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Huxunii Hosropoa

OO0 yTBEepIKIECHHH W BBEJICHHH
B neiictue [lonoxenus

00 ynpaBneHuH 1o pabore

C HHOCTPaHHBIMH CTY/IEHTaMH

B uensx yperyJMpoBaHHs JeSATEIbHOCTH YIpaBieHHs MO0 paboTeé C HMHOCTPaHHBIMH
CTYI€HTAMH

IMPUKA3BIBAIO:

1 Vreepauts [Tonoxenune o6 ynpasieHHH 10 paboTe ¢ HHOCTPAaHHBIMH CTYACHTaMH B
COOTBETCTBHH C MPHJIOKEHHEM K HACTOSILEMY IPHKa3y W BBECTH ero B JeHCTBHE C JaThl W3IaHHs
HACTOSLIEro NpHKasa.

2. Ynpasnenuio koprnopatiBHoro pa3sutus ([lono3osa A.B.) oGecrieunTts pasmemenune
KOIMMHM  HAcTosLIero Tmpuka3a Ha o¢unuaneHoMm cadite HHIY B uHbOpManmonHO-
TeIeKOMMYHHKAIIMOHHOH ceTH «MHTepHeT» Ha riaBHOH cTpaHuue nozapaszuena «CTpykTypa H
opraHel ympasieHHs o0pa3oBaTelnbHONH OpraHu3aumeii» crnenuanbHoro pasgena «CeneHus o0
o6pa3oBaTe/IbHOH OpraHH3aHu».

3. KOHTpo/Ib 32 MCNOJHEHHEM HACTOAIIEro MpHKa3a BO3JIOXKHTbL Ha MpPOpeKTopa I10
MEXKIYHApOIHON IeATETBHOCTH H CETEBOMY B3auMoieHcTBHIO bennoro A.B.
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[Ipunoxenue K 1 Kaay HHI'Y
or 14, 04
N O 59-00 - F/J{“

[TonoxeHue
00 ympaBiieHuu 10 padoTe ¢ HHOCTPAHHBIMHU CTYJICHTAMH

1. OBIIME IMMOJIOKEHUS

1.1. Hacrosiuee TTonoxeHnue onpeesseT MpaBoBOH CTaTyc, 3aa4u, Lejb, PyHKIHH
yrpasieHus Mo paboTe ¢ MHOCTPAHHBIMHM CTYIEHTaMH (peepabHOro rocy1apCTBEHHOTrO
ABTOHOMHOTO 00pa30BaTeNLHOrO y4peiIeHHs Bbicliero obpasoBanus «HaunoHaibHbIH
pccnenoBarenbckuit  Hukeropoackuit  rocynapcTBeHHbIH — yHuBepcuter wM. H.H.
JlobayeBckoro» (nanee — YmpasieHHe), a TakxkKe npaBa, 00s3aHHOCTH U OTBETCTBEHHOCTb
pabOTHUKOB YpaBlieHHUS.

1.2. VYnpaBieHue SBISETCS CAMOCTOATENbHBIM CTPYKTYPHBIM TMOJpa3ae/eHHEM
(enepanbHOro  rocyfapcTBEHHOr0  aBTOHOMHOIO — 00pa3oBaTeNIbHOro  Y4pekIeHHs
Bpiciiero  obpasoBanusi  «HaumoHanbHbI  MccienoBaTenbckuii  Hinkeropozackui
rocynapcTBeHHbli yuusepcutet uM. H.U. JlobayeBckoro» (nanee — HHI'Y, YHusepcurer)
M co3JaeTcs IPHKAa30M peKTopa C LeJbi0 OpraHu3auvu paboThl MO MPUBIEYEHHIO
MHOCTPAHHBIX IpakaaH M JuL O6e3 rpaxaancTsa ans o6yuenus B HHI'Y, a takxke pabortsl,
CBA3aHHOM ¢ npeObIBAHMEM MHOCTPAHHBIX TpakaaH M JMl  0e3 rpaxIaHCTBa,
obyuaroummxcs B HHI'Y, ux counanusaumeii u agantaiuei.

1.3. B cBoe#l nesaTelbHOCTH YIpaBlieHHE PYKOBOJCTBYETCS 3aKOHOAATEJIbLCTBOM
Poccuiickoit Menepalinu, 10KaJIbHBIMA HOpMaTHBHBIMHM akTamMu HHI'Y, opranu3sauuoHHo-
pacnopsaautenbHbiMi JokyMeHTaMu HHI'Y 1 nactosmmm [onoxennem.

1.4. JlesarenbHOCTh YTNpaBieHUs OCYILIECTB/ISETCS Ha OCHOBE TEKYLIEro H
MepCreKTHBHOrO TUITAHWPOBAHMS, COYETaHWs eJWHOHA4alus B PELICHWH BOINPOCOB
ciyxeGHOM eSTeNbHOCTH M KOJUIETMalbHOCTH MPU MX OOCYXAEHHH, MepCOHAIbHOH
OTBETCTBEHHOCTH pa0OTHHKOB 3a HaJJIekallee HCIOJHEHHEe BO3JIOKEHHBIX Ha HHX
JOJDKHOCTHBIX 00S3aHHOCTEH M OTIENbHBIX MOPYYEHHUI HaualbHUKa Y IpaBJIeHHs.

1.5. KoHTponb 3a HesTeNbHOCTBIO YIpaB/ieHHsl BO3jaraeTcs Ha IPOPEKTopa o
MEJKyHApO/IHOH IesTeIbHOCTH H CETEBOMY B3aHMOJICHCTBHIO.

2. OCHOBHBIE 3AJIAYH YIIPABJIEHHSI

2.1. Ha YnpaBneHue Bo3jararTcs CaeIyrolIne 3a1a4u:

- mpoasukenne HHI'Y kak HayqHO-00pa3oBaTebHOTO LEHTPA 3a PyOekoM;

- TNpMBIEYEHHE HMHOCTPAHHBIX TIpakJaH M Jjui Oe3 rpaknaHcTsa (zanee —
MHOCTPaHHBIX MOCTYyNamux) Ha odydenure B HHI'Y;

- opranusauus npuéma Ha obyuyenue B HHI'Y MHOCTpaHHBIX MOCTYNAOMINX;

- OpraHu3alHs B3aUMOEHCTBHs C TepPHTOPHAIBHBIMH OpraHamu (enepaibHbIX
OpraHOB  WCIIOJIHUTENIBHOM  BJACTH,  AMIUIOMAaTHYECKHMH  MpPEeICTaBHTE/LCTBAMH
3apybexnbix  ctpadH B Poccuiickoit  @exmepauMu M AWMIIOMAaTH4YECKHMH
npeacraBuTenbeTBaMu  Poccuiickoii Pelepauun 3a pybexxom B LEISX OpraHu3aluu
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npebbIBaHKA HHOCTPAHHBIX TPaK/IaH U U 6e3 rpak/IaHCTBa Ha TEPPHTOpHHA PoccniickoH
Qenepallum;

- opraHm3anAs paboThl MO ajanTalli i MHTETPAlHK B CTYAeHUECKOe COOOUIECTBO
HHI'Y ofyuaromuxcs MHOCTPAHHBIX TpaxiaH M Jull 6e3 rpaxkiaaHcTBa (manee —
HHOCTpaHHble obyyaroluecs),

- OpraHH3alMs B3aUMONIEMCTBHS CO CTPYKTYPHBIMK mojpaszienenusmMd HHI'Y mo
BOTIpOCAM TNpHEMa, aKaJeMHUECKOTO CONPOBOJXKAECHHs, NPeOBIBAHHA, COLHAIM3AUWA H
afanTaluy HHOCTpaHHBIX ofydaomuxcs B HHIY.

3. OCHOBHLIE ®YHKIUHN YTIPABJIEHHSA

3.1. B COOTBETCTBMH C BO3JIOKEHHBIMH 33JauaMy YIPABIEHHE BBINOJTHAECT
cleTyroIume GpyHKLHH:

- B3aMMOJEHCTBHE C 3apy0eXHBIMH H POCCHHCKHMMM ODPraHM3alldsMH, a TakKe
QU3HYECKHMH JTHIIAMH B LEIAX NpoJBH:KeHMs obpaszopaTenpHeiX mporpamm HHIY u
IPHBJIEYEHHS] HHOCTPAHHBIX ITOCTYTIAIOMMX Ha 00y4yenre B HHI'Y;

- y4acTHe B MEXIYHAPOAHBIX MeponpusiaTusaX (MHGOPMAIMOHHBEIX CECCHAX,
ceMHHapax, 00pa3oBaTeNibHbIX BBICTABKAaX) B LeNAX MpPOABHXXEHHS OOpa3oBaTeNbHBIX
nporpamm HHI'Y W npHUBIeYeHHsS HHOCTPAHHEIX NOCTYNAOIMX Ha o6ydenue B HHI'Y;

- OCYLUECTBIIEHHE OQHIMANBHOH MEPENUCKH W KOHCYIRTHPOBAHHE HHOCTPAHHBIX
MOCTYIMAIOIIKX [0 BONPOcaM NocTynneHHs u o0ydenns 8 HHI'Y;

- yuacTHe B paspaboTke peKkilaMHO-HHGOPMaLMOHHBIX MaTepuanos o6 HHIY,
OpPHEHTHUPOBAaHHBIX HA UHOCTPaHHbIX NNOCTYTAIOIIHUX;

- OCYIIECTB/EHHE HKCIEPTHON, KOHCYIbTALHOHHOM, CepBHCHOH M MHPOPMAUMOHHO-
pecypcHol NeATeNnbHOCTH B cdepe TpPH3HAHMA HHOCTpaHHOro oOpasoBaHMs H (WIM)
KBATMGUMKALMHE C Lelbio ofecnedeHns N0CTyNa uX obnanarenci k oOpa3oBaHHIO U (HIH)
npogeccuoHanbHoH gedarenbHoctd B HHIY,

- OCYIIECTBIEHHE BH30BO-MUIPALIHOHHOIO COTIPOBOXKIEHH HHOCTPAaHHBIX IPpaXIaH
1wl 6e3 rpaXJaHcTBa, MOCTYMANIMX ¥ o0ydaroumxces B HHIY;

- [poBel€HHE CpeAH  WHOCTPAaHHBIX  OOyuaromiuxcs  HHOOPMALIHOHHO-
IIPOCBETUTENBCKOM, MPODHIaKTHYECKOR U Pa3bIACHUTENBHOM paboThl, B TOM YHCIE IO
Bompocam COOJIOJeHMs MMM 3aKkoHojaTenscTBa Poccuiickoif Pepepaunuu, YcraBa d
npaBui BHyTpeHHero pacropsaka HHI'Y, a taxxe Apyrux JIOKajlbHbIX HOPMATHBHBIX
aKTOB 110 BOMPOCAM OPraHM3alMK U OCYIIIECTBIIEHUs 00pa30BaTeIbHON NeATeNbHOCTH;

- OCYWIECTBJICHHe IIOLIEPKKHM JEATENBHOCTH MOJIOAEXHBIX  CTYJeHYECKHX
0OBeIHHEHH}H, OPraHOB CTYIEHYECKOTO CaMOYIpPAaBIeHHA HHOCTPAHHBIX OGYyYarolIMXcs
(k1y6GOoB, accollHanuii, 3eMIAYECTB);

- OpraHM3allii ¥ MNpOBeJEHHE MEPONpPUATHH KyNbTYpPHO-IIPOCBETHTENBCKOH
HaNpaBlIeHHOCTH I HHOCTpaHHBIX ob6yvaromuxca HHITY.

- OCYIIECTBJIEHHE B MPeJeNiax CBoel KOMNETEHIMH HHBIX QYHKIHH B COOTBETCTBHH
¢ nensamu M 3agadamu HHI'Y, nactosummM [onoxenuem.

4. CTPYKTYPA H PYKOBOJICTBO YIIPABJIEHHSA
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4.1. CTpyKTypy, YMCIEHHOCTh M IUTATHOE pacrnucaHue YIIpaBjJeHHA, a TaKKe
M3MEHEHHs B HHMX YTBEpKIAeT PEKTOp MO MpeACTaBIEHHIO HayajbHMKa YIpaBleHHs,
COrJIJaCOBAHHOMY C TMPOPEKTOPOM MO MEXKIyHapOAHOH JeATEeIbHOCTH W CETEBOMY
B3aMMOJIECTBHIO, B COOTBETCTBHM C COAEp)KaHHEM W 00BEeMOM BO3JlaraéMbIX Ha
YnpaslieHHe 3a/1a4.

4.2. PyKkoBOACTBO MOeATENbHOCTBIO YIMpPaBJIeHUs OCYILLIECTB/IsAET Ha4yalbHHK
VYnpaBrneHus, HazHauyaeMbld M OCBOOOKIAaeMbld OT JO/DKHOCTH MPHKa30M peKTopa B
COOTBETCTBHH C JEHCTBYIOIIMM 3aKoHoaaTenbcTBOM  Poccuiickoit  denepaiuy.
Ha3naueHHe Ha JOJDKHOCTh HauajlbHUKA YTPaBlIeHHUS MPOU3BOAUTCA IO MPEACTABICHHIO
MPOpeKTOpa M0 MeXIyHapOaHOH AeSTebHOCTH U CeTEBOMY B3aMMO/IEHCTBHIO.

HavanpHuk VYnpapiaeHUss [OAYHHAETCS  HEIMOCPEICTBEHHO IIPOPEKTOpY MO
MEXIYHApOIHOH NesTeIbHOCTH U CETEBOMY B3aUMOIEHCTBHIO.

4.3. HauanpHuK YnpaBiieHUs HeCeT NMEePCOHAIbHYK) OTBETCTBEHHOCTh 338 KaueCTBO
¥ CBOEBPEMEHHOCTH BBITIOJTHEHHS 3a/1a4 U QyHKLMH, BO3J0XKEHHBIX Ha YIIpaB/IeHHE.

4.4. B nepuoa OTCYTCTBHS HavalbHUKa YTpaBieHUs (KOMaHIMPOBKa, OTITYCK,
BpEMEHHasi HETPYIOCIOCOOHOCTE W T.J.) ero OOA3aHHOCTH HCIONHAET pabOTHHK,
Ha3HAYEeHHBIM B YCTAHOBIEHHOM TMOpsAKe, KOTOPbIH MPHOOpETaeT COOTBETCTBYIOLIHE
MmpaBa ¥ HECeT OTBETCTBEHHOCTh 3a HEMCIIOJIHEHHE HIIM HeHaJJIeallee HCIOTHEeHHEe
BPEMEHHO BO3JIO)KEHHBIX Ha HEero 00s3aHHOCTEH HavyalbHUKA Y IPaBJICHHS.

4.5. B 00si3aHHOCTH Ha4YaJIbHUKA Y IIPABJIEHHS BXO/IMUT:

-  PYKOBOACTBO, IUIJAHMPOBAHHME, OpraHM3alus, KOOpAWHALUA W KOHTPOIIb
JIEATENILHOCTH YTIpaBJeHUs B BBITIOJHEHUHU NOCTABJIEHHBIX LIEJIEH U 3a/1a4,

- B3aUMOJEHCTBHE CO CTPYKTYpHbIMH mnozpasneneHusmMu HHI'Y mno Bompocam
NeATeNbHOCTH YTpaBleHHuss B Ipejaenax KOMIIETEHUWH, OINpEeIeIeHHOH HaCTOSIINM
[Tonoxkenuewm;

- paspaboTka W COIJacoBaHHE JOJ/DKHOCTHBIX ~HMHCTPYKUHA  pabOTHHKOB
YnpasiieHus;

- CBOEBpeMEeHHas T[OArOTOBKAa M TMpeJACTaBIeHHE HEOOXOAMMOH IJIaHOBOK
OTYETHOCTH (CTAaTHCTHYECKOH, (PMHAHCOBOM, HAyUYHO-HCC/IEI0BATEILCKON U IPYIHX BUI0B
OTYETHOCTH);

- BHECEHHEe TMpeIOKeHHH MNPOPEKTOpY [0 MEeXIYHapOAHOH [eATeJbHOCTH H
CETeBOMY B3aMMOJCHCTBHIO YHHMBEPCHUTETa O MOOIUPEHHH PabOTHHUKOB YIpaBieHHs, O
NpUBJIeYeHHH pabOTHUKOB VYTpaBleHHs K JIMCLMIUIMHAPHOH OTBETCTBEHHOCTH, 00
YCJIOBHAX TPyJa U pexuMe paboTsl pabOTHUKOB Y IpaBJIeHHUS,

- opraHu3auus HHGOPMaLUMOHHOI0, MATEPHAIIBHO-TEXHUYECKOr0 U METOAMYECKOro
obecrieyeHus 1eATeIbHOCTH YIIpaBJIeHHs,

- KOHTPOJIb COOJIIOZICHUS TPYLOBOH M HCIIOJTHUTENIBCKON AUCLMITIHHBI, BHITOTHEHHUS
TpeGoBaHUii 110 OXpaHe TPyJAa U TEXHHKe 6e30MacHOCTH pabOTHUKAMH Y [IPaBIIeHHUSL.

4.6. HavanpHHUK YmpaBiieHHs MOXET 3amnpalidBaTh W [0Jy4YaTb OT PYKOBOJCTBA
HHI'Y, pykoBoauTenedl CTPYKTYPHBIX MOJpa3je/ieHHid YHHBEPCHTeTa NOKYMEHTBI H
uH(pOpMaIHIO, He0OXOIMMbIE [UIS BBITIOJTHEHMS BO3JIOKEHHBIX Ha Y TIpaBlicHHe 3a1a4.

5.IPABA U OBSI3AHHOCTH PABOTHHUKOB YIIPABJIEHUS









