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MHWHHUCTEPCTBO HAYKH U BBICLLIEI'O OBPA30OBAHHS POCCUMCKOM ®EJEPALIMHA
denepaabHOe rocyAapcTBeHHOe ABTOHOMHOE 00pa30BaTe/IbHOE Y PEKIACHHE BLICUIEr0 obpaszoBaHHs
«Haunronaabubiil HecaeosaTeabeknii Hukeropoackuii rocylapersennblii yHHBepCHTET
um. H. U. Jlo6auesckoro»
(HHTY)

ITPUKA3
29. 11. A0L3 w0 6. 49-04- 0598197

Huxuuii Hosropoa

O6 otaene yueta HMYLIECTBA
M ApEeHIHBIX OTHOLIEHUH

B nemsix obecrneyenus 3¢hdekTHBHONH paboThl OTAeNa y4eTa MMYIIECTBa H
apeH/IHBIX OTHOLICHHUH U PeryJupoBaHHs €ro JAesSTeIbHOCTH

IMPUKA3BIBAIO:

1. TIlepenMeHOBaTh OTHEN y4deTa MMYIIECTBA M ApEHIHBIX OTHOLICHHWH B
OTZe]l UMYIIECTBEHHBIX OTHOLIEHUH C AaThl M3/1aHKs HACTOSLIET0 MpUKas3a.

2.  VYreepauts I[lonoxenue 00 oTaene HMYIIECTBEHHBIX OTHOLICHUH B
COOTBETCTBUH ¢ [IpUIIOKEHHEM K HACTOsILIEeMY NMpUKa3y ¥ BBECTH €ro B AeiCTBUE C
JIaThl M3JJaHUsl HACTOALIEr0 IpHKa3a.

3. VYnpaBieHHUIO HH(pOpMaTH3aLUU (Maxuiai C.H.) BHECTH
cooTBeTcTBYIOIHE H3MeHenus B cuctemy 1C 3uKI'Y.

4. VYnpasnenuto kaapos (ITonosunkuna E.O.) mpoBecTH OpraHu3alMOHHO-
ITATHBIE MEPONPUATHS B COOTBETCTBHH ¢ TpynoBeiM Koxekcom Poccuiickoit
DenepalluH.

5. Ympasnenuto koprnopartisHoro pazsutus (ITonososa A.B.) obecriednTs
pasMellleHHe KONHMHM HACTOSINEro IpHKasa Ha oQuuuansHoM caiire HHIY B
MH(GOPMaLMOHHO-TEIEKOMMYHHKAIIHOHHOH ceTh «HTepHeT» Ha r7IaBHOH CTpaHHLe
noapasziena «JloKyMeHTsI» crenuanbHoro pasiena «Ceesenus 06 oOpasoBaTenbHOH
opraHu3anumy» u B noapasaelne «CTPyKTypa U OpraHbl ynpasieHus 00pa3oBaTe/bHOH
opranusanMeil» cneuuaibHoro pasnmena «Ceemenns 00 oOpa3oBarTesbHON
OpraHH3aL|u».

6. Ynpasnenuto kaapos (ITonosunkuna E.O.) obecriednTh pasMmelleHHE
KOTMK HACTOAIIEro NpHKa3a Ha kopropatuBHoM noprane HHI'Y.



7.  Otgeny nokymeHTanuoHHoro obecreuenus (bapanosa H.B.) 03HakoMHTb
HauyaJlbHMKA OTHeNda MMyIlecTBeHHbIX oTHomeHu# KopeitoBy E.M. ¢ HacToslMM
PUKA30M.

8. HauaneHuKy oTjena MMyllecTBeHHBIX oTHomeHu# KopeitoBoit E.M. B
CPOK He Mo3AHee Tpex pabouymx [HEHW ¢ JaThl W3JaHMA HACTOAILEro IpHKasa
03HAKOMHTh PpaGOTHUKOB OT/eNa MMYIIECTBEHHBIX OTHOLICHWH C HaCTOALIMM
MPUKa30M. /

9. KoHTpoIb 3a HCIIOJIHEHHEM HAC €ro MpHKa3a OCTaBIISIO 3a COOOH.

W.o. pextopa O.B. Tpodumos
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[Mos0xkenue 06 0Ta€/1€e HMYIIECTBEHHBIX OTHOLICHHH

1. OBIIHE IMMOJIOKEHHWSA

1.1. Hacrosmee [Tonoxenue omnpeaensieT NpaBoBOi cTaTyc, Lelb, 3a1a4H,
GyHKIMH OT/eIa UMYLLIECTBEHHBIX OTHOIIEHHUH (he1epanbHOr0 rocy/1apCTBEHHOTO
ABTOHOMHOTO  00pa30BaTeJIbHOTO  YYPEKAEHUS  BHICIIEr0o  0Opa3soBaHHs
«HanmonaneHelii  MccaegoBaTenbCkuidi  Hidkeropoackuii  rocyaapcTBEHHBIH
yausepcuter uM. H.W. JloGaueBckoro» (mamee — Otzen), a Takke npaBa H
0053aHHOCTH, OTBETCTBEHHOCTh €0 pabOTHUKOB.

1.2. Otnen sBAs€TCs CaMOCTOSATEIbHBIM CTPYKTYPHBIM I10Jpa3aeIeHHEM
(benepanbHOTO roCyIapCTBEHHOrO0 aBTOHOMHOIO 00pa3oBaTENbHOrO Y4YpEkKIACHHUS
Beiciiero obpaszoBaHus «HamuoHaneHBIH WccnenoBaresbekuit Huskeropoiackui
rocynapctBeHHblii  ynuBepcuter uM. H.M. JlobaueBckoro» (manee — HHI'Y,
VHUBEpPCUTET) MW CO3/JaeTcsd TMPHKA30M PEeKTopa ¢ LEJbK KOOpAHHAIMH
3p(}eKTHBHOrO y4eTa, pacHOpsUKEHHs W  HCIOJIb30BAHHA  HEIABHIKHMOIO
UMYLIECTBA, 3E€MEJIbHBIX YYacTKOB, 0CO00 ULEHHOro IBHKHMMOIO HMYIIECTBA
HHI'Y.

1.3. B cBoeit gesarensHocTH OTAesl pyKOBOJACTBYETCSA 3aKOHOAATEIbLCTBOM
Poccuiickoit @enepaunu, ycraom HHI'Y, nokanbHbIMM HOPMaTHBHBIMH aKTaMH H
OpraHH3alliOHHO-PacNOpAANTENbHBIMU  AokyMeHTaMHn  HHI'Y,  Hacrosmmm
[Tonoxenuem.

1.4. [earenvHocte OTaena OCYLIECTBJIAETCS HAa OCHOBE TEKYLIEr0 H
MEPCIEKTHBHOIO TUIAHUPOBAHMS, COUYETAHMS €IMHOHAYAIHMA B PEIIEHHH BOMPOCOB
CIIy’)KeOHOM  JEeATENbHOCTH M KOJUIETHAJIBHOCTH INpPH  HUX  00CYXKIEHHH,
MePCOHAILHON OTBETCTBEHHOCTH paOOTHUKOB 3a HEHA/JIeKallee HCIIOIHEHHE
BO3JIOJKEHHBIX Ha HHUX JODKHOCTHBIX 00S3aHHOCTEH W OTAEIbHBIX IOPYYEHHH
HavaibHuKa OTaena.

1.5. Konrtpons 3a gestensHocTbio OTaena Bo3iaraercs Ha KypHPYHOLIETO
MpOpeKTopa.

2. OCHOBHBIE 3AJIAYHY OTAEJIA

Ha Otaen Bo3nararores clieAyrOLIHe 3a1a4H:

2.1. OGecneyeHue y4yeta OOBEKTOB OCHOBHBIX CPEACTB (HEIBHKHMOIO
MMYILECTBA, 3eMEJIbHBIX Y4aCTKOB, 0C000 LEHHOro ABHXMMOIO HMMYILECTBA) B
Peectpe (enepanpHoro uMymecTsa.

2.2. Obecnieuenue odopmiIeHHs TpaB Ha OOBEKTHl HEIABHKHMOIO
MMYILECTBA U 3€MEJIbHbIC YYaCTH.
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2.3. OGecrneueHue OoQOPMICHHS H COIJIACOBaHMA C COOCTBCHHHKOM H
yupeAMTelIeM [I0TOBOPOB I0JIb30BAHUS HEJBHKMMOTO HMYIIECTBA, 3EMEJIBHBIX
y4aCTKOB, 0CO00 LIEHHOI'0 JIBHKHMOI'0 HMYIIECTBA.

2.4. KoopauHalus HCTIONB30BAHHS HEABHXMMOIO UMYIIECTBA, 3€MEIbHBIX
Y4aCcTKOB, 0CO00 IEHHOTO IBHKUMOT0 HMYIIECTBA.

2.5. ®dopMmupoBaHMEe OTYETHOCTH W TPEJIOCTaBIEHHA HH(OPMALKH TI0
BOIIPOCAM, OTHECEHHBIM K KOMIIETEHIIHH OT/ENA.

3. OCHOBHBIE @ YHKIIUH OTAEJIA

B COOTBETCTBHH ¢ BO3JIOXKEHHBIMH 3amavyaMu  OTaen  BBINIOJIHACT
creayroume GyHKIHH:

3.1. O6ecneyenure ydyera OOBEKTOB OCHOBHBIX CpEICTB (JABHIKMMOTO H
0c000 LEHHOTO JBHKHMOTI'0 UMYIIIECTBA, HEBHKMMOIO HMYIIECTBA H 3€MEJIbHBIX
y4acTKOB) B peecTpe (eaepanbHOro HMyuiectsa B pamkax [loctaHoBieHus
IIpasurensctBa Poccuiickoit @enepaumu ot 16.07.2007 roma Ne4d47 «O
COBEpIIECHCTBOBAHWHM Yy4Y€Ta M KOHTpOJIE 3a HCHOIb30BaHHEM (eaepaTbHOro
MMYIIECTBa», a TAKXKE BHECEHUsT OOHOBJICHHBIX CBEACHHH 00 00BEKTaX OCHOBHBIX
Cpe/icTB B peecTp (eaepalbHOro UMYILECTBA, NOCPEACTBOM MeXBeIOMCTBEHHOIO
NopTalia 1o yrnpaBJIeHHIO FOCyAapCTBEHHOH COOCTBEHHOCTBIO.

3.2. Opranuzauus paboT Mo NPOBEIEHHIO TEXHUYECKOH WHBEHTAapH3allHH
00BEKTOB HEIBWKMMOIO HMYILECTBA, BBHINOJHEHHIO KaZacTPOBBIX paboT 1o
MOJIOTOBKE TEXHMYECKHI T[UJIAHOB OOBEKTOB  HEABHKHMOIO  MMYILIECTBA
(mepBOHaYAIBLHOM, H3MEHEHHI ), aKTOB 00C/Ie10BaHHSL.

3.3. OOecrneyeHue TpPOBEIEHHs MEKEBAaHHS  3EMEJbHBIX  Y4YaCTKOB
(mepBOHaYaNbLHOE, H3MEHEHHH).

3.4. OOecrneyeHHe MOCTAHOBKH Ha TOCYAapCTBEHHbIN KaJacTPOBLIH YUYeT U
CHATHE C TOCYAapCTBEHHOrO KaJacTPOBOro y4deTa OOBEKTOB HEIBHKHMOCTH H
3eMeJIbHBIX YYaCTKOB, B TOM YHCJIE H3MEHEHHS.

3.5. OobecnieyeHne rocy/1apCTBEHHOH pErHCTpallMd IIpaB [OCTOSHHOIO
(beccpo4HOro) mOJL30BaHMS Ha 3€MebHblE YYaCTKH M I[IpaB OIEPaTHBHOIO
yIpaBlIeHUs HAa 00BEKTHI HEABHKHUMOCTH.

3.6. Tlomyuenne Beimucox u3 EaMHOro rocyaapcTBEHHOr0 peectpa
HeBHKUMOCTH (nanee — ETPH) 06 oObekTax HeABHKHMOCTH.

3.7. Benenue peecTpoB 00OBEKTOB HEABMXHMOIO MMYILECTBA, 3€MEJIbLHBIX
y4acCTKOB, 3aKpeIUIeHHBIX Ha BelIHbIX npasax 3a HHI'Y.

3.8. Benenue nepeuns o0bEKTOB 0CO00 LEHHOTO ABHKMMOIO MMYILECTBA,
B TOM uucie nocpeactBoM  MHGopMalHOHHO-aHATMTHYECKOH  CHCTEMBI
«MouuTOpuHr» MMHHCTEpPCTBA HAayKH M BbIclIiero oOpazoBaHus Poccuiickoi
®enepauunn (nanee — MAC MOHUTOPHHT).

3.9. Benmenwe peecTpoB JIOTOBOPOB  apeHabl M 0e3BO3ME3JHOrO
NOJIb30BaHHA O0OBEKTOB HEJBMIKMMOIO MMYIIECTBA U OOBEKTOB 0CO00 LEHHOIO
JBHIKHMOIO HMMYIIECTBA, 3aKPEIUICHHBIX Ha IMpaBe OMNEepPaTHBHO YINpaBJIEHHs 3a
HHI'Y, B Tom uncie nocpeactsoM MAC MOHHUTOPHHT.
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3.10. Benenne peecTpoB  JOrOBOPOB  apeHasl M 0E3BO3ME3THOrO
MOJIb30BaHHUA 0OBEKTOB HEJABHKMMOIO MMYIIECTBA, HAXOAIIMXCA B MM0JIb30BaHUH
HHI'Y, B Tom uucie nocpeactsom MAC MoHUTOPHHT.

3.11. Benenne peecTpoB corjameHuii 00 yCTaHOBJIEHHH CEpPBHTYTOB B
OTHOIIEHHH 3€MEJbHBIX YYacTKOB, HaXOJALIMXCS Ha T[paBe TMOCTOSHHOTO
(6eccpounoro) nons3oBanus HHI'Y.

3.12. Benenne u xpanenwe 0a3bl JaHHBIX WHpOpPMAUMHM MO 0OBEKTaM
HEJBHKMMOIO MMYIIECTBA M 3€MEJIbHBIM Y4acTKaM, obecrnieueHHe COXPaHHOCTH
JIOKYMEHTOB:

- TEXHHYECKas IOKYMEHTallHs (TEXHHYECKHE Macropra, KaaacTPOBEIE
nacrnopTa, TeXHHYECKHE IJIaHbl, 3eMJICYCTPOMTE/IbHAsA JOKYMEHTAIHA, MEXEBbIE
TUIaHBl, aKThbl 00C/IeI0BaHHUA);

- paBOYCTaHABIMBAIOLIME JOKYMEHTHI,

- MPaBOIOATBEPKAAIOIIHE JIOKYMEHTBI (cBMaETENBCTBA 0
rocyapcTBeHHOH perucrpauuu npaea, Beimmucku u3 ET'PH);

— BBIMUCKHU U3 PeecTpa ¢eneparbHOro MMyIIeCTBa;

- nacnopra  OOBEKTOB  KYJIbTYPHOINO  Hacileauss M OXpaHHBbIE
o0si3aTenbCTBa (IPH HATMYUK);

- Boinuckd U3 EI'PH o kagacTtpoBo# cToMMOCTH;

- J0TOBOPBI aPEH/IbI U JOTOBOPHI BO3MEIIIEHUS PACX0/10B K HUM;

— JIOrOBOpbl 0€3BO3ME3IHOTO MMOJB30BAHMSA M JIOTOBOPHI BO3MEIIECHHUS
PacXo/I0B K HUM;

- coryameHus 00 yCTaHOBIEHHH CEPBUTYTA,

- OTYeTbl 00 OLIEHKE PBIHOYHOH CTOUMOCTH;

- corlallieHHs 00 U3BATHH /1A rOCYJapCTBEHHBIX HYXI;

- OT4eThl (3aKIKOYEHHS) O TEXHHYECKOM COCTOSHHH OOBEKTOB
HEJIBMOKMMOCTH.

3.13. Opranusauus W JajabHeillee CONPOBOXKIEHHE JOTOBOPOB IMOAPSIA,
BO3ME3/IHOI0 OKa3aHUs YCIyr CO CTOPOHHMMM OPraHM3allMAMH, 3aKJIIOYaeMBIX B
LeJIAX peayn3auud QYyHKUMH oTaena (TeXHu4yecKkasi MHBEeHTapH3alus, KaJacTpOBbIe
paboThl, YCIYTH MO OLIEHKE MMYILECTBA, YCIYTH 10 3KCIEPTHOMY 00CIIeIOBAHUIO
TEXHHYECKOr0 COCTOAHUSA 00BEKTOB).

3.14. TloarotoBka wmatepuasioB mia 3aceganuid Komuccun HHIY mo
pPacCMOTPEHHIO BOINPOCOB HCIMOIBb30BAHHUA U  pacrnopskeHus QeaepanibHbIM
MMYILECTBOM, 3aKPEIUIEHHBIM 3a YHHUBepcUTETOM, ydeHoro coBera HHIY wu
HaGmoaatensHoro coeta HHI'Y no Bompocam umymectsa, a takxke Komuccuu
HHI'Y mno mnoaroroBke W MNpPHHATHIO peLIEHHs O CHHUCAaHMHM (eaepaabHOro
HUMYILIECTBA.

3.15. TloaroroBka W HampaBjeHHE JOKYMEHTOB B (pelepalbHblii Oprat
UCIOJIHUTEIBHOH BJIACTH, OCYIIECTBISAOLIHH GbyHKUMH y4peauTens
MunucrepcTBa Haykd W Beiciero oOpasoBanus Poccuiickoit ®enepaumu, ais
IIPOBEAEHHUS OLIEHKH [IOCIEACTBMH MPHHAITHS PELIEHHA O PEKOHCTPYKLIHH,
MOJIepHH3allHH, 00 W3MEHEHHWHM Ha3HA4YeHHSA WIH O JIMKBHJAUWH OOBEKTOB
COLIMANIbHON MHQPAcCTPyKTyphl Ul J€TeH, 3aK/IIOYEeHHUH [OTOBOPOB apeHbl H
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6e3B03ME3IHOTO TOJIbL30BAHHA TAKUMH OOBEKTaMHM, 3aKpPEIUICHHBIMH Ha TMpaBe
onepaTHBHOro ynpasnenus 3a HHI'Y.

3.16. ToaroToBka M HarpapjeHHE JIOKYMEHTOB B (elepajibHblii Opra
MCIIOJTHUTENBHON  BIACTH, OCYIICCTBIAIOMMH  (QYHKIMH 1O  yNpaBJICHHIO
denepanbHBIM - UMYIIECTBOM HM/MIM  QYHKUMH  y4peAuTens, i Tepeaad
MMYIIECTBA U3 MyHULIMIAJILHON HIIM TOCYIapCTBEHHON COOCTBEHHOCTH CyOBEKTa B
denepanbHyi0 COOCTBEHHOCTB, B LEMAX MOCIIEIYIONIET0 3aKPEIICHNs UMYIIECTBA
Ha BemHblXx mpaBax 3a HHIY, u wu3 denepanbHoil COOCTBEHHOCTH B
MYHHIMIAIbHYIO WIH TOCYyAapCTBEHHYIO COOCTBEHHOCTh CyObekTa, B LEIAX
rocJIeIyIoIero npekpaiienus Bemuex npas HHI'Y Ha nMyiecTso.

3.17. TloarotoBka M HampaBlIeHHE JOKYMEHTOB B (pelepalbHbIii Opra
MCIIOJIHMTEJIBHOM  BJIACTH, OCYLIECTBIAIOMMHA (QYHKUMH 10  YIPaBICHHIO
dbenepasbHBEIM UMYIIECTBOM /MM (DYHKIMH YYPEAMTENs, Ui COITacoBaHHA
CMHCaHHUs OOBEKTOB HEJBHKUMOTO HMYIIECTBA H OOBEKTOB 0C000 LEHHOrO
JIBUKMMOTO UMYILECTBA.

3.18. TloaroToBKa W HampaBieHHE [OKYMEHTOB B (helepanbHbIH Oprau
MCTOJIHUTEIBHON  BIACTH, OCYIIECTBISIOMMA  (YHKIUMH 10  YNPaBICHHIO
benepasbHBIM HMMYLIECTBOM MW/WIM (DYHKUMHM YYpEOuTens, JUls TIOJTy4eHHS
COrJIacHs Ha COBEPUICHHE CIECIKH MO PACMOPAKEHHI0 00BEKTAMH HEABHIKHMOTIO
MMYILECTBA, 3eMEJTbHBIMH y4acTKaMH H 00BeKTaMu 0co00 LEHHOro JABMKHMMOIO
MMYLIECTBA (JOrOBOPbI apeHibl, 0e3B03ME3JHOr0 IOJIb30BaHHUSA, COIVIalleHHs 00
YCTAHOBJIEHUHU CEPBUTYTA, peain3anus 0cob0 EHHOTO ABHKHMOIO HMYIIECTBA).

3.19. IMoaroroBka MpOEKTOB J0rOBOPOB 0O€3BO3ME3HOrO MOJIb30BAHHSA H
apeH/ibl B OTHOLIEHWH OOBEKTOB HEABMIKMMOIO MMYILECTBA W OOBEKTOB
aBwkuMoro umyuiectsa HHI'Y.

3.20. IMToaroToBKa MPOEKTOB COrnamieHuil 00 yCTaHOBJIIEHHH CEPBHTYTOB B
OTHOLIEHHH 3eMelbHbIX yuyacTkoB HHI'Y.

3.21. TlogrotoBka JOKYMEHTOB /Ui TIPOBEAECHHS KOHKYPCOB  HWJIH
ayKIIMOHOB Ha TMPaBO 3aKTIOYEHHUS JOTOBOPOB apeH/bl OOBEKTOB HEIABHIKHMOIO
MMYIIECTBa M 00BEKTOB 0c000 uHeHHoro aswkumoro umymectsa HHIY, B
npeaenax KOMOETEHLIMH OTaena.

3.22. TloaroToBKa W HampaBleHHE [JOKYMEHTOB B (elepalbHbIil opraH
MCIIOJIHUTEIbHOW  BJIACTH, OCYIUECTBJIAIOMMA  (YHKUMH 1O  YIPABICHHIO
¢denepalbHBIM HMYLIECTBOM W/HWIH (QYHKUMH YYpeAUTeNsd, [UIs COrJIacoBaHHA
oTkaza otr BewmwHbix mnpaB HHIY oObektamu HEABHXKMMOro HMYIIECTBa,
3eMeJIbHBIMH y4acTKaMH U 00BbeKTaMH 0c000 1IEHHOT0 ABMKMMOI0 MMYLIECTBA.

3.23. CocraBieHHe pa3JIUYHON OTYETHOCTH JUIA MPEJOCTABICHHS B
benepanbHbIi OpraH MCMOJIHHUTENBHONW BJIACTH, OCYIIECTBIANOMMNA (DYHKUHH I10
YIIPaBJIEHHIO (peepalbHbIM HMMYILECTBOM HW/HWIM (YHKUMH YYpeaHTels, H B
JIPyTHE BBHINIECTOAIIME OPraHn3allii, CBA3aHHBIE C JIEATEIILHOCTBIO OT/IENA.

3.24. YyacTHe B MHBEHTApH3allMM OOBEKTOB HEABMIKHMOTO M JIBUKHMOTO
MMYILECTBA.

3.25. Benenue [e0BOM  TIEpEeNMCKH IO  BOMpOCaM, BXOISALIMM B
KOMITETEHIIUIO OT/IeNa.
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3.26. OcymecTBIEHHE B MPEAENax CBOEH KOMIETEHIMH HHBIX (QYHKIHH B
COOTBETCTBUH ¢ 1ensmu 1 3agayamu HHI'Y, Hacrosumm [TonoxenneM.

4. CTPYKTYPA U PYKOBO/ICTBO OT/IEJIA

4.1. Crpykrypy ¥ mTatHoe pacnucanue Otmena, a TakkKe H3MCHEHHUSA B
HHX  YTBEp)KJAeT pEeKTop [0 MPEACTaBIeHHIO  HawanbHuka  Otaena,
COrJIaCOBAHHOMY € KyPHPYIOIIIHM IPOPEKTOPOM.

4.2. PykosoactBo Otzenom  ocymiecTBiafeT  HauaneHuk — Otaena,
Ha3Ha4yaeMbplH M OCBOOOXKIAaeMbIH OT [JOJDKHOCTH IPHKAa30M PpEeKTopa B
COOTBETCTBHH C JICHCTBYIOIIHMM 3aKOHOIaTeNbecTBOM Poccuiickoi Menepanny.

Ha3snaueHwe Ha JO/DKHOCTh HadajdbHMka OTAena OCYIIECTBIAETCS IO
MPEICTaBICHUIO KyPHUPYIOLLETrO [IPOPEKTOpa.

Havaneauk Otaena MNOAYMHAETCA  HEINOCPEACTBEHHO  KypHUpYIOLIEMY
MPOPEKTOPY.

4.3. Havaneuuk OTtaena HeceT IMEPCOHAJIbHYK) OTBETCTBEHHOCTh 3@
KauecTBO M CBOEBPEMEHHOCTH BBITIOJIHEHHS BO3/IOKEHHBIX Ha OTaen uenei u
3aj1a4.

4.4. B nepuon orcyTcTBHS HayasbHuKa OTzena (KOMaHIAMPOBKA, OTITYCK,
BpEMEHHasi HETPYA0CHOCOOHOCTh M T.J.) €ro 00f3aHHOCTH MCMONHAET PabOTHHK,
HAa3HAYEHHBIH B  YCTAHOBJIEHHOM  TIOpsjKe,  KOTOpbIH  mpHoOperaeT
COOTBETCTBYIOIIME IpaBa M HECET OTBETCTBEHHOCTb 3a HEHCIIOJHEHHE MIIH
HEHajUIexkallee HCIOJHEHHE BPEMEHHO BO3JOKEHHBIX Ha HEro 00s3aHHOCTEH
HavanbHuka OTaena.

4.5. B o0s3anHocTH HayanbHUKaA OT/e/a BXOAUT:

— PYKOBOJCTBO, IUIAHUPOBAHHE, OpPraHU3alisA, KOOPAHHAIMA U KOHTPOIIb
nestenbHOCcTH OT/IEna B BHINOJIHEHHWH MOCTABIEHHBIX 1IEJIEH U 3a/1a4;

— B3aMMOJIEMCTBHE CO CTPYKTYpHbIMH mnoapasaenenusamud HHIY mo
Bompocam JesTenbHocTH OtTaena B TpelenaX KOMIIETEHIMH, OIpeaesIeHHOM
HacTtoAMM [lonoxeHueMm;

— pa3paboTKa W COIJIACOBAaHME IODKHOCTHBIX MHCTPYKUMH pabOTHHMKOB
Otnena;

— CBOEBpeMEHHas  IOArOTOBKa W  MPEACTAaBICHHE  HEOOXO0AMMOMH
OTYETHOCTH;

— BHECEHHE IMPEJIOKEHUH KYPHPYIOLIEMY IPOPEKTOPY O IMOOLIPEHHH
pabotaukoB Otzaena, o npuBieyeHHH paboTHMKOB OTaena K AMCIMILIHHAPHOM
OTBETCTBEHHOCTH, 00 yCIOBHAX TpyJa U peskume padoTel paboTHHKOB OTHEMa;

— opraHu3auus  HMH(OOPMALMOHHOIO, MAaTEPHAIBHO-TEXHHYECKOIO H
MeToauuecKoro obecneuenus aearenbHocti Otaena;

— KOHTPOJIb COOJIIOJI€HHUS TPYHOBOH M HCIOJHHUTEIBCKOH IMCLMIUIMHBI,
BBINIOJIHEHHST TpeOOBaHMH IO OXpaHe TpyAa M TeXHHKe O€30MacHOCTH
paboruukamu Otena.

4.6. Hauaneauk OTaena MOXKET 3anpalivBaTh U M10Jy4aTh OT PYKOBOACTBA
HHI'Y, pykoBoauteneil cTpykTypHbiX nozapasaenenuii HHI'Y 1nokyMeHTBl |
uHpOpMaIIHio, He0OOXOIUMBIE JUTS BBIMOJIHEHUS BO3I0XKEHHBIX Ha OTaen 3a1a4.



5. [IPABA U OBSA3AHHOCTU PABOTHHUKOB OT/IEJIA

5.1. Paboruuku Ortjiena Ha3HA4aKOTCs M OCBOOOXKIAKOTCA OT JODKHOCTH
MPHKa30M pEKTOpa B COOTBETCTBHM C JICHCTBYIOLIMM 33aKOHOZATEILCTBOM
Poccuiickoii ®enepaunu. Hasnauenne Ha JODKHOCTH pabotHukoB Otaena
MPOM3BOAMTCA M0 TNPEICTABIEHHUIO HayaJbHHKA OTJeNa, COrJIaCOBAHHOMY C
KYPHPYIOLIHM ITPOPEKTOPOM.

5.2. Paboruuku OTaena UMEKOT NPABO:

5.2.1. 3anpamuBaTe M MOJy4YaTh B JAPYTHX CTPYKTYPHBIX IOJpa3eeHHUAX
HHI'Y nmokymentsl M uHGpOpPMAlMIO, HEOOXOAMMBIE Ul BBINOJHEHHS CBOMX
TPY/10BBIX 00s3aHHOCTEN U BO3/I0KeHHBIX Ha OTen 3a1ay.

5.2.2. Toayyare noctynatoume B HHI'Y n0KymeHTBl, HH(POPMALIMOHHBIE
MaTepHaabl MO0 HampaBleHHio jAesrenbHocT Otaena 1s  03HAKOMIICHMS,
CHCTEMAaTH3UPOBAHHOTO y4YeTa ¥ MCIIOIb30BaHuA B paboTe.

5.2.3. Bxoauth B cocraB pabO4yMX TrpyIr, KOMHUCCHH, AEHCTBYIOLIMX B
YHHBEpCHTETE.

5.2.4. Tlo nopywyeHutwo HawanbHuka Otaena mNpUHUMATh Y4acTHE B
COBELLAHHUAX U HHBIX MEPOIIPHATHAX, IPOBOAUMBIX B Y HUBEPCHTETE.

5.2.5. Buocuts npemnoxkeHus 00 OTMEHE, BHECEHHMHM M3MEHEHHUH H
JIOTIOJIHEHHH B JIOKaIbHbIE HOpMaTHBHbIE akTel HHI'Y.

5.2.6. OcyuiecTBIATh MO MOpy4deHUI0 HadaibHUKa OTaena B3auMOeHCTBHE
CO CTpYyKTypHbIMM nojpasaenenuamu HHI'Y mno Bompocam, BXOAAIIMM B
kommneTeHuuio Otaena.

5.2.7. Ilonb30BaThCsl KOMIIBIOTEPHOH, MHOXKHMTE/IbHOW U MHOM OPIrTeXHUKOMH,
CPEACTBAMHM CBA3M, a TAKKE MHBIMH MaTepPHAJIbHBIMH pecypcamMH, HMEIOIIHMHUCS B
Otnene, HeOOXOAMMBIMH [UTs 0OecnieyeHHs AeATenbHOCTH OTaena u BBINOTHEHHUS
ero pabOTHMKaMH CBOUX TPYAOBBIX 00513aHHOCTEH.

5.3. Paboruuku Otaena ob6sA3aHBL:

5.3.1. Cobnonare yctaB Y HUBEpPCUTETA U IpaBUjIa BHYTPEHHEr O TPY/A0BOIO
pacnopsiaka HHI'Y.

5.3.2. KadecTBeHHO BBIMOJHATH BO3JIOXKEHHBIE HAa HHUX TPYJIOBBIE
00513aHHOCTH.

5.3.3. JlaBaTh pa3bsACHEHHs 110 BOIIPOCAM, OTHOCAILHMMCS K KOMIIETEHLIHH
Otnena, B npejienax CBOMX TPYAOBBIX (YHKIIHH.

5.3.4. CoxpaHaTh KOH(QHACHUMAIBHOCTh CBEACHMIH, COAEpKalUXCAd B
JOKYMEHTaXx, noctynammux B OTaen u/uimm noaroraBanBaeMeix OTaenom.

5.3.5. BeInosHATE B YCTAHOBJIEHHBIE CPOKH TPHKA3bl U PACHOPSKEHHA 110
YHUBEpPCUTETY, NOPYYEHHS HaualIbHUKA OTAEIA.

5.3.6. He nomyckath UCIIOIb30BaHUA CITy:KeOHOM HH(pOpMaLMK, CTaBLIEH UM
W3BECTHOH B CBS3M C UCIMOJHEHHUEM JI0JDKHOCTHBIX 00s3aHHOCTEH, B HECITyKeOHBIX
LIeJIAX.

5.3.7. 3nate u coOmogatb Kozaekc 3THKM M CiIyKeOHOro MOBEIEHHS

pabornukoB HHI'Y.
5.3.8. ObGecneunBaTh COXPAHHOCTh MCIIONL3YeMOro OO0OpYJIOBaHMS M
TEXHHKH.



.

5.4. Wnele TpynoBele mpaBa u obOs3aHHOocTH paborHukoB OTaena
ONpEeAENAIOTCS TPYAOBBIMH J0TOBOPaMH, JO/KHOCTHBIMH HMHCTPYKUHAMH H
nokanbHbIMH akTamu HHI'Y.

5.5. 3a HeHaIexkallee WCMNOJIHEHHWE WIIM HEUCIIOIHEHHE TPYIOBBIX
00s3aHHOCTEH M HapylIeHHe TPY/AOBOH AHCUMIIMHBI paboTHHKK OT/ena HecyT
OTBETCTBEHHOCTh B MOPSJIKE, IPEeIYCMOTPEHHOM 3aKOHOAATeILCTBOM Poccuiickon
denepanu.

6. SAK/IIOYUTEJIBHBIE ITOJIOKEHUA

6.1. Hacrosimee [TonoxkeHnue MOKET OBITH H3MEHEHO WIH OTMEHEHO B TOM
e MOpAAKE, B KOTOPOM OHO ObUIO IIPHHATO.

6.2. Peopranuzaumns wid aukBuaauus OTiaena oCylECTBIAETCS B MOPALIKE,
npeaycmorpeHHom  ycraoM HHI'Y, B cooTBeTcTBHM ¢ JIeHCTBYIOIIHUM
3aKoHO/AaTenbCcTBOM Poccuiickol Menepanuu.

6.3. Ilpu peopranusaumu wuau JukBugauud Ortaena  paboTHHKaAM
obecrieynBalOTCs  NpaBa M TapaHTHH,  MPEAYCMOTPEHHBIE  TPYAOBBIM
3akoHoaTenbcTBOM Poccuiickoil Menepanuu.



