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MHUHUCTEPCTBO HAYKH U BBICIHIEI'O OBPA30OBAHUS POCCUMCKOH GOEJAEPALLUU
(penepanbHoe rocy1apCTBEHHOE ABTOHOMHOE 00pPa30BaTEe/ILHOE YUPE/KIeHHE BbICIIEro 0Dpa3oBanus
«Haumonaabupiit necaeaoBateabeknii Hukeropoackuii rocy 1apeTBeHHbIH YHHBEPCHTET
um. H.W. JlobaueBcxkoro»
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OO0 yrBepiKACHWM M BBEACHHH B JIEHCTBHE
[Monomenns o6 oraene  obpazoparesbHbix
nporpamm banaxunuekoro guanana HHI'Y.
[Monoxenus 06 o11ene opranmsaiinn yuedHoro
npouecca banaxuuuckoro uanana HHIY,
[lonoxenns 06 oraene npodopHeHTaUHOHHON
paboTbl banaxuunekoro guanana HHI'Y,

B wensix  perynupoBanus  J1eSTeALHOCTH  CTPYKTYPHBLIX MOJApa3ie/ieHHil
banaxuuuckoro Gpuimana HHI'Y

I[TPUKA3BIBAIO:

. YrBepanth u BBeCTH B JleliCTBHE € J1aThl W3/IAHUs HACTOSNIEIO PHUKA3a
CJICYHOLLIHME TTOJOKEHMSI:

—  llosoxkenne 06 orjiene obpasoBareibHblX HporpaMm bajaxHUHCKOrO
Guinana HHI'Y (Ilpunoxenne No | k Hactosiemy rnpukasy);

—  llonoxkenne 06  oraene  opramusauMu - ydeOGHOro  mpolecca
banaxunuckoro Gpuimana HHI'Y (Tpunoxkenne No 2 k Hactosiiemy rnpukasy);

—  lHonoxkenue 06 oraene npodopueHTamonnoi padotel banaxHUHCKOro
(pummana HHI'Y (Ilpunoxenne No 3 k nacrosiemy npukasy).

2. Vnpasneuuto koprnopatusHoro passutusi (Ilosososa A.B.) oGecrieunts
pasmMelIeHHe KOMWKM HACTOsLIEro npukaza Ha odguumanbHom caiite HHI'Y B
HHPOPMALIMOHHO-TCICKOMMYHUKALMOHHOI  ceTn  «MuTepuer»  Ha  rJ1aBHOl
crpaHuie nojpasiena «Crpykiypa W oprambl yrnpaplieHus 00pa3oBaTelbHOI
OpraHusalMu»  crenraibHoro  pasjiena  «Csejtenuss 00 oOpazoBarelibHOI
OpraHu3alnm».

3. Koutposnb 3a HMCHOMHCHHEM HACTOSLIECIO [PUKA3a BO3IOKHTH Ha
npopekropa 1o yueoHoi padore Kusizesa A.B.

5> _—
Pextop L 27 f@gp E.B. 3araiinosa

A
/
Vi



(§]

[TpopekTop no yuedHoit padore o o A.B. Knsizes
e 2
o
[IpopekTop no npaBoBoii 1 KapoBOi padotre " O.b. Cusemosa
Hauanbuuk yrnpasieHus KaJpos /m = E.H. [lponuna
/
/ 9
HauaiibHUK 1PaBOBOIO YIIPABICHUS N77] SI.. Tlonesas
N4

- N U
Jlupekrop banaxuunckoro duinana HHI'Y .é;;lig,%&\\ A.M. 3ptoHHH

I/;A % ce s ,.9



[Tpuiioxenue Nel
k npukazy HHI'Y
ot R Ne K4~ A

[Tonoxenune
00 oT1es1e 06pazoBaTenbHbIx nporpamm banaxuunckoro duinana HHI'Y

1. OGILIUE MOJIOKEHMUSI

1.1 Hacrosiee [lonoxkenue onpeeiser npaBoBoil craryc, Lelb, 3a1a4u, QyHKIHHA
orjesa  obpasoBaTelbHblX  Hporpamm  bamaxuunckoro  Quimana - ejiepajibHOro
rOCY1apPCTBEHHOIO aBTOHOMHOTO 00pPa30BaTeIbHOIO YUPEkK/IeHHs BbICLIEr0 00pa3oBaHus
«HaumonanbHblii MccnenoBarelbekuit Hiskeropoickuii rocy/1apcTBeHHbIH YHUBEPCUTET
um. H.U. JloGaueBckoro» (anee — O1/ei), a Takike npasa U 00s13aHHOCTH padOTHHKOB
Oraena.

1.2 Otaen sBAsieTcss CTPYKTYpPHBIM rnoapasieienvem banaxHuHckoro (uinana
(e1epalibHOro rocy1apeTBEHHOr0 ABTOHOMHOI0 00pa30BaTeILHOIO YUPEK/ICHHS BICILIETO
obpaszoBanus «HaumonaibHblil Hcclie/l0BaTeIbCKUH HUKEropo/IcKnii rocylapeTBeHHbIN
yuusepcurer um. H.M. Jlobauesckoro» (yanee — HHI'Y, Vuusepcurer) u cosjaercs
MPUKA30M pEKTOpa € LeNbio MOANOTOBKH JOKYMEHTOB, HEOOXOAMMBIX JUls MpOUELyp
JMLEH3MPOBaHMs  HOBBIX  HANPaBICHUH MOJArOTOBKM W HOBBIX  CHELMAILHOCTEH,
rOCYIapCTBEHHON — aKKpe/inTaln  00pa3oBaTelibHOMH  JIesTelIbHOCTH — ballaxHUHCKOro
dunrana HHI'Y no peanusyembiM 00Opa3oBaTe/bHbIM [POIrpaMMaM W COMPOBOXNIACHHE
[MPOLIECCOB  MPOCKTHPOBAHMS  HOBLIX  00pa3zoBaTe/bHLIX — NpOrpamm,  pa3pabOTKH,
aKTyaju3allii U XpaHeHusi yueOHO-MeTO/IMUeCKOil JIOKyMeHTallMK 110 00pa3oBaTellbHbIM
nporpammam  banaxuunckoro  ¢uanana HHI'Y B coorserctBuun ¢ TpebOBaHUsIMHU
(eepanbHbIX  rOCY1apCcTBEHHbIH  00pa3oBaTe/bHbIX  CTaHAApTOB, 00pa3oBaTe/bHbIX
cranaaproB  HHI'Y, Bueapenne B 00pasoBaTe/bHBLIA  MPOLIECC  COBPEMEHHBIX
MHPOPMAILIMOHHBIX TEXHOJIOIHIT M MEXaHU3MOB OLIEHKH KauyecTBa 00pa3oBaHHsl.

1.3 B c¢Boeit  gesteabHoctn  OTaen  pYKOBOACTBYETCS  JAEHCTBYHOILMM
3akoHoj1aTebeTBOM  Pocceuiickon  dejiepaunu, JIOKaJIbHLIMH  HOPMATHBHBIMHA  aKTaMHM
HHI'Y, opranusaundonto-pacrnopsantenbibiMi  gokymentamn HHIY, nonoxkenuneMm o
banaxuuuckom pusinaie HHI'Y u nactosimm Iosoxennem.

1.4 JlestenbHocth OT€1a OCYLIECTBIISCTCS HA OCHOBE TEKYLIEro U MepCrneKTHBHOro
[JIaHMPOBAH U, COUCTAHMS ¢/TMHOHAYAIIHS B PCLICHUM BOIIPOCOB CJ1Y/KCOHON A€ATEIbHOCTH
W KOJUIETMAIbHOCTH 1IPH HX 00CYK/ICHUH, [IePCOHAIILHONH OTBETCTBEHHOCTH PaDOTHUKOB 32
Ha/ulekKalllee MCIOJIHEHHE BO3IOKEHHBIX Ha HHUX JIOJZKHOCTHBIX OOS3aHHOCTEH M
OT/IeJILHBIX MOpYUYeHHi HavanbHuKka OT1eia.

1.5. Kontposb 3a gesreinbioctbio OTiesa Bosiaraerces Ha JMpekTopa basaxuuHekoro
¢puimana HHI'Y.

2. OCHOBHBIE 3AJIAYHU OT/IEJIA

Ha Oraen Bo3naratorcst Clie/lyI0LIne 3a/1a4u:
2.1. lloarotoBka  nakera  JOKYMECHTOB,  HEOOXOJAMMbIX  JUIs  [poLeayp
JIMLEH3UPOBAHMS HOBLIX HANPABICHHI MOArOTOBKH W CHEHUMAILHOCTEH, roCy 1apCTBeHHOM
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aKKpeauTauuu obpaszosarelbHON jiestenbHocT bauaxuuuckoro ¢uamana HHIY no
peanusyemMeiM 00pa3oBaTeNIbHLIM MPOrPaMMAaM.

2.2. Opranuzaums pazpadoTKu HOBBIX 00pa3oBaTeNbHbIX Nporpamm,
COBCPIICHCTBOBAHKHE  COJCPXKAHMA  peanudyeMbix 00pa3oBaTENIbHBIX NpPOrpaMM B
banaxuunckom dbunnane HHI'Y.

2.3. Y4eT M KOHTPOAL  CBOEBPEMEHHOH  AKTYalH3aUuK peanu3yeMbIX
o0paszoBaTesbHbIX MporpamMM B banaxHuHCKOM ¢bummance HHI'Y.

2.4. TlocrosiHHO®  COBEpLIEHCTBOBAHME HOPMATMBHON M y4eOHO-MeTOIHYEeCKO
AOKYMCHTaLMH, HEOOXOAMMOH Ui  opraHmsauuy  oGpasoBaTeNbHOr0  mpolecca
banaxuunckoro ¢punmana HHI'Y no uwanpapneuusm gestensHoct OTaena,

2.5. Cocrasnenne Mj1aHOBON OTYETHOCTH 110 BOHpOCaM AestenbHocty Oriena.

2.6. Buenpenne B obpaszoBaTensHblii nporece COBPEMEHHBLIX HH(OPMALIMOHHBIX
TEXHOJIOTHHA ¥ MEXaHH3IMOB OLIEHKH KauecTBa 00pa3oBaHHs.

2.7. Ouenka kauecTBa 06pa3oBaTebHON AESTENbHOCTH B BalaxHIHCKOM punuane
HHI'Y u noarotosku oSyuaronmxcs mo ofpazoBareibHbpiM nporpaMMam banaxHHWHCKOro
¢unuana HHIL'Y.

2.8. OpraHusalMOHHO-METOAMYCCKOE  ofecrnedenue paboTbl  MEeAArornyecKux
paboTHHKOB Ha obpasoBaTensHom Hoptane HHI'Y.

2.9. Opranusaumst paborbi METOJMHECKOH KOMHCCHM BajlaxHUHCKOro bunmnaia
HHI'Y.

3. OCHOBHBIE ®YHKIIUHU OTAEJIA

B coorBercTBUM ¢ BO3n0MEHHBIMU 3azadamMu OTAed  BbIIOJIHSET ciaenyrouie
byHKUMH:

3.1. Opranusauus paGoThl 10 MOArOTOBKE M (popmupoBaHHIO 11aKeTa JIOKYMEHTOR,
HEOOXOAMMBIX [I1S5 MPOLEMyp JHLUEH3UPOBAHUS HOBbIX HarnpasjieHHH 1OArOTOBKU H
CHELUANLHOCTEH, IOCYapCTBEHHON AKKPEAMTALMM 0BPa3oBATENbHOH  NEeSTENbHOCTH
banaxuuHckoro ¢uinana HHI'Y no peanusyeMbiM 00pa3oBaTeNbHBIM IIPOrpaMMaM
banaxnuHckoro ¢unnana HHI'Y.

3.2. KOHTpOMIb W BHECEHHE NMPEeTIOKEHMH NO YKOMILIEKTOBAHHOCTH BanaXHHHCKOro
¢unuana HHI'Y neparoruueckumu paGoTHHKAME B COOTBETCTBUM ¢ JTHUEH3HOHHBIMH
TpeOOBAHUSIMH, TpeGOBaMAMK  (eepabiibix POCYIapCTBCHHBIX  00pa3oBaTebHbBIX
CTanaapTos, odpaszosare/ibHbiX cTangapros HHI'Y u npodeccrHonanbHmix CTAH/IAPTOB.

3.3. OpraHusauus TeKylero M nepereKTHBHOTO NJIAHUPOBAHUS JI€ATEIbHOCTH
Otnena.

34. Opranmsanms paGorsl B3auMojieiicteus OTaena ¢ APYI'MMH CTPYKTYPHBIMH
noapasjeseHusaMu  banaxHuHckoro  duamana  HHTY u 3aUHTEPECOBAHHBIMU
OpraHH3aLHAMH.

3.5. Opranuszaumss W IpoBeaeHue KOHCY.TbTALMA MO  OCHOBHBIM  BOMPOCAM
aearenbHocty OTjiena.

3.6. Coop mnboOpMauru, ee aHanu3 W 1OArOTOBKA NPOEKTOB J1OKaNbHBIX AKTOB,
PerIaMEeHTHPYIOIHX AcsaTeanHocTy OThena.

3.7. OcyuiecTBiIeHHE MOHUTOPHHIA OOPA30BATENbHBIX NporpaMMm U JAPYrux y4eGHo-
METOAMYECKHUX JOKYMEHTOR banaxHuHckoro ¢pununana HHI'Y.

3.8. Paspabotka u odopmienre oOpazoBaTeNbHbIX IporpaMM IO HanpapBleHUSIM
00pa3oBaTCNLHON J(CATENBHOCTH BanaxuuHcKoro dunmrana [THIY: yuyebHBIX naHoB;



KaleHJapHbIX yueOHBIX rpaduKos; pabouux IPOrpaMmM AHCLUILIMH, MOJYJIeH, [IPaKTHK,
roCy1IapCTBEHHOH WTOTOBOH ATTECTAUMH; NMPOI'PAMM BOCIMTAHHS, (pOHAOB OUEHOYHBIX
CPEACTB; METOAMYECKMX YKa3aHM| MO BbIIOTHEHUIO JIaDOPATOPHLIX, [TPAKTHYECKHX,
CaMOCTOATEJBHBIX PabOT, KyPCOBOIO U AMIIOMHOI'O IPOSKTUPOBaHHs; yueOHbIX H3laHUH,
paspaboranHbiX B banaxHuHckom duinaie HHI'Y.

3.9. TlogroroBka ¥ (OPMHpPOBaHUE [AKETOB JOKYMEHTOB, HEOOXOOUMBIX U
poBeAeHHs  JeMOHCTPALMOHIOro 3K3aMeHa B COOTBETCTBMM ¢ (elepanbHbIMU
rOCYJapCTBEHHBIMH  00pPA30BaATE/LHLIMU  CTAHIAPTAMK  CPEJIHEFO  MPOPECCHOHATIBHOTO
o0pa3zoBanus.

3.10. Oka3aHHe KOICYJILTAUMOHHOH, HMHPOPMALHOHHOH M  METOAUYECKOH
MIOAJIEPKKU 110 BOIIpOcaM pa3paboTku M odopmiieHHs pabounX IporpaMM AUCUMINIMH
(Moaynei) U MHbIX Y4eOHO-METOIHYECKHUX MaTEePHATIOB.

3.11. Tloaroroska uHpopManuu 00 oOpa3zoBaTeNbHbIX MporpaMMax i
pasMellleHus  Ha  ounuaneHpli  caHtT  Yuusepeutera B MHOPMAaUMOHHO-
TENEKOMMYHHKALMOHHOMN ceTh «IHTEepHET» U CBOEBPEMEHHON €€ aKTyaln3aluleH.

3.12. Opraumsauus ywactus obyualommxcs banaxuuuckoro ¢unuana HHI'Y B
MEDPONPUITHAX B paMKaX BHYTpelllCH W BHELIHeH He3aBHCHMMOH OUEHKH KauyecTBa
00pa3oBaHus.

3.13. Okazanue  KOHCYJIbLTAIIMOHHOH, HUH(QOPMALMOHHOH H  METOJMYECKOH
NOJAEPKKH MeNarorMueckuM paboTHWUKaM M0 BOMPOCaM TOATOTOBKH W pPa3MellIeHHs
MCKTPOHHBIX yueOHbIX MaTepHaioB Ha oOpasoBatesnbHoM nopraine HHI'Y.

3.14. OkazaHuve MeTOJUYECCKOH TMOMOIUM [EeJalorMYeckuM pabOTHUKaM, He
HMEIOILIUM CTaXa NeJaroriieckon padoTsl.

3.15. AkxTyanusauus M XpaHeHHe  OJK3eMIUISIpOB  OOWMX  XapaKTePHCTHK
o0pa3oBaresibHbIX 1IPOIPaMM, B TOM 4HClle, Y4YeOHBIX MIaHOB, pabouMx Tiporpamm
JIUCIUIUIMH, TPOrpaMM MpPaKTHK, NpOIpaMM 'OCYJapCTBEHHON HTOIOBOH 4aTTeCTalluy,
($OnIOB OLEHOUHBIX CPENCTB, MPOTPaMM BOCIIMTAHMS, YHeOHBIX U3IaHUH, pa3paboTaHHbIX
B banaxuuuckom dunuare HHI'Y.

3.16. Yuacrue B Hay4vHO-NPAKTHYECKHX MEPOMNPHUATHAX T0  HAlpPaBlIICHUAM
aesitenpHocTH OTaena.

3.17. VYyactHe B pa3palOTKC MPOSKTOB JIOKalbHBIX HOPMAaTUBHbLIX AaKTOB
Banaxuunckoro ¢unuana HHI'Y nns pelieHus BONpocoB, KACAlOUWIMXCH NAEATEIBHOCTH
Ortnena.

3.18. O6ecneueHue UCTONL30OBAHUS M COBEPLUEHCTBOBAHUA METOAOB OpraHu3alnu
006paz0BaTENLHOTO MPOLECCa U COBPEMCHHBIX 00pa3oBaTebHBIX TEXHONIOIHH, B TOM YHCIE
JAMCTaHIIHOHHBIX.

3.19. TlpoBeneHuHe METOAHYECKHX COBELIAHWH, METOAMYECKHX KOHCYJIbTALMK IO
BOMpocam AcsTeybHocTH Otaena.

3.20. OpraHu3ains, MCTOAHYECKOE COMNPOBONKACHUE U KOLITPOIL 3a NPOBEeAEHUEM
JIpaKTHUECKOM MOoAroToBKM oOyqatoinxest banaxHuHckoro d¢umuana HHI'Y, ananus
pe3yNbTATOB  MPAaKTHUYECKOH  MOATOTOBKM M TPYAOYCTPOWCTBA  BbITYCKHWKOB
banmaxnuuckoro gpunuana HHI'Y.

3.21. TloarotoBka aHAJUTUYECKOM M OIYETHON JIOKYMEHTALWM [0 BOIIPOCaM
nesitensuocty Oraena.

3.22. Ocymecrsiende B npefelax CBOeH KOMIETEHUMH HHbIX (QYHKIMA B
COOTBETCTBMH ¢ Leiaamu v 3anadamu HHI'Y, nactoswmm [onoxenuem
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4. CTPYKTYPA U PYKOBOJCTBO OTAEJA

4.1. CrpyKTypy, 4MCIIEHHOCTh U LITaTHOE pacnucanne OTHena, a TakKe H3MEHCHUS B
HMX YTBEPIKAAET PCKTOP MO MpeACTaBICHHIO aupekTopa banaxiuHekoro uinana HHI'Y,
B COOTBETCTBHHU ¢ coacpxaHueM 1 061beMoM Bo3naraembix Ha OTaent 3anaq.

4.2. PykoBOJICTBO JlesTeabHOCTRIO  Or/cna  OCYUIECTBIACT Ha4albHUK Orpena,
Ha3HA4YaeMblH M OCBOOOKI4eMBIH OT AOJDKHOCTH MPHKA30M peKTOpa B COOTBETCTBHH C
HEHCTBYIOIMM  3aKOHOIATENbCcTBOM — Poccuiickoil  Menepaunn. Hawanenuk  Otaena
HA3HAYAeTCs HA JIODKHOCTL 10 MpeAcTaBlenuio jpektopa banaxuuHckoro ¢uinania
HHI'V.

4.3. HauanbHuk OT/Ae/1a NOAUUHSETCS HENOCPeACTBEHHO AupeKkTopy balaxHHHCKOro
dunnana HHI'Y.

4.4. Havanpuuk Othoena HeceT MNEPCOHAIBHYIO OTBETCTBCHHOCTH 3@ Kaue€CTBO U
CBOEBPEMEHHOCTh BLIIOJIHEHHS 33124 U QYHKLHMH, BO3I0kKEHHBIX Ha OTae.

4.5. B nepuoa oTcytcrBus HadanbHuka Orjiela (KOMaHAUMPOBKA, OTIYCK, BpEeMEHHasl
HETPYAOCMNOCOOHOCTL W T.J.) €ro 00S3aHHOCTH MCNONIHAET pabOTHWK, HA3HAYEHHBbIH B
YCTAHOBJIEHHOM TIOPSAJKE, KOTOPbIA MpUOOpeTaeT COOTBETCTBYHOLIME TpaBa U HeceT
OTBETCTBEHHOCTh 33 HEWCIIOJHEHME WM HEeHaJuexaulee HCIIOJIHEHHE BPEMEHHO
BO3JIOKEHHBIX Ha HEro ods3aHHOCTCH Havansiuka Orgena.

4.6. B 06sa3aHHOCTH HauanbHuKa OTACIA BXOAMT:

—  PYKOBOJACTBO, T[UIAHWPOBAaHME, OplaHU3auusi, KOOPJWHAUMS W  KOHTPOJb
JlesrelibHocT OTneNia B BBINOIHEHMH NTOCTABIEHHbIX 11EIeH U 3a1a4,;

—  B3auMoJeHCTBHE CO CTPYKTYypHbiMU noapazaciaenusmu HHI'Y 1o Bompocam
gegrciapiioct  Orziena B npedenax KOMMETCHLMHM,  ONPCAENiCHHOW — HaCTOAHIMM
IMonoxeHuem;

—  pa3paboTKa W colJlacoBaHHUe JOJDKHOCTHBIX HHCTPYKUUMH paboTHukos Otaena,

—  cBoOeBpeMeiiias  MOArOTOBKA W NPEACTABICHMC HeoOXOAWMOH  IUIaHOBOH
OTUETHOCTH (CTATUCTHYECKOMH, (PUiialicOBOH, HayuHO-UCCIIEA0BATELCKON H APYTHX BHAOB
OTYETHOCTH );

—  BHECEHHE npejylokeHMi nupexkTopy banaxnunckoro ¢umman HHIY o
nooiupeHun padoruurkos Oraedia, o npusiaedcHuy padboraukos OT/iena K AMCHUILIMHAPHOH
OTBETCTBEHHOCTH, 00 YCIIOBHSIX TpYyJa U pexuMe paboTel padoTiinkos Otaena;

—  OpraHu3auluf UH(OPMALIMOHHOIO, MaTepUabHO-TEXHUYECKOTO 7
METOIMUECKOro obecneyenus pestesbroct Otaena;

—  KOHTpOIJIb  COOJIIONEHMST  TPY/\IOBOH M UCIOIHUTEABLCKONW  AUCUMIUIMHBI,
BbIIOJIHEHUS TpeboBaHuil MO OxpaHe Tpyla W TexHuke Oe30MacHOCTH pabOTHHKaMM
Ortnena.

4.5. Havanenuk OTaena MOXKET 3aMpalliMBaTh W Moay4arb oT pykoBoacTea HHI'Y,
avpekropa  banaxuuuckoro  dwunmana  HHI'Y,  pykoBoauTened  CTPYKTYPHBIX
nojapasieneHuii  YHupepcwiera JOKYMEHTHI M MHGOPMALMIO, HeoOXonuMble AN
BBINOJIHEI WS BO3TIOKEeHHBIX Ha OTaen 3anad.



5. MTPABA U OBSI3AHHOCTH PABOTHHUKOB OTAEJIA

5.1 Pabornuku Otacna nasiayaroTes U 0CBOOOKIAIOTCA OT JOJIKHOCTU MPHKAZOM
PEKTOpa B COOTBETCTBHUU C AEUCTBYIOLIUM 3aKOHO/aTeNbc1BOM Poccuiickoii Menepanunu.
Hasznauenve Ha ROMKHOCTH pabOTHUKOB OTAena MpoOM3BOAMUTCS MO IMPEACTABICHHUIO
HavanbHKKa OTaena, COrmacoBaHHOMY ¢ aupekrTopom banaxHuhckoro dunuana HHI'Y.

5.2 PabotHuku OTnena UMEIOT 1PABO:

5.2.1. 3anmpawuBate W HOJNYy4YaTh B JPYTMX CTPYKTYPHBIX [10/1pa3feeHusx
YHuBepcuTeTa AOKYMEHTHI U MHGOPMALMIO, HEOOXOIUMBIE TS BBIMONHEHHUS TPYAOBbIX
06s13aHHOCTEN W BO3IOXKEHHBIX HAa OTaen 3a1a4 U (ynKLUuii;

5.2.2. Monyuats nocrynatowre 8 HHI'Y nokymenTbl, nHOpMalMOHHbIE MaTepUAIb]
MO HaNpas/iCHUIO AEATENbHOCTH OTaena jUld O3HAKOMJIEHUS, CHCTEMaTU3HPOBAHHOIO
yueTa M UCTIOJIb30BaHUs B padore;

5.2.3. BxoauTts B coctas paboumx rpyiil, KOMHUCCHH, IEUCTBYIOLIMX B Y IMBEpCUTETE;

5.2.4. Tlo mopy4enuto HavanbHuKa OT/ema IPUHUMATL YYaCTHE B COBEILAHUAX U UHBIX
MEPONPUATHAX, IIPOBOAUMBIX B Y HUBEPCUTETE;

5.2.5. Brocute npeanokenus o6 oTMmeric, BHECEHMHM U3MEHCHWN W IOMONHEHHN B
JIOKanbHble HopMaTuBHbIC akTel HHITY;

5.2.6. OcyuniecTBasiTh MO HOPYYEeHHIO HavallbHuka OTAella B3aUMOJIEHCTBHE CO
OpraHaMHW  rocyJapCTBEHHOH  BJIACTH, OpPraHamu  MECTHOTO  CaMOyTpaBlIeHus,
IOPUIMUCCKUMH JTHUAMH 110 BONPOCaM, BXOASIIWM B KoMmneTeHumio Otnena;

5.2.7. Tlonp3osaTbesi KOMIIbIOTEPHOW, MHOXKHTENLHOM M MHOH  OpPITEXHUKOI,
CPEACTBaMH CBA3H, a TAKKE HHLIMH MATEPHAILHBIMU pecypcamu, umerolumucs B OTaene,
HEOOXOAUMBIMH Juis o0ecreyeHus acsaTeabHOCTH OT/iea U BBINOJIHEHHS ero paboTHHKaMK
CBOMX TPYJAOBbIX 00A3aHHOCTEIH,

5.3. PabotHuku Otnena odsizaHbl:

53.1. Cobmopars yctaB VYuuBepcuTeTa, npaBuna BHYTPEHHETO TPYLOBOTO
pacnopsaka HHI'Y u unele nokannusie akter HHIY;

5.3.2. KauecTBEHHO BBINOIHATL BOJIOKEHHBIE HA HUX TPY/10Bble 06S3aHHOCTH,

5.3.3. JlaBath pa3bsCHEHMs [0 BOMPOCAM, OTHOCSLIAMCH K KomreTeHuuu OTaena, B
Tpclenax CBOUX TPyAOBLIX (DYHKLIHIA;

5.3.4. Coxpanarh KOHOUACIUMATLHOCTE CBCACHMH, CONEPKALIMXCS B TOKYMEHTaX,
nocrynaroitimx B Otaen u/uim noarorasiusaemsix OTiie10M;

5.3.5. BbIMOsHATL B YCTAHOBNEHHBIC CPOKU IpUKa3bl M pPACHOPSIKEHHs [0
YHUBEPCUTETY, NOPYUCHUS HadadbHuka OTacna;

5.3.6. He ponyckaTh HCIIOAb30BaHUs CiyxeOGHOM HHbOpPMAlMK, CcTaBlIed uM
M3BECTHOM B CBA3H € UCTIOJIHEHMEM IOMKHOCTHBIX 0DS3aHHOCTEHN, B HECY)KEOHBIX LIENsX;

5.3.7. 3Harte u cobmouath Koieke 31ukn U cnyxeGHOro nobedeHHs paboTHHKOB
HHITY;

5.3.8. ObecrieunBaTh COXPAHHOCTb UCTIOJIB3YEMOI'O 0OOPYNOBAHHS U TEXHHKH.

5.4. Unpie Tpynosele npasa M 00s3aHHOCTH paboTHUkoB OTaena onpeaesstoTes
TPYAOBBIMH JOTOBOPAMHM, NO/DKIIOCTHBIMH HHCTPYKUMSAMH M JOKAILIBIMM  aKTaMU
YHuBepcurera.

5.5. 3a HeHaznexallee UCIOAHEHHE WM HEUCIIONHEHHe TPYAOBBIX 0083aHHOCTEH U
HapyUIeHHe TPYAOBOH AMCUMIIMHBI paboTHUku OThaena Hecyr OTBETCTBEHHOCTh B
MOPAAKE, MTPCAYCMOTPEHHOM 3aKONOA4TCILCTBOM Pocentickoi Meaepauuu.
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6. SAK/TIOYUTEJBHBIE IMMOJOXEHHUS

6.1. Hacrosiuuee [onoxenne MoxeT ObITbh M3MEHEHO WX OTMEHEHO B TOM e MOPSJIKE,
B KOTOPOM OHO ObI10 MPHHATO.

6.2. Pcopranuzanmsa uiaM nuksuaauus OTiaena Kak CTPYKTYPHOTO MOApa3leneHus
OCYUIECTBIACTCS B HOpsijiKe, npeaycMoTpeHHom ycrasom HHITV, B coorsercrBuu ¢
JACUCTBYIOILMM 3aKOHOaTeRbcTBOM Poccuiickoit Menepanmm.

6.3. Ilpu pcopranmzauuu uin nuksuaaudd Otacna paboOTHHKAM 0GeCICYMBAIOTCS
npaBa W rapaHTHH, IPEJYyCMOTPEHHBIC TPYIOBbIM 3aKOHOJATENLCTBOM Poccuiickoi
Denepaumn.



[Tpunoxenune No2

k npukazy HHI'Y
o1 L8 VY. AL N A5

[Tonoxenue
00 oTaene opranusannmn yuedHoro npotecca banaxuunckoro dpunuana HHI'Y

1. OBINUE IMOJOKEHUSI

I.1 Hacrosiwiee Ionoxkenune onpeensier npaBoBoil craryc, Lelb, 3a1a4H, GpyHKLUH
OT/e]a opraHusaunu  yueOHoro rpouecca banaxnuickoro ¢uinana ¢eaepaibHOro
FOCY/IapCTBEHHOI'0 aBTOHOMHOI'0 00pa30BaTe/ILHOIO YUPEK/ICHUS BbICILIETO 0Opa3oBaHusl
«HauuonanbHblil necnenoBarenbekuii Hukeropoackuii rocy/1apcTBeH bl yHHBEPCHTET
uM. H.U. JlobGaueBckoro» (nanee — Otaen). a Takxke npasa v 00s3aHHOCTH PabOTHUKOB
Oraena.

1.2 Owten siBisiercst CTpyKTYPHBIM 110/ipasiesieHnem  bajaxHuHckoro ¢unuana
(pesepanbHOrO rocy 1apeTBEHHOIO ABTOHOMHOIO 00PA30BATENLHOIO YUPEXKACHHS BHICLLIETO
obpasoBanusi «Haunonanbuplii neeneroparennekuii Huskeropoackuit rocyiapeTBeHHbIi
ynusepcurer um. H.M. JloGauesckoro» (nanee — HHI'Y, Vuusepcurer) u cosuaercs
[IPUKA30M PEKTOPA C 11e/Ibl0 Opratu3alik yueOHoro npoiecca B bajiaxHuHckoM puiuane
HHI'Y.

.3 B cBoeit  gestenpnocth  Otaen  pyKOBOACTBYETCS — ACHCTBYIOLIMM
3aKOHO/1aTesIbeTBOM  Poccuiickoit  Mejiepaiinn, JIOKaibHBIMM  HOPMAaTUBHBIMH  aKTaMH
HHI'Y, oprauusauuonno-pacnopsiantensibiMu gokymentamu HHI'Y, nonoxkenueMm o
banaxnunckom punmane HHI'Y w nacrosumm [lonoxenmem.

1.4 JlesirenbHocTh O1j1es1a OCYINECTBISCTCS HA OCHOBE TEKYIIEro U MeperneKTHBHOrO
TUIAHUPOBAHUS, COUCTAHUS €/IMHOHAYAJIUS B PEILIEHUH BOIIPOCOB CJ1yKeOHOM J1esITe/IbHOCTH
H KOJUIETHAIBHOCTH MPH UX 00CY/KIAEHUH, NePCOHATLHONH OTBETCTBEHHOCTH pPaGOTHUKOB 3a
HaJUIe/Kallee MCIOJIHCHHUE BO3JIOKCHHBLIX HA HUX JIOJUKHOCTHBIX 0O0S3aHHOCTEH |
OTJIe/IbHBIX 1OpYYeHHI HavalibHUKa O1)1ea.

[.5. Kontpoab 3a nestenbroctbio Otienia Bosnaraeres Ha aupektopa banaxHuHcKoro

¢unuana HHI'Y.

2. OCHOBHBIE 3AJIAYH OT/IEJIA

Ha Otaen Bosnaratorcest cienyiouime 3a1aum:

2.1. Opranusaumns yueOGHOro rpotecca no ocBoCHHIo 00pa3oBaTelbHIX POrpaMM,
peaiusyembix B basaxuunckom guimane HHI'Y B coorBerctBum ¢ nnuensueii Ha npaso
OCYLLECTBIICHHUsI 00pa30BaTE/ILHON JAeSTEIbHOCTH.

2.2, Beaenue NOKYMCHTAUMM W TOJFOTOBKA OTYETHBIX MaTEpHAIOB MO y4eGHO#M
pabote.

2.3. CoBepiieHCTBOBAHHE M 1OBbIIICHHE —KavecTBa yd4eOHOIO npollecca B
banaxuuuckom dpunuane HHIY.

3. OCHOBHBIE ®YHKIHWHU OT/IEJIA
B coorBercTBMM ¢ BO3JMOKEHHBIMM 3agadaMu OTael  BBINOMHSET Cleayloline
(yHKUMH:
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3.1. CocraBneHue paclivcanust yueOHbIX 3aHATHH 110 O4HOMH, 04HO-3a04HOM U 3a04HOM
dopmMaM 0OyueHHs B aBTOMATU3MPOBAHHOH MHGMOPMALIMOHHOW cucTeMe YHHBEPCHTETA
(AUCCYY) «lanaktuka Pacniucanwe 3anstuii». OpraHuzauus CBOEBPEMEHHOM
> dexTHBHON 3aMeHbl OTCYTCTBYFOILMX 11€/[aI'0rHYeCKMX paGOTHHKOB.

3.2. ®opmUpoOBaHUE U KOHTPOJIb 3a1I0THEHHUS IK3AMEHALIHOHHEIX BEJOMOCTEH.

3.3. Benenue yuera BbINONHEHUst NMeAarordieckiMu paboTHUKAMH BanaxHUHCKOro
¢unmuana HHI'Y y4e6Gnoit narpysku.

3.4. Opranusanus paboThl 0 y4eTy H aHAIU3Y YCIEBAEMOCTH 00YUaIOMIMXCs [0 BCEM
BUJaM 3aHATHI B banaxuuackom dununane HHI'Y.

3.5. Opranusauus paboThl MO JIMKBMAALUMH aKaJdeMHYecKOoW 3a[0/DKeHHOCTH
obyuarouiumucs bajlaxuuuckoro Gpunuana HHI'Y .

3.6. Opranu3zauus paboTsl 110 NOATOTOBKE W IMPOBEACHHIO UTOTOBOH AaTTECTALUH
BBITTYCKHHUKOB, KOHTDOJIb 33 €¢ IPOBEJCHHEM M OQOPMIECHHEM COOTBETCTBYIOLIEH
JIOKYMEHTAallH .

3.7. Opranusauus paGoTh! 110 IBUIKCHHIO KOHTHHI'€HTA, Ha3HAYEHHe Ha CTHIIEHOHIO B
aBTOMAaTH3MPOBAHHOH HHDOpMaLHOHHOMN cHcTeme Yuusepeuteta (AMCCYY) «[anakTika
Ynpasnenue BY3om».

3.8. Yyacrue B NOATOTOBKE 1IPE/UVIOKEHHH 110 HAa3HAYCHMIO MMEHHBIX CTHIIEHIHH
ofyuaronumcs.

3.9. Koutponb ogopmieHuss U OpraHu3auds BbAa4M JOKYMEHTOB, CBS3aHHBIX C
oOyuetneM, obyuaroimmesi bataxuunckoro gpunnana HHI'Y.

3.10.  Comnpososx/ienne yueOHbIX 3aHsTHI ¢ IPUMEHEHHEM 3JIEKTPOHHOIO 06yUeHHs,
JAMCTAHLHOHHBIX 00Pa30BaTEIbHBIX TEXHOIOIHH.

3.11. lloaroroBka oTUeTOB, CBOIOK, HHPOPMATUBHBIX H CTATHCTHYECKHUX AAHHBIX U
Apyroi OTYETHOH JOKYMEHTallMu No Bonpocam aearesHocTd Oriena.

3.12.OcyluecrBiieHne B npejienax cBoeH KOMIICTCHLMH HHbIX ¢byHkuuid B
COOTBETCTBHHU C LensaMu U 3anadyamu HHI'Y, nactosiumm I'lonoxeHunem

4. CTPYKTYPA U PYKOBOJACTBO OTAEJIA

4.1. CTpyKTypy, UHCICHHOCTD M IITaTHoe pacnucanue OTaena, a TAKKe H3MEHEHHUs B
HHX YTBEPXKAAET PEKTOP 10 NpejICTaBAeHII0 aupexTopa banaxuunckoro ¢punuana HHTY,
B COOTBETCTBUM C CO/lepKaHUeM U 00beMOM Bo3zJlaraembix Ha OtTaen 3aau.

4.2. Pykosoactso pmestenshoctblo Otraena ocyllecTBASeT HauanbHHUK OThea,
HazHa4aeMblll U OCBOOOM/1aeMBIH OT JOKHOCTH NMPUKA30M PEKTOPa B COOTBETCTBHHU C
AeHCTBYIOIMM  3aKoHOJaTelbeTBOM  Poccuiickoii  Mepepaunn. Haganeiuk Otaena
Ha3Ha4aeTCd Ha AOMXKIIOCTE [0 NPENCTABICHHIO AMpeKkTopa banaxuuHckoro dunnana
HHI'Y.

4.3. Havajyibuk Otziesa NOA4HHAEICH HENOCPEACTBEHHO JIMPEKTOPY BanaxHHHCKOro
dunmana HHI'Y.

4.4. Havanpuuk Otaela HeceT HEPCOHANbHYK) OTBETCTBEHHOCTb 3a KavyecTBO M
CBOEBPEMEHHOCTh BbINOJIHEHHA 3a/1a4 W (DYHKUUH, BO310XeHHbIX Ha OTael.

4.5. B nepuon orcytcTBua HavyanbHKKka Otena (KOMaHAUPOBKA, OTIYCK, BpEeMEHHas
HETPYIOCHOCOOHOCTL U T.A.) €ro 00s3aHHOCTH MWCIONHAET pabOTHHK, Ha3HAYEHHBIH B
YCTaHOBJIEHHOM [Opsi)iKe, KOTOPbIK MpuodperacT COOTBETCTBYIOIIME 1IpaBa U HeceT
OTBETCTBEHHOCTL  3a HEHCIIONHEHME WJIH  HEHaJleXkKallee HCIOMHEHHE BPEMEHHO



BO3JIOXKCHHBIX Ha HETO 00s3aHHOCTeH HavaibHuka OTaena.

4.6. B o0s3aHHOCTH HavanbHUKa OTAe1a BXO/IUT:

~  PYKOBOACTBO, IIIAHHPOBA4HHE, OPraHU3allUs, KOODAMIALHUS M KOHTpOJIb
AeATeNnsHOCTH OTAena B BBIMIONIICHHH NOCTABNIECHHBIX LICIeH U 3azay;

—  B3aUMOJAGHCTBHE CO CTPYKTYpPHBIMM nogpasieteHusmu HHI'Y no BOTIpOCcam
AcaTenbHoctM  OThena B mpeneiiax  KOMMETEHUMH, ONpeJeNeHHON  HaCTOSLUM
[TonoxeHnunem;

—  pa3paboTKa U COoriacoBaHme JOMKIOCTHLIX MHCTPYKUMH paboTHHKOB OTaena;

~  CBOCBPEMCHHAs IOArOTOBKA W MpeACTaBleHUe HeOOXOAMMON IIaHOBOI
OTYETHOCTH (CTATUCTUYECKOH, (DHHAHCOBOIA, Hay4HO-MCCIIeNOBATENbCKOH U APYTHX BUAOB
OTYETHOCTH);

~  BHCCCHMC mpcAnoxcuud ampekropy bamaxumnckoro ¢uaman HHI'Y o
[OOLUPCHUH paboTHrKoB OTaena, 0 NpUBiICYeHUH pabornukos OTtaena k ANCUHIIIHHAPHOMH
OTBETCTBEHHOCTH, 00 yCJIOBUAX TPY/Ia 1 pexkuMe paboThl paboTtHukoB OTxEna;

—  OpraHudsanms HHOPMALIMOHHOTO, MaTepHa/IbHO-TEXHUYECKOIO H
MeToJU4eCKoro obecreuenus Jiesrensnocty Orea;

—  KOHTPOJb  COOJHONECHMS  TPYJAOBOH U HCHONHUTENLCKOR JHCHMUIIIHHLI,
BBITMIONMIEHUS TPeDOBAHMI MO OXpaHC TPyma U TexXHHKe 0e30nacHOCTH paGoTHHKAMHU
Ortnena.

4.5. Hauansnuk Oraena mosxer 3anpaliBars W nojyuyarh oT pykosoactsa HHI'Y,
AMpeKTOpa  banaxuuHckoro  dwmnuana HHI'Y,  pykosoaureneit CTPYKTYPHBIX
nofpa3iencHuii  YHusepcuiera JIOKYMEHTBbI M HHOOPMALIMIO, HeOOXOAHMBIE I
BBITIOJIHEHHUA BO3JI0KEeHHBIX Ha OTaen 3amay,

5. HPABA H OBSI3AHHOCTU PABOTHUKOB OTAEJIA

5.1 Paborunku Ornena naznauaiores u OCBODOMKNAIOTCS OT JAOMKHOCTH NpUKa3oM
PEKTOPA B COOTBETCTBUM C JCHCTBYIOLIMM 3aKOHOAATENLCTROM Poccuiickoii Penepauny.
Hasnauciive na poskHocTs pabornuxkos Otaena NpPOH3BOAUTCH IO NPeJCTaBACHHUIO
Havanbuuka Otaena, corliacoBaHHOMY ¢ AupexTopom baraxuunckoro ¢ummana HHI'Y.

3.2 PaGothuku Otena uMeror npaso:

5.2.1. 3anpammupate u NONYyHaTL B ADYTMX  CTPYKTYPHBIX —MOAPA3AeNEeHUAX
YuuBepcutera 10KyMEHTHI U HitOpMaLIMIo, HEOOXOAUMBIE 718 BBINOIHEHUS TPYAOBBIX
0bs13aHHOCTEH N BORNOReHHbIX Ha Qe 3a1ay U byHKIHH;

5.2.2. Tlonyyats noctynatoiiue s HHI'Y AOKYMEHTbI, HHOPMALHOHHbIE MaTepHaIbI
M0 HaNpaBICHHIO feATenpHoCTH OTaena s 03HAKOMIIEHHS, CHCTEMATU3UPOBAHHOIO
Yu€Ta U UCNOJIb30BaHMs B pabore;

5.2.3. Bxoauts 8 cocrap paBoumnx 'PYII, KOMHCCHH, JICHCTBYIOIIUX B Y HUBEpCHTeTE;

5.2.4.Tlo nopyyenuto HauansHuka OTaena MPUHHUMATb YYacTHE B COBEILIAHUAX H HHBIX
MEPONPHATHUSX, POBOAMMBIX B YHUBCpCHTETE;,

5.2.5. BHocuth npeanoxenus o6 OTMCHE, BHECEHUH H3MCHEHWH U JOMOJHEeHHI B
NOKaJIbHBIE HOPMATUBHBIE akThl HHITY ;

5.2.6. OcywectsasaTs no NMOpy4eHHIO nHavanblinka OTaena B3auMoJeHCcTBUE ¢
OpraHaMH  1OCylapCTBEHHOW  BJACTH,  OPI'AaHAMH  MECTHOL'O CamoyrpagjieHus,
FOPHJIMIECKMME JIMLIaMHK 110 BOIIPOCAM, BXOASIMM B KoMOeTeHuuto OTaena:
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5.2.7. Tlonp30Barbcss KOMIIBIOTEPHOH, MHOXHTEJILHOM M MHOW OPITEXHHKOM,
CpeAcCTBAMM CBA3HM, a TAKIKE UHbIMHW MATEpPHAlbHbIMU pecypcaMy, umeolumucs B Otaene,
HeOOXOIUMBIMH JUIS1 o0ecreueHus aesTesbHoCTH OTael1a U BEINONHEe iU ero paboTHUKaMK
CBOMX TPYJOBbIX 00sI3aHHOCTEH.

5.3. PaGotuuku Otaena o0sizaHbl:

5.3.1. Cobmopath ycTaB YHUBepcuTeTa, fpaBuUiia BHYTPEHHEro TPYHOBOrO
pacnopsaka HHI'Y u unbic nokanpibie akiul HEHLTY;

5.3.2. KayecTBEHHO BBINIOJIHATH BO3JIOKEHHBIE HA HUX TPYAOBble 00A3aHHOCTH;

5.3.3. laBaTh pa3zbsCHEHHs TIO BOIMPOCAM, OTHOCSIUMMCS K komrieTeHUMH Otaena, B
NpeAenax CBOUX TPYIOBbIX (yHKLHH;

5.3.4. CoxpansiTh KOHPUACHUMATLHOCTb CBEJCHUM, COJEPKAILIUXCH B JOKYMEHTaX,
noctynarounx B Otaen n/uim noarotapinBaeMbslx OTAENIOM;

5.3.5. BrinmonHAT, B YCTAaHOBIEHHBIE CPOKH IPUKA3Bl M PACNOPAKEHUA [0
YHHUBepcHUTeTY, NopyueHHs HadanpHuka OTtaena;

5.3.6. He ponyckare wucuonb3oBaHus cnyxebHoM HH(QOpPMalKWH, CTaBIIEH MM
U3BECTHOM B CBA3H C UCIIOJIHEHUEM AOJKHOCTHBIX 0053aHHOCTEH, B Hecy)KeOHbIX HeaX;

5.3.7. 3uare u cobmojar, Koacke 3THKH W cnyxeOHOro roBeieHUs paOOTHHKOB
HHI'Y;

5.3.8. ObecrieunBaTh COXPAHHOCTH HCIIOIB3YEMOro 00OPYI0BAHUS U TEXHHUKH.

5.4. HMnple Tpynosble mpasa M o0s3aHHOCTH paboTHukoB Otaena onpenensioTcs
TPYAOBbIMH JOTOBOPAMH, [IOJKHOCTHBIMM  HMUCTPYKUMSMH W JIOKAJILHBIMH aKTaMH
Yuusepcurera.

5.5. 3a HeHa[UIexkKalllee UCHOJIHEHHE MM HEHCIIONHEHUe TPYIOBLIX 00A3aHHOCTEH H
HApYLICHHE TPYAOBOH AUCUMUTIIMHBL paboTHukKH OTaena 11CCYT OTBETCTBEHHOCTh B
MOpAJIKe, 1IPE/lyCMOTPCHHOM 3aKOHOAATE/IbcTBOM Poceniickoi denepanuu.

6. SAKVIIOYUTEJBbHBIE ITOJIOKEHUS]

6.1. Hacrosiuee Ilonoxxenue MokeT ObITh H3MEHEHO MJIH OTMEHEHO B TOM e IOpPAKXKE,
B KOTOPOM OHO OBLIO NPHHSITO.

6.2. Peopranusaums win nuksujauvs OTAena Kak CTPYKTYPHOrO MNoApasieNeHHs
OCYUICCTBAACTCS B MOpAAKe, NpeaycMmoTpeHHom ycrasom IHIIY, B cooTBeTcTBUM C
JEHCTBYIOIIMM 3aKOHO/aTelhcTBOM Poccuiickoit Penepaliuy.

6.3. Ilpu peopranuzauuu wnu nukBugauuu Otpena paboTHHKaM o0ecneydBaroTCs
npaBa M rapaHTHH, NpPELYCMOTPEHHBIE TPYAOBLIM 3aKOLOAATCALCTBOM PoccHiicKoi
Deepanum.



[Ipunoxenne No3
k npukasy HHI'Y
ot L8. 0¥ ZR Ne L1045 -4

[Tonoxkenue
00 otaesne npodopueHTanoHHoi padboTsl banaxuuuckoro punnana HHI'Y

1. OGIUHE IMOJTOKEHMUSI

I.1 Hacrosiwee lonoxkenne onpeenser npaBoBoit ctatyc, Uelb, 3a1a4u, GyHKIHH
orjiesa  1podopuentaiMonHoil  paborel  bamaxuunckoro  Quimana - ¢eaepaibHOro
roCY1apCTBEHHOI0 aBTOHOMHOIO 00pa30BaTe/IbHOIO yUpeK/eHHs BbICLIEro 0Opa3oBaHHsl
«HauuonanbHelil uccneoBatesnbekuii Hukeropoackuii rocynapcTBeHHbli YHUBEPCUTET
uM. H.M. Jlobauesckoro» (nanee — Otjen), a takke npasa u 00s3aHHOCTH paGOTHHKOB
Otena.

.2 Orznen siBisieTcss CTPYKTYPHBIM TnozpasjaeneHnem bajaxHuHCKOro ¢ummana
(hesiepalibHOro rocy/1apeTBEHHOIO ABTOHOMHOIO 00pa30BaTENLHONO YUPEKACHUS BICLLIETO
obpasosanus «HaumonaibHelii necieosarensekuii Hukeroposickuii I'OCYJIapCTBEHHbIN
yHusepcurer um. H.M. JloGauesckoro» (janee — HHI'Y, Yuusepcurer) u cosjaercs
MPUKA30M peKTopa ¢ wLebl0 (OPMUPOBAHMSI CHCTEMbI Mep M0 NpOeccHOHANbHOI
OPHCHTALIMK  MOJIOJICIKH. [O3BOJISIOUICH MPUBICKATL MOCTYNAIOWMUX B YHUBEPCHTET,
YUMTBIBasl [€pCHEeKTUBHbIC 110TPeOHOCTH  phiHKa Tpy/la Hukeropojckoit  obnactw,
A0JIrOBpEMEeHHast MPOQOPHEHTALIMS W aJalTallus MOCTYNAIIMX K cHcTeMe 0OyueHHs B
00pa3oBaTe/IbHbIX OPraHu3aLMsX BbICIIEr0 00pa3oBaHus.

I.3 B cBoeii  Jiestenbnocth  Oren  pyKoBOJACTBYETCS — JIeHCTBYHOLIMM
3aKoHozaresibetBoM  Poccuiickoit  Mejiepalinu, JI0KaJlbHBIMM  HOPMATUBHBIMH  aKTaMi
HHI'Y, opranusauuonHo-pacriopsiantenbibimu gokymentamu HHI'Y, nonoxenuem o
banaxuunckom punnane HHIY u nacrosiunm [lonosxkennem.

1.4 JlesirenbHocth O1/1e1a 0CYINECTBISCTCS HA OCHOBE TEKYIIEro U 11epcHeKTHBHOrO
MJIAHKPOBAHUS, COYCTAHUS €/IMHOHAYATIUS B PELIEHUH BOMPOCOB ClyKeOHOM AesITeNbHOCTH
H KOJUICTHANILHOCTH MPH MX 00CYKICHHH, ICPCOHAILHOI OTBETCTBEHHOCTH pabOTHUKOB 3a
HAJUICKALLEE MCIOJIHCHHE BO3JIOKECHHBLIX Ha HUX JIOJUKHOCTHBIX 00SI3aHHOCTEH U
OT/ICJIbHBIX NOpyvYeHHid HavajibHuKa O1)1ea.

1.5. Kontposs 3a nesrenbioctbio Otiena Bosnaraercs Ha aMpektopa banaxHHHCKOro
¢bunmana HHI'Y.

2. OCHOBHBIE 3AJIAYY OT/IEJIA

Ha Oraen Bosnaraiorcest cieyionme 3aaauu:

2.1. MOHHTOPUHI,  1IPOrHO3MPOBAHME,  [EPCHEKTUBHOE  I[UIAHMPOBaHHE W
(popmMupoBaHHe KaueCTBEHHOrO COCTaBa MOCTYNAIOMINX Y HUBEPCHTETA.

2.2, BzaumoseiicTBue ¢ opranamiu rocy/1apeTBeHHON BIacTH B cdepe obpazoBatus
3aHATOCTH, OpraHaMi MECTHOI'O caMoylipaBiieH s, 00pa3oBaTe/IbHbIMU OPIraHU3alMsMHU 110
BONPOCAM OpraHu3aliu 1 MpoBe/IeHUs! CIICUHATU3MPOBAHHbBIX SIPMAPOK, BBICTABOK, JAPYTHX
MEpONpHUiTHH, HanpapBlIeHHbIX Ha  HH(OpMaLMOHHOE —obecrieyeHre npuemMa U
MOMyJISAPU3ALMIO HANPABJICHWH MOAr0TOBKH banaxuuickoro ¢huamana HHI'Y.
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2.3. OpraHu3alMOHHO-IIPOCBETHTEIILCKAS pabora C o0pa3zoBaTelibHbIMH
OpraHM3alusaMK cpeiHero obwero W cpeaHero npodeccuoHanbHOro obpasoBaHus,
00y4aUIMMKUCA K UX POIUTEISIMH (3aKOHHBIMH TIPCACTABUTCIISIMH ).

2.4. KoHCynbTaTUBHO-MeTOjIM4eckas pabora ¢ abWTypHeHTaMu 110 BONpPOCaM
npohecCHOHANBHOrO CaMoonpeae/ieHHs THYHOCTH.

2.5. Metoauueckass pabora Nno MOTHBAIIMM BbLIGOpA HalpaBieHHs NOAFOTOBKH B
banaxnunckom ¢unmane HHI'Y u npodeccin obyuaromumucs.

2.6. Cozganne  yciioBud 1o (OPMHPOBAHMIO  HOJIOKUTEIBHOTO  MMHIKA
YHuBepcHTeTa cpeau o0yualonmMxes U X poauTene (3aKOHHbIX NpeacTaBuTene).

3. OCHOBHBIE ®YHKIIUU OTAEJIA

B cooTBeTCTBUM C BO3JOXKEHHBIMH 3ajadamy OTIEN BBIMONHAET CAEAYIOMIHE
(byHKIHU:

3.1. ®opmuposaHue pabouel rpymnIbi 1O OpraHW3auuu  npo(opHeHTALHOHHOMN
AearenbHocTH banaxurnckoro ¢unnana HHIY Ha rexywunit yueGHBIi rop.

3.2. PazpaboTka cauHOro mniaHa npoQOpHeHTALMOHHOR paGoThl BalaXHHHCKOro
¢unuana HHI'Y Ha tekymuii yueGHblil roji.

3.3. Koopaunauus nesrennHOCTH Beex oT/ien08 banaxuunckoro ¢punuana HHI'Y no
BOMPOCaM BeAeHHS TIPOMOPUSHTALMOHHON paboTsl,

3.4. Opranusauus B3aUMOACHCTBHS ¢ 00pa30BATENbLILIMM OPTrAHH3ALWAMH cpeau
ydqaluuxcs  obpasosare/bHBIX  OpIaHM3allMit  cpejiHero  oBWEro M CpeHero
ripoeccroHanbHOro 06pa3oBaHusl.

3.5. YyacTHe B OpraHuM3alMH U MPOBEACHMH CIIEHHATM3UPOBAHHbIX ApMapokK
YyU4eOHBIX MECT U BbICTABOK.

3.6. Opranuszaums u 1poseneHe JIHeH OTKpPBITLIX JBepeil ballaxHUHCKOro ¢buuana
HHI'Y.

3.7. Y4acTHe B pORMTENBCKUX cOOpaHHAX B 06pasoBaTelbHBIX OpPraHM3aLMAX
cpeaHero  o0mero W cpejlHero  NpoeCCHOHANBHOrO  OOpa30BaHUS ¢  LIEJIBIO
MHGOPMHUPOBaHHA  poauTenell  (3aKOHHbIX  MpejcTaBUTENei ) obyuwalowxcs o
HaNpaBieHUAX MOAroToBKH banaxnuHckoro dunuana IIHI'Y, o npasunax npurema,
TIEPCIIEKTHBAX Pa3BHUTHSI PhIHKA TPY 4.

3.8. Opranusauus sCTped 0Oy4arolIMXest 06pa3oBaTelLHbIX OPraHW3aLUMH CpeaHero
obuiero W cpeaHero Mpo(ecCHOHATBHOrO 00pa30BaHHSI W MX poauTenei (3aKOHHBIX
MpeACTaBUTENeH) ¢ BBITYCKHUKAMK U ofyyvaloluMucs banaxuunckoro ¢punuana HHIY.

3.9. llpoBenenne KOHCYNBTALMA C MNOCTYNAOIMMU 1O BBIGOPY HarnpaBJIeHUs
NOArOTOBKH, HAUOONEe COOTBETCTBYIOLIETO MX CNOCOOHOCTIM, CKIIOHHOCTSAM.

3.10. VYuacTHe B OpraHU3alMKM W [POBEIEHUM OSKCKYPCHH IO banaxuuHckomy
¢unnany HHI'Y nna yuammxes o6pasoBaTenbhnix OpraHH3aLmil cpeaHero obmero
00pa3zoBaHusI.

3.11.  ObecneueHye npoBeaeHUs MEPOIIPUATHI NPOPOPUEHTALHOHHOTO Xapakrepa
COBMECTHO ¢ paboTHHkamu banaxuuickoro ¢uamana HHI'Y, 3anumaionmmucy
BOCIIMTATEJIbHOH U1 COLHANIbHON paboTOi.

3.12. Amnanus pe3ynbraToB U 3(Q(HEKTHBHOCTH BCEX 3TANOB NpohopHeHTALHOHHOI
pabote! banaxuunckoro Ppununana HHI'Y.
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3.13. OcyuiecTBiieHHe B lpejellax CBOeil KOMIETEHUHH HHBIX (YHKUMH B
COOTBETCTBUM ¢ LensiMH U 3anadyamvu HHTY, nactosiwum IMonoxeHuem

4. CTPYKTYPA U PYKOBOACTBO OT/IEJIA

4.1. CTpyKTypy, YHCJAEHHOCTD H 1ITaTioe pacnucadue Otaena, 4 Takke UZMEHEHHS B
HUX yTBEpPXKIAET PEKTOP 10 NPeACTaBleH IO AupekTopa banaxHuHckoro ¢punuana HHIY,
B COOTBETCTBHHM C COAEPIKAHMEM U 00BEeMOM Bo3zaaraeMbix Ha Oraen 3aaay.

4.2. PykoBoACTBO JlesitenbHOCTBIO OTaeia ocCyluecTsisieT HadanbHUK Otaena,
Ha3HayaeMbl W OCBOOOXKIAEMBIH OT JIOMKHOCTH NPHUKA30M PCKTOpPA B COOTBETCTBHH €
AEHCTBYIOLUIMM  3aKoHodatenscTBOM  Poccuitckoit  ®eaepaunu. Hauanehuk Ortaena
Ha3Ha4aeTCA Ha J0JOKHOCTH MO IPEJICTaBNeHuio aupekropa banaxHuHckoro ¢uimana
HHI'Y.

4.3. Havanphux O1/ena noguMHAETCS HENOCPEACTBEHHO aupekTopy Bamaxuuxckoro
¢unuana HHI'Y,

4.4, Havaneuuk Otaena Hecer nepcoHalbHYIO OTBETCTBEHHOCTh 34 KAYeCTBO M
CBOEBPEMEHHOCTh BBLIMOJHEHU 33784 U PYHKUMIA, BO3noxkeHHbIXx Ha OTael.

4.5. B mepuoj orcyTeTBUst HauaibHuka OTaelia (KOMaHIUpOBKa, OTIIYCK, BpeMEHHas
HETPYOCTIOCOOHOCTh M T.A.) €ro 0OS3aHHOCTH HMCMOHACT PabOTHHK, Ha3HA4YEHHBIH B
YCTAHOBIIEHHOM MOPSAAKE, KOTOPbIH TPHOOPETaeT COOTBETCTBYIOLIHE [pPaBa W HeCceT
OTBETCIBCHHOCTH 32  HEHCIIONHEHWC WJIM  HEHAAJIeKalee HCMOJIHEHHE BPEMEHHO
BO3JIOXKCHHBIX Ha nero ods3adnocTel Hayanonuka OToena.

4.6. B obazaHHOoCTH HayanbHuKa OTAe1a BXOANT:

~  PYKOBOACTBO, TJIAaHHPOBAHWE, OPraHW3allMs, KOOP/MHALUMS W  KOHTPOJb
AesTeNbHOCTH OT/iena B BBINTOMHCHUY TOCTABICHHBIX Liele 1 3a1a4;

—  B3aUMOJEHCTBHE CO CTPYKTYpHBIMH moapazaesnenuamu HHI'Y mno BOTIpOCaM
AearenbHocTd  Otaena B npefenax  KOMIETEHLMH, ONpPEACTEHHON  HACTOSLLMM
[oJsioxkeHHeM;

—  Ppa3paboTKa U CornacoBaline JODKHOCTHBIX HHCTPYKLMI paboTHikoB OT/ena;

—  CBO€BPCMCHHAd NOArOTOBKA W MNpeAcTaBlieHde HCOOXOOMMOM IIaHOBOMH
OTYETHOCTH (CTATUCTHUECKOH, GUHAHCOBOH, HAYYHO-MCCEI0BATENBCKOM H APYTHX BHIOB
OTYETHOCTH );

—  BHCCEHHME TPEANOKEHHH JupekTopy banaxuunckoro ¢unwan HHIY o
MOOLIpPEeHHH paboTHIKOB OTAENa, 0 NpuBeYeHuH paboTHHKOB OTaeNa K AUCUHIIHHAPHOM
OTBETCTBEHHOCTH, 00 YCIIOBUsIX Tpyla U pexxume paboTsl paboTHHKOB OTaena;

—  OopraHu3alus MH(QOPMALIMOHHOTO, MaTepHabHO-TEXHHYECKOTO 7
METOAHYECKOTO obecneueHus aestenbHoctH OTtaena;

—  KOHTpPOJIb  COOMIONEHMS TPYNOBOH M  MCIOIHMTENbCKOH  JUCLMTUIMHEI,
BBINOJHEHMA TPEOOBAHHI NO OXpaHe Tpy/a M TeXHHKe 6e30MacHOCTH pabOoTHUKAMH
Otpnena.

4.5. Hauaneunk Otaena MOMKCT 3anpaluuBarh M NoayyaTe oT pykosogctsa HHITY,
Aupekropa  bamaxitmuckoro  ¢uamaza  HHLUY,  pykosogurencii CTPYKTYPHBIX
II0/\pa3/ie/ieHud  YHUBepcuTera JIOKYMEHTBl W uibOopMaluio, HeoOXOAuMble i
BBINIOJIHEHHUS BO3JIOKEHHBIX Ha Ot/1e)1 3a1a4.
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5. HPABA U OBA3AHHOCTU PABOTHUKOB OT/EJIA

5.1 Pabornukn Otjlena 11a3Ha4ar1es U 0CBOGOKAAIOTCS OT JIOJHKHOCTH NPHKa3oM
PCKTOpa B COOTBETCTBHH C NCHCTBYIOLIMM 3aKOHOJATENbCTBOM Poccuiickoi denepanui.
HasHauenve Ha [OOMKHOCTD pabornukoB Otiena NPOM3BOAMTCA MO npeacTaBICHHIO
HavanbHuka OTgena, cornacoBaniioMy ¢ qupektopom bataxuuuckoro Gpunuana HHI'Y.

5.2 Pabornuku Ortjielia uMeroT npaso:

5.2.1. 3BampawwBate M nony4atb B APYrux CTPYKTYPHBIX MOApa3ACIAEHHX
YHHBEpcHUTETa JOKYMCHTBl W MI(OPMALIMIO, HEOBXOANMbIE IS BbINOJIHEHHNA TPYAOBBIX
obsi3aHHOCTEl 1 BO3NIOKeHHBIX Ha OT/en 3a1a4 ¥ DYHKIMIA;

5.2.2. llonyyars noctynatoume 8 HHI'Y noxymenrsl, HH(OpPMaLIHOHHBIE MATEePHAJIbl
10 HanpaBJIeHMIO AEATENBHOCTH OTeld AN O3HAKOMIIEHHS, CHCTEMaTH3HPOBAHHOIO
y4yera ¥ UCMOJIb30BaHHUs B paboTe;

5.2.3. Bxonuts B cocra pabounx rpyni, KOMUCCHI, JICUCTBYIOLIMX B Y HHBEPCHTETE;

5.2.4.Tlo nopy4enuto HayansHuka OTaena IpUHEMATH Y4acTHE B COBEIIAHHAX M HHBIX
MEPONPUATHSX, IPOBOANMBIX B Y HUBEPCHTETE;

5.2.5. BHOCHTB npejiokenusi o6 oTMeHe, BHECEHHH H3MEHEeHUi u JIOTIOJIHEHUI B
JIOKalbHbI€ HOpMaTHBHbIE akThl HHIY;

5.2.6. OcywecTBNsTL [0 MNOPYYEHMIO HadanbHMka OTaena B3aMMOJEHCTBHE C
OpraHami  roCyJapCTBCHHOH — BNACTH, OpraHaMM  MECTHOTO  CaMOYNpaBlICHHS,
TOPHAMIECKUMH JIMUAMH O BONPOCAM, BXOAAUIMM B KoMItereHuuo Or/iena;

5.2.7. Tlonb30BaTbCsi KOMIBIOTEPHOM, MHOKHTENLHOH H  MHOM OPrTEeXHHKOHMH,
CPCACTBAMH CBA3H, @ TAKNKE MHBIMU MATePHAIILHBIMK PecypeaMit, MMerolmuMucs B Oraene,
HEOOXOMMBIMH [ obecrieueHus nesTebHocTH OnyieNa u Bbll0JIHeHUS ero paboTHHKaMH
CBOMX TPY/AOBbIX 00si3aHHOCTEMN.

5.3. Pabotauku Otanena o0s3aHbI:

53.1. Cobmonate yctaB Yuusepcurera, paBuia BHYTPEHHEro TPYAOBOIO
pacnopsiika HHI'Y v unbie nokansusie akrsl HHITY;

5.3.2. KauecTBeHHO BbIMOIHATH BO3NOXEHHDBIE HA HUX TpynoOBbie 0043aHHOCTH;

5.3.3. JlaBaTh pa3bACHEHHs 110 BONPOCAM, OTHOCAILIAMCS K komniereHUuH Otnena, B
npezaenax CBOMX TPYAOBBIX (YyHKIIHIA;

5.3.4. CoxpaHaTtb KOH()UAEHIMANLHOCTE CBEIEHUIL, colepxallnxcs B JOKYMEHTaXx,
nocTynaomux B OTaen M/uaH nosrotasinsaeMbix OTiaenom:;

5.3.5. BBINONHATE B ycTaloOBACHHbIC CPOKH MpHKa3bl H pacllOpMKeHHA [0
Yuuepcurety, nopydenns nauaipHuka Oraena;

5.3.6. He pnomyckars ucnonws3oBaHus cayxeGHOH uHpopMauuyu, craBmeili uUM
H3BECTHOH B CBA3M ¢ HCHIOJHEHHEM A0JBKHOCTHLIX 06s3aHHOCTEH, B HecnyeOHBIX Lenax;

5.3.7. 3unarb 1 cobniogate Kogeke 3THKH M ciyxeGHOro noBeacHus paboTHHKoB
HHI'Y;

5.3.8. ObecneunBaTh COXPAHHOCTD UCTIOMB3YEMOTO 000pyOBaHUS U TEXHUKH.

5.4. Unsle TpynoBele mpaBa U OGS3aHHOCTH pabotniukoB Otnena onpeaensiorcs
TPY/IOBBIMH  NOTOBOPAMH, JOJDKHOCTHBIMM  HHCTPYKUHUSAMU M JIOKAJILHBIMH  aKTaMu
YuusepcuTtera.
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5.5. 3a HeHajyiekallee MCIIOJIHEHUE MM HEMCIIOIHEHHUE TPY/10BbIX 00i3aHHOCTEH M
HapylleHWe TPYAOBOH AUCUMIUIMHBI paboTHHKM OT/ena HECyT OTBETCTBEHHOCTH B
nopsaKe, MpeayCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoit Penepaluui.

6. 3JAK/THOYUTEJBHBIE NOJOXKXEHUS

6.1. Hacrostuce 1onoxkenne mosxkeT ObITh M3MEHCHO MM OTMEHEHO B TOM e TIOPAAKe,
B KOTOPOM OHO ObUIO ITPUHSTO.

6.2. Peopranmzauus unu Jukepaaums OThena Kak CTPYKTYPHOrO MOJpa3AeNeHuUs
OCYLUECTBIIACTCS B nopsike, npeaycmorpeHHom yctasoM HHIY, B cooTBercTBUHM C
ACHCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickoit Meaepatim.

6.3. Tlpn peopranusaumu wau aukBuiauud Oraena paboTHUKaM obecreuuBaloTCs
npaBa M rapaHTHH, MNpeAyCMOTPEHHBbIE TPYJOBbIM 3aKOHOAATENLCTBOM Poccuiickoii
Qenepauuy.



