeaHero 3BeHa (nauaee — [IIICC3)

[Iporpamma yueOHO#M mpakTuku siBisiercs yacthio [IIICC3 mo cnenuanibHOCTH
46.02.01.  JlokymMeHTallUOHHOE OOECIICYeHHUE YMPABJICHUS W apXUBOBEJCHHUE B
YacTM OCBOCHHMSI OCHOBHBIX BHUJOB MNPOPECCHOHAIBHONW  JIEITENbHOCTU: -
Brimonxenue paboT mo OAHON UM HECKOJIBKUM TpodeccusM pabounx, TOKHOCTIM
CITy KaIllHX.

1.2. Heau u 3aaa4n y4eOHOH NMPAKTHKHU
C uenpio OBNaJCHMS YKa3aHHBIM BUAOM MPOPECCUOHANBHON AEATENBHOCTH CTYIECHT
B XO0JI€ IAHHOT'O BUJIa MTPAKTUKH JIOJKEH:
UMeTh MPAKTHYECKUH ONbIT:

OCYLIECTBJICHHUS U JOKYMEHTUPOBAHUS ONEPALUi 10 ABM)KEHUIO JOKYMEHTOM Ha
NpEAIPUSTUH.
yMeTh:

® OTHPABJIATH UCIIOJHEHHYIO TOKYMEHTALUIO IO aIpecaram;

® BECTH yYeT I0JIy4aeMOW U OTIPABIIIEMON KOPPECTIOHAEHIINH,

CUCTEMATU3UPOBATh U XPAHUTh JOKYMEHThI TEKYLIErO apXHBa;

e BecTH padOTy MO CO3AAHUIO CIIPABOYHOIO allapaTa Mo JOKyMEHTaM,

oOecrieuynBaTh yA0OHBIN U OBICTPBII UX MOUCK;

® TOATOTaBIIMBATh U CAABATh B apXUB MPEANPUATHS TIOKYMEHTAIbHbIE

MaTepUaJIbl, 3aKOHYEHHBIE IEJIONTPOU3BOICTBOM, PETUCTPALIMOHHYIO KAPTOTEKY
WJIM KOMIIBIOTEpHBIE OAHKH JIaHHBIX, COCTABJIAThH OMKCH JIEN, epeJaBaeMbIX Ha
XpaHEHHE B apXUB;

e o0ecreynBaTh COXPAHHOCTH MPOXOIAIIEH CITyKEOHOU TOKyMEHTAIUH.

3HATh:

® HOPMATUBHBIC [IPABOBBIEC AKTHI, I0JIOXKEHUS, UHCTPYKLIUU, Ipyrue
PYKOBOZSAIINE MAaTEPUAIIBI U TOKYMEHTHI 110 BEACHUIO AEJIONPOU3BOICTBA HA
IPEAIIPUSITUH;

® OCHOBHBIC ITOJIOKEHU ENMHOM rocy1apCTBEHHOM CUCTEMBI
JEIIONIPOU3BOACTBA,;

® CTPYKTYpPY IPEAIPHUATHS U €T0 NOAPA3IACICHUM;

® CTaHAAPThl YHUDUIIMPOBAHHON CUCTEMBI OPTraHU3aI[MOHHO-PACTIOPAIUTEIHHOM
JIOKYMEHTAIUY;

¢ TIOPAIOK KOHTPOJIA 3a IPOXOKIACHUCM CJIy>KC6HbIX JOKYMCHTOB U MaTCPHAJIOB;



® OCHOBBI OpraHU3aluu TPYa;
® [paBUJIa FKCIUTyaTallMy BEIUUCITUTEIHLHOU U OPTTEXHUKHU;
® OCHOBBI 3aKOHOJATENIbCTBA O TPYIE;

® [paBUJIa BHYTPEHHETO PacHOPSIKa;

® [paBUJIa U HOPMBI OXpaHbl TPY/A.

1.3 TpynoeMKOCTH OCBOCHUSA NMPOrPaMMbl NPAKTHKH:
Bcero: 4 uenenu, 144 yaca.



2 PE3YJIBTATHI IPAKTUKH

Pe3ynbTaToM y4eOHOU MPaKTHKU: SBIISETCS ocBoeHHE 00mmx komnerenuii (OK):

Kon HaumeHoBaHue pe3yibTaTa MPaKTUKH
OK1 Cdopmuponana (He copMupoBaHa)
OK2 Cdopmuposana (He chopMupoBaHa)
OK3 Cdopmuposana (He chopMupoBaHa)
OK4 Cdopmuponana (He chopMHupoBaHa)
OK5 Cdopmuponana (He cpopMupoBaHa)
OK6 Cdopmuponana (He cpopMupoBaHa)
OK7 Cdopmuposana (ue chopMupoBaHa)
OKS8 Cdopmuponana (He cpopMupoBaHa)
OK9 Cdopmuponana (He cpopMupoBaHa)

npodeccuonaabubix Komnerenumii (IK):

Bun npodeccuonanpHoit

Kon HaumeHoBaHMe pe3ynbTaTOB MPAKTUKH
JeSITeIbHOCTH

K 1.1 Cdopmuponana (He chopMHpOBaHa)
K 1.2 Cdopmuponana (He chopMHpOBaHa)
IIK 1.3 CcdopmupoBana (He chopMHpOBaHa)
[IM 03 BeimosHenue pador K 1.4 Cdopmuposana (He copMupoBaHa)
10 OJTHOM HJTH HECKOJIbKUM IIK 1.5 Cdopmuposana (He chopMHpPOBaHA)
npodeccusiMm pabouux, IIK 1.6 CcopmupoBana (He chopMHpOBaHa)
JOIDKHOCTSIM CITyKAIIHX. IIK 1.7 Cdopmuponana (He copMHupoBaHa)
IIK 1.8 Cdopmuponana (He copMHupoBaHa)
IIK 1.9 CcdopmupoBana (He chopMHpOBaHa)

IK 1.10 Cdopmuponana (He copMHupoOBaHa)




3 CTPYKTYPA U COAEP KAHUE ITPOI'PAMMBI

y4eOHOM NMPAKTUKH

3.1 CTpykTypa npakTuKH

O0beM BpeMeHH, OTBe/IEHHBII Ha

Koani HaumenoBanune NMPaKTHKY (B HeIeJsIX, 4acax)
¢popMupyembIx npogeccuoHaIbLHOI0

KOMIIeTeHIM i MOYJIfl
B nemensnx B gacax

OK1 IIM.03  Brimonnenue 4 nenenu 144 gaca
OK 2 paboT MO OJHOW WIH
OK 3 HECKOJIbKIM

OK 4 npodeccusiMm pabodmx,

OK 4 JOJIKHOCTAM

OK 6
OK 7
OK 8
OK 9
I[IK'1.1
K 1.2
IIK 1.3
IIK 1.4
IIK1 .5
K 1.6
K 1.7
IIK 1.8
IIK 1.9
K 1.10

CITyKallIHX.




3.2. Conep:xaHue NPaKTUKHU

Koumuec
Bust Conep:xaHue 0CBOEHHOI'0 Y4€OHOT0 HaumenoBanue TBO
eSITeILHOCTI Buasi pador MaTepHuaJia, He00X0MMOIo 1JIf MEKTUCHMIIIMHAPHBIX 4ACOB
BBINOJIHEHUS] BUI0OB PadoT KYpPCOB
(Heesb)
NHcTpykTax no
TEXHHKE
TexHuka
0e301acHOCTH
34
0e301macHOCTH
Opranuzanus
pabodero Mecrta
Jemonpou3BoCTBO Kak OJHa U3
(YHKIHHA yTIpaBIeHUS.
Osnaxomiienne ¢ | Opranuzanus Tpyaa paOOTHUKOB
Brinonnenue
paGoT 1o TpynoBeiM CITyObI TOKYMEHTAI[HOHHOTO
OXHOMN WK Konekcom PO B | obecnieuenus ynpasienus (JJOY)
HECKOJIBKHM | YaCTH 0OECIIEUeHHS
npodeccusm VOB, OdopmieHre peKBU3UTOB
pabounx, OTBEYAIOIINX AOKYMCHTOB. MJIK 03.01
JOTKHOCTSIM TpeGOBaHIAM A :
CITy’KaLHX Cocrasnenune u oopMIICHHE Brimonnenue paboT mo 137
OXpaHbl TpyJa U npodeccun B
CITy’)KE€OHBIX TOKYMEHTOB. P
TUTHEHBI TPY/IA. JIEJIOTIPON3BOTUTENb
OdopmieHne KaapoBoi
N3ydenue BUIOB U
3YHeHHC BUJO JIOKYMEHTAIUH (JIOKYMEHTAITUH TI0
Ha3HA4CHHC JUYHOMY COCTaBYy).
CITy’K€OHBIX
JIOKYMEHTOB. Opranuszamnus 10KyMeHTO000poTa B
OpraHu3aIlvH.
XpaHeHHe KaJpoBOi JOKYMEHTAIIHH.
HuddepenunpoBaHHbIii 3a4eT 44




4. YCJIOBUA OPTAHU3AIIUU U ITPOBEJIEHUSA
yueOHOM NPAKTHKHU
4.1 TpeOGoBanusi K JOKYyMEHTALH, HEO0OXO0AUMOI JJISI POBEACHUS MPAKTUKH:
[Iporpamma y4eOHO# TPAKTUKH, TOTOBOP 00 OpraHW3allUU MPAKTUKH, TPEIICAHNIC
Ha MPaKTUKYy, WHAUBUIyaJIbHOE 3a/JaHUE, JHEBHUK NPAKTUKH, XapaKTEPUCTHKAa PaOOTHI

06yqafomer0c;1, aTTGCTaHI/IOHHLIﬁ JIUCT, OTUCT IIO ITPAKTHUKC.

4.2 TpeOboBanusi K y4eOHO-MeTOANYECKOMY 00eCIIeYeHUI0 TPAKTUKH
3agaHue Ha y4eOHYIO MPAKTUKY, 0Opa3el] BBIMOJHEHHS O0TYeTa, 00pa3ell 3arnoJIHEeHUS

JTHEBHUKA MPAKTUKH, CITUCOK Y4€OHOU U CIPABOYHON JTUTEPATYPHI.

4.3 TpeOoBaHusi K MATEPUAJTIBLHO-TEXHUYECKOMY 00eCIIeYeHUI0
[IpakTrka npoBOUTCS B 00pa30BaATEILHOM YUPEIKICHUU.

Obopyoosanue u mexHoi02u4ecKoe OCHaAWeHue paboyux mecm:
e [lepcoHa/IbHBIA KOMIIBIOTEP, MOAKIOUCHHBIA K THTEpHET,
e [Ipunrep, ckanep, Konup.

4.4 UndopmanmnoHnHoe odbecnevyeHue 00yueHUus
IlepeyeHb peKoMeH1yeMOil OCHOBHOM M JONOJHUTEIbHOM JIUTEPATYPBbI,
HHTEPHET - PeCypcoB, HE0OXOAUMBIX /ISl 0CBOCHUSI NPOGeCcCHOHAIBLHOIO
MOYJIfA

OcHoBHas JuTeEparypa:
1. ITosxxuukoBa H.M. JIokyMeHTbI, KOPPECTIOHJAEHIUS U AEIIONPOU3BOICTBO.

[Ipaktukym: Yuebnoe nocodbue. M.: Akagemus. 2015r. 192 c.

JlonoJiHUTeILHAS JINTEPaTypa:

1. Bonsiruna H.B. Oduc-menemkep: Yuednoe nocodbue. M.: [lamkosa u K.° 2012r.
452 c. (Joctymuo B OBC «Book.ruy)



5. KOHTPO.JIb M OLIEHKA PE3YJIbTATOB YYEFHOM MPAKTUKH

[IpeamMeTOM OLIEHKH OCBOEHHS YU€OHOM MPAKTUKU SIBISIOTCS YMEHHUSI, 3HAHUS
u komnereHuuu. JuddepenupoBannslii 3aueT mo yueOHOM MpPaKkTUKE MPOBOAUTCS
C YYETOM pEe3yJbTaTOB TeKylero KoHTpois. Ot nuddepeHnpoBaHHOrO 3adera

oOydaromrecs: He 0CBOOOXKIAIOTCS.

Kputepun onienku oTBeTa Ha 1U(HEpEeHIIMPOBAHHOM 3a4ETe

Onenka Kpurepun

3ajianue 1o U@ hepeHIIMPOBAHHOMY 3a4ETy

5 «OTJIUYHO»
BBITIOJTHEHO IMOJIHOCTHIO U B IIOJTHOM 00BEME

3ajianue 1o AuQhepeHIIMPOBAHHOMY 3a4ETy
4 «xopoiio» BBITIOJIHEHO TIOJIHOCTHIO, HO JTIOMYIIEHBI OITUOKY TTPH
WX BBIIOJTHEHUHT

3aianue 1o auQGepeHIMPOBAHHOMY 3a4ETy
3 «y[OBJIETBOPUTEIHHO
BBITIOJTHEHO HE TMOJTHOCTHIO

2 3aianue 1o audgGepeHIMPOBAHHOMY 3a4EeTy HE
«HEYIOBJICTBOPUTEIHHOY | BBITIOJHEHO WJIM BBITIOJIHEHO HEBEPHO




IIporpamyia cocrapicHa B coorsereTsin ¢ tpedosanusiv GI'OC CLLO no crienmpaibuoct 46.02.01

Asrop: | peodpaxenckuit LK.

Iporpamya 0,100peHa Ha 3ace/laiin 00be IMHCHHQIT MeTo ttucckol koyucenn (OMK) Muceruryra
OTKPBITOr0 00pa3oBanus 1 QUIMAI0B YHUBCperTeTa o «/ Ty € 20Z€ roa.
HpOTOKO No /ﬁ

Hpeaeearean OMK %/ H.I:. Hasaposa



JIuct akryanuzanuu pabodei mporpaMMbl
PaGouas mporpamma nepecMoTpeHa Uil peanu3aniy 0e3 BHECEHUs N3MEHEHU N
B 2017-2018 yueOHOM TOTY.

[IpoTokon 3acenanus HUKIOBON KoMuccuu OT «30» 06 2017, mpoTokon Ne 11




